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To  the  Governor: 

The  Civil  Service  Commission  of  the  State  of.  New  Jersey 
herewith  submits  its  First  Annual  Report : 

The  act  creating  this  Commission,  being  Chapter  156  of  the 
Session  Laws  of  1908,  was  approved  on  April  loth,  1908,  and 
the  Commission  was  appointed  on  May  8th  following.  The  Com- 
missioners met  at  the  State  House,  at  the  call  of  the  Govenior, 
on  May  19th,  took  the  prescribed  oath  of  office  and  organized 
b\'  the  election  of  one  of  their  number,  Willis  Fletcher  Johnson, 
as  President.  Gardner  Colby  was  elected  Secretary  and  Frank 
B.  Jess  was  elected  Chief  Examiner.  A  careful  study  was  made 
of  the  law  and  of  the  various  departments  of  the  State  service, 
to  which  it  was  to  be  applied,  and  also  of  the  civil  service  systems 
of  other  States  in  which  similar  laws  were  already  in  operation. 
the  Commissioners,  with  their  Secrelarv  and  Qiief  Rxaminer, 
paying,  for  that  purpose,  visits  to  the  offices  of  the  commission 
in  New  York  City  and  Albany. 

The  law,  by  its  own  tenns,  was  not  to  go  into  full  effect  in 
the  State  for  six  months,  or  until  October  nth,  but  the  Com- 
mission held,  and  in  so  holding  was  sustained  by  an  opinion  of 
the  Attorney-General,  that  Section  2,  relating  to  tenure  of  office, 
l^ecame  effective  immediately  upon  the  approval  of  the  act,  and 
was  in  full  force  throughout  the  six  months  preceding  applica- 
tion of  the  remainder  of  the  law.  Rules  for  carrying  into  effect 
the  provisions  of  the  act  were  adopted  on  June  23d,  and  have 
since  been  amplified  and  amended.  The  requirement  of  com- 
I)etitive  examinations  before  appointment  did  not  l>ecome  effective 
until  October  nth  in  the  State  service,  hut  the  Commission 
decided  voluntarily  to  anticipate  it,  and  accordingly,  on  July  7th, 
ordered  a  competitive  examination  of  candidates  for  employment 
in  its  office  as  clerk,  as  a  result  of  which  an  excellentlv-ecjuipped 
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clerk  was  appointed  on  September  ist,  and  on  October  12th  was 
made  Assistant  Secretary  to  the  Commission. 

The  work  of  classifying  the  State  service  was  conducted  under 
the  chairmanship  of  Commissioner  Kerney,  on  the  basis  of  cur- 
rent pay-rolls  provided  by  the  heads  of  departments,  the  prepara- 
tion of  permanent  rosters  being  deferred  until  as  close  as  possible 
to  the  date  of  October  nth.  With  only  two  or  three  excep- 
tions, the  heads  of  departments  showed  a  grateful  readiness 
to  furnish  the  pay-rolls  and  rosters  and  to  facilitate  the  work 
of  the  Commission,  and  the  few  exceptions  soon  showed  them- 
selves compliant  with  the  law  upon  reminder  of  the  consequences 
of  refusal.  A  hearing  was  given  to  the  head  of  the  State  Normal 
School  on  August  i8th  concerning  the  classification  of  employes 
in  that  institution.  A  tentative  classification  of  the  State  sen^ice 
was  completed  and  adopted  on  September  15th.  A  few  minor 
changes  in  classification  were  subsequently  made,  and  a  few  be- 
lated rosters  were  secured  from-  various  departments,  and  on 
October  nth,  as  prescribed  by  the  law,  the  permanent  classified 
roster  was  completed  and  the  provisions  of  the  law  went  into  full 
eflfect.  Since  that  date  requests  for  changes  of  classification  have 
been  made  bv  the  Chancellor,  the  yVuditor  of  Accounts,  the 
State  Geologist,  the  Quartermaster-General,  the  Adjutant-Gen- 
eral and  the  Physician  of  the  State  Prison,  and  hearings  were 
given  to  most  of  these  applicants.  Other  requests  for  changes 
of  classification  are  now  pending.  These  are  due  largely  to  the 
equivocal  or  indefinite  status  of  many  State  and  municipal  offi- 
cials, and  the  difficulty  of  explicit  prescription  concerning  their 
classification.  The  Commission  has  exercised  its  best  judgment 
in  all  cases  of  doubt,  and  has  received  much  valuable  assistance 
from  the  office  of  the  Attornev-General. 

The  law  provides  for  its  own  application  to  municipalities 
forty-five  days  after  its  adoption  by  their  governing  bodies,  or 
by  the  people  at  a  regular  election.  In  consistence  with  its  rule 
already  mentioned  concerning  the  State  service,  the  Commission 
held  that  the  tenure  of  office  provisions  of  Section  2  became 
eflFective  immediately  upon  adoption  of  the  act  by  a  municipality 
and  remained  in  force  during  the  forty-five  days.  The  first 
municipality  to  come  under  the  law  was  Essex  county,  the  Board 
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of  Chosen  Freeholders  of  which  reported  to  the  Commission  on 
June  2d  that  it  had  adopted  the  act  on  May  13th.  Commis- 
sioner MulHkin  was  at  once  appointed  chairman  of  the  Com- 
mittee on  Essex  county,  and  subsequently  also  on  the  city  of 
Newark.  The  rooms  of  the  Freeholders  in  the  County  Court 
House  were  assigned  to  the  Commission  for  its  use,  and  the 
work  of  classification  of  the  county  service  was  undertaken  on 
lines  similar  to  those  of  the  State  ser\'ice,  current  pay-rolls  being 
used  for  the  preliminary  classification  and  final  rosters  being 
prepared  for  the  date  on  which  the  law  would  go  into  full  effect. 
Valuable  assistance  was  received  from  the  office  of  the  countv 
auditor  and  elsewhere,  and  the  classification  was  completed  with 
little  difficulty  on  June  23d,  and  the  law  went  into  full  effect  on 
June  28th. 

The  first  serious  controversy  under  the  law  arose  in  Essex 
county  on  June  30th,  when  an  affidavit  was  presented  to  the 
Commission  by  Ernest  Joundt,  setting  forth  that  at  noon  on 
June  27th  he  had  been  summarily  dismissed  without  cause  from 
the  place  of  assistant  engineer  at  the  Essex  County  Hospital  for 
the  Insane,  apparently  in  violation  of  the  law.  The  Commission 
at  once  requested  an  explanation  from  the  Board  of  Chosen  Free- 
holders, and  a  prolonged  correspondence  ensued,  the  result  of 
which  being  unsatisfactory  to  the  Commission.  A  public  inves- 
tigation of  the  case,  under  Section  8  of  the  law,  was  ordered  and 
was  held  at  the  Essex  County  Court  House  on  September  23d. 
Commissioner  Johnson  presided  and  Commissioner  Mullikin  di- 
rected the  investigation  for  the  Commission.  The  legal  cotmsel 
were  Frank  B.  Jess  for  the  Commission,  Elvin  W.  Crane,  County 
Counsel,  for  the  Board  of  Freeholders,  and  Max  A.  Ern  for  the 
petitioner,  Ernest  Joundt.  It  was  frankly  admitted  by  the  Free- 
holders that  Joundt  had  been  discharged  solely  to  make  room 
for  another  man,  a  brother  of  one  of*  the  Freeholders,  as  the  fol- 
lowing citation  from  the  sworn  testimony  of  John  Scanlon,  chair- 
man of  the  Freeholders'  Committee  on  County  Hospitals,  clearly 
shows  : 

"Did  you  receive  any  complaints  concerning  the  ser- 
vices of  Mr.  Joundt?"     **None  whatever." 

"Had  you  any  complaints  to  make  yourself  of  your 
own  knowledge?"     **No,  sir." 
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"Were  any  written  charges  filed  with  you?''     "No, 


sir." 


"What  was  the  purpose  of  the  discharge?"  "Our 
understanding  was  that  the  forty-five  days  after  the 
adopting  of  the  Civil  Service  Act  would  expire  on  that 
date,  and  we  wanted  a  certain  man,  Mr.  Quinn,  in  the 
position,  and  if  we  let  it  go  until  Monday  it  would  be 
too  late." 

"Who  is  William  J.  Quinn?"  "He  is  a  brother  of 
Freeholder  Quinn." 
Here  was  obviously  a  flagrant  violation  of  the  spirit  of  the 
Civil  Service  Law.  There  was  also  apparently  a  violation  of  its 
letter,  since,  while  there  was  possibly  some  technical  question  as 
to  the  precise  hour  and  moment  at  which  the  law  became  fully 
effective,  there  was  no  question  that  the  protective  provision  of 
Section  2  was  in  force  on  June  27th,  and  had  been  ever  since 
May  13th.  The  only  defense  made  by  the  Freeholders  was  that 
Joundt  had  been  nothing  but  a  temporary  employe  and  had  never 
been  permanently  engaged,  and  that  therefore  he  w^as  subject  to 
removal  at  any  time.  It  appeared,  however,  from  their  own  tes- 
timony that  he  had  been  steadily  employed  from  September,  1907, 
to  June  27th,  1908,  a  period  of  nine  months  or  more,  and  it  further 
appeared  that  he  had  not  been  warned  that  his  engagement  was 
temporary,  but  on  the  contrary  authoritative  agents  of  the  Free- 
holders had  advised  him  that  it  would  be  permanent.  The  Com- 
mission therefore  concluded,  as  a  result  of  the  hearing  and  upon 
the  advice  of  its  counsel,  that  Joundt  had,  in  fact,  been  a  perma- 
nent employe  of  the  Freeholders,  and  that  his  dismissal  was  con- 
trary to  the  law.  Upon  that  finding  by  the  Commission  Joundt 
prepared  to  apply  to  the  courts  for  reinstatement,  no  power  to 
order  reinstatement  being  vested  in  this  Commission.  His  action 
was,  however,  anticipated  by  the  Board  of  Chosen  Freeholders, 
which  restored  him  to  his  place  and  made  arrangements  for  pay- 
ment of  the  salary  due  to  him  for  the  time  during  which  he  had 
been  wrongfully  suspended  from  duty. 

Complaint  was  made  to  the  Commission  on  October  13th  by 
Frank  L.  Taylor  that  he  had  been  discharged  without  cause  from 
his  place  as  mattress-maker  in  the  Essex  County  Hospital  for  the 
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Insane.  The  case  was  referred  to  Commissioner  MuUikin  for  in- 
vestigation, with  the  result  that  on  October  27th  Taylor's  rein- 
statement was  reported  to  the  Commission. 

Several  requests  for  changes  of  classification  have  been  made 
in  Essex  county,  some  being  for  transfer  from  the  competitive 
to  the  exempt  class,  or  to  the  unclassified  service,  and  others — in 
some  cases  concerning  the  same  offices — for  transfer  from  the 
unclassified  service,  or  from  the  exempt  class  to  the  competitive 
class.  Several  disputes  of  this  character  are  now  pending  and 
have  been  carried  to  the  courts  for  determination.  In  reference 
to  these  the  Commission  would  repeat  what  it  has  already  said 
concerning  the  State  service,  that  it  has  made  its  classification  ac- 
cording to  its  best  light  and  judgment,  and  with  the  aid  of  such 
legal  advice  as  it  could  properly  command. 

The  city  of  Newark  adopted  the  law  on  August  19th.  Rooms 
were  provided  for  the  Commission  in  the  City  Hall,  valuable  aid 
was  rendered  by  the  Mayor,  the  City  Clerk,  the  City  Auditor  and 
other  officers,  and  the  classification  was  conducted  by  Commis- 
sioner Mullikin  in  the  manner  already  indicated.  In  the  course 
of  it  a  general  public  hearing  was  given  to  all  heads  of  depart- 
ments. It  was  found  that  local  Civil  Service  Commissions  had 
been  examining  candidates  for  the  police  and  fire  departments  of 
the  city,  and  had  in  existence  eligible  lists.  Careful  scrutiny  con- 
vinced the  Commission  tliat  those  examinations  and  the  standards 
of  efficiency  required  by  the  local  boards  warranted  the  Com- 
misson  in  accepting  the  existing  eligible  lists  as  its  own.  candi- 
dates being,  however,  subject  to  physical  re-examination  before 
appointment.  The  law  went  into  full  effect  in  the  city  of  Newark 
on  October  3d. 

In  the  course  of  the  application  of  the  law  to  the  city  of  New- 
ark it  was  disclosed  that  the  Board  (^f  Education  of  that  city  was 
a  department  of  neither  the  city  nor  the  State  government,  but 
was  substantially  a  separate  and  independent  corporation  or  mu- 
nicipality, and  that  the  Civil  Service  Law  would  not  ai)ply  to  it 
until  it  had  been  specially  adopted  by  it.  The  same  appears  to  be 
true  of  boards  of  education  in  other  large  cities. 

Boards  of  Examiners  for  non-competitive  examinations  have 
been  established  according  to  law  by  the  Chief  Examiner  of  the 
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C*ummis.Hioii  in  such  institutions  as  require  them  in  the  State  and 
municipalities  adapting  the  law.  Registrars  of  Labor  have  sim- 
ilarly bcfu  appointed  by  the  Commission. 

Srvirral  comi>etitive  examinations  for  the  Essex  county  service 
have  lx!cn  held,  the  results  of  which  will  be  set  forth  in  detail  in 
the  rqK>rt  of  the  Chief  Examiner.  Further  examinations  for 
niiuiicipal  and  State  ser\'ices  are  now  pending. 

The  Hoard  of  Aldermen  of  Jersey  City  adopted  the  act  on  Oc- 
tolier  20th.  The  City  Clerk  refused  to  transmit  the  ordinance  to 
the  Mayor,  but  was  compelled  to  do  so  by  writ  of  mandamus  on 
Deccml>er  7th,  and  the  ordinance  was  signed  immediately  by 
Mayor  Wittpenn,  and  will  become  operative  on  Januarj*  22d,  1909, 
A  preliminary  classification  has  already  been  made  by  Commis- 
sioner Bateman  from  current  pay-rolls  of  all  departments.  Com- 
missioner Bateman  has  been  appointed  chainnan  of  Committee  on 
Hudson  county,  and  has  super\ision  of  all  preliminary  work  in 
that  county  and  its  municipalities  as  the  law  is  adopted. 

The  city  of  Bayonne  adopted  the  law  on  October  21st  by  ordi- 
nance, and  it  will  become  fully  operative  there  on  December  i6th. 
Tentative  classification  of  the  ciiv  service  has  already  been  made 
by  Commissioner  Bateman.  The  Common  Council  of  the  city  of 
Orange  has  twice  adopted  the  law,  but  both  times  the  ordinance 
has  been  vetoed  by  the  Mayor.  A  similar  adoption  and  veto  have 
also  been  reported  from  the  city  of  Xew  Brunswick.  In  these  and 
other  municipalities  public  sentiment  is  evidently  strongly  in  favor 
of  adoption  of  the  Civil  Service  system,  but  either  personal  preju- 
dice or  partisan  interest  seems  temporarily  able  to  defeat  it. 

The  Commission  at  its  meeting  of  June  30th  adopted  the  fol- 
lowing minute : 

"The  Civil  Service  Commission  of  the  State  of  Xew 
Jersey,  mindful  of  the  distinguished  and  eflicient  serv- 
ices of  Grover  Cleveland  to  the  cause  of  the  Merit  Svs- 
tern  in  the  Civil  Service,  records  its  deep  sense  of  grati- 
tude for  his  example  and  achievments,  and  of  the  loss 
which  State  and  Nation  have  sustained  in  his  death." 

Reference  has  been  made  to  the  desirability  of  more  specific 
prescriptions  in  the  text  of  the  law  concerning  the  classification 
of  various  departments  of  State  and  municipal  service.     The  law 
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exempts  one  deputy  and  one  clerk  to  each  principal  executive 
officer.  It  has  already  happened  that  such  an  officer  has  declined 
to  designate  one  of  his  several  deputies  as  the  first  to  be  exempted, 
or  one  of  his  clerks  for  the  like  purpose,  but  has  desired  them 
all  to  be  kept  on  the  competitive  list.  Under  the  law  as  it  stands 
there  seems  to  be  no  way  of  preventing  such  apparent  evasion  of 
its  clear  intent.  Again,  in  Section  ii,  "all  superintendents  of, 
teachers  and  instructors  in  the  public  schools  and  State  institu- 
tions'* are  placed  in  the  unclassified  service.  There  is  reason  for 
believing  that  the  original  intent  of  the  makers  of  the  law  was 
that  "superintendents"  should  apply  merely  to  superintendents 
of  schools  or  educational  institutions,  but  as  the  text  is  held  by 
the  Attorney-General  it  ajjplies  to  superintendents  of  State  insti- 
tutions of  all  kinds. 

It  would  not  be  pertinent  to  the  scope  of  this  repyort  to  essay 
here  a  correction  of  all  the  misconceptions  and  misinterpretations 
of  the  law  which  have  been  and,  to  some  extent,  still  are  current. 
A  few  of  them,  however,  seem  to  require  brief  notice.  The 
impression  has  prevailed  and  has  been  widely  expressed  in  the 
public  prints  that  the  law  permits  and,  indeed,  in  some  respects, 
requires  the  public  service  of  a  municipality  to  be  filled  with 
employes  from  other  and  remote  places.  Section  i8  of  the  law 
provides  that  examinations  "shall  be  free  to  all  citizens  of  the 
State  of  New  Jersey,  with  the  limitations  specified  in  the 
rules  of  the  Commission  as  to  residence,"  etc.  The  Com- 
mission has  so  interpreted  and  applied  that  section  as  to  hold 
that  all  examinations  and  consequent  appointments  in  the  Stale 
service  shall  be  confined  to  actual  residents  of  this  State,  and 
also  that  those  in  the  service  of  any  municipality  shall  be  confined 
to  actual  residents  of  that  municipality,  excepting  in  rare  cases, 
in  which  it  is  found  impossible  to  secure  satisfactory  appointees 
within  those  limits,  when  candidates  may  be  accepted  from  out- 
side the  municipality.  It  is  the  will  of  the  Commission  to  main- 
tain that  principle,  but  since  complaint  has  been  made  that  that 
principle  is  now  expressed  only  in  a  rule  of  the  Commission, 
which  might  at  any  time  be  changed,  it  is  respectfully  recom- 
mended that  it  be  embodied  in  the  law  itself. 

Two  other  diametrically  opposed  criticisms  of  the  law  relate 
to  its  efficiency  and  its  effect  upon  the  efficiency  of  the  service. 
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On  the  one  hand,  it  is  said  that  the  law  affords  no  real  protec- 
tion to  office-holders,  who  are  subject  to  removal  just  as  before, 
and,  on  the  other  hand,  it  is  said  that  by  preventing  the  dismissal 
of  incompetent  employes  the  law  militates  against  increased 
efficiency  in  the  public  service.  Both  these  complaints  are  quite 
groundless.  The  requirement  that  dismissals  shall  be  for  other 
than  political  or  religious  causes,  and  that  their  causes  shall  be 
made  a  matter  of  public  record,  is  a  considerable  restraint  against 
dismissals  on  trifling  or  unworthy  grounds;  while  the  fact  that 
the  vacancies  cannot  be  filled  by  personal  favor,  but  must  be 
filled  from  lists  presented  by  the  Commission  as  results  of  com- 
p>etitive  examinations,  still  more  powerfully  makes  toward  the 
same  end  by  destroying  the  chief  motive  for  improper  dis- 
missals. A  department  chief  will  seldom  dismiss  a  faithful  em- 
ploye except  for  the  purpose  of  putting  some  more  favored  per- 
son into  his  place.  With  the  power  of  arbitrary  appointment  re- 
moved, the  motive  for  removals  is  destroyed,  and  the  efficient 
employe  is  thus  protected.  At  the  same  time  the  law  permits  the 
practically  instantaneous  and  absolute  dismissal  of  any  employe 
who  is  unfaithful,  inefficient  or  superflous,  and  thus  leaves  it 
within  the  power  of  the  heads  of  departments  to  improve  the 
efficiency  of  the  service,  and  to  get  rid  of  incompetents  just  as 
surely  and  readily  as  before  its  enactment. 

At  the  date  of  this  report  there  are  under  the  Civil  Service 
law  of  this  State  about  ii,ooo  j>ersons.  For  the  supervision  and 
control  of  this  service  an  appropriation  has  been  made  to  this 
Commission  of  only  $25,000  a  year.  In  the  neighboring  State 
of  New  York  the  service  comprises  only  11. 931  persons,  and  the 
yearly  appropriation  is  $40,000.  Although  the  enrolled  number 
of  employes  n(^w  under  this  Commission  is  a  little  less  than  that 
in  New  York,  the  amount  of  work  involved  is  actually  greater, 
for  the  reason  that  here  separate  cities  and  counties  are  under 
the  vState  Commission,  with  requirement  of  separate  examinations 
for  each  one  of  them,  while  in  New  York  State  the  individual 
cities  have  their  own  separate  commissions  and  examinations,  and 
the  State  Commission  has  to  look  after  only  the  State  and  county 
service.  This  Commission  has  therefore  at  the  present  time  to  do 
fullv  as  much  work  as  the  New  York  Commission,  at  more  than  a 


REPORT  OF  CIVIL  SERVICE  COMMISSION.       13 

third  less  expense.  If,  as  seems  probable,  the  other  large  cities  and 
counties  of  New  Jersey  shall  adopt  the  Civil  Service  Law,  this 
Commission  will  have,  perhaps  within  the  coming  calendar  year, 
at  least  fifty  per  cent,  more  work  to  do  than  is  done  by  the  New 
York  Cc«nmission,  with  an  appropriation  of  37.5  per  cent.  less. 

For  its  work  from  the  date  of  its  organization  to  November 
1st  the  Commission  had  at  its  disposal  an  appropriation  of 
$10,000.  By  rigid  economy  it  has  been  able  to  save  and  to  return 
to  the  State  Treasury  $1,401.21  of  that  sum.  But  during  the 
greater  part  of  that  period  the  law  was  in  only  partial  application, 
and  the  necessary  expense  of  its  administration  was  far  less  than 
it  must  hereafter  be. 

Few  new  laws  are  ever  so  perfect  that  some  criticisms  of  them 
are  not  made,  or  some  improvements  do  not  seem  desirable  after 
they  have  been  put  into  actual  operation.  The  present  law  has, 
however,  on  the  whole  worked  with  gratifying  smoothness  and 
efficiency,  despite  the  temporary  unfamiliarity  of  many  officials 
with  its  provisions.  There  has  been  a  minimum  of  friction  in  its 
application,  and  except  in  a  very  few  cases  of  egregious  careless- 
ness or  perversity  on  the  part  of  officials,  there  has  been  no  delay 
in  the  certification  of  rolls  and  consequent  payment  of  employes. 
The  testimony  has  been  cordially  volunteered  from  more  than  one 
department  that,  instead  of  complicating  it  and  making  it  more 
burdensome,  the  operations  of  the  law  have  made  their  work 
simpler  and  easier.  This  is  not  surprising,  since  similar  testi- 
monies have  been  innumerable  in  other  States  in  which  similar 
systems  prevail,  and  your  Commission  has  entire  confidence  that 
the  same  experience  will  be  had  and  will  be  cheerfully  reported 
throughout  the  State  and  in  every  municipality  which  comes  un- 
der the  provisions  of  the  law. 

All  of  which  is  respectfully  submitted. 

WILLIS  FLETCHER  JOHNSON,  President, 

JAMES  KERNEY, 

CHARLES  H.  BATEMAN, 

JAMES  R.  MULLIKIN. 
Trenton,  December  15th,  1908. 


Report  of  Chief  Examiner. 


To  the  Civil  Serine e  Commission: 

Gentlemen — I  have  the  honor  to  submit  the  following  report : 

The  work  of  the  Chief  Examiner  thus  far  has  been  largely 
along  the  line  of  organization.  A  number  of  examinations  have 
been  held,  however,  to  provide  properly  qualified  candidates  for 
vacancies  in  different  branches  of  the  public  service.  The  first 
of  these  was  held  in  July  last  for  the  position  of  clerk  in  the  office 
of  the  Civil  Service  Commission.  While  the  act  was  not  at  that 
time  in  complete  operation,  it  was  thought  to  be  advisable  that 
the  position  in  question  should  be  filled  in  accordance  with  the 
requirement  of  the  merit  system.  Of  the  five  (5)  candidates 
who  appeared  four  (4)  passed  the  prescribed  examination,  and 
the  appointment  was  made  from  among  the  three  who  stood 
highest  on  the  eligible  list. 

Appended  to  this  report  is  a  table  showing  the  kinds  and  dates 
of  competitive  examinations  held  since  the  law  became  operative 
in  the  State,  in  Essex  countv  and  in  the  citv  of  Newark. 

In  addition  to  the  competitive  examinations,  numerous  non- 
competitive examinations  have  been  held  for  the  positions  in  that 
class.  These  have  been  conducted  bv  boards  of  examiners  in  the 
department  offices  and  institutions,  appointed  by  the  Commission. 
The  system  of  non-competitive  examinations  for  minor  positions 
is  gradually  becoming  better  understood,  and  the  examiners  show 
a  commendable  care  and  interest  in  their  work. 

All  but  two  of  the  comj^etitive  examinations  thus  far  held  have 
l^een  for  original  entrance  into  the  Civil  Service.  The  exceptions 
were  the  examinations  for  promotion  in  the  Newark  Fire  Depart- 
ment. A  vacancy  in  the  rank  of  captain  gave  opportunity  to  all 
the  lieutenants  to  compete  for  promotion.  This  promotion 
necessarily  made  a  vacancy  in  the  rank  of  lieutenant,  for  which 
all  first  grade  firemen  were  permitted  to  compete.     From  the  list 
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of  eligibles  certified  to  the  Board  of  Fire  Commissioners  of 
Newark  the  men  who  passed  with  the  highest  general  average 
were  in  both  intsances  promoted  to  the  highef  rank. 

While  all  the  questions  asked  in  these  examinations  were  such  as 
tended  to  test  the  applicant's  knowledge  of  his  duties,  of  the  rules 
of  the  department  and  city  ordinances  affecting  the  department, 
and  of  the  most  approved  methods  of  fighting  fires,  the  chief 
stress  was  not  laid  upon  the  candidate's  ability  to  answer  the 
questions  submitted.  Seniority  in  service,  his  record  as  a  fireman, 
and  his  apparent  general  fitness  were  prime  factors  in  determin- 
ing each  man's  standing. 

These  particular  examinations  are  referred  to  at  some  length 
because  they  illustrate  the  importance  of  keeping  a  record  of  effi- 
ciency of  all  persons  in  the  lower  grade  of  the  Civil  Service,  Not 
only  the  spirit,  but  the  letter  of  the  Civil  Service  law  makes  this 
imperative.  Section  22  provides  that  vacancies  in  positions  in 
the  competitive  class  shall  be  filled,  so  far  as  practicable,  by  pro- 
motions, and  that  these  "promotions  shall  be  based  upon  merit  to 
be  ascertained  by  examinations  to  be  provided  by  the  Commis- 
sion, and  upon  the  superior  qualification  of  the  person  prornoted 
as  shown  by  his  previous  service,  due  weight  being  given  to 
seniority  and  experience." 

Superior  qualifications  as  shown  by  previous  service  can  only 
be  evidenced  by  proper  records  intelligently  kept  in  each  depart- 
ment, office  or  institution.  Both  in  fairness  to  the  public  servant 
who  does  his  duty  faithfully  and  efficiently,  and  in  justice  to  the 
public  who  pays  for  the  service,  it  is  essential  that  superior  merit 
shall  be  given  due  weight  in  the  matter  of  promotion.  The  Civil 
Service  Commission  cannot  possibly  be  familiar  with  the  office 
record  of  each  of  the  thousands  of  persons  in  the  competitive 
class,  but  must  depend  upon  the  reports  of  those  officials  who 
have  direct  supervision  of  subordinates.  All  that  the  Commis- 
sion can  do  is  to  provide  a  means  by  which  such  reports  may  be 
made  systematically  from  data  collected  in  accordance  with  cer- 
tain fixed  rules  and  principles.  The  efficiency  record  is  intended 
to  serve  this  purpose.  It  is  obviously  difficult  to  devise  a  set 
form  of  this  sort  which  shall  be  scientifically  or  mathematically 
correct.     In  many  offices  the  subordinates  are  so  few  and  the 
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work  so  routine  in  character  that  it  is  hard  to  measure  accurately 
the  quantity  and  quality  of  work  performed  and  the  capacity  of 
initiative.  In  other  departments  this  task  of  discrimination  is 
rendered  much  easier  by  the  larger  number  of  employes  and  the 
diverse  character  of  their  duties. 

The  records  of  efficiency  now  in  use  are  certainly  susceptible 
of  improvement,  and  the  Chief  Examiner  commends  to  the  Com- 
mission consideration  of  the  modified  form  recently  submitted 
by  the  Secretary. 

It  has  been  and  will  continue  to  be  the  purpose  of  the  Chief 
Examiner  to  devise  examinations  that  will  test  in  a  practical  way 
the  fitness  of  the  candidates  to  discharge  the  duties  of  the  position 
for  which  they  apply.  It  is  a  favorite  objection  raised  by  those 
who  oppose  the  merit  system  that  it  is  impossible  to  determine  the 
ability  of  a  man  to  be  a  good  prison  keeper,  for  example,  by  sub- 
jecting him  to  an  examination  in  higher  mathematics.  Such 
objections  are  based  upon  a  total  misapprehension  of  the  prac- 
tical operation  of  the  Civil  Service  system.  Prison  guards  are 
not  required  to  know  anjrthing  of  higher  mathematics  or  psy- 
chology. But  they  are  required  to  be  fit  men  physically,  to  be 
men  of  good  habits,  and  to  know  some  of  the  things  that  prison 
guards  ought  to  know.  Each  position  or  each  class  of  positions 
in  the  classified  service  requires  knowledge,  experience  or  adapt- 
ability along  some  special  line,  and  the  examination  of  applicants 
is  framed  with  the  object  of  determining,  so  far  as  possible,  their 
relative  capacity  to  meet  such  requirements.  Appointing  officers 
and  heads  of  departments  have  been  asked  to  set  forth  the  qualifi- 
cations for  positions  under  their  supervision  and  to  suggest  the 
scope  of  examination.  The  responses  to  these  requests  have  been 
prompt  and  cheerful,  so  that  the  Chief  Examiner  has  had  the 
benefit  of  expert  experience  in  devising  the  schemes  of  examina- 
tion. 

Eligible  lists  are  being  prepared  as  rapidly  as  possible  for  those 
branches  of  the  public  service  in  which  vacancies  are  most  likely 
to  occur.  Examinations  for  other  positions  are  being  held  as 
frequently  as  the  needs  of  the  service  require.  The  examinations 
thus  far  have  attracted  a  worthy  and  intelligent  class  of  appli- 
cants. 

2  c  s 
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The  Chief  Examiner  regrets  that  financial  limitations  prevent 
a  wider  newspaper  advertisement  of  all  examinations.  The  press 
of  the  State,  generally,  has  been  generous  in  giving  space  to  the 
announcements  of  the  several  tests  that  have  been  held.  Notices 
of  examination  are  posted  in  the  offices  of  the  county  clerks,  and 
sent  wherever  it  is  thought  they  may  come  to  the  attention  of  the 
people  interested.  The  newspapers,  however,  furnish  by  far  the 
best  medium  for  advertising  examinations,  and  the  appropriation 
for  advertising  should  be  as  liberal  as  the  resources  of  the  Com- 
mission will  permit.  In  no  other  way  can  there  be  secured  so 
large  a  list  of  the  best  available  candidates  for  positions  in  ihe 
service  of  the  State.  This  was  illustrated  in  the  case  of  the 
examination  for  prison  keepers.  The  newspaper  publicity  given 
to  this  examination  resulted  in  the  filing  of  nearly  one  hundred 
(loo)  applications,  which  came  largely  from  some  of  the  State's 
sturdiest  manhood. 

The  Chief  Examiner  has  received  valuable  assistance  from 
several  of  the  departments  of  the  State  in  the  preparation  of 
examination.  Experts  in  the  service  of  the  State  and  in  those 
municipalities  in  which  the  law  is  operative  have  cheerfully  given 
such  aid  as  has  been  requested. 

Respectfully  submitted, 

FRANK  B.  JESS, 

Chief  Examiner. 

Trenton,  February  19th,  1909. 
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(19) 


Report  of  Secretary. 

Trenton^  December  15th,  1908. 
To  the  Civil  Service  Commission: 

Gentlemen — I  beg  to  submit  herewith  Appendix  I,  a  com- 
plete statement  of  the  classification  made  by  the  Commission  of 
all  positions  under  the  Civil  Service  Law  in  the  State  service  and 
in  the  service  of  the  municipalities  that  have  so  far  adopted  the 
act.  In  view  of  a  general  desire  to  learn  what  positions  are 
viewed  by  the  Commission  as  falling  within  the  unclassified 
service  under  the  law,  these  are  also  included. 

In  compliance  with  Section  13  (6)  of  the  law  the  reason  for 
exemptions  where  such  were  made  in  compliance  with  specific 
direction  in  the  law  itself  are  shown  by  a  reference  to  the  sec- 
tion and  paragraph  of  the  law  directing  the  same.  Where  ex- 
emptions were  made  under  the  authority  granted  the  Commission 
to  add  to  such  exemptions  reference  is  made  to  Appendix  II, 
which  sets  forth  the  reasons  for  such  exemption,  and  which 
accompanies  this  report. 

Section  15  of  the  law  requires  that  the  Commission  shall  state 
the  number  of  those  who  come  within  the  non-competitive  class 
and  the  character  of  their  services.  There  will  be  found  oppo- 
site the  non-competitive  positions,  where  named  in  the  classifica- 
tion, numbers  which  indicate  the  number  of  those  employed  in 
each  case,  also  a  statement  of  the  character  of  the  services  ren- 
dered. 

As  requested  by  you,  there  is  also  submitted  Appendix  III, 
containing  copies  of  the  more  important  opinions  rendered  by 
the  Attorney-General  on  the  request  of  the  Commission. 

The  rules  and  regulations  of  the  Commission  are  appended 
hereto  and  form  Appendix  IV. 

Respectfully  submitted, 

GARDNER  COLBY, 

Secretary, 
(21) 
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DEPARTMENTS. 


A. 

PACK. 

Accounts,  Departments  of  ( State) , 33 

Adjutant-General   (State),    33 

Agricultural  Experiment  Station  (State),  33 

Agriculture,  Board  of  (State),  34 

Agriculure  (Insect  and  Nursery  Inspecion)    (State),  34 

Agriculture,  Short  Courses  in  ( State) , 35 

Assessors,  Board  of  ( State) , 35 

Attorney-General  (State), 35 

Auditor,  City   ( Newark) ,    75 

Auditor,  County    (Essex),    68 


f» 


Banking  and  Insurance  Department  (State) 36 

Baths.  Public  (Jersey  City),  93 

Boys,  State  Home  for  (State), 36 

Bridges  and  Plank  Road  ( Essex) ,  72 

Buildings  of  Common  Council  (Newark) 75 

Building  Department  (Jersey  City) ,  93 

Buildings,  Department  of  (Newark), 75 

Building  Inspector  ( Bayonne) ,  88 

Buildings,  Public,  and  Works  (Essex  County),  72 

Burial  of  Dead  Bodies  thrown  upon  the  Shores  by  Shipwreck  (State).. .  37 

C. 

Cavalry,  N.  G.  N.  J.,    ist    Troop    (State),    37 

Cavalry,  N.  G.  N.  J.,  2d  Troop  (State),  38 

Chancery,  Clerk  in   (State) 38 

Chancery,  Court  of  ( State) 38 

Charities  and  Corrections  (State), 38 

Children's  Guardians,  Board  of  (State),  39 

City  Hall  (Bayonne), 89 

City  Hall  Commission    (Jersey  City),   93 

City  Hall  Commission  (New)   (Newark) 77 

Civil  Service  Commission  ( State) , 39 
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Clerk,  City   (Bayonne) 88 

Clerk,  City  (Jersey  Cit\) 93 

Clerk,  Cit>'  (Newark),    76 

Clerk,  County    ( Essex) ,    69 

Collector,  City  (Jersej-  City) 94 

Collector,  County  (Essex), 68 

Collector  of  Revenue  (Bayonne),  89 

Comptroller  (Jersey  City),   94 

Comptroller  (  Newark) 7^ 

Comptroller  (State) 39 

Comptroller's  Department  (  Bayonne) 89 

Counsel,  County  (Essex) 70 

Courts,  County   ( Essex) 69 

Courts,  Criminal   ( Newark ) 76 

Court,  District    (Bayonne) 89 

Courts,  District  (Jersey  City) 94 

(Courts,  District   (Newark),   Tj 

Court  House  (Essex) ,  71 

D. 

Dependency  and  Crime  Commission   (State) 40 

E. 

Education,  Board  of  ( State) , 41 

Education,  Commission  on  Industrial  (State) 41 

Elections,  County  Board  of  (Essex) 70 

Engineer,  City  ( Bayonne) 89 

Engineer,  County   (Essex) 68 

Epileptics,  Village  for  ( State) ,  41 

Errors  and  Appeals,  Court  of  ( State) 42 

Excise  Commission  (Jersey  City ) ,  94 

Excise  Commission  (Newark),  77 

Executive  Department  (State) ,  43 

Extension.  Overbrook  (Essex) , t^ 

F. 

Feeble-Minded  Women,  Home  for  the  Care  and  Training  of  (State)..  .  43 

Field  Artillery.  N.  G.  N.  J.,  Battery  A  (State) 44 

Field  Artillery,  N.  a  N.  J..  Batter>'  B  (State) 44 

Finance,  Board  of  (Jersey  City) 94 

Fire  Department  (Bayonne),  89 

Fire  Department  (Jersey  City) 95 

Fire  Department  (Newark) yy 

Fish  and  Game  Commissioners,  Board  of  (State),  44 
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Forest  Park  Reservation  Commission,  Board  of  (State) 45 

Freeholders,  Board  of  (Essex) ,  70 

G. 

Gas  and  Gas  Meters,  Inspector  of  (Newark),  78 

Ckological  Survey  ( State) , 45 

Girls,  Sute  Home  for  (State),  45 

H. 

Health,  Board  of  (Jersey  City) 95 

Health,  Board  of  (Newark), 78 

Health,  Board  of  (Sanitary  Department)    (Newark) 78 

Hlealth,  Department  of  (Bayonne) ,    90 

Health,  State  Board  of  (State) 46 

High  School  Inspection  (State),  47 

Home,  City  (Newark) 76 

Hospital,  Branch  (Essex),  73 

Hospitals,  City  (Jersey  City) ,  96 

Hospital,  City  (Newark), 79 

Hospital,  Isolation  (Essex) ,  74 

Hbspital  Main  (Essex),  72 

Hospital,  State,  at  Morris  Plains  (State) , 47 

Hospital,  State,  at  Trenton  (State) ,   49 

Hospital,  Tuberculosis  ( Newark) ,  80 

I. 

Improvements,  Commission  to  Assess  Local  (Newark) 75 

Infantry,  N.  G.  N.  J.,  First  Regiment  (State),   51 

Infantry,  N.  G.  N.  J.,  Second  Regiment  (State) 51 

Infantry,  N.  G.  N.  J.,  Third  Regiment  (State) 51 

Infantry,  N.  G.  N.  J.,  Fourth  Regiment  (State) 51 

Infantry.  N.  G.  N.  J.,  Fifth  Regiment  (State),  52 

Inland  Waterways,  Construction  of  (State) , 52 

Inspector  of  Weights  and  Measures  (Jersey  City) 96 

J. 

Jail,  (Essex) 71 

L. 

Labor,  Bureau  of  Statistics  (State) 52 

Labor,  Department  of  (State) • 53 

Law  Department  (Bayonne) , 90 

Law  Department  (Jersey  City) 96 

Law  Department  (Newark),   81 
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Library,  Free  Public  (Jersey  City) 97 

Library,  Free  Public  (Newark) ,   80 

Library,  Law   (Essex  County),  71 

Library,  Public  (Bayonne) ,  90 

Library,  Public,  Commission  (State), 53 

Library,  State  (State), 53 

License   Department    (Newark),    81 

Live  Stock  Commission  ( State) 53 

M. 

Markets,  Public  (Newark),  82 

Marshal,  City  (Jersey  City) 97 

Mayor's  Department  (Bayonne),  90 

Mayor's  Department  (Jersey  City),  97 

Mayor's  Department   (Newark),   81 

Miscellaneous    (Bayonne) 90 

Motor  Vehicle  ( State) ,  54 

Mosquito  Department   ( Newark),   80 

Museum,  State   (State),   54 

N. 

Naval   Reserve,  First  Battalion   ( State) 54 

Naval  Reserve,  Second  Battalion  (State),  54 

O. 

Oyster  and  Clam  Commission  (State),  54 

Oyster  Commission,  Delaware  Bay  (State),  55 

Oyster  Commission,  District  Atlantic  County  (State), 54 

Oyster  Commission,  District  Ocean  County  (State), 55 

P. 

Pardons,  Court  of  ( State) ,  55 

Park  Commission   (Bayonne),   90 

Penitentiary    (Essex),    71 

Physician,  County  (Essex) ,  68 

Playgrounds  Commission  (Newark),  82 

Police  Department  (Bayonne),  91 

Police  Department  (Jersey  City) 97 

Police  Department   ( Newark) ,  82 

Poor  and  Alms  (Bayonne), 91 

Poor  and  Alms  (Newark),  83 

Poor,  Overseer  of  (Jersey  City) 98 

Preservation  of  Records,  Department  of  (State) 55 

Prison,  State  (State),  56 

Probation  Office   (Essex),   74 
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Prosecutor  (Essex),  69 

Public  Instruction,  Department  of  (State), 57 

Public  Roads,  Department  of  (State) 59 

Q. 

Quarantine,  Department  of  (State),  57 

Quartermaster-General    (State) 57 

R. 

Railroad  Commissioners,  Board  of  (State), 58 

Recorder's  Court  (Bayonne),   91 

Reformatory,  N.  J.  (State),  58 

Register,  County  (Essex),  68 

Reports,  Public  (State) 58 

Riparian  Rights  ( State),  59 

Roads,  County  (Essex) 71 

8. 

School  for  the  Deaf  (State), 40 

School,  Famum  Preparatory  (State),  44 

School,  Manual  Training  and  Industrial  for  Colored  Youth  (State),  ...  59 

School,  Normal,  at  Montclair  (State),  60 

School,  Normal,  at  Trenton  ( State) ,  60 

Secretary  of  State  (State), 61 

Sewerage  Commission,  Passaic  Valley  (State),  61 

Shade  Tree  Commission  (Jersey  City) , 98 

Shade  Tree  Commission  (Newark),  84 ^ 

Shell  Fisheries,  Bureau  of  (State) 61 

Sheriff's  Office  (Essex),  68 

Sinking  Fund  Commission  ( Bayonne) ,  91 

Sinking  Fund  Commission  (Jersey  City), 99 

Sinking  Fund  Commission  (Newark),  83 

Small  Arms  Practice,  N.  G.  N.  J.  (State), 62 

Smoke  Abatement   (Newark) ,   83 

Soldiers,  N.  J.  Home  for  Disabled  (State), 62 

Soldiers,  Sailors,  Marines  and  their  Wives,  N.  J.  Home  for  Disabled 

(State) 62 

State  House  Commission  (State),  63 

Statutes,  Commission  for  the  Revision  of  the  (State), 64 

Streets  and  Garbage  ( Bayonne) , 91 

Street  and  Water  Commissioners,  Board  of  (Jersey  City), 

Armory 100 

Docks,  Grants  and  Leaseholds,  100 

Engineering  and  Survey,  99 
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Executive  Office,   99 

High  Service  and  Belleville  Pumping  Station, loi 

Municipal   Lighting,    99 

Paving  and  Repair  of  Streets, 102 

Repairs  and  Construction  of  Sewers,  100 

Removal  of  Ashes  and  Garbage, 100 

Street  Cleaning  Department,  102 

Supply  and  Distribution  of  Water  (Laying  and  Repairing  Water 

Pipe),    100 

Supply  and  EHstribution  of  Water  ^  Miscellaneous) , loi 

Supply  and  Distribution  of  Water  (Meter  Department) loi 

Supply  and  Distribution  of  Water  (Xew  Water  Works), 100 

Supply  and  Distribution  of  Water  ( Permit  Clerk), loi 

Supply  and  Distribution  of  Water  (Water  Assessor), loi 

Supply  and  Distribution  of  Water  (Water  Registrar),    101 

Street  and  Water  Commissioners,  Board  of  (Newark), 

Executive  Department, 84 

General   Superintendent's   Office 86 

Streets  and  Highways  (Engineering  Division) 88 

Sewers  and  Drainage   (Engineering  Division) 85 

Sewers  and  Drainage  (House  Connections) 86 

Streets   and   Highways   and    Sewers   and    Drainage    (Engineering 

Division),    87 

Water    Department,    84 

Subordinate  Help,  City  Hall  (Newark) 83 

Supreme  Court,  Clerk  of  (State),  64 

Surrogate,  Coimty   (Essex) ,   69 

Supreme  Court  (State) 64 

T. 

Tax  Assessor   (Bayonne),   92 

Taxation,  County  Board  of  (Essex),  70 

Tax  Commissioners,  Board  of  (Jersey  City) 102 

Taxes,  Board  of  Assessment  and  Revision  of  (Newark  ) 75 

Taxes,  Equalization  of  (State) 64 

Taxes,  Receiver  of  (Newark) 88 

Teachers*  Retirement  Fund,  Board  of  Trustees  (State), 65 

Tenement  House  Supervision,  Board  of  ( State) 65 

Treasurer,  City  ( Bayonne) 92 

Treasurer,  City  (Jersey  City) 102 

Treasurer,  City  ( Newark) 88 

Treasurer.   State    (State) 65 

Tuberculosis  in  Animals.  Commission  on  ( State) 66 

Tuberculous  Diseases,  Sanatorium  for  ( State),  66 

V. 

Vessels  Navigating  above  Tide  Water  (State),  67 
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Water  Department  ( Bayonnc) ,  92 

Water  Supply  Commission,  State  (State), 67 

Weights  and  Measures  ( Newark) ,  , 88 

Weights  and  Measures,  Inspector  (Bayonne), 90 


Classification  of  Positions. 


Auditor. 


Assistants, 


STATE. 

Department  of  Accounts. 

Unclassified, 

Competitive  Class, 

Stenographer. 


Adjutant  General, 

Exempt  Class. 
Chief  Clerk 


Adjutant-General. 

Unclassified, 

Assistant  Adjutant  General. 

Reason  for  Bxonption, 
Clerk  of  Dept.,  Sec.  XIII  (3) 


Executive  Clerk, 
Militar)'  Bookkeeper, 


Competitive  Class, 

Correspondence  Clerk, 
Clerk. 


Agricultural  Experiment  Station. 

Unclassified. 
Board  of  Managers,  Director. 


Exempt  Class. 
Secretary  and  Treasurer,  . 

3  c  s 


Reason  for  Exemption, 
Secretary  of  Board,  Sec.  XIII  (3) 

(33) 
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Competitive  Class, 

Stenographer  and  Typewriter,      Animal  Husbandman, 

Assistant  Stenographer,  Field   and  Greenhouse  Assist- 
Assistant  Clerk,  ants, 

Chemist,  Field   and  Laboratory  Assist- 
Assistant  Chemists,  ants, 

Sampler  and  Assistants,  Field  Assistant, 

Entomologist,  Farm  Foreman, 

Horticulturist,  Janitor. 

Non-Competitive  Class.  Character  of  Services. 

Night  watchman, Watching  building  at  night. 

Office  boy, General  office  boy  work. 


Labor  Class. 


Laborer. 


State  Board  of  Agriculture. 

Unclassified. 
Members  of  Board. 

Exempt  Class.  Reason  for  Exemption. 

Secretary, Secretary'  of  Board,  Sec.  XIII  (3) 

Competitive  Class. 
Treasurer,  Stenographer  and  Typewriter. 


Board  of  Agriculture. 

(Insect  and  Nursery  Inspection.) 

Exempt  Class.  Reason  for  Exemption. 

Secretary,   Secretary  of  Board,  Sec.  XIII  (3). 

Competitive  Class, 

Entomologist,  Clerk. 

Assistant  Inspector, 
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Short  Courses  in  Agriculture. 

Unclassified, 

Director  and  Instructor,  Instructors, 

Principal  and  Instructor,  Lecturers. 

Competitive  Class, 

Scientific  Assistant,  Janitor  ($600). 

Secretary  and  Stenographer, 

Non-Competitive  Class.  Character  of  Sennces. 

Grounds  Assistant,   Care  of  grounds. 

Herdsman,    .........: Care  of  cattle. 

Janitor  ($120  per  annum),  ....  Care  of  building. 

Labor  Class. 
Laborer  on  farm. 


State  Board  of  Assessors. 

Unclassified. 
Members  of  Board. 

Exempt  Class,  Reason  for  Exemption. 

Secretary, ' Secretary  of  Board,  Sec.  XIII  (3) 

Competitive  Class, 

Assistant  Secretary,  Engineer, 

Clerks,  Assistant  Engineer, 

Stenographer  and  Clerk,  Draftsman. 
Clerical  Assistants, 


Attorney-General. 

Unclassified, 
Attorney  General. 

Exempt  Class.  Rcasou  for  Exemption, 

Asst.  Attorney  General,  .  .Deputy  or  First  Asst.,  Sec.  XIII  (i). 
General  Legal  Assistants, . .  Legal  Assistant  of  Law  Dept.,  Sec. 

XIII  (2). 
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Cierk, 


Competitive  Class. 

Stenographers. 


Banking  and  Insurance  Department. 


Unclassified. 


Cammissioner. 


Bxoupt  Class.  Reason  for  Exemption. 

Deputy  Commissioner Deputy,  Sec.  XIII   (i  ). 

Examiners  of  Banks  and  Trust  Cos.,.  .Special  Act  of  Commis- 
sion, see  Appendix  II. 
Actuary  and  Special  Examiner, .  .  Special  Action  of  Commission, 

see  Appendix  II. 
Examiner  of  Ins.  Cos.  ($15  i>er  day),.  .Special  Action  of  Com- 
mission,  see   Appen- 
dix II. 
Competitive  Class. 

Examiner  of   Insurance  Corn- 


Chief  Clerk, 
Clerks, 

Stenographer, 

Examiners    of    Buildings    and 
Loan  Associations, 


panics  ($2.50  per  day), 
Assistant  Examiners  of  Banks 

and  Trust  Companies, 
Assistant  Examiner  of  Insur- 
ance Companies. 


State  Home  for  Boys, 

Unclassified. 


i  rustees. 
Superintendent, 
Cottage     Managers 
tors). 


(Instruc- 


Militarv  Instructors, 
Teachers, 

Assistant     Cottage     Managers 
(Instructors). 


Exempt  Class.  Reason  for  Exemption. 

Chaplains Special  Action  of  Commission,  see  Appendix  II. 

I^hvsician Officials  who  must  be  Physicians.  Sec.  XIII.  (5). 
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Competitive  Class, 

Assistant  Superintendent,  Assistant  Engineers, 

Parole  Officer,  Watchman, 

Bookkeeper  and  Clerk,  Carpenter, 

Dentist,  Mason  and  Assistant   Cottage 
Stenographer,  Manager, 

Printer,  .  Blacksmith  and  Assistant  Cot- 

Relief  Officer  and  Painter  tage  Manager, 

Relief  Officer  and  Gardener,  Shoemaker  and  Assistant  Cot- 
Assistant  Officer  and   Musical         tage  Manager, 

Instructor,  Gardener, 

Fanner,  Office  Assistant. 
Chief  Engineer, 

Non-Competitive  Class.  Charaeter  of  Serviees. 

Coachman Driving. 

Laundress,    Washing. 

Tailoress, Mending  clothes. 

Assistant  Tailoress Mending  clothes. 

Matrons    (8), Helping  in  dining-room. 

Assistant  Matron,    Helping  in  dining-room. 

Labor  Class. 
Laborer,  I^'arm  Hand. 


Burial  of  Dead  Bodies  Thrown  Upon  the  Shores  of  the  State  by 

Shipwreck. 

Non-Competitive  Class.       >  Character  of  Services. 

Custodians  (3), Burial  of  bodies,  care  of  graves. 


First  Troop  Cavalry,  N.  G.  N.  J. 

Unclassified. 
Officers  and  Enlisted  Men. 

Non-Competitive  Class.                 Character  of  Sen'ices. 
Groom,   Care  of  troopers'  horses. 
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Second  Troop  Cavalry,  N.  G.  N.  J. 

Unclassified. 
Oinctrs  and  Enlisted  Men. 

Clerk  in  Chancery. 

Unclassified. 
Clerk  in  Chancer\'. 

Exempt  Class.  Reason  for  Exemption. 

Chief  Clerk, Clerk  of  Department,  Sec.  XIII  (3). 

Competitiz'c  Class. 

Clerks,  Stenographer, 

Copyists,  Enrollers. 

Bookkeepers, 

Court  of  Chancery. 

Unclassified. 
Chancellor. 

Exempt  Class.  Reason  for  Exemption. 

Vice  Chancellors,   Special  Action  of  Commission, 

see  Appendix  II. 
Advisory  Masters,   Special  Action  of  Commission, 

see  Appendix  II. 
Stenographers, Secretaries  or  Stenographers  of 

Judge,  Sec.  XIII  (4). 
Reix>rter,    Special  Action  of  Commission, 

see  Appendix  II. 
Sergeants-at-Arms,    Special  Action  of  Commission, 

see  Appendix  II. 


Chanties  and  Corrections. 

Unclassified. 


Commissioner. 
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Exempt  Class,  Reason  for  Exemption. 

Assistant  Commissioner, . Deputy  or  First  Assist.,  Sec.  XIII  (i). 

Competitive  Class, 

Secretar>'  and  Stenographer,  Inspectors. 

Assistant  Architect, 


Board  of  Childrens  Guardians. 

Unclassified. 

Members  of  Board,  Assistant  Commissioner. 

Commissioner, 

Competitive  Class. 

General  Agent,  Bookkeeper, 

Agents,  Stenographer, 

Agents  and  Buyer,  Assistant  Stenographer. 


Civil  Service  Commission. 

Uficlassificd, 
Commissioners. 

Exempt  Class.  Reason  for  Exemption, 

Secretarj',   Secretary  of  Commission,  Sec.  XIII  (3). 

Competitive  Class. 

Chief  Examiner,  Clerk, 

Assistant  Examiner,  Stenographers. 

Non-Competitive  Class.                Character  of  Sendees, 
Registrars  of  Labor  (4), Registering  Laborers. 


Comptroller. 

UnclassiHed. 
Comptroller. 

Exempt  Class.                            Reason  for  Exemption. 
Deputy  Comptroller, Deputy,  Sec.  XIII  (i). 
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Competitive  Class. 

Chief  Clerk,  Stenographer. 

Clerks, 


School  for  the  Deaf. 

Unelassified, 

Superintendent,  Physical   Director  and   Super- 

Teachers,  visor  (Instructor), 

Assistant  Supervisors  (Instruc-     Instructors, 
tors), 

Exempt  Class.  Reason  for  Exemption. 

Physician,.  .  .  .Officials  who  must  be  Physicians,  Sec.  XIII  (5). 

Competitive  Class. 

Secretary,  Gardener, 

Treasurer,  Engineer, 

Steward,  Supervisors, 

Matron,  Watchman. 

Non-Competitive  Class.  Charaeter  of  Services, 

Cooks    (7),    C(K)king  for  scholars. 

Laundresses  (4) Washing  for  scholars. 

Xurse Nursing  sick. 

Waitress Waiting  on  table. 

Maids    (3),    General  Housework. 

Labor  Class. 
Cleaners. 


Dependency  and  Crime  Commission. 

IJnchissificii. 
Commissioners. 

Competitive  Class. 

Stenographer  and  Clerk,  Special  Agent. 

Clerk, 
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Board  of  Eklucation. 

Unclassified. 
Members  of  Board. 

Exempt  Class.  Reason  for  Exemption. 

Secretary,   Secretar}'  of  Board,  Sec.  XIII  (5). 

Non-Competitive  Class.  Character  of  Services. 

Appointive  Member  Board  of 
Examiners  (i ) Assisting  in  examinations. 

Competitive  Class. 

Treasurers,  Manager  of  Bureau  of  Infor- 

Clcrk.  mation. 


Commission  of  Industrial  Education. 

Unclassified. 
Commissioners. 

Exempt  Class.  Reason  for  Exemption. 

Secretary  and  Executive  Officer, ....  Secretary  of  Commission, 

Sec.  XIII  (3). 

Competitive  Class. 

Assistants  to  Secretary,  Stenographer. 


Village  for  Epileptics. 

Unclassified. 

Board  of  Managers,  Principal, 

Superintendent,  Teachers. 

Exempt  Class.  Reason  for  Exemption. 

Physicians,    Officials    who   must    be    Physi- 
cians, Sec.  XIII  (5). 
Secretary  of  Board Secretarv  of   Board,    Sec.   XIII 

,  (3).  ' 
Secretary  of  Superintendent,  .  .  .Secretary    of    l^rincipal    Execu- 
tive Officer,  Sec.  XIII   (4). 
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Competitive  Class, 

Clerk,  Head  Mechanic, 

Assistant  Clerk,  Engineers, 

Steward,  Blacksmith  and  Wheelwright, 

Storekeeper,  Head  Fanner. 

Supervisors, 

Non-Competitive  Class,  Character  of  Services, 

Seamstress,    Sewing  for  patients. 

Attendants  (28),   Xursing  and  attending  patients. 

Cooks  (12), Cooking  for  patients. 

Housekeepers  (3),  Taking  care  of  houses. 

Repairman,    General  utility  work. 

Laundress,    \Vashing  for  patients. 

Assistant  Laundresses  (2),  ...  .Washing  for  patients. 
Waitress  and  Chambermaid,  .  .  .  Waiting  and  house-cleaning. 

Butcher,    Buying  meat,  etc. 

Upholsterer  and  repairman Upholstering  and  repairs. 

Gardener,    Care  of  garden. 

Assistant  Gardener,   Care  of  garden. 

Driver,    Driving. 

Handyman,    General  utility  man. 

Dairyman,    In  charge  of  cows  and  dairy. 

Foreman,    Farm  work. 

Deliveryman,    Delivering  groceries  to  cottage 

or  buildings. 

Civil  Engineer,   Surveying. 

Carpenters  (8), Building  and  repairing. 

Helper  to  Carpenter,    Building  and  repairing. 

Masons   (7) Building  and  repairing. 

Helpers  to  Masons  (2), Building  and  repairing. 

Painters  (6), Painting  new  and  old  buildings. 

Farm  Hands  (u), Working  on  farm. 


Court  of  Errors  and  Appeals. 

Unclassified. 
Justices,  Clerk. 
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Exempt  Class.  Reason  for  Exemption. 

Sergeants-at-Arms,    Special  Action  of  Commission, 

see  Appendix  II. 

Docket  and  Calendar  Clerk,  . . .  Special  Action  of  Commission, 

see  Appendix  II. 


Executive  Department. 

Unclassified. 

The  Governor,  The  Secretary  to  the  Governor. 

The  Executive  Clerk, 

Exempt  Class.  Reason  for  Exemption. 

Assistant  Secretary, Special  Action  of  Commission, 

see  Appendix  II. 
Stenographer,    Special  Action  of  Commission, 

see  Appendix  II. 


Home  for  the  Care  and  Training  of  Feeble-Minded  Women. 

Unclassified. 

Board  of  Managers,  Superintendent  and  Medical  Di- 

Teachers,  rector. 

Competitive  Class. 

Stenographer  and  Clerk,  Head  Engineer, 

Matron  and  Housdceeper,  Gardener, 

Baker,  Treasurer, 

Head  Farmer,  Clerk. 

Non-Competitive  Class.  Character  of  Services. 

Chambermaid  and  Waitress,   . .  Housework  and  waiting. 

Head  Cook, Cooking  for  patients. 

Assistant  Cook,   Cooking  for  patients. 

Night  Watch  and  Xurse, Watching  and  nursing  patients. 

Hospital  Day  Nurse, Nursing  patients. 

Epileptic  Day  Nurse, Nursing  patients. 

Dressmaker  and  Attendant,   .  . .  Making   clothes    and    attending 

patients. 


Classification  of  Positions. 


Auditor. 


Assistants, 


STATE. 

Department  of  Accounts. 

Uticlassified. 

Competitive  Class. 

Stenographer. 


Adjutant  General, 

Exempt  Class. 
Chief  Clerk, 


Adjutant-General. 

Unclassified. 

Assistant  Adjutant  General. 

Reason  for  Exemption. 
Clerk  of  Dept.,  Sec.  XIII  (3) 


Competitive  Class. 

Executive  Clerk,  Correspondence  Clerk, 

Military  Bookkeeper,  Clerk. 


Agricultural  Experiment  Station. 

Unclassified. 
Board  of  Managers,  Director. 


Exempt  Class. 
Secretary  and  Treasurer, 

3  c  s 


Reason  for  Exemption. 
. .  .Secretary  of  Board,  Sec.  XIII  (3) 

(33) 
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Farrr.  Superintendent.  \\"h«:Lc  Daj  Relief. 

ATaU^rar.r  Superinrcnceiir,  Half  Day  Relief. 

Clerk.  Wardnnen. 

.\2ii5tant  Qcrk,  Xcrse. 

Matrons.  Pariz-Ie  Oi5ccr. 

Officers,  Engineer. 

Vacation  Relief,  .\s5i5tant  Er^^inecr. 

}*0}i-Competitizc  Class.  Ch^irjcter  of  Serzices. 

i jressmaker Se%\-ing-r:c^ii  and  care  of  girls 

in  dining-room. 

Assistant  Dressmaker, Mending-rocm     and     care     of 

chidcens- 

Farmcr,   Care  of  farm. 

Graders  •  3  • General  work  on  grounds. 

Coachman.    r>rT\nng  and  working  on  farm. 

Gardener Taking  care  of  garden. 

Laundresses  ^'3  ». Wa-hing  for  inmates. 

IVx^kkeeper  11) Occasioaal  help  on  books. 

Labor  Class. 
I^V^rers  and  Teamsters. 

State  Board  of  Health. 

UncIassiHtd. 
Members  of  Board. 

Exempt  Class.  Reason  for  Exemption. 

Secretar\%    Secretar\-  of  Board,  Sec.  XIII 

(3)-  ' 
Competitive  Class. 

Chief  Cleric,  Bacteriologist, 

Assistant  Secretary  and  Chief  Laborator>'  .Assistant, 

of  Division,  Chiefs  of  Divnsion, 

Inspectors,  Analysts, 

State  Sanitary  Inspector,  Assistant  Chiefs  of  Divisions, 

Chief   of   Division   and    State  Clerks, 

Registrar  of  Vital  Statistics,  Clerk  and  Stenographer. 
Assistant  Registrar  and  Clerk, 
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High  School  Inspection. 

Unclassified, 
High  School  Inspector. 


New  Jersey  State  Hospital  at  Morris  Plains. 

Unclassified, 

Board  of  Managers,  Warden. 

Medical  Director, 

Exempt  Class.  Reason  for  Exemption. 

Secretary,   Secretary  of  Board,  Sec.  XIII 

(3). 
Assistant  Physicians,   Officials    who    must    be    Physi- 
cians, Sec.  XIII  (5). 

Competitive  Class. 

Treasurer,  Foreman,  Painters, 

Bookkeepers,  Painters, 

Assistant  Bookkeepers,  Foreman,  Carpenters, 

Stenographers,  Carpenters, 

Storekeepers,  Foreman,  Mason, 

Night  Watchman,  Mason, 

Baker,  Head  Coachman, 

Tailor,  Foreman,  Dairy, 

Assistant  Tailor,  Foreman,  Farm, 

Upholsterer,  Blacksmith, 

Assistant  Upholsterer,  Assistant  Blacksmith, 

Shoemaker,  Butcher, 

Laundry  Foreman,  Foreman,    Sewerage    Disposal 

Engineer  in  Laundry,  Plant, 

Chef,  Foreman,  Garden. 

Dietitian,  Florist, 

Assistant  Machinist,  Foreman,    Grading,    Ditching, 

Stokers,  etc., 

General  Assistant  in  Mechani-  Janitors, 

cal  Department,  Foreman,  Hennery, 
Dynamo  Tenders  in  Mechani-  Man  in  charge  of  Annex  Kitch- 

cal  Department,  en. 
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Tinsmith,  Fireman, 

Machinist.  Pharmacist, 

Plumber.  Clerk  and  Medical  Electrician, 

Steam  Fitter,  Chief  Supervisors, 

Cableman,  Assistant  Supenisors, 

Foreman,  Gas  Plant,  Path.  Laboratory  Assistant, 

Gas  Men,  Hydrotherapeutist. 

X on-Competitive  Class,  Character  of  Scnices. 

Assistant  Bakers  (2), Working  in  bakery. 

Dressmakers  (4) Working  in  sewing-room. 

Laundr\'  Help  (32) Laundry  work. 

Kitchen  Help  (32), Kitchen  work. 

Men    in    charge    of    Vegetable 

Room  (2) Custody  of  vegetables. 

Men  in  charge  of  Dining-room, .  Working  in  dining-room. 

Man  in  charge  of  Butter  Room, .  Care  of  butter  and  stores. 

Man  in  charge  of  Bread  Room, .  Care  of  bread. 

Man  in  charge  of  Milk  Room,.  Care  and  distribution  of  milk. 

Coachman Care  of  horses. 

Coachman's  Helper,    Care  of  horses. 

Milkers   (7) Care  of  cows. 

Assistant   Butcher Care  of  meats. 

Helpers    in    Sewerage    Disposal 

Plant  (2), Working  in  sewerage  plant. 

Helper  on  Railroad  Tracks,  .  .  .  Care  of  railroad  tracks. 

Helper  in  Hennery, Care  of  hens. 

Helper  in  Mechanical  Depart- 
ment  Helping  machinists. 

Painter's  Helper Helping  painter. 

Carpenter's  Helper Helping  in  carpentering  work. 

Mason's  Helper Helping  in  mason  work. 

Florist's  Helper Care  of  flowers. 

Gardener Care  of  garden. 

Men  in  charge  of  working  pa- 
tients in  Garden  (3) (\'orking  in  garden  with  patients. 
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Men  in  charge  working  patients 
doing  grading,  ditching,  etc. 

(3),   Working  at  ditching  with  pa- 
tients. 
Man  in  charge  of  working  pa- 
tients on  grounds, Working  on  grounds  with  pa- 
tients. 
Man  in  charge  of  working  pa- 
tients handling  freight,  etc., . .  HandHng   of   freight   with   pa- 
tients. 
Man  in  charge  of  Telephone, . .  Telephone  operator. 
Man  in  charge  of  Steam  Boilers 

in  Annex  Building, In  charge  of  steam  boilers. 

Foreman  on  Railroad  Tracks, .  .  Care  of  railroad  tracks. 

Attendants  (25), Nursing  patients. 

Nurses  ( 164), Nursing  patients. 

Barber,   Shaving  and  cutting  hair  of  pa- 
tients. 
Assistant  Barber, Shaving  and  cutting  hair  of  pa- 
tients. 

Waitresses  (9), Waiting  in  dining-room. 

Chambermaids  (2),  Care  of  rooms. 

Waitresses   and   Chambermaids 

(2),   Care  of  rooms  and  waiting  in 

dining-room. 
Usher,    Looking  after  visitors  and  oper- 
ating telephone. 

Night  Watchman  (2), Watching  building  at  night. 

Cable  Car  Conductor  (2), Attending  cable  car. 

Labor  Class. 

Men  in  charge  of  cows.  Men  in  charge  of  pigs, 

Stableman,  Farm  Laborers, 

Drivers,  Laborers. 

New  Jersey  State  Hospital  at  Trenton. 

Unclassified, 

Board  of  Managers,  Warden, 

Medical  Director. 

4  c  s 
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Exempt  Class,  Reason  for  Exemption, 

Physicians,   Officials    who    must   be    Physi- 
cians, Sec.  XIII  (5). 
Secretary, Secretary  of  Board,  Sec.  XIII 

(3). 

Competitive  Class. 

Treasurer,  Baker, 

Auditor,  Masons, 

Bookkeeper,  Librarian, 

Stenographers  (4),  Housekeeper  of  Nurses'  Home, 

Clerks,  Night  Supervisor, 

Engineers,  Pharmacist, 

.Assistant  Engineer,  Superintendent  of  Nurses, 

Machinist,  Supervisors, 

Firemen,  Assistant  to  Druggist, 

Plumber,  Watchmen, 

Electrician,  Steward, 

Carpenters,  Farmer, 

Painters,  Gardeners, 

Tailors,  Carpenter, 

Miller,  Storekeeper, 

X on-C ompctitive  Class.  Character  of  Serz'ices. 

Laundryman  (i), Washing  patients'  clothes. 

Drivers  (3), Driving  laundry  wagon. 

Laundry  Assistant  (i), Assisting  in  washing  clothes. 

Ironers  (3), Ironing  patients'  clothes. 

Coal  passers  (6), :.  Shoveling  coal. 

Mason's  Helper  (i) Helping  in  mason  work. 

Seamstresses  (7),   Sewing  patients'  clothes. 

Attendants  (133), Nursing  patients. 

Nurses  (69), Nursing  patients. 

L'shers  (3) Looking  after  visitors. 

Upholsterers  (3) Upholstery  work. 

Dairymen  (3), Dairy  work. 

Cooks  (8) Cooking  for  patients. 

Domestics  (39), Kitchen  work,  house  work  and 

v»aiting. 
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Farmhands  (11), Farm  work  and  care  of  pigs. 

Butchers  (2), Charge  of  meat. 

Garden  Hands  (8), Care  of  garden. 

Blacksmith   (i), General  blacksmith  work. 

Coachmen    (2),    ■ Driving  for  officers,  etc. 

Night  Cook   (i), Cooking  for  patients. 

Assistant  Cook   (i),    Cooking  for  patients. 

Assistant   Baker    (i),    Baking  for  patients. 

Assistant   Machinist    (i),    ....General  machinist  work. 
Stenographer    ( i ) ,.  ...Copyist. 

First  Regiment  Infantry,  N.  G.  N.  J. 

Unclassified. 
Officers  and  Enlisted  Men. 

Competitive  Class. 
Armorer,  Watchman. 

Assistant, 

Labor  Class. 
Charwoman. 

Second  Regiment    Infantry,  N.  G.  N.  J. 

Unclassified. 
Officers  and  Enlisted  Men. 

Competitive  Class. 
Janitor. 

Third  Regiment  Infantry,  N.  G.  N.  J. 

Unclassified. 
Officers  and  Enlisted  Men. 

Competitive  Class. 
Armorer,  Assistant  Armorers, 

Fourth  Regiment  Infantry,  N.  G.  N.  J. 

Unclassified. 
Officers  and  Enlisted  Men. 


« 


iEirOaL'T  Of  -Zl  # Sxl-jl'*  .'ZE  COitiCSSIOX. 


Sxxoentwssidescc.  r  .r^niarL 

.\5sist2nr  Ar:ncrcr. 

Tar^TKrnarker?     x  • ,    ^Iirirrrg-  inc  pasnng  hits  and 

Ldbar  JTtiio . 
diar'.v  ■  '.man. 


Fifdi  Regnngnr  T-M'^Hrru    X.  G.  N.  J. 

Otncer^  and  Enlisted  ilm,         >-5Stscirt  Ar:iicrer. 

Assistant  Ccstodian, 


Coostmctxaa  of  rnLrrw^  W^ztcrwaTs. 

C'jminii^iijcicr. 

Exempt  C-»ifj.  Rizs^^n  f-:-^  Exemption. 

Stenographer  and  Ocrfc, Sten»?gnipher  of  Principal  Ex- 
ecutive Orncer.  Sec.  XIII 1  4). 

Competitke  CIsss. 
Engineer,  Boatman  with  Lanndi. 

Consulting  Engineer.  Captain  of  Boat, 

Aii^iitant  Engineer,  Flagman. 

Transitman,  Inspector, 

Recorder, 

Noncompetitive  Class.  Character  of  Senrices. 

Gauge-reader    Ti),    Tending  tide  gauge. 


Bureau  of  Statistics  of  Labor. 

Unclassiiied. 
Chief,  Deput}-. 

Competitrve  Class. 

Clerks,  Stenographer. 
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Department  of  Labor. 

Unclassified. 
Commissioner,  Inspectors. 

Exempt  Class,  Reason  for  Exemption, 

Assistant   Commissioner,    First  Assistant,  Sec.  XIII  (i). 

Competitive  Class, 

Clerk,  Stenographer, 

Assistant  Clerk,  Special  Inspector. 


Public  Library  Commission. 

Unclassified, 
Commissioners. 

Exempt  Class,  Reason  for  Exemption . 

Secretary,    . .,. , Secretary  of  Cbmmisson,   Sec. 

XIII  (3). 

Competitive  Class, 
Organizer,  Assistant. 


State  Library. 

Unclassified, 
Commissioners,  State  Librarian. 

Competitive  Class, 
Law  Librarian,  Reference  Librarian. 


Live  Stock  Commission. 

Unclassified, 
Commissioners. 

Exempt  Class,  Reason  for  Exemption, 

Executive    Officer    and    Secre- 
tary,  Secretary  of  Commission,  Sec. 

XIII  (3). 
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Motor  Vehicles. 
Exempt  Class,  Reason  for  Exemption. 

Commissioner,    Special  Action  of  Commission. 

Competitive  Class. 
Chief  Inspector,  Inspectors. 


State  Musewn. 

Unclassified. 

Members  of  Commission,  Curator. 

Competitive  Class. 
Stenographer  and  Clerk. 


First  Battalion  Naval  Reserve. 

Unclassified, 
Officers  and  Enlisted  Men. 


Second  Battalion  Naval  Reserve. 

Unclassified. 
Officers  and  Enlisted  Men. 

Non-Competitive  Class.  Character  of  Services. 

Shipkeepers    (8),    Taking  care  of  ship. 


Oyster  and  Clam  Commission. 

Unclassified. 
Commissioner. 


State  Oyster  Commission,  District  Atlantic  County. 

Unclassified. 

Commissioners,  Superintendent. 

Competitive  ClaSs^. 

Captain-Engineer,  Sur\'^e\'or. 

L^xral  Advisor. 

Non-Competitive  Class.  Character  of  Services. 

Guards    (3),    Patrolling  oyster  grounds. 
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State  Oyster  Commission,  Delaware  Bay. 

Unclassified. 
Commissioners. 

Exempt  Class.  Reason  for  Exemption. 

Superintendent  and  Secretary, .  Secretary  of  Commission,  Sec. 

XIII  (3). 
Competitive  Class. 

Captain  of  Guard  Boat,  Chief  Examiner, 

Assistant  Officer,  Assistant  Engineer. 

Non-Competitive  Class.  Character  of  Sennces. 

Steward, Cooking  on  guard  boat. 

Inspector, Inspecting  planting. 

Captains  of  Guard  Boat  (2),.  .Operating  patrol  boats. 
Watchmen   (2),    Watching  beds. 

State  Oyster  Commission,  District  Ocean  County. 

UnclassiHed. 
Superintendent.  Coiiiuiiosioners. 

Non-Competitive  Class.  Character  of  Services. 

Watchmen    (4),    Watching  beds. 

Court  of  Pardons. 

Unclassified. 
Members. 

Exempt  Class.  Reason  for  Exemption. 

Clerk  of  Court,    1. . . . . .  Clerk     of     Department,     XIII 

(3)- 

Department  of  Preservation  of  Records. 

Unclassified. 
Members  of  Commission. 

Exempt  Class.  Reason  for  Exemption. 

Clerks,    . .,.  .r Si>ecial  Action  of  Commission, 

see  Appendix  II. 


■^  ^ 


y:E.-:<j-gr.  of  ct^il  ser\ice  coiLvcssiox. 


t  ♦i.iMCvr«[i.i 


\^'Az^,  o:  Izj^jsszrjr^  Mcral  Irstracror  •  apCMxntcd  bv 

5tq>crTMor, 

Bxtmfi  Cms.  Rezs-z-m  f^r  Hx^nwf  :i«?«. 

Phjfyf^in?,    Omdal    w!»    muse    Se    Physi- 

dans.  See  Xm  15). 

Rcsi'fent  Phvsician,    O^cf^    wh:-    rrius:    be    Phvsi- 

dans.  Sec  Xm  i^^- 

Mof^al  Instructors,    Special  Adioa  of 

see  Appendix  11. 

Competitive  Class. 

Friion  Qcrk,  Hospital  Keeper. 
Sopcrvisor's  Clerk, 
Keeper's  Clerk, 

Assistant  Keeper's  Qerk,  LamidrT  Keeper. 

Centerkeeper,  Shop  Keeper, 

Interpreter,  Tower  Keeper. 

Parole  Agent,  Shop  Hall  Keeper, 

Matron,  Assistant  Shop  Keeper, 

Assistant  Matron,  Hall  Keeper. 

I>y>rkeq)er,  Extra  Keqjer, 

Master  Mechanic,  Xight  Centre  Keeper, 

Marsha],  Night  Deputy, 

Storekeeper,  Substitute  Keeper, 

Commissary,  Day  Keeper, 

Assistant  Commissary,  ^^ight  Keeper, 

Hospital  Steward,  Probationary'  Keeper. 

Son-Competitive  Class.  Character  of  Services. 

Coachman Driver  of  Prison  carriage. 

Teamster,    Carting     garbage     aiKl     staUe 

work. 
Gardener,    General    outside    work    around 

residence. 
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Department  of  Public  Instruction. 

Unclassified, 
State  Superintendent. 

Exempt  Class,  Reason  for  Exemption, 

Assistant  State  Superintendent,  First  Assistant,  Sec.  XIII  (i)- 

Competitive  Class, 

Chief  of  Examination  Bureau,  Clerks. 
Chief  Clerk, 


Department  of  Quarantine. 

Unclassified, 
Health  Officer. 

Exempt  Class,  Reason  for  Exemption, 

Deputy  Health  Officer,   Deputy,  Sec.  XIII  ( i ) . 


Department  of  Quartermaster-General. 

Unclassified, 
Quartermaster  General,  Military  Storekeeper. 

Exempt  Class,  Reason  for  Exemption, 

Deputy  or  First  Assistant,  ....  Deputy,  Sec.  XIII  ( i ) . 
Clerk,    Private    Secretary    and 

Stenographer,    1.,. . .  Secretary  of  Principal   Officer, 

Sec.  XIII  (4). 
Clerk, Clerk  of  Department,  Sec.  XIII 

(3). 
Competitive  Class. 

Machinist,  Supt.  of  Camp  Grounds, 

Carpenters,  Engineer. 

Clerk  in  Arsena^i, 

Non-Competitive  Class.  Character  of  Services, 

Man  in  care  of  Clothes  in  Arse- 
nal (i),   , Care  of  military  clothing. 

Labor  Class, 
Laborers,  Teamsters. 
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New  Jersey  State  Prison. 
Unclassified. 
Board  of  Inspectors,  Moral  Instructor  (appointed  by 

Principal  Keeper,  the  Governor). 

Supervisor, 

Exempt  Class.  Reason  for  Exemption. 

Physician,    ,  ,i Official    who    must    be    Physi- 
cians, Sec.  XIII  (5). 

Resident  Physician, Official    who    must    be    Physi- 
cians, Sec.  XIII  (5). 

Moral  Instructors, Special  Action  of  Cc»nniission, 

see  Appendix  II. 
Competitive  Class. 

Prison  Clerk,  Hospital  Keeper, 

Supervisor's  Clerk,  Gatekeeper, 

Keeper's  Clerk,  Engineer, 

Assistant  Keeper's  Clerk,  Laundry  Keeper, 

Centerkeeper,  Shop  Keeper, 

Interpreter,  Tower  Keeper, 

Parole  Agent,  Shop  Hall  Keeper, 

Matron,  Assistant  Shop  Keeper, 

Assistant  Matron,  Hall  Keeper, 

I>oorkeeper,  Extra  Keeper, 

Master  Mechanic,  Niglit  Centre  Keeper, 

Marshal,  Night  Deputy, 

Storekeeper,  Substitute  Keeper, 

Commissary,  Day  Keeper, 

Assistant  Commissary,  Night  Keeper, 

Hospital  Steward,  Probationary  Keeper. 

Non-Competitive  Class.  Character  of  Services. 

Coachtnan Driver  of  Prison. .( 

Teamster,    Carting     g%r^ 

work. 
Gardener,    Gener*" 
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Riparian  Rights. 

Unclassified. 
Commissioners. 

Exempt  Class,  Reason  for  Exemption. 

Secretary  and  Engineer,   Secretary  of  Commission,  Sec. 

XIII  (3). 

Competitive  Class, 
Clerk  and  Stenographer. 


Department  of  Public  Roads. 

Unclassified, 
Commissioner. 

Competitive  Class. 

State    Supervisor     of    Public  Qerk, 

Roads,  Chauffeur. 

Secretary  to  Commissioner, 

Non-Competitive  Class.  Character  of  Sennces. 

Road  Supervisors  (51), Supervising  road  building  and 

repairs. 


Manual  Training  and  Industrial  School  for  Colored  Youth. 

Unclassified. 

Principal,  Preceptress  and  Teacher, 

Registrar,  Teachers. 

Exempt  Class.  Reason  for  Exemption. 

Physician,    . ., Official  who  must  be  Physician, 

Sec.  XIII  (5). 

Competitive  Class. 

Bookkeeper,  Janitor. 

Treasurer, 

Labor  Class. 
Farm  Hand. 
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Competitive  Class. 

Clerk,  Head  Mechanic, 

Assistant  Clerk,  Engineers, 

Steward,  Blacksmith  and  Wheelwright, 

Storekeeper,  Plead  Farmer. 

Supervisors, 

Non-Competitive  Class,  Character  of  Services, 

Seamstress,    Sewing  for  patients. 

Attendants  (28),   Xursing  and  attending  patients. 

Cooks  (12), Cooking  for  patients. 

Housekeepers  (3),  Taking  care  of  houses. 

Repairman,    General  utility  work. 

Laundress,    Washing  for  patients. 

Assistant  Laundresses  (2),  ...  .Washing  for  patients. 
Waitress  and  Chambermaid,  . .  .  Waiting  and  house-cleaning. 

Butcher,    Buying  meat,  etc. 

Upholsterer  and  repairman,  ....  Upholstering  and  repairs. 

Gardener,    Care  of  garden. 

Assistant  Gardener,   Care  of  garden. 

Driver,    Driving. 

Hand)rman,    General  utility  man. 

Dairyman,    In  charge  of  cows  and  dairy. 

Foreman,    Farm  work. 

Deliveryman,    Delivering  groceries  to  cottage 

or  buildings. 

Civil  Engineer,   Surveying. 

Carpenters  (8), Building  and  repairing. 

Helper  to  Carpenter,    Building  and  repairing. 

Masons   (7),    Building  and  repairing. 

Helpers  to  Masons  (2), Building  and  repairing. 

Painters  (6), Painting  new  and  old  buildings. 

Farm  Hands  (11), Working  on  farm. 


Court  of  Errors  and  Appeals. 

Unclassified. 
Justices,  Clerk. 
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Exempt  Class.  Reason  for  Exemption. 

Sergeants-at-Arms,    Special  Action  of  Commission, 

see  Appendix  II. 

Docket  and  Calendar  Clerk,  . . .  Special  Action  of  Commission, 

see  Appendix  II. 


Executive  Department. 

Unclassified. 
The  Governor,  The  Secretary  to  the  Governor. 

The  Executive  Clerk, 

Exempt  Class.  Reason  for  Exemption. 

Assistant  Secretary, Special  Action  of  Commission, 

see  Appendix  II. 
Stenographer,    Special  Action  of  Commission, 

see  Appendix  II. 


Home  for  the  Care  and  Training  of  Feeble-Minded  Women. 

Unclassified. 

Board  of  Managers,  Superintendent  and  Medical  Di- 

Teachers,  rector. 

Competitive  Class. 

Stenographer  and  Clerk,  Head  Engineer, 

Matron  and  Housekeeper,  Gardener, 

Baker,  Treasurer, 

Head  Fanner,  Clerk. 

K on-Competitive  Class.  Character  of  Services. 

Chambeniiaid  and  Waitress,   .  .  Housework  and  waiting. 

Head  Cook, Cooking  for  patients. 

Assistant  Cook,   Cooking  for  patients. 

Night  Watch  and  Xurse, Watching  and  nursing  patients. 

Hospital  Day  Nurse Nursing  patients. 

Epileptic  Day  Nurse, Nursing  patients. 

Dressmaker  and  Attendant,   . . .  Making    clothes    and    attending 

patients. 
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Competitive  Class. 

Chief  Clerk,  Stenographer. 

Clerks, 


School  for  the  Deaf. 

Unclassified. 

Superintendent,  Physical   Director  and   Super- 
Teachers,  visor  (Instructor), 

Assistant  Supervisors  (Instruc-  Instructors, 
tors), 

Exempt  Class.  Reason  for  Exemption, 

Physician,.  .  .  .Officials  who  must  be  Physicians,  Sec.  XIII  (5). 

Competitive  Class. 

Secretary,  Gardener, 

Treasurer,  Engineer, 

Steward,  Supervisors, 

Matron,  Watchman. 

Non-Competitive  Class.  Charaeter  of  Services, 

Co(jks    (7),    Cooking  tor  scholars. 

Laundresses  (4) Washing  for  scholars. 

Nurse Nursing  sick. 

Waitress Waiting  on  table. 

Maids   (3),    General  Housework. 

Labor  Class. 
Cleaners. 


Dependency  and  Crime  Commission. 

Unclassified. 
Commissioners. 

Competitive  Class. 

Stenographer  and  Clerk,  Special  Agent. 

Clerk, 
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Board  of  Education. 

Unclassified'. 
Members  of  Board. 

Exempt  Class.  Reason  for  Exemption. 

Secretary,   Secretary  of  Board,  Sec.  XIII  (5 ). 

Non-Competitive  Class.  Character  of  Services. 

Appointive  Member  Board  of 
Examiners  (i) Assisting  in  examinations. 

Competitive  Class. 

Treasurers,  Manager  of  Bureau  of  Infor- 

Clerk,  mation. 


Commission  of  Industrial  Education. 

Unclassified. 
Commissioners. 

Exempt  Class,  Reason  for  Exemption. 

Secretary  and  Executive  Officer Secretary  of  Commission, 

Sec.  XIII  (3). 

Competitive  Class. 

Assistants  to  Secretary,  Stenographer. 


Village  for  Epileptics. 

Unclassified. 

Board  of  Managers,  Principal, 

Superintendent,  Teachers. 

Exempt  Class.  Reason  for  Exemption. 

Physicians,    Officials    who    must    be    Physi- 
cians, Sec.  XIII  (5). 
Secretary  of  Board Secretary  of   Board,   Sec.   XIII 

.  (3).  ' 

Secretary  of  Superintendent,  .  .  .Secretary    of    Principal    Execu- 
tive Officer,  Sec.  XIII   (4). 
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Competitive  Class, 

Clerk,  Head  Mechanic, 

Assistant  Clerk,  Engineers, 

Steward,  Blacksmith  and  Wheelwright, 

Storekeeper,  Plead  Farmer. 

Supervisors, 

Non-Competitive  Class,  Character  of  Services, 

Seamstress,    Sewing  for  patients. 

Attendants  (28),   Xursing  and  attending  patients. 

Cooks  (12), Cooking  for  patients. 

Housekeepers  (3),  Taking  care  of  houses. 

Repairman,    General  utility  work. 

Laundress,    Washing  for  patients. 

Assistant  Laundresses  (2),  ...  .Washing  for  patients. 
Waitress  and  Chambermaid,  . .  .  Waiting  and  house-cleaning. 

Butcher,    Buying  meat,  etc. 

Upholsterer  and  repairman Upholstering  and  repairs. 

Gardener,    Care  of  garden. 

Assistant  Gardener,   Care  of  garden. 

Driver,    Driving. 

Handyman,    General  utility  man. 

Dairyman,    In  charge  of  cows  and  dairy. 

Foreman,    Farm  work. 

Deliveryman,    Delivering  groceries  to  cottage 

or  buildings. 

Civil  Engineer,   Surveying. 

Carpenters  (8), Building  and  repairing. 

Helper  to  Carpenter,    Building  and  repairing. 

Masons   (7),    Building  and  repairing. 

Helpers  to  Masons  (2), Building  and  repairing. 

Painters  (6), Painting  new  and  old  buildings. 

Farm  Hands  (n), Working  on  farm. 


Court  of  Errors  and  Appeals. 

Unclassified. 
Justices,  Clerk. 
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Exempt  Class,  Reason  for  Exemption, 

Sergeants-at-Arms,    Special  Action  of  Commission, 

see  Appendix  II. 

Docket  and  Calendar  Clerk,  . . .  Special  Action  of  Commission, 

see  Appendix  II. 


Executive  Department. 

Unclassified, 

The  Governor,  The  Secretary  to  the  Governor. 

The  Executive  Clerk, 

Exempt  Class,  Reason  for  Exemption. 

Assistant  Secretary, Special  Action  of  Commission, 

see  Appendix  II. 
Stenographer,    Special  Action  of  Commission, 

see  Appendix  II. 


Home  for  the  Care  and  Training  of  Feeble-Minded  Women. 

Unclassified, 

Board  of  Managers,  Superintendent  and  Medical  Di- 

Teachers,  rector. 

Competitive  Class. 

Stenographer  and  Clerk,  Head  Engineer, 

Matron  and  Housekeeper,  Gardener, 

Baker,  Treasurer, 

Head  Fanner,  Clerk. 

Non-Compctitivc  Class.  Character  of  Services. 

Chambermaid  and  Waitress,   .  .  Housework  and  waiting. 

Head  Cook, Cooking  for  patients. 

Assistant  Cook,   Cooking  for  patients. 

Night  Watch  and  Nurse, Watching  and  nursing  patients. 

Hospital  Day  Nurse Nursing  patients. 

Epileptic  Day  Nurse, Nursing  patients. 

Dressmaker  and  Attendant,  .  .  .  Making   clothes    and    attending 

patients. 
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Mending  Room  and  Attendant, .  Mending  clothes  and  attending 

patients. 

Assistant  Farmer,   Working  on  farm. 

Mattress  Maker  and  Attendant, .  Making  mattresses  and  attend- 
ing patients. 

Laundresses  (2), Washing  for  patients. 

Attendant,   Attending  patients. 

Labor  Class, 
Laborers. 

Famum  Preparatory  School. 

Unclassified. 
Principal,  Teachers. 

Competitive  Class. 
Treasurer,  Janitor. 

Battery  A,  Field  Artillery,  N.  G.  N.  J. 

Unclassified. 
Officers  and  Enlisted  Men. 

Battery  B,  Field  Artillery,  N.  G.  N.  J. 

Unclassified. 
Officers  and  Enlisted  Men. 

Board  of  Fish  and  Game  Commissioners. 

Unclassified. 
Commissioners. 

Exempt  Class.  Reason  for  Exemption. 

Secretary,   Secretary  of  Board,   Sec.   XIII 

(3)- 

Competitive  Class. 

Protector,  Stenographer. 

Wardens, 
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Forest  Park  Reservation  Commission. 

Unclassified, 
Members  of  Commission. 

Exempt  Class.  Reason  for  EAremption. 

Secretary  and  Forester, Secretary  of  Board,  Sec.  XIII 

(3). 

Stenographer,    Special  Action  of  Commission, 

see  Appendix  II. 

Non-Competitive  Class.  Character  of  Senices. 

Clerk Clerical. 

Wardens  (4) Care  of  forests. 

Geological  Survey. 

Unclassified. 

IJuard  C)f  Managers,  State  Geologist. 

Exempt  Class.  Reason  for  Exemption. 

Geologists Special  Action  of  Commission, 

see  Appendix  II. 
Paleontologists Special  Action  of  Commission, 

see  Appendix  II. 

Competitive  Class. 

Toix)graplicr  and  Consulting      Chemist, 
Engineer,  Clerks. 

Labor  Class. 
Janitor  ($10  per  month). 

State  Home  for  Girls. 

Unclassified. 

Board  of  Managers,  Teachers. 

Superintendent, 

Exempt  Class.  Reason  for  Exemption. 

Secretary Secretary  of  Board,   Sec.   XIII 

(3)- 
Physician,    Official  who  must  be  Physician, 

Sec.  XIII  (O. 
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ESSEX   COUNTY. 
County  Collector's  Office. 

Uftclassi/ied. 


County  Collector. 


County  Auditor's  Office. 

Unclassified. 


County  Auditor. 

Competitive  Class. 

Clerk,  Stenographer. 

County  Engineer's  Office. 

Unclassified. 
County  Engineer. 

County  Physician's  Office. 

Unclassified. 
County  Physician. 

County  Register's  Office. 

Unclassified. 
County  Register. 

Exempt  Class.  Reason  for  Exemption, 

Deputy   Register,    Deputy    of    Prin.    Ex.    Officer, 

Sec.  XIII  (i). 

Competitive  Class. 

Clerks.  Copyists. 

Indexers,  Comparers, 

Sheriff's  Office. 

Unclassified. 
Sheriff. 

Exempt  Class.  Reason  for  Exemption. 

First  Assistant  Under  Sheriff ,.  First    Assistant    Principal    Ex. 

Officer,  Sec.  XIII  (i). 
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Competitive  Class. 
Under  Sheriflfs  (2). 

County  Clerk's  Office. 

Unclassified. 
County  Clerk.  v 

Exempt  Class.  Reason  for  Exemption. 

Deputy  County  Clerk Deputy  of   Principal  Ex.   Offi- 
cer, Sec.  XIII  (i). 

Competitive  Class. 
Clerks. 

Surrogate's  Office. 

Unclassified. 
Surrogate. 

Exempt  Class,  Reason  for  Exemption, 

Deputy  Surrogate,    Deputy  of  Principal   Ex.   Offi- 
cer, Sec.  XIII   (i). 

Competitive  Class. 

Clerks,  Typewriters, 

Stenographers,  Copyists. 

County  Courts. 

Unclassified, 
Judges. 

Exempt  Class.  Reason  for  Exemption. 

Court  Stenographer,    Stenographer    of    Judge,    Sec. 

i     XIII  (4). 

Competitive  Class. 

Sergeants-at-Arms,  Court  Interpreters. 

Court  Criers, 

County  Prosecutor's  Office. 

Unclassified. 
County  Prosecutor. 
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Exempt  Class.  Reason  for  Exemption. 

Clerk  of  Grand  Jury, Special  Action  of  Commission, 

see  Appendix  II. 

Assistant  County  Prosecutors, .  Assistants  of  Prosecutors,   Sec. 

XIII  (2). 

Confidential  Qerk  of  the  Pros- 
ecutor,     Special  Action  of  Commission, 

see  Appendix  11. 

Competitive  Class. 

Stenographer,  Chief  Detective. 

Sergeants  of  Detectives,  Detectives. 

Board  of  Taxation. 

Unclassified, 

Members  Board  of  Taxation. 

Exempt  Class.  Reason  for  Exemption. 

Secretary      of      County      Tax 

Board Secretary  of  Board,  Sec.  XIII 

(3). 
Competitive  Class. 
Qeric,  Stenographer. 

County  Counsel. 

Unclassified. 
County  Counsel.  ^ 

County  Board  of    Elections. 

Unclassified. 
Members  Board  of  Election. 

Exempt  Class.  Reason  for  Exemption. 

Clerk  Board  of  Elections, Secretary  of  Board,  Sec.  XIII 

(3)- 
Board  of  Freeholders. 
Exempt  Class.  Reason  for  Exemption. 

Clerk  of  Board Clerk  of  Board.  Sec.  XIII  (3). 
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Exempt  C^ass, 
Physicians,    


Warden, 
Deputy  Warden, 
Yard  Captains, 
Keepers, 

Exempt  Class. 
Physician,    


Warden, 
Deputy  Warden, 


Custodian, 
Carpenter, 
Engineer, 
Fireman, 
Centre  Man, 

Charwomen. 


Penitentiary. 

Reason  for  Exemption. 

Official  who  must  be  Physician, 

Sec.  XIII  (5). 

Competitive  Class, 

Night  Watchman, 
Matron, 
Engineer, 
Assistant  Engineer. 

Jail. 

Reason  for  Exemption. 

Official  who  must  be  Physician, 

Sec.  XIII  (5). 

Competitive  Class. 

Matron, 
Keepers. 

Court  House. 

Competitive  Class. 

Elevator  Man, 
Watchman, 
Telegraph  Operator, 
Porters, 
Stewardess. 

Labor  Class. 

Law   Library. 
Competitive  Class. 


Law  Librarian. 


County  Roads. 

Competitive  Class. 

Superintendent,  Road  Superintendent. 

Clerk  of  Road  Board,  Road  Foremen, 

Superintendent  of  Speedway,      Engineers  on  Steam  Rollers. 
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X5   and   Extra  Attcnd- 


Cajitains. 


Exempt  Class.  Rezs^^m  for  Esemfiiom, 

FhTr»iriati5.    tDr^ctals   who  most  be   Phvsf- 

dans.  Sec.  XllI  <  ^>- 

C^mp%ii:TZz   Cms, 

Stxpcrmtcndcm  Gardener. 

Stevstrd^  Siipervisor. 

Ork,  Baker. 

Engineers,  Assistant  Baker. 

A**i«tant  Engineers,  Xigfat  Watchman. 

Pltimber.  Laboratory  Attendant, 

f>mggi5t.  Matron, 

Carpenter,  Teacher, 

Butcher,  Stenographer. 

Stock  Clerk,  Dispensary  Clerk. 

Fireman,  Head  Cook. 

Son-Competith'c  Class.  ChjriU'U^r  of  Serzices. 

Attendants   i  27) Care  of  insane  patients. 

Work  Attendants  C  i ) Care  of  working  patients. 

Nurses   (37) Care  of  instane  patients. 

Seamstresses   (2^ Sewing  for  patients. 

Laundresses   (10 1.    Washing  for  patients. 
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Waitresses    (5^,    . . Care  of  dining-room. 

Assistant  Cooks  (6), Cooking  for  patients. 

Kitchen  Messengers   (2),    ....Delivering     meals     at     dining- 
room. 

Branch  Hospital. 

Exempt  Class.  Reason  for  Exemption. 

Physicians,    Officials   who  must   be   Physi- 
cians, Sec.  XIII  (5). 

Competitive  Class. 

Steward,  Assistant  Bakers, 

Engineers,  Carpenters, 

Assistant  Engineers,  Patrol, 

Firemen,  Butcher, 

F'arm  Superintendent,  Supervisors, 

Head  Cook,  Night  Watchman, 

Bakers,  Matron. 

Non-Competitive  Class.  Character  of  Sen^ices. 

Nurses  (23), Care  of  insane  i>atients. 

Attendants   (20),    Care  of  insane  patients. 

Work  Attendants  (2), ..Care  of  working  patients. 

Seamstresses   (3),    Sewing  for  patients. 

Laundresses   (3),    Washing  for  patients. 

Waitresses    (i),    Care  of  dining-room. 

Assistant  Cooks  (3),   Cooking  for  patients. 

Kitchen  Messengers   (2),    ....  Delivering  meals. 

Labor  Class. 
Farm  Hands. 

Overbrook  Extension. 

Competitive  Class. 

Inspectors,  Firemen. 

Engineer, 

Non-Competitive  Class. 

Caretaker  of  Filter  Beds. 
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Inspectors. 
Clerk, 
Assistant  Clerk. 


Trustees. 


Competitive  Class. 

Typewriter  and  Stenographer,. 

Electrical  Inspector, 

Assistant  Electrical  Inspectors. 

City  Home. 

Unclassified. 

Competitive  Class. 
Farmer, 


Teachers, 

Instructors, 

Matrons, 

Watchman, 

Bandmaster. 


Character  of  Sennces. 


Doctor, 

Superintendent, 

Steward  and  Assistant, 

Cottage  Masters, 

Engineer, 

Fireman, 

Parole  Officer, 

Non-Competitive  Class. 
Cook,    Cooking. 

City  Clerk. 

Unclassified. 
Citv  Clerk. 

Competitive  Class. 

Clerks,  Stenographer, 

Messenger.  Watchmen . 

Assistant  Messenger, 

Non-Competitive  Class.  Character  of  Services. 

Page Messenger  to  Common  CounciL 

Labor  Class. 
Cleaner. 

Criminal  Courts. 


Judges. 

Clerks, 
Interpreters. 


Unclassified. 

Competitive  Class. 

Assistant  Clerks, 
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Comptroller. 

JJnclassiiied. 
Comptroller. 

Competitive  Class. 
Clerks. 

New  City  Hall  Commission. 

Unclassified. 
Members  of  Commission. 

Exempt  Class.  Reason  for  Exemption, 

Secretary,    w Secretary  of  Commission   XIII 

(3). 

Competitive  Class. 
Inspector  of  Masonry. 

District  Courts. 

Unclassified. 
Judges. 

Competitive  Class. 

Clerks,  Assistant  Clerks, 

Sergeants-at-Arms. 

Excise  Commission. 

Unclassified. 
Members  of  Commission. 

Competitive  Class. 
Clerk.  Inspectors. 

Fire  Department. 

Unclassified. 
Members  of  Commission. 

Exempt  Cictss,  Reason  for  Exemption. 

Secretary,    Secretary  of  Commission.   Sec. 

XIII  (3). 
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CTiief  Engineer.  Foreman  of  Linemen, 

I>eputy  Chief  Engineer.  Linemen. 

HatUiIion  Chiefs.  Telegn^rfi  Operators, 

Clerk,  Superintendent  of  Repairs, 

inspector  «.f  C</mbustible>.  Assistant  Superintendent  of  Re- 
Assistant   Inspector  i»f  G.»mbus-     pairs, 

tibles.  Carpenter. 

I  hvsician.  Watchman, 

\  eterinarian.  Janitor. 

Superintendent  Fire  Alarm  Tel-Fireman. 

Telegraph.  Lieutenants, 
Assistant   Superintendent   Fire  Captains. 

Alarm  Telegraph. 

Son-Competitive  Class.  Character  of  Services. 

Stablemen Working  in  Department  stables. 

Inspector  of  Gas  and  Gas  Meters. 

Unclassified. 
Inspector. 

Board  of  Health. 

I'nclassiiied. 
.Members. 

Exempt  Class.  Reason  for  Exemption. 

Health  O.^^iCCT  .'ind  Secretary. ..  Secretary  of   Board.   Sec.   XIII 

(3).  ' 
Board  of  Health  (Sanitary  Department). 

Compctitize  Class. 

Sienograplier.  Insiwctors. 

Clerks.  Mctcorolog-ist, 

'rclei>hone  C)peratr>r,  r»acterir>lt  ijiifist, 
Sui)erinten(lcnt  Bureau  of  Con-  Assistant  Bacteriologists, 

ta^ious  Diseases,  Janitor. 

Chief,  Disinfecting;;^  Corps,  Lalx^ratory  Assistant, 

Chemist,  Luhure  Collector, 
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Veterinarian,  Apothecary, 

Meat  Inspector,  Assistant  Apothecary, 

Plumbing  Inspectors,  Dentist, 

Drug  and  Food  Inspectors,  District  Physicians, 

Detail  Special  Inspector,  Janitress. 

Board  of  Health  (Newark  City  Hospital). 

Competitive  Class, 

Superintendent,  Assistant  Superintendent. 

BocJckeeper,  Butcher, 

Storekeeper,  Baker, 

Matron,  Chef, 

Telephone  Operators,  Elevator  Runners, 

F'harmacist,  Laundryman, 

Historian,  Principal  Training  School, 

Pathologist,  Assistant      Principal      Training 

Watchmen,  School, 

Clerks,  Night   Superintendent  Training 

Engineers,  School, 

Firemen,  Supervisor  Operating-Room, 

Painter,  Matron, 

Carpenter,  Housekeeper,  Nurses'  Home. 

Nofp-Competitive  Class.  Character  of  Services, 

Ambulance  Drivers  (2) Driving  hospital  ambulances. 

Door  Boy  (i),   Waiting  on  door. 

Morgiie  Attendant  (i) In  charge  of  morgue. 

Cooks  (3) , Cooking. 

Foo<l  Car  Porter  (i), Handling  food  car. 

Kitchen  Helpers  (5) Helping  cooks. 

Dishwasher  (i),   Washing  dishes. 

Waitresses  (7),    Waiting  on  table. 

Seamstresses   (2)^ Sewing  and  mending. 

Laundresses    (15) Working  in  laundry. 

Porters  (6), .  . General  helpers. 

Laundryman's  helper,   Assisting  in  latmdry. 

Orderlies  ("14),   General  utility  men. 

Ward  maids  (14),   Cleaning  rfx>ms,  etc. 

Nurses  (72), Nursing. 
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Labor  Class, 
Cleaner^.  Fl^-^^r  piMishers. 

Board  of  Hcahh  (Tubcrciilosis  Sanatorhim). 

Comf^^itke  Class. 

Medical  Superintendent.  Xurse, 

Engineer.  Clerk. 

Fireman, 

Xon-Compctith'c  Class,  Character  of  Services. 

Assistant  Xurse,    Xursing^. 

Cooks  f3) CVxJcing  for  patients. 

Laundresses  (^4) Washing  for  patients. 

Maid   (  I  ) General  maid,  work-house. 

Orderly  ( I  ) General  helper. 

Waitresses  (4) Waiting  in  dining-room. 

Kitchen  maid  (  i ) Helping  in  kitchen. 

Helper   ( i) Genera!  work. 

Board  of  Health  (Mosquito  Department). 

Compctitkt  Cuiss. 
Inspectors. 

Labor  Class. 
Ditcher. 

Free  Public  Library. 

L'lidassitic.i. ' 
Members  Board  of  Trustees. 

Exempt  Clijss.  Rioson  for  Exemption, 

Head  of  Schot*]  Department. ..  By   special    action,    see   Appen- 
dix II. 

Competitive  CUiss. 

Librarian,  .\ssistant, 

.Assistant  Librarian.  lleatl  «n"  Rinvlery  Department, 

Head  of  Reference  Department,   Head  <»f  Station  Department, 
Head  "f  .\rt  Department.  General  Librarj*  Assistants. 

Head  of  Lending  Depxartment.  .Advance!  Messengers, 
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Secretary  to  Librarian,  Messengers    ( Salary   $300   up- 
Head  of  Children's  Room,  wards), 

Assistant,  Janitors, 

Assistants  in  charge  of  Branch  Engineers, 

Libraries,  Fireman, 

Head  of  Order  Department,  Elevator  Man. 
Head  of  Reading-Room, 

Non-Competitive  Class,  Character  of  Services, 

Messengers    (Salary    less    than 

$300),    I Taking  books  from  shelves,  re- 
turning, labelling,  etc. 

Law  Department. 

Unclassified, 

City  Attorney,  Assistant  City  Attorney. 

City  Counsel, 

Exempt  Class,  Reason  for  Exemption. 

Assistant  to  City  Counsel, First   Assistant    Principal     Ex. 

Officer,  Sec.  XIII  (i). 

Competitive  Class. 

Clerks,  Stenographer. 

Non-Competitive  Class,  Character  of  Services, 

Messenger,   ,..General  messenger's  duties. 

License  Department. 

Competitive  Class, 
License  inspector,  Assistant  License  Inspector. 

Mayor's  Department. 
Unclassified. 

Mayor,  Clerk. 

Secretary  to  Mayor, 

Competitive  Class. 
Stenographer. 

6  c  s 
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Public  Markets. 

Competitive  Class. 

Market  Clerk,  Market  Policemen. 

Assistant  Clerk, 

Labor  Class. 
Market  Sweepers. 

Police  Department. 

Unclassified. 
Commissioners. 

Exempt  Class.  Reason  for  Exemption. 

Clerk  and  Secretar>' Secretary  of  Commission,   Sec. 

XIII  (3). 

Competitive  Class. 

Captains,  Chief  of  Police, 

Sergeants,  Surgeon, 

Roundsmen,  Patrol  Drivers, 
Patrolmen. 

Non-Competitive  Class.  Character  of  Sennces. 

Matrons  (6) Keeping     station-house      clean. 

Searching  female  prisoners. 
.\ssistant  Matrons  f  i ) Searching      female      prisoners. 

Keeping  station-house  clean. 

Playground  Commission. 

i-Hclassified. 
Members  of  Commission. 

#  Co 'n:\titive  Class. 

Supervnsing  Custodian,  Custodians. 

Assistant    Supervising    Custo-  Stenographer, 
(lian, 

Non-Compctitivc  Class.  Character  of  Serifices. 

Assistant  Custodians  (2) Assisting  on  grounds. 

}Iel|)er  (  i  ),   Instructing  children. 

Watchmen  (2) Watching  grounds  at  night. 
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Poor  and  Alms. 

Unclassified. 
Overseer  of  the  Poor. 

Exempt  Class.  Reason  for  Exemption, 

Assistant  Overseer  of  the  Poor,  First  Assistant,  Sec.  XIII  (i). 

Competitive  Class, 

Clerk,  Physician, 

Visitors,  Engineer, 

Clerk  of  Almshouse,  Watchman. 
Matron, 

Nonr-Competitive  Class.  Character  of  Services. 

Eh-iver  (i), .Driver  of  supply  wagon. 

Superintendent    of    City    Cem- 
etery,  Burial  of  dead  (paid  by  fee). 

Smoke  Abatement. 

Unclassified. 
Smoke  Inspector. 

Competitive  Class. 
Clerk. 

Sinking  Fund  Commission. 

Unclassified. 
Members  of  Commission. 

Exempt  Class,  Reason  for  Exemption. 

Secretary, Secretary  of  Commission,   Sec. 

XIII  (3). 

Subordinate  Help,  City  Hall. 

Competitive  Class. 
Vacuum  Cleaners,  Window  Cleaners. 

Watchmen, 

Labor  Class. 

Cuspidor  Cleaners,  Cleaners. 
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Public  Markets. 

Competitive  Class. 

Market  Clerk,  Market  Policemen. 

Assistant  Clerk, 

Labor  Class. 
Market  Sweepers. 

Police  Department. 

Unelassified. 
Commissioners. 

Exempt  Class.  Reason  for  Exemption. 

Clerk  and  Secretar>' Secretary  of  Commission,   Sec. 

XIII  (3). 

Competitive  Class. 
Captains,  Chief  of  Police, 

Sergeants,  Surgeon, 

Roundsmen,  Patrol  Drivers, 

f^atrolmen. 

Non-Competitive  Class.  Character  of  Sennces. 

Matrons  (6) Keeping     station-house      clean. 

Searching  female  prisoners. 
.\ssistant  Matrons  d) Searching      female      prisoners. 

Keeping  station-house  clean. 

Playc;rcund  Commission. 
( 'Uclassified. 
Menxl>ers  of  Commission. 

•  Con:\-titive  Class. 

Sui>er\'ising  Custodian,  Custodians, 

Assistant    Supervising    Custo-  Stenograplier. 
dian. 

Non-Compciitivc  Class.  Character  of  Sen^ices. 

Assistant  Custodians  (2) Vssisting  on  grounds. 

Helper  (  i  ), .  Instructing  children. 

Watchmen  (2) Watching  grounds  at  night. 
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Poor  and  Alms. 

Unclassified, 
Overseer  of  the  Poor. 

Exempt  Class.  Reason  for  Exemption. 

Assistant  Overseer  of  the  Poor,  First  Assistant,  Sec.  XIII  ( i ) . 

Competitive  Class, 

Clerk,  Physician, 

Visitors,  Engineer, 

Clerk  of  Almshouse,  Watchman. 
Matron, 

Non-Competitive  Class,  Character  of  Services. 

Driver  (i), .Driver  of  supply  wagon. 

Superintendent    of    City    Cem- 
etery,  ..Burial  of  dead  (paid  by  fee). 

Smoke  Abatement. 

Unclassified, 
Smoke  Inspector. 

Competitive  Class, 
Clerk. 

Sinking  Fund  Commission. 

Unclassified, 
Members  of  Commission. 

Exempt  Class.  Reason  for  Exemption. 

Secretary, Secretary  of  Commission,   Sec. 

XIII  (3). 

Subordinate  Help,  City  Hall. 

Competitive  Class. 
Vacuum  Cleaners,  Window  Cleaners. 

Watchmen, 

Labor  Class. 

Cuspidor  Cleaners,  Cleaners. 
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Shade  Tree  Commission. 

Unclassified. 
Members  of  Commission. 

Exempt  Class,  Reason  for  Exemption. 

Secretary,    Secretary  of  Commission,  Sec. 

XIII  (3). 
Competitive  Class. 
Stenographer,  Foremen, 

Forester,  Clerk. 

Non-Competitive  Class.  Charaeter  of  Services. 

Office  Boy   f  i ) ,    Messenger. 

Labor  Class. 
Laborers. 

Board  of  Street  and  Water  Commissioners  (Executive  Depart- 
ment.) 

Unclassified, 
Members  of  Board. 

Exempt  Class.  Reason  for  Exemption. 

Clerk  of  Board Clerk  of  Board,  Sec.  XIII  (3). 

Competitive  dc^ss. 

Chief  Engineer  and  City  Stenographer    to    Chief    Engi- 

Survcvor,  neer. 

Secretary  to  Chief  Engineer,      Assistant  Clerk  of  Board, 

Clerk. 

Department  of  Water. 

Competitive  Class. 

Engineer  and  Superintendent,     Keper  Oak  Ridge  Res., 

Cashier,  Keeper  Cedar  Grove  Res., 

Assistant  Cashier,  Assistant  Keeper  Cedar  Grove 
Head  Bookkeeper,  Res., 

Assessor,  Superintendent  of  Conduits, 

Chief  Meter  Qerk,  Inspector  Watershed, 

Clerks,  Telephone  Operator, 

Addressograph  Clerk,  Foremen, 
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:or,  Repairmen, 

:ipal  Assistant  Engineer,  Carpenter, 

jtant  Engineer,  General  Helpers, 

J  and  Stockkeeper,  Watchmen, 

rintendent  of  Inspectors,  Tumoff  and  Collector, 

stant     Superintendent    of  Stenographers, 

spectors,  Draftsmen, 

xtors,  Rodmen, 

c  of  Meter  Repairs,  Head  Teamster, 

T  Repairers,  Reservoir  Keepers, 

r  Clerks,  Reservoir  Watchmen, 

>ers.  Head  Stableman, 

:ipal  Plumber,  Factory  Keeper, 

ibers,  Stock  Clerk, 

K:tor  New  Water  Supply,  Meter  Stockkeeper, 

er  Belle.  Res.  G.  H.,  Watchmen,  Pump  House, 

rintendent  of  Watershed,  Watchmen, 

>hone     Operator     Water-  Plumber's  Helpers, 

sd.  Pipe  Inspector, 

>er  Intake  G.  H.,  Harness  Repairer, 

«r  Rain  Gauge  O.  R.  R.,  Tumoff  Men. 

Non-Competitive  Class.  Character  of  Services, 

enger   (i),   . ., General  office  boy. 

lers   (i),    ...... ., .  .Flushing  hydrants. 

mers    ( 10), .Repairing  streets,  ramming  pav- 
ing stones, 
emen  ( 16),   ...... .1. . Care  of  horses  and  stables. 

Labor  Class. 

rers.  Drivers, 

isters. 

Sewers  and  Drainage,  Engineering  Division. 

Competitive  Class. 
neer,  Clerk, 

ripal  Assistant  Engineer,      Helper, 
neer  of  Construction,  Foremen, 

Assistant  Engineer,  Assistant  Foremen, 
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Leveller,  Rainfall  Reporter, 

Engineer,  House  Connections, .  Plumber. 
Head  Bookkeeper, 

Labor  Class. 
Laborers. 

Sewers  and  Drainage,  House  Connection. 

Competitive  Class. 

Assistant  Engineer,  Draughtsman. 

Assistant  Foremen,  Plumber. 

Labor  Class. 

Laborers.  Drivers, 

Toolmen,  Watchman. 

Stablemen. 

General  Superintendent's  Office. 

(Repairs,  maintenance  and  cleaning  of  Streets,  Sewers,  Bridges 

and  Docks  and  Street  Lighting.) 

Competitive  Class. 

General      Superintendent      of  Carpenter, 

Works,  Engineer  Steam  Roller, 

Assistant  General  Superintend-  Inspectors,  Scavenger  Service, 

ent  of  Works,  Chief  Superintendent  of  Sewers, 

Second  Assistant  Superintend-  Engineers  S.   P.   Station, 

ent  of  Works,  Firemen  S.  P.  Station, 

Supervisor,  Mason, 

Head  Bookkeeper,  Bracer, 

Superintendent  of  Cross  Walks  Detail, 

and  Repairs,  Tap  Inspector, 

Electrical  Machinist  and  Trol-  Assistant  Tap  Inspector, 

ley  Inspector,  Superintendent  of  Stables, 

Clerks,  Assistant     Superintendent     of 
Inspector  of  Cuts  and  Depres-       Stables, 

sions.  Superintendents'  Bath  Houses, 

Inspector  of  Complaints,  Assistant     Superintendents* 
Superintendent  of  Sweeps,  Bath  Houses, 

Assistant  Trolley  Inspector,  Engineers'  Bath  Houses, 
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tant  Electrical  Machinist,  Matrons'  Bath  Houses, 

ctors,  Special  Helper, 

keepers,  Superintendent  of  Lighting, 

er  of  Tools,  Assistant     Superintendent     of 

tant  Keeper  of  Tools,  Lighting, 

nen,  Assistant, 

ctor  of  Loads,  Superintendent  of  Sidewalks, 

ctor  of  Street  Repairs.  Assistant     Superintendent     of 

ess  Maker,  Sidewalks, 

:smiths,  Foremen, 

linists,  Scavenger  Inspector, 

tant    Machinists,  Wharfinger, 

er.  Typewriter  and  Stenographer, 

)  Man,  Pavers, 

ctors  of  Conduits,  Watchman   Pumping  Stations. 

nen  Street  Repairs, 

\oH-Compctitivc  Class.  Character  of  Scn^iccs. 

er  Stone  Yard  ( i ) , Taking  care  stone  yard. 

y  Men  (2),   General  Helpers, 

Tender  (i) Attending  gate. 

1    Assistant    Superintend- 

*s  Office  ( I ) Messenger. 

ners, Repairing  streets,  ramming  pav- 
ing stones. 

Labor  Class. 

emen,  Drivers  of  Singles, 

hmen,  Driver's  Helpers, 

rers,  Shovellers, 
isters, 

ts  and  Highways  and  Sewers  and  Drainage,  Engineering 

Division. 

Competitive  Class. 
ctors. 
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Streets  and  Highways,  Engineering  Division. 

Competitive  Class. 
Engineer,  Transitmen, 

Principal  Assistant  Engineer,     Chemist, 
Principal  Office  Assistant,  Helpers, 

Engineer  of  Construction,  Rodman, 

Assistant  Engineer,  Inspectors. 

City  Treasurer. 

Unclassified. 
City  Treasurer. 


Clerk. 


Competitive  Class. 

Receiver  of  Taxes. 

Unclassified. 
Receiver  of  Taxes. 

Competitive  Class. 

Cashier,  Clerks, 

Assistant  Cashiers,  Deputy  Collectors. 

Weights  and  Measures. 

Unclassified. 
Sealer  of  Weights  and  Measures. 

Competitive  Class. 
Assistant  Sealers,  Clerk. 


CITY  OF  BAYONNE. 

Department  Building  Inspector. 
Unclassified. 

Building  Inspector. 

Competitive  Class. 
Assistant  Building  Inspector. 

City  Clerk. 

Unclassified. 
City  Clerk. 
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Assistant  City  Clerk. 


Engineer, 

Watchman, 

Janitor, 


Competitive  Class. 

City  Hall. 

Competitive  Class. 

Assistant  to  Janitor, 
Stableman. 


Comptroller's'  Department. 

Unclassified. 


Comptroller. 


Collector  of  Revenue. 

Unclassified. 
Collector  of  Revenue. 

Competitive  Class. 
First  Assistant  to  Collector  of  Second  Assistant  to  Collector  of 
Revenue,  Revenue, 

Bookkeeper. 

District  Court. 

Unclassified. 


Judge. 


Oerk. 


Competitive  Class. 


Department  of  City  Engineer. 

Unclassified. 
City  Engineer. 

Competitive  Class. 
Assistant  City  Engineer,  Rodmen, 

Draughtsman,  Inspector  Public  Works. 

Fire  Department. 

Competitive  Class. 


Chief, 

Assistant  Chief. 
Captains, 
Engineers, 
Laddermen, 


Drivers, 
Tillermen, 
Hosemen, 

Superintendent  Fire  Alarm  Sys- 
tem, 


i 
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Department  of  Health. 

Exempt  Class.  Reason  for  Exemption, 

Secretary  Board  of  Health, Secretary  of  Board,  Sec.  XIII 

(3). 
Competitive  Class. 
Health  Officer,  Sanitary  Inspectors. 

Deputy  Health  Officer. 

Inspector  Weights  and  Measures. 

Unclassified. 
Inspector. 

Public  Library. 

Unclassified. 
Trustees. 

Exempt  Class.  Reason  for  Exemption. 

Secretary  Board  of  Trustees, .  .Secretary  of  Board,   Sec.   XIII 

(3). 
Competitive  Class. 
Librarian,  Janitor. 

Assistants  to  Librarian, 


City  Attorney. 


Mayor. 
Stenographer. 


Law  Department. 

Unclassified. 

Mayor's  Department. 

Unclassified. 

Competitive  Class. 


Miscellaneous. 

Competitive  Class. 
Veterinary  Surgeon,  Custodian  of  School  Money. 

Park  Commission. 

Unclassified. 
Commissioners. 
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Exempt  Class,  Reason  for  Exemption. 

Secretary  Park  Commission, . . .  Secretary  of  Commission,  Sec. 

XIII  (3). 

Competitive  Class. 


Park  Foreman. 


Laborers. 


Labor  Class. 


Chief. 

Inspector, 

Sergeants, 

Detective  Sergeants. 

Patrolmen, 

\' on-Competitive  Class. 

Assistants  to  Janitor  (2), 


Police  Department. 

Van  Drivers, 
Pension  Officers, 
Janitor, 
Tape-Readers. 


Character  of  Services. 
. .  Attending  to  police  station. 

Poor  and  Alms. 

Unclassified. 


Poor  Master. 


Recorder. 

Exempt  Class. 
Clerk  to  Recorder, 

Interpreters. 


Recorder's  Court. 

Unclctssified. 

Reason  for  Exemption. 

Clerk  to  judge,  Sec.  XIII  (4). 

Competitive  Class. 


Sinking  Fund  Commission. 

Unclassified. 
Commissioners. 

Exempt  Class.  Reason  for  Exemption. 

Secretary, Secretary  of  Commission,   Sec. 

XIII  (3). 

Streets  and  Garbage. 

Unclassified. 
Street  Commissioner. 
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Labor  Class, 

Drivers,  Laborer  and  Foreman. 

Laborers, 

City  Treasurer. 

Unclassified. 
Treasurer. 

Competitive  Class, 
Clerk  to  Treasurer. 

Tax  Assessor. 

Unclassified, 
Tax  Assessor. 

Competitive  Class. 
Clerks. 

Water  Department  (Accounting). 

Unclassified, 
Water  Raster. 

Competitive  Class, 
Clerks,  Meter  Inspector, 

Shop  Foreman,  Meter  Readers. 

Non-Competitive  Class,  Character  of  Services. 

Meter  Helper, .Removal  and  Setting  of  Meters. 

Man     in     Charge     of     Meter 

Wagon,    ...Removal  and  Setting  of  Meters. 

Helpers  (4), .Repairing  meters. 

Water  Department  (Repair  and  Maintenance.) 

Unclassified, 
Water  Purveyor. 

Competitive  Class, 
Assistant  Water  Purveyor. 

Non-Competitive  Class,  Character  of  Services. 

Helpers    (5),    , Repairing  water  lines. 


■ 


• 
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JERSEY  CITY. 

Public  Baths. 

Competitive  Class. 
Superintendent,  Assistant  Fireman, 

Fireman,  Male  Attendants. 

Non-Competitive  Class.  Character  of  Services. 

P^emale  Attendants  (2), .Female    attendant   and   general 

work. 

Buildings  Department. 

Unclassified, 

Superintendents  of  Buildings. 

Competitive  Class. 

Clerk  to  Superintendent  Inspectors. 

6f  Buildings, 

City  Hall  Commission. 

Unclassified. 
Members  of  Commission. 

Exempt  Class.  Reason  for  Exemption. 

Gerk, Clerk  of  Commission,  Sec.  XIII 

(3). 

Competitive  Class, 
Custodian,  Watchman, 

Engineer,  Elevatormen, 

Hallman,  Janitor. 

Firemen, 

Non-Competitive  Class.  Character  of  Services. 

Porters  (7),  . .( General  work  of  porter. 

Laundress  (i),   . ., Washing  towels. 

Labor  Class, 
Cleaners. 

City  Clerk. 

Unclassified. 
City  Clerk. 
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Uxempt  Class. 
Assistant  to  City  Clerk. 

Competitive  Class. 
Clerks  to  City  Clerk. 

City  Collector. 

Unclassified. 
City  Collector. 

Exempt  Class.  Reason  for  Exemption. 

Deputy  City  Collector, Deputy,  Sec.  13  (i). 

Competitive  Class. 
Clerks,  Collector  of  PerscMial  Arrears. 

Comptroller's  Office. 

Uuclassified. 
The  Comptroller. 

Exempt  Class,  Reason  for  Exemption. 

Deputy  Comptroller, .Deputy,  Sec.  13  (i). 

Competitive  Class. 
Clerks. 

Districts  Courts. 

Unclassified. 
The  Judge. 

Competitive  Class. 
Clerk,  Sergeants-at-arms. 

Excise  Commission. 

Unclassified. 
The  Commissioner. 

Competitive  Class. 
Assistant  Clerk,  Inspectors. 

Board  of  Finance. 

Unclassified. 
Members  of  Board. 

Exempt  Class.  Reason  for  Exemption. 

Qerk Clerk  of  Board,  Sec.  13  (3). 
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Competitive  Class. 

Assistant  to  Clerk,  Assistant     Surveyor     on     Tax 

Messenger,  Commissioners*  Maps, 

Assessment  Clerk  and  Draughtsman  on  Tax  Commis- 

Draughtsman,  sioners*  Maps. 


Fire  Department. 

Unclassified. 


The  Commissioners. 


Exempt  Class,  Reason  for  Exemption. 

Clerk,    Qerk,  Sec.  13  (3). 

Competitive  Class. 

Chief  Engineer,  Telegraph  Linemen, 

Secretary  to  Chief,  Captains, 

Assistant  Engineer,  Engineers, 

Battalion  Chiefs,  Stokers, 

Inspector  of  Horses,  I>rivers, 

Inspector  of  Combustibles  and  Tillermen, 

Fire  Risks,  Hosemen, 

Medical  Examiner,  Truckmen. 
Superintendent  of  Telegraph, 

Board  of  Health  (Sanitary). 

Unclassified. 
Members  of  Board. 

Competitive  Class. 

Health  OflFicer,  Chemist, 

Sui)erintendent      Bureau      of     Chief  Plumbing  Inspector, 

Complaints,  Assistant  Plumbing  Inspector, 

Sui)erintendent  Bureau  of  Con-  Permit  Clerk, 

tagious  Diseases,  Clerk, 

Superintendent  Bureau  of  In-  General  Clerk, 

spections.  Sanitary  Officer, 

Superintendent     Bureau     of       General  Assistants, 

Foods  and  Drugs,  Scow  Captains. 


r/j      P.EPOxRT  OF  CIVIL  SERVICE  COMMIS5IOX. 

Board  of  Health  (Hos|Kta]s). 

CofKrc'::::z  c  C'j:ss. 

S.:oer:r.*.encer.\  Ni^ht   \Va:chrr.2Ji  and  Ambu 

Matron.  Iir.ce  Driver, 

rjrug-e^rt.  S'jpt-   Training  Schot>I. 

Clerl:.  Chief  Engineer. 

Teleph -ne  ^jperaior  '$300».      Assistant  Engineers. 

Elevat  r  Man.  Firemen  iSSooi. 

Chief  C'.'^^k.  District  Xurses. 

Seamstress    »  i  » Sewing  for  patients,  etc. 

Asi^istant  Cr^jks  •  3 ) Gx^king   for  patients  and   em- 
ployes. 

Fireman   1  i .  S216 1 Anending  furnaces. 

Telephone  Operator  <  i.  Si 20).  Attending  telephone. 

General  Utility  Man  ii) Cleaning,  sweeping,  etc. 

XurscS   <  4; Nursing  patients. 

Pupil  Xurses  i  2j ) Training  school  nurses. 

Orderlies  (6) Care  of  wards. 

Cook,  Isolation  Hospital  \  i  ),.. Cooking. 

Janitor  ( i.  S300).  General  janitor's  work. 

Laundresses    (12) Washing  for  patients. 

Waitresses  (  7  ) Attending  ser\-ants. 

Labor  Class, 
Cleaners. 

Inspector  of  Weights  and  Measures. 

Unclassified. 
Inspector  of  Weights  and  Measures. 

Law  Department. 

Unclassified. 

Corporation  Counsel,  Corporation  Attorney. 

Exempt  Class.  Reason  for  Exemption. 

Assistant     Corporation     Attor- 
ney,     First  Assistant,  Sec.  XIII  (i). 
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Competitive  Class. 
Assistant  to  Law  Department,    Stenographer. 

Free  Public  Library. 

Unclassified. 
Members  of  Board. 

Exempt  Class,  Reason  for  Exemption, 

Secretary,    Secretary,  Sec.  XIII  (3). 

Competitive  Class. 
Librarian,  Reading  Room  Attendant  and 

Assistant  Librarian,  •  Registry  Clerk, 

General  Assists,  (above  $300),  Chief  Cataloguer, 
Elevator    Operator    and    Gen-  Desk  Attendants  and  General 

eral  Assistant,  Assistants, 

Engineer,  Children's  Room  Attendant, 

Watchman,  Janitrix, 

Superintendent  of  Stations. 

X on-Competitive  Class.  Character  of  Services. 

General  Assists  (below  $300), 

( 15) General  library  work. 

Driver .«.  Delivery  of  books  to  and  from 

stations  and  schools. 

Labor  Class. 


Charwomen. 


City  Marshal. 
Unclassified. 


City  Marshal. 


Mayor's  Office. 

Unclassified. 

Mayor,  Stenographer. 

The  Secretary  to  the  Mayor, 

Police  Department. 

Unclassified. 
Commissioners,  Police  Judges, 

7  c  s 
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Exempt  Class.  Reason  for  Exemption. 

Clerk, Clerk,  Sec.  XIII  (3). 

Competitive  Class. 

Assistant  Clerk,  Linemen, 

Chief,  Physicians, 

Inspector,  Court  Qerks, 

Surgeon,  Roundsmen, 

Superintendent  of  Signal  Sys-  Patrolmen, 

tern.  Drivers, 

Captains,  Doormen, 

Sergeants,  Van  Driver, 

Detective  Sergeants,  St-ableman. 

Xon-Competitire  Class.  Character  of  Sennces. 

Janitresses  (7) Cleaning  station-house. 

Matron   ( i ) , Custodian    women's    and    chil- 
dren's prison. 

Overseer  of  the  Poor. 

Unclassified. 

Overseer  of  the  Poor. 

Exempt  Class.  Reason  for  Exemption. 

Assistant    t(^    Cherseer   of   the 

Poor, Assistant.  Sec.  13  (i). 

Competitive  Class. 
Clerk  to  Overseer  of  the  Poor,  Ambulance  Driver. 

Non-Competitive  Class. 
lanitrix. 

Shade  Tree  Commission. 

Unclassified. 
Conamissioners. 

Exempt  Class.  Reason  for  Exemption. 

Secretarv Secretarv   of   Commission,   Sec. 

»3  (3). 
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Competitive  Class, 

City  Forester,  Park  Keepers, 

Superintendent  of  Parks,  Clerk. 

Labor  Class. 
Laborers. 

Sinking  Fund  Commission. 

Unclassified. 
Members  of  the  Commission. 

Exempt  Class.  Reason  for  Exemption. 

Clerk Clerk   of   Commission,    Sec    13 

(3). 

Board  of  Street  and  Water  Commissioners. 

Unclassified. 
Members  of  Board. 

EXECUTIVE  DEPARTMENT. 

Exempt  Class.  Reason  for  Exemption. 

Clerk  of  Board,. Clerk,  Sec.  13  (3). 

Competitive  Class. 

Assistant  Clerk,  Clerks. 

Stenographer, 

ENGINEERING  AND  SURVEY. 

Competitive  Class. 

Chief   Engineer  and   Superin-  Stenographer,  Engineering  De- 

tendent,  partment, 

.\ssistant  Engineer  and  Super-  Clerk  to  Engineer, 

intendent,  Assistant  Engineers, 

Mechanical  Er^ineer,  Rodmen, 

General    Assistants    in    Engi-  Draughtsman. 

neering  Bureau,  844269 


insi>ector  of  Lamps. 


MUNICIPAL  LIGHTING. 

Competitive  Class. 


%v 


( 
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DOCKS^  GRANTS  AND  I.EASEHOLDS. 

Competitive  Class, 
Wharfinger,  Night  Watchman. 

REPAIRS  AND  CONSTRUCTION  OF  SEWERS. 

Competitive  Class. 
Superintendent  of  Sewer  Clean-  Inspector, 
ing  and  Repairs, 

Labor  Class. 
Sewermen,  Laborers. 

REMOVAL  OF  ASHES  AND  GARBAGE. 

Competitive  Class. 
Inspector  for  Removal  of  Ashes  and  Garbage. 

ARMORY^    SALARIES   AND   RENTALS. 

Competitive  Class. 
Armorer,  Superintendent. 

SUPPLY  AND  DISTRIBUTION   OF  WATER    (NEW   WATER  WORKS). 

Competitive  Class. 
Sui)erintendent,  Irtspectors  of  Water  Shed. 

Bacteriologist, 

SUPPLY   AND  DISTRIBUTION   OF   WATER    (LAYING  AND  REPAIRING 

WATER  pipe). 

Competitive  Class. 

Sui)crintendent,  Blacksmith, 

Caulkers,  Blacksmith's  Helper, 

Cari>enters,  Paver. 

N OH'C ompetitive  Class.  Character  of  Services. 

Rammer  ( i ) Ramming  paving  stones. 

Rockman   (i),    Laying  rocks. 

Custodian  of  Reservoir  ( i ) , .  .  .  Watching  reservoir. 
Night  Watchmen   (3) Watching  reservoir. 

Labor  Class. 
Drivers.  Laborers. 


REPORT  OF  CIVIL  SERVICE  COMMISSION.     loi 

SUPPLY   AND  DISTRIBUTION   OF   WATER    (PERMIT   CLERK ). 

Competitive  Class, 
Permit  Clerk,  Tappers, 

Assistant  Permit  Clerk,  -Assistant  Tappers. 

SUPPLY  AND  DISTRIBUTION  OF   WATER    ( WATER  REGISTRAR). 

Competitive  Class, 
Water  Registrar,  Deputy  Water  Registrar. 

SUPPLY   AND   DISTRIBUTION    OF    WATER    ( WATER    ASSESSOR). 

Competitive  Class. 
Water  Assessor,  Clerks, 

Deputy  Water  Assessor,  Draughtsman, 

Chief  Bill  Clerk,  Inspectors      and      Readers      of 

Bill  Clerks,  Meters. 

SUPPLY  AND  DISTRIBUTION   OF   WATER    (HIGH   SERVICE  AND 

BELLEVILLE    PUMPING    STATION). 

Competitive  Class, 

Engineer  in  Charge  High  Ser-  Painter, 

vice  Pumping  Station,  Engineer  in  Charge  Belleville 

Reservoir  Keeper,  Pumping  Station. 

Carpenter, 

Labor  Class. 
General  Workmen. 

SUPPLY  AND  DISTRIBUTION   OF  WATER    (MISCELLANEOUS). 

Competitive  Class, 

Superintendent  of  Repair  and  Storekeeper, 

Laying  Water  Pipe,  Assistant  Storekeeper, 

Assistants  to  Superintendent,     Stable  Foreman, 
Foreman, 

Labor  Class, 
Stableman. 

SUPPLY  AND  DISTRIBUTION  OF  WATER    (mETER  DEPARTMENT). 

Competitive  Class, 

Superintendent  of  Supply  Plumbers, 

and  Distribution,  Superintendent    of    Meter    De- 

Water  Purveyor,  partment  (High  Service),  . 
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Clerks,  Meter  Tester, 

Draughtsman,  Tinsinith, 

Inspectors  and  Meter  Readers,  Machihists. 
Plumber  Foreman, 

Labor  Class. 
Laborers. 

STREET  CI.EANING. 

Competitive  Class, 

Superintendent,  Veterinarian, 

Assistant  Superintendent,  Timekeeper, 

Chief  Clerk  and  Inspector,         Foremen. 
Qerk, 

Labor  Class, 

Drivers,  Keeper  of  Records, 

Stablemen,  Keeper  of  Tools, 

Laborers,  Inspectors  of  Loads. 

PAVING  AND  REPAIR  OF  STREETS. 

Competitive  Class, 

Superintendent,  Mason, 

Pavers,  *  Foreman. 

Non-Competitive  Class.  Character  of  Services. 

Rammers  (3),   . .  . .: Laying  paving  stones. 

Labor  Class. 
Driver,  Laborers. 

Board  of  Tax  Commissioners. 

Unclassified. 
Members  of  Board. 

Exempt  Class.  Reason  for  Exemption. 

Chief  Clerk,  Clerk  of  Board,  Sec.  XIII  (3). 

Competitive  Class. 
Clerks. 

Treasurer's  Office. 

Unclassified. 
The  Treasurer. 
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Exempt  Class.  Reason  for  Exemption. 

The  Deputy  Treasurer,   Deputy,  Sec.  XIII  (i). 

Competitive  Class. 
Clerk. 

Explanatory  Note — The  classification  of  positions  under  the 
same  title  will  be  found  to  vary  somewhat  in  the  various  de- 
partments and  institutions.  Such  variation  is  due  to  differences 
in  the  rate  of  compensation  and  in  the  character  and  nature  of 
the  services  performed. 


APPENDIX  II. 


Additions    Made  to  Exempt  Class 
under  Section  1 3  (6)  of  Civil 

Service  Law. 


(105) 


Additions  to  Exempt  Class  by  Special  Action 
of  the  Civil  Service  Commission. 


Clerk  of  the  Grand  Jury — Essex  County. 

Reason  for  Exemption, — Examination  not  practicable.  Posi- 
tion requires  peculiar  qualifications.  Is  of  a  very  confidential 
character  and  involves  large  responsibility. 

Confidential   Clerk  of  the   County  Prosecutor — E^sex   Coimty. 

Reason  for  Exemption. — Examination  not  practicable.  Posi- 
tion requires  qualities  of  an  unusual  mature.  Close  relations  to 
the  work  of  the  Prosecutor  and  Clerk  of  the  Grand  Jury. 

Head  of  School  Department,  Free  Public  Library — City  of 

Newark. 

Reason  for  Exemption. — On  account  of  a  vacancy  for  which 
unusual  experience  and  special  training  was  required,  and  for 
which  a  satisfactory  person  could  not  be  obtained  in  this  instance 
b}'  a  competitive  examination. 

Examiners  of  Bank  and  Trust  Companies,  Department  of  Bank- 
ing and  Insurance — State  Service. 

Reason  for  Exemption. — Examination  not  practicable.  Posi- 
tion of  a  very  confidential  character. 

Actuary  and  Special  Examiner,   Department  of  Banking  and 

Insurance — State  Service. 

Examination  not  practicable.  Position  filled  by  a  professional 
actuary. 

(107) 


Z'Jt     XJir^jrc^   '.-r  s^. 


\  -GE 


coiocssrox. 


Kijiiimigiji  o£ 


>*. 


*z<  Riiplr  and 


ShooM 


Conn  of 


3X  oractkafalcL   Duties 


Sergcants-at- Armsy  Court  of 

Hez.xon  for  Ex^mptiyn. — Exaimnaiioa  a*x  practkabie.     Pdsi- 

tror.  >f  :i  o'>riyicntiaI  character  an  i  shocl-i  be  nlled  by  personal 


Sergcants-at- Anns,  Court  of  Errocs  and  Appeals. 


HecLtrm  for  Exemption. — &xne  as  Sergean:s-at-AniB  in  Court 
of  Chanoerv, 


Sergeants-at-Arms,  Supreme  Court. 

I^cason    for    Exemption. — Same    as    Sergeants-at-.\nns    in 

Orjrt*  of  Cksincery  and  Errors  and  Appeals. 


Docket  and  Calendar  Clerk,  Court  of  Errors  and  Appeals. 

RecLyon  for  Exemption. — Same  as  for^;oingf  Sergeants-at- 
.\rTn^,  and  because  service  performed  b\'  same  person  who  acts 
ac  Sertfeants-at-Arms  Court  of  Chancer}-.  Court  of  Errors  and 
Af/i^eals  and  Supreme  Court. 
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Assistant  Secretary  to  Governor. 

Reason  for  Exe^nption, — Position  confidential  in  character  and 
properly  subject  to  personal  selection  of  the  Governor. 

Stenographer  in  Executive  OfHce. 

Reason  for  Exemption. — Position  of  a  confidential  character 
and  properly  subject  to  selection  by  the  Governor. 

Stenographer  Board  of  Forest  Park  Reservation  Commission. 

Reason  for  Exemption. — Competition  not  practicable.  Salary 
only  $120  per  annum.    Employed  part  of  time  only. 

Geologists  and  Paleontologists,  Geological  Survey. 

Reason  for  Exemption. — Examination  not  practicable. 
Largely  teachers  in  universities  employed  on  a  per  diem  basis 
and  secured  in  co-operation  with  the  U.  S.  Geological  Sur\'ey. 
Engaged  to  study  special  problems. 

Commissioner  of  Motor  Vehicles. 

Reason  for  Exemption. — Examination  not  practicable.  Posi- 
tion filled  ex  ofHcio  by  Assistant  Secretary  of  State,  who  is  ex- 
empt in  that  position. 

Clerks,    Department   of   Preservation   of  Records. 

Reason  for  Exemption. — Examination  not  practicable.  Ex- 
perts employed  occasionally  in  special  abstract  and  research 
work.    Are  employed  elsewhere  at  other  times. 

Moral  Instructors,  New  Jersey  State  Prison. 

Reason  for  Exemption. — Examination  not  practicable. 
Chaplains — Same  as  above. 
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Chaplain,  New  Jersey  Home  for  Disabled  S<ddiers. 

Reason   for   Exemption. — Same   as    Moral    Instructors    and 
Chaplains,  State  Prison. 

Chaplains,  State  Home  for  Boys. 

Reason    for   Exemption. — Same   as    !Moral    Instructors   and 
Chaplains.  State  Prison. 

Law  Reporter,  Supreme  Court. 

Reason  for  Exemption.— Spec'isii  training  and  qualifications  re- 
quirerl.     Xot  readily  determined  by  examination. 

Chancery  Reporter. 

Reason  for  Exemption. — Special  training  and  qualifications 
rec^uired.    Xot  readily  detennined  by  examination. 


APPENDIX  III. 


OPINIONS  OF  ATTORNEY-GENERAL 


(III) 


Opinions  of  Attorney-General. 


Classification  of  Clerk  of  District  Court. 

Trenton,  N.  J.,  May  29th,  1908. 
Gardner  Colby,  Esq., 

Secy,  Civil  Service  Commission, 

Trenton,  N.  J. 

Dear  Sir — You  ask  in  your  letter  of  May  26th  if  the  office 
of  Clerk  of  a  District  Court  is  exempt  from  the  provisions  of 
the  Civil  Service  Law.  My  interpretation  of  the  statute  is  that 
the  Clerk  of  the  District  Court,  being  the  appointee  of  the  Judge 
of  that  Court,  is  subject  to  the  Civil  Service  Law,  and  included 
in  the  competitive  class,  unless,  under  the  latitude  granted  to 
the  Commission,  the  office  is  placed  in  the  non-competitive  class. 

Very  truly  yours, 

Nelson  B.  Gaskill, 
Asst.  Attorney-General. 


1.  Classification  of  County  Collector,  Auditor  and  Engineer^ 

Essex  County. 

2.  Heads  of  Departments. 

3.  E^ex  and  Hudson  County  Joint  Bridge  Employes. 

Trenton,  N.  J.,  June  24th,  1908. 
Gardner  Colby,  Esq., 

Secy.  Civil  Sennce  Commission, 

Trenton,  N.  J. 

Dear  Sir — I  have  your  two  letters  of  the  19th,  and  have  de- 
layed answer  thereto  in  order  that  I  might  have  a  conference 
with  the  Attorney-General  upon  one  of  the  questions  pro- 
pounded, which  seems  to  be  art  exceedingly  difficult  one. 

8  cs  (113) 
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You  ask  if  the  County  Collector,  Auditor  and  Engineer  of 
Essex  county  can  be  properly  said  to  be  included  in  the  unclassi- 
fied service,  as  defined  in  section  II  of  the  Civil  Ser\-ice  Law,  as 
**heads  of  departments,"  Essex  coiuit)'  having  adopted  the  Civil 
Ser\ice  Law.  The  terminology'  of  the  calssification  is  unfor- 
tunate. As  used  in  the  State  government,  practically  all  the 
officials  of  the  State  government  are  clearly  to  the  e>-e  heads  of 
departments  in  the  double  sense  that  they  exercise  a  portion  or 
department  of  the  State  government,  and  also  that  their  work 
necessarilv  embraces  the  services  of  more  than  one  official.  This 
latter  distinction  vanishes  when  the  same  term  is  applied  to  the 
officials  of  a  municipality  or  county,  and  the  doubt  is  made 
greater  by  reason  of  the  fact  that  in  section  II  the  classification 
uses  the  words,  "heads  of  departments,"  and  in  section  XII  the 
phrase  used  is  "principal  executive  officers."  I  incline  to  the 
view  that  these  officials  whom  you  name  are  properly  to  be  in- 
cludetl  under  the  tenn  of  "heads  of  departments,"  in  that  they 
exercise,  upon  their  own  initiative,  portions  or  departments  of 
the  mimicipal  government.  Clearly,  if  they  were  working  under 
orders  or  directions  from  some  higher  official,  they  could  not 
be  considered  as  heads,  but  since  there  is  no  one  superior  to  them 
in  their  i>:irticular  functions,  it  seems  that  they  are  heads,  and 
a)-.  •  that  they  are  heads  of  their  particular  portion  of  the  local 
govenmient.  This  fact,  added  to  the  extreme  difficulty  of  lo- 
catiri^  the-^e  officials  if  this  methotl  of  classification  is  not 
a«:'  ]»ted.  leads  me  to  the  belief  that  it  would  produce  the  best 
re>i:hs  were  this  inter])retation  of  the  phrase  adopted;  yet  I  can 
UvA  no  ahsf»]ute  authority  up<»n  the  point,  and  I  leave  the  matter 
to  ynur  juflgment.  with  such  assistance  as  I  have  been  able  to 
give. 

As  xo  the  employes  upon  certain  roa-ls  and  bridges  operate<l 
!»v  i^r.K  cr!iri:ittee5  from  the  Essex  and  Hu<lson  Coimtv  Board? 
«  f  Freeh- >Mers.  the  question  as  to  iheir  classification  as  employes 
•  f  I\s-lx  cv'irity,  subject  to  the  provisions  of  the  Civil  Service 
Ac:  «'epcn  Is  entirely  upon  the  answer  to  the  question  as  to 
where  lies  the  p- 'Wcr  to  hire  and  discharge  these  employes.  If 
l"--c\  C'i:nty  can  ^incrly  exercise  tlie  jx^wer  of  emplojTiient  and 
d.ischar^e  in  my  -pinion  these  employes  would  be  listed  as  com- 
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ing  within  the  Civil  Service  Act  If,  however,  the  employment 
is  by  a  joint  committee  and  the  recompense  is  by  a  joint  com- 
mittee, it  is  impossible  that  these  employes  should  be,  as  to  Es- 
sex county,  subject  to  the  Civil  Service  Law,  and,  as  to  Hudson 
county,  subject  only  to  the  whim  of  the  Board  of  Freeholders. 
The  method  of  payment  would  seem  to  indicate  that  the  employ- 
ment was  an  act  of  a  joint  committee,  and  that  neither  county 
would  exercise  absolute  control,  in  which  case,  of  course,  the 
employes  would  not  be  Subject  to  the  Essex  County  Civil  Serv- 
ice Law. 

Very  truly  yours. 

Nelson  B.  Gaskill, 
Asst.  Attomex-General. 


I.     Removals  Prohibited  from  Time  of  Adoption  of  Act. 

Trenton,  N.  J.,  July  ist,  1908. 
Gardner  Colby,  Esq., 

Secy.  Civil  Service  Commission, 

Trenton,  N,  J. 

Dear  Sir — You  ask  in  your  letter  of  June  25th,  first,  if  sec- 
tion two  (2)  of  the  Civil  Service  Act  contradicts  section  one 
( I )  with  reference  to  the  time  when  provisions  against  remov- 
als become  effective?  Section  one  (i),  with  reference  to  the 
State,  as  well  as  the  entirety  of  the  Civil  Service  Act,  with  the 
exception  of  section  two  (2),  does  not  become  operative  until 
the  expiration  of  six  months  from  the  time  of  its  adoption,  and 
forty-five  (45)  days  in  the  case  of  municipalities.  Section  two 
(2),  however,  was  inserted  for  the  apparent  purpose  of  retain- 
ing in  office,  from  the  time  of  the  passage  of  the  act,  all  officers, 
clerks  and  employes  in  the  employment  of  the  State,  or  in  the 
municipality  adopting  the  act,  coming  within  the  competitive  or 
non-competitive  class  of  the  Civil  Service  Act.  Section  two  (2), 
you  will  notice,  has  no  reference  to  appointments,  and  my  idea 
is  that  it  has  no  bearing  whatever  upon  appointments  at  any 
time,  and  was  merely  inserted  as  a  provision  guaranteeing  those 
in  office  at  the  time  of  the  adoption  of  the  act  by  the  State,  or  l)v 
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any  municipality,  under  the  provisions  of  section  twenty-four 

(24).    , 
Your  second  question  is,  if  the  act  is  to  be  construed,  so  far 

as  removals  are  concerned,  by  section  one  (i),  or  section  two 

(2).     Prior  to  the  expiration  of  the  time  fixed  by  the  statute 

when  the  act  is  to  go  into  effect,  removals  are  to  be  construed  by 

section  two  (2)  ;  thereafter  by  section  one  (i). 

Your  third  question  is  whether  section  two  (2)  prevents  any 
removals  in  the  State's  service  from  and  after  the  date  of  the 
approval  of  the  act.  The  purpose  of  section  two  (2),  as  I  read 
it,  is  to  prevent  removals  in  the  State's  service,  within  the  com- 
petitive and  non-competitive  classes,  after  the  date  of  the  ap- 
proval of  the  act,  except  in  accordance  with  the  provisions  of  sec- 
tion twenty-four  (24). 

Your  fourth  question  is  as  to  the  meaning-  of  the  word  "now" 
in  the  second  section,  in  reference  to  municipalities  who  may 
hereafter  adopt  the  act,  but  do  not  adopt  it  at  the  time  of  its  ap- 
proval. In  order  to  give  this  word  its  proper  eflfect,  "now"  must 
necessarily  refer  to  the  time  of  the  adoption  of  the  act  by  any 
municipality.  To  hold-  that  the  word  must  refer  to  the  time  of 
the  i>assage  of  the  act  is  to  make  the  section  nugatory. 

Very  truly  yours, 

NE1.S0N  B.  Gaskill, 

Asst.  Attomey-GeneraL 


I.     Meaning  of  Head  of  a  Department. 

Trknton,  N.  J.,  July  14th,  1908. 
Gardner  Colby,  Esq., 

Sec'y  Civil  Sonne e  Commission^ 
Trenton,  N.  /. 

Dear  Sir — I  do  not  see  how  I  can  make  more  clear  to  yoo 
my  interpretation  of  the  meaning  of  the  phrase  "Head  of  a  De- 
partment'* than  by  my  letter  of  June  24th.    *    *    ♦ 

It  is  quite  true,  necessarily,  that  any  governmental  official  is 
surrounded  by  restrictions  so  that  his  independent  action  is,  to  a 
certain  extent,  checked,  but  I  conceive  the  head  of  a  department 
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to  be  such  official  who,  subject  to  legal  regulations,  within  the 
circle  of  those  regulations  in  the  performance  of  his  duties  acts 
uix>n  his  own  judgment,  and  issues  orders  to  his  subordinates, 
if  any  there  are,  and  that  he  is  distinguished  from  a  subordinate 
in  that,  within  the  circle  of  his  authority,  subject  to  the  prescribed 
regulations,  he  performs  his  duties  without  other  orders  than 
those  prescribed  by  law,  while  the  subordinate  in  a  department 
necessarily  is  without  any  discretionary  authority,  except  such 
as  may  be  conferred  by  statute,  and  executes  his  duties  subject 
to  the  supervision  and  direction  of  a  directly  superior  authority 
in  his  own  department.    ♦    *    ♦    * 

Very  truly  yours, 

Nelson  B.  Gaskill, 

Asst,  Attorney-General. 


I.     Classification  of  Persons  in  Quartermaster-Generars  De- 
partment Performing  Clerical  Duties. 

Trenton,  N.  J.,  Aug.  31st,  1908. 
Willis  F.  Johnson,  Esq., 

Pres,  Civil  Service  Cofnntission, 

Trenton,  N.  J. 
Dear  Sir — *  *  *  l  understand  the  phrase,  "officers  and 
l>ersons  in  the  militia,"  to  apply  to  all  persons,  with  reference  to 
the  Quartermaster-Generars  Department  filling  offices  which 
necessarily,  under  the  military  law,  carry  some  military  commis- 
sion or  detail.  For  instance,  the  military  storekeeper  is  by  virtue 
of  the  statute  a  commissioned  officer  of  the  National  Guard,  and 
althoug^h  he  performs  no  actual  military  duty,  he  is  clearly  in  my 
judgment  within  the  unclassified  service.  I  do  not  think  the  same 
rule  could  possibly  apply  to  the  stenographer  or  clerk.  Such  em- 
ployes, therefore,  as  are  enlisted,  warranted  or  commissioned, 
necessarily  in  the  military  service  come  within  the  definition.  I 
do  not  think  any  other  employes  not  so  qualified  should  be  in- 
cluded within  the  specified  classification. 

Very  truly  yours. 

Nelson  B.  Gaskill, 
Asst.  Attorney-General. 
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I.    Boards  of  Education  Independent  of  State  and  Municipal 
Government. 

Trenton,  N.  J.,  Sept.  23d,  1908. 
Gardner  Colby,  Bsq,, 
Secy,  Civil  Service  Commission, 

Trenton,  N,  /. 

Dear  Sir — I  have  your  letter  of  the  i8th  in  which  you  ask  if 
the  Board  of  Education  of  the  city  of  Newark  is  a  separate  and 
independent  body,  or  a  part  of  the  State  government,  with  ref- 
erence to  the  operation  of  the  Civil  Service  Act. 

In  my  judgment  each  board  of  education  is  an  independent 
local  civil  government,  not  a  department  of  any  city,  nor  of  the 
State  government.  By  the  School  Act  each  district  is  specially 
constituted,  and  the  board  of  education  is  made  a  body  corporate, 
and  is  given  power  to  sue  and  be  sued,  to  purchase,  lease,  receive, 
hold  and  sell  property,  real  and  personal,  and  to  take  and  con- 
demn land  and  other  property  for  school  purposes.  Its  elections 
are  separate  and  apart  from  other  State  or  municipal  elections, 
and  in  distinction  from  all  other  elections,  women  are,  on  certain 
questions,  permitted  to  participate  therein.  Its  moneys  are  held, 
not  by  the  city  treasurer,  but  by  a  custodian  of  the  school  funds 
who  gives  separate  bond  therefor. 

The  case  of  Riccio  v.  Hoboken,  40  Vr.  64Q-662,  approved  in 
Howe  V.  Board  of  Education,  4^  Vr.  i6j,  clearly  indicates  this 
independent  character  of  the  school  district. 

In  my  judgment,  therefore,  the  Board  of  Education  of  the 
city  of  Newark  is  not  a  part  of  the  Newark  city  government  and 
affected  by  the  adoption  of  the  Civil  Service  Law  by  the  city  of 
Newark  or  the  Freeholders  of  Essex  county.  Neither  is  it  a 
department  of  the  State  government,  thereby  affected  by  the 
adoption  of  the  Civil  Service  Law  by  the  State  Legislature,  but 
it  is  in  my  judgment  such  an  independent  local  civil  government 
that  the  Civil  Service  Government  will  not  apply  to  it  until 
adopted  by  resolutions  of  the  board  of  education. 

Nelson  B.  Gaskill, 
Asst.  Attorney-General 
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I.     Schools   for   Industrial   Eklucation   and   Municipal   Insti- 
tutions. 

Trenton,  N.  J.,  Oct.  9th,  1908. 
James  Kerney,  Esq., 

Civil  Service  Commissioner, 
Trenton,  N,  J, 
Dear  Sir — Answering  your  letter  of  the  8th,  with  refenjnce 
to  the  schools  for  industrial  education  and  the  applicability  of 
the  Civil  Service  Law  to  them,  I  beg  to  say  that  the  fact  that  tWt 
Board  of  Trustees  of  such  institutions  are  named  by  the  Gov- 
ernor does  not  constitute  such  schools  State  institutions.  The 
managers,  of  course,  being  named  by  the  Governor,  are  State 
officials  as  such,  but  the  schools  themselves  are  municipal  insti- 
tutions and  the  employes  thereof  are  municipal  employes. 

Very  truly  yours, 

Nelson  B.  Gaskill, 
Asst.  Attorney-General. 


I.     Newark  Free  Public  Library  Part  of  Newark  Municipal 
Government. 

Trenton,  N.  J..  Oct.  9th.  1908, 
Gardner  Colby,  Esq,, 

Secy,  Ch*il  Service  Commission, 

Trenton,  N,  /. 

Dear  Sir — I  have  your  letter  of  the  7th,  enclosing  copy  of 
a  letter  from  the  Chairman  of  the  Finance  Committee  of  the 
Free  Public  Library  of  the  city  of  Newark,  asking  that  a  ruling 
be  obtained  on  the  status  of  this  institution  with  reference  to  the 
Civil  Service  Law  adopted  by  the  city  of  Newark. 

In  my  judgment  the  Free  Public  Library  of  the  city  of  Newark 
is  such  department  of  the  city  government  that  it  became  sub- 
ject to  the  provisions  of  the  Civil  Service  Law  upon  the  adop- 
tion of  that  law  by  the  city  of  Newark.  It  is  true  that  one  sec- 
tion of  the  act,  providing  for  the  establishment  of  free  public 
libraries  (Sec.  6,  Chap.  150,  P.  L.  1905),  makes  the  trustees  of 
a  free  public  library  a  body  corporate,  with  powers  of  succes- 
sion, of  suit,  management  of  property,  etc.,  but  there  is  not  suffi- 
cient parallel  between  the  library  service  and  the  public  school 
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service  to  place  the  trustees  of  the  Free  Public  Library  of  New- 
ark upon  the  same  basis,  with  reference  to  the  Civil  Service  Law, 
as  that  occupied  by  the  School  Board. 

An  examination  of  the  whole  Act  of  1905  shows  that  in  the 
first  instance  the  establishment  of  the  Free  Public  Library  and 
tlie  Board  of  Trustees  is  by  an  election  of  the  legal  voters  of  a 
municipality.  The  trustees  are  appointed  by  the  Mayor.  They 
Ve  the  trustees  in  fact  of  the  city  for  the  lands  and  the  buildings 
occupied  by  them  in  the  library  service,  the  real  estate  being  held 
by  the  city  in  its  own  name.  The  buildings  may  be  erected  only 
with  the  consent  of  the  governing  body  of  the  municipality,  and 
so  on  following  through  the  act,  it  appears  that  while  the  Board 
of  Trustees  is  a  body  corporate,  with  certain  powers.  It  exercises 
those  powers,  not  as  an  independent  organization,  but  as  a  sub- 
ordinate part  of  the  city  government,  and  is,  therefore,  in  my 
judgment,  subject  to  the  Civil  Service  Law  in  the  city  of  Newark 
by  reason  of  the  adoption  of  the  law  by  that  municipality. 

Very  truly  yours, 

NELSOif  B.  Gaskill, 
Asst.  Attorney-General. 


I.     Classification  of  State  Librarian,  Custodian  of  the  State 
House  and  Curator  of  the  State  Museum. 

Trenton,  N.  J.,  Oct.  23d,  1908. 
Frank  B.  Jess,  Esq., 

Chief  Examiner,  Civil  Service  Commission, 

Trenton,  New  Jersey. 
Dear  Sir — I  have  your  letter  of  the  21st,  in  which  you  ask  if 
the  State  Librarian,  the  Custodian  of  the  State  House  and  the 
Curator  of  the  State  Museum  are  to  be  considered  heads  of  de- 
partments within  the  terms  of  the  Civil  Service  Law,  and,  in 
reply,  I  beg  to  say  that,  upon  examination  of  the  acts  constitut- 
ing these  offices  and  prescribing  their  duties,  I  am  of  opinion  that 
the  persons  holding  these  offices  are,  within  the  terms  of  the  Civil 
Service  Act,  heads  of  departments. 

Very  truly  yours. 

Nelson  B.  Gaskill, 
Asst.  Attorney-General. 
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I.     Meaning  of  Words  "Superintendents  of." 

Trenton,  N.  J.,  Nov.  23d,  1908. 
Gardner  Colby ^  Esq., 

Secy,  Civil  Serine e  Commission, 

Trcpiton,  N.  J. 
Dear  Sir — I  have  your  letter  of  the  20th,  asking-  for  an  inter- 
pretation of  Paragraph  nine  (9)  of  Section  II  of  the  Civil  Ser- 
vice Law,  where,  after  proceeding  to  describe  certain  officials  as 
included  in  the  unclassified  service,  the  act  reads: 

"All  superintendents  of,  teachers  and  instructors  in 
the  public  schools  and  State  institutions,  county  super- 
intendents and  members  of  all  boards  of   education, 
etc." 
You  ask  whether  the  words  "superintendents  of  refer  to  the- 
superintendents  of  State  institutions,  or  simply  to  superinten- 
dents of  public  schools.     In  my  judgment,  the  words  "superin- 
tendents of,  teachers  and  instructors  in  the  public  schools  and 
State  institutions"  refer  both  to  the  superintendents  of  public 
schools  and  to  the  superintendents  of  State  instituions.     The 
words   "public  schools   and   Sate   institutions"   being  distinctly 
joined,  are  incai>able  of  sei>aration,  and  the  preceding  qualifying 
words  "superintendents  of,  teachers  and  instructors"  refer  neces- 
sarily, as  it  seems  to  me,  to  public  schools  and  State  institutions 
as  well.     This  results,  as  it  seems  to  me,  in  the  classification  of 
superintendents  of  public  schools  and  State  institutions  in  the  un- 
clasified  service.     If  there  was  any  other  intention  in  the  minds 
of  those  who  drew  the  bill  it  does  not  seem  to  me  to  be  apparent 
from  the  reading  of  the  act. 

Very  truly  yours. 

Nelson  B.  Gaskill, 
Asst.  Attorney-General. 
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CIVIL  SERVICE  RULES, 


Note. — As  the  law  is  very  comprehensive  and  detailed,  many  of  its  more 
specific  provisions  are  reprinted  in  the  rules  under  the  heading  to  which  they 
refer.  The  rules  prepared  by  the  Commission  are  numbered.  The  pro- 
visions of  ihe  law  are  designated  by  letters  of  the  alphabet. 


RULE  I. 

CLASSIFICATION. 

(a)  The  civil  service  of  the  State  of  New  Jersey,  and  of  the 
municipaHties  thereof  when  and  as  they  may  adopt  the  provisions 
of  this  act  in  the  manner  hereinafter  provided,  shall  be  divided 
into  the  Unclassified  Service  and  the  Classified  Service.  (Sec- 
tion II.) 

(b)  The  Unclassified  Service  shall  not  be  subject  to  any  of 
the  provisions  of  this  act,  and  shall  include  the  following  classes  : 

All  officers  elected  by  popular  vote; 

All  officers  appointed  by  the  Governor,  with  or  without  the 
advice  and  consent  of  either  or  both  branches  of  the  Legislature ; 

All  officers  and  employes  appointed  by  either  or  both  branches 
of  the  Legislature; 

All  election  officers ; 

All  heads  of  departments  of  the  State  government,  and  mem- 
bers of  commissions  and  boards  thereof,  and  all  appointments  of 
the  mayor;  and  also  all  heads  of  departments  the  members  of 
commissions  and  boards  elected  by  the  board  of  aldermen,  com- 
mon council,  or  other  governing  body  of  the  municipalities  that 
may  adopt  the  provisions  of  this  act ; 

All  law  officers  of  any  municipality  that  may  adopt  the  pro- 
visions of  this  act ; 

All  officers  and  persons  in  the  militia : 

All  superintendents  of,  teachers  and  instructors  in  the  public 
schools  and  State  institutions,  county  superintendent  and  mem- 
bers of  all  boards  of  education,  all  police  magistrates  appointed 
by  the  mayor  or  other  head  officer  of  any  municipality  that  may 
adopt  the  provisions  of  this  act.  (Section  ii.) 
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(c)  The  Classified  Service  shall  include  all  persons  in  the  paid 
service  of  the  State  or  the  municipalities  thereof  that  may  adopt 
the  provisions  of  this  act  not  included  in  the  Unclassified  Ser- 
vice.    (Section  ii.) 

(d)  The  officers,  positions  and  employments  in  the  Classified 
Service  of  the  State,  and  of  the  municipalities  thereof  that  may 
adopt  the  provisions  of  this  act,  shall  be  arranged  by  the  civil 
service  commission  in  four  classes,  to  be  designated  as  the  Exempt 
Class,  the  Competitive  Class,  the  Non-competitive  Class  and  the 
Labor  Class,  which  classification  may  be  changed  from  time  to 
time  as  the  Commission  shall  deem  proper.     (.Section  12.) 

RULE  II. 

EXEMPT  CLASS. 

(a)  The  following  positions  shall  be  included  in  the  Exempt 
Class  : 

The  deputy  or  first  assistant  of  principal  executive  officers 
authorized  by  law  to  act  generally  for  and  in  the  place  of  his 
principal ; 

The  legal  assistants  of  the  law  department  of  the  State,  and 
of  the  municipalities  adopting-  the  provisions  of  this  act,  and 
in  the  offices  of  prosecuting  attorneys  to  the  number  actually 
engaged  in  trial  or  appeal  work  and  appearing  in  the  courts ; 

One  secretary'  or  clerk  of  each  department,  board  and  com- 
mission authorized  by  law  to  appoint  a  secretary  or  clerk; 

One  private  secretary  or  clerk,  or  stenographer,  of  each  judge 
or  eacli  principal  executive  officer ; 

All  officials  of  State  and  county  institutions  who  must  of 
necessity  be  physicians; 

In  addition  to  the  above  there  may  be  included  in  the 
exempt  class  all  other  offices  or  positions,  except  laborers,  for 
the  filling  of  which  competitive  or  non-competitive  examinations 
shall  be  found  by  the  Civil  Service  Commission  to  be  imprac- 
ticable. But  no  office  or  position  shall  be  deemed  to  be  in  the 
Exempt  Class  unless  it  is  specifically  named  in  such  class  in  the 
rules,  and  the  reasons  for  each  such  exemption  shall  be  stated  sep- 
arately in  the  annual  reports  of  the  said  Commission.  Not  more 
than  one  appointment  shall  be  made  to  or  under  the  title  of  any 
such  office  or  position  unless  a  different  number  is  specifically 
mentioned  in  the  rules.  After  six  months  from  the  date  of  the 
approval  of  this  act,  or  forty-five  days  after  the  date  of  its  adop- 
tion by  any  municipality  of  this  State,  no  office  or  position  shall 


be  classified  by  the  Commission  in  the  Exempt  Class  except  after 
public  hearing  by  the  Commission  or  any  member  thereof.  Suit- 
able public  notice  of  such  hearings  shall  be  given  by  the  said 
Commission.  At  any  such  hearing  any  citizen  of  this  State  shall 
have  the  right  to  be  heard,  either  in  person  or  by  counsel,  either 
in  opposition  to  or  in  favor  of  the  proposed  exemption.  Appoint- 
ments in  the  Exempt  Class  may  be  made  without  examination. 
(Section  13.) 

(i)  A  request  that,  in  accordance  with  Clause  6  of  Section 
13,  a  position  be  included  in  the  exempt  class  shall  be  made  in 
the  form  prescribed  by  the  Commission,  and  shall  set  forth  in 
detail  the  true  grounds  on  which  it  is  based.  A  public  hearing 
shall  then  be  set  of  which  the  Commission  shall  give  at  least  one 
week's  notice  by  publication  in  one  issue  of  the  two  official  news- 
papers and  by  mailing  notices  to  the  daily  papers  in  the  State, 
or  in  the  mtmicipality  if  the  position  is  in  a  municipal  service. 

(2)  The  positions  in  the  exempt  class  in  each  department  or 
office  shall  be  those  only  which  are  specifically  named  in  Schedule 
A,  which  is  hereby  made  a  part  of  this  rule,  or  which  may  here- 
after, by  action  of  the  Commission,  in  accordance  with  the  pro- 
visions of  the  law  and  of  this  rule,  be  included  therein. 


RULE  III. 


COMPETITIVE  CLASS. 


(a)  The  Competitive  Class  shall  include  all  positions  for  which 
it  is  practicable  to  determine  the  merit  and  fitness  of  applicants 
by  competitive  examinations,  and  shall  include  all  positions  and 
cmplo)rments  now  existing  or  hereafter  created,  of  whatever  func- 
tions, desigfnations  or  compensation,  in  each  and  every  branch  of 
the  classified  service,  except  such  positions  as  are  in  the  exempt 
class,  the  non-competitive  class  or  the  labor  class.  Appoint- 
ments shall  be  made  to  or  employment  shall  be  given  in  all  posi- 
tions in  the  competitive  class  that  are  not  filled  by  promotion,  re- 
instatement, transfer  or  reduction,  under  the  provision  of  this 
act  and  the  rules  made  in  pursuance  thereof,  by  appointment  from 
among  those  certified  to  the  appointing  officer  in  accordance 
with  the  provisions  of  section  twenty-one  of  this  act.  (Section 


«   A 


8 

(i)  All  positions  in  the  competitive  class  shall  be  arranged 
in  groups  based  upon  the  character  of  the  service  rendered,  as 
follows : 

Group  A.  Clerks,  which  term  shall  include  all  positions,  the 
duties  of  which  are  of  a  clerical  character,  and  which  are  not 
otherwise  specifically  provided  for  herein. 

Group  B.  Cashiers,  which  term  shall  include  all  positions  the 
duties  of  which  are  the  actual  receipt,  custody  or  disbursement 
of  money  or  the  enforcement  of  the  accountability  for  the  same. 

Group  C.  Custodians  and  Messengers,  which  term  shall  in- 
clude all  positions  the  duties  of  which  are  the  charge  of  property 
or  persons  or  as  attendants. 

Group  D.  Engineers,  which  term  shall  include  all  positions 
where  qualifications  of  an  engineering  or  cognate  character  are 
required. 

Group  E.  Inspectors,  which  term  shall  include  all  positions 
the  duties  of  which  are  the  inspection  of  materials  or  workman- 
ship or  the  supervision  of  work. 

Group  F.  Special  Agents,  which  term  shall  include  all  posi- 
tions requiring  investigative  and  detective  ability. 

Group  G.  Law  Positions,  which  term  shall  include  all  posi- 
tions requiring  some  legal  knowledge. 

Group  H.  Medical  Positions,  which  term  shall  include  all 
positions  requiring  medical  or  pharmaceutic  knowledge. 

Group  I.  Mathematicians,  which  term  shall  include  all  posi- 
tions requiring  special  mathematical  qualifications. 

Group  J.  Scientists,  which  term  shall  include  all  positions 
requiring  special  scientific  knowledge. 

Group  K.  Agrictiltiirists,  which  term  shall  include  all  posi- 
tions requiring  agricultural  or  horticultural  knowledge,  including 
arboriculture  and  the  breeding  and  care  of  animals. 

Group  L.  Instructors,  which  term  shall  include  all  positions 
the  duties  of  which  are  scholastic  instruction  or  to  educate  or  test 
the  ability  to  instruct. 

Group  M.  Mechanics  and  Craftsmen,  which  term  shall  in- 
clude all  positions  requiring  special  mechanical  skill,  or  as  trades- 
men not  classed  as  laborers. 


Group  N.  Miscellaneous  Positions,  which  term  shall  include 
all  positions  requiring  expert  or  other  qualifications  not  embraced 
in  the  exempt  or  non-competitive  classes,  or  in  other  groups  in 
this  class. 

Group  O.     Positions  in  the  Unifonned  Police  Force. 

Group  P.     Positions  in  the  Unifonned  Fire  Force. 

(2)  The  omission  in  the  above  classification  of  any  official 
designation  or  appellation  of  a  position  in  the  service  shall  not 
be  held  to  exclude  such  position  from  the  classification,  as  it  will 
be  cc«nprised  in  the  group  and  subdivision  to  which  it  belongs  by 
the  general  definition  and  specifications  of  such  group  and  sub- 
division. 

(4)  The  Commission  may  further  subdivide  for  the  purpose 
of  examination  or  promotion  the  positions  in  any  group  or  sub- 
division. 

RULE  IV. 

APPUCATIONS. 

(a)  All  examinations  required  to  be  held  by  the  provisions  of 
this  act  both  for  positions  in  the  competitive  class  and  the  non- 
competitive class,  or  any  other  class  where  examinations  are  re- 
quired to  be  held,  shall  be  free  to  all  citizens  of  the  State  of 
New  Jersey  with  the  limitations  specified  in  the  rules  of  the 
Commission  as  to  residence,  age,  sex,  health,  habits  and  moral 
character.    (Section  18.) 

(b)  The  Commission  shall  require  persons  applying  for  admis- 
sion to  any  examination  provided  for  under  this  act  or  under 
the  rules  and  regulations  of  the  said  Commission,  to  file  in  its 
office  within  a  reasonable  time  prior  to  the  proposed  examination 
a  formal  application  in  which  the  applicant  shall  state  under  oath 
or  affirmation: 

Full  name,  residence  and  post-office  address: 

Nationality,  age  and  the  place  and  date  of  birth ; 

Health  and  j^ysical  capacity  for  public  service ; 

Business  and  employments  and  residences  for  the  five  previous 
years ; 

Such  other  information  as  may  reasonably  be  required  touch- 
ing the  applicant's  merit  and  fitness  for  the  public  service: 
but  no  inquiry  shall  be  made  as  to  any  religious  opinions  and 
political  affiliations  of  the  applicant.     (Section  19.) 
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(c)  Blank  forms  for  such  applications  shall  be  furnished  by 
the  said  Commission  without  charge  to  all  persons  requesting  the 
same.  The  said  Commission  may  require  in  connection  with 
such  application  such  certificates  of  citizens,  physicians  or  others 
having  knowledge  of  the  applicant  as  the  good  of  the  service  may 
require.  (Section  19.) 

(i.)  No  person  shall  be  admitted  to  examination  until  he  has 
filed  an  application  under  oath  upon  a  form  prescribed  by  the 
Commission,  giving  such  evidence  in  regard  to  age,  citizenship, 
character,  physical  and  mental  capacity,  previous  employment, 
training  and  fitness  as  the  Commission  may  require.  All  abdi- 
cations must  be  filled  out  and  signed  in  the  handwriting  of  the 
applicant,  except  that  persons  who  are  unable  to  write  may  have 
their  applications  filled  out  by  some  other  person,  but  must  have 
their  name  identified  by  their  mark  and  said  ijiark  witnessed. 

(2)  Every  application  must  bear  the  certificates  of  at  least 
three  reputable  citizens  to  the  effect  that  they  have  personally 
known  the  applicant ;  that  they  have  read  his  statement,  and  be- 
lieve it  to  be  correct ;  that  they  know  him  to  be  of  good  character 
and  reputation,  and  that  they  will,  upon  request,  give  the  Com- 
mission such  further  facts  concerning  him  as  they  may  possess. 

(3)  The  Commission  may  fix  the  limits  of  time  between 
which  applications  for  a  given  examination  shall  be  presented; 
but  such  period  shall  in  no  case  be  less  than  ten  days. 

(4)  A  defective  application  shall  be  returned  for  correctioo, 
and  shall  be  accepted  if  returned  in  correct  form  before  the  date 
of  examination. 

(5)  No  application  shall  be  accepted  unless  the  s^licant  is 
within  the  age  limitations  fixed  by  the  Commission  for  entraaoe 
to  the  position  to  which  he  seeks  to  be  appointed 

(6)  Where  physical  qualifications  are  necessary,  the  Com- 
mission may  require  the  applicant  to  file  with  his  application  a 
certificate  of  physical  fitness  from  a  reputable  physician,  or,  in 
its  discretion,  may  require  the  applicant  to  submit  to  examina- 
tion before  physical  examiners  appointed  by  the  Commissioo. 

(7)  In  applications  for  examination  for  positions  requiring 
scientific,  professional  or  technical  qualifications,  the  Commission 


II 

may  require  evidences  of  special  education  for,  or  of  practical 
experience  for  a  satisfactory  term  in,  such  science,  profession, 
art  or  trade;  and  shall  require  the  production  of  such  certificates 
of  competency  and  licenses  as  are  provided  by  the  statutes  of  this 
State  as  necessary  to  enable  the  practice  of  any  profession,  art 
or  trade.     (Adopted  Oct.  6,  1908.) 

(8)  Applications  when  presented  shall  be  dated,  numbered 
and  recorded  in  the  order  of  their  receipt. 


RULE  V. 

COMPETITIVE  EXAMINATIONS. 

(a)  Such  examinations  shall  he  practical  in  their  character 
and  shall  relate  to  those  matters  which  will  fairly  test  the  rela- 
tive capacity  of  the  persons  examined  to  discharge  the  duties  .of 
the  position  to  which  they  seek  to  be  appointed,  and  may  include 
tests  of  physical  qualifications  and  health,  and  when  appropriate, 
of  manual  skill.  No  question  in  any  examination  shall  relate  to 
political  or  religious  opinions  or  affiliations.  (Section  18.) 

(b)  The  Commission  shall  control  all  examinations,  and  may, 
whenever  an  examination  is  to  take  place,  designate  a  suitable 
person  or  persons,  either  in  or  not  in  the  official  service  of  the 
State,  to  be  examiners,  and  it  shall  be  the  duty  of  such  examiners, 
and  if  in  the  official  service  it  shall  be  part  of  their  official  duty, 
without  extra  compensation,  to  conduct  such  examinations  as 
the  Commission  may  direct,  and  to  make  return  or  report  thereof 
to  said  Commission;  and  the  said  Commission  may  at  any  time 
substitute  any  other  person,  whether  or  not  in  such  service,  in 
the  place  of  any  one  so  selected ;  and  the  Commission  may  them- 
selves at  any  time  act  as  such  examiners  and  without  appointing 
examiners.  (Section  18.) 

(c)  Such  examinations  shall  be  held  in  such  locality  or  local- 
ities as  will  most  readily  provide  equal  opportunity  for  all  citizens 
of  the  said  State  with  reference  to  positions  in  the  service  of  the 
State,  or  to  all  citizens  of  any  municipality  that  may  hereafter 
adopt  the  provisions  of  this  act  with  reference  to  positions  in  the 
service  of  the  said  municipality.     (Section  18.) 

(d)  Due  and  sufficient  notice  thereof  being  given  in  such 
manner  that  all  persons  interested  in  the  said  examinations  may 
have  an  opportunity  of  learning  of  the  time,  place  and  conditions 
of  the  said  examinations.     Such  notice  of  the  time  and  place 
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and  general  scope  of  every  examination  shall  be  given  by  the 
Commission,  by  puUication,  for  two  weeks  preceding  such  exam- 
ination, in  such  newspapers  of  general  circulation  throughout  the 
State  as  the  Commission  shall  prescribe,  and  such  notice  in 
printed  form  shall  also  be  sent  by  the  commissioners  to  the  county 
derks  of  each  county,  and  by  them  promptly  posted  in  a  con- 
spicuous place  in  the  clerk's  office  of  the  said  county.  (Section 
i8.> 

(e)  The  said  Commission  may  refuse  to  examine  an  applicant 
or  after  examination  to  certify  an  eligible,  who  is  found  to  lack 
any  of  the  established  preliminary  requirements  for  the  exam- 
ination or  position  or  emplo>Tnent  for  which  he  applies,  or  who 
is  physically  so  disabled  as  to  be  rendered  unfit  for  the  perform- 
ance of  the  duties  of  the  position  to  which  he  seeks  employment, 
or  who  is  addicted  to  the  habitual  use  of  intoxicating  liquors  to 
excess,  or  who  has  been  guilty  of  any  crime  or  of  infamous  or 
notoriously  disgraceful  conduct,  or  who  has  been  dismissed  from 
the  public  ser\'ice  for  delinquency  .or  misconduct,  or  who  has 
made  false  statement  of  any  material  fact,  or  practiced  or  at- 
tempted to  practice  any  deception  or  fraud  in  his  application,  in 
his  examination,  or  in  securing  his  eligibility  or  appointment 
Whenever  the  said  Commission  refuses  to  examine  an  applicant 
or  after  an  examination  to  certify  an  eligfible,  as  approved  by 
this  section,  then  the  said  Commission,  upon  the  request  of  such 
person,  shall  grant  to  him  a  hearing  upon  the  cause  of  such 
refusal.     (Section  19.) 

( I  I  Written  competitive  examinations  for  positions  in  the 
State  service  shall  be  open  to  all  citizens  of  the  State  who  comply 
with  the  preliminarj'  requirements,  and  who  are  not  debarred  by 
the  Commission  for  sufficient  cause  in  accordance  with  Section 
19  of  the  Civil  Senice  Law.  Such  examinations  shall  be  held 
in  Camden,  Newark  and  Trenton,  and  in  such  other  places  as  the 
C«»mnii.ssi«»n  may.  on  account  of  the  number  of  applicants,  deem 
advisable.  Examinations  for  the  service  of  a  municipality  shall 
be  C'>nhned  to  persons  having  a  legal  voting  residence  in  that 
municipality,  except  in  case  of  positions  of  a  technical  or  other 
character,  in  which  such  restriction  is  impracticable.  (Amended 
Xovemher  24.  1908,  and  January  12.  1909.) 

(2)  The  C^>mmission  shall  designate  suitable  persons  in  the 
localities  in  which  examinations  are  held  to  act  as  local  ex- 
aminers, who  shall  perform  such  duties  in  connection  with  the 
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examinations  as  the  Commission  or  the  Chief  Examiner  may 
require.  When  necessary,  the  Commission  may  also  designate 
special  or  expert  examiners  and  examining  physicians  to  assist 
in  the  drawing  up,  conduct  or  marking  of  examinations. 

(3)  Examinations  may  include  special  oral,  practical,  medical 
and  physical  tests,  which  may  precede  or  follow  the  written 
examination,  and  shall  be  held  at  such  places  only  as  the  Com- 
mission may  designate.  Written  records  of  all  such  tests  in  the 
case  of  each  candidate  examined  must  be  filed. 

(4)  As  far  as  practicable,  examinations  shall  be  held  period- 
ically, and  the  dates  of  examinations  published  during  the  first 
week  of  the  calendar  year. 

(5)  All  examinations  shall  be  advertised  at  least  two  weeks 
prior  to  the  final  date  for  the  receipt  of  applications  by  at  least 
three  insertions  in  two  newspapers  of  general  circulation,  desig- 
nated by  the  Commission  as  official,  in  the  State  or  municipality, 
as  the  case  may  be;  by  mailing  notice  to  daily  papers  in  the  State 
or  mimicipality,  and  by  sending  notices  in  printed  form  to  the 
county  clerks  of  all  counties,  or  of  the  county  in  which  the 
municipality  is  situated,  for  posting  in  a  conspicuous  place,  as 
well  as  by  posting  a  copy  in  the  office  of  the  Commission. 

(6)  The  notice  of  examination  shall  set  forth  in  each  case 
the  title  of  the  position,  the  time  and  place  of  examination,  the 
date  upon  which  the  receipt  of  applications  will  close,  the  place 
or  places  where  applications  can  be  procured  and  filed,  and  such 
other  information  as  the  Commission  may  deem  pertinent. 

(7)  The  subjects  of  examination  and  the  weight  to  be  at- 
tached to  each  subject  in  marking  shall  be  determined  by  the 
Chief  Examiner,  subject  to  the  direction  of  the  Commission. 
Each  subject  shall  be  marked  upon  a  scale  of  100,  which  shall 
represent  the  maximum  possible  attainment,  and  no  person  shall 
be  placed  upon  the  eligible  list  whose  final  average  rating  is  less 
than  70  per  cent.,  or  whose  rating  on  any  one  subject  is  less 
than  50  per  cent. 

(8)  In  preparing  the  questions  to  be  used  in  an  examination, 
the  Chief  Examiner  may  consult  with  the  head  of  the  department 
or  with  experts  in  regard  to  the  duties  of  the  position  to  be  filled. 
But  the  questions  actually  to  be  used  shall  be  kept  absolutely 
secret  in  advance  of  the  examination. 
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(9)  Whenever  a  position  has  a  fiduciary  or  executive  char- 
acter the  commission  may  require,  as  a  part  of  the  examination, 
such  special  certificates  by  reputable  and  responsible  persons  as  to 
the  character,  trustworthiness  and  business  experience  of  an 
applicant  or  eligible  as  it  may  deem  proper. 

(id)  Before  proceeding  to  answer  the  questions  in  the  exam- 
ination each  competitor  shall  be  required  to  fill  out  and  sign  a 
declaration  sheet  giving  his  full  name  and  address  and  such 
other  information  as  the  Commission  may  require,  and  to  seal 
the  same  in  an  official  envelope  The  envdope  and  the  papers 
of  the  candidate  shall  be  marked  with  an  identical  number.  At 
the  close  of  the  examination  the  envelopes  shall  be  placed  in  a 
sealed  package  and  deposited  in  a  safe,  and  the  package  shall  not 
be  opened  for  identification  of  the  papers  until  the  marking  on 
all  the  papers  has  been  completed.  Any  paper  bearing  the  name 
of  the  candidate,  or  any  other  identificatic»  mark,  shall  be 
rejected,  and  specific  annoimcement  of  this  fact  shall  be  made  at 
the  commencement  of  the  examination. 

( 1 1 )  Upon  the  completion  of  the  marking  each  candidate  shall 
receive  notice  of  his  rating,  and  shall,  on  application,  subject  to 
the  regulations  of  the  Commission,  be  permitted  to  see  the  eligible 
list  and  inspect  his  paper. 

(12)  No  request  for  a  review  of  the  marking  shall  be  enter- 
tained by  the  Cc«nmission  unless  made  within  fifteen  days  of  the 
date  when  the  notice  as  to  the  standing  of  the  candidate  is  sent 
out,  and  no  change  in  rating  shall  be  made  unless  some  manifest 
error  shall  appear  on  the  face  of  the  papers. 

(131  Xo  pers-jn  who  has  entered  any  competitive  or  non-com- 
petitive examination  for  a  pz'sition  in  the  classified  ser\-ice  shall 
be  admitted  within  nine  month?  from  the  date  thereof  to  a  new 
exaniir.at:  -v.  i -r  the  same  pi^sition.     •  Adopted  Oct.  6,  1908.) 

RULE  VI. 

EUGIBLE  LISTS. 

(a)  From  the  returns  or  reports  of  examiners,  or  from  the 
examinations  made  by  the  Commission,  the  commissioners  shall 
prepare  a  register  for  each  grade  or  class  of  positions  in  the 
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classified  service  of  the  State,  or  of  any  municipality  that  may 
hereafter  adopt  the  provisions  of  this  act,  of  the  persons  who 
shall  attain  such  minimum  mark  as  may  be  fixed  by  the  Com- 
mission for  any  part  of  such  examination  and  whose  general 
average  standing  upon  examination  for  such  grade  or  class  is 
not  less  than  the  minimum  fixed  by  the  rules  of  said  Commission, 
and  who  are  otherwise  eligible ;  and  such  persons  shall  take  rank 
upon  the  register  as  candidates  in  the  order  of  their  relative 
excellence  as  determined  by  examination ;  provided,  however,  that 
if  any  honorably  discharged  soldier,  sailor  or  marine  having 
served  in  the  War  of  the  Rebellion,  shall  be  among  those  whose 
names  are  placed  on  such  register,  such  soldier,  sailor  or  marine 
shall  be  considered  as  standing  highest  in  rank  thereon,  and  if 
two  or  more  names  of  such  soldiers,  sailors  or  marines  shall  be 
found  on  said  register,  they  shall  rank  as  to  each  other  according 
to  their  relative  excellence  as  determined  by  said  examination. 
(  Section  20. ) 

(b)  The  term  of  eligibility  of  an  applicant  shall  be  fixed  for 
eadi  list  by  the  Civil  Service  Commission  at  not  less  than  one  nor 
more  than  three  years.  Appointments  shall  be  made  from  the 
eligible  list  most  nearly  appropriate,  and  a  new  and  separate  list 
shall  be  created  for  a  stated  position  only  when  there  is  no  appro- 
priate list  existing  from  which  appointment  may  be  made.  (Sec- 
tion 14.) 

(i)  The  names  of  all  candidates  who  fulfill  all  the  require- 
ments and  receive  a  final  average  rating  of  70  per  cent,  or  over 
in  the  examination,  and  not  less  than  50  per  cent,  in  any  one 
subject,  shall  be  placed  upon  the  proper  eligible  list  in  the  order 
of  their  standing  in  the  examination,  except  that  veterans  of  the 
War  of  the  Rebellion  who  present  evidence  of  their  honorable 
discharge  shall,  in  the  order  of  their  standing,  be  placed  at  the 
head  of  the  list.  Against  each  name  shall  be  noted  the  date  of 
examination,  the  date  on  which  the  name  was  entered  on  the  list 
and  the  average  rating. 

(2)  When  two  or  more  eligibles  have  received  the  same  aver- 
age rating,  the  person  first  filing  his  application,  or,  if  the 
examination  be  for  promotion,  the  first  appointed  in  the  depart- 
ment, shall  have  priority. 

(3)  A  name  shall  be  removed  from  the  eligible  list  at  the 
expiration  of  two  years,  unless  in  the  judgment  of  the  Commis- 
sion it  is  advisable  that  the  names  of  all  those  whose  eligibility 
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would  expire  at  the  same  time  should  be  continued  on  the  list 
for  a  third  year. 

RULE  VII. 

CERTIFICATION  AND  APPOINTMENT. 

(a)  The  head  of  a  department,  office  or  institution  in  which  a 
position  classified  under  this  act  is  to  be  filled  shall  notify  said 
Commission  of  that  fact,  stating  the  title  or  name  of  the  position 
to  be  filled,  the  duties  to  be  performed  and  the  compensation  to 
be  paid,  and  said  Commission  shall  certify  to  the  appointing 
officer  the  names  and  addresses  of  three  candidates  standing 
highest  upon  the  register  for  the  class  or  grade  in  which  the  said 
position  belongs,  and  the  head  of  such  department,  office  or  in- 
stitution shall  select  one  of  the  three  so  certified,  and  after  a 
candidate  has  been  certified  three  times  by  the  commission  and 
shall  not  be  accepted  by  the  head  of  department,  office  or  institu- 
tion, his  name  shall  not  again  be  certified  to  the  same  head  of 
department,  office  or  institution  except  at  the  request  of  such 
head  of  department,  office  or  institution.  In  making  such  cer- 
tification, sex  shall  be  disregarded,  except  when  some  statute,  the 
rules  of  the  said  Commission,  or  the  appointing  power  shall 
specify  sex.     (Section  21.) 

(b )  All  appointments  and  promotions  to  positions  in  the  com- 
petitive, non-competitive  and  labor  classes  of  the  classified  sen'icc 
shall  be  for  a  probationar}-  period  of  three  months.  If,  at  the 
close  of  this  proba:ionary  temi.  the  conduct  or  capacity  of  the 
probationer  has  not  been  satisfactory  to  the  appointing  officer 
the  probationer  shall  be  notified  in  writing  that  he  will  not  receive 
absolute  appointment :  otherwise  his  retention  in  the  sen*ice  shall 
be  equivalent  to  his  final  and  absolute  appointment.  (Section  17.) 

I  c  '  Xo  person  shall  he  appointee  or  employed  under  any  title 
no:  appropriate  to  the  duties  to  be  peri  niied,  and  no  person  shall 
be  assiir'.c!  :o  perform  the  duties  other  than  those  properly  per- 
taining to  t::e  position  which  ::e  lei::ar.y  holds.  (^Section  14,) 

id'  \V!:en  any  position  to  be  filled  involves  fiduciary 
resp  nsihi'-ity.  t::e  appointing  ofncor  ntay  require  the  appointee 
to  funtisn.  a  b:nd.  or  oin.er  security,  in  lieu  thereof,  and  shall 
nrtify  t'.e  Contnussion  o:  the  an.tount  of  said  bond  required: 
r-  :-\:\\:.  ''r.^ti  i^:  r»-.  t^a:  a-.v  suretv  oontpanv  ci  this  State,  or  anv 
suretv  contr^anv  of  anv  other  State  of  tlie  United  States  author- 
ized  to  transact  business  in  this  State,  shall  be  a  sufficient 
suretv  on  anv  such  bond.  1  Section  io/» 


17 

( 1 )  A  requisition  by  the  head  of  a  department  for  the  certifi- 
cation of  eligibles  from  which  he  may  make  appointment  shall 
state  specifically  the  title  and  duties  of  the  position  to  be  filled, 
the  compensation  to  be  paid  and  whether  the  position  is  to  be 
filled  permanently  or  for  a  temporary  period. 

(2)  The  Commission  in  making  certification  in  response  to 
such  requisition  shall  give  the  full  name  and  address  and  the 
average  rating  obtained  in  the  examination  of  the  three  persons 
standing  highest  upon  the  most  appropriate  list,  and  shall  imme- 
diately notify  such  persons  of  such  certification  and  the  title  and 
salary  of  the  position  to  be  filled. 

(3)  The  appointing  officer  shall  make  selection,  with  refer- 
ence solely  to  merit  and  fitness,  from  the  three  names  certified, 
unless  objection  shall  be  made,  and  sustained  by  the  Commission, 
to  one  or  more  of  the  persons  named  for  any  of  the  reasons 
stated  in  Section  19  of  the  Civil  Service  Law,  (Rule  V),  in  which 
case  the  certification  shall  be  completed  by  the  addition  of  the 
name  or  names  next  following  upon  the  eligible  list.  If  there  be 
more  than  one  vacancy  to  be  filled,  certification  and  selection  shall 
be  made  for  each  vacancy  in  the  same  manner. 

(4)  The  person  selected  shall  be  duly  notified  by  the  appoint- 
ing officer,  and  upon  accepting  and  reporting  for  duty,  shall 
receive  from  such  officer  a  certificate  of  appointment  for  a  pro- 
bationary period  of  three  months.  If  his  conduct  or  capacity  on 
probation  is  unsatisfactory  to  the  appointing  officer,  the  proba- 
tioner shall  be  notified  in  writing  at  least  two  weeks  in  advance 
that  at  the  end  of  such  period  he  will,  for  that  reason,  not  be 
retained ;  otherwise  his  retention  in  the  service  shall  be  equivalent 
to  his  final  and  absolute  appointment. 

Every  officer  under  whom  any  probationer  shall  sen'e  during 
any  part  of  his  probation  shall  carefully  observe  the  quality  and 
value  of  the  services  rendered  by  such  probationer,  and  his  con- 
duct, and  if  so  required  shall  report  in  writing  to  the  proper  ap- 
pointing officer  the  facts  observed  by  him,  showing  the  character 
and  qualifications  of  such  probationer,  and  of  the  3er\^ice  ren- 
dered by  him,  and  such  reports  shall  be  preserved  on  file. 
(Adopted  Oct.  6,  1908.) 
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Whene\'er  tvvo  or  more  persons  appointed  from  the  same  eli- 
gible list  are  ser\ing  as  probationers  in  the  same  department,  and 
there  is  necessity  for  a  reduction  of  the  force  of  such  department 
affecting  such  persons,  they  shall  be  preferred  for  retention  in 
the  order  of  their  original  standing  upon  such  list.  (Adc^ted 
Oct.  6,  1908. ) 

(5)  In  case  an  eligible  certified  for  appointment  on  probation 
shall  decline  appointment,  his  name  shall  be  stricken  from  the  list 
and  shall  onlv  be  restored  to  said  list  in  the  discretion  of  the  Com- 
mission  upon  his  written  request  stating  his  reasons  for  declina- 
tion. If  the  declination  is  on  account  of  the  location  of  the 
office,  or  on  account  of  the  amount  of  salary,  the  eligible  shall  not 
be  again  certified  for  the  same  locality  or  for  the  same  or  less 
salarv. 

(6)  When  an  eligible  certified  for  appointment  shall  fail  to 
accept  an  offer  of  appointment  by  mail  within  six  business  days 
next  succeeding  the  mailing  of  notice  of  appointment,  or  within 
the  same  or  next  succeeding  business  day  when  the  notification 
is  sent  by  telegram,  he  shall  be  deemed  to  have  declined  the  ap- 
pointment. 

yy)  If  a  person  who  is  not  entitled  to  certification  is  appointed, 
his  appointment,  upon  due  notification  from  the  ccxnniission,  shall 
be  revcJced. 

(8^  ^Vhene^•er  a  vacanoi-  exists  in  a  position  in  the  competitive 
class,  and  an  open  competitive  examination  duly  advertised  docs 
ni>t  result  in  an  eligible  list  for  such  position,  the  head  of  the 
office  may  ni'minate  a  person  to  the  Commission  for  non-competi- 
tive examination,  and  if  such  nominee  shall  be  certified  by  the 
Ccaiimission  as  qualified,  he  may  be  appointed  to  fill  such  vacancy. 
In  case  there  is  a  person  ser\ing  in  such  a  position  under  provis- 
ional examination,  and  no  one  applies  to  compete  with  him  in 
an  open  compel itive  examination  duly  advertised,  the  provisional 
appointment  oi  such  person  may  be  made  permanent.  (Adopted 
Oct.  6.  i«H>S.^ 
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RULE  VIII. 

SEASON^  TEMPORARY  AND  EMERGENCY  APPOINTMENTS. 

(a)  Nothing  contained  in  this  act  shall  be  construed  to  pro- 
hibit the  head  of  any  department,  office  or  institution  of  this 
State  or  of  any  municipality  thereof  adopting  the  provisions  of 
this  act  employing  temporarily,  subject  to  the  subsequent  approval 
of  the  Commission,  in  cases  of  emergency,  a  person  or  persons 
to  carry  out  the  work  of  such  department,  office  or  institution, 
but  the  head  of  such  department,  office  or  institution,  upon  em- 
ploying any  such  person  or  persons  shall  immediately  give  notice 
thereof  to  the  Commission  created  by  this  act,  and  as  soon  there- 
after as  practicable  a  person  shall  be  selected  in  accordance  with 
the  other  provisions  of  this  act,  whereupon  the  services  of  the 
person  or  persons  so  temporarily  employed  shall  cease.  In  no 
case  shall  such  emplo)rment  continue  for  a  longer  period  than  two 
months,  nor  shall  successive  temporary  appointments  be  made  to 
the  same  position  imder  this  provision.     (Section  29.) 

(i)  All  positions  in  the  competitive  class,  where  the  nature 
of  service  is  such  that  it  is  not  continuous  through  the  year,  but 
recurs  in  each  successive  calendar  year,  shall  be  designated  as 
season  positions.  Any  person  originally  appointed  to  or  em- 
ployed in  a  season  position,  under  the  provisions  of  these  rules, 
and  who  has  been  temporarily  separated  from  the  service  by  the 
expiration  thereof  in  any  year,  shall  be  entitled  to  re-appointment 
to  or  re-employment  in  the  same  position  in  the  next  ensuing 
year,  upon  filing  in  the  office  of  the  Commission,  in  such  form 
as  it  may  prescribe,  a  request  for  such  re-appointment  or  re-em- 
plo)rment  within  six  weeks  previous  to  and  at  least  thirty  days 
before  the  date  of  resumption  of  such  short  term  service.  The 
Commission  shall  certify  to  the  proper  appointing  or  employing 
officer  the  names  and  postoffice  addresses  of  the  persons  who 
have  made  such  formal  requests,  and  they  shall  be  reinstated  in 
the  positions  vacated  by  them  in  the  previous  year  in  the  order 
of  the  date  of  their  original  appointment  or  latest  promotion  in 
the  several  grades,  provided  that  in  the  meantime  they  are  not 
disqualified  from  any  cause.     (Adopted  Oct.  6,  1908.) 

(2)  When  services  are  to  be  rendered  of  a  temporary  char- 
acter, and  for  a  definite  period  not  exceeding  six  months,  the 
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appointingf  officer  shall  inform  the  Commission,  stating  the  dura- 
tion of  such  period,  the  rate  of  compensation  and  other  condi- 
tions of  eniploYinent,  and  may  select  for  such  emjJoyment  one 
of  Ihe  first  three  persons  on  the  appropriate  eligible  list  who, 
after  due  notice  of  the  conditions,  is  willing  to  accept  certifica- 
tion therefor;  but  successive  temporary  appointments  shall  not 
be  made  under  this  clause,  nor  shall  any  person  be  eligible  for 
temix>rar)'  employment  if  he  has  served  under  temporary  appoint- 
ment in  the  same  department,  office  or  institution  within  the 
previous  three  months.  Neither  acceptance  nor  declination  of 
any  such  temporary  employment  shall  afifect  the  right  of  an  eli- 
gible to  certification  for  regular  appointment;  nor  shall  accept- 
ance confer  any  of  the  rights  of  promotion,  transfer  or  reinstate- 
ment. 

RULE  IX. 

SUSPENSION  AND  REINSTATEMENT. 

(a)  Any  person  holding  an  office  or  position  under  the  Classi- 
fied Ser\-ice  who  has  been  separated  from  the  scr\^ice  without  any 
delinquency  or  miscondua  on  his  pan.  but  owing  to  reasons  of 
economy  or  othen^-ise.  may  be  reinstated  within  two  years  from 
the  date  of  such  separation  to  the  same  or  similar  office  or  posi- 
tion in  the  same  department :  and  whenever  any  permanent  office 
or  position  in  the  Classified  Service  is  abolished  or  made  un- 
necessary*, the  person  or  persons  legally  holding  such  office  or 
position  shall  be  deeme*^!  to  be  s::spen.!ed  without  pay,  and  the 
names  of  such  persons  shall,  on  due  notincarion  from  the  appoint- 
ing officer,  be  placed  by  the  Commission  on  a  special  list,  and  for 
a  period  of  two  years  from  the  date  of  the  abolishment  of  such 
omce  or  position  the  persc^r.  \vh:-  he;:!  the  sair.e  shall  be  entitled 
to  reir.statcm.en:  in  any  omce  or  p:5:::on  of  the  same  or  similar 
kir.d  as  that  previ ously  av.lishe  :.  ar  :  :he  names  of  all  such  per- 
sons, when  an  :mce  or  p:s::icn  is  to  be  r.'.led  of  a  character  the 
same  or  simiilar  to  that  previor.sly  held  \y  them,  shall  be  certified 
by  the  Com.m.issi'in  :o  any  app-::nt:ng:  orScer  when  such  appointing 
officer  shall  m.ake  known  to  stich  Com.mission,  in  the  manner 
designated  in  this  act.  the  omce  or  p-osition  to  be  filled.     (Section 

(  I  »  The  names  of  persons  suspended  without  pay.  and  en- 
titled to  reinstatement  :n  accordance  with  the  provisions  of  S 
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tion  23,  shall  be  placed  on  special  lists  in  accordance  with  the 
duties  performed  by  such  persons  in  the  positions  from  which 
suspension  is  made  in  the  order  of  the  dates  of  their  original  ap- 
pointment to  the  classified  service.  Whenever  a  vacancy  occurs 
in  a  position  for  which  any  special  list  is  appropriate,  certification 
shall  be  made  therefrom,  in  accordance  with  the  provisions  of 
Rule  VII,  in  preference  to  certification  from  any  other  list  until 
such  special  list  is  exhausted. 


RULE  X. 


TRANSFER. 


(a)  With  the  consent  of  the  Commission,  a  person  holding  an 
office  or  position  in  the  Classified  Service  may  on  his  own  request, 
be  transferred  to  a  similar  office  or  position  in  another  office,  de- 
partment or  institution,  but  no  transfer  shall  be  made  from  an 
office  or  position  in  one  class  to  an  office  or  position  in  another 
class,  nor  shall  a  person  be  transferred  to  an  office  or  position  for 
original  entrance  to  which  there  is  required  by  this  act,  or  the 
rules  adopted  pursuant  thereto,  an  examination  involving  essen- 
tial tests  or  qualifications  different  from  or  higher  than  those  re- 
quired for  original  entrance  to  an  office  or  position  held  by  such 
person.     (Section  23.) 

(i)  No  transfer  shall  be  made  or  recognized  until  the  Com- 
mission has  issued  a  certificate  that  the  proposed  transfer  is  in 
accordance  with  law  and  the  provisions  of  these  rules,  and  no 
transfer  shall  be  made  to  a  position  which,  in  the  opinion  of  the 
Commission,  can  be  adequately  filled  by  promotion. 

(2)  A  person  holding  a  position  in  the  competitive  class  who 
did  not  enter  the  service  by  qualifying  in  an  open  competitive 
examination  may  be  transferred  to  a  similar  position  in  the  same 
group  and  grade,  provided  he  has  served  continuously  for  at 
least  three  years  in  a  position  in  the  same  group  and  three  months 
in  the  same  grade  as  that  from  which  transfer  is  proposed. 
(Adopted  October  6,  1908.) 
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RULE  XL 

PROMOTION. 

(a)  Vacancies  in  positions  in  the  Competitive  Class  shall  be 
filled,  so  far  as  practicable,  by  promotions  from  among  persons 
holdinp^  positions  in  a  lower  grade  in  the  department,  office  or 
institution  in  which  the  vacancy  exists.  Promotions  shall  be 
based  upon  merit,  to  be  ascertained  by  examinations  to  be  pro- 
videil  by  the  Commission,  and  upon  the  superior  qualifications 
of  the  person  promoted  as  shown  by  his  previous  service,  due 
weight  being  given  to  seniority  and  experience.  For  the  purposes 
of  this  section  an  increase  in  the  salary*,  or  other  compensation 
of  any  person  holding  an  office  or  position  within  the  scope  of 
the  rules  prescribed  by  the  Commission,  beyond  the  limit  fixed 
for  the  grade  in  which  such  office  or  position  is  classified  shall 
be  deemed  a  promotion.  No  person  shall  be  promoted  to  a  posi- 
tion for  original  entrance  to  which  there  is  required  by  this  act, 
or  the  rules  adopted  pursuant  thereto,  an  examination  involving 
essential  tests  or  qualifications  different  from  or  higher  than 
those  required  for  cr^nal  entrance  to  the  position  held  by  sndi 
person  except  as  pro^nded  above.     ( Section  22- ) 

{ I  ^  A  chan^  in  rank  or  grade  shall  coostitate  promotioo.  A 
materia]  change  in  duties  and  responsibilities  shall  be  deemed  a 
change  in  rank  ar.d  ar:  increase  in  salary  beyond  the  limits  fixed 
for  the  grade  by  Cause  S  of  this  rti'e  shall  be  deemed  a  change  b 
grade. 

'  2"'  Vacancies  :n  j>:'s:t::n  :n  the  comperitrrc  dass  above  the 
lowest  rank  or  grade  shsll.  >?  far  as  practicahlc.  be  filled  bjr  pro- 
n:cv:>r.  :r?m  £ir.?rg  r«er>:ns  :n  the  ssnie  department,  office  or 
:n5t:rjt::n.  whj  hive  held  pr-sitfrr.s  for  a:  least  six  mooths  in 
the  rext  ::wer  rank  cr  srace, 

:  ?r:m.:-:::r.  fhi!I  y^  bi5e:  :n  omDetatare  mental  ex- 
An::r.i:::r..  ir.i  the  :m;<Lnt:ve  e~v:enc>\  character,  coodoct 
3rA  senirrtt}-  anl  exr-erlence  in  service  of  the  caodidates  fcr  pro- 
ntotioct. 

'  4  ■  The  ccpsr":n>eni5.  r^cEces  and  institrrtkcts  sabjed  to  the 
pro-.-is:ons  :f  the  r:--i".  5-?r-.-::e  !aw  sre  hereby  :tquiied  to 
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tion  in  the  competitive  class,  showing  the  quantity  of  work 
performed,  the  quality  of  work  performed,  aptitude  and 
capacity  of « initiative,  punctuality  and  attendance,  and  char- 
acter and  habits  so  far  as  they  aflfect  efficiency  or  trustworthiness. 
Such  records  shall  also  give  a  list  of  all  fines  and  penalties  im- 
posed and  all  commendations  bestowed.  The  Commission  shall 
furnish  blank  efficiency  records  upon  which  the  entries  shall  be 
made  by  the  immediate  chief  of  the  employe  to  be  rated.  In  the 
first  week  of  January  of  each  year  the  head  of  the  department, 
office  or  institution  shall  certify  and  transmit  to  the  Commission 
a  transcript  or  summary  of  such  records  for  the  preceding  year. 
An  employe's  record  shall  be  open  to  his  inspection  under  proper 
supervision. 

(5)  In  order  to  be  eligible  to  any  promotion  a  person  must 
have  served  continuously  for  the  six  months  immediately  pre- 
ceding such  promotion  in  a  position  in  the  next  lower  grade  and 
in  the  same  group,  in  the  same  office,  department  or  institution 
in  which  the  promotion  is  to  be  made.  If  there  are  less  than  three 
persons  who  have  so  served  in  the  next  lower  grade  in  the  same 
group,  or  if  all  such  persons  fail  in  any  promotion  examination, 
then  all  persons  who  have  so  served  in  the  second  lower  grade 
of  such  group  shall  be  eligible  to  promotion.  The  Commission 
may  in  any  case  extend  eligibility  for  promotion  to  the  incum- 
bents of  any  of  the  following  classes  of  positions :  first,  persons 
who  for  more  than  six  months  have  served  in  any  of  the  lower 
grades  in  the  same  group  in  the  same  office,  department  or  insti- 
tution; second,  persons  who  for  more  than  six  months  have 
served  in  another  group,  but  in  a  similar  position  in  the  same 
office,  department  or  institution;  third,  persons  who  for  more 
than  six  months  have  served  in  the  same  or  another  group,  but 
in  a  similar  position,  in  other  offices,  departments  or  institutions ; 
provided,  however,  that  no  persons  in  any  of  the  three  classes  of 
positions  before  mentioned  shall  be  eligible  to  promotion  unless 
the  Commission  shall  find  that  the  nature  of  the  duties  of  the 
positions  held  by  such  persons  are  such  as  naturally  and  properly 
fit  them  to  perform  the  duties  of  the  position  to  which  they  seek 
promotion  as  fully  as  the  duties  of  the  persons  holding  positions 
in  the  next  two  lower  grades  in  the  same  group  in  the  office, 

10  c  s 


PROMOTION. 

(a)  Vacancies  in  positions  in  the  Competitive  Class  shall  be 
filled,  so  far  as  practicable,  by  promotions  from  among  persons 
holding-  positions  in  a  lower  grade  in  the  department,  office  or 
institution  in  which  the  vacancy  exists.  Promotions  shall  be 
based  upon  merit,  to  be  ascertained  by  examinations  to  be  pro- 
vided by  the  Commission,  and  upon  the  superior  qualifications 
of  the  person  promoted  as  shown  by  his  previous  service,  due 
weight  being  given  to  seniority  and  experience.  For  the  purposes 
of  this  section  an  increase  in  the  salary,  or  other  compensation 
of  any  person  holding  an  office  or  position  within  the  scope  of 
the  rules  prescribed  by  the  Commission,  beyond  the  limit  fixed 
for  the  grade  in  which  such  office  or  position  is  classified  shall 
be  deemed  a  promotion.  No  person  shall  be  promoted  to  a  posi- 
tion for  original  entrance  to  which  there  is  required  by  this  act, 
or  the  rules  adopted  pursuant  thereto,  an  examination  involvii^ 
essential  tests  or  qualifications  different  from  or  higher  than 
those  required  for  original  entrance  to  the  position  held  by  such 
person  except  as  provided  above.     (Section  22.) 

( 1 )  A  change  in  rank  or  grade  shall  constitute  prcxnotioa.  A 
material  change  in  duties  and  responsibilities  shall  be  deemed  a 
change  in  rank  and  an  increase  in  salary  beyond  the  limits  fixed 
for  the  grade  by  Clause  8  of  this  rule  shall  be  deemed  a  change  in 
grade. 

(2)  Vacancies  in  position  in  the  ccsnpetitive  class  above  die 
lowest  rank  or  grade  shall,  so  far  as  practicable,  be  filled  by  pro- 
motion from  among  persons  in  the  same  department,  1 
institution,  who  have  held  positions  for  at  least  six  months  ui  1 
the  next  lower  rank  or  grade. 

(3)  Promotion   shall  be  based  on  competitive  mental  1 
amination,  and  the  comparative  efficiency,  character^ 
and  seniority  and  experience  in  service  of  the  candi 
motion. 

(4)  The  departments,  offices  and  institi 
provisions  of  the  civil  service  law  are  hei 
and  maintain  efficiency  records  for  e 
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such  weight,  as  supplementing  the  efficiency  record,  as  the  Com- 
mission shall  see  fit. 

(id)  If  the  vacancy  to  be  filled  is  in  a  position  in  Grades  5,  6 
or  7,  the  Commission  may,  if  it  deems  that,  on  account  of  the  ex- 
ecutive ability  required  to  fill  the  position,  promotion  by  com- 
petitive examination  is  impracticable  and  not  for  the  best  inter- 
ests of  the  service,  hold  an  original  competitive  examination 
without  regard  to  the  number  of  persons  in  the  next  lower  rank 
or  grade. 

(11)  Examinations  for  promotion  shall  be  held  at  such  times 
and  places  as  the  Cbmmission  shall  designate.  Eligible  lists  shall 
be  drawn  up  and  requisition,  certification  and  appointment  made 
in  the  same  manner  as  prescribed  for  original  appointment  in 
Rules  VI  and  VII. 

(12)  The  grades  for  all  departments,  offices  or  institutions, 
except  as  otherwise  specified  in  these  rules,  shall  be  the  following  : 

Grade  i.  All  positions,  the  compensation  of  which  is  at  the 
rate  of  not  more  than  $360  per  annum. 

Grade  2.  All  positions,  the  compensation  of  which  is  at  the 
rate  of  more  than  $360  and  not  more  than  $600  per  annum. 

Grade  3.  All  positions,  the  compensation  of  which  is  at  the 
rate  of  more  than  $600  and  not  more  than  $1,000  per  annum. 

Grade  4.  All  positions,  the  compensation  of  which  is  at  the 
rate  of  more  than  $1,000  and  not  more  than  $1,500  per  annum. 

Grade  5.  All  positions,  the  compensation  of  which  is  at  the 
rate  of  more  than  $1,500  and  not  more  than  $2,000  per  annum. 

Grade  6.  All  positions,  the  compensation  of  which  is  at  the 
rate  of  more  than  $2,000  and  not  more  than  $2,500  per  annum. 

Grade  7.  All  positions,  the  compensation  of  which  is  at  the 
rate  of  more  than  $2,500  per  annum. 

In  determining  the  rate  of  compensation  for  the  purposes  of 
this  rule,  full  maintenance  in  institutions  shall  be  valued  at  $1 50 
per  annum. 

(13)  Employes  paid  according  to  piece  work  shall  be  consid- 
ered as  not  graded.     (Adopted  June  30,  1908.) 

(14)  In  case  a  statute,  or  an  ordinance,  or  fixed  rule  adopted 
prior  to  December  i,  1908,  provides  for  a  stated  increase  of  sal- 
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department  or  institution  in  which  promotion  is  to  be  made ;  but 
no  person  shall  be  eligible  to  promotion  who  lacks  any  of  the 
preliminary  requirements  for  original  entrance  to  the  position 
to  be  filled  by  promotion.     (Adopted  Oct.  6,  1908.) 

(6)  Whenever  there  are  not  more  than  three  persons  eligible 
to  any  promotion  the  appointing  officer  may  nominate  one  of  such 
eligible  persons  who  may  be  promoted  upon  passing  the  required 
examination;  but  no  examination  shall  be  required  for  promo- 
tion to  the  next  higher  grade  in  such  a  case  (i)  when  the  person 
promoted  has  qualified  in  an  open  competitive  examination  and 
his  name  is  upon  the  appropriate  eligible  list  for  the  position  to 
be  filled  in  force  at  the  time  of  the  promotion ;  (ii)  when  the  pro- 
motion is  a  mere  increase  in  salary  without  any  change  whatever 
in  the  duties  of  the  person  promoted;  (iii)  when  such  person  en- 
tered the  service  through  open  competitive  examination  if  there 
is  not  required  for  original  entrance  to  the  position  to  which 
promotion  is  sought  an  examination  involving  essential  tests  or 
qualifications  different  from  or  higher  than  those  required  for 
original  entrance  to  the  position  held  by  such  person.  (Adopted 
Oct.  6,  1908.) 

(7)  In  cases  where  distinct  open  competitive  examinations  are 
customarily  held  and  eligible  lists  maintained  for  several  g^des 
in  the  same  group,  persons  who  successfully  compete  in  such  ex- 
aminations for  grades  to  which  they  are  eligible  to  promotion 
under  this  rule  shall  be  preferred  in  certification  from  the  result- 
ing eligible  lists  over  persons  not  eligible  to  promotion.  (Adopted 
Oct.  6,  1908.) 

(8)  Whenever  there  are  more  than  three  persons  eligible  to 
any  promotion  the  commission  shall  hold  a  competitive  examina- 
tion of  those  eligible  to  said  promotion  and  shall  cause  notices 
of  the  same  to  be  posted  conspicuously  in  the  office  or  instituti(Mi 
wherein  the  promotion  is  to  be  made  and  to  be  mailed  to  those 
eli\e:ible  to  the  promotion.     (Adopted  Oct.  6,  1908.) 

(9)  The  Commission  shall  send  to  each  person  entitled  to 
compete  for  promotion  an  application  blank,  upon  which  the  can- 
didate shall  state  in  full  his  experience  in  the  service,  and  before 
entering  the  service,  qualifying  him  to  enter  the  examination. 
Such  application  shall  be  signed  and  sworn  to  and  may  be  given 
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such  weight,  as  supplementing  the  efficiency  record,  as  the  Com- 
mission shall  see  fit. 

(id)  If  the  vacancy  to  be  filled  is  in  a  position  in  Grades  5,  6 
or  7,  the  Commission  may,  if  it  deems  that,  on  account  of  the  ex- 
ecutive ability  required  to  fill  the  position,  promotion  by  com- 
petitive examination  is  impracticable  and  not  for  the  best  inter- 
ests of  the  service,  hold  an  original  competitive  examination 
without  regard  to  the  number  of  persons  in  the  next  lower  rank 
or  grade. 

(11)  Examinations  for  promotion  shall  be  held  at  such  times 
and  places  as  the  Commission  shall  designate.  Eligible  lists  shall 
be  drawn  up  and  requisition,  certification  and  appointment  made 
in  the  same  manner  as  prescribed  for  original  appointment  in 
Rules  VI  and  VII. 

(12)  The  gfrades  for  all  departments,  offices  or  institutions, 
except  as  otherwise  specified  in  these  rules,  shall  be  the  following  : 

Grade  i.  All  positions,  the  compensation  of  which  is  at  the 
rate  of  not  more  than  $360  per  annum. 

Grade  2.  All  positions,  the  compensation  of  which  is  at  the 
rate  of  more  than  $360  and  not  more  than  $600  per  annum. 

Grade  3.  All  positions,  the  compensation  of  which  is  at  the 
rate  of  more  than  $600  and  not  more  than  $1,000  per  annum. 

Grade  4.  All  positions,  the  compensation  of  which  is  at  the 
rate  of  more  than  $1,000  and  not  more  than  $1,500  per  annum. 

Grade  5.  All  positions,  the  compensation  of  which  is  at  the 
rate  of  more  than  $1,500  and  not  more  than  $2,000  per  annum. 

Grade  6.  All  positions,  the  compensation  of  which  is  at  the 
rate  of  more  than  $2,000  and  not  more  than  $2,500  per  annum. 

Grade  7.  All  positions,  the  compensation  of  which  is  at  the 
rate  of  more  than  $2,500  per  annum. 

In  determining  the  rate  of  compensation  for  the  purposes  of 
this  rule,  full  maintenance  in  institutions  shall  be  valued  at  $150 
per  annum. 

(13)  Employes  paid  according  to  piece  work  shall  be  consid- 
ered as  not  graded.     (Adopted  June  30,  1908.) 

(14)  In  case  a  statute,  or  an  ordinance,  or  fixed  rule  adopted 
prior  to  December  i,  1908,  provides  for  a  stated  increase  of  sal- 
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ary  automatically  after  a  certain  term  of  service,  in  a  police  or 
fire  (lepartuHMit,  the  promotion  in  grade  which  may  thus  be 
effected  shall  l>e  i>ermitted  without  examination.  (Adopted  No- 
vember ^4,  i()o8.) 

(15)  On  request  of  the  appointing*  officer,  for  satisfactory 
cause  expresseil  in  writing  to  the  Commission,  a  promotion  may 
l^  made  on  examination  for  a  probationary  period  of  three 
months  on  conditions  identical  \\-ith  those  of  original  appoint- 
ments as  set  forth  in  Rule  \'II  (b).  In  such  case  the  new  ap- 
IxMutoe  lakins::  the  place  of  the  person  thus  promoted  shall  be 
rejjarded  as  a  tomix^rarj-  appointee  under  the  provisions  of  Rule 
\'11I  ( j).  but  if  the  promotion  shall,  at  the  end  of  the  period,  be 
made  pennanent.  ilien  the  ser\'ice  of  the  new  appointee  shall  be 
hold  to  have  been  probationan*,  and  that  appointment  shall  also 
be  made  permanent.     (Adopted  November  24,  1908.) 


RULE  XIL 

REMOVAL   AND  REDITCTION. 

{  2l)  Xo  officer,  clerk  or  employe  in  the  Classified  Civil  Service 
shall  be  removed,  discharged,  reduced  in  pay  or  position  or  other- 
wise discriminated  against  because  of  his  rdigious  or  political 
opini'Ons  or  affiliaii?ns.  Further,  no  otficer,  derk  or  employe 
holding  a  pc»sit:on  in  the  Competitive  or  Xon-COmpetitive  Class  of 
the  Classified  Civil  Service  shall  be  remoxxd,  discharigcd  or  re- 
duced, except  as  provided  in  section  se\-entecn  of  this  act  as  to 
prc-bati'i-ners.  until  he  shall  have  been  furnished  with  a  written 
statement  of  the  reasons  for  such  action  and  been  allowed  a  reas- 
onable time  in  wliich  to  make  written  ans^vcr  thereto.  In  every 
case  of  such  removal,  discharge  or  reduction  a  copy  of  the  state- 
ment or  reasons  rheref'>r  and  of  the  answer  thereto  shall  be  fur- 
nished to  the  Civil  Ser\'ice  C'^mmission.  and  entered  upon  the 
records  of  said  Commission  and  upon  the  records  of  the  depart- 
ment or  otnce  in  which  the  cischarsred,  removed  ot  reduced  per- 
son was  or  is  employed.  Xothing^  in  this  act  shall  limit  tbc  power 
of  any  otF.cer  to  suspend  a  subi^rdinate  for  a  reasonable  period, 
not  exceeding  thirty  days:  prozided,  hozLYzrr.  that 
suspensions  are  not  to  be  allowed.     (Section  24.) 
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RULE  XIII. 

SPECIAL  PROVISIONS  AFFECTING  THE  POUCE  AND  FIRE  SERVICES. 

( 1 )  Before  admission  to  an  examination  for  the  police  or  the 
fire  service,  each  applicant  therefor,  whose  application  has  been 
accepted,  shall  be  subjected  to  medical  and  physical  tests  having 
reference  to  (i)  measurements  of  weight,  height,  and  chest  ex- 
pansion and  mobility;  (it)  sight  and  hearing;  (Hi)  condition  of 
hands,  feet,  and  joints  of  all  limbs;  (iv)  general  organic  con- 
dition ;  (v)  habits  as  to  the  use  of  stimulants  and  narcotics ;  and 
(vi)  previous  condition  of  health.  The  medical  and  physical 
examiners  shall  report  to  the  Commission  in  writing  the  results 
of  such  tests  upon  blank  forms  provided  by  the  Commission,  and 
no  applicant  shall  be  admitted  to  the  examination  who  is  not 
certified  by  them  to  be  qualified  and  sound  in  each  of  the  afore- 
said particulars.     (Adopted  September  25,  1908.) 

(2)  The  relative  measurements  required  shall  be  as  follows: 

POLICE  SCHEDULE. 


Minimum  Circum- 

Minimum 

Maximum 

ference  of  Chest, 

Minimum 

Height 

Weight. 

Weight. 

Quiescent. 

Mobility, 

5  ft.  7^/2 

in. 

145 

lbs. 

18s  lbs. 

35 

in. 

25^  in. 

5    "   9 

« 

150 

hi 

190 

SS'A 

2H   " 

5    "10 

II 

155 

195 

36 

2^    " 

5    "II 

<t 

160 

205 

37 

2y,    " 

6   " 

(1 

165 

210 

yjV^ 

3       " 

6  "   I 

tt 

170 

215 

38 

3       " 

6   "   2 

it 

175 

225 

39 

3       " 

6   "   3 

u 

180 

230 

40 

3       " 

6   "   4 

t€ 

185 

235 

41 

3/2    " 

6   "   5 

tt 

190 

245 

42 

3^/2     " 

An  increase  not  to  exceed  20  pounds  may  be  allowed  in  each 
maximum  weight  prescribed  above;  provded,  however,  that  in 
each  and  every  case  where  the  increase  is  allowed  the  applicant 
must  be  muscular  and  vigorous  and  not  obese,  and  his  abdominal 
measurement,  at  rest,  in  normal  position,  over  the  umbilicus  (tape 
line  snug  but  not  tight),  must  not  exceed  his  chest  measurement, 
at  full  expansion  over  the  nipples,  and  also  an  applicant  who 
may  fully  comply  with  the  figures  above  as  to  height  and  weight 
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may  be  rejected  if  general  adiposis,  or  any  tendency  thereto,  be 
a  physical  characteristic.  Provided,  that  any  variations  from  the 
prescribed  schedule  shall  be  determined  by  the  medical  examiner 
after  a  careful  measurement  of  the  chest  and  abdominal  circum- 
ferences of  the  applicants  and  comparison  of  same  with  the  height 
and  Nveight  as  fixed  by  the  schedule. 


FIRE  SCHEDULE. 


5  ft.     o  in. 


w       *• 
% 


5  o 

5  "  :o 

5  ••  -I 

o  •'  I 

6  •■  - 

6  •■  = 


Minimum  drcum- 

Minimum 

Maximmm 

fcrcncc  of  Chest, 

AfsfifffiMm 

U'ns:ht 

TfV;V 

'h* 
I*. 

Quiescent. 

Mobility. 

137  ib>- 

177 

Ih>. 

3A 

in. 

2     xa 

140    " 

iSo 

35 

.. 

2'^  - 

145     ' 

1J?5 

354 

«* 

254  - 

150    " 

100 

36 

•« 

2V2  - 

155      ■ 

105 

37 

<* 

2H    - 

ito     • 

205 

37?4 

u 

3      • 

i:>5    •• 

2:0 

3* 

•a 

3      - 

:ro    * 

rjo 

39 

M 

3      " 

*  *  * 

40 

•~ 

3      - 

:Sc    • 

-^■» 

41 

«f 

3«  " 

:S5     * 

-35 

42 

« 

3^4  - 

A  mr-cincadcr.  :■:  the  chest  measurement  required  in  both  the 
police  and  nre  schecules  may  be  allowed  as  foflows : 

To  an  sppMcar.:  vrhrse  heig^hi  is  berwecn  5  feet  9  inches  and 
6  feet,  a  refur:::-n  :•:  :ce  inch  or  anv  fraction  thereof; 

To  an  applican:  whrse  height  is  6  feet  or  o\'cr,  a  reduction  of 
I- J  inches  or  csrjy  :rar::?n  iherec*:: 

Pr?^^!cei.  that  in  e2ch  case  the  aw.icant  shall  have  a  dicst 
expansion  :>:  three  inches  zc  m.'^re.  v-'^'^^^P^  Septenibcr  25, 
looS.i 

i  5  I  Fc-r  CTijinil  enrrar.ce  to  the  nni formed  police  and  fire 
seniles  the  C;-nm:i5::c  shi".  except  as  otherwise  provided  by 
law.  fix  the  niinin:-.m  £^e  lintit  a:  n>t  :e<5  than  21  jrar^  and  the 
maxin-.nn:  a^e  limit  it  nr-t  n::re  than  ;o  >-ear5  ai  4c  date  of  die 
exan-iinatfc-n.       Aic^'Cei  Sep«:en:ber  25.  iooS.> 

•  -t '   The  sti'r-'ectf  :f  r^tinz  ir.  stzch  eXirraaiioQ  and  the  rda- 

■•  tap 

dve  weights  thero:«f  scall  be  &5  f:«"owfi:    Ravsica!  deveicTcient 
and  strenr±..  5  :• :  en  f  mentil  ter.5.  5  3,     The  inental  tesss  shall 
:"ace  an  elem-entsrr  kniwleige  ::  g-CA-emment. 
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as  to  city  streets  and  localities,  writingf  from  memory  the  sub- 
stance of  communicated  orders,  and  such  other  elementary  sub- 
jects as  may  be  prescribed.    (Adopted  September  25,  1908.) 

(5)  A  candidate  to  be  eligible  for  appointment  must  obtain 
an  averagfe  of  not  less  than  70  per  cent,  on  the  mental  tests  and 
70  per  cent,  on  the  physical  development  and  strength.  (Adopted 
September  25,  1908.) 

(6)  Candidates  for  appointment  from  the  eligible  lists  must 
undergo  medical  re-examination  to  ascertain  their  general  physical 
condition  if  more  than  30  days  have  elapsed  since  their  original 
examination.     (Adopted  September  25,  1908.) 

(7)  In  a  competition  for  promotion  in  the  police  or  the  fire 
service,  the  written  examination  shall  cover:  the  writing  of  a 
report  to  a  superior  officer  on  some  desigfnated  subject ;  knowledge 
of  the  administration,  organization  and  discipline  of  the  police 
or  the  fire  department ;  knowledge  of  the  administrative  relations 
of  such  department  with  other  branches  of  the  city  government; 
knowledge  of  laws  or  ordinances  relating  to  police  or  fire  duty; 
knowledge  and  construction  of  departmental  rules  and  regu- 
lations; knowledge  of  the  simple  rules  of  evidence  (in  the  case 
of  the  police  service),  and  such  other  pertinent  subjects  as  the 
Chief  Examiner,  subject  to  the  direction  of  the  Commission,  may 
prescribe.     (Adopted  September  25,  1908.) 

(8)  No  candidate  shall  be  eligible  for  promotion  whose  ascer- 
tained general  average  is  less  than  80  per  cent.  (Adopted  Sep- 
tember 25,  1908.) 

(9)  Whenever  a  position  in  either  the  police  or  the  fire  service 
to  which  promotion  is  sought  calls  for  qualifications  of  a  special 
or  technical  character,  the  Chief  Examiner  may,  subject  to  the 
direction  of  the  Commission,  fix  such  subjects  therefor  as  may  be 
appropriate,  in  addition  to  those  required  for  the  promotion  in 
grade.     (Adopted  September  25,  1908.) 

(10)  In  every  particular  not  herein  specified,  appointments  or 
prcOTiotions  in  the  police  or  the  fire  service  are  subject  to  the  gen- 
eral provisions  of  these  rules.    (Adopted  September  25,  1908.) 
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RULE  XIV. 

NON-COMPETITIVE  CI^ASS. 

(a)  The  Non-Competitive  Class  shall  include  such  positions 
as  are  not  in  the  exempt  class  or  the  labor  class  and  which  it  is 
impracticable  to  include  in  the  competitive  class.  Appointments 
for  positions  in  the  Non-Competitive  Class  shall  be  made  after 
such  non-competitive  examination  as  shall  be  prescribed  by  the 
rules  of  the  Civil  Service  Commission.  And  from  among  those 
eligible,  preference  in  appointment  shall  be  given  to  soldiers, 
sailors  or  marines  who  have  served  in  any  war  of  the  United 
States  and  have  been  honorably  discharged  from  the  United 
States  services.  The  said  Commission  shall  state  in  its  annual 
report  the  number  of  persons  who  come  within  this  class,  and 
the  character  of  their  services.   (Section  15.) 

(i)  The  positions  in  the  Non-Competitive  Class  shall  be 
those  of  a  minor  nature,  in  penal  or  charitable  institutions  or 
elsewhere,  which  it  is  not  practicable  to  fill  either  through  compe- 
tition or  through  registration  under  the  provisions  of  Rule  XV 
and  which  are  specifically  named  in  Schedule  B,  which  is  hereby 
made  a  part  of  this  rule,  or  which  may  hereafter,  by  action  of 
the  Commission,  be  included  therein. 

(2)  For  the  conduct  of  examinations  for  positions  in  the 
Non-Competitive  Class,  the  Commission  may,  in  its  discretion, 
appoint  a  Board  of  Examiners  in  each  municipality,  department, 
office  or  institution  in  which  such  positions  are  classified,  com- 
posed of  not  less  than  three  of  the  superior  officers  or  employes. 
Each  Board  shall  transmit  to  the  Commission,  at  the  end  of  each 
month,  a  statement  of  the  results  of  the  examinations  they  have 
conducted,  setting  forth  the  names  of  the  persons  examined  or  ap- 
pointed, the  compensation  of  each,  and  such  other  information 
as  the  Commission  may  require.     (Amended  January  12,  1909.) 

(3)  The  Commission  shall  provide  a  particular  form  of  appli- 
cation, upon  which  shall  be  noted  the  requirements  as  to  age, 
residence  and  physical  condition,  and  the  fact  that  the  appoint- 
ing officer  has  power  to  select  for  appointment,  with  sole  regard 
to  merit  and  fitness,  at  will  from  among  those  who  are  found 
qualified  as  the  result  of  examination,  except  that  veterans  en- 
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titled  to  preference  under  Section  15,  and  who  have  proved  their 
elig-ibility  throug^h  examination,  shall  be  first  appointed. 

(4)  Examinations  for  positions  in  the  non-competitive  class 
shall  be  such  as  shall  determine  the  following  qualifications : 

First.  That  the  person  examined  is  within  the  limits  of  age 
^prescribed  for  the  position  or  employment  to  which  he  has  been 
named; 

Second.  That  he  is  properly  certified  as  free  from  any  physical 
defect  or  disease  which  would  be  likely  to  interfere  with  the  proper 
discharge  of  his  duties ; 

Third.  That  his  character  is  such  as  to  qualify  him  for  such 
position  or  employment ;  and 

Fourth.  That  he  possesses  the  requisite  knowledge  and  ability 
to  enter  on  the  discharge  of  his  duties  in  the  service. 

To  preserve  a  uniform  standard  in  such  qualifications  for  like 
positions  and  employments  in  the  various  institutions  and  offices, 
the  Commission,  after  consultation  with  the  principal  officers  con- 
cerned, may  by  regulations  prescribe  uniform  limitations  and  tests 
for  the  government  of  the  examiners.     (Adopted  Oct.  6,  1908.) 

(5)  Appointments  to  positions  in  the  Non-Competitive  Class 
shall  be  for  a  probationary  period  of  three  months,  and  shall  be 
made  in  the  manner  prescribed  by  Qause  4  of  Rule  VII.  Re- 
movals are  subject  to  the  provisions  of  Rule  XII. 


RULE  XV. 


I^ABOR   CLASS. 


(a)  The  Labor  Class  shall  include  ordinafy  unskilled  laborers. 
Vacancies  in  the  Labor  Class  shall  be  filled  by  appointment  from 
lists  of  applicants  registered  in  their  respective  localities  by  the 
Civil  Service  Commission.  Preference  in  employment  from 
such  lists  shall  be  given  according  to  the  date  of  application. 
There  shall  be  separate  lists  of  applicants  for  different  kinds  of 
labor  or  employments,  and  the  said  Commission  may  establish 
separate  labor  lists  for  various  localities,  institutions  and  de- 
partments. The  said  Commission  shall  require  an  applicant  for 
registration  for  the  labor  service  before  he  can  be  roistered  to 
furnish  evidence  or  to  pass  such  examinations  as  they  may  deem 
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Whenever  two  or  more  persons  appointed  from  the  same  eli- 
gible list  are  serving  as  probationers  in  the  same  department,  and 
there  is  necessity  for  a  reduction  of  the  force  of  such  department 
affecting  such  persons,  they  shall  be  preferred  for  retention  in 
the  order  of  their  original  standing  upon  such  list.  (Adopted 
Oct.  6,  1908.) 

( 5 )  In  case  an  eligible  certified  for  appointment  on  probation 
shall  decline  appointment,  his  name  shall  be  stricken  from  the  list 
and  shall  only  be  restored  to  said  list  in  the  discretion  of  the  Com- 
mission upon  his  written  request  stating  his  reasons  for  declina- 
tion. If  the  declination  is  on  account  of  the  location  of  the 
office,  or  on  account  of  the  amount  of  salary,  the  eligible  shall  not 
be  again  certified  for  the  same  locality  or  for  the  same  or  less 
salary. 

(6)  When  an  eligible  certified  for  appointment  shall  fail  to 
accept  an  offer  of  appointment  by  mail  within  six  business  days 
next  succeeding  the  mailing  of  notice  of  appointment,  or  within 
the  same  or  next  succeeding  business  day  when  the  notification 
is  sent  by  telegram,  he  shall  be  deemed  to  have  declined  the  ap- 
pointment. 

(7)  If  a  person  who  is  not  entitled  to  certification  is  appointed, 
his  appointment,  upon  due  notification  from  the  commission,  shall 
be  revoked. 

(8)  Whenever  a  vacancy  exists  in  a  position  in  the  competitive 
class,  and  an  open  competitive  examination  duly  advertised  does 
not  result  in  an  eligible  list  for  such  position,  the  head  of  the 
office  may  nominate  a  person  to  the  Commission  for  non-competi- 
tive examination,  and  if  such  nominee  shall  be  certified  by  the 
Commission  as  qualified,  he  may  be  appointed  to  fill  such  vacancy. 
In  case  there  is  a  person  serving  in  such  a  position  under  provis- 
ional examination,  and  no  one  applies  to  compete  with  him  in 
an  open  competitive  examination  duly  advertised,  the  provisional 
appointment  of  such  person  may  be  made  permanent.  (Adopted 
Oct.  6,  1908.) 
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RULE  VIII. 

SEASON^  TEMPORARY  AND  EMERGENCY  APPOINTMENTS. 

(a)  Nothing  contained  in  this  act  shall  be  construed  to  pro- 
hibit the  head  of  any  department,  office  or  institution  of  this 
State  or  of  any  municipality  thereof  adopting  the  provisions  of 
this  act  employing  temporarily,  subject  to  the  subsequent  approval 
of  the  Commission,  in  cases  of  emergency,  a  person  or  persons 
to  carry  out  the  work  of  such  department,  office  or  institution, 
hut  the  head  of  such  department,  office  or  institution,  upon  em- 
ploying any  such  person  or  persons  shall  immediately  give  notice 
thereof  to  the  Commission  created  by  this  act,  and  as  soon  there- 
after as  practicable  a  person  shall  be  selected  in  accordance  with 
the  other  provisions  of  this  act,  whereupon  the  services  of  the 
person  or  persons  so  temporarily  employed  shall  cease.  In  no 
case  shall  such  employment  continue  for  a  longer  period  than  two 
months,  nor  shall  successive  temporary  appointments  be  made  to 
the  same  position  imder  this  provision.     (Section  29.) 

(i)  All  positions  in  the  competitive  class,  where  the  nature 
of  service  is  such  that  it  is  not  continuous  through  the  year,  but 
recurs  in  each  successive  calendar  year,  shall  be  designated  as 
season  positions.  Any  person  originally  appointed  to  or  em- 
ployed in  a  season  position,  imder  the  provisions  of  these  rules, 
and  who  has  been  temporarily  separated  from  the  service  by  the 
expiration  thereof  in  any  year,  shall  be  entitled  to  re-appointment 
to  or  re-employment  in  the  same  position  in  the  next  ensuing 
year,  upcm  filing  in  the  office  of  the  Commission,  in  such  form 
as  it  may  prescribe,  a  request  for  such  re-appointment  or  re-em- 
ployment within  six  weeks  previous  to  and  at  least  thirty  days 
before  the  date  of  resumption  of  such  short  term  service.  The 
Commission  shall  certify  to  the  proper  appointing  or  employing 
officer  the  names  and  postoffice  addresses  of  the  persons  who 
have  made  such  formal  requests,  and  they  shall  be  reinstated  in 
the  positions  vacated  by  them  in  the  previous  year  in  the  order 
of  the  date  of  their  original  appointment  or  latest  promotion  in 
the  several  grades,  provided  that  in  the  meantime  they  are  not 
disqualified  from  any  cause.     (Adopted  Oct.  6,  1908.) 

(2)  When  services  are  to  be  rendered  of  a  temporary  char- 
acter, and  for  a  definite  period  not  exceeding  six  months,  the 
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would  expire  at  the  same  time  should  be  continued  on  the  list 
for  a  third  year. 

RULE  VII. 

CERTIFICATION  AND  APPOINTMENT. 

(a)  The  head  of  a  department,  office  or  institution  in  which  a 
position  classified  under  this  act  is  to  be  filled  shall  notify  said 
Commission  of  that  fact,  stating  the  title  or  name  of  the  position 
to  be  filled,  the  duties  to  be  performed  and  the  compensation  to 
be  paid,  and  said  Commission  shall  certify  to  the  appointing 
officer  the  names  and  addresses  of  three  candidates  standing 
highest  upon  the  register  for  the  class  or  grade  in  which  the  said 
position  belongs,  and  the  head  of  such  department,  office  or  in- 
stitution shall  select  one  of  the  three  so  certified,  and  after  a 
candidate  has  been  certified  three  times  by  the  commission  and 
shall  not  be  accepted  by  the  head  of  department,  office  or  institu- 
tion, his  name  shall  not  again  be  certified  to  the  same  head  of 
department,  office  or  institution  except  at  the  request  of  such 
head  of  department,  office  or  institution.  In  making  such  cer- 
tification, sex  shall  be  disregarded,  except  when  some  statute,  the 
rules  of  the  said  Commission,  or  the  appointing  power  shall 
specify  sex.     (Section  21.) 

(b)  All  appointments  and  promotions  to  positions  in  the  com- 
petitive, non-competitive  and  labor  classes  of  the  classified  service 
shall  be  for  a  probationary  period  of  three  months.  If,  at  the 
close  of  this  probationary  term,  the  conduct  or  capacity  of  the 
probationer  has  not  been  satisfactory  to  the  appointing  officer 
the  probationer  shall  be  notified  in  writing  that  he  will  not  receive 
absolute  appointment ;  otherwise  his  retention  in  the  service  shall 
be  equivalent  to  his  final  and  absolute  appointment.  (Section  17.) 

(c)  No  person  shall  be  appointed  or  employed  under  any  title 
not  appropriate  to  the  duties  to  be  performed,  and  no  person  shall 
be  assigned  to  perform  the  duties  other  than  those  properly  per- 
taining to  the  position  which  he  legally  holds.  (Section  14.) 

(d)  When  any  position  to  be  filled  involves  fiduciary 
responsibility,  the  appointing  officer  may  require  the  appointee 
to  furnish  a  bond,  or  other  security,  in  lieu  thereof,  and  shall 
notify  the  Commission  of  the  amount  of  said  bond  required; 
provided,  hozvever,  that  any  surety  company  of  this  State,  or  any 
surety  company  of  any  other  State  of  the  United  States  author- 
ized to  transact  business  in  this  State,  shall  be  a  sufficient 
surety  on  any  such  bond.  (Section  19.) 
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( 1 )  A  requisition  by  the  head  of  a  department  for  the  certifi- 
cation of  eligibles  from  which  he  may  make  appointment  shall 
state  specifically  the  title  and  duties  of  the  position  to  be  filled, 
the  compensation  to  be  paid  and  whether  the  position  is  to  be 
filled  permanently  or  for  a  temporary  period. 

(2)  The  Commission  in  making  certification  in  response  to 
such  requisition  shall  give  the  full  name  and  address  and  the 
average  rating  obtained  in  the  examination  of  the  three  persons 
standing  highest  upon  the  most  appropriate  list,  and  shall  imme- 
diately notify  such  persons  of  such  certification  and  the  title  and 
salary  of  the  position  to  be  filled. 

(3)  The  appointing  officer  shall  make  selection,  with  refer- 
ence solely  to  merit  and  fitness,  from  the  three  names  certified, 
unless  objection  shall  be  made,  and  sustained  by  the  Commission, 
to  one  or  more  of  the  persons  named  for  any  of  the  reasons 
stated  in  Section  19  of  the  Civil  Service  Law,  (Rule  V),  in  which 
case  the  certification  shall  be  completed  by  the  addition  of  the 
name  or  names  next  following  upon  the  eligible  list.  If  there  be 
more  than  one  vacancy  to  be  filled,  certification  and  selection  shall 
be  made  for  each  vacancy  in  the  same  manner. 

(4)  The  person  selected  shall  be  duly  notified  by  the  appoint- 
ing officer,  and  upon  accepting  and  reporting  for  duty,  shall 
receive  from  such  officer  a  certificate  of  app)ointment  for  a  pro- 
bationary period  of  three  months.  If  his  conduct  or  capacity  on 
probation  is  unsatisfactory  to  the  appointing  officer,  the  proba- 
tioner shall  be  notified  in  writing  at  least  two  weeks  in  advance 
that  at  the  end  of  such  period  he  will,  for  that  reason,  not  be 
retained ;  otherwise  his  retention  in  the  service  shall  be  equivalent 
to  his  final  and  absolute  appointment. 

Every  officer  under  whom  any  probationer  shall  serve  during 
any  part  of  his  probation  shall  carefully  observe  the  quality  and 
value  of  the  services  rendered  by  such  probationer,  and  his  con- 
duct, and  if  so  required  shall  report  in  writing  to  the  proper  ap- 
pointing officer  the  facts  observed  by  him,  showing  the  character 
and  qualifications  of  such  probationer,  and  of  the  service  ren- 
dered by  him,  and  such  reports  shall  be  preserved  on  file. 
(Adopted  Oct.  6,  1908.) 
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(9)  Whenever  a  position  has  a  fiduciary  or  executive  char- 
acter the  commission  may  require,  as  a  part  of  the  examination, 
such  special  certificates  by  reputable  and  responsible  persons  as  to 
the  character,  trustworthiness  and  business  experience  of  an 
applicant  or  eligible  as  it  may  deem  proper. 

(10)  Before  proceeding  to  answer  the  questions  in  the  exam- 
ination each  competitor  shall  be  required  to  fill  out  and  sign  a 
declaration  sheet  giving  his  full  name  and  address  and  such 
other  information  as  the  Commission  may  require,  and  to  seal 
the  same  in  an  official  envelope.  The  envelope  and  the  papers 
of  the  candidate  shall  be  marked  with  an  identical  number.  At 
the  close  of  the  examination  the  envelopes  shall  be  placed  in  a 
sealed  package  and  deposited  in  a  safe,  and  the  package  shall  not 
be  opened  for  identification  of  the  papers  until  the  marking  on 
all  the  papers  has  been  completed.  Any  paper  bearing  the  name 
of  the  candidate,  or  any  other  identification  mark,  shall  be 
rejected,  and  specific  announcement  of  this  fact  shall  be  made  at 
the  commencement  of  the  examination. 

( 1 1 )  Upon  the  completion  of  the  marking  each  candidate  shall 
receive  notice  of  his  rating,  and  shall,  on  application,  subject  to 
the  regulations  of  the  Commission,  be  permitted  to  see  the  eligiUe 
list  and  inspect  his  paper. 

(12)  No  request  for  a  review  of  the  marking  shall  be  enter- 
tained by  the  Commission  unless  made  within  fifteen  days  of  the 
date  when  the  notice  as  to  the  standing  of  the  candidate  is  sent 
out,  and  no  change  in  rating  shall  be  made  unless  some  manifest 
error  shall  appear  on  the  face  of  the  papers. 

(13)  No  person  who  has  entered  any  competitive  or  non-com- 
petitive examination  for  a  position  in  the  classified  service  shall 
be  admitted  within  nine  months  from  the  date  thereof  to  a  new 
examination  for  the  same  position.     (Adopted  Oct.  6,  1908.) 

RULE  VI. 

ELIGIBLE  USTS. 

(a)  From  the  returns  or  reports  of  examiners,  or  from  the 
examinations  made  by  the  Commission,  the  commissioners  shall 
prepare  a  register  for  each  grade  or  class  of  positions  in  the 
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classified  service  of  the  State,  or  of  any  municipality  that  may 
hereafter  adopt  the  provisions  of  this  act,  of  the  persons  who 
shall  attain  such  minimum  mark  as  may  be  fixed  by  the  Com- 
mission for  any  part  of  such  examination  and  whose  general 
average  standing  upon  examination  for  such  grade  or  class  is 
not  less  than  the  minimum  fixed  by  the  rules  of  said  Commission, 
and  who  are  otherwise  eligible ;  and  such  persons  shall  take  rank 
upon  the  register  as  candidates  in  the  order  of  their  relative 
excellence  as  determined  by  examination ;  provided,  however,  that 
if  any  honorably  discharged  soldier,  sailor  or  marine  having 
served  in  the  War  of  the  Rebellion,  shall  be  among  those  whose 
names  are  placed  on  such  register,  such  soldier,  sailor  or  marine 
shall  be  considered  as  standing  highest  in  rank  thereon,  and  if 
two  or  more  names  of  such  soldiers,  sailors  or  marines  shall  be 
fotmd  on  said  register,  they  shall  rank  as  to  each  other  according 
to  their  relative  excellence  as  determined  by  said  examination. 
(  Section  20. ) 

(b)  The  term  of  eligibility  of  an  applicant  shall  be  fixed  for 
each  list  by  the  Civil  Service  Commission  at  not  less  than  one  nor 
more  than  three  years.  Appointments  shall  be  made  from  the 
eligible  list  most  nearly  appropriate,  and  a  new  and  separate  list 
shall  be  created  for  a  stated  position  only  when  there  is  no  appro- 
priate list  existing  from  which  appointment  may  be  made.  (Sec- 
tion 14.) 

(i)  The  names  of  all  candidates  who  fulfill  all  the  require- 
ments and  receive  a  final  average  rating  of  70  per  cent,  or  over 
in  the  examination,  and  not  less  than  50  per  cent,  in  any  one 
subject,  shall  be  placed  upon  the  proper  eligfible  list  in  the  order 
of  their  standing  in  the  examination,  except  that  veterans  of  the 
War  of  the  Rebellion  who  present  evidence  of  their  honorable 
discharge  shall,  in  the  order  of  their  standing,  be  placed  at  the 
head  of  the  list.  Against  each  name  shall  be  noted  the  date  of 
examination,  the  date  on  which  the  name  was  entered  on  the  list 
and  the  average  rating. 

(2)  When  two  or  more  eligibles  have  received  the  same  aver- 
age rating,  the  person  first  filing  his  application,  or,  if  the 
examination  be  for  promotion,  the  first  appointed  in  the  depart- 
ment, shall  have  priority. 

(3)  A  name  shall  be  removed  from  the  eligible  list  at  the 
expiration  of  two  years,  tmless  in  the  judgment  of  the  Commis- 
sion it  is  advisable  that  the  names  of  all  those  whose  eligibility 
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Whenever  two  or  more  persons  appointed  from  the  same  eli- 
gible list  are  serving  as  probationers  in  the  same  department,  and 
there  is  necessity  for  a  reduction  of  the  force  of  such  department 
affecting  such  persons,  they  shall  be  preferred  for  retention  in 
the  order  of  their  original  standing  upon  such  list.  (Adopted 
Oct.  6,  1908.) 

(5)  In  case  an  eligible  certified  for  appointment  on  probation 
shall  decline  appointment,  his  name  shall  be  stricken  from  the  list 
and  shall  only  be  restored  to  said  list  in  the  discretion  of  the  Com- 
mission upon  his  written  request  stating  his  reasons  for  declina- 
tion. If  the  declination  is  on  account  of  the  location  of  the 
office,  or  on  account  of  the  amount  of  salary,  the  eligible  shall  not 
be  again  certified  for  the  same  locality  or  for  the  same  or  less 
salary. 

(6)  When  an  eligible  certified  for  appointment  shall  fail  to 
accept  an  offer  of  appointment  by  mail  within  six  business  days 
next  succeeding  the  mailing  of  notice  of  appointment,  or  within 
the  same  or  next  succeeding  business  day  when  the  notificatioD 
is  sent  by  telegram,  he  shall  be  deemed  to  have  declined  the  ap- 
pointment. 

(7)  If  a  person  who  is  not  entitled  to  certification  is  appointed, 
his  appointment,  upon  due  notification  from  the  commission,  shall 
be  revoked. 

(8)  Whenever  a  vacancy  exists  in  a  position  in  the  competitive 
class,  and  an  open  competitive  examination  duly  advertised  does 
not  result  in  an  eligible  list  for  such  position,  the  head  of  the 
office  may  nominate  a  person  to  the  Commission  for  non-competi- 
tive examination,  and  if  such  nominee  shall  be  certified  by  the 
Commission  as  qualified,  he  may  be  appointed  to  fill  such  vacancy. 
In  case  there  is  a  person  serving  in  such  a  position  under  provis- 
ional examination,  and  no  one  applies  to  compete  with  him  in 
an  open  competitive  examination  duly  advertised,  the  provisional 
appointment  of  such  person  may  be  made  permanent.  (Adopted 
Oct.  6,  1908.) 
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RULE  VIII. 

SEASON^  TEMPORARY  AND  EMERGENCY  APPOINTMENTS. 

(a)  Nothing  contained  in  this  act  shall  be  construed  to  pro- 
hibit the  head  of  any  department,  office  or  institution  of  this 
State  or  of  any  municipality  thereof  adopting  the  provisions  of 
this  act  employing  temporarily,  subject  to  the  subsequent  approval 
of  the  Commission,  in  cases  of  emergency,  a  person  or  persons 
to  carry  out  the  work  of  such  department,  office  or  institution, 
but  the  head  of  such  department,  office  or  institution,  upon  em- 
ploying any  such  person  or  persons  shall  immediately  give  notice 
thereof  to  the  Commission  created  by  this  act,  and  as  soon  there- 
after as  practicable  a  person  shall  be  selected  in  accordance  with 
the  other  provisions  of  this  act,  whereupon  the  services  of  the 
person  or  persons  so  temporarily  employed  shall  cease.  In  no 
case  shall  such  employment  continue  for  a  longer  period  than  two 
months,  nor  shall  successive  temporary  appointments  be  made  to 
the  same  position  under  this  provision.     (Section  29.) 

(i)  All  positions  in  the  competitive  class,  where  the  nature 
of  service  is  such  that  it  is  not  continuous  through  the  year,  but 
recurs  in  each  successive  calendar  year,  shall  be  designated  as 
season  positions.  Any  person  originally  appointed  to  or  em- 
ployed in  a  season  position,  under  the  provisions  of  these  rules, 
and  who  has  been  temporarily  separated  from  the  service  by  the 
expiration  thereof  in  any  year,  shall  be  entitled  to  re-appointment 
to  or  re-employment  in  the  same  position  in  the  next  ensuing 
year,  upcm  filing  in  the  office  of  the  Commission,  in  such  form 
as  it  may  prescribe,  a  request  for  such  re-appointment  or  re-em- 
ployment within  six  weeks  previous  to  and  at  least  thirty  days 
before  the  date  of  resumption  of  such  short  term  service.  The 
Commission  shall  certify  to  the  proper  appointing  or  employing 
officer  the  names  and  postoffice  addresses  of  the  persons  who 
have  made  such  formal  requests,  and  they  shall  be  reinstated  in 
the  positions  vacated  by  them  in  the  previous  year  in  the  order 
of  the  date  of  their  original  appointment  or  latest  promotion  in 
the  several  grades,  provided  that  in  the  meantime  they  are  not 
disqualified  from  any  cause.     (Adopted  Oct.  6,  1908.) 

(2)  When  services  are  to  be  rendered  of  a  temporary  char- 
acter, and  for  a  definite  period  not  exceeding  six  months,  the 
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appointing  officer  shall  inform  the  Commission,  stating  the  dura- 
tion of  such  period,  the  rate  of  compensation  and  other  condi- 
tions of  employment,  and  may  select  for  such  employment  one 
of  the  first  three  persons  on  the  appropriate  eligible  list  who, 
after  due  notice  of  the  conditions,  is  willing  to  accept  certifica- 
tion therefor;  but  successive  temporary  appointments  shall  not 
be  made  under  this  clause,  nor  shall  any  person  be  eligible  for 
temporary  employment  if  he  has  served  under  temporary  appoint- 
ment in  the  same  department,  office  or  institution  within  the 
previous  three  months.  Neither  acceptance  nor  declination  of 
any  such  temporary  employment  shall  affect  the  right  of  an  eli- 
gible to  certification  for  regular  appointment;  nor  shall  accept- 
ance confer  any  of  the  rights  of  promotion,  transfer  or  reinstate- 
ment. 

RULE  IX. 

SUSPENSION  AND  REINSTATEMENT. 

(a)  Any  person  holding  an  office  or  position  under  the  Classi- 
fied Service  who  has  been  separated  from  the  service  without  any 
delinquency  or  misconduct  on  his  part,  but  owing  to  reasons  of 
economy  or  otherwise,  may  be  reinstated  within  two  years  from 
the  date  of  such  separation  to  the  same  or  similar  office  or  posi- 
tion in  the  same  department ;  and  whenever  any  permanent  office 
or  position  in  the  Classified  Service  is  abolished  or  made  un- 
necessary, the  person  or  persons  legally  holding  such  office  or 
position  shall  be  deemed  to  be  suspended  without  pay,  and  the 
names  of  such  persons  shall,  on  due  notification  from  the  appoint- 
ing officer,  be  placed  by  the  Commission  on  a  special  list,  and  for 
a  period  of  two  years  from  the  date  of  the  abolishment  of  such 
office  or  position  the  person  who  held  the  same  shall  be  entitled 
to  reinstatement  in  any  office  or  position  of  the  same  or  similar 
kind  as  that  previously  abolished,  and  the  names  of  all  such  per- 
sons, when  an  office  or  position  is  to  be  filled  of  a  character  the 
same  or  similar  to  that  previously  held  by  them,  shall  be  certified 
by  the  Commission  to  any  appointing  officer  when  such  appointing 
officer  shall  make  known  to  such  Commission,  in  the  manner 
designated  in  this  act,  the  office  or  position  to  be  filled.     (Section 

23-) 

(i)  The  names  of  persons  suspended  without  pay,  and  en- 
titled to  reinstatement  in  accordance  with  the  provisions  of  Sec- 
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tion  23,  shall  be  placed  on  special  lists  in  accordance  with  the 
duties  performed  by  such  persons  in  the  positions  from  which 
suspension  is  made  in  the  order  of  the  dates  of  their  original  ap- 
pointment to  the  classified  service.  Whenever  a  vacancy  occurs 
in  a  position  for  which  any  special  list  is  appropriate,  certification 
shall  be  made  therefrom,  in  accordance  with  the  provisions  of 
Rule  VII,  in  preference  to  certification  from  any  other  list  until 
such  special  list  is  exhausted. 


RULEX. 


TRANSFER. 


(a)  With  the  consent  of  the  Commission,  a  person  holding  an 
office  or  position  in  the  Classified  Service  may  on  his  own  request, 
be  transferred  to  a  similar  office  or  position  in  another  office,  de- 
partment or  institution,  but  no  transfer  shall  be  made  from  an 
office  or  position  in  one  class  to  an  office  or  position  in  another 
class,  nor  shall  a  person  be  transferred  to  an  office  or  position  for 
original  entrance  to  which  there  is  required  by  this  act,  or  the 
rules  adopted  pursuant  thereto,  an  examination  involving  essen- 
tial tests  or  qualifications  different  from  or  higher  than  those  re- 
quired for  original  entrance  to  an  office  or  position  held  by  such 
person.     (Section  23.) 

(i)  No  transfer  shall  be  made  or  recognized  until  the  Com- 
mission has  issued  a  certificate  that  the  proposed  transfer  is  in 
accordance  with  law  and  the  provisions  of  these  rules,  and  no 
transfer  shall  be  made  to  a  position  which,  in  the  opinion  of  the 
Commission,  can  be  adequately  filled  by  promotion. 

(2)  A  person  holding  a  position  in  the  competitive  class  who 
did  not  enter  the  service  by  qualifying  in  an  open  competitive 
examination  may  be  transferred  to  a  similar  position  in  the  same 
group  and  grade,  provided  he  has  served  continuously  for  at 
least  three  years  in  a  position  in  the  same  group  and  three  months 
in  the  same  grade  as  that  from  which  transfer  is  proposed. 
(Adopted  October  6,  1908.) 
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RULE  XI. 

PROMOTION. 

(a)  Vacancies  in  positions  in  the  Competitive  Class  shall  be 
filled,  so  far  as  practicable,  by  promotions  from  among  persons 
holding  positions  in  a  lower  grade  in  the  department,  office  or 
institution  in  which  the  vacancy  exists.  Promotions  shall  be 
based  upon  merit,  to  be  ascertained  by  examinations  to  be  pro- 
vided by  the  Commission,  and  upon  the  superior  qualifications 
of  the  person  promoted  as  shown  by  his  previous  service,  due 
weight  being  given  to  seniority  and  experience.  For  the  purposes 
of  this  section  an  increase  in  the  salary,  or  other  compensation 
of  any  person  holding  an  office  or  position  within  the  scope  of 
the  rules  prescribed  by  the  Commission,  beyond  the  limit  fixed 
for  the  grade  in  which  such  office  or  position  is  classified  shall 
be  deemed  a  promotion.  No  person  shall  be  promoted  to  a  posi- 
tion for  original  entrance  to  which  there  is  required  by  this  act, 
or  the  rules  adopted  pursuant  thereto,  an  examination  involving 
essential  tests  or  qualifications  different  from  or  higher  than 
those  required  for  original  entrance  to  the  position  held  by  such 
person  except  as  provided  above.     (Section  22.) 

( 1 )  A  change  in  rank  or  grade  shall  constitute  pnxnotion.  A 
material  change  in  duties  and  responsibilities  shall  be  deemed  a 
change  in  rank  and  an  increase  in  salary  beyond  the  limits  fixed 
for  the  grade  by  Qause  8  of  this  rule  shall  be  deemed  a  change  in 
g^ade. 

(2)  Vacancies  in  position  in  the  competitive  class  above  the 
lowest  rank  or  grade  shall,  so  far  as  practicable,  be  filled  by  pro- 
motion from  among  persons  in  the  same  department,  office  or 
institution,  who  have  held  positions  for  at  least  six  months  in 
the  next  lower  rank  or  grade. 

(3)  Promotion  shall  be  based  on  competitive  mental  ex- 
amination, and  the  comparative  efficiency,  character,  conduct, 
and  seniority  and  experience  in  service  of  the  candidates  for  pro- 
motion. 

(4)  The  departments,  offices  and  institutions  subject  to  Ac 
provisions  of  the  civil  service  law  are  hereby  required  to  establish 
and  maintain  efficiency  records  for  each  employe  holding  a  post- 
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tion  in  the  competitive  class,  showing  the  quantity  of  work 
performed,  the  quality  of  work  performed,  aptitude  and 
capacity  of  •initiative,  punctuality  and  attendance,  and  char- 
acter and  habits  so  far  as  they  affect  efficiency  or  trustworthiness. 
Such  records  shall  also  give  a  list  of  all  fines  and  penalties  im- 
posed and  all  commendations  bestowed.  The  Commission  shall 
furnish  blank  efficiency  records  upon  which  the  entries  shall  be 
made  by  the  immediate  chief  of  the  employe  to  be  rated.  In  the 
first  week  of  January  of  each  year  the  head  of  the  department, 
office  or  institution  shall  certify  and  transmit  to  the  Commission 
a  transcript  or  summary  of  such  records  for  the  preceding  year. 
An  employe's  record  shall  be  open  to  his  inspection  under  proper 
supervision. 

(5)  In  order  to  be  eligible  to  any  promotion  a  person  must 
have  served  continuously  for  the  six  months  immediately  pre- 
ceding such  promotion  in  a  position  in  the  next  lower  g^-ade  and 
in  the  same  group,  in  the  same  office,  department  or  institution 
in  which  the  promotion  is  to  be  made.  If  there  are  less  than  three 
persons  who  have  so  served  in  the  next  lower  grade  in  the  same 
group,  or  if  all  such  persons  fail  in  any  promotion  examination, 
then  all  persons  who  have  so  served  in  the  second  lower  grade 
of  such  group  shall  be  eligible  to  promotion.  The  Commission ' 
may  in  any  case  extend  eligibility  for  promotion  to  the  incum- 
bents of  any  of  the  following  classes  of  positions:  first,  persons 
who  for  more  than  six  months  have  served  in  any  of  the  lower 
grades  in  the  same  group  in  the  same  office,  department  or  insti- 
tution; second,  persons  who  for  more  than  six  months  have 
served  in  another  group,  but  in  a  similar  position  in  the  same 
office,  department  or  institution;  third,  persons  who  for  more 
than  six  months  have  served  in  the  same  or  another  group,  but 
in  a  similar  position,  in  other  offices,  departments  or  institutions ; 
provided,  however,  that  no  persons  in  any  of  the  three  classes  of 
positions  before  mentioned  shall  be  eligible  to  promotion  unless 
the  Commission  shall  find  that  the  nature  of  the  duties  of  the 
positions  held  by  such  persons  are  such  as  naturally  and  properly 
fit  them  to  perfofrm  the  duties  of  the  position  to  which  they  seek 
promotion  as  fully  as  the  duties  of  the  persons  holding  positk)ns 
in  the  next  two  lower  grades  in  the  same  group  in  the  office, 

10  c  s 
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department  or  institution  in  which  promotion  is  to  be  made ;  but 
no  person  shall  be  eligible  to  promotion  who  lacks  any  of  the 
preliminary  requirements  for  original  entrance  to  the  position 
to  be  filled  by  promotion.     (Adopted  Oct.  6,  1908.) 

(6)  Whenever  there  are  not  more  than  three  persons  eligible 
to  any  promotion  the  appointing  officer  may  nominate  one  of  such 
eligible  persons  who  may  be  promoted  upon  passing  the  required 
examination;  but  no  examination  shall  be  required  for  promo- 
tion to  the  next  higher  grade  in  such  a  case  (i)  when  the  person 
promoted  has  qualified  in  an  open  competitive  examination  and 
his  name  is  upon  the  appropriate  eligible  list  for  the  position  to 
be  filled  in  force  at  the  time  of  the  promotion ;  (ii)  when  the  pro- 
motion is  a  mere  increase  in  salary  without  any  change  whatever 
in  the  duties  of  the  person  promoted;  (iii)  when  such  person  en- 
tered the  service  through  open  competitive  examination  if  there 
is  not  required  for  original  entrance  to  the  position  to  which 
promotion  is  sought  an  examination  involving  essential  tests  or 
qualifications  different  from  or  higher  than  those  required  for 
original  entrance  to  the  position  held  by  such  person,  (Adopted 
Oct.  6,  1908.) 

(7)  In  cases  Where  distinct  open  competitive  examinations  are 
customarily  held  and  eligible  lists  maintained  for  several  grades 
in  the  same  group,  persons  who  successfully  compete  in  such  ex- 
aminations for  grades  to  which  they  are  eligible  to  promotion 
under  this  rule  shall  be  preferred  in  certification  from  the  result- 
ing eligible  lists  over  persons  not  eligible  to  promotion.  (Adopted 
Oct.  6,  1908.) 

(8)  Whenever  there  are  more  than  three  persons  eligible  to 
any  promotion  the  commission  shall  hold  a  competitive  examina- 
tion of  those  eligible  to  said  promotion  and  shall  cause  notices 
of  the  same  to  be  posted  conspicuously  in  the  office  or  institution 
wherein  the  promotion  is  to  be  made  and  to  be  mailed  to  those 
eligible  to  the  promotion.     (Adopted  Oct.  6,  1908.) 

(9)  The  Commission  shall  send  to  each  person  entitled  to 
compete  for  promotion  an  application  blank,  upon  which  the  can- 
didate shall  state  in  full  his  experience  in  the  service,  and  before 
entering  the  service,  qualifying  him  to  enter  the  examination. 
Such  application  shall  be  signed  and  sworn  to  and  may  be  given 
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such  weight,  as  supplementing"  the  efficiency  record,  as  the  Com- 
mission shall  see  fit. 

(id)  If  the  vacancy  to  be  filled  is  in  a  position  in  Grades  5,  6 
or  7,  the  Commission  may,  if  it  deems  that,  on  account  of  the  ex- 
ecutive ability  required  to  fill  the  position,  promotion  by  com- 
petitive examination  is  impracticable  and  not  for  the  best  inter- 
ests of  the  service,  hold  an  original  competitive  examination 
without  regard  to  the  number  of  persons  in  the  next  lower  rank 
or  grade. 

(11)  Examinations  for  promotion  shall  be  held  at  such  times 
and  places  as  the  Commission  shall  designate.  Eligible  lists  shall 
be  drawn  up  and  requisition,  certification  and  appointment  made 
in  the  same  manner  as  prescribed  for  original  appointment  in 
Rules  VI  and  VII. 

(12)  The  grades  for  all  departments,  offices  or  institutions, 
except  as  otherwise  specified  in  these  rules,  shall  be  the  following : 

Grade  i.  All  positions,  the  compensation  of  which  is  at  the 
rate  of  not  more  than  $360  per  annum. 

Grade  2.  All  positions,  the  compensation  of  which  is  at  the 
rate  of  more  than  $360  and  not  more  than  $600  per  annum. 

Grade  3.  All  positions,  the  compensation  of  which  is  at  the 
rate  of  more  than  $600  and  not  more  than  $1,000  per  annum. 

Grade  4.  AH  positions,  the  compensation  of  which  is  at  the 
rate  of  more  than  $1,000  and  not  more  than  $1,500  per  annum. 

Grade  5.  All  positions,  the  compensation  of  which  is  at  the 
rate  of  more  than  $1,500  and  not  more  than  $2,000  per  annum. 

Grade  6.  All  positions,  the  compensation  of  which  is  at  the 
rate  of  more  than  $2,000  and  not  more  than  $2,500  per  annum. 

Grade  7.  All  positions,  the  compensation  of  which  is  at  the 
rate  of  more  than  $2,500  per  annum. 

In  determining  the  rate  of  compensation  for  the  purposes  of 
this  rule,  full  maintenance  in  institutions  shall  be  valued  at  $150 
per  annum. 

(13)  Employes  paid  according  to  piece  work  shall  be  consid- 
ered as  not  graded.    (Adopted  June  30,  1908.) 

(14)  In  case  a  statute,  or  an  ordinance,  or  fixed  rule  adopted 
prior  to  December  i,  1908,  provides  for  a  stated  increase  of  sal- 
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Jaii<. 
The  Physician. 

Main  Hospital. 
The  Physicians. 

Branch  Hospital,. 
The  Physicians. 

Essex  County  Isolation  Hospital. 

The  Superintendent, 
The  Physicians. 


CITY  OF  NEWARK. 

(Classified  September  29th,  1908.) 
(Amended  December  15th,  1908.) 

Board  of  Assessment  and  Revision  of  Taxes. 

The  Secretary  of  Board. 

New  City  Hall  Commission. 
The  Secretary. 

Fire  Department. 
The  Secretary. 

Board  of  Health. 

The  Health  Officer  and  Secretary, 

Free  Public  Library, 

Head  of  School  Department. 

Police  Department. 
The  Clerk  and  Secretary. 

Poor  and  Alms. 
The  Assistant  Overseer  of  the  Poor. 


47 

Sinking  Fund  Commission. 
The  Secretary. 

Shade  Tree  Commission. 
The  Secretary. 

Board  of  Street  and  Water  Commissioners. 

executive  department. 
The  Clerk  of  Board. 


CITY  OF  BAYONNE. 

(Classified  December  15,  1908.) 

Fire  Department. 
The  Secretary. 

Department  of  Health. 
The  Secretary. 

Public  Library. 
The  Secretary  of  Board  of  Trustees. 

Police  Department. 
The  Secretary. 

Park  Commission. 
The  Secretary. 

Recorder's  Court. 
The  Clerks  to  Recorder. 

Sinking  Fund  Commission. 
The  Secretary. 
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CITY  OF  JERSEY  CITY. 
(Classified  January  12,  1909.) 

City  Hall  Commission. 
The  Clerk. 

Qty  Clerk. 
The  Assistant  to  City  Clerk. 

City  Collector. 
The  Deputy  City  Collector.     , 

City  Comptroller. 
The  Deputy  Comptroller. 

Board  of  Finance. 
The  Clerk. 

Fire  Department. 
The  Clerk. 

Law  Department. 
The  Assistant  Corporation  Attorney. 

Overseer  of  the  Poor. 

The  Assistant  to  the  Overseer  of  the  Poor. 

Police  Department. 
The  Clerk. 

Shade  Tree  Commission. 
The  Secretary. 

Sinking  Fund  Commission 
The  Clerk. 
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Board  of  Street  and  Water  Commissioners. 

The  Clerk. 

Board  of  Tax  Commissioners. 
The  Chief  Qerk. 

City  Treasurer. 
The  Deputy  Treasurer. 


SCHEDULE  B. 


CLASSIFIED  POSITIONS  IN  THE  NON-COMPETITIVE  CLASS. 

(Rule  XIV,  Clause  i). 


STATE  SERVICE. 

(Classified  October  6,  1908.) 
(Amended  December  15,  1908.) 

Agricuwural  Experiment  Station  : 
The  night  watchman ;  the  office  boy. 

Short  Courses  in  Agriculture  : 

The  grounds  assistant;  the  herdsman;  the  janitor  ($120  per 
annum). 

State  Home  for  Boys  : 

The  coachman;  the  laundress;  the  tailoress;  the  assistant 
tailoress;  the  matrons;  the  assistant  matron. 

Burial  of  Dead  Bodies  Thrown  Upon  the  Shores  oe  the 
State  by  Shipwreck  : 
The  custodians. 

1ST  Troop  Cavalry,  N.  G.  N.  J. : 
The  groom. 

State  Civil  Service  Commission  : 
The  registrars  of  labor. 

School  for  the  Deaf  : 

The  cooks;  the  laundresses;  the  nurse;  the  waitress;  the 
maids. 

(so 


52 

State  Board  of  Education  : 

The  apix>intive  member  of  the  Board  of  Examiners. 

State  Village  i^or  Epileptics  : 

The  seamstress ;  the  attendants ;  the  cooks ;  the  housekeepers; 
the  repairman;  the  laundress;  the  assistant  laundresses; 
the  waitress  and  chambermaid;  the  butcher;  the  ujJiolst- 
erer  and  repairman;  the  gardener;  the  assistant  gfardener; 
the  driver;  the  handyman;  the  dairyman;  the  foreman; 
the  deliverj'man ;  the  civil  engineer;  the  carpenters;  the 
helper  to  carpenter;  the  masons;  the  helpers  to  masons; 
the  painters ;  the  farmhands. 

Home    i^or    the    Care   and    Training    of    Feeble-Minded 
Women  : 

The  chambermaid  and  waitress;  the  head  cook;  the  assistant 
cook;  the  night  watch  and  nurse;  the  hospital  day  nurse; 
the  epileptic  day  nurse;  the  dressmaker  and  attendant; 
the  mending  room  and  attendant;  the  assistant  farmer; 
the  mattress  maker  and  attendant;  the  laundresses;  the 
attendant. 

State  Board  of  Forestry  : 
The  clerk;  the  wardens. 

State  Home  For  Girls  : 

The  dressmaker;  the  assistant  dressmaker;  the  farmer;  the 
graders;  the  coachman;  the  gardener:  the  laundresses;  the 
bookkeeper. 

Xew  Jersey  State  Hospital  at  Morris  Plains: 

The  assistant  bakers;  the  dressmakers;  the  ironers;  the 
clothes  wringer;  the  washers;  the  mangling  clothes;  the 
the  starcher ;  the  assorting  of  clothes ;  the  charge  of  work- 
ing patients'  mending  room ;  the  woman  in  mending  room; 
the  men  in  charge  of  distributing  and  assorting*  clothes; 
the  assistant  chef;  the  dish  and  pan  washers;  the  general 
kitchen  help;  the  cooks;  the  assistant  cooks;  the  food 
man;  the  carv^er;  the  men  in  charge  of  vegetable  rom; 
the  men  in  charge  of  dining  room;  the  coachman;  the 
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coachman's  helper;  the  dairyman;  the  assistant  butcher; 
the  helpers  in  sewerage  disposal  plant;  the  gardener;  the 
men  in  charge  working  {>atients  in  garden;  the  florist's 
helper;  the  man  in  charge  of  working  patients  doing 
grading,  ditching,  etc. ;  the  man  in  charge  of  w^orking  pa- 
tients on  grounds ;  the  man  in  charge  of  working  patients 
on  railroad;  the  foreman  of  railroad  tracks;  the  helper  of 
railroad  tracks;  the  man  in  charge  working  patients 
handling  freight,  etc;  the  man  attending  to  telephone;  the 
man;  the  carver;  the  men  in  charge  of  vegetable  room; 
the  helper  in  hennery;  the  kitchen  help;  the  attendants; 
the  nurses;  the  barber;  the  assistant  barber;  the  wait- 
resses; the  chambermaids;  the  waitresses  and  chamber- 
maids; the  usher;  the  helper  in  mechanical  department; 
the  painter's  helper;  the  cari>enter's  helper;  the  mason's 
helper;  the  man  in  charge  of  milk  room;  the  laundr}' 
helpers ;  the  man  in  charge  of  steam  boilers  in  annex  build- 
ing ;  night  watchman ;  cable  car  conductor. 

PATE  Hospital  at  Trenton,  N.  J. : 

The  copyist  ($30)  ;  the  laundryman,  the  drivers,  the  laundry 
assistant;  the  ironers;  the  coal  passers;  the  mason's 
helper;  the  seamstresses;  the  attendants;  the  nurses;  the 
ushers  the  upholsterers;  the  dairymen;  the  cooks;  the 
domestics;  the  farmhands;  the  gardenhands;  the  coach- 
men; the  night  cook;  the  assistant  cook;  the  assistant 
baker ;  butchers ;  assistant  machinist ;  blacksmith ;  one 
stenographer,  $30. 

TH  Regiment  Infantry,  N.  G.  N.  J. : 
The  target  markers. 

onstruction  of  Inland  Waterways: 
The  gauge-reader. 

econd  Battalion  Naval  Reserve  : 
The  shipkeepers. 

TATE  Normal  School  at  Trenton  : 

The  watchman;  the  janitor's  help;  the  office  bo}  :  the  nurse; 
the  assistant  matron ;  the  receiver;  the  cooks ;  the  assistant 
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cooks;  the  waiters;  the  waitresses;  the  person  in  charge 
of  pantry;  the  porters;  the  chambermaids;  the  laundn' 
help ;  the  assistant  baker ;  the  scrubber ;  the  sweepers. 

State  Oyster  Commission,  Atlantic  County: 
The  guards. 

State  Oyster  Commission,  Delaware  Bay: 

The  steward ;  the  inspector ;  the  captains  of  guard  boat ;  the 
watchmen. 

State  Oyster  Commission,  District  Ocean  County: 
The  watchmen. 

New  Jersey  State  Prison  : 

The  coachman ;  the  teamster ;  the  gardener. 

Department  of  Public  Roads  : 
The  road  supervisors. 

Department  of  Quartermaster-General: 
The  man  in  care  of  clothes  in  arsenal. 

New  Jersey  Reformatory: 

The  teamsters ;  the  barn  men. 

Sanatorium  for  Tuberculous  Diseases: 

The  janitor ;  the  nurses ;  the  assistant  nurses ;  the  attendants; 
the  painter ;  the  laundresses ;  the  assistant  chef ;  the  kitchen 
man;  the  orderlies;  the  maids  and  waitresses:  the  team- 
sters; the  dishwashers. 

Np:w  Jersey  Home  for  Disabled  Soldiers: 
Baker ;  the  Nurses ;  the  stableman ;  the  cook. 

New  Jersey  Home  for  Disabled  Soldiers,  Sailors  or 
Marines,  and  their  Wives  and  Widows: 

The  nurse;  the  assistant  nurse;  the  laundress;  the  coob: 
the  waiters;  the  kitchen  maids;  the  hostler;  the  woman  in 
charge  of  linen-room ;  the  chambermaid ;  the  elevator  con- 
ductor; the  poultry  man. 

State  Water  Supply  Commission: 
The  gauge  station  keepers. 
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ESSEX  COUNTY. 

(Classified  June  23,  1908.) 
(Amended  December  15,   1908.) 

Main  Hospital: 

The  attendants ;  the  work  attendants ;  the  nurses ;  the  seam- 
stresses; the  laundresses;  the  waitresses;  the  assistant 
cooks ;  the  kitchen  messengers.fflffl 

Branch  Hospital: 

The  nurses ;  the  attendants ;  the  work  attendants ;  the  seam- 
stresses; the  laundresses;  the  watiresses;  the  assistant 
cooks ;  the  kitchen  messengers. 

OvERBRooK  Extension  : 
Caretaker  of  filter  beds. 

Essex  County  Isolation  Hospital  : 

The  ambulance  drivers;  the  orderlies;  the  stablemen;  the 
disinfecting  man,  the  nurses;  the  seamstresses;  the  laun- 
dresses; the  waitresses;  the  ward  maids;  the  assistant 
cooks ;  the  kitchen  helper. 


CITY  OF  NEWARK. 

(Classified  September  29,  1908.) 
(Amended  December  15,  1908.) 
City  Home: 

The  cook. 

City  Clerk: 
The  page. 

Fire  Department: 
The  stableman. 
12  c  s 
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Board  of  Health  (Newark  City  Hospital)  : 

The  ambulance  drivers ;  the  door  boy ;  the  morgue  attendant ; 
the  cooks ;  the  food  porter ;  the  kitchen  helpers ;  the  dish- 
washer ;  the  waitresses ;  the  seamstresses ;  the  laundresses ; 
the  porters;  the  laundryman's  helper;  the  orderlies;  the 
ward  maids ;  the  nurses. 

Board  of  Health  (Tuberculosis  Sanitorium)  : 

The  assitant  nurse,  the  cooks;  the  laundresses;  the  maid; 
the  orderly ;  the  waitresses ;  the  kitchen  maid ;  the  helper. 

Law  Department  : 
Messenger.  . 

Free  Public  Library  : 

The  messengers  (salary  less  than  $300). 

Police  Department  : 

The  matrons ;  the  assistant  matrons. 


Playground  Commission: 

The  assistant  custodians ;  the  helper ;  the  watchmen. 

Poor  and  Alms  : 

The  driver;  the  superintendent  of  city  cemetery. 

Shade  Trke  Commission  : 
The  office  boy. 

Board  of  Street  and  Water  Commissioners  Water  Depart- 
ment : 

The  messenger ;  the  flushers :  the  rammers ;  the  stableman. 

P)Oard  of  Strkkt  and  Water  Commissioners,  General  Sv- 
pkrintendent's  Office: 

The  keeper  stone  yard ;  the  utility  men :  the  gate  tender;  the 
detail  Assistant  Superintendent's  office;  the  rammers. 
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CITY  OF  BAYONNE. 
(Classified  December  15th,  1908.) 

Police  Department: 

The  assistants  to  janitor. 

Repair  and  Maintenance: 
The  helpers. 

Water  Department  : 

The  meter  helper ;  the  man  in  charge  of  meter  wagon ;  the 
helpers. 


CITY  OF  JERSEY  CITY. 

(Classified  January  12th,  1909.) 

PuBuc  Baths: 

The  female  attendants. 

City  Hall  Commission  : 

The  i)(>rters;  the  laundresses. 

Board  of  Health  : 

The  seamstresses;  the  cooks;  the  fireman  (salary.  $216); 
the  telephone  operator  (salary,  $120)  ;  the  general  utility 
man ;  the  nurses ;  the  pupil  nurses  ;  the  orderlies :  the  jani- 
tor (salar\\  $300)  ;  the  laundresses. 

Police  Department: 

The  janitress;  the  matron. 

Overseer  of  the  Poor : 
Janitrix. 
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Board  of  Street  and  Water  Commissioners — Supply  and 
Distribution  of  Water  (Laying  and  Repairing  Water 
Pipes). 

The  rammers ;  the  rockman :  the  custodian  of  the  reservoir ; 
the  night  watchman. 

Board  of  Street  and  Water  Commissioners — Paving  and 
Repair  of  Streets: 

The  rammers. 

Free  Public  Library  : 

The  general  assistants  (salarj-,  below  $300)  :  the  driver. 


SCHEDULE  C. 


CLASSIFIED  POSITIONS  I      THE  LABOR  CLASS. 

(Rule  XV,  Clause  i.) 


STATE  SERVICE. 

(Qassified  October  6th,  1908.) 
(Amended  December  15th,  1908.) 

Agricultural  Experiment  Station  : 
The  laborers. 

Short  Courses  in  Agriculture  : 
The  laborer  on  farm. 

State  Home  for  Boy  : 

The  laborer;  the  farm  hand. 

School  for  the  Deaf  :  ^ 
The  cleaners. 

Home    for   the    Care    and   Training   of    Feeble-Minded 
Women  : 
The  laborers. 

State  Geological  Survey: 

The  janitor  ($10  per  month). 

State  Home  for  Girls  : 

The  laborers  and  teamsters. 

New  Jersey  State  Hospital  at  Morris  Plains: 

The  men  in  care  of  cows ;  the  stableman ;  the  farm  laborers ; 
the  drivers ;  the  laborers ;  the  man  in  charge  of  pigs. 

(59) 
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First  Regiment  Infantry,  N.  G.  N.  J. : 
The  charwoman. 

Fourth  Regiment  Infantry,  N.  G.  N.  J.  : 
The  Charwoman. 

Manual  Training  and  Industriai^  School  for  Colored 
Youth : 

The  farm  hand. 

Montclair  State  Normal  School: 
The  laborers. 

Department  of  Quartermaster-General: 
The  laborers;  the  teamsters. 

New  Jersey  Home  for  Disabled  Soldiers: 
The  teamster ;  the  charwoman. 

State  House  Commission: 
The  laborers. 


ESSEX  COUNTY. 

(Classified  June  23,  1908.) 
(Amended  December  15th,  1908.) 

Court  House: 

The  chanvomen. 

County  Roads: 

The  laborers;  the  stone  spreaders;  the  drivers;  the  team- 
sters ;  the  watchmen  of  roads. 

Branch  Hospital: 
The  farm  hands. 

Essex  County  Isolation  Hospital: 
The  scrub  women. 
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CITY  OF  NEWARK. 

(Classified  September  29,  1908.) 
(Amended  December  15,  1908.) 

City  Clerk  : 
The  cleaner, 

Board  of  Health  (Newark  City  Hospital)  : 
The  cleaners ;  the  floor  polishers. 

Board  of  Health  (Mosquito  Department)  : 
The  ditcher. 

Public  Markets: 

The  market  sweepers. 

Subordinate  Help,  City  Hall  : 

Thfe  cuspidore  cleaners ;  the  cleaners. 

Shade  Tree  Commission  : 
The  laborers. 

Board  of  Street  and  Water  Commissioners,  Water  De- 
partment : 

The  laborers;  the  teamsters;  the  drivers. 

Sewers  and  Drainage,  Engineering  Department: 
The  laborers. 

General  Superintendent's  Office: 

The  stablemen ;  the  watchmen ;  the  laborers ;  the  teamsters ; 
the  drivers  of  singles ;  the  driver's  helpers ;  the  shovelers. 

Sewers  and  Drainage,  House  Connections: 

Laborers;  toolmen;  stablemen;  drivers;  watchmen. 
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CITY  OF  BAYONNE. 

(Qassified  December  15,  1908.) 

Park  Commission: 
The  laborers. 

Streets  and  Garbage: 

The  drivers ;  the  laborers ;  the  laborer  and  foreman. 


CITY  OF  JERSEY  CITY. 
(Classified  January  12th,  1909.) 

City  Hall  Commission: 
The  cleaners. 

Board  of  Health  : 
The  Cleaners. 

Shade  Tree  Commission: 
The  laborers. 

Board  of  Street  and  Water  Commissioners — ^Repairs  aiid 
Construction  of  Sewer: 

The  sewerman;  the  laborers. 

Board  of  Street  and  Water  Commissioners — Supply  and 
Distribution  of  Water  (Laying  and  Repairing  Water 
Pipes)  : 

The  drivers;  the  laborers. 

Board  of  Street  and  Water  Commissioners — Supply  and 
Distribution  of  Water  (  Meter  Department)  : 

The  laborers. 
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Board  of  Street  and  Water  Commissioners — Paving  and 
Repair  of  Streets: 

The  drivers ;  the  laborers. 

Free  Public  Library: 
The  charwoman. 

Board  of  Street  and  Water  Commissioners — Supply  and 
Distribution  of  Water  (Belleville  Pumping  Station). 
(For  High  Service  Pumping  Station.) 

The  general  workmen. 

Board  of  Street  and  Water  Commissioners — Supply  and 
Distribution  of  Water  (Miscellaneous)  : 

The  stablemen  (salary,  $65  per  month). 

Board  of  Street  and  Water  Commissioners — Department 
of  Street  Cleaning: 

The  drivers ;  the  stablemen ;  the  laborers ;  the  keeper  of  rec- 
ords ;  the  keeper  of  tools ;  the  inspectors  of  loads. 


GENERAL  REQULATIONS. 


REGULATION    I — THE    PRESIDENT. 

The  President,  subject  to  the  direction  of  the  Commission, 
shall  have  such  general  authority  and  responsibility  in  the  ad- 
ministration of  the  law,  rules  and  regulations,  as  shall  not  be 
inconsistent  with  the  powers  reserved  to  the  Commission  or 
vested  in  some  other  officer. 

REGUI.ATION    2 — ^THE   CHIEF   EXAMINER. 

The  Chief  Examiner,  subject  to  the  direction  of  the  Commis- 
sion, shall  have  charge  of  all  matters  pertaining  to  examinations, 
and  in  connection  therewith  he  shall: 

(i)   JPrepare  blank  forms  for  application  for  examination. 

(2)  Receive  applications  for  competitive  examination  and  de- 
temiine  all  questions  relating  to  eligibility  of  candidates. 

(3)  Advertise. and  issue  authority  to  hold  all  examinations, 
and  supervise  the  preparation  of  questions  and  other  prelimi- 
nary arrangements  for  such  examinations,  and,  so  far  as  practi- 
cable, attend  them. 

(4)  Grant"  authority  to  candidates  to  enter  examinations. 

(5)  Prepare,  after  consultation  with  appointing  officers  con- 
cerned, schemes  of  examination,  including  age  limits  and  other 
preliminary  requirements  for  candidates. 

(6)  Assign  and  direct  the  woric  of  examiners  and  take  care 
to  secure  accuracy,  uniformity  and  justice  in  their  proceedings, 
and  such  proceedings  and  all  papers  pertaining  thereto  shall  at 
all  times  be  open  to  him.  Whenever  the  qualifications  for  a  posi- 
tion are  of  professional,  scientific,  technical  or  expert  character, 
the  Chief  Examiner  may  obtain  such  advice  and  assistance  from 
competent  and  trustworthy  sources  as  may  be  expedient  and 
available.  In  case  a  vacancy  occurs  in  any  position  of  examiner 
during  a  recess  of  the  Commission,  the  Chief  Examiner  may, 
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when  necessary,  select  a  person  to  fill  such  vacancy  temporarily, 
pending  a  permanent  selection  by  the  Commission. 

7.  Notify  candidates  of  the  results  of  their  examinations  and 
report  the  names  of  successful  competitors  to  the  Secretary  for 
enrollment  upon  the  proper  register  of  eligibles. 

8.  He  shall  take  care  that  the  rules  and  r^^lations  regarding 
examinations  are  complied  with,  and  bring  any  case  of  their  in- 
fraction to  the  attention  of  the  Commission.  He  shall  also  from 
time  to  time  inspect  the  proceedings  and  papers  connected  with 
tlie  examinations  for  the  service  of  cities,  and  make  investigations 
into  complaints  regarding  such  examinations,  and  make  report  of 
such  inspections  and  investigations  to  the  Commission. 

9.  He  shall  perform  such  other  appropriate  duties  as  may  be 
specified  in  these  regulations  or  assigned  to  him  by  the  Commis- 
sion. 

REGUI.ATION    3 — THE   SECRETARY. 

The  Secretary  shall,  subject  to  the  direction  of  the  Commis- 
sion: 

( 1 )  Keep  the  minutes  of  the  proceedings  of  the  Commission 
and  have  charge  of  the  books,  records,  papers,  official  seal  and 
other  property  in  its  office. 

(2)  Prepare  from  the  reports  of  the  Chief  Examiner,  and 
keep  in  proper  order  eligible  lists  of  candidates  who  successfully 
pass  competitive  examinations. 

(3)  Make  certification  to  appointing  officers,  upon  their  requi- 
sition, of  those  eligible  to  appointment  or  employment. 

(4)  Keep  the  official  roster  and  have  charge  of  the  certifica- 
tions of  pay-rolls  and  estimates  for  payment  of  compensation. 

(5)  Have  charge  of  the  accounts  of  the  salaries  and  expenses 
of  the  Commission  and  its  subordinates,  conduct  its  correspctfid- 
ence  and  perform  such  other  appropriate  duties  as  it  may  assign 
him. 
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REGUI^ATION  4 ORDER  OF  BUSINESS. 

The  order  of  business  at  regular  meetings  of  the  Commission 

shall  be  as  follows: 

« 

I.  Calling  to  Order. 

II.  Reading  and  Approval  of  Minutes. 

III.  Reports  of  Standing  Committees. 

IV.  Reports  of  Special  Committees. 
V.  Report  of  Secretary. 

VI.  Report  of  Examiner. 
VII.  Unfinished  Business. 
VIII.  Miscellaneous  New  Business. 
IX.  Appointments  of  Special  Committees. 
X.  Approval  of  Requisitions  and  Bills. 


REGULATION    5 — INTERPRETATION    OF   TERMS. 

For  purposes  of  classification  the  term  **head  of  a  department'' 
shall  be  interpreted  as  meaning  an  official  who  exercises  initiative 
or  original,  independent  and  exclusive  executive  authority  Dver 
a  distinct,  separate  and  independent  branch  of  the  general  govern- 
ment of  the  State  or  municipality,  subject  only  to  constitutional 
or  statutory  prescription  and  to  the  general  direction  of  the  gen- 
eral government  of  the  State  or  municipality ;  or  who,  under  his 
commission,  warrant  or  certificate  of  appointment,  is  invested 
with  independent,  initiative  and  administrative  powers  as  to  the 
general  direction  of  the  affairs  pertaining  to  his  office. 

(Adopted  January  19th,  1909.) 


The  Civil  Service  Law. 


An  Act  regulating  the  emplojnment,  tenure  and  dis- 
charge of  certain  officers  and  employes  of  this  State, 
and  of  the  various  counties  and  municipalities  thereof, 
and  providing  for  a  civil  service  commission,  and 
defining  its  powers  and  duties. 

Whereas^  it  was  the  opinion  of  the  Conference  Com- 
mittee appointed  by  the  two  houses  of  the  Legisla- 
ture to  consider  the  so-called  Civil  Service  bill  that 
a  Civil  Service  Commission  should  be  non-partisan; 
now,  therefore: 
Be  it  enacted  by  the  Senate  and  General  Assembly 

of  the  State  of  New  Jersey: 

1.  After  the  expiration  of  six  months  from  the  time 
of  the  approval  of  this  act  appointments  to  and  pro- 
motions in  the  civil  service  of  this  State,  and  after  the 
expiration  of  forty-five  days  from  the  time  of  its  adop- 
tion by  any  municipality  of  this  State  as  hereinafter 
provided,  appointments  to  and  promotions  in  the  civil 
service  of  such  municipality,  shall  be  made  only  accord- 
ing to  merit  and  fitness,  to  be  ascertained,  as  far  as 
practicable,  by  examinations,  which  as  far  as  practicable 
shall  be  competitive;  and  after  the  expiration  of  said 
six  months,  or  forty-five  days,  as  the  case  may  be,  no 
person  shall  be  appointed,  transferred,  reinstated,  pro- 
moted, reduced  or  dismissed  as  an  officer,  clerk,  em- 
ploye or  laborer  in  the  civil  service  under  the  govern- 
ment of  this  State^  or  such  municipality  thereof  as  shall 
adopt  the  provisions  of  this  act  as  hereinafter  provided, 
in  any  manner  or  by  any  means  other  than  those  pre- 
scribed in  this  act. 

2.  All  officers,  clerks  and  employes  now  in  the  employ 
of  the  State  or  any  municipality  adopting  this  act,  com- 
ing within  the  competitive  or  non-competitive  class  of 
the  civil  service,  shall  continue  to  hold  their  offices  or 
employments,  and  shall  not  be  removed  therefrom  ex- 
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cept  in  accordance  with  the  provisions  of  section  t^^xnty- 
four  hereof,  it  being  the  intention  hereby  to  include 
any  and  all  such  officers,  clerks,  employes  and  laborers 
within  the  classified  service  of  the  State  or  municipalit)-, 
as  the  case  may  be,  and  to  be  subject  in  all  respects  to 
the  provisions  of  this  act. 

3.  The  Governor  shall,  by  and  with  the  advice  and 
consent  of  the  Senate,  appoint  four  persons  to  4>e  civil 
service  commissioners  under  this  act,  all  of  whom  must 
be  residents  of  the  State  of  New  Jersey,  and  at  the 
time  of  such  appointment  shall  designate  one  of  said 
commissioners  to  hold  office  for  the  term  of  one  year, 
one  for  the  term  of  two  years,  one  for  the  term  of  three 
years  and  one  for  the  term  of  four  years,  beginning 
from  the  date  of  the  approval  of  this  act ;  and  thereafter 
at  the  expiration  of  such  period  of  one  year  the  Gov- 
ernor of  tliis  State  shall,  by  and  with  the  advice  and 
consent  of  die  Senate,  appoint  one  person  as  the  suc- 
cessor of  the  commissioner  whose  term  shall  have  ex- 
pired, to  serve  for  a  term  of  four  years,  and  until  his 
successor  shall  have  been  appointed  and  qualified.  No 
commisioner  shall  hold  any  other  office  of  profit  under 
the  government  of  this  State  or  of  the  United  States. 
Three  members  of  said  commission  shall  constitute  a 
quorum  for  the  transaction  of  business.  Any  vacancy 
in  such  commission  shall  be  filled  by  appointment  by  the 
Governor  for  the  remainder  of  the  term,  subject  to 
confirmation  by  the  Senate,  but  any  appointment  shall 
be  in  force  until  acted  upon  by  the  Senate. 

4.  The  Governor  may  remove  any  Commissioner  for 
inefficiency,  neglect  of  duty  or  misconduct  in  office, 
having  first  given  to  such  Commissioner  a  copy  of  the 
charges  against  him  and  an  opportunity  of  being  pub- 
licly heard  in  person  or  by  counsel,  upon  not  less  than 
ten  days'  notice  in  writing,  and  a  statement  of  the  find- 
ings of  the  Governor  and  the  reasons  for  his  action 
shall  be  filed  by  the  Governor  with  the  Secretary  of 
State. 

5.  Each  commissioner  shall  receive  a  salary  of  two 
thousand  dollars  per  annum,  payable  monthly,  out  of 
the  treasury  of  this  State,  on  the  warrant  of  the  Comp- 
troller. The  person  selected  under  the  provisions  of 
this  act  to  act  as  president  of  said  commission  shall 
receive  an  additional  salary-  of  five  hundred  dollars  per 
annum.    In  addition  each  commissioner  sliall  be  entitled 
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to  be  paid  out  of  the  treasury  of  this  State,  on  the 
warrant  of  the  Comptroller,  such  sums  as  shall  be 
incurred  for  necessary  traveling  and  other  expenses ;  but 
no  money  shall  be  paid  out  of  the  treasury  for  any 
such  purpose  except  on  bills  presented  to  the  Treasurer, 
duly  verified  by  the  oath  of  the  person  presenting  the 
claim. 

6.  The  commission  created  by  this  act  shall  select 
from  among  its  members  a  president,  and  appoint  a 
chief  examiner  and  a  secretary,  who  must  be  residents 
of  the  State  of  New  Jersey.  This  commission  shall  not, 
however,  expend  for  salaries  and  expenses  in  any  one 
year  a  greater  sum  than  twenty-five  thousand  dollars, 
nor  any  sum  in  excess  of  the  amount  appropriated  by 
the  Legislature  in  the  annual  appropriations  act. 

7.  The  secretary  shall  receive  a  salary  of  two  thou- 
sand dollars  a  year  and  the  chief  examiner  a  salary  of 
three  thousand  dollars  a  year,  to  be  paid  in  equal 
monthly  payments  out  of  the  treasury  of  the  State  on 
the  warrant  of  the  Comptroller.  The  commission  may 
also  appoint  such  other  clerical  and  necessary  assistants 
as  may  be  necessary  to  carry  out  the  provisions  of  this 
act,  and  fix  their  compensation,  which  shall  be  paid  out 
of  the  treasury  of  the  State  on  the  warrant  of  the  Comp- 
troller. The  secretary,  chief  examiner,  clerks  and  assist- 
ants shall,  in  addition  to  their  salaries,  receive  such 
necessary  traveling  and  other  expenses  incurred  under 
the  provisions  of  this  act  as  shall  be  approved  by  the 
commission,  which  shall  be  paid  out  of  the  treasury  of 
the  State  on  the  warrant  of  the  Comptroller;  but  no 
money  shall  be  paid  out  by  the  treasury  for  any  purpose 
except  on  bills  presented  to  the  Treasurer  duly  verified 
by  the  oath  of  the  person  presenting  the  claim.  Should 
any  commissioner  be  removed  from  office,  or  any  em- 
ploye of  said  commission  be  discharged,  such  commis- 
sioner Of  employe  shall  only  be  entitled  to  receive  his 
compensation  up  to  the  date  of  such  removal  or  dis- 
charge. 

8.  The  commission  shall  also  have  the  power : 
First  To  prescribe,  amend  and  enforce  rules  and  reg- 
ulations for  carrying  into  effect  the  provisions  of  this 
act. 

Second.  To  keep  minutes  of  its  own  proceedings 
and  records  of  its  examinations  and  other  official 
actions.     All  recommendations  of  applicants  for  office 
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and  causes  of  removal  received  by  the  commission  shall 
be  filed,  and  all  such  records  (except  recommendaticms 
of  former  employers),  shall  be  open  to  public  inspec- 
tion under  reasonable  regulations. 

Third.  To  make  investigations,  either  sitting  as  a 
IxKly  or  through  a  single  commissioner,  concerning  all 
matters  touching  the  enforcement  and  effect  of  this  act, 
and  the  rules  and  regulations  prescribed  thereunder,  and 
concerning  the  action  of  any  examiner  or  subordinate 
of  the  commission  and  any  person  in  the  paid  employ  of 
this  State  or  any  municipality  that  may  hereafter  adopt 
the  provisions  of  this  act,  in  respect  to  the  execution  of 
this  act.  and  in  the  course  of  such  investigations  each 
commissioner  and  the  chief  examiner  shall  have  power 
to  administer  oaths  and  affirmations  and  to  take  testi- 
monv. 

Fourth.  To  subpoena  and  require  the  attendance  in 
this  State  of  witnesses,  and  the  production  thereby  of 
books  and  papers  pertinent  to  the  investigations  and  in- 
quiries hereb}'  authorized,  and  to  examine  them  and 
such  public  records  as  it  shall  require  in  relation  to  any 
matter  which  it  has  the  authority  to  investigate.  The 
fees  for  such  witnesses  for  attendance  and  travel  shall 
be  the  same  as  for  witnesses  before  the  Courts  of  Com- 
mon Pleas,  and  shall  be  paid  from  the  appropriations 
made  to  the  commission.  All  officers  and  employes  in 
the  paid  service  of  this  State,  and  of  any  municipality 
that  may  hereafter  adopt  the  provisions  of  this  act, 
and  their  deputies,  clerks,  subordinates  and  employes, 
shall  attend  and  testify  when  required  to  do  so  by 
said  commission.  Any  disobedience  to  or  neglect 
of  any  subpcena  issued  by  the  said  commissioners 
or  anv  refusal  to  testifv  shall  be  certified  in  writ- 
ing  by  the  president  of  said  commission  to  the 
judge  of  the  Court  of  Common  Pleas  of  the  county 
in  which  such  disobedience  occurred,  who  shall  ther^ 
upon,  by  a  warrant  issued  to  the  sheriff  of  the  county, 
direct  the  production  of  the  body  of  the  person  so  dis- 
obeying, and  upon  the  production  of  the  body  of  sudi 
person,  shall  in  a  summary  way,  inquire  into  the  cansc 
of  such  disobedience,  and  if  no  sufficient  cause  be 
shown  therefor  shall  by  a  commitment  issued  tmder  his 
hand,  directed  to  the  keeper  of  the  common  jail  of  said 
county.  r>rder  the  detention  in  such  common  jail  of  suA 
.  i>erson  for  such  period  of  time,  not  exceeding'  ninety 
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days,  as  said  judge  in  said  commitment  shall  designate, 
or  until  such  person  shall  purge  himself  of  such  dis- 
obedience. Any  person  who  shall  knowingly  give  false 
testimony  before  said  commission  shall  be  guilty  of  a 
misdemeanor.  No  person  shall  be  excused  from  testi- 
fying, or  from  producing  any  books  or  papers,  before 
said  commission  upon  the  ground  that  the  testimony  or 
evidence,  boc4cs  or  documents,  required  of  him  may 
tend  to  incriminate  him,  or  subject  him  to  a  penalty  or 
forfeiture;  but  no  person  shall  be  prosecuted,  punished 
or  subjected  to  any  penalty  or  forfeiture  for  or  on  ac- 
count of  any  act,  transaction,  matter  or  thing  concern- 
ing which  he  shall,  under  oath,  have  testified  or  pro- 
duced documentary  evidence. 

Fifth.  To  make  an  annual  report  to  the  Governor, 
showing  its  own  actions,  its  rules  and  regulations,  and 
all  the  exceptions  thereto  in  force,  and  the  practical 
effects  thereof,  and  any  suggestions  it  may  approve  for 
the  more  effectual  accomplishment  of  the  purposes  of 
this  act. 

9.  The  commission  shall  be  provided,  as  soon  as  may 
be  convenient,  with  suitable  office  accommodations  in  the 
capitol  building  at  Trenton,  and  it  shall  be  the  duty  of 
the  officials  having  control  of  municipal  buildings 
throughout  the  State  to  furnish  convenient  offices  and 
rooms  for  examination  purposes,  with  the  necessary 
light,  heat  and  furniture  for  flie  accommodation  of  local 
examiners  and  registrars,  upon  requisition  by  the  com- 
mission, when  the  same  shall  have  been  rendered  neces- 
sary by  the  adoption  by  any  such  municipality  of  the  pro- 
visions of  this  act.  The  office  of  said  commission  in  the 
capitol  building  shall  be  open  for  business  between  nine 
o'clock  in  the  forenoon  and  five  o'clock  in  the  afternoon 
of  each  business  day. 

ID.  It  shall  be  the  duty  of  all  of  the  officers  of  this 
State,  or  of  any  municipality  thereof  that  may  adopt  the 
provisions  of  this  act,  to  conform  to,  comply  with,  and 
to  aid  in  all  prc^r  ways  in  carrying  into  effect  the  pro- 
visions of  this  act,  and  the  rules  and  regulations  pre- 
scribed thereunder  and  any  modification  thereof.  No 
officer  or  officers  having  the  power  of  appointment  or 
cmplo5rment  to  the  civil  service  of  this  State,  or  to  that 
of  any  municipality  thereof  that  may  hereafter  adopt 
the  provisicMis  of  this  act,  shall,  after  this  act  shall  be- 
come effective  in  connection  with  the  civil  service  of  the 
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State  or  municipality,  as  the  case  may  be,  as  prescribed 
in  section  one  hereof,  select  or  appoint  any  person  for 
appointment,  employment,  promotion  or  reinstatement, 
except  in  accordance  with  the  provisions  of  this  act  and 
the  rules  and  regulations  prescribed  thereunder.  Any 
person  employed  or  appointed  contrary  to  the  provisions 
of  this  act,  or  of  the  rules  and  regulations  established 
thereunder,  shall  be  paid  by  the  officer  or  officers  so  em- 
ploying or  appointing,  or  attempting  to  employ  or  ap- 
point, the  compensation  agreed  upon  for  any  services 
performed  under  such  appointment  or  employment,  or 
attempted  appointment  or  employment,  or  in  case  no 
compensation  is  agreed  upon,  the  actual  value  of  such 
services  and  any  expenses  incurred  in  connection  there- 
with, and  shall  have  an  acton  of  debt  against  such 
officer  or  officers,  or  any  of  them,  for  such  sum  or 
sums  and  for  the  costs  of  the  action.  No  public  office 
shall  be  reimbursed  by  the  State,  or  by  any  municipality 
thereof,  for  any  sums  so  paid  or  recovered  in  any  such 
action. 

1 1 .  The  civil  service  of  the  State  of  New  Jersey,  and 
of  the  municipalities  thereof  when  and  as  they  may 
adopt  the  provisions  of  this  act,  in  the  manner  herein- 
after provided,  shall  be  divided  into  the  unclassified 
service  and  the  classified  service.  The  unclassified 
service  shall  not  be  subject  to  any  of  the  provisions  of 
this  act,  and  shall  include  the  following  classes : 

All  officers  elected  by  popular  vote; 

All  officers  appointed  by  the  Governor,  with  or  with- 
out the  advice  and  consent  of  either  or  both  branches 
of  the  Legislature; 

All  officers  and  employes  appointed  by  either  or  both 
branches  of  the  Legislature; 

All  election  officers. 

All  heads  of  departments  of  the  State  government, 
and  members  of  commissions  and  boards  thereof,  and 
all  appointments  of  the  mayor;  and  also  all  heads  of 
departments  the  members  of  commissions  and  boards 
elected  by  the  board  of  aldennen,  common  council  or 
other  governing  body  of  the  municipalities  that  may 
adopt  the  provisions  of  this  act ; 

All  law  officers  of  any  municipality  that  may  adopt 
the  provisions  of  this  act : 

All  officers  and  persons  in  the  militia ; 
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All  superintendents  of,  teachers  and  instructors  in  the 
public  schools  and  State  institutions,  county  superinten- 
dent and  members  of  all  boards  of  education,  all  police 
magistrates  appointed  by  the  mayor  or  other  head 
officer  of  any  municipality  that  may  adopt  the  pro- 
visions of  this  act. 

The  classified  service  shall  include  all  persons  in  the 
paid  service  of  the  State  or  the  municipalities  thereof 
that  may  adopt  the  provisions  of  this  act,  not  included 
in  the  unclassified  service. 

12.  The  officers,  positions  and  employments  in  the 
classified  service  of  the  State,  and  of  the  municipalities 
thereof  that  may  adopt  the  provisions  of  this  act,  shall 
be  arranged  by  the  civil  service  commission  in  four 
classes,  to  be  designated  as  the  exempt  class,  the  com- 
petitive class,  the  non-competitive  class  and  the  labor 
class,  which  classification  may  be  changed  from  time  to 
time  as  the  commission  shall  deem  proper.    "^ 

13.  The  following  positions  shall  be  included  in  the 
exempt  class: 

(i)  The  deputy  or  first  assistant  of  principal  ex- 
ecutive officers  authorized  by  law  to  act  generally  for 
and  in  the  place  of  his  principal ; 

(2)  The  legal  assistants  of  the  law  department  of 
the  State,  and  of  the  municipalities  adopting  the  pro- 
visions of  this  act,  and  in  the  offices  of  prosecuting  at- 
torneys to  the  number  actually  engaged  in  trial  or  ap- 
peal work  and  appearing  in  the  courts ; 

(3)  One  secretary  or  clerk  of  each  department,  board 
and  commission  authorized  by  law  to  appoint  a  secretary 
or  clerk; 

(4)  One  private  secretai^r  or  clerk,  or  stenographer, 
of  each  judge  or  each  principal  executive  officer; 

(5)  All  officials  of  State  and  county  institutions  who 
must  of  necessity  be  physicians; 

(6)  In  addition  to  the  above  there  may  be  included  in 
the  exempt  class  all  other  offices  or  positions,  except 
laborers,  for  the  filling  of  which  competitive  or  non-com- 
petitive examinations  shall  be  found  by  the  civil  service 
axnmissions  to  be  impracticable.  But  no  office  or  posi- 
tion shall  be  deemed  to  be  in  the  exempt  class  unless  it 
is  specifically  named  in  such  class  in  the  rules,  and  the 
reasons  for  each  such  exemption  shall  be  stated  sepa- 
rately in  the  annual  reports  of  the  said  commission. 
Nat  more  than  one  appointment  shall  be  made  to  or 
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when  necessary,  select  a  person  to  fill  such  vacancy  temporarily, 
pending  a  permanent  selection  by  the  Commission. 

7.  Notify  candidates  of  the  results  of  their  examinations  and 
report  the  nanies  of  successful  competitors  to  the  Secretary  for 
enrollment  upon  the  proper  register  of  eligibles. 

8.  He  shall  take  care  that  the  rules  and  r^^lations  regarding 
examinations  are  complied  with,  and  bring  any  case  of  their  in- 
fraction to  the  attention  of  the  Commission.  He  shall  also  from 
time  to  time  inspect  the  proceedings  and  papers  connected  with 
tlie  examinations  for  the  service  of  cities,  and  make  investigations 
into  complaints  regarding  such  examinations,  and  make  report  of 
such  inspections  and  investigations  to  the  Commission. 

9.  He  shall  perform  such  other  appropriate  duties  as  may  be 
specified  in  these  regulations  or  assigned  to  him  by  the  Commis- 
sion. 

REGUI^ATION    3 — THE   SECRETARY. 

The  Secretary  shall,  subject  to  the  direction  of  the  Commis- 
sion: 

(i)  Keep  the  minutes  of  the  proceedings  of  the  Commission 
and  have  charge  of  the  books,  records,  papers,  official  seal  and 
other  property  in  its  office. 

(2)  Prepare  from  the  reports  of  the  Chief  Examiner,  and 
keep  in  proper  order  eligible  lists  of  candidates  who  successfully 
pass  competitive  examinations. 

(3)  Make  certification  to  appointing  officers,  upon  their  requi- 
sition, of  those  eligible  to  appointment  or  employment. 

(4)  Keep  the  official  roster  and  have  charge  of  the  certifica- 
tions of  pay-rolls  and  estimates  for  payment  of  compensation. 

(5)  Have  charge  of  the  accounts  of  the  salaries  and  expenses 
of  the  Commission  and  its  subordinates,  conduct  its  correspond- 
ence and  perform  such  other  appropriate  duties  as  it  may  assign 
him. 


67 


REGULATION  4 — ORDER  OF  BUSINESS. 

The  order  of  business  at  regular  meetings  of  the  Commission 

shall  be  as  follows: 

« 

I.  Calling  to  Order. 

II.  Reading  and  Approval  of  Minutes. 

III.  Reports  of  Standing  Committees. 

IV.  Reports  of  Special  Committees. 
V.  Report  of  Secretary. 

VI.  Report  of  Examiner. 
VII.  Unfinished  Business. 
VIII.  Miscellaneous  New  Business. 
IX.  Appointments  of  Special  Committees. 
X.  Approval  of  Requisitions  and  Bills. 


REGULATION  5 — INTERPRETATION  OF  TERMS. 

For  purposes  of  classification  the  term  '*head  of  a  department'' 
shall  be  interpreted  as  meaning  an  official  who  exercises  initiative 
or  original,  independent  and  exclusive  executive  authority  over 
a  distinct,  separate  and  independent  branch  of  the  general  govern- 
ment of  the  State  or  municipality,  subject  only  to  constitutional 
or  statutory  prescription  and  to  the  general  direction  of  the  gen- 
eral government  of  the  State  or  municipality ;  or  who,  under  his 
commission,  warrant  or  certificate  of  appointment,  is  invested 
with  independent,  initiative  and  administrative  powers  as  to  the 
general  direction  of  the  affairs  pertaining  to  his  office. 

(Adopted  January  19th,  1909.) 


The  Civil  Service  Law. 


An  Act  regulating  the  employment,  tenure  and  dis- 
charge of  certain  officers  and  employes  of  this  State, 
and  of  the  various  counties  and  municipalities  thereof, 
and  providing  for  a  civil  service  commission,  and 
defining  its  powers  and  duties. 

Whereas^  it  was  the  opinion  of  the  Conference  Com- 
mittee appointed  by  the  two  houses  of  the  Legisla- 
ture to  consider  the  so-called  Civil  Service  bill  that 
a  Civil  Service  Commission  should  be  non-partisan; 
now,  therefore: 
Be  it  enacted  by  the  Senate  and  Generai  Assembly 

of  the  State  of  New  Jersey: 

1.  After  the  expiration  of  six  months  from  the  time 
of  the  approval  of  this  act  appointments  to  and  pro- 
motions in  the  civil  service  of  this  State,  and  after  the 
expiration  of  forty-five  days  from  the  time  of  its  adop- 
tion by  any  municipality  of  this  State  as  hereinafter 
provided,  appointments  to  and  promotions  in  the  civil 
service  of  such  municipality,  shall  be  made  only  accord- 
ing to  merit  and  fitness,  to  be  ascertained,  as  far  as 
practicable,  by  examinations,  which  as  far  as  practicable 
shall  be  competitive;  and  after  the  expiration  of  said 
six  months,  or  forty-five  days,  as  the  case  may  be,  no 
person  shall  be  appointed,  transferred,  reinstated,  pro- 
moted, reduced  or  dismissed  as  an  officer,  clerk,  em- 
ploye or  laborer  in  the  civil  service  under  the  govern- 
ment of  this  State^  or  such  municipality  thereof  as  shall 
adopt  the  provisions  of  this  act  as  hereinafter  provided, 
in  any  manner  or  by  any  means  other  than  those  pre- 
scribed in  this  act. 

2.  All  officers,  clerks  and  employes  now  in  the  employ 
of  the  State  or  any  municipality  adopting  this  act,  com- 
ing within  the  competitive  or  non-competitive  class  of 
the  civil  service,  shall  continue  to  hold  their  offices  or 
employments,  and  shall  not  be  removed  therefrom  ex- 
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cept  in  accordance  with  the  provisions  of  section  twenty- 
four  hereof,  it  being  the  intention  hereby  to  include 
any  and  all  such  officers,  clerks,  employes  and  laborers 
within  the  classified  service  of  the  State  or  municipality, 
as  the  case  may  be,  and  to  be  subject  in  all  respects  to 
the  provisions  of  this  act. 

3.  The  Governor  shall,  by  and  with  the  advice  and 
consent  of  the  Senate,  appoint  four  persons  to  4>e  civil 
service  commissioners  under  this  act,  all  of  whom  must 
be  residents  of  the  State  of  New  Jersey,  and  at  the 
time  of  such  appointment  shall  designate  one  of  said 
commissioners  to  hold  office  for  the  term  of  one  year, 
one  for  the  term  of  two  years,  one  for  the  term  of  three 
years  and  one  for  the  term  of  four  years,  beginning 
from  the  date  of  the  approval  of  this  act ;  and  thereafter 
at  the  expiration  of  such  period  of  one  year  the  Gov- 
ernor of  this  State  shall,  by  and  with  the  advice  and 
consent  of  the  Senate,  appoint  one  person  as  the  suc- 
cessor of  the  commissioner  whose  term  shall  have  ex- 
pired, to  serve  for  a  term  of  four  years,  and  until  his 
successor  shall  have  been  appointed  and  qualified.  No 
commisioner  shall  hold  any  other  office  of  profit  under 
the  government  of  this  State  or  of  the  United  States. 
Three  members  of  said  commission  sliall  constitute  a 
quorum  for  the  transaction  of  business.  Any  vacancy 
in  such  commission  shall  be  filled  by  appointment  by  the 
Governor  for  the  remainder  of  the  term,  subject  to 
confirmation  by  the  Senate,  but  any  appointment  shall 
be  in  force  until  acted  upon  by  the  Senate. 

4.  The  Governor  may  remove  any  Commissioner  for 
inefficiency,  neglect  of  duty  or  misconduct  in  office, 
having  first  given  to  such  Commissioner  a  copy  of  the 
charges  against  him  and  an  opportunity  of  being  pub- 
licly heard  in  person  or  by  counsel,  upon  not  less  than 
ten  days'  notice  in  writing,  and  a  statement  of  the  find- 
ings of  the  Governor  and  the  reasons  for  his  action 
shall  be  filed  by  the  Governor  with  the  Secretary  of 
State. 

5.  Each  commissioner  shall  receive  a  salary  of  two 
thousand  dollars  per  annum,  payable  monthly,  out  of 
the  treasury  of  this  State,  on  the  warrant  of  the  Comp- 
troller. The  person  selected  under  the  provisions  of 
this  act  to  act  as  president  of  said  commission  shall 
receive  an  additional  salary  of  five  hundred  dollars  per 
annum.    In  addition  each  commissioner  shall  be  entitled 


71 


to  be  paid  out  of  the  treasury  of  this  State,  on  the 
warrant  of  the  Comptroller,  such  sums  as  shall  be 
incurred  for  necessary  traveling  and  other  expenses ;  but 
no  money  shall  be  paid  out  of  the  treasury  for  any 
such  purpose  except  on  bills  presented  to  the  Treasurer, 
duly  verified  by  the  oath  of  the  person  presenting  the 
claim. 

6.  The  commission  created  by  this  act  shall  select 
irom  among  its  members  a  president,  and  appoint  a 
chief  examiner  and  a  secretary,  who  must  be  residents 
of  the  State  of  New  Jersey.  This  commission  shall  not, 
however,  expend  for  salaries  and  expenses  in  any  one 
year  a  greater  sum  than  twenty-five  thousand  dollars, 
nor  any  sum  in  excess  of  the  amount  appropriated  by 
the  Legislature  in  the  annual  appropriations  act. 

7.  The  secretary  shall  receive  a  salary  of  two  thou- 
sand dollars  a  year  and  the  chief  examiner  a  salary  of 
three  thousand  dollars  a  year,  to  be  paid  in  equal 
monthly  payments  out  of  the  treasury  of  the  State  on 
the  warrant  of  the  Comptroller.  The  commission  may 
also  appoint  such  other  clerical  and  necessary  assistants 
as  may  be  necessary  to  carry  out  the  provisions  of  this 
act,  and  fix  their  compensation,  which  shall  be  paid  out 
of  the  treasury  of  the  State  on  the  warrant  of  the  Comp- 
troller. The  secretary,  chief  examiner,  clerks  and  assist- 
ants shall,  in  addition  to  their  salaries,  receive  such 
necessary  traveling  and  other  expenses  incurred  under 
the  provisions  of  this  act  as  shall  be  approved  by  the 
commission,  which  shall  be  paid  out  of  the  treasury  of 
the  State  on  the  warrant  of  the  Comptroller;  but  no 
money  shall  be  paid  out  by  the  treasury  for  any  purpose 
except  on  bills  presented  to  the  Treasurer  duly  verified 
by  the  oath  of  the  person  presenting  the  claim.  Should 
any  commissioner  be  removed  from  office,  or  any  em- 
ploye of  said  commission  be  discharged,  such  commis- 
sioner of  employe  shall  only  be  entitled  to  receive  his 
compensation  up  to  the  date  of  such  removal  or  dis- 
charge 

8.  The  commission  shall  also  have  the  power : 
First  To  prescribe,  amend  and  enforce  rules  and  reg- 
ulations for  carrying  into  effect  the  provisions  of  this 
act. 

Second.  To  keep  minutes  of  its  own  proceedings 
and  records  of  its  examinations  and  other  official 
actions.     All  recommendations  of  applicants  for  office 
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and  causes  of  removal  received  by  the  commission  shall 
be  filed,  and  all  such  records  (except  recommendaticms 
of  former  employers),  shall  be  open  to  public  inspec- 
tion under  reasonable  regulations. 

Third.  To  make  investigations,  either  sitting  as  a 
Ixxly  or  through  a  single  commissioner,  concerning  all 
matters  touching  the  enforcement  and  effect  of  this  act, 
and  the  rules  and  regulations  prescribed  thereunder,  and 
concerning  the  action  of  any  examiner  or  subordinate 
of  the  commission  and  any  person  in  the  paid  employ  of 
this  State  or  any  municipality  that  may  hereafter  adopt 
the  provisions  of  this  act,  in  respect  to  the  execution  of 
this  act.  and  in  the  course  of  such  investigations  each 
commissioner  and  the  chief  examiner  shall  have  power 
to  administer  oaths  and  affirmations  and  to  take  testi- 
mony. 

Fourth.     To  subpoena  and  require  the  attendance  in 
this  State  of  witnesses,  and  the  production  thereby  of 
books  and  papers  pertinent  to  the  investigations  and  in- 
quiries hereby  authorized,  and  to  examine  them  and 
such  public  records  as  it  shall  require  in  relation  to  any 
matter  which  it  has  the  authority  to  investigate.     The 
fees  for  such  witnesses  for  attendance  and  travel  shall 
be  the  same  as  for  witnesses  before  the  Courts  of  Com- 
mon Pleas,  and  shall  be  paid  from  the  appropriations 
made  to  the  commission.    All  officers  and  employes  in 
the  paid  service  of  this  State,  and  of  any  municipality 
that  may  hereafter  adopt  the  provisions  of  this  act, 
and  their  deputies,  clerks,  subordinates  and  employes, 
shall  attend  and   testify  when   required   to  do  so  by 
said    commission.      Any    disobedience    to    or    neglect 
of    any    subpoena    issued    by    the   said   commissioners 
or  any   refusal  to   testify   shall   be  certified   in   writ- 
ing   by    the    president    of    said    commission    to    the 
judge  of  the  Court  of  Common  Pleas  of  the  county 
in  which  such  disobedience  occurred,  who  shall  there- 
upon, by  a  warrant  issued  to  the  sheriff  of  the  county, 
direct  the  production  of  the  body  of  the  person  so  dis- 
obeying, and  upon  the  production  of  the  body  of  such 
person,  shall,  in  a  summary  way,  inquire  into  the  cause 
of   such   disobedience,    and   if   no   sufficient   cause  be 
shown  therefor  shall  by  a  commitment  issued  under  his 
hand,  directed  to  the  keeper  of  the  common  jail  of  said 
county,  order  the  detention  in  such  common  jail  of  sudi 
person  for  such  period  of  time,  not  exceeding*  ninety 
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days,  as  said  judge  in  said  commitment  shall  designate, 
or  until  such  person  shall  purge  himself  of  such  dis- 
obedience. Any  person  who  shall  knowingly  give  false 
testimony  before  said  commission  shall  be  guilty  of  a 
misdemeanor.  No  person  shall  be  excused  from  testi- 
fying, or  from  producing  any  books  or  papers,  before 
said  commission  upon  the  ground  that  the  testimony  or 
evidence,  books  or  documents,  required  of  him  may 
tend  to  incriminate  him,  or  subject  him  to  a  penalty  or 
forfeiture;  but  no  person  shall  be  prosecuted,  punished 
or  subjected  to  any  penalty  or  forfeiture  for  or  on  ac- 
count of  any  act,  transaction,  matter  or  thing  concern- 
ing which  he  shall,  under  oath,  have  testified  or  pro- 
duced documentary  evidence. 

Fifth.  To  make  an  annual  report  to  the  Governor, 
showing  its  own  actions,  its  rules  and  regulations,  and 
all  the  exceptions  thereto  in  force,  and  the  practical 
effects  thereof,  and  any  suggestions  it  may  approve  for 
the  more  effectual  accomplishment  of  the  purposes  of 
this  act. 

9.  The  commission  shall  be  provided,  as  soon  as  may 
be  convenient,  with  suitable  office  accommodations  in  the 
capitol  building  at  Trenton,  and  it  shall  be  the  duty  of 
the  officials  having  cc«itrol  of  municipal  buildings 
throughout  the  State  to  furnish  convenient  offices  and 
rooms  for  examination  purposes,  with  the  necessary 
light,  heat  and  furniture  for  tihe  accommodation  of  local 
examiners  and  registrars,  upon  requisition  by  the  com- 
mission, when  the  same  shall  have  been  rendered  neces- 
sary by  the  adoption  by  any  such  municipality  of  the  pro- 
visions of  this  act.  The  office  of  said  commission  in  the 
capitol  building  shall  be  open  for  business  between  nine 
o'clock  in  the  forenoon  and  five  o'clock  in  the  afternoon 
of  each  business  day, 

10.  It  shall  be  the  duty  of  all  of  the  officers  of  this 
State,  or  of  any  municipality  thereof  that  may  adopt  the 
provisions  of  this  act,  to  conform  to,  comply  with,  and 
to  aid  in  all  proper  ways  in  carrying  into  effect  the  pro- 
visions of  this  act,  and  the  rules  and  regulations  pre- 
scribed thereunder  and  any  modification  thereof.  No 
officer  or  officers  having  the  power  of  appointment  or 
cmplojrment  to  the  civil  service  of  this  State,  or  to  that 
of  any  municipality  thereof  that  may  hereafter  adopt 
the  provisions  of  this  act,  shall,  after  this  act  shall  be- 
come effective  in  connection  with  the  civil  service  of  the 
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State  or  municipality,  as  the  case  may  be,  as  prescribed 
in  section  one  hereof,  select  or  appoint  any  person  for 
appointment,  employment,  promotion  or  reinstatement, 
except  in  accordance  with  the  provisions  of  this  act  and 
the  rules  and  regulations  prescribed  thereunder.  Any 
person  employed  or  appointed  contrary  to  the  provisions 
of  this  act,  or  of  the  rules  and  regulations  established 
thereunder,  shall  be  paid  by  the  officer  or  officers  so  em- 
ploying or  appointing,  or  attempting  to  employ  or  ap- 
point, the  compensation  agreed  upon  for  any  services 
performed  under  such  appointment  or  employment,  or 
attempted  appointment  or  employment,  or  in  case  no 
compensation  is  agreed  upon,  the  actual  value  of  such 
services  and  any  expenses  incurred  in  connection  there- 
with, and  shall  have  an  acton  of  debt  against  such 
officer  or  officers,  or  any  of  them,  for  such  sum  or 
sums  and  for  the  costs  of  the  action.  No  public  office 
shall  be  reimbursed  by  the  State,  or  by  any  municipality 
thereof,  for  any  sums  so  paid  or  recovered  in  any  such 
action. 

II.  The  civil  service  of  the  State  of  New  Jersey,  and 
of  the  municipalities  thereof  when  and  as  they  may 
adopt  the  provisions  of  this  act,  in  the  manner  herein- 
after provided,  shall  be  divided  into  the  unclassified 
service  and  the  classified  service.  The  unclassified 
service  shall  not  be  subject  to  any  of  the  provisions  of 
this  act,  and  shall  include  the  following  classes : 

All  officers  elected  by  popular  vote; 

All  officers  appointed  by  the  Governor,  with  or  with- 
out the  advice  and  consent  of  either  or  both  branches 
of  the  Legislature: 

All  officers  and  employes  appointed  by  either  or  both 
branches  of  the  Legislature; 

All  election  officers. 

All  heads  of  departments  of  the  State  government. 
and  members  of  commissions  and  boards  thereof,  and 
all  appointments  of  the  mayor;  and  also  all  heads  of 
departments  the  members  of  commissions  and  boards 
elected  by  the  board  of  aldermen,  common  cotmcil,  or 
other  governing  body  of  the  municipalities  that  may 
adopt  the  provisions  of  this  act ; 

All  law  officers  of  any  municipality  that  may  adopt 
the  provisions  of  this  act : 

All  officers  and  persons  in  the  militia; 
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All  superintendents  of,  teachers  and  instructors  in  the 
public  schools  and  State  institutions,  county  superinten- 
dent and  members  of  all  boards  of  education,  all  police 
magistrates  appointed  by  the  mayor  or  other  head 
officer  of  any  municipality  that  may  adopt  the  pro- 
visions of  this  act. 

The  classified  service  shall  include  all  persons  in  the 
paid  service  of  the  State  or  the  municipalities  thereof 
that  may  adopt  the  provisions  of  this  act,  not  included 
in  the  unclassified  service. 

12.  The  officers,  positions  and  eniployments  in  the 
classified  service  of  the  State,  and  of  the  municipalities 
thereof  that  may  adopt  the  provisions  of  this  act,  shall 
be  arranged  by  the  civil  service  commission  in  four 
classes,  to  be  designated  as  the  exempt  class,  the  com- 
petitive class,  the  non-competitive  class  and  the  labor 
class,  which  classification  may  be  changed  from  time  to 
time  as  the  commission  shall  deem  proper.    ^ 

13.  The  following  positions  shall  be  included  in  the 
exempt  class: 

(i)  The  deputy  or  first  assistant  of  principal  ex- 
ecutive officers  authorized  by  law  to  act  generally  for 
and  in  the  place  of  his  principal ; 

(2)  The  legal  assistants  of  the  law  department  of 
the  State,  and  of  the  municipalities  adopting  the  pro- 
visions of  this  act,  and  in  the  offices  of  prosecuting  at- 
torneys to  the  number  actually  engaged  in  trial  or  ap- 
peal work  and  appearing  in  the  courts ; 

(3)  One  secretary  or  clerk  of  each  department,  board 
and  commission  authorized  by  law  to  appoint  a  secretary 
or  clerk; 

(4)  One  private  secretary  or  clerk,  or  stenographer, 
of  each  judge  or  each  principal  executive  officer ; 

(5)  All  officials  of  State  and  county  institutions  who 
must  of  necessity  be  physicians; 

(6)  In  addition  to  the  above  there  may  be  included  in 
the  exempt  class  all  other  offices  or  positions,  except 
laborers,  for  the  filling  of  which  competitive  or  non-com- 
petitive examinations  shall  be  found  by  the  civil  service 
commissions  to  be  impracticable.  But  no  office  or  posi- 
tion shall  be  deemed  to  be  in  the  exempt  class  unless  it 
is  specifically  named  in  such  class  in  the  rules,  and  the 
reasons  for  each  such  exemption  shall  be  stated  sepa- 
rately in  the  annual  reports  of  the  said  commission. 
Not  more  than  one  appointment  shall  be  made  to  or 
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under  the  title  of  any  such  office  or  position  unless  a 
different  number  is  specifically  mentioned  in  the  rules. 
After  six  months  from  the  date  of  the  approval  of  this 
act,  or  forty-five  days  after  the  date  of  its  adoption 
by  any  municipality  of  this  State,  no  office  or  position 
shall  be  classified  by  the  commission  in  the  exempt 
class  except  after  public  hearing  by  the  commission  or 
any  member  thereof.  Suitable  public  notice  of  such 
hearings  shall  be  given  by  the  said  commission.  At  any 
such  hearing  any  citizen  of  this  State  shall  have  the 
right  to  be  heard,  either  in  person  or  by  counsel,  either 
in  opposition  to  or  in  favor  of  the  proposed  exemption. 
Appointments  in  the  exempt  class  may  be  made  without 
examination. 

14.  The  competitive  class  shall  include  all  positions 
for  which  it  is  practicable  to  determine  the  merit  and  fit- 
ness of  applicants  by  competitive  examinations,  and 
shall  include  all  positions  and  employments  now  ex- 
isting or  hereafter  created,  of  whatever  functions, 
designations  or  compensations,  in  each  and  every  branch 
of  the  classified  service,  except  such  positions  as  are  in 
the  exempt  class,  the  non-competitive  class  or  the  labor 
class.  Appointments  shall  be  made  to  or  employment 
shall  be  given  in  all  positions  in  the  competitive  class 
that  are  not  filled  by  promotion,  reinstatement,  transfer 
or  reduction  under  the  provisions  of  this  act  and  the 
rules  made  in  pursuance  thereof,  by  appointment  from 
among  those  certified  to  the  appointing  officer  in  accord- 
ance with  the  provisions  of  section  twenty-one  of  this 
act.  The  term  of  eligibility  of  an  applicant  shall  be 
fixed  for  each  list  by  the  civil  service  commission  at  not 
less  than  one  nor  more  than  three  years.  Appointments 
shall  be  made  from  the  eligible  list  most  nearly  ap- 
propriate, and  a  new  and  separate  list  shall  be  created 
for  a  stated  position  only  when  there  is  no  appropriate 
list  existing  from  which  appointment  may  be  made. 
No  person  shall  be  appointed  or  employed  under  any 
title  not  appropriate  to  the  duties  to  be  performed,  and 
no  person  shall  be  assigned  to  perform  the  duties  other 
than  those  properly  pertaining  to  the  position  which  he 
legally  holds. 

15.  The  non-competitive  class  shall  include  such 
positions  as  are  not  in  the  exempt  class  or  the  labor 
class  and  which  it  is  impracticable  to  include  in  the 
competitive  class.     Appointments  for  positions  in  the 
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non-competitive  class  shall  be  made  after  such  non- 
competitive examination  as  shall  be  prescribed  by  the 
rules  of  the  civil  service  commission.  And  from  among 
those  eligible,  preference  in  appointment  shall  be  given 
to  soldiers,  sailors  or  marines  who  have  served  in  any 
war  of  the  United  States  and  have  been  honorably 
discharged  from  the  United  States  services.  The  said 
commission  shall  state  in  its  annual  report  the  number 
of  persons  who  come  within  this  class,  and  the  character 
of  their  services. 

1 6.  The  labor  class  shall  include  ordinary  unskilled  ^'^^^  ^"^^"^ 
laborers.  Vacancies  in  the  labor  class  shall  be  filled  by 
appointment  from  lists  of  applicants  registered  in  their 
respective  localities  by  the  civil  service  commission. 
Preference  in  employment  from  such  lists  shall  be  given 
according  to  the  date  of  application.  There  shall  be 
separate  lists  of  applicants  for  different  kinds  of  labor 
or  employments,  and  the  said  commission  may  establish 
separate  labor  lists'  for  various  localities,  institutions  and 
departments.  The  said  commission  shall  require  an 
applicant  for  registration  for  the  labor  service  before  he 
can  be  registered  to  furnish  evidence  or  to  pass  such 
examinations  as  they  may  deem  proper  with  respect  to 
his  age,  residence,  physical  condition,  ability  to  labor, 
sobriety,  industry,  capacity  and  experience  in  the  trade 
or  employment  for  which  he  applies. 

17.  Within  six  months  after  the  passage  of  this  act 
and  of  the  appointment  of  the  civil  service  commis- 
sioners as  therein  provided,  the  civil  service  commission 
shall  put  into  effect  rules  for  the  classification  of  the 
offices,  places  and  employments  in  the  classified  service 
of  this  State  and  within  forty-five  days  after  the  adop- 
tion hereof  shall  prepare  and  put  into  effect  rules  for 
the  classification  of  the  offices,  places  and  employ- 
ments in  the  classified  service  of  any  municipality 
of  this  State  that  may  adopt   the  provisions  of  this 

act,   which   rules   shall   provide   for   examinations   for    Exuminatiors 
positions   in   the  classified'  service  of   the   State,    and 
of  such  municipalities  thereof  as  may  adopt  the  pro- 
visions   of    this    act,    and    for    appointments    to    and 
promotions    therein,     and     for     such     other     matters 
as  are  necessary  to  carry  out  the  purposes  of  this  act. 
Notice  of  the  contents  of  such  rules  and  regulations  and    Notice  of 
of  any  modifications  thereof  shall  be  given  by  mail  in   gjven. 
due  season  to  appointing  officers  and  heads  of  depart- 
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ments  affected  thereby,  and  said  rules  and  regulations 
and  modifications  thereof  shall  also  be  printed  for  pub- 
lic distribution.  All  appointments  and  promotions  to 
positions  in  the  competitive,  non-competitive  and  labor 
classes  of  the  classified  service  shall  be  for  a  probation- 
ary period  of  three  months.  If,  at  the  close  of  this 
probationary  term,  the  conduct  or  capacity  of  the  pro- 
bationer has  not  been  satisfactory  to  the  appointing 
officer,  the  probationer  shall  be  notified  in  writing  that 
he  will  not  receive  absolute  appointment;  otherwise  his 
retention  in  the  service  shall  be  equivalent  to  his  final 
and  absolute  appointment. 

1 8.  All  examinations  required  to  be  held  by  the  pro- 
visions of  this  act  both  for  positions  in  the  competitive 
class  and  the  non-competitive  class,  or  any  other  class 
where  examinations  are  required  to  be  held,  shall  be 
free  to  all  citizens  of  the  State  of  New  Jersey  with  the 
limitations  specified  in  the  rules  of  the  commission  as  to 
residence,  age,  sex,  health,  habits  and  moral  character. 
Such  examinations  shall  be  practical  in  their  character 
and  shall  relate  to  those  matters  which  will  fairly  test 
the  relative  capacity  of  the  persons  examined  to  dis- 
charge the  duties  of  the  position  to  which  they  seek  to 
be  appointed,  and  may  include  tests  of  physical  quali- 
fications and  health,  and  when  appropriate,  of  manual 
skill.  No  question  in  any  examination  shall  relate  to 
political  or  religious  opinions  or  affiliations.  The  com- 
mission shall  control  all  examinations,  and  may,  when- 
ever an  examination  is  to  take  place,  dcfsignate  a  .suit- 
able person  or  persons  either  in  or  not  in  the  official 
service  of  the  State,  to  be  examiners,  and  it  shall  be  the 
duty  of  such  examiners,  and  if  in  the  official  service  it 
shall  be  part  of  their  official  duty,  without  extra  com- 
pensation, to  conduct  such  examinations  as  the  com- 
mission may  direct,  and  to  make  return  or  report  thereof 
to  said  commission :  and  the  said  commission  may  at  any 
time  substitute  any  other  person,  whether  or  not  in  such 
service,  in  the  place  of  anyone  so  selected;  and  the 
commission  may  themselves  at  any  time  act  as  such 
examiners  and  .without  appointing  examiners.  Such 
examinations  shall  be  held  in  such  locality  or  localities 
as  will  most  readily  provide  equal  opportunity  for  all 
citizens  of  the  said  State  with  reference  to  positicMis  in 
the  service  of  the  State,  or  to  all  citizens  of  any 
munici[)ality  that  may  hereafter  adopt  the  provisions  of 
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this  act  with  reference  to  positions  in  the  service  of  the 
said  municipality.  Due  and  sufficient  notice  thereof 
being  given  in  such  manner  that  all  person!=^  interested 
in  the  said  examinations  may  have  an  opportunity  of 
learning  of  the  time,  place  and  conditions  of  the  said 
examinations.  Such  notice  of  the  time  and  place  and 
general  scope  of  every  examination  shall  be  given  by 
the  commission,  by  publication,  for  two  weeks  pre- 
ceding such  examination,  in  such  newspapers  of  general 
circulation  throughout  the  State  as  the  commission  shall 
prescribe,  and  such  notice  in  printed  form  shall  also  be 
sent  by  the  commissioners  to  the  county  clerks  of  each 
county,  and  by  them  promptly  posted  in  a  conspicuous 
place  in  the  clerk's  office  of  the  said  county. 

19.  The  commission  shall  require  persons  applying 
lor  admission  to  any  examination  provided  for  under 
this  act  or  under  the  rules  and  regulations  of  the  said 
commission,  to  file  in  its  office  within  a  reasonable  time 
prior  to  the  proposed  examination  a  formal  application, 
in  which  the  applicant  shall  state  under  oath  or  affirma- 
tion : 

(.1 )   Full  name,  residence  and  post-office  address ; 

(2)  Nationality,  age  and  the  place  and  date  of  birth ; 

(3)  Health  and  physical  capacity  for  public  service; 

(4)  Business  and  employments  and  residences  for  the 
five  previous  years; 

(5)  Such  other  information  as  may  reasonably  be 
required  touching  the  applicant's  merit  and  fitness  for 
the  public  service;  but  no  inquiry  shall  be  made  as  to 
any  religious  opinions  and  political  affiliations  of  the 
applicant. 

Blank  forms  for  such  applications  shall  be  furnished 
by  the  said  commission  without  charge  to  all  persons 
requesting  the  same.  The  said  commission  may  require 
in  connection  with  such  application  such  certificates  of 
citizens,  physicians  or  others  having  knowledge  of  the 
applicant  as  the  good  of  the  service  may  require.  The 
said  commission  may  refuse  to  examine  an  applicant 
or  after  examination  to  certify  an  eligible,  who  is  found 
to  lack  any  of  the  established  preliminary  requirements 
for  the  examination  or  position  or  employment  for 
which  he  applies,  or  who  is  physically  so  disabled  as  to 
be  rendered  unfit  for  the  performance  of  the  duties  of 
the  postion  to  which  he  seeks  employment,  or  who  is 
addicted  to  the  habitual  use  of  intoxicating  liquors  to 
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excess,  or  who  has  been  ^ilty  of  any  crime  or  of  in- 
famous or  notoriously  disgraceful  conduct,  or  who  has 
been  dismissed  fro^n  the  public  service  for  delinquaicy 
or  misconduct,  or  who  has  made  false  statement  of  any 
material  fact,  or  practiced  or  attempted  to  practice  any 
deception  or  fraud  in  his  application,  in  his  examination, 
or  in  securing  his  eligibility  or  appointment.  Whenever 
the  said  commission  refuses  to  examine  an  applicant  or 
after  an  examination  to  certify  an  eligible,  as  provided  in 
this  section,  then  the  said  commission  upon  the  request 
of  such  person  shall  grant  to  him  a  hearing*  upon  the 
cause  of  such  refusal.  When  any  position  to  be  filled 
involves  fiduciary  responsibility,  the  appointing*  officer 
may  require  the  appointee  to  furnish  a  bond,  or  other 
security,  in  lieu  thereof,  and  shall  notify  the  commis- 
sion of  the  amount  of  said  bond  required;  provided, 
however,  that  any  surety  company  of  this  State,  or  any 
surety  company  of  any  other  State  of  the  United  States 
authorized  to  transact  business  in  this  State,  shall  be  a 
sufficient  •siu'ety  on  any  such  bond. 

20.  From  the  returns  or  reports  of  examiners,  or 
from  the  examinations  made  by  the  commission,  -the 
commissioners  shall  prepare  a  register  for  each  grade  or 
class  of  positions  in  the  classified  service  of  the  State, 
or  of  any  municipality  that  may  hereafter  adopt  the 
provisions  of  this  act,  of  the  persons  who  shall  attain 
such  minimum  mark  as  may  be  fixed  by  the  commission 
for  any  part  of  such  examination  and  whose  general 
average  standing  upon  examination  for  such  grade  or 
class  is  not  less  than  the  minimum  fixed  by  the  rules  of 
said  commission,  and  who  are  otherwise  eligible;  and 
such  persons  shall  take  rank  upon  the  register  as 
candidates  in  the  order  of  their  relative  excellaice 
as  determined  by  examination;  provided,  however,  that 
if  any  honorably,  discharged  soldier,  sailor  or  marine 
having  served  in  the  War  of  the  Rebellion,  shall  be 
among  those  whose  names  are  placed  on  such  register, 
f.uch  soldier,  sailor  or  marine  shall  l>e  considered  as 
standin«T  highest  in  rank  thereon,  and  if  two  or  more 
names  of  such  soldiers,  sailors  or  marines  shall  be 
found  on  said  register,  they  shall  rank  as  to  each  other 
according  to  their  relative  excellence  as  determined  by 
said  examination. 

21.  The  head  of  a  department,  office  or  institution  in 
which  a  position  classified  under  this  act  is  to  be  filled 
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shall  notify  said  commission  of  that  fact,  stating  the 
title  or  name  of  the  position  to  be  filled,  the  duties  to 
be  performed  and  compensation  to  be  paid,  and  said 
commission  shall  certify  to  the  appointing  officer  the 
names  and  addresses  of  three  candidates  standing  high- 
est upon  the  register  for  the  class  or  grade  in  which  the 
said  position  belongs,  and  the  head  of  such  department, 
office  or  institution  shall  select  one  of  the  three  so  certi- 
fied, and  after  a  candidate  has  been  certified  three  times 
by  the  commission,  and  shall  not  be  accepted  by  a  head 
of  department,  office  or  institution,  his  name  shall  not 
again  be  certified  to  the  same  head  of  department,  office 
or  institution  except  at  the  request  of  such  head  of  de- 
partment, office  or  institution.  In  making  such  certifica-  sex  ais- 
tion  sex  shall  be  disregarded,  except  when  some  statute,  ^^«^^^'^' 
the  rules  of  the  said  commission  or  the  appointing  power 
shall  specify  sex. 

22.  Vacancies,  in  positions  in  the  competitive  class   vacancies 
shall  be  filled,  so  far  as  practicable,  by  promotions  from   promotion 
among  persons  holding  positions  in  a  lower  grade  in  the   ^""^  ™"^'* 
department,  office  or  institution  in  which  the  vacancy 
exists.     Promotions  shall  be  based  upon  merit,  to  be 
ascertained  by  examinations  to  be  provided  by  the  com- 
mission, and  upon  the  superior  qualifications  of  the  per- 
son promoted  as  shown  by  his  previous  service,  due 
weight  being  given  to  seniority  and  experience.     For 

iHe  purposes  of  this  section  an  increase  in  the  salary,  or  increafie  of 
other  compensation  of  any  person  holding  an  office  or  pronStiotT."'^'' 
position  within  the  scope  of  the  rules  prescribed  by  the 
commission,  beyond  the  limit  fixed  for  the  grade  in 
which  such  office  or  position  is  classified  shall  be 
deemed  a  promotion.  No  person  shall  be  promoted  to  a 
position  for  original  entrance  to  which  there  is  required 
by  this  act,  or  the  rules  adopted  pursuant  thereto,  an 
examination  involving  essential  tests  or  qualifications 
different  from  or  higher  than  those  required  for  original 
entrance  to* the  position  held  by  such  person  except  as 
provided  above. 

23.  With  the  consent  of  the  commission,  a  person  Terms  per- 
holding  an  office  or  position  in  the  classified  service  t?JSl3lra? 
may  on  his  own  request  be  transferred  to  a  similar  office 

or  position  in  another  office,  department  or  institution, 
but  no  transfer  shall  be  made  from  an  office  or  position 
in  one  class  to  an  office  or  position  in  another  class,  nor 
shall  a  person  be  transferred  to  an  office  or  position  for 
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original  entrance  to  which  there  is  required  by  this  act, 
or  the  rules  adopted  pursuant  thereto,  an  examination 
involving  essential  tests  or  qualifications  different  from 
or  higher  than  those  required  for  original  entrance  to 
an  office  or  position  held  by  such  person.  Any  person 
holding  an  office  or  position  under  the  classified  service 
who  has  been  separated  from  the  service  without  any 
delinquency  or  misconduct  on  his  part,  but  owing  to 
reasons  of  economy  or  otherwise,  may  be  reinstated 
within  two  years  from  the  date  of  such  separation  to 
the  same  or  similar  offitoe  or  position  in  the  same 
department;  and  whenever  any  permanent  office  or 
position  in  the  calssified  service  is  abolished  or  made 
unnecessarj^,  the  person  or  persons  legally  holding  such 
office  or  position  shall  be  deemed  to  be  suspended  with- 
out pay,  and  the  names  of  such  persons  shall,  on  due 
notification  from  the  appointing  officer,  be  placed  by 
the  commission  on  a  special  list,  and  for  a  period  of  two 
years  from  the  date  of  the  abolishment  of  such  office 
or  position  the  person  who  held  the  same  shall  be  en- 
titled to  reinstatement  in  any  office  or  position  of  the 
same  or  similar  kind  as  that  previously  abolished,  and 
the  names  of  all  such  persons,  when  an  office  or  posi- 
tion is  to  be  filled  of  a  character  the  same  or  siixiilar  to 
that  previously  held  by  them,  shall  be  certified  by  the 
commission  to  any  appointing  officer  when  such  ap- 
pointing officer  shall  make  known  to  such  commission, 
in  the  manner  designated  in  this  act,  the  office  or  position 
to  be  filled. 

24.  No  officer,  clerk  or  employe  in  the  classified  civil 
service  shall  be  removed,  discharged,  reduced  in  pay  or 
position  or  otherwise  discriminated  against  because  of 
his  religious  or  political  opinions  or  affiliations. 
Further,  no  officer,  clerk  or  employe  holding  a  position  in 
the  competitive  or  non-competitive  class  of  the  class- 
ified civil  service  shall  be  removed,  discharged  or  re- 
duced, except  as  provided  in  section  seventeen  of  this 
act  as  to  probationers,  until  he  shall  have  been  furnished 
with  a  written  statement  of  the  reasons  for  such  action 
and  been  allowed  a  reasonable  time  in  which  to  make 
written  answer  thereto.  In  every  case  of  such  re- 
moval, discharge  or  reduction  a  copy  of  the  statement 
or  reasons  therefor  and  of  the  answer  thereto  shall  be 
furnished  to  the  civil  service  commission,  and  entered 
upon  the  records  of  said  commission  and  upon  the  rcc- 
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ords  of  the  department  or  office  in  which  the  dis- 
charged, removed  or  reduced  person  was  or  is  em- 
ployed. Nothing  in  this  act  shall  limit  the  power  of 
any  officer  to  suspend  a  subordinate  for  a  reasonable 
period,  not  exceeding  thirty  days;  provided  however, 
that  successive  suspensions  are  not  to  be  allowed. 

25.  It  shall  be  the  duty  of  each  appointing  officer  to 
report  to  th^  civil  service  commission  forthwith  upon 
the  appointment  or  employment  the  name  of  such  ap- 
pointee or  employe,  the  title  and  character  of  his  office 
or  employment,  the  date  of  commencement  of  service 
l>y  virtue  thereof,  and  the  salary  or  compensation  there- 
of, and  to  report  from  time  to  time  and  upon  the  date  of 
official  action  in  or  knowledge  of  each  case,  any  sepa- 
ration of  a  person  from  the  service,  or  other  change 
therein,  and  such  other  information  as  the  civil  service 
:ommission  may  require,  in  order  to  keep  the  roster 
hereinafter  mentioned.  The  commission  shall  keep  in 
Its  office  an  official  roster  of  the  classified  civil  service 
of  this  State,  and  of  such  municipalities  thereof  as  may 
adopt  the  provision  of  this  act,  and  shall  enter  thereon 
the  name  of  every  person  who  has  been  appointed  to, 
smployed,  promoted,  reduced  or  reinstated  in  any  posi- 
tion in  such  service.  This  roster  shall  be  open  to  public 
inspection  at  all  reasonable  hours.  The  roster  shall 
show,  in  connection  with  each  name,  the  date  of  ap- 
pointment, employment,  promotion,  reduction  or  rein- 
statement, and  the  compensation  of  the  position,  the  title 
3f  the  position,  and  the  nature  of  the  duties  thereof,  and 
the  date  and  cause  of  any  termination  of  such  office  or 
employment. 

26.  It  shall  be  unlawful  for  the  Comptroller  or  other 
fiscal  officer  of  the  State,  or  of  any  municipality  thereof 
that  may  adopt  the  provisions  of  this  act,  to  draw,  sign 
or  issue  any  warrant  on  the  Treasurer  or  other  dis- 
bursing officer  of  the  State,  or  of  any  municipality  there- 
of that  may  have  adopted  the  provisions  of  this  act,  for 
the  payment  of  any  salary  or  compensation  to  any  offi 
:er,  clerk,  employe,  or  other  person  in  the  classified 
service,  unless  an  estimate,  payroll  or  account  for  such 
salary  or  compensation,  containing  the  names  of  every 
person  to  be  paid,  shall  bear  the  certificate  of  the  civil 
service  commission  that  the  persons  named  in  such  esti- 
nate,  payroll  or  account  have  been  appointed,  employed, 
"einstated  or  promoted  in  pursuance  o^  law  and  of  the 
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Ea;.kre «-  ruIcs  made  in  accordance  wnth  this  act.  Any  oflScer, 
clerk,  en-ploye  or  perscn  entided  to  be  certified  by  the 
said  commission  to  the  Comptroller,  or  other  fiscal  of- 
ficer or  disbursing-  officer,  as  having*  been  appointed  or 
employed  in  pursuance  of  law  and  of  the  rules  made  in 
accordance  with  this  act.  who  shall  be  refused  such  ccr- 
tiiicate,  may  maintain  a  proceeding  by  mandamus  to 
compel  such  commission  to  issue  such  certificate.  Any 
Di^h'ir.:-ff  sums  paid  contrar}-  to  the  provisions  of  this  section 
?T  t:?> ji!" '^^  "^^y  f^  recovered  from  any  officer  or  officers  making 
pt;ra-r.-*.  ^^ch  appointment  in  contravention  of  the  provisions  of 
law.  or  of  the  rules  made  in  pursuance  of  law,  or  from 
any  officer  signing  or  countersigning,  or  authorizing  the 
signing  or  countersigning  of  any  warrant  for  the  pay- 
ment of  the  same,  or  from  the  sureties  on  the  official 
lx>nd  of  any  of  the  said  officers,  in  an  action  of  debt  in 
the  Coua  of  Common  Pleas  of  anv  county  within  the 
State  by  a  citizen  resident  therein  who  is  assessed  for 
and  liable  to  pay,  or  within  one  year  before  the  com- 
mencement of  the  action  has  paid,  a  State,  city  or 
u^r.  T*.T*-A  countv  lax  within  the  State.  All  monevs  recovered  in 
any  action  brought  under  this  section  shall,  when  col- 
lected, be  paid  into  the  treasur>-  of  the  State,  or  of  the 
proper  municipality  thereof,  as  the  case  may  be,  except 
that  the  plaintiff  in  any  such  action  shall  be  entitled  to 
receive,  for  his  own  use.  the  taxable  costs  of  such  action 
and  five  per  centum  of  the  amount  recovered  as  attor- 
ney's fees. 
A«  t.  r.Mom.  2 J.  Xo  rccommeiKlation  of  any  persons  who  shall 
apply  for  office  or  place,  or  for  examination  or  r^s- 
tration  imder  the  provisions  of  this  act  or  of  rules  estab- 
lished pursuant  thereto,  except  as  to  character,  and 
in  the  case  of  former  employers  as  to  ability,  shall  be 
given  to  or  considered  by  any  person  concerned  in  mak- 
ing any  examination,  registration,  appointment,  pro- 
motion or  reinstatement  imder  this  act  and  rules  made 
pursuant  thereto.  Xo  recommendation  whatsoc\'cr 
shall  relate  to  the  political  or  religious  opinions  of  any 
applicant.  Xo  recommendation  for  the  promotion  of 
any  person  in  the  classified  service  shall  be  considered 
by  any  officer  concerned  in  making  promotions  except 
il  be  made  by  the  officer  or  officers  under  whose  super- 
vision or  control  such  employe  is  sen-ing.  Any  recom- 
mendations made  contrary  to  the  provisions  of  this  sec- 
tion with  the  knowledge  and  consent  of  the  applicant  or 
employe,    shall    be    sufficient    cause    for   refusing  his 
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application  or  appointment,  or  for  disbarring  him  from 
the  promotion  proposed. 

28.  Any  commissioner,  or  examiner,  or  any  person 
who  shall  wilfully,  by  himself  or  in  co-operation  with 
one  or  more  persons,  defeat,  deceive  or  obstruct  any 
person  in  respect  of  his  or  her  right  of  examination,  or 
registration,  according  to  this  act  or  to  any  rules  or 
regulations  prescribed  pursuant  thereto,  or  who  shall 
willfully  or  corruptly,  falsely  mark,  grade,  estimate 
or  report  upon  the  examination  or  proper  standing 
of  any  person  examined,  registered  or  certified,  pursuant 
to  the  provisions  of  this  act,  or  aid  in  so  doing,  or  who 
shall  willfully  or  corruptly  make  any  false  representa- 
tions concerning  the  same,  or  concerning  the  person 
examined,  or  who  shall  willfully  or  corruptly  furnish  to 
any  person  any  special  or  secret  information  for  the 
purpose  of  either  improving  or  injuring  the  prospects 
or  chances  of  any  person  so  examined,  registered  or 
certified,  or  to  be  examined,  registered  or  certified,  or 
who  shall  personate  any  other  person,  or  permit  or  aid 
in  any  manner  any  other  person  to  personate  him,  in 
connection  with  any  examination  or  registration,  or 
application  or  request  to  be  examined  or  registered, 
shall  for  each  offense  be  deemed  guilty  of  a  mis- 
demeanor. Misdemeanors  under  the  provisions  of  this 
act  shall  be  punishable  by  a  fine  of  not  less  than  ten 
dollars  nor  more  than  five  hundred  dollars,  or  by  im- 
l)risonment  for  a  term  not  exceeding  six  months,  or 
both,  in  the  discretion  of  the  court. 

29.  Nothing  contained  in  this  act  shall  be  construed 
to  prohibit  the  head  of  any  department,  office  or  institu- 
tion of  this  State  or  of  any  municipality  thereof  adopt- 
ing the  provisions  of  this  act  employing  temporarily, 
subject  to  the  subsequent  approval  of  the  commission, 
in  cases  of  emergency,  a  person  or  persons  to  carry  out 
the  work  of  such  department,  office  or  institution,  but 
the  head  of  such  department,  office  or  institution  upon 
employing  any  such  person  or  persons  shall  immediately 
give  notice  thereof  to  the  commission  created  by  this 
act,  and  as  soon  thereafter  as  practicable  a  person  shall 
be  selected  in  accordance  with  the  other  provisions  of 
this  act,  whereupon  the  services  of  the  person  or  per- 
sons so  temporarily  employed  shall  cease.  In  no  case 
shall  such  employment  continue  for  a  longer  period 
than  two  months,  nor  shall  successive  temporary  ap- 
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pointments  be  made  to  the  same  position  under  this 
provision. 

30.  Any  municipality  of  this  State  may  adopt  the 
provisions  of  this  act  by  an  ordinance  duly  adopted  by 
the  governing  body  of  such  municipality,  or  by  the 
petition  and  vote  of  the  qualified  voters  of  such  mu- 
nicipality as  hereinafter  provided. 

31.  \Vhene\'er  there  shall  be  presented  to  the  govern- 
ing body  of  any  municipality  of  this  State  a  petition 
signed,  in  counties  and  cities  of  the  first  and  second 
class,  by  at  least  500  legal  \-oters  in  said  cotmties  or 
cities  respectively,  and  in  counties  and  cities  of  the  third 
class  by  at  least  250  legal  voters  of  said  counties  or 
cities  respectively,  and  in  all  other  municipalities  by  at 
least  5  per  cent,  of  the  legal  voters  therein,  requesting 
that  the  question  of  the  adoption  of  the  provisions  of 
this  Act  be  submitted  to  the  legal  voters  of  said  mu- 
nicipality, it  shall  be  the  duty  of  said  governing  body 
to  submit  such  question  to  the  legal  voters  of  said 
municipality  at  the  next  regular  election.  Public  notice 
thereof  shall  be  given  by  said  governing  body  by  pub- 
lication in  one  or  more  newspapers  published  and 
circulated  in  the  said  municipality.  Or  if  there  be  no 
newspapers  published  in  the  said  municipality,  then  in 
one  or  mrjre  newspapers  published  in  the  county  in  which 
such  municipality  is  located,  to  be  designated  by  said 
.e^overning  body,  once  a  week  for  at  least  four  wedcs, 
and  by  posting  such  notice  in  five  of  the  most  public 
places  in  said  municipality  for  at  least  four  weeks  be- 
fore said  election. 

At  any  election  at  which  the  question  of  the  adoption 
of  the  provisions  of  this  act  shall  be  submitted  to  the 
\oters  of  any  municipality,  there  shall  be  printed  upon 
the  official  ballot  for  such  municipality,  the  word  "for" 
and  the  word  "against'*  above  and  immediately  preced- 
ing the  words  "An  act  regulating  the  emplo\'ment,  tenure 
and  discharge  of  certain  officers  and  employes  of  this 
State,  and  of  the  various  counties  and  municipalities 
thereof,  and  providing  for  a  civil  service  commission 
and  defining  its  powers  and  duties." 

It  the  word  "for'*  be  marked  off  or  defaced  upon  the 
ballot  it  shall  be  counted  as  a  vote  against  the  acceptance 
r.i  this  act:  it  the  word  "against"  be  marked  off  or  de- 
facer!  upon  the  ballot,  it  shall  be  counted  as  a  vote  in 
favor  of  the  acceptance  of  this  act;  and  in  case  neither 
the  word  "for"  nor  the  word  "against"  be  marked  off  or 
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defaced  upon  the  ballot,  it  shall  not  be  counted  as  a  vote 
either  for  or  against  such  acceptance.  A  canvass  and  re- 
turn of  the  votes  upon  the  question  of  the  acceptance  of 
this  act  shall  be  made  by  the  election  officers  in  the  same 
way  and  manner  as  for  officers  voted  at  such  election 
and  if  a  majority  of  the  votes  cast  for  and  against  the 
acceptance  of  this  act  shall  be  found  to  be  in  favor  of 
its  acceptance  it  shall  then,  but  not  otherwise,  become 
operative  in  such  municipality..  The  adoption  of  the 
ordinance  provided  for  in  section  thirty-one  of  this  act, 
or  the  result  of  said  election,  if  favorable  to  the  adoption 
of  this  act,  as  the  case  may  be,  shall  be  certified  by  the 
governing"  body  or  the  municipality  to  the  commission 
created  by  this  act.  The  question  of  the  adoption  of 
this  act  shall  not  be  submitted  to  the  voters  of  any 
municipality  oftener  than  once  in  two  years. 

32.  The  words  and  terms  used  in  the  title  and  body   Definitions. 
of  this  act  shall  have  the  following  meaning : 

"Appointing  officer*'  signifies  the  officer,  commission, 
board  or  body  having  the  power  of  appointment  or 
election  to,  or  removal  from,  subordinate  positions  in 
any  office,  department,  commission,  board  or  institution ; 

"Civil  service"  includes  all  offices  and  positions  of 
trust  or  employment  in  the  service  of  the  State  or  any 
civil  division  thereof,  except  offices  and  positions  in  the 
military  or  naval  departments; 

"Commission!*  signifies  the  Civil  Service  Commission 
of  New  Jersey ; 

"Municipality"  signifies  village,  town,  township,  bor- 
ough, city  or  county  or  other  such  local  civil  govern- 
ment as  is  distinguished  from  the  State  government ; 

"He,"  "him,"  or  "his"  may  be  used  interchangeably 
with  "she'  or  "her." 

"Ordinance"  shall  be  construed  to  include  resolution 
where  the  governing  body  usually  proceeds  by  reso- 
lution. 

33.  In  case,  for  any  reason,  any  section  or  any  pro-   invalidity  of 
vision  of  this  act  shall  be  questioned  in  any  court  and    to^ffe?"  °^ 
shall  be  held  to  be  unconstitutional  or  invalid,  the  same   "*''*""' 
shall  not  be  held  to  aflFect  any  other  section  or  provision 

of  this  act. 

34.  All  acts  or  parts  of  acts  inconsistent  with  the  pro-   Repeaier. 
visions  of  this  act  be  and  the  same  are  hereby  repealed. 

35.  This  act  shall  take  effect  immediately. 
Approved  April  10,  1908. 
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ments  affected  thereby,  and  said  rules  and  regulations 
and  modifications  thereof  shall  also  be  printed  for  pub- 
He  distribution.  All  appointments  and  promotions  to 
positions  in  the  competitive,  non-competitive  and  labor 
classes  of  the  classified  service  shall  be  for  a  probation- 
ary period  of  three  months.  If,  at  the  close  of  this 
probationary  term,  the  conduct  or  capacity  of  the  pro- 
bationer 'has  not  been  satisfactory  to  the  ai^x>inting 
officer,  the  probationer  shall  be  notified  in  writing  that 
he  will  not  receive  absolute  appointment;  otherwise  his 
retention  in  the  service  shall  be  equivalent  to  his  final 
and  absolute  appointment. 

i8.  All  examinations  required  to  be  held  by  the  pro- 
visions of  this  act  both  for  positions  in  the  competitive 
class  and  the  non-competitive  class,  or  any  other  class 
where  examinations  are  required  to  be  held,  shall  be 
free  to  all  citizens  of  the  State  of  New  Jersey  with  the 
limitations  specified  in  the  rules  of  the  commission  as  to 
residence,  age,  sex,  health,  habits  and  moral  character. 
Such  examinations  shall  be  practical  in  their  character 
and  shall  relate  to  those  matters  which  will  fairly  test 
the  relative  capacity  of  the  persons  examined  to  dis- 
charge the  duties  of  the  position  to  which  they  seek  to 
be  appointed,  and  may  include  tests  of  physical  quali- 
fications and  health,  and  when  appropriate,  of  manual 
skill.  No  question  in  any  examination  shall  relate  to 
political  or  religious  opinions  or  affiliations.  The  com- 
mission shall  control  all  examinations,  and  may,  when- 
ever an  examination  is  to  take  place,  defsignate  a  .suit- 
able person  or  persons  either  in  or  not  in  the  official 
service  of  the  State,  to  be  examiners,  and  it  shall  be  the 
duty  of  such  examiners,  and  if  in  the  official  service  it 
shall  be  part  of  their  official  duty,  without  extra  com- 
pensation, to  conduct  such  examinations  as  the  com- 
mission may  direct,  and  to  make  return  or  report  thereof 
to  said  commission ;  and  the  said  commission  may  at  any 
time  substitute  any  other  person,  whether  or  not  in  such 
service,  in  the  place  of  anyone  so  selected;  and  the 
commission  may  themselves  at  any  time  act  as  such 
examiners  and  .without  appointing  examiners.  Such 
examinations  shall  be  held  in  such  locality  or  localities 
as  will  most  readily  provide  equal  opportunity  for  all 
citizens  of  the  said  State  with  reference  to  positions  in 
the  service  of  the  State,  or  to  all  citizens  of  any 
municipality  that  may  hereafter  adopt  the  provisions  of 
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this  act  with  reference  to  positions  in  the  service  of  the 
said  municipality.  Due  and  sufficient  notice  thereof 
being  given  in  such  manner  that  all  per£on.*=^  interested 
in  the  said  examinations  may  have  an  opportunity  of 
learning  of  the  time,  place  and  conditions  of  the  said 
examinations.  Such  notice  of  the  time  and  place  and 
general  scope  of  every  examination  shall  be  given  by 
the  commission,  by  publication,  for  two  weeks  pre- 
ceding such  examination,  in  such  newspapers  of  general 
circulation  throughout  the  State  as  the  commission  shall 
prescribe,  and  such  notice  in  printed  form  shall  also  be 
sent  by  the  commissioners  to  the  county  clerks  of  each 
county,  and  by  them  promptly  posted  in  a  conspicuous 
place  in  the  clerk's  office  of  the  said  county. 

19.  The  commission  shall  require  persons  applying 
lor  admission  to  any  examination  provided  for  under 
this  act  or  under  the  rules  and  regulations  of  the  said 
commission,  to  file  in  its  office  within  a  reasonable  time 
prior  to  the  proposed  examination  a  formal  application, 
in  which  the  applicant  shall  state  under  oath  or  affirma- 
tion: 

(.1 )   Full  name,  residence  and  post-office  address ; 

(2)  Nationality,  age  and  the  place  and  date  of  birth ; 

(3)  Health  and  physical  capacity  for  public  service; 

(4)  Business  and  employments  and  residences  for  the 
five  previous  years; 

(5)  Such  other  information  as  may  reasonably  be 
required  touching  the  applicant's  merit  and  fitness  for 
the  public  service;  but  no  inquiry  shall  be  made  as  to 
any  religious  opinions  and  political  affiliations  of  the 
applicant. 

Blank  forms  for  such  applications  shall  be  furnished 
by  the  said  commission  without  charge  to  all  persons 
requesting  the  same.  The  said  commission  may  require 
in  connection  with  such  application  such  certificates  of 
citizens,  physicians  or  others  having  knowledge  of  the 
applicant  as  the  good  of  the  service  may  require.  The 
said  commission  may  refuse  to  examine  an  applicant 
or  after  examination  to  certify  an  eligible,  who  is  found 
to  lack  any  of  the  established  preliminary  requirements 
for  the  examination  or  position  or  employment  for 
which  he  applies,  or  who  is  physically  so  disabled  as  to 
be  rendered  unfit  for  the  performance  of  the  duties  of 
the  postion  to  which  he  seeks  employment,  or  who  is 
addicted  to  the  habitual  use  of  intoxicating  liquors  to 


Notice  of  ex- 
aminations. 


Formal  ap« 
plication. 


StKtement 


Blank  forms. 


Refusal  to 
examine  or 
certify   as 
eligible 
causes. 


8o 


Hearing  after 
refnaal  to 
examine. 


Proviso. 


Cl<iEB  rpfflater 
of  ellglbles. 


Proviso, 
pertaining  to 
civil  war 
veterann. 


Selection 
from  eligitile 
list  by  certl- 
flcatiun  of 
three  candi- 
dateB. 


excess,  or  who  has  been  g^uilty  of  any  crime  or  of  in- 
famous or  notoriously  disgraceful  conduct,  or  who  has 
been  dismissed  fropi  the  public  service  for  delinquency 
or  misconduct,  or  who  has  made  false  statement  of  any 
material  fact,  or  practiced  or  attempted  to  practice  any 
deception  or  fraud  in  his  application,  in  his  examination, 
or  in  securing"  his  eligibility  or  appointment.  Whenever 
the  said  commission  refuses  to  examine  an  applicant  or 
after  an  examination  to  certify  an  eligible,  as  provided  in 
this  section,  then  the  said  commission  upon  the  request 
of  such  person  shall  grant  to  him  a  hearing  upon  the 
cause  of  such  refusal.  When  any  position  to  be  filled 
involves  fiduciary  responsibility,  the  appointing  officer 
may  require  the  appointee  to  furnish  a  bond,  or  other 
security,  in  lieu  thereof,  and  shall  notify  the  commis- 
sion of  the  amount  of  said  bond  required;  provided, 
however,  that  any  surety  company  of  this  State,  or  any 
surety  company  of  any  other  State  of  the  United  States 
authorized  to  transact  business  in  this  State,  shall  be  a 
sufficient -surety  on  any  such  bond. 

20.  From  the  returns  or  reports  of  examiners,  or 
from  the  examinations  made  by  the  commission,  -the 
commissioners  shall  prepare  a  register  for  each  grade  or 
class  of  positions  in  the  classified  service  of  the  State, 
or  of  any  municipality  that  may  hereafter  adopt  the 
provisions  of  this  act,  of  the  persons  who  shall  attain 
such  minimum  mark  as  may  be  fixed  by  the  commission 
for  any  part  of  such  examination  and  whose  general 
average  standing  upon  examination  for  such  grade  or 
class  is  not  less  than  the  minimum  fixed  by  the  rules  of 
said  commission,  and  who  are  otherwise  eligible;  and 
such  persons  shall  take  rank  upon  the  register  as 
candidates  in  the  order  of  their  relative  excellence 
as  determined  by  examination;  provided,  however,  that 
if  any  honorably,  discharged  soldier,  sailor  or  marine 
having  serv^ed  in  the  War  of  the  Rebellion,  shall  be 
among  those  whose  names  are  placed  on  such  register, 
such  soldier,  sailor  or  marine  shall  be  considered  as 
standing  highest  in  rank  thereon,  and  if  two  or  more 
names  of  such  soldiers,  sailors  or  marines  shall  be 
found  on  said  register,  they  shall  rank  as  to  each  other 
according  to  their  relative  excellence  as  determined  by 
said  examination. 

21.  The  head  of  a  department,  office  or  institution  in 
which  a  position  classified  under  this  act  is  to  be  filled 
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shall  notify  said  commission  of  that  fact,  stating  the 
title  or  name  of  the  position  to  be  filled,  the  duties  to 
be  performed  and  compensation  to  be  paid,  and  said 
commission  shall  certify  to  the  appointing  officer  the 
names  and  addresses  of  three  candidates  standing*  high- 
est upon  the  register  for  the  class  or  grade  in  which  the 
said  position  belongs,  and  the  head  of  such  department, 
office  or  institution  shall  select  one  of  the  three  so  certi- 
fied, and  after  a  candidate  has  been  certified  three  times 
by  the  commission,  and  shall  not  be  accepted  by  a  head 
of  department,  office  or  institution,  his  name  shall  not 
again  be  certified  to  the  same  head  of  department,  office 
or  institution  except  at  the  request  of  such  head  of  de- 
partment, office  or  institution.  In  making  such  certifica- 
tion sex  shall  be  disregarded,  except  when  some  statute, 
the  rules  o{  the  said  commission  or  the  appointing  power 
shall  specify  sex. 

22.  Vacancies,  in  positions  in  the  competitive  class 
shall  be  filled,  so  far  as  practicable,  by  promotions  from 
among  persons  holding  positions  in  a  lower  grade  in  the 
department,  office  or  institution  in  which  the  vacancy 
exists.  Promotions  shall  be  based  upon  merit,  to  be 
ascertained  by  examinations  to  be  provided  by  the  com- 
mission, and  upon  the  superior  qualifications  of  the  per- 
son promoted  as  shown  by  his  previous  service,  due 
weight  being  given  to  seniority  and  experience.  For 
tlie  purposes  of  this  section  an  increase  in  the  salary,  or 
other  compensation  of  any  person  holding  an  office  or 
position  within  the  scope  of  the  rules  prescribed  by  the 
commission,  beyond  the  limit  fixed  for  the  grade  in 
which  such  office  or  position  is  classified  shall  be 
deemed  a  promotion.  No  person  shall  be  promoted  to  a 
j)osition  for  original  entrance  to  which  there  is  required 
by  this  act,  or  the  rules  adopted  pursuant  thereto,  an 
examination  involving  essential  tests  or  qualifications 
different  from  or  higher  than  those  required  for  original 
entrance  to  the  position  held  by  such  person  except  as 
provided  above. 

23.  With  the  consent  of  the  commission,  a  person 
holding  an  office  or  position  in  the  classified  service 
may  on  his  own  request  be  transferred  to  a  similar  office 
or  position  in  another  office,  department  or  institution, 
but  no  transfer  shall  be  made  from  an  office  or  position 
in  one  class  to  an  office  or  position  in  another  class,  nor 
shall  a  person  be  transferred  to  an  office  or  position  for 
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original  entrance  to  which  there  is  required  by  this  act, 
or  the  rules  adopted  pursuant  thereto,  an  examination 
involving  essential  tests  or  qualifications  different  from 
or  higher  than  those  required  for  original  entrance  to 
an  office  or  position  held  by  such  person.  Any  person 
holding  an  office  or  position  under  the  classified  service 
who  has  been  separated  from  the  service  without  any 
delinquency  or  misconduct  on  his  part,  but  owing  to 
reasons  of  economy  or  otherwise,  may  be  reinstated 
within  two  years  from  the  date  of  such  separation  to 
the  same  or  similar  office  or  position  in  the  same 
department;  and  whenever  any  permanent  office  or 
position  in  the  calssified  service  is  abolished  or  made 
unnecessary,  the  person  or  persons  legally  holding  such 
office  or  position  shall  be  deemed  to  be  suspended  with- 
out pay,  and  the  names  of  such  persons  shall,  on  due 
notification  from  the  appointing  officer,  be  placed  by 
the  commission  on  a  special  list,  and  for  a  period  of  two 
years  from  the  date  of  the  abolishment  of  such  office 
or  position  the  person  who  held  the  same  s-hall  be  en- 
titled to  reinstatement  in  any  office  or  position  of  the 
same  or  similar  kind  as  that  previously  abolished,  and 
the  names  of  all  such  persons,  when  an  office  or  posi- 
tion is  to  be  filled  of  a  character  the  same  or  siipilar  to 
that  previously  held  by  them,  shall  be  certified  by  the 
commission  to  any  appointing  officer  when  such  ap- 
pointing officer  shall  make  known  to  such  commission, 
in  the  manner  designated  in  this  act,  the  office  or  position 
to  be  filled. 

24.  No  officer,  clerk  or  employe  in  the  classified  civil 
service  shall  be  removed,  discharged,  reduced  in  pay  or 
position  or  othenvise  discriminated  against  because  of 
his  religious  or  political  opinions  or  affiliations. 
Further,  no  officer,  clerk  or  employe  holding  a  position  in 
the  competitive  or  non-competitive  class  of  the  class- 
ified civil  service  shall  be  removed,  discharged  or  re- 
duced, except  as  provided  in  section  seventeen  of  this 
act  as  to  probationers,  until  he  shall  have  been  furnished 
with  a  written  statement  of  the  reasons  for  such  action 
and  been  allowed  a  reasonable  time  in  which  to  make 
written  answer  thereto.  In  every  case  of  such  re- 
moval, discharge  or  reduction  a  copy  of  the  statement 
or  reasons  therefor  and  of  the  answer  thereto  shall  be 
furnished  to  the  civil  service  commission,  and  entered 
upon  the  records  of  said  commission  and  upon  the  rec- 
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ords  of  the  department  or  office  in  which  the  dis- 
charged, removed  or  reduced  person  was  or  is  em- 
ployed. Nothing  in  this  act  shall  limit  the  power  of 
any  officer  to  suspend  a  subordinate  for  a  reasonable 
period,  not  exceeding  thirty  days;  provided  however ^ 
that  successive  suspensions  are  not  to  be  allowed. 

25.  It  shall  be  the  duty  of  each  appointing  officer  to 
report  to  th^  civil  service  commission  forthwith  upon 
the  appointment  or  employment  the  name  of  such  ap- 
pointee or  employe,  the  title  and  character  of  his  office 
or  employment,  the  date  of  commencement  of  service 
by  virtue  thereof,  and  the  salary  or  compensation  there- 
of, and  to  report  from  time  to  time  and  upon  the  date  of 
official  action  in  or  knowledge  of  each  case,  any  sepa- 
ration of  a  person  from  the  service,  or  other  change 
therein,  and  such  other  information  as  the  civil  service 
commission  may  require,  in  order  to  keep  the  raster 
hereinafter  mentioned.  The  commission  shall  keep  in 
its  office  an  official  roster  of  the  classified  civil  service 
of  this  State,  and  of  such  municipalities  thereof  as  may 
adopt  the  provision  of  this  act,  and  shall  enter  thereon 
the  name  of  every  person  who  has  been  appointed  to, 
employed,  promoted,  reduced  or  reinstated  in  any  posi- 
tion in  such  service.  This  roster  shall  be  open  to  public 
inspection  at  all  reasonable  hours.  The  roster  shall 
show,  in  connection  with  each  name,  the  date  of  ap- 
pointment, employment,  promotion,  reduction  or  rein- 
statement, and  the  cc«npensation  of  the  pyosition,  the  title 
of  the  position,  and  the  nature  of  the  duties  thereof,  and 
the  date  and  cause  of  any  termination  of  such  office  or 
employment. 

26.  It  shall  be  unlawful  for  the  Comptroller  or  other 
fiscal  officer  of  the  State,  or  of  any  municipality  thereof 
that  may  adopt  the  provisions  of  this  act,  to  draw,  sign 
or  issue  any  warrant  on  the  Treasurer  or  other  dis- 
bursing officer  of  the  State,  or  of  any  municipality  there- 
of that  may  have  adopted  the  provisions  of  this  act,  for 
the  pa3rment  of  any  salary  or  compensation  to  any  offi 
cer,  clerk,  employe,  or  other  person  in  the  classified 
service,  unless  an  estimate,  payroll  or  account  for  such 
salary  or  compensation,  containing  the  names  of  every 
person  to  be  paid,  shall  bear  the  certificate  of  the  civil 
service  commission  that  the  persons  named  in  such  esti- 
mate, payroll  or  account  have  been  appointed,  employed, 
reinstated  or  promoted  in  pursuance  o^  law  and  of  the 
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rules  made  in  accordance  with  this  act.  Any  officer, 
clerk,  employe  or  person  entitled  to  be  certified  by  the 
said  commission  to  the  Comptroller,  or  other  fiscal  of- 
ticer  or  disbursing*  officer,  as  having*  been  appointed  or 
employed  in  pursuance  of  law  and  of  the  rules  made  in 
accordance  with  this  act,  who  shall  be  refused  such  cer- 
tificate, may  maintain  a  proceeding  by  mandamus  to 
compel  such  commission  to  issue  such  certificate.  Any 
sums  paid  contrary  to  the  provisions  of  this  section 
may  be  recovered  from  any  officer  or  officers  making 
such  appointment  in  contravention  of  the  provisions  of 
law,  or  of  the  rules  made  in  pursuance  of  law,  or  from 
any  officer  signing  or  countersigning,  or  authorizing  the 
signing  or  countersigning  of  any  warrant  for  the  pay- 
ment of  the  same,  or  from  the  sureties  on  the  official 
lx)nd  of  any  of  the  said  officers,  in  an  action  of  debt  in 
the  Court  of  Common  Pleas  of  any  county  within  the 
State  bv  a  citizen  resident  therein  who  is  assessed  for 
and  liable  to  pay,  or  within  one  year  before  the  com- 
mencement of  the  action  has  paid,  a  State,  city  or 
county  lax  within  the  State.  All  moneys  recovered  in 
any  action  brought  under  this  section  shall,  when  col- 
lected, be  paid  into  the  treasury  of  the  State,  or  of  the 
proper  municipality  thereof,  as  the  case  may  be,  except 
that  the  plaintiff  in  any  such  action  shall  be  entitled  to 
receive,  for  his  own  use,  the  taxable  costs  of  such  action 
and  five  per  centum  of  the  amount  recovered  as  attor- 
ney's fees. 

27.  No  recommendation  of  any  persons  who  shall 
apply  for  office  or  place,  or  for  examination  or  r^s- 
tration  under  the  provisions  of  this  act  or  of  rules  estab- 
lished pursuant  thereto,  except  as  to  character,  and 
in  the  case  of  former  employers  as  to  ability,  shall  be 
given  to  or  considered  by  any  person  concerned  in  mak- 
ing any  examination,  registration,  appointment,  pro- 
motion or  reinstatement  under  this  act  and  rules  made 
pursuant  thereto.  No  recommendation  whatsoever 
shall  relate  to  the  political  or  religious  opinions  of  any 
applicant.  No  recommendation  for  the  promotion  of 
any  person  in  the  classified  service  shall  be  considered 
by  any  officer  concerned  in  making  promotions  except 
it  be  made  by  the  officer  or  officers  under  whose  super- 
vision or  control  such  employe  is  serving.  Any  recom- 
mendations made  contrary  to  the  provisions  of  this  sec- 
tion with  the  knowledge  and  consent  of  the  applicant  or 
employe,    shall    be    sufficient    cause    for    refusing  his 
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application  or  appointment,  or  for  disbarring  him  from 
the  promotion  proposed. 

28.  Any  commissioner,  or  examiner,  or  any  person   duction*^*Sf 
who  shall  wilfully,  by  himself  or  in  co-operation  with    exwninationt. 
one  or  more  persons,  defeat,  deceive  or  obstruct  any 

person  in  respect  of  his  or  her  right  of  examination,  or 
registration,  according  to  this  act  or  to  any  rules  or 
regulations  prescribed  pursuant  thereto,  or  who  shall 
willfully  or  corruptly,  falsely  mark,  grade,  estimate 
or  report  upon  the  examination  or  proper  standing 
of  any  person  examined,  registered  or  certified,  pursuant 
to  the  provisions  of  this  act,  or  aid  in  so  doing,  or  who 
shall  willfully  or  corruptly  make  any  false  representa-  s^nrj^ionP"' 
tions  concerning  the  same,  or  concerning  the  person 
examined,  or  who  shall  willfully  or  corruptly  furnish  to 
any  person  any  special  or  secret  information  for  the 
purpose  of  either  improving  or  injuring  the  prospects 
or  chances  of  any  person  so  examined,  registered  or 
certified,  or  to  be  examined,  registered  or  certified,  or 
who  shall  personate  any  other  person,  or  permit  or  aid  ^0^110^'' 
in  any  manner  any  other  person  to  personate  him,  in 
connection  with  any  examination  or  registration,  or 
application  or  request  to  be  examined  or  registered, 
shall  for  each  offense  be  deemed  guilty  of  a  mis- 
demeanor. Misdemeanors  under  the  provisions  of  this 
act  shall  be  punishable  by  a  fine  of  not  less  than  ten  Penalty, 
dollars  nor  more  than  five  hundred  dollars,  or  by  im- 
prisonment for  a  term  not  exceeding  six  months,  or 
both,  in  the  discretion  of  the  court. 

29.  Nothing  contained  in  this  act  shall  be  construed    ap^J^mSnta 
to  prohibit  the  head  of  any  department,  office  or  institu-   *«»  c^mergenciea. 
tion  of  this  State  or  of  any  municipality  thereof  adopt- 
ing the  provisions  of  this  act  employing  temporarily, 

subject  to  the  subsequent  approval  of  the  commission, 
in  cases  of  emergency,  a  person  or  persons  to  carry  out 
the  work  of  such  department,  office  or  institution,  but 
the  head  of  such  department,  office  or  institution  upon 
employing  any  such  person  or  persons  shall  immediately 
give  notice  thereof  to  the  commission  created  by  this 
act,  and  as  soon  thereafter  as  practicable  a  person  shall 
be  selected  in  accordance  with  the  other  provisions  of 
this  act,  whereupon  the  services  of  the  person  or  per- 
sons so  temporarily  employed  shall  cease.  In  no  case  Not  ^^^^^ceed 
shall  such  employment  continue  for  a  longer  period 
than  two  months,  nor  shall  successive  temporary  ap- 
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pointments  be  made  to  the  same  position  under  this 
provision. 

30.  Any  municipality  of  this  State  may  adopt  the 
provisions  of  this  act  by  an  ordinance  duly  adopted  by 
the  governing  body  of  such  municipality,  or  by  the 
petition  and  vote  of  the  qualified  voters  of  such  mu- 
nicipality as  hereinafter  provided. 

31.  Whenever  there  shall  be  presented  to  the  govern- 
ing body  of  any  municipality  of  this  State  a  petition 
signed,  in  counties  and  cities  of  the  first  and  second 
class,  by  at  least  500  legal  voters  in  said  counties  or 
cities  respectively,  and  in  counties  and  cities  of  the  third 
class  by  at  least  250  legal  voters  of  said  coimties  or 
cities  respectively,  and  in  all  other  municipalities  by  at 
least  5  per  cent,  of  the  legal  voters  therein,  requesting 
that  the  question  of  the  adoption  of  the  provisions  of 
this  Act  be  submitted  to  the  legal  voters  of  said  mu- 
nicipality, it  shall  be  the  duty  of  said  governing  body 
to  submit  such  question  to  the  legal  voters  of  said 
municipality  at  the  next  regular  election.  Public  notice 
thereof  shall  be  given  by  said  governing  body  by  pub- 
lication in  one  or  more  newspapers  published  and 
circulated  in  the  said  municipality.  Or  if  there  be  no 
newspapers  published  in  the  said  municipality,  then  in 
one  or  m6re  newspapers  published  in  the  county  in  which 
such  municipality  is  located,  to  be  designated  by  said 
jL^overning  body,  once  a  week  for  at  least  four  weeks, 
and  by  posting  such  notice  in  five  of  the  most  public 
places  in  said  municipality  for  at  least  four  weeks  be- 
fore said  election. 

At  any  election  at  which  the  question  of  the  adoption 
of  the  provisions  of  this  act  shall  be  submitted  to  the 
voters  of  any  municipality,  there  shall  be  printed  upon 
the  official  ballot  for  such  municipality,  the  word  "for" 
and  the  word  "against"  above  and  immediately  preced- 
ing the  words  "An  act  regulating  the  employment,  tenure 
and  discharge  of  certain  officers  and  employes  of  this 
State,  and  of  the  various  counties  and  municipalities 
thereof,  and  providing  for  a  civil  service  commission 
and  defining  its  powers  and  duties." 

If  the  word  "for"  be  marked  off  or  defaced  upon  the 
ballot  it  shall  be  counted  as  a  vote  against  the  acceptance 
of  this  act;  if  the  word  "against"  be  marked  off  or  de- 
faced upon  the  ballot,  it  shall  be  counted  as  a  vote  in 
favor  of  the  acceptance  of  this  act;  and  in  case  neither 
the  word  "for"  nor  the  word  "against"  be  marked  off  or 
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defaced  upon  the  ballot,  it  shall  not  be  counted  as  a  vote 
either  for  or  against  such  acceptance.  A  canvass  and  re- 
turn of  the  votes  upon  the  question  of  the  acceptance  of 
this  act  shall  be  made  by  the  election  officers  in  the  same 
way  and  manner  as  for  officers  voted  at  such  election 
and  if  a  majority  of  the  votes  cast  for  and  against  the 
acceptance  of  this  act  shall  be  found  to  be  in  favor  of 
its  acceptance  it  shall  then,  but  not  otherwise,  become 
operative  in  such  municipality..  The  adoption  of  the 
ordinance  provided  for  in  section  thirty-one  of  this  act, 
or  the  result  of  said  election,  if  favorable  to  the  adoption 
of  this  act,  as  the  case  may  be,  shall  be  certified  by  the 
governing"  body  or  the  municipality  to  the  commission 
created  by  this  act.  The  question  of  the  adoption  of 
this  act  shall  not  be  submitted  to  the  voters  of  any 
municipality  oftener  than  once  in  two  years. 

32.  The  words  and  terms  used  in  the  title  and  body  i>eflnitioM 
of  this  act  shall  have  the  following  meaning : 

"Appointing  officer'*  signifies  the  officer,  commission, 
board  or  body  having  the  power  of  appointment  or 
election  to,  or  removal  from,  subordinate  positions  in 
any  office,  department,  commission,  board  or  institution ; 

"Civil  service"  includes  all  offices  and  positions  of 
trust  or  employment  in  the  service  of  the  State  or  any 
civil  division  thereof,  except  offices  and  positions  in  the 
military  or  naval  departments; 

"Commission!'  signifies  the  Civil  Service  Commission 
of  New  Jersey ; 

"Municipality"  signifies  village,  town,  township,  bor- 
ough, city  or  county  or  other  such  local  civil  govern- 
ment as  is  distinguished  from  the  State  government ; 

"He,"  "him,"  or  "his"  may  be  used  interchangeably 
with  "she'  or  "her." 

"Ordinance"  shall  be  construed  to  include  resolution 
where  the  governing  body  usually  proceeds  by  reso- 
lution. 

33.  In  case,  for  any  reason,  any  section  or  any  pro- 
vision of  this  act  shall  be  questioned  in  any  court  and 
shall  be  held  to  be  unconstitutional  or  invalid,  the  same 
shall  not  be  held  to  affect  any  other  section  or  provision 
of  this  act. 

34.  All  acts  or  parts  of  acts  inconsistent  with  the  pro-   Repeaier. 
visions  of  this  act  be  and  the  same  are  hereby  repealed. 

35.  This  act  shall  take  effect  immediately. 
Approved  April  10,  1908. 
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To  the  Governor: 

The  Civil  Sen^ice  Commission  of  the  State  of  New  Jersey 
herewith  presents  its  Second  Annual  Report : 


ORGANIZATION. 

The  composition  and  organization  of  the  Commission  remain 
unchanged,  Commissioner  Mullikin  having  been  reappointed  at 
the  expiration  of  his  first  term  of  office,  in  April,  1909.  Several 
changes  have  occurred,  however,  among  its  employes.  On 
April  19th,  1909,  Mr.  Frank  B.  Jess  presented  hia  resignation 
from  the  place  of  Chief  Examiner,  which  was  accepted  with  an 
expression  of  regret  and  of  appreciation  of  the  value  of  his 
services  in  the  organization  and  conduct  of  that  important  de- 
partment of  work.  On  the  same  day  Mr.  Gardner  Colby  was 
transferred  from  the  place  of  Secretary  of  the  Commission  to 
that  pf  Chief  Examiner,  and  Mr.  Thomas  E.  Memin,  who  had 
been  Assistant  Secretary,  was  appointed  Secretary  temporarily 
for  a  period  not  to  exceed  sixty  days.  On  June  15th,  after  care- 
ful consideration  of  the  needs  of  the  service,  with  a  view  to  both 
efficiency  and  economy,  and  after  consultation  with  the  Attorney- 
General,  the  Commission  decided  to  unite  the  places  of  Chief 
Examiner  and  Secretary  under  one  occupant,  and  Mr.  Gardner 
Colby  was  thereupon  appointed  Secretary  as  well  as  Chief  Ex- 
aminer at  the  single  salary  of  the  latter  place;  and  Mr.  Mernin 
was  restored  to  his  former  place  as  Assistant  Secretary.  On 
January  19th,  Mr.  John  S.  Merzbacher  was  appointed  Assistant 
Examiner  for  the  probationary  period  provided  by  law.  On 
April  19th  he  resigned,  and  the  place  was  thereup>on  abolished. 

(5) 
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MEETINGS. 

Meetings  of  the  Commission  have  been  held  regularly  through- 
out the  year,  generally  each  week  at  the  State  House,  Trenton, 
but  also,  for  special  purposes,  in  connection  with  examinations, 
investigations  or  visits  of  observation,  at  Newark,  Jersey  City, 
New  Brunswick,  Sea  Girt,  the  State  Home  for  Girls  at  Trenton, 
the  State  Hospital  at  Morris  Plains,  and  the  State  Reformatory 
at  Rahway.  Excepting  during  the  temporary  illness  of  Com- 
missioners Bateman  and  Johnson,  all  members  of  the  Commis- 
sion have  generally  been  in  attendance. 

The  entire  Commission,  accompanied  by  the  Chief  Examiner 
and  Secretary,  attended  and  took  part  in  the  annual  conven- 
tion of  the  National  Civil  Service  Reform  League  at  Pittsburg^, 
Penn.,  on  December  17th  and  i8th,  1908,  and  an  address  was 
made  to  the  Convention  'by  Commissioner  Johnson  on  "The 
Progress  of  Civil  Service  Reform  in  New  Jersey/' 

THE  LAW  IN   MUNICIPAUTIES. 

The  work  of  the  Commission  has  materially  increased  during 
the  year  by  the  added  demands  made  upon  it  for  examinations 
of  candidates  for  eligible  lists  and  by  the  adoption  of  the  Civil 
Service  Law  by  more  municipalities. 

The  law  was  adopted  by  the  City  of  Bayonne  by  ordinance  of 
the  governing  body,  and  became  fully  effective  there  on  Decem- 
ber i6th,  1908,  and  has  since  been  administered  with  general 
satisfaction.  It  was  similarly  adopted  in  the  City  of  New  Bruns- 
wick on  December  7th.  but  on  January  4th  the  new  city  govern- 
ment attempted  to  rei>eal  the  ordinance  of  adoption.  This  Com- 
mission held  that  it  was  not  competent  thus  to  repeal  it  and  that 
tlie  original  adoption  must  stand,  and  that  view  was  on  Novem- 
ber Qlh,  1909,  fully  susUiined  and  confirmed  by  a  decision  of 
the  Supreme  Court.  The  law  was  adopted  by  ordinance  of  the 
governing  body  of  Jersey  City  on  December  i8th,  1908,  and 
became  fully  effective  on  February  2d,  1909.  It  was  in  like 
manner  adopted  in  the  Village  of  South  Orange  on  May  3d, 
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1909.  An  attempt  was  made  to  repudiate  it  on  the  ground  that  it 
had  not  been  legally  adopted,  but  this  Commission  held  that  its 
adoption  was  on  the  face  of  it  legal  and  must  be  so  regarded, 
and  in  that  view  was  fully  sustained  by  a  decision  of  the  Supreme 
Court 

On  December  7th,  1909,  the  Common  Council  of  the  City  of 
Rahway  passed  an  ordinance  adopting  the  Civil  Service  law  for 
that  municipality. 

THE  ESSEX  COUNTY  LITIGATION. 

Early  in  December,  1908,  a  controversy  concerning  the  classi- 
fication of  certain  officers  of  Essex  County  led  to  litigation  be- 
tween rival  claimants  of  the  places.  The  suit,  involving  the 
constitutionality  of  certain  provisions  of  the  Civil  Service  Law, 
was  carried  from  the  Supreme  Court  to  the  Court  of  Errors  and 
Appeals,  and  was  argued  before  and  considered  by  it  at  much 
length.  The  decision  of  the  Court  has  not  yet  been  announced. 
The  uncertainty  of  the  outcome  has  caused  the  Commission  some 
embarrassment  in  its  work  during  several  months. 

INQUESTS  INTO  COMPLAINTS. 

The  chief  investigations  into  alleged  violations  of  the  law 
during  the  year  were  held  at  New  Brunswick  and  Jersey  City. 
On  May  nth,  1909,  the  Commission  met  at  New  Brunswick  to 
investigate  the  complaint  of  seven  employes  of  the  Street  and 
Roads  Department  that  they  had  been  discharged  without  just 
cause.  The  inquest  elicited  the  facts  that  they  had  been  entirely 
con^tent  and  acceptable  workmen  and  that  they  had  been  dis- 
missed to  make  room  for  men  of  another  political  faith,  those 
who  dismissed  them  relying  for  immunity  on  the  belief  that 
the  ordinance  repealing  the  Civil  Service  Law  was  valid  and 
that  the  law  was  therefore  not  in  force.  The  Commission  as 
already  stated  held  otherwise  concerning  the  law,  and  found 
that  the  men  had  been  illegally  dismissed,  and  issued  an  order 
authorizing  their  immediate  reinstatement ;  and  they  were  there- 
upon reinstated.     At  the  same  time  the  Commission  approved 
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as  proper  the  dismissal  of  three  men  who  had  been  appointed 
in  their  places  and  who  had  been  foimd  drunk  when  they  should 
have  been  at  work.  The  circumstances  that  faithful  and  efficient 
men  had  been  displaced  to  make  room  under  the  old  political 
spoils  system  for  others  who  proved  to  be  drunken  and  incom- 
petent, was  an  interesting  demonstration  of  the  need  of  the  en- 
forcement of  the  merit  system. 

An  investigation  was  held  in  Jersey  City  on  May  19th,  1909, 
in  the  cause  of  a  police  officer  who  had  been  demoted  from  the 
rank  of  Captain  to  that  of  Sergeant.  After  a  painstaking  hear- 
ing of  both  sides  it  was  decided  that  the  Commission  should 
take  no  action  in  the  matter  because  all  the  requirements  of  the 
Civil  Service  Law  appeared  to  have  been  complied  with,  and 
also  because  the  case  was  at  the  time  in  process  of  adjudication 
by  the  Supreme  Court. 

ATTEMPTED  BRIBERY  AND  IMPERSONATION. 

At  an  examination  for  bath-house  attendants  which  was  held 
in  Jersey  City  on  May  19th,  1909,  one  of  the  competitors  was 
detected  in  dishonest  practices  and  attempted  to  secure  immunity 
and  successful  passage  of  the  examination  by  offering  a  money 
bribe  to  the  Chief  Examiner.  He  was  promptly  expelled  from 
further  examinations,  but  inability  to  secure  sufficient  corrob- 
orative evidence  of  his  guilt  prevented  criminal  prosecution 
of  him. 

At  the  same  examination  a  candidate  who  had  applied  in  due 
form  for  examination  was  impersonated  by  some  other  man. 
The  fraud  was  detected  at  the  close  of  the  examination,  the 
fraudulent  papers  were  rejected,  and  the  case  was,  after  thorough 
investigation  by  the  Commission,  placed  in  the  hands  of  the 
County  Prosecutor.  The  culprit  absconded  in  time  to  avoid 
arrest,  however,  and  is  still  in  exile  or  in  hiding. 

Cn'IL  SERVICE  IN   LIBRARIES. 

On  December  ist,  1908,  a  hearing  was  g^ven  to  the  Librarian 
of  the  Newark  Free  Library  on  his  request  that  the  head  of 
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the  School  Department  of  that  institution  be  placed  on  the  ex- 
empt list.  In  that  case  the  request  was  granted,  but  the  Com- 
mission was  unable  to  agree  with  the  Librarian's  contention 
that  all  heads  of  departments  if  not  all  library  employes  of  all 
grades  should  be  exempted  from  competitive  examinations,  and 
that  the  Civil  Service  system  was  not  properly  and  profitably 
applicable  to  library  work.  The  Commission  has  since  held,  with 
satisfactory  results,  examinations  for  library  assistants  at  Jer- 
sey City  and  Bayonne,  as  well  as  at  Newark.  Its  belief  in  the 
practicability  of  conducting  such  examinations  has  been  further 
confirmed  by  the  testimony  of  the  Chairman  of  the  Public  Li- 
brary Commission  of  this  State,  as  expressed  in  a  letter  from  the 
Secretary  of  that  Commission  to  the  Secretary  and  Chief  Ex- 
aminer of  the  Civil  Service  Commission,  as  follows : 

October  27th,  1909. 
Mr.  Gardner  Colby,  Secretary  and  Chief  Examiner  New  Jersey 
Civil  Service  Co^nmission: 

Dear  Sir — ^At  the  request  of  Mr.  Kimball,  the  Chairman  of 
the  Public  Library  Commission,  I  write  to  express  his  satisfac- 
tion at  the  operations  of  the  Civil  Service  Law  so  far  as  it  has 
affected  our  Commission.  Mr.  Kimball  had  some  doubt  whether 
it  was  safe  to  engage  library  assistants  on  the  records  made  by 
an  examination  conducted  by  the  Civil  Service  Commission,  be- 
lieving that  the  i>ersonality  of  the  applicant  was  an  important 
factor.  We  have  learned  by  experience  that  that  is  considered 
in  the  examination,  and  that  the  department  heads  are  consulted 
in  the  preparation  of  the  examination  questions. 

The  examination  conducted  last  August  was  entirely  practi- 
cal, and  as  a  result  of  it  Miss  Edna  B.  Pratt,  of  Asbury  Park, 
was  selected  as  Assistant  Organizer  of  the  Public  Library  Com- 
mission, her  average  being  the  highest  of  the  five  applicants 
who  passed.  Miss  Pratt  is  doing  work  that  is  entirely  satis- 
factory. 

Yours  very  truly, 

(Signed)     Henry  C.  Buchanan, 
Secretary  Public  Library  Commission. 
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Additional  testimony  to  the  same  effect,  from  outside  of  our 
own  State,  is  afforded  by  the  recent  experience  of  the  great 
Public  Library  of  Chicago,  Illinois,  which  cannot  be  described 
better  than  in  the  language  of  one  of  the  directors  of  that  in- 
stitution in  a  recent  issue  of  The  Survey,  as  follows : 

"The  appointment  of  Henry  E.  Legler  as  librarian  of  the 
Chicago  Public  Library,  and  his  acceptance  of  the  position,  have 
great  public  significance.  For  it  is  the  first  appointment  to  the 
librarianship  of  a  great  library  to  be  made  under  the  Civil  Service 
Law.  This  method  of  appointment  is  not  in  favor  among  the 
leaders  of  the  library  service  of  the  country,  and  is  even  re- 
sented with  some  bitterness  bv  certain  of  them  as  an  unwar- 
rantable  interference  with  library  efficiency  and  a  lowering  of 
the  professional  status  and  standards  of  librarians.  The  Illinois 
Civil  Service  Law,  however,  left  the  directors  of  the  Chicago 
Public  Library  no  option  other  than  to  make  the  very  best  pos- 
sible use  of  it.  Fortunately  both  the  members  of  the  board 
and  the  Civil  Service  Commissioners  felt  confident  that  the  ap- 
plication of  its  provisions  and  spirit  could  be  so  applied  that 
men  of  high  standing  and  qualifications  could  submit  to  its 
tests  without  loss  of  professional  standards.  In  order  to  assure 
this,  the  Civil  Service  Commissioners  went  about  their  delicate 
task  with  clear  insight  into  the  situation  and  generous  breadth 
of  view  in  applying  the  law.*' 

"There  are  many  things  to  justify  the  approval  given  without 
dissent  in  Chicago  to  the  appointment  of  Mr.  Legler  as  pecu- 
liarly adapted  to  meet  the  complex  and  exacting  demands  of  the 
present  situation  and  opportunity  of  the  Public  Library.'* 

"Ilis  prompt  acceptance  of  the  appointment  and  his  early 
entrance  upon  the  field  of  his  great  opportunity  assure  an  ex- 
tension of  library  service  such  as  has  rarely,  if  ever,  been  re- 
ahzed  in  America/' 

In  view  of  such  achievements  the  Commission  feels  confirmed 
in  its  opinion  that  the  Civil  Service  system  is  not  only  practic- 
able but  profitable  and  highly  desirable  for  application  to  library 
employes  and  officials  of  all  grades. 
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HEALTH  BOARD  EXAMINATIONS. 

On  March  25th,  after  conference  with  representatives  of  the 
State  Board  of  Health,  this  Commission  constituted  the  exam- 
iners of  that  Board  an  examining  board  of  the  Civil  Service 
Commission,  for  competitive  examinations  for  the  positions  of 
Health  Officers  and  Sanitary  and  Plumbing?  Inspectors,  and 
directed  that  the  Civil  Service  examinations  for  those  positions 
be  conducted  concurrently  with  the  examinations  of  the  State 
Board  of  Health. 

NUMBER  AND  RESULTS  OF  EXAMINATIONS. 

At  the  present  time  there  are  approximately  11,000  public 
offices,  State  and  municipal,  within  the  purview  of  this  Com- 
mission. The  amount  of  work  required  to  provide  ehgible  lists 
for  filling  vacancies  actually  occurring  and  in  readiness  for  such 
as  are  likely  to  occur  will  be  more  fully  set  forth  in  the  accom- 
I>anying  reports  of  the  Chief  Examiner  and  Secretary.  In  this 
place  it  will  suffice  to  state  that  during  the  year  118  competitive 
examinations  have  been  held,  at  which  2,290  applicants  have 
been  examined.  Of  these  688  have  been  accepted  and  placed  upon 
the  eligible  lists,  while  1,146  have  failed  to  pass  the  examinations 
and  have  consequently  been  rejected.  The  remaining  456  have 
not  yet  been  i>assed  upon.  The  118  examinations  were  for  the 
filling  of  93  different  kinds  of  classes  of  places,  such  as  clerks, 
lxx)kkeepers,  pharmacists,  firemen,  policemen,  interpreters,  farm- 
■ers,  electricians,  district  physicians,  chauffeurs,  butchers,  library 
assistants,  plumbers,  cooks,  tenement-house  inspectors,  carpen- 
ters, stenographers,  bath  attendants,  typewriters,  chemists,  eleva- 
tor oj>erators,  arboriculturists,  patrol-wagon  drivers,  and  many 
other  kinds  of  work  in  State  or  municipal  service. 

In  some  examinations  there  has  been  a  dearth  of  applicants 
and  the  Commission  has  been  embarrassed  in  its  efforts  to  pro- 
vide suitable  eligible  lists.  This  state  of  affairs  has  almost  in- 
variably been  due  to  the  smallness  of  the  salary  paid  or  to  the 
undesirable  nature  of  the  work,  and  the  Commission  has  at 
limes  been  unjustly  censured  for  not  providing  candidates  for 
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appointment  when  the  real  fault  lay  in  the  places  themselves  or 
in  the  appointing  officers  or  those  who  fixed  the  comi>ensation 
and  the  amount  and  character  of  services  required.  Confirma- 
tion of  this  opinion  has  recently  been  given  at  the  State  Hospi- 
tal for  the  Insane  at  Trenton,  where  suspicion  has  arisen  that 
inmates  have  been  ill-treated  bv  attendants  and  where  the  Medi- 
cal  Director  has  expressed  a  wsh  that  he  might  be  empowered 
to  i>ay  higher  salaries  so  as  to  secure  better  and  more  permanent 
service.  A  similar  wish  was  expressed  to  this  Commission  at 
Morris  Plains.  It  seems  highly  desirable  that  sufficient  salaries 
should  be  paid  to  make  it  possible  to  secure  intelligent  and 
humane  care  for  the  most  helpless  and  pitiable  wards  of  the 
State.  If  this  were  done,  it  would  be  possible  to  transfer  hospi- 
tal attendants  and  other  employes  from  the  non-competitive  to 
the  competitive  class,  to  subject  candidates  to  thorough  examina- 
tions as  to  their  fitness  for  the  peculiarly  delicate  and  responsi- 
ble duties  which  they  have  to  perform,  and  to  secure  from 
specially  trained  persons  a  far  more  permanent  and  efficient 
service  than  is  obtainable  under  present  conditions.  These  obser- 
vations are  applicable  and  pertinent  to  many  places  in  the  public 
service  throughout  the  State  beside  those  mentioned  above. 

THE  RECORD  OF  APPOINTMENTS. 

Since  the  beginning  of  the  operation  of  the  law  there  have 
been  2,593  appointments  to  all  classes  of  positions  in  the  service 
of  the  State  and  of  the  municipalities.  By  far  the  larger  part 
of  such  appointments  have  been  made  in  the  last  year. 

THE  RECORD  OF  DISMISSALS. 

There  have  been  176  dismissals  from  the  public  service  lor 
cause,  which  have  been  promptly  and  easily  effected  imder  the 
simple  provisions  of  the  Civil  Service  Law.  These  dismissals 
have  been  for  a  varietv  of  causes.  About  one-fourth  of  them 
were  for  absence  from  or  neglect  of  duty,  almost  as  many 
were  for  intoxication,  and  almost  equal  number  were  for  abuse 
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of  patients  or  prisoners  in  public  institutions  or  for  general  in- 
competence and  unsatisfactoriness.  Other  causes  for  dismissal 
were  insubordination,  falsehood,  disorderly  or  indecent  conduct, 
violation  of  rules,  supplying  intoxicants  to  inmates  of  institu- 
tions, profane  or  indecent  language,  and  cruelty  to  animals. 
These  causes  will  all  be  recognized  as  sufficient  to  warrant  dis- 
missal, and  in  all  these  cases  the  dismissals  were  made  as  easily 
and  as  expeditiously  as  though  the  Civil  Service  Law  had  not 
been  in  operation.  Indeed,  in  many  cases  heads  of  departments 
testified  that  the  Civil  Service  Law  had  actually  facilitated  dis- 
missals. At  the  same  time  the  scrutiny  of  each  case  by  the  Civil 
Service  Commission,  and  the  fact  that  the  vacancies  thus  created 
had  to  be  filled  from  eligible  lists  provided  as  the  result  of  impar- 
tial competitive  examinations,  afforded  a  reasonable  guarantee 
that  the  causes  assigned  for  dismissal  were  true. 

Only  a  few  dismissals,  as  already  mentioned,  were  made  for 
insufficient  or  illegal  cause,  and  in  all  cases  the  careful  investi- 
gation by  this  Commission  and  the  consequent  finding  and  order 
resulted  in  the  prompt  undoing  of  the  wrong  and  the  reinstate- 
ment of  the  improperly  dismissed  employes.  These  facts  abun- 
dantly demonstrate  that  the  Civil  Service  Law  affords  practical 
and  efficient  protection  to  faithful  and  competent  place-holders, 
while  it  does  not  in  the  least  screen  the  unfaithful  and  incompe- 
tent and  does  not  in  any  degree  prevent  the  improvement  of  the 
service  by  weeding  out  unworthy  incumbents. 

SOME   CRITICISMS   ANSWERED. 

What  has  just  been  said  should  be  a  sufficient  answer  to  the 
chief  criticism  of  the  law  and  the  Commission  which  has  been 
sincerely  if  mistakenly  made.  It  would  not  be  profitable  to  take 
up  much  space  with  consideration  of  attacks  upon  the  merit 
system  which  are  obviously  inspired  by  either  prejudice  or  lack 
of  information,  or  possibly  by  some  even  less  worthy  motive. 

The  complaint  that  the  law  gives  State  officers  control  of 
local  appointments  has  seemed  to  us  unfounded,  since  no  ap- 
pointments whatever  outside  of  its  own  offices  are  ever  made, 
suggested  or  in  any  way  controlled  by  the  Commission,  save 
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in  the  requirement  which  certainly  should  not  be  objected  to 
by  any  municipality,  that  appointees  shall,  if  possible,  be  taken 
from  among  the  actual  residents  of  the  community  which  they 
are  to  serv^e  and  not  be  imported  thither  from  other  communis 
ties,  and  in,  of  course,  the  fundamental  requirement  that  they 
shall  have  shown  themselves  qualified  for  the  places  which  they 
are  to  fill,  the  only  preference  being  given  to  those  whose  quali- 
fications are  highest. 

The  complaint  that  the  system  "adds  to  local  expense"  is 
hopelessly  stultified  by  the  accompanying  expression  of  pref- 
erence for  that  system  of  local  examining  boards  which  for- 
merly prevailed  to  a  limited  extent.  The  fact  is  that  the  system 
imposes  no  local  expense  whatever  in  any  case,  while  it  actually 
relieves  of  considerable  expense  those  municipalities  which  for- 
merly had  local  boards  for  police  and  fire  department  examina- 
tions. 

ECONOMY   OF   THE  SYSTEM. 

In  this  connection  it  may  pertinently  be  pointed  out  that  the 
system  cannot  fairly  be  regarded  as  adding  anything  to  the  net 
costs  of  the  State  government.  It  is  obvious  that  the  work  of 
examining,  investigating  or  otherwise  scrutinizing  applicants 
for  office  so  as  to  determine  their  capacity  and  fidelity  must  be 
done  by  some  competent  persons  if  the  public  service  is  to  be 
properly  filled.  It  seems  probable  that  by  the  assignment  of  it 
to  a  commission  specially  constituted  for  the  purpose  that  work 
will  be  done  not  only  more  thoroughly  and  fairly  but  also  far 
m()re  economicallv,  in  dollars  and  cents,  than  it  could  be  done 
by  leaving  it  to  a  multiplicity  of  heads  of  departments  or  other 
officers  upon  whose  time  it  would  make  serious  demands  and 
with  whose  regular  official  work  it  would  at  times  seriously  inter- 
fere. 

INSPIRED  COMPLAINTS. 

Another  complaint,  which  may  i>erhaps  be  worth  citing  for  the 
sake  of  humor,  has  been  that  the  measurements  and  weights 
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prescribed  in  the  Commission's  rules  pertaining  to  examinations 
for  the  police  and  fire  departments  were  "probably  taken  from 
some  life  insurance  statistics  tabulated  by  a  clerk/'  This  will 
be  richly  appreciated  by  those  who  know,  as  indeed  all  intelli- 
gent persons  are  supposed  to  know,  with  what  care  such  tables 
are  prepared  by  the  most  expert  officers  of  insurance  companies, 
on  the  highest  medical  and  physiological  authority,  as  one  of  the 
most  important  parts  of  the  foundation  of  the  business-science 
of  insurance. 

THE  SYSTEM    GROWING   IN    FAVOR. 

On  the  whole,  however,  complaints  and  criticisms  of  the  law 
and  of  its  administration  have  been  steadily  decreasing  in  fre- 
quency and  importance  in  proportion  as  familiarity  with  the  law 
through  its  practical  application  has  dispelled  misapprehensions 
concerning  it  and  has  demonstrated  its  practical  utility  and  bene- 
fits. A  few  minor  changes  in  the  rules  of  the  Commission, 
which  will  be  found  in  an  appendix  to  this  report,  have  been 
made,  chiefly  in  the  direction  of  correcting  ambiguities  and  mak- 
ing the  application  and  operation  of  the  law  more  clear  and  ex- 
plicit. Several  additional  interpretations  of  the  law  have  been 
made  on  request  by  the  Attorney-General  of  the  State,  for  which 
the  thanks  of  the  Commission  are  due,  as  they  are  due  also  to 
other  State  and  municipal  officials  who  have  courteously  and 
efficiently  co-operated  with  the  Commission  for  the  adminis- 
tration of  the  law. 

All  of  which  is  respectfully  submitted. 

WILLIS  FLETCHER  JOHNSON,  President, 

JAMES  R.  MULLIKIN, 

CHARLES  H.  BATEMAN, 

JAMES  KERNEY. 
Trenton,  N.  J.,  December  14th,  1909. 


Report  of  the  Chief  Examiner  and  Secretary. 


To  the  Civil  Service  Commission: 

Gentlemen — I  beg  to  submit  herewith  my  report  as  Secre- 
tary and  Chief  Examiner. 

CLASSIFICATION. 

A  complete  classification  of  the  positions  under  the  Civil  Serv- 
ice Law  in  the  State  service  and  in  the  service  of  the  munici- 
palities that  have  so  far  adopted  the  act  is  annexed  hereto  in 
Appendix  I.  Since  the  submission  of  the  last  annual  report,  a 
number  of  changes  have  been  made  and  the  classification  has  been 
fully  corrected  to  date  to  include  all  such  changes. 

Section  15  of  the  law  requires  that  the  Commission  shall  state 
the  number  of  those  who  come  within  the  non-competitive  class 
and  the  character  of  their  services.  There  will  be  found  oppo- 
site the  non-competitive  positions  numerals  which  indicate  the 
number  of  those  employed  in  each  case;  ilso  a  statement  of  the 
character  of  the  services  rendered. 

EXEMPTIONS. 

The  exemptions  made  in  compliance  with  specific  directions  in 
Section  13  of  the  law  are  shown  in  the  classification  by  reference 
to  the  section  and  i>aragTaph  of  the  law  directing  same.  Ap- 
pendix II.  shows,  the  exemptions  made  under  the  authority 
granted  in  the  same  section  to  the  Commission  to  add  to  such 
exempticms,  and  sets  forth  the  reason  for  exemption  in  each 
case. 

OPINIONS    OF    THE    ATTORNEY-GENERAL. 

Under  Appendix  III.  appear  the  more  important  opinions  ren- 
dered to  this  Commission  since  the  date  of  the  publication  of  its 
last  report. 

2CS  (17) 


i8      REPORT  OF  CIVIL  SERVICE  COMMISSION. 


RULHS  AND  Rr,GULATlONS. 

The  rules  and  regulations  of  the  Commission  are  appendeil 
hereto  and  form  Appendix  IV. 

EXAMINATIONS. 

hVom  January  ist,  1909,  and  up  to  and  including-  December 
31st,  1909,  a  period  of  twelve  months,  there  have  been  held  in  all 
one  hundred  and  twentv-five  examinations.  A  list  of  such  ex- 
nminations  appears  under  Ai)|>endix  W  They  cover  a  wide  ran;.v 
of  positions  in  the  service  of  the  State  and  of  the  municipalities. 
During  the  greater  portion  of  the  first  six  months  of  the  work 
of  the  examination  department,  the  examinations  held  wert 
largely  to  provide  eligible  lists  for  already  existing*  vacancies. 
and  from  time  to  time  requests  are  yet  made  for  such  special 
examinations.  On  July  isl,  1909,  anticipating  that  the  call  tV 
examinations  of  this  character  would,  to  a  certain  extent,  cease. 
and  appreciating  the  desirability  of  providing  eligibles  who  couW 
be  immedialely  i)laced  in  vacant  positions  without  the  delay  inci- 
dent to  the  holding  of  an  examination  for  eligibles,  a  letter  \va« 
addressed  by  me  to  the  heads  of  State  and  municipal  depart- 
ments, requesting  them  to  state  for  what  positions  they  thought 
it  most  desirable  that  an  eligible  list  from  competitive  examina- 
tion should  be  prepared.  A  number  of  department  heads  re- 
sjxmded  offering  valuable  suggestions,  while  some  others  seemed 
unwilling  or  imable  to  do  so.  As  a  result  of  the  investigation, 
a  series  of  examinations  to  provide  eligible  lists  was  planned  be- 
ginning in  the  early  part  of  the  fall.  As  a  result  of  these  and 
previously  held  examinations,  quite  an  extended  list  of  eligibles 
coxering  n  more  or  less  wide  range  of  ]>ositi(>ns  has  been  oh- 
tained.  In  some  ])ositions,  nmre  notably  those  of  male  sten- 
(  grai)hers  and  stationary  firemen,  it  has  been  necessary  to  hoM 
several  succe>sive  examinations  to  meet  the  needs  of  the  various 
<lepartments  and  institutions. 
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ORAL    EXAMINATIONS. 

In  all  thirteen  oral  examinations  have  been  held,  and  this 
method  of  conducting  examinations  has  proven  satis facto-ry, 
especially  for  the  lower  grade  positions,  candidates  for  which 
often  find  difficulty  because  of  lack  of  education  in  properly  ex- 
pressing themselves  on  paper.  Were  it  not  for  the  requirements 
of  the  law,  necessitating  the  holding  of  examinations  in  such 
localities  as  will  most  readily  provide  equal  opportunity  for  all 
citizens  of  the  State,  and  the  cost  of  providing  local  stenogra- 
phers, or  of  taking  the  Commission's  stenographers  to  so  many 
different  points,  the  practice  should  be  more  frequently  followed. 
It  is,  of  course,  somewhat  difficult  to  determine  the  intent  of  the 
Legislature  in  making  this  provision  in  the  law.  The  City  of 
Trenton  itself  is  a  point  easily  accessible  to  citizens  in  all  parts 
of  the  State,  but  the  Commission  has  heretofore  felt  that  the 
requirements  of  the  law  could  not  be  fully  complied  with  unless 
examinations  were  hdd  at  such  central  points  as  Newark,  Tren- 
ton and  Camden. 

In  the  preparation  of  the  examinations  which  have  been  held 
in  the  past  year,  the  constant  effort  of  the  Chief  Examiner  has 
been  to  make  the  examinations  thoroughly  practical.  To  secure 
this  end,  the  services  of  State  and  Municipal  Department  Heads, 
expert  in  technical  branches,  have  been  enlisted  in  the  prepara- 
tion of  the  examinations  of  a  more  technical  character.  The 
Commission  has  also  called  to  its  assistance  some  of  the  profes- 
sors in  our  State  educational  institutions  and  from  Stevens  In- 
stitute in  particular,  where  a  number  of  important  examinations 
have  been  held  at  the  Carnegie  Laboratory,  and  valuable  help 
of  this  nature  has  been  obtained.  Only  such  mental  tests,  in- 
cluding elementary  work  in  arithmetic  and  spelling,  as  in  the 
opinion  of  the  department  were  absolutely  necessary,  have  been 
required  for  the  lower  grade  ix)sitions.  The  view  of  this  depart- 
ment, that  such  examinations  are  necessary,  is  generally  con- 
curred in  by  the  department  heads  themselves  and  in  many  cases 
has  been  especially  requested. 
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ADVERTISEMENT  OF  EXAMINATIONS. 

Considerable  difficulty  has  been  exj^erienced  in  properly  hriiiir- 
ing  examinations  to  the  attention  of  the  public.    While  adVertijie- 
ment  is  regularly  made  in  two,  often  three,  issues  of  seven  im- 
portant papers  in  the  State  of  all  State  examinations  and  two  or 
three  issues  of  at  least  two  pai>ers  in  each  nninicij>alit\-  fi.r  nl' 
municipal  examinations,  complaints  are  continually  made  of  the 
failure  to  notice  such  advertisements.    The  law  of  the  State,  pre- 
scribing  the   size   of   type   to  be   used    for   all    State   advertis- 
ing, and  the  impossibility  of  resorting  to  display   advertising 
under  an  opinion  rendered  this  Commission  by  the  Attomcy- 
General's  office,  coupled  with  the  fact  that  those  not  accustomed 
to  scan  the  legal  notices  in  the  newspapers  and  unfamiliar  with 
the  location  of  Civil  Service  advertisements  do  not  see  the  same, 
is  the  cause  of  the  advertisements  not  being  seen  by  very  many. 
Notices  of  all  examinations  are  posted  in  the  County  Clerks* 
offices,  and  all  papers  are  sent  reading  notices  for  insertion  in 
their  columns.     Other  methods  might  possibly  be  followed,  but 
the  advertisement  in  the  newspapers  is  after  all  the  best  method 
of  informing  the  public.     It  would  be  a  great  advantage  to  the 
Commission  were  the  State  law  regarding  advertising  so  modi- 
fied as  to  permit  of  the  display  of  Civil  Service  advertisement^ 
in  such  form  and  in  such  type  as  would  quickly  catch  the  atten- 
tion of  the  reading  public. 

Very  respectfully  yours, 

GARDNER   COLBY. 
Chief  Examiner  and  Secretary. 

Trenton.  January  ist.  iqio. 
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Burial  of  Dead  Bodies  Thrown  Upon  the  Shore  by  Shipwreck  (State),  35 

C. 

Camp  Newark  (Newark) ,  79 

Cavalry,  N.  G.,  N.  J.,  ist  Troop  (State) 36 

Cavalary,  N.  G..  N.  J.,  2d  Troop  (State) 36 

(23) 
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Chancery,  Clerk  in  ( State) ,  36 

Chancery,  Court  of  ( State) ,   36 

Charities  and  Corrections  (State), 36 

Children's  Guardians,  Board  of  (State), 36 

City  Hall  ( Bayonne) 93 

City  Hall  Commission  (Jersey  City ) 97 

City  Hall  Commission  (New)    (Newark),  80 

Civil  Service  Commission   (State) 36 

Clerk,  City  (Bayonne) 92 

Clerk,  City  (Jersey  City),  98 

Clerk,  City  (Newark),   79 

Clerk,  City  (New    Brunswick),    108 

Clerk,  County   (Essex) ' 72 

Clerk,  Village  (South  Orange) ,  110 

Collector,  City  (Jersey  City),   g8 

Collector,  County    ( Essex) ,    71 

Collector  of  Revenue  ( Bayonne) 93 

Comptroller  (Jersey  City),   98 

Comptroller  (Newark) 80 

Comptroller  (State),    38 

Comptroller's  Department  (Bayonne) ,  93 

Counsel,  County   (Essex),    74 

Counsel,  Village  (South  Orange) IIO 

Courts.  County    (Essex),    , 73 

Courts,  Criminal   (Newark),   80 

Court,  District  (Bayonne) 93 

Courts,  District  (Jersey  City) ,  ^ 

Courts,  District  (Newark) 80 

Court,  District  (New  Brunswick),  loB 

Court  House  (Essex),  75 

E. 

Education,  Board  of  (State),   39 

Education.  Commission  on  Industrial  (State) 39 

Elections,  County  Board  of  (Essex),  74 

Engineer,  City  (Bayonne) 93 

Engineer.  City  ( New  Brunswick) ,    lo6 

Engineer,  County    ( Essex) 71 

Epileptics,  Village  for  (State) 39 

Errors  and  Appeals,  Court  of  ( State) , 41 

Excise  Commission  (Jersey  City ) ,   ^ 

Excise  Commission  ( Newark) ,    81 

Excise  Commission  (New  Brunswick),  I<j8 

Executive  Department  ( State) 41 
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le-Minded  Women,  Home  for  the  Care  and  Training  of  (State),. .  41 

Artillery,  N.  G.,  N.  J.,  Battery  A  (State) 43 

Artillery,  N.  G.,  N.  J.,  Battery  B  (State), 43 

ice.  Board  of  (Jersey  City) ,  99 

Alarm  (Superintendent)   (New  Brunswick),  106 

Department  (Bayonne) ,    93 

Department  (Jersey  City) ,   99 

Department  (Newark),    81 

Department  (South  Orange),  no 

and  Game  Commissioners,  Board  of  (State), 43 

5t  Park  Reservation  Commission,  Board  of  (State),  43 

lolders.  Board  of  (Essex) ,  74 

Q. 

ind  Gas  Meters,  Inspector  of  ( Newark) 81 

igical  Survey  ( State) ,  44 

State  Home  for  (State) , 44 

H. 

h.  Board  of  (Jersey  City),   99 

h.  Board  of  (Newark),   82 

h.  Board. of  (Sanitary  Department)    (Newark),  82 

h.  Department  of  (Bayonne),  94 

h,  State  Board  of  (State),  45 

School  Inspection  (State),  46 

?.  City  (Newark) ,  79 

itals.  City  (Jersey  City) ,  100 

ital  City   (Newark),   82 

ital,  for  the  Insane  (Essex) ,  75 

ital.  Isolation  ( Essex) ,  yy 

ital.  State,  at  Morris  Plains  (State),  46 

ital.  State,  at  Trenton    (State) 49 

ital.  Tuberculosis  (Newark),  83 

I. 

>vements,  Commission  to  Assess  Local  (Newark),  78 

try,  N.  G..  N.  J.,  First   Regiment    (State),    50 

try,  N.  G.,  N.  J.,  Second  Regiment   (State),   51 

try,  N.  G.,  N.  J..  Third  Regiment  (State) 51 

try,  N.  G.,  N.  J.,  Fourth  Regiment  (State),  51 

try,  N.  G..  N.  J.,  Fifth  Regiment   (State),   52 

d  Waterways,  Construction  of  (State),  52 

ctor  of  Weights  and  Measures  (Jersey  City) loi 
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Jail  (Essex) 74 

L. 

Library.  Public.  Commission    ( State) 53 

Library,  State    (State) 53 

Labor,  Bureau  of  Statistics  (State),  52 

Labor,  Department  of  (State) 52 

Law  Department  (Bayonne) ,   ^ 

Law  Department  (Jersey  City) loi 

Law  Department  (Newark) ,   85 

Law  Department  (New  Brunswick) 108 

Library,  Free  Public  (Jersey  City) 101 

Library,  Free  Public  (Newark) S4 

Library,  Free  Public  (New  Brunswick) 108 

Library,  Law   (Essex) ,   75 

Library,  Public  (Bayonne) 94 

License  Department  (Newark) 85 

Live  Stock  Conmiission  (State) ,  53 

M. 

Markets,  Public  (Newark) 85 

Marshal,  City  (Jersey  City) ,  loi 

Mayor's  Department  (Bayonne) ". 94 

Mayor's  Department  (Jersey  City) 102 

Mayor's  Department   (Newark) ,   85 

Miscellaneous  (Bayonne) 95 

Motor  Vehicles  ( State) 54 

Mosquito  Department   (Newark) 84 

Museum.  State  ( State) 54 

N. 

Naval  Reserve.  First  Battalion  (State) 54 

Naval  Reserve.  Second  Battalion  (State) 54 

O. 

Oyster  and  Clam  Commission  (State) 54 

Oyster  Commission,  Delaware  Bay  (State) 55 

Oyster  Commission.  District  Atlantic  County  (State),   55 

Oyster  Commission.  District  Ocean  County  (State) 55 

P. 

Pardons.  Court  of  (State),  56 

Park  Commission  (Bayonne),  95 
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Penitentiary    (Essex),    74 

Physician,  City  ( New  Brunswick) ,  109 

Physician,  County  (Essex) ,  71 

Playground  Commission  (Newark),  86 

Police  Department  (Bayonne) ,     95 

Police  Department  (Jersey  City) ,   102 

Police  Department  (Newark), 85 

Police  Department  (New  Brtmswick) ,   109 

Police  Department  (South  Orange),  in 

Poor  and  Alms  (Bayonne),    95 

Poor  and  Alms  ( Newark) ,    86 

Poor,  Overseer  of  (Jersey  City) ,   102 

Poor,  Overseer  of  (New  Brunswick) ,  109 

Poor,  Overseer  of  (South  Orange),   in 

Preservation  of  Records,  Department  of  (State), 56 

Prison,  State   (State),   56 

Probation  Office  (Essex), 76 

Prosecutor  (Essex),  73 

Public  Instruction,  Department  of  (State),  57 

Public  Roads,  Department  of  ( State) ,  61 

Q. 

Quarantine,  Department  of  (State) ,  57 

Quartermaster-General   (State) ,  58 

R. 

Railroad  and  Canals,  Board  to  Re-appraise  (State),  58 

Railroad  Commissioners,  Board  of  (State), 60 

Recorder's  Court  (Bayonne) ,    95 

Recorder's  Court  (New  Brunswick) ,   109 

Reformatory,  New  Jersey  (State),  60 

Register,  County  (Essex) ,  71 

Reports,  Public  (State),   60 

Riparian  Rights   (State),   60 

Roads,  County  (Essex), 75 

8. 

School  for  the  Deaf  (State), 38 

School,  Farnum  Preparatory  (State) ,  42 

School,  Manual  Training  and  Industrial  for  Colored  Youth  (State),. ..  6i 

School,  Normal,  at  Montdair   (State) ,   62 

School,  Normal,  at  Trenton  (State),  62 

Secretary  of  State  (State),  63 

Sewerage  Commission,  Passaic  Valley  (State) 64 

Shade  Tree  Commission  (Jersey  City) 103 
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Shade  Tree  Commission  ( Newark) ,    87 

Shell  Fisheries,  Bureau  of  (State), 64 

Sheriff's  Office  (Essex) 72 

Sinking  Fund  Commission  (Bayonne),  95 

Sinking  Fund  Commission  (Jersey  City) 103 

Sinking  Fund  Commission  (Newark),   87 

Sinking  Fund  Commission  (New   Brunswick ) 109 

Small  Arms  Practice,  N.  G.,  N.  J.  (State), 64 

Smoke  Abatement  (Newark),  87 

Soldiers,  N.  J.  Home  for  Disabled  ( State) ,  64 

Soldiers,  Sailors,  Marines  and  their  Wives,  X.  J.  Home  for  Disabled 

(State),   65 

State  House  Commission  (State),  66 

Statutes,  Commission  for  the  Revision  of  the  (State) 67 

Street  Department  ( New  Brunswick) ,  109 

Street  Department  ( South  Orange) ,    111 

Streets  and  Garbage  ( Bayonne) 96 

Street  and  Water  Commissioners,  Board  of  (Jersey  City), 103 

Armory,    104 

Docks,  Grants  and  Leaseholds,  104 

Engineering  and  Survey,  103 

Executive  Office,  103 

High  Service  and  Belleville  Pumping  Station, 105 

Municipal  Lighting IQ4 

Paving  and  Repair  of  Streets ,. 106 

Repairs  and  Construction  of  Sewers 104 

Removal  of  Ashes  and  Garbage 104 

Street  Cleaning  Department 106 

Supply  and  Distribution  of  Water  (Laying  and  Repairing  Water 

Pipe),    104 

Supply  and  Distribution  of  Water  (Miscellaneous),    105 

Supply  and  Distribution  of  Water  (Meter   Department),    106 

Supply  and  Distribution  of  Water  (New  Water  Works),  104 

Supply  and  Distribution  of  Water  C Permit  Clerk),  i<^ 

Supply  and  Distribution  of  Water  (Water  Assessor),    105 

Supply  and  Distribution  of  Water  (Water  Registrar), 10$ 

Street  and  Water  Commissioners,  Board  of  (Newark), 88 

Executive  Department 88 

General  Superintendent's  Office,   90 

Streets  and  Highways  (Engineering  Division) 91 

Sewers  and  Drainage   (Engineering  Division) ,  89 

Sewers  and  Drainage  (House  Connections),  80 

Streets  and  Highways  and   Sewers  and   Drainage   (Engineering 

Division ) ,    yi 

Water  Department 88 

Subordinate  Help.  City  Hall   ( Newark  ) G7 

Simimer  School  ( State) , 67 
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Supreme  Court,  Clerk  of  ( State ) oj 

Supreme  Court  ( State) ,   67 

Surrogate,  County  (Essex) 72 


T. 

Tax  Assessor  ( Bayonne) ,  96 

Tax  Assessor's  Office  ( South  Orange) ,  in 

Tax  Collector  (South  Orange) ,  in 

Taxation,  County  Board  of  (Essex) 73 

Tax  Commissioners,  Board  of  (Jersey  City) ,  107 

Taxes,  Board  of  Assessment  and  Revision  of  (Newark), 78 

Taxes,  Equalization  of  (State),  68 

Taxes.  Receiver  of  ( Newark) 92 

Teachers'  Retirement  Fund,  Board  of  Trustees  (State), 68 

Tenement  House  Supervision,  Board  of  (State), 68 

Treasurer,  City  (Bayonne) ,   96 

Treasurer,  City  (Jersey  City ) ,   107 

Treasurer,  City  ( Newark) ,    92 

Treasurer,  City  (New  Brunswick),   no 

Treasurer's  Office  (South  Orange ) in 

Treasurer,  State   ( State) ,   69 

Tuberculosis  in  Animals,  Commission  on  (State) , '    69 

Tuberculosis  Diseases,  Sanatorium  for  (State),  69 

V. 

Vessels  Navigating  above  Tide  Water  (  State ) 70 

W. 

Water  Department  (Bayonne) 96 

Water  Department  (New  Brunswick ) no 

Water  Department  (South  Orange ) ni 

Water-Supply  Commission,  State  ( State ) 70 

Weights  and  Measures  (Newark) 9a 

Weights  and  Measures  (New  Brunswick),   no 

Weights  and  Measures,  Inspector  ( Bayonne),   94 


Classification  of  Positions, 


Auditor. 


Assistants, 


STATE. 

Department  of  Accounts. 

Unclassified. 

Compciitivc  Class. 

Stenographer. 


Adjutant  General, 

Exempt  Class. 
Chief  Clerk,  " 


Executive  Clerk, 
Military-  Bookkeeper, 


Adjutant-General 

Unclassified. 

Assistant  Adjutant  General. 
Reason  for  Exemption. 

Clerk  of  Dept.,  Sec.  XIII  (  3 ) 

Compeiitive  Class. 

Correspondence  Clerk, 

Clerk. 


State  Agricultural  College,  Department  of  Clay- Workings  and 

Ceramics. 

Unclassified. 

Direclc^r  and  Instructor. 

Competitive  Class. 

Scientific  Assistant. 

X onrCompetitive  Class.                 Character  of  Services. 
Janitors  (2), Care  of  building. 

Assistant  Janitor, Care  of  buildinj^. 

<30 
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Agricultural  Experiment  Station. 

Unclassified, 

Board  of  Managers,  Director. 

Exempt  Class.  Reason  for  Exemption. 

Secretary  and  Treasurer,  .  .  .Secretary  of  Board,  Sec.  XIII  (3). 

Competitive  Class. 

Stenographer  and  Typewriter,     Animal  Husbandman, 

Assistant  Stenographer,  Field    and    Greenhouse    Assist- 
Assistant  Clerk,  ants. 

Chemist,  *  Field    and    Laboratory    Assist- 

Assistant  Cheinists,  ants, 

Sampler  and  Assistants,  Field  Assistant, 

Entomologist,  Farm  Foreman, 

Horticulturist,  Janitor. 

Non-Competitive  Class.  Character  of  Services. 

Night  watchman Watching  building  at  niglit. 

Office  bov General  office  Ix^v  work. 

Labor  Class. 
Laborer. 


State  Board  of  Agriculture. 

Unclassified. 
Members  of  Board. 

Exempt  Class.  Reason  for  Exemption. 

Secretary,   Secretary  of  Board,  Sec.  XIII  (3). 

'IVeasurer Si>ecial   .Vction  of  Commission. 

see  A])[)endix   II. 

Competitive  Class. 
Stenographer  and  Ty]:)ewritcr. 


Board  of  Agriculture. 

(Insect  and  Nursery  Insi^ection.) 

Exempt  Class.  Reason  for  Exemption. 

Secretary Secretary  of  Board.  Sec.  XIII  (3). 
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Competitive  Class. 

itomologist.  Clerk, 

jsistant  Inspector, 


Short  Courses  in  Agriculture. 

Unclassified. 
rector  and  Instructor,  Instructors, 

incipal  and  Instructor,  Lecturers, 

ssistant  Instructor. 

Competitive  Class. 
cretary  and  Stenographer.        Janitor  ($600). 

Non-Competitive  Class.  Character  of  Services. 

ounds  Assistants  (2) Care  of  grounds. 

jrdsman,   Care  of  cattle. 

Labor  Class. 
borer  on  farm. 


State  Board  of  Assessors. 

Unclassified. 
*mbers  of  Board. 

Exempt  Class.  Reason  for  Exemption. 

cretary,   , Secretary  of  Board,  Sec.  XIII  (3). 

Competitive  Class. 

sistant  Secretary,  Engineer, 

jrks.  Assistant  Engineer, 

mographer  and  Clerk,  Draftsman. 
?ncal  Assistants, 


Attorney-General. 

Unclassified. 
torney  General. 

3CS 
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Exempt  Class.  Reason  for  Exemption. 

Asst.  Attorney  General,  .  .Deputy  or  First  Asst,  Sec.  XIII  (i). 
General  Legal  Assistants, . .  Legal  Assistant  of  Law  Dept.,  Sec. 

XIII  (2). 

Competitive  Class. 
Clerk,  Stenographers. 


Banking  and  Insurance  Department. 

Unclassified. 
Commissioner. 

Exempt  Class.  Reason  for  Exemption. 

Deputy  Commissioner, Deputy,  Sec.  XIII  (i). 

Examiners  of  Banks  and  Trust  Cos...  .Special  Act  of  Commis- 
sion, see  Appendix  II. 
Actuary  and  Special  Examiner, .  .  Special  Action  of  Commission. 

see  Apendix  II. 

Examiner  of  Ins.  Cos.  ($15  per  day),.  .Special  Action  of  Com- 
mission, see  Appen- 
dix II. 
Competitive  Class. 

Chief  Clerk,  Examiner    of    Insurance   Coat 

Clerks,  panics  ($2.50  per  day). 

Stenographer,  Assistant  Examiners   of  Banb 

Examiners  of  Buildings  and         and  Trust  Companies, 
Loan  Associations,  Assistant    Examiner    of    Insur- 

ance Companies. 


State  Home  for  Boys. 

UnclassiHed. 

Trustees,  Military  Instructors, 

Superintendent,  Teachers, 

Cottage    Managers  (Instruc-     Assistant      Cottage      Managers 
tors) ,  ( Instructors) . 
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Exempt  Class.  Reason  for  Exemption, 

Chaplains, ....  Special  Action  of  Commission,  see  Appendix  II. 
Physician,. .  .  .Officials  who  must  be  Physicians,  Sec.  XIII  (5). 

Competitive  Class. 

Assistant  Superintendent,  Assistant  Engineers, 

Parole  Officer,  Watchman, 

Bookkeeper  and  Clerk,  Carpenter, 

D'3ntist,  Mason    and    Assistant    Cottage 
Stenographer,  Manager, 

Printer,  Blacksmith  and   Assistant   Cot- 
Relief  Officer  and  Painter,  tage  Manager, 

Relief  Officer  and  Gardener,  Shoemaker  and   Assistant   Cot- 
Assistant  Officer  and  Musical         tage  Manager, 

Instructor,  Gardener, 

Farmer,  Office  Assistant. 
Chief  Engineer, 

Non-Competitive  Class.  Character  of  Services. 

Coachman, Driving. 

Laundress, Washing. 

Tailoress, Mending  clothes. 

Assistant  Tailoress, Mending  clothes. 

Matrons  (8), Helping  in  dining-roonv. 

Assistant  Matron, Helping  in  dining-room*. 

Labor  Class. 
Laborer,  Farm  Hand. 


Interstate  Bridge  Commission. 

Exempt  Class.  Reason  for  Exemption. 

Secretary  and  Clerk,.  .Secretary  of  Commission,  Sec.  XIII  (3). 


Burial  of  Dead  Bodies  Thrown  Upon  the  Shores  of  the  State  by 

Shipwreck. 

-  Non-Competitive  Class.  Character  of  Services. 

Custodians  (3), Burial  of  bodies,  care  of  graves. 
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First  Troop  Cavalry,  N.  G.  N.  J. 

Uftclassified. 

Officers  and  Enlisted  Men. 

Non-Competitive  Class.                 Character  of  Services. 
Groom,   Care  of  troopers'  horses. 


Second  Troop  Cavalry,  N.  G.  N.  J. 

Unclassiiicd, 
Officers  and  Enlisted  Men. 


Clerk  in  Chancery. 

Unclassified. 
Clerk  in  Chancery. 

Exempt  Class.  Reason  for  Exemption. 

Chief  Clerk, Clerk  of  Department,  Sec.  XIII  (3). 

Competitive  Class. 

Clerks,  Stenographers, 

Copyists,  Enrollers. 

Bookkeepers, 


Court  of  Chancery. 

UnclassiRed. 
Chancellor. 

Exempt  Class.  Reason  for  Exemption. 

Vice-Chancellors Special  Action  of  Commission, 

see  Appendix  II. 

Advisory  Masters, Special  Action  of  Commission. 

see  Appendix  II. 

Stenographers Secretaries  or  Stenogra[>hers  of 

Judge,  Sec.  XIII  (4). 
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Reporter, Special  Action  of  Commission, 

see  Appendix  II. 

Sergeants-at-Arms,    Special  Action  of  Commission, 

see  Appendix  II. 


Charities  and  Correctioiis. 

Unclassified, 
Commissioner. 

Exempt  Class.  Reason  for  Exemption. 

Assistant  Commissioner.  .Deputy  or  First  Assist.,  Sec.  XIII  (i) 

Competitive  Class. 

Secretary  and  Stenographer,       Inspectors. 
Assistant  Architect, 


Board  of  Children's  Guardians. 

Uficlassified. 

Members  of  Board,  Assistant  Commissioner. 

Commissioner, 

Competitive  Class.  . 

General  Agent,  Bookkeeper, 

Agents,  Stenographer, 

Agents  and  Buyer,  Assistant  Stenographer. 


Civil  Service  Commission. 

Unclassified. 


Commissioners. 


Exempt  Class.  Reason  for  Exemption. 

Chief  Examiner  and  Secretary.. Special  action  of  Commission. 

See  Appendix  II. 
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Competitive  Class, 
Clerk,  Stenographers. 

Non-Competitive  Class.  Character  of  Services. 

Registrars  of  Labor  (5) Registering  Laborers. 


Comptroller. 

Unclassified. 


Comptroller. 

Exempt  Class. 
Deputy  Comptroller, 


Chief  Clerk, 
Clerks, 


Competitive  Class. 

Stenographer. 


Reason  for  Exemption. 
Deputy,  Sec.  XIII  (i) 


School  for  the  Deaf. 

Unclassified. 

Superintendent,  Physical  Director  and  Super- 
Teachers,  visor  (Instructor), 

Assistant  Super^'isors  (In-  Instructors, 
structors). 

Exempt  Class.  Reason  for  Bxemptiotk 

Physician,. .  .  .Officials  who  must  be  Physicians,  Sec.  XIII  (5). 

Competitive  Class. 

Secretary,  Gardener, 

Treasurer,  Engineer, 

Steward,  Supervisors, 

Matron,  Watchman. 
Bookkeeper, 

Non-Competitive  Class.  Character  of  Services. 

Cooks  (8),   Cooking  for  scholars. 

Laundresses  (6) Washing  for  scholars. 

Nurse,    Nursing  sick. 

Waitress Waiting  on  table. 

Maids  (3) General  Housework. 
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Labor  Class. 


Cleaners. 


Board  of  Education. 

Unclassified. 
Members  of  Board. 

Exempt  Class,  Reason  for  Exemption. 

Secretary,    Secretary  of  Board,  Sec.  XIII  (5)' 

Competitive  Class. 

Cleric,  Manager  of   Bureau  of  Infor- 

mation. 

Non^Competitive  Class.  Character  of  Services, 

Appointive  Member  Board  of 

Examiners  (i), Assisting  in  examinations. 


Commission  of  Industrial  Education. 

UnclassiHed. 
Commissioners. 

Exempt  Class.  Reason  for  Exemption, 

Secretary  and  Executive  Officer, ....  Secretary  of  Commission, 

Sec.  XIII  (3). 

Competitive  Class. 
Assistants  to  Secretary,  Stenographer. 


Village  for  Epileptics. 

Unclassified. 

Board  of  Managers,  Principal, 

Superintendent,  Teachers. 
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Exempt  Class.  Reason  for  Exemption. 

Physicians,   Officials  who  must    be    Physi- 
cians, Sec.  XIII  (5). 
Secretary  of  Board, Secretary  of  Board,   Sec.  XIII 

(3). 

Secretary  of  Superintendent, .  .  .  Secretary   of   Principal   Execu- 
tive Officer,  Sec.  XIII  (4). 

Competitive  Class. 

Clerk,  Head  Mechanic, 

Assistant  Clerk,  Engineers, 

Steward,  Blacksmith  and  Wheelwright, 

Storekeeper,  Head  Farmer. 

Supervisors, 

Nofi^Competitive  Class.  Character  of  Services. 

Seamstress  (2), Sewing  for  patients. 

Attendants  (40),   Nursing  and  attending  patients. 

Cooks  (12),   Cooking  for  patients. 

Housekeepers  (5),   Taking  care  of  houses. 

Repairmen  (2),  .  .k General  utihty  work. 

Laundress,    Washing  for  patients. 

Assistant  Laundresses  (2),  . .  ..Washing  for  patients. 
Waitress  and  Chambermaid,  . .  AVaiting  and  house-cleaning. 

Butcher, Buying  meat,  etc. 

Upholsterer  and  repairman,  . .  .  Upholstering  and  repairs. 

Gardeners  (2), Care  of  garden. 

Assistant  Gardeners  (2), Care  of  garden. 

Driver,    Driving. 

Handyman, General  utility  man. 

Dairymen  (4),  .  . .  .  : In  charge  of  cows  and  dairy. 

Foreman,    Farm  work. 

Deliveryman,    Delivering  groceries  to  cottage 

or  buildings. 

Cleaners    Cleaning. 

Civil  Engineer,    Surveying. 

Carpenters  (8), Building  and  repairing. 
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Helpers  to  Carpenters  (3),  . .  .Building  and  repairing. 

Masons   ( 10),   Building  and  repairing. 

Helpers  to  Masons  (3), Building  and  repairing. 

Painters  (6), Painting  new  and  old  buildings. 

Farm  Hands  (20), Working  on  farm. 

Assistant  Seamstress Sewing  for  patients. 

Com  Huskers  (6), Husking  com. 


Court  of  Errors  and  Appeals. 

UncIassHied. 

1  ustices,  Clerk. 

Exempt  Class.  Reason  for  Exempt  ion. 

Sergeants-at-Arms Special  Action  of  Commission, 

see  Appendix  II. 
Docket  and  Calendar  Clerk,  . . .  Special  Action  of  Commission, 

see  Appendix  II. 


Executive  Department. 

Unclassified. 

The  Governor,  The  Secretary  to  the  Governor. 

The  Executive  Clerk, 

Exempt  Class.  Reason  for  Exemption. 

Assistant  Secretary,    Special  Action  of  Commission, 

see  Appendix  II. 

Stenographer,    Special  Action  of  Commission, 

see  Appendix  II. 


Home  for  the  Care  and  Training  of  Feeble-Minded  Women. 

Unclassified. 

Board  of  Managers,  Superintendent  and  Medical 

Teachers,  Director. 
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Exempt  Class.  Reason  for  BxempHon., 

Treasurer,   Special  Action  of  Commission, 

see  Appendix  II. 

Assistant  Physician,  Officials  who  must  be  Physi- 
cians, Sec.  XIII  (5). 

Competitive  Class. 

Stenographer  and  Clerk,  Head  Engineer, 

Matron  and  Housekeeper,  Gardener, 

Baker,  Treasurer, 

Head  Farmer,  Clerk. 
Carpenter, 

Non-Competitive  Class.  Character  of  Services. 

Chambermaid  and  Waitress,  . .    Housework  and  waiting. 

Head  Cook,  Cooking  for  patients. 

Assistant  Cooks  (3), Cooking  for  patients. 

Night  Watch  and  Nurse, Watching  and  nursing  patients. 

Hospital  Day  Nurse, Nursing  patients. 

Epileptic  Day  Nurse, Nursing  patients. 

Dressmaker  and  Attendants,  Making  clothes  and  attending 
(  2  )  patients. 

Waitress,    Waiting  in  dining-room. 

Mending  Room  and  Attendant,  Mending  clothes  and  attending 

patients. 

Assistant  Fanners  (2), Working  on  farm. 

Mattress  Maker  and  Attendant, .  Making  mattresses  and  attend- 
ing patients. 

Laundresses  (2) Washing  for  patients. 

Attendants  (9), Attending  patients. 


Labor  Class. 


Laborers. 


Famum  Preparatory  School. 

Unclassified. 
Principal,  Teachers. 
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Exempt  Class.  Reason  for  Exemption. 

TTreasurer, Special  Action  of  Commission, 

see  Appendix  II. 

Competitive  Class. 
Janitor. 


Battery  A,  Field  Artillery,  N.  G.  N.  J. 

UnclassiAed . 
Oflficers  and  Enlisted  Men. 


Battery  B,  Field  Artillery,  N.  G.  N.  J. 

Unclassified. 
Officers  and  Enlisted  Men. 


Board  of  Fish  and  Game  Commissioners. 

Unclassified. 

Commissioners. 

Exempt  Class.  Reason  for  Exemption. 

Secretary,   Secretary  of  Board,  Sec.  XIII  (3) . 

Competitive  Class. 

Protector,  Stenographer. 

Wardens, 


Forest  Park  Reservation  Commission. 

Unclassified. 

Members  of  Commission. 

Exempt  Class.  Reason  for  Exemption. 

Secretary  and  Forester, Secretary  of  Board,  Sec.  XIII 

(3)- 
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Competitive  Class. 

Stenographer,  Fire  Warden. 

Clerk, 

Non-Competitive  Class,  Character  of  Services. 

Wardens  (4), Care  of  forests. 


Geological  Survey. 

Unclassified, 
Board  of  Managers,  State  Geologfist. 

Exempt  Class.  Reason  for  Exetnpfion, 

Geologists, Special  Action  of  Commission, 

see  Appendix  II. 
Paleontologists, Special  Action  of  Commissioo, 

see  Appendix  II. 

Competitive  Class, 

Topographer  and  Consult-  Chemist, 

ing  Engineer,  Qerks. 

Labor  Class, 
Janitor  ($10  i>er  month). 


State  Home  for  Girls. 

Unclassified. 

Board  of  Managers,  Teachers, 

Superintendent,  Military  Instructor. 

Exempt  Class.  Reason  for  Exemption. 

Secretary, Secretary  of  Board,   Sec.  XIII 

(3). 

Physician, Official  who  must  be  PhysidaiL 

Sec.  XIII  (5). 

Treasurer, Special  Action  of  CommissioQ, 

see  Appendix  II. 
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Competitive  Class, 

Superintendent,  Whole-Day  Relief, 

tant  Superintendent,  Half-Day  Relief, 

,  Watchmen, 

tant  Clerk,  '  Nurse, 

>ns,  Parole  Officer, 

rs,  Engineer, 

ion  Relief,  Assistant  Engineer. 

^on-Competitive  Class.  Character  of  Services, 

maker Sewing-r(X>m  and  care  of  girls 

in  dining-room. 

:ant  Dressmaker, Mending-room. 

er, Care  of  farm. 

Ts  ( 3 ) General  work  on  grounds. 

iman Driving  and  working  on  farm. 

ner,   Taking  care  of  garden. 

iresses  (3), Washing  for  inmates. 

ceeper  (i), Occasional  help  on  books. 

Labor  Class. 
ers  and  Teamsters. 


State  Board  of  Health. 

Unclassified. 
>ers  of  Board. 

Ixempt  Class,  Reason  for  Exemption, 

ary^  Secretary  of  Board.   Sec.   XIII 

(3)- 

Competitive  Class. 

Clerk,  Bacteriologist, 

ant  Secretary  and  Chief  Lalx)ratory  Assistant, 

Division,  Chiefs  of  Divisions, 

:tors,  Analvsts, 

Sanitarv  Inspector,  Assistant  Chiefs  of  Divisions, 
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Chief  of  Division  and  State     Clerks, 

Registrar  of  Vital  Statistics,    Clerk  and  Stenographer. 
Assistant  Registrar  and  Clerk. 


High  School  Inspection. 

Unclassified. 
High  School  Inspector. 


New  Jersey  State  Hospital  at  Morris  Plains. 

Unclassified, 

Board  of  Managers,  Warden. 

Medical  Director, 

Exempt  Class.  Reason  for  Exemption, 

Secretary, Secretary  of  Board,   Sec.  XII 

(3). 
Assistant  Physicians, Officials   who   must    be    Physi 

cians,  Sec.  XIII  (5). 

Competitive  Class. 

Treasurer,  Foreman,  Carpenters, 

Bookkeepers,  Carpenters, 

Assistant  Bookkeepers,  Foreman,  Mason, 

Stenographers,  Mason, 

Storekeepers,  Head  Coachman, 

Baker,  Foreman,  Dairy, 

Tailor,  Foreman,  Farm-, 

Upholsterer,  Blacksmith, 

Assistant  Upholsterer,  Assistant  Blacksmith, 

Shoemaker,  Butcher, 

Laundry  Foreman,  Foreman,     Sewerage     Disposj 

Chef,  Plant, 

Dietitian,  Foreman,  Garden, 

Assistant  Machinist,  I'lorist, 

Stokers, 
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Dynamo  Tenders  in  Mechani-     Foreman,     Grading.     Ditching, 

cal  Department,  etc., 

Tinsmith,  Foreman,  Hennery, 

Machinist,  Man  in  charge  of  Annex  Kitch- 
Phimber,  en, 

Steam  Fitter,  Pharmacist, 

Foreman,  Gas  Plant,  Clerk  and  Medical.  Electrician, 

Gas  Men,  Chief  Supervisors, 

Fireman,  Assistant  Supervisors, 

Foreman,  Painters,  Path.  Laboratory  Assistant, 

Painters,  Hydrotherapeutist. 

Non-Competitive  Class.  Character  of  Services, 

Assistant  Tailor  (i), Mending  clothes. 

Assistant  Bakers  (3), Working  in  bakery. 

Dressmakers  (4), .  .Working  in  sewing-ioonr. 

Laundry  Help  (41), Laundry  work. 

Kitchen  Help  (39), Kitchen  work. 

Men  in  charge  of  Vegetable 

Room  (2), » Custody  of  vegetables. 

Men  in  charge  of  Dining-room*, .  Working  in  dining-room. 

Man  in  charge  of  Butter  Room, .  Care  of  butter  and  stores. 

Man  in  charge  of  Bread  Room, .  Care  of  bread. 

Man  in  charge  of  Milk  Room, .  Care  and  distribution  of  milk. 

Coachman Care  of  horses. 

Coachman's  Helper, Care  of  horses. 

Milkers  (7), Care  of  cows. 

Assistant  Butcher, Care  of  meats. 

Helpers  in  Sewerage  Disposal . . 

Plant  (3), Working  in  sewerage  plant 

Helper  on  Railroad  Tracks,  . .  .  Care  of  railroad  tracks. 

Helpers  in  Hehnerj^  (2), Care  of  hens. 

Helpers  in  Mechanical  Depart- 
ment (5), Helping  machinists. 

Painter's  Helper, Helping  painter. 

Carj)enter's  Helper,  . Helping  in  carpentering  work. 

Mason's  Helper, Helping  in  mason  work. 

Florist's  Helpers  (5) Care  of  flowers. 
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Gardener Care  of  g-arden. 

Men  in  charge  of  working  pa-     Working    in    garden    with    pa- 
tients in  Garden  (13), tients. 

Pluml)er\s  Helper IIeli)ing  plumber. 

Cablenian Cable  car  conductor. 

Cleaner General  utility  man. 

Utility  man Handyman. 

Dairymen  (2) Dairy  work. 

Laundry  Engineer Runs  engine  in  laundry. 

Storeroom  Messenger Carrying  messages. 

Special  Day  Patrol  (2), Watching  and  patroling. 

Upholsterer's  Helper Helping  in  upholstering  dept. 

Men  in  charge  working  patients 
doing  grading,   ditching,   etc. 

(3) Working   at   ditching   with  pa- 
tients. 

Man  in  charge  of  working  pa- 
tients on  grounds. Working  on  grounds   with  pa- 
tients. 

Man  in  charge  of  working  pa- 
tients handling  freight,  etc., . .  Handling  of  freight    with    pa- 
tients. 

Men  in  charge  of  Telephone, 

(3) Telephone  operator. 

Man  in  charge  of  Steam  Boilers 

in  Annex  Building In  charge  of  steam  boilers. 

Foreman  on  Railroad  Tracks, . .  Care  of  railroad  tracks. 

Attendants  (25) Xursing  patients. 

Nurses  (174) Xursing  patients. 

Barber Shaying  and  cutting  hair  of  pa- 
tients. 

Assistant   Barber Shaying  and  cutting  hair  of  pa- 
tients. 

Waitresses  (10) Waiting  in  dining-room. 

Chambermaids   (to) Care  of  r(X)ms. 

Waitresses    and    Chaml>ermai(ls 

(2) Care  of  rooms  and  waiting  in 

dining-room. 
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rs  (2), Looking  after  visitors  and  op- 
erating telephone. 

t  Watchmen  (3), Watching  building  at  night. 

:  Car  Conductors  (2),. . . .  Attending  cable  car. 
\  Hands  (3), Helping  on  farm. 

Labor  Class. 

in  charge  of  cows,  Men  in  charge  of  pigs, 

eman,  Laborers. . 

jrs, 


New  Jersey  State 

Hospital  at  Trenton. 

Unclassified, 

i  of  Managers, 

Medical  Director. 

len. 

Exempt  Class. 

Reason  for  Exemption. 

cians,   

.Officials  who  must  be  Physi- 
cians, Sec.  XIII  (5). 

tary,  ..' 

.  Secretary  of  Board,    Sec.  XIII 

(3). 

Competitive  Class. 

>urer, 

P>aker, 

tor. 

Masons, 

keeper. 

Librarian, 

)graphers  (4), 

Housekeeper  of  Nurses'  Home, 

s, 

Night  Supervisor, 

neers, 

Pharmacist, 

tant  Engineer, 

Superintendent  of  Nurses, 

linist, 

Supervisors, 

nen, 

Assistant  Druggist, 

iber. 

Watchmen, 

rician, 

Steward, 

enters. 

Farmer, 

ers, 

Gardeners, 

rs, 

Carpenter, 

r. 

Storekeeper. 

4  c  s 
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Non-Competitive  Class.  Character  of  Services. 

LaundryiTian  (i), Washing  patients'  clothes. 

Drivers  (3), Driving  laundry  wagon. 

Laundry  Assistants  (13), Assisting  in  washing  clothes. 

Ironers  (3), Ironing  patients'  clothes. 

Coal  Passers  (7), Shoveling  coal. 

Mason's  Helper  (i), Helping  in  mason  work. 

Seamstresses  (7), Sewing  patients'  clothes. 

Attendants  (163),  . .  ! Nursing  patients. 

Xurses  (65), Nursing  patients. 

Ushers   (3),    Looking  after  visitors. 

Upholsterers  (3), Upholstery  work. 

Dairymen  (4), Dairy  work. 

Cooks  (6), Cooking  for  patients. 

Domestics  (49), ..Kitchen  work,  house  woric  and 

waiting. 

Janitress  (i),   Cleaner. 

Plumbers  Helper  (i), Helping  Plumber. 

Assistant  Supervisor  (i), Assistant  to  Supervisor. 

Laboratory  Assistants  (2),  ...  Helping  in  Laboratory. 

Farm  Hands  ( 10), Farm  work  and  care  of  pigs. 

Butchers  (2),  Charge  of  meat. 

Garden  Hands  ( 10), Care  of  garden. 

Blacksmith  (i), General  blacksmith  work. 

Coachmen  (2),   Driving  for  officers,  etc. 

Night  Cook  (i),   Cooking  for  patients. 

Assistant  Cook  (i), Cooking  for  patients. 

.\ssistant  Baker  (i), Baking  for  patients. 

Assistant  Machinist  (i), General  machinist  work. 

Stenographer  (i), Copyist. 

Utility  Men  (2), Handymen. 


First  Regiment  Infantry,  N.  G.  N.  J. 

Unclassified. 
Officers  and  Enlisted  Men. 
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Competitive  Class. 

Armorer,  Watchman. 

Assistant, 

Labor  Class, 
Charwoman. 


Second  Regiment  Infantry,  N.  G.  N.  J. 

Unclassified, 
Officers  and  Enhsted  Men. 

Competitive  Class, 
Janitor. 


Third  Regiment  Infantry,  N.  G.  N.  J. 

Unclassified, 
Officers  and  Enlisted  Men. 

Competitive  Class, 
Armorer,  Assistant  Armorers. 


Fourth  Regiment  Infantry,  N.  G.  N.  J. 

Unclassified, 

Officers  and  Enlisted  Men. 

Competitive  Class, 

Superintendent,  Fireman. 

Assistant  Armorer, 

Non-Competitive  Class,  Character  of  Services, 

Target  markers  (8) Marking  and  pasting  hits  and 

working  electric  enunciators. 

Labor  Class. 
Charwoman. 
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Fifth  Regiment  Infantry,  N.  G.  N.  J. 

Unclassified. 

Officers  and  Enlisted  Men.         Assistant  Armorer. 
Assistant  Custodian. 

Competitive  Class. 
Armorer. 


Construction  of  Inland  Waterways. 

UnclassHied. 
Commissioner. 

Exempt  Class.  Reason  for  Exemption. 

Stenographer  and  Clerk Stenographer  of  Principal  Ex- 
ecutive Officer,  Sec.  XIII  (4). 

Competitive  Class. 

Engineer,  Boatman  with  Launch, 

Consulting  Engineer,  Captain  of  Boat, 

Assistant  Engineer,  Flagman, 

Transitman,  Inspector. 
Recorder, 

Non-Competitive  Class.  Character  of  Services. 

Gauge-reader  (i), Tending  tide  gauge. 


Bureau  of  Statistics  of  Labor. 

Unclassified. 

Chief,  Deputy. 

Competitive  Class. 
Clerks,  .  Stenographer. 


Department  of  Labor. 

Unclassified. 
Commissioner,  Inspectors. 
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Exempt  Class. 
;sistant  Commissioner, 


Reason  for  Exemption, 
First  Assistant,  Sec.  XIII  (i). 


erk, 

jsistant  Clerk, 


Competitive  Class, 

Stenographer, 
Special  Inspector. 


Public  Library  Commission. 

Unclassified. 


jnvmissioners. 


Exempt  Class. 
cretarv 


•ganizer, 


►mmissioners, 


-w  Librarian, 


Reason  for  Exemption. 
Secretary  of  Commission,   Sec. 
XIII  (3). 


Competitive  Class, 
Assistant. 


State  Library. 

Unclassified. 

State  Librarian. 

Competitive  Class. 

Reference  Librarian. 


TTKmissioners. 


Live  Stock  Commission. 

Unclassified. 


Exempt  Class, 

lecutive    Officer    and    Secre- 
tary, 


Reason  for  Exemption. 

Secretary  of  Commission,   Sec. 
XIII  (3). 
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Motor  Vehicles. 

Exempt  Class,  Reason  for  Exemption. 

Oommissioner,   Special  Action  of  Commission. 

Competitive  Class, 

Agents  (salaried),  Inspectors. 

Chief  Inspector, 

Non-Competitive  Class.  Character  of  Services, 

Agents  (fees)  (24), Issue  certificates,  etc. 


State  Museum. 

Unclassified, 
Members  of  Commission,  Curator. 

« 

Competitive  Class. 
Senographer  and  Clerk. 


First  Battalion  Naval  Reserve. 

Unclassified. 
Officers  and  Enlisted  Men. 


Second  Battalion  Naval  Reserve. 

Unclassified, 
Officers  and  Enlisted  Men. 

Non-Competitive  Class.  Character  of  Services, 

Shipkeepers  (8), Taking  care  of  ship. 


Oyster  and  Clam  Commission. 

Unclassified. 
Commissioner. 
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State  Oyster  Commission,  District  Atlantic  County. 

Unclassified. 
Commissioners,  Superintendent. 

Competitive  Class. 

Captain-Engineer,  Surveyor. 

LxKral  Adviser, 

Non-Competitive  Class.  Character  of  Sennces. 

Guards  (4), Patrolling  oyster  grounds. 


State  03r8ter  Commission,  Delaware  Bay. 

Unclassified. 
Commissioners. 

Exempt  Class.  Reason  for  Exemption. 

Superintendent  and  Secretarv, . .  Secretary  of  Commission,   Sec. 

XIII  (3). 

Competitive  Class. 

Captain  of  Guard  Boat,  Chief  Engineer, 

Assistant  Officer,  Assistant  Engineer. 

Non-Competitive  Class.  Character  of  Services. 

Steward, Cooking  on  guard  boat 

Inspector,   Inspecting  planting. 

Captains  of  Guard  Boat  (2),.  .Operating  i>atrol  boats. 
Watchman  (2), Watching  beds. 


State  Oyster  Conmiission,  District  Ocean  County. 

Unclassified. 
Superintendent,  Commissioners. 

Non-Competitive  Class.  Character  of  Services. 

Watchmen  (4), Watching  beds. 
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Court  of  Pardons. 

UnclassiAed. 
Memt)ers. 

Exempt  Class.  Reason  for  Exemption. 

Clerk  of  Court, Clerk  of  Department,  XIII  (3). 


Department  of  Preservation  of  Records. 

Unclassified. 
Members  of  Ccmimission. 

Exempt  Class.  Reason  for  Exemption. 

Clerks, Special  Action  of  Conunissioo, 

see  Appendix  II. 


New  Jersey  State  Prison. 

Unclassified. 

Board  of  Inspectors,  Moral  Instnictor  (appointed  by 

Principal  Keeper,  the  Governor). 

Supervisor,  Teachers. 

Exempt  Class.  Reason  for  Exemption. 

Phvrician, Official  who  must  be  physician, 

Sec.  XIII  (5). 

Resident  Physician, Official  who  must  be  Physician, 

Sec.  XIII  (5). 

Moral  Instructor, Special  Action  of  Comnussioii, 

see  Appendix  II. 

Competitive  Class. 
Prison  Qerk,  Gatekeeper, 

Supervisor's  Clerk,  Engineer, 

Assistant  Keeper's  Clerk,  I^aundry  Keeper, 

Centerkeeper,  Shop  Keeper, 

Interpreter,  Tower  Keeper, 
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Parole  Agent,  Shop  Hall  Keeper, 

Matron,  Assistant  Shop  Keeper, 

Assistant  Matron,  Hall  Keeper, 

I>oorkeeper,  Extra  Keeper, 

Master  Mechanic,  Night  Center  Keeper, 

Marshal,  Night  Deputy, 

Storekeeper,  Substitute  Keeper, 

Commissary,  Day  Keeper, 

Assistant  Commissary,  Night  Keeper, 

Hospital  Steward,  Probationary  Keeper. 
Hospital  Keeper, 

Non-Competitive  Class.  Character  of  Services, 

Coachman,   Driver  of  Prison  carriage. 

Teamster Carting     garbage     and     stable 

work. 
Gardener, General    outside    work    around 

residence. 


Department  of  Public  Instruction. 

Unclassified. 
State  Superintendent. 

Exempt  Class.  Reason  for  Exemption, 

Assistant  State  Superintendent,  First  Assistant,  Sec.  XIII  (i). 

Competitive  Class. 
Chief  of  Examination  Bureau,     Clerks. 
Chief  Clerk, 

Non-Competitive  Class.  Character  of  Services. 

Register  Examiners  (4), Examining  school  registers. 


Department  of  Quarantine. 

Unclassified. 
Health  Officer. 
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Exempt  Class.  Reason  for  Bxemption. 

Deput}^  Health  Officers,  Deputy,  Sec.  XIII  (i). 


Department  of  Quartermaster-General. 

Unclassified. 
Quartermaster-General,  Military  Storekeeper. 

Camp  Ground  Employes, 

Exempt  Class.  Reason  for  Exemption. 

Deputy  or  First  Assistant, Deputy,  Sec.  XIII  (i). 

Qerk,  Private  Secretary  and 

Stenographer, Secretary   of   Principal   Officer, 

Sec.  XIII  (4). 
Qerk Clerk  of  Diepartment.  Sec.  XIII 

(3)- 

Competitive  Class. 
Machinist,  Supt.  of  Camp  Grounds, 

Carpenters.  Engineer. 

Clerk  in  Arsenal, 

Non-Compeiiiive  Class.  Character  of  Services. 

Man    in   care   of   Clothes    in 

Arsenal  ( i ) Care  of  military  clothing*. 

Labor  Class. 
Laborers,  Teamsters. 


Board  to  Re-Appraise  Railroads  and  Canals  in  New  Jersey. 

f  ■nchissificd. 
Appraisers, \ppointecl  by  the  Governor. 

Exempt  Class.  Reason  for  Exemption. 

Land  Appraiser Si>ecial  Action  of  Commission. 

see  Appendix  II. 
Draughtsmen Si)ecial  Action  of  Commission. 

see  Appendix  II. 
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Secretary, Si>ecial  Action  of  Commission, 

see  Appendix  ll. 
Inventory  R.  R.  Building, Special  Action  of  Commission, 

see  Appendix  II. 
Chainman, ".....  Special  Action  of  Commission. 

see  Appendix  II. 
Rodman, Special  Action  of  Commission, 

see  Appendix  II. 
Assistant  Engineer Special  Action  of  Commission, 

see  Appendix  II. 
Helper  to  Ass't  Engineer,  ....  Special  Action  of  Commission, 

see  Appendix  II. 
Stenographers, Special  Action  of  Commission, 

see  Appendix  II. 
Office  Assistants, Special  Action  of  Commission, 

see  Appendix  II. 
Telephone  Operator  and  Ste- 
nographer,   Special  Action  of  Commission, 

see  Appendix  II. 
Ass't  Engineer  Dept.  of  Sig- 
nals  Special  Action  of  Commission, 

see  Appendix  II. 
Land  Inspectors,   Special   Action  of  Commission, 

see  Appendix  II. 
Rodman  and  Assistant, Special  Action  of  Commission, 

see  Appendix  II. 
Assistant  Chainman, Special  Action  of  Commission, 

see  Appendix  II. 
Ass't  Chainman  and  Axeman, . .  Special  Action  of  Commission, 

see  Appendix  II. 
Expert     on     Shop     Machine 

Tools,   Special  Action  of  Commission, 

see  Appendix  II. 
Assistant  to  Expert, Special  Action  of  Commission. 

see  Appendix  II. 
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Board  of  Railroad  Commissioners. 

UnclassiUcd , 
Members  of  Board. 

Exempt  Class.  Reason  for  Exemption. 

Secretary Secretary  of  Board,   Sec.  XIII 

(3). 

Competitive  Class. 
Chief  Inspector,  Inspectors, 

Assistant  Inspector,  Stenographers. 


New  Jersey  Reformatory. 

Unclassified. 
Board  of  Managers,  Moral  Instructors, 

General  Superintendent,  Instructors. 

Principal, 

Exempt  Class.  Reason  for  Exemption. 

Physician, Official  who  must  be  Physician, 

Sec.  XIII  (5). 

Competitive  Class. 

Chief  Engineer,  Assistant  Bertillon  Operator, 

Chief  Clerk,  Guards, 

Parole  Officer,  Hospital  Steward, 

Center  Keepers,  Armed  Guard, 

Assistant  Engineers,  Stenographer. 
Storekeeper, 

Non-Competitive  Class.  Character  of  Services, 

Teamsters  (3), Trucking,  freight,  etc 

Bam  Men  (2), Charge  of  cows. 


Public  Reports. 

Unclassified. 
Commissioner  of  Reports. 
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Exempt  Class.  Reason  for  Exemption. 

Senographer, Secretary    Principal    Executive 

Officer,  Sec.  XIII  (4). 


Riparian  Rights. 

Unclassified. 
Commissioners. 

Exempt  Class.  Reason  for  Exemption. 

Secretary  and  Engineer Secretary  of  Commission,   Sec. 

XIII  (3). 

Competitive  Class. 
Clerk  and  Stenographer. 


Department  of  Public  Roads. 

Unclassified. 
Commissioner. 

Competitive  Class. 

State  Supervisor  of  Public         Clerk, 

Roads,  Chauffeur, 

Secretary  to  Commissioner,         Supervisors. 

N on  Competitive  Class.  Character  of  Services. 

Road  Supervisors  (93), Supervising  road  building  and 

repairs. 


Manual  Training  and  Industrial  School  for  Colored  Youth. 

Unclassified, 

Principal,  Preceptress  and  Teacher, 

Registrar,  Teachers. 

Exempt  Class.  Reason  for  Exemption. 

Physician,    Official  who  must  be  Physician, 

Sec.  XIII  (5). 

Treasurer Special  Action  of  Commission. 

see  Appendix  II. 
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Competitive  Class. 
Bookkeeper,  Janitor. 

Non-Competitive  Class.  Character  of  Services. 

Laundress  ( i ) , Laundry  work. 

Labor  Class. 
l^^arm  Hand. 


Montdair  State  Normal  School. 

Unclassified. 

Principal,  Teachers. 

Exempt  Class.  Reason  for  Exemption. 

Treasurer Special  Action  of  Commission, 

see  Appendix  11. 

Competitive  Class. 

Engineer  and  Janitor,  JanitOK, 

Assistant,  Fi  reman, 

Stenographer,  Night  Watchman  and  Fireman. 

Labor  Class. 
Laborers. 


State  Normal  School  at  Trenton. 

Unclassified. 

Principal,  Teachers. 

Exempt  Class.  Reason  for  Exemption. 

Secretary,   Secretary  Executive  Officer,  Sec. 

XIII  (4). 
Treasurer,   Special  Action  of  Commission, 

see  Appendix  XL 

Competitive  Class. 

Steward,  Assistant  Engineer, 

Matron,  Manager  of  Boarding  Hall, 

Clerk,  Baker, 
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Janitor,  Cook, 

Mechanic,  Fireman, 

Engineer,  Housekeeper. 

Non-Competitive  Class.  Character  of  Services. 

Watchman,    Care  of  building. 

Janitor's  Help  (2), Cleaning,  etc. 

Office  Boy, General  errand  boy. 

Nurse,    Nursing  and  charge  of  laundry 

.\ssistant  Nurse, Housekeeping. 

Receiver,    Receiving  and  checking  stores. 

Cooks  (2), Cooking  for  scholars. 

Assistant  Cooks  (2), Cooking  for  scholars. 

Waiters  (4),  Waiting  on  table. 

Waitresses  (12), Waiting  on  table. 

Person  in  charge  of  Pantry, ....  Care  of  pantry. 

Porters  (2), Cleaning  and  moving,  etc. 

Chambermaids  (7), Cleaning  rooms. 

Laundry  Help  (7), Washing. 

Assistant  Bakers  (2), Working  in  bakery. 

Scrubber,    General  cleaning. 

Sweepers  (2), Sweeping. 


Secretary  of  State. 

Unclassified. 
Secretary  of  State. 

Exempt  Class.  Reason  for  Exemption. 

Assistant  Secretary  of  State,. .  .First  Assistant,  Sec.  XHI  (i). 

Competitive  Class. 

Secretary  to  Assistant  Secre-  Cashier  and  bookkeeper, 

tary  of  State,  Stenographers, 

Clerks,  Copjrists, 

Archivist  and  Statistician,  Messenger. 
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Passaic  Valley  Sewerage  Commission. 

Unclassified. 
Members  of  Commission. 

Exempt  Class.  Reason  for  Exemption. 

Secretary,  Secretary  of  Commission,  Sec. 

XIII  (3). 
Treasurer,   Special  Action  of  Commission, 

see  Appendix  II. 


Bureau  of  Shell  Fisheries. 

Unclassified. 
Chief  of  Bureau. 

Competitive  Class. 

Clerk  and  Stenographer. 


Small  Arms  Practice,  N.  G.  N.  J. 

Unclassified. 
Officers  and  Enlisted  Men. 

Competitive  Class. 

Clerk,  Stenographer  and  T)T)ewriter. 


New  Jersey  Home  for  Disabled  Soldiers. 

Unclassified. 

Members  of  Board   of    Man-     Superintendent, 
agers, 

Exempt  Class.  Reason  for  Exemption. 

Chaplain. Special  Action  of  CommissioiL 

Surgeon,    Official  who  must  be  Physidafl* 

Sec.  XIII  (5). 
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Competitive  Class. 

Adjutant,  Assistant  Engineer, 

Quartermaster,  Fi  remen, 

Matron,  Chief  Cook, 

Engineer,  Tailor. 

Non-Competitive  Class.  Character  of  Services. 

Nurses  (5),  Nursing  sick  and  infirm  inmates. 

Stableman  (i), Care  of  stable. 

Cook  (i),   Cooking  for  inmates. 

Baker Baking. 

Labor  Class. 
Teamster,  Charwoman. 


New  Jersey  Home  for  Disabled  Soldiers,  Sailors  or  Marines  and 

their  Wives  and  Widows. 

Unclassified. 

Members  of  Board  of  Man-     Commandant, 
agers. 

Exempt  Class.  Reason  for  Exemption. 

Secretary, .  Secretary  of   Principal   Officer, 

Sec.  XIII  (4). 

Surgeon, Official  who  must  be  Physician, 

Sec.  XIII  (5). 

Treasurer, Special  Action  of  Commission, 

see  Appendix  II. 

Competitive  Class. 

Adjutant,  Engineer, 

Assistant  Adjutant,  Fireman, 

Matron,  Janitor, 

Assistant  Matron,  Carpenters. 
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Non-Competitive  Class.  Character  of  Services. 

Gardener  (i), Working  in  Garden. 

Nurses  (3),   Nursing    sick    and    infirm    in- 
mates. 

Assistant  Nurses  (3), Nursing    sick    and    infirm    in- 
mates. 

Laundresses  (12), Washing  for  inmates. 

Cooks  (2), Cooking  for  inmates. 

Waiters  (5), Waiting  on  table. 

Kitchen  Maids  (7),   Assisting  in  kitchen. 

Hostler   (i),    Care  of  horses. 

Woman  in  charge  of   Linen 

Room  ( I ), Charge  of  linen. 

Chambermaids  (2), General  chamber  work. 

Elevator  Conductor  ( i ) , Charge  of  elevator. 

Poultry  Man  (i) Charge  of  poultry. 

Messenger  ( i ) , , Carrying  messages. 

Helpers  (6), Utility  men. 


State  House  Commission. 

Unclassified. 
Members  of  Commission,  Custodian. 

Competitive  Class. 

Assistant  Custodian,  Assistant  Docimient  Clerk, 

Chief  Engineer,  Foreman, 

Mail  Clerk,  Fireman, 

Messenger  in  Library,  Janitrix, 

Messenger  to  Governor,  Electrician, 

Telegraph  Operator,  Man    in    charge    of   Geological 

DcKument  Clerk,  Museum, 

Night  Custodian,  Carpenters, 

Night  Watchman,  State  Printer. 

Elevator  Conductors, 


Labor  Class. 


Laborers. 
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Commission  for  Revision  of  Public  Statutes. 

Unclassified, 
Members  of  Commission. 

Exempt  Class.  Reason  for  Exemption. 

Secretary, , .  Secretary  of  Commission. 

Competitive  Class, 
Assistant  Clerk,  Assistant  to  the  Commission. 


Summer  School. 

Unclassified. 


Teachers. 


Non-Competitive  Class.  Character  of  Services, 

Assistants  (2), Clerical  work. 


Supreme  Court. 

Unclassified. 
Justices. 

Exempt  Class.  Reason  for  Exemption. 

Sergeants-at-Arms, .S|>ecial  Action  of  Commission, 

see  Appendix  II. 

Law  Reporter, Special  Action  of  Commission, 

see  Appendix  II. 


Clerk  of  Supreme  Court. 

Unclassified. 
Clerk  of  Supreme  Court. 

Exempt  Class.  Reason  for  Exemption. 

Deputy  Clerk,  ; Deputy,  Sec.  XIII  ( i ) . 
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Competitive  Class.    . 
Clerks,  Steaographer, 

Bookkeeper,  Typewriters,  : . 

Assistant  Bookkeeper,  Recorder. 


Ekiualization  of  Taxes. 

Unclassified. 
Members  of  Board. 

Competitive  Class. 

aerk,  Stenpgrapher. 

Assistant  Clerk, 


t      1 


Board  of  Trustees  of  the  Teachers'  Retirement  Fund. 

Unclassified. 


■ '.     r    ' 


Members  of  Board. 

Exempt  Class.  Reason  for  Exemption. 

Secretary, ^ . . .  Secretary  of  Board,  Sec.  XIII 

Competitive  Class.  ,, 

Stenographer. 


»  ,  >  I 


I  i  I  ■ .      '..■'. 


Bos^ixl  pf  Tenement  House  Supervision. 

'  '  Unclassified. ■ 

•  f 

Members  of  Board. 

Exempt  Class.  Reason  for  Exemption. 

Secretary,   Secretary  of  Board,   Sec.  XIII 

(3).      ..i^ 

Competitive  Class. 
Plan  Examiner,  Stenographer^    iump.;     .     !=    » 

Assistant  Plan  Examiner,  Typewriter,  ^. 

Gerks,  Inspectors,  '         \^^*    • '  ' 

Clerk  and  Mes^nger,  Typewriter  and  Clcri:'.*-  *    '       ' 
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State  Treasurer. 

Unclassified. 
State  Treasurer. 

Exempt  Class.  Reason  for  Bxemption. 

Deputy  Treasurer, Deputy,  Sec.  XIII  ( i ). 

Coffipetitive  Class. 

Chief  Clerk,  Messenger, 

General  Bookkeeper,  Stenographers  and  Clerks, 

Bookkeeper,  .  Clerks. 


Commission  on  Tuberculosis  in  Animals. 

Unclassified. 

Members  of  Commission.    . 

Exempt  Cta^s.       '  Reason  for  Exemption. 

Secretary,  ..........  ^  , Secretary  of  Commission,   S^. 

XIII  (3). 

Competitive  Class.  i' 

Assistant  Itlsfpi^Otl  Stenographer.-  '     •*' 

: —  ■     '.  .! 

Sanatorium  for  Tub(^rcuJous  Diseases. 

Unclassified. 
Members  of  Board  of  Man-     Superintendent. 


I  i  ■. 


(    '  I 


'   '       .|    .   •    •   .  '/ 


agers, 

Exempt  Class.  '  Reason  for  Exemption. 

Assistant  Chief  Physicians, Officials   who   rnust   l>e    Physi- 
cians, Sec.  XIII  (5). 
Medical  Examiners,   Officials   who  must   be    Physi- 

•"''^'^■^^^"'"" '  '■^'"^■''  -cikhsisicjxrtfcs). 

Secretary  and  Treasurer,  .  <»  ^  .;»Special  Action  of  Commission, 

see  Appendix  II. 


..  I :  ■  I  •. 
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Competitive  Class, 

Superintendent  of  Nurses  Fireman, 

and  Matrons,  Chef, 

Assistant  Matron,  Baker, 

Clerk  and  Bookkeeper,  Foreman, 

Stenographer,  Engineer, 

Night  Watchman,  Night  Engineer, 

Carpenters,  Masons. 

Non-Competitive  Class.  Character  of  Services, 

Nurses  (5) Nursing  patients. 

Assistant  Nurses  (2),  . Nursing  patients. 

Attendants  (3), Nursing  patients. 

Chief  Laundress  (i) Washing  for  patients. 

Laundry  Engineer  and  Attend- 
ant (i),   General  helper. 

Laundresses  (7), Washing  for  patients. 

Assistant  Chef,   Charge  of  cooking. 

Kitchen  Help, Working  in  kitchen. 

Storekeepers  (2), Charge  of  stores. 

Orderly  ( i ) General  helpers. 

Maids  and  waitresses  (20),  . .  .Housework  and  waiting. 

Teamsters  (15), Carting  su[>plies. 

Painter, Painting  on  buildings. 

Dishwashers  (2), Washing  dishes. 

Janitor  ( i ), ' Care  of  building. 

Labor  Class, 
Laborers. 


Vessels  Navigating  Above  Tide  Water. 

Unclassified, 
Chief  Inspector,  Assistant  Inspector. 


The  State  Water-Supply  Commission. 

Unclassified, 
Members  of  Commission. 


REPORT  OF  CIVIL  SERVICE  COMMISSION.      71 

Exempt  Class.  Reason  for  Exemption. 

ecretary, Secretary  of  Commission,  Sec. 

XIII  (3). 

Competitive  Class. 

hief  Engineer,  Stenographer, 

.ssistant  Engineer,  Rodman. 

Non-Competitive  Class.  Character  of  Services. 

auge  Station  Keepers  (13),. . .  Care  of  gauge  station,  reading 

gauge,  etc. 


ESSEX  COUNTY. 
County  Collector's  Office. 

Unclassified. 
bounty  Collector. 

County  Auditor's  Office. 

Unclassified. 
ounty  Auditor. 

Competitive  Class. 
lerk.  Stenographer. 

County  Engineer's  Office. 

Unclassified. 
ounty  Engineer. 

County  Physician's  Office. 

Unclassified. 
>unty  Physician. 

County  Register's  Office. 

Unclassified. 
Dunty  Raster. 
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Exempt  Class,  Reason  for  Exemption. 

Deputy  Register, Deputy   of    Prin.    Ex.    Officer, 

Sec.  XIII  (i). 

Competitive  Class. 

Clerks,  Copyists, 

Indexers,  Comparers. 

I  . 

Sheriff's  Office. 

Unclassified. 
Sheriff. 

Exempt  Class.  Reason  for  Exemption. 

First  Assistant  Under  Sheriff ,..  First    Assistant    Principal   Ex. 

Officer,  Sec  XIII  (i). 
Private  Secretary, Secretary  of  Executive  Officer, 

Sec.  XIII  (4). 

Competitive  Class. 
Under  Sheriffs. 

County  Clerk's  Office. 

Unclassified. 
County  Clerk. 

Exempt  Class.  Reason  for  Exemption. 

Deputy  County  Clerk, Deputy  of  Principal  Ex.  Officer. 

Sec.  XIII  (i). 

Competitive  Clctss. 
Clerks. 

Surrogate's  Office. 

Unclassified. 
Surrogate. 

Exempt  Class.  Reason  for  Exemption. 

Deputy  Surrogate, Deputy  of  Principal  Ex.  Officer. 

Sec.  XIII  (i).    ■- 
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Competitive  Class. 

Clerks,  Typewriters, 

Stenographers,  Copyists. 

County  Courts. 

Unclassified, 
Judges. 

Exempt  Class,  .   Reason  for  Exemption. 

Court  Stenographer, Stenographer    of    Judge,    Sec. 

XIII  (4). 

Competitive  Class. 

Sergeants-at-Arms,  Court  Interpreters, 

Court  Criers, 

County  ProBecutor's  Office. 

Unclassified. 
County  Prosecutor. 

Exempt  Class.  Reason  for  Exemption. 

Clerk  of  Grand  Jury, Special  Action  of  Commission, 

see  Appendix  II. 

Assistant  County  Prosecutors, . .  Assistants  of  Prosecutors,  Sec. 

XIII  (2). 

Confidential  Clerk  of  the 

Prosecutor, Special  Action  of  Commission, 

see  Appendix  II. 

Competitive  Class. 

Stenographer,  Chief  Detective, 

Sergeants  of  Detectives,  Detectives. 

Board  of  Taxation. 

Unclassified, 
Members  Board  of  Taxation. 

Exempt  Class.  Reason  for  Exemption. 

Secretary  of  County  Tax 

Board Secretary  of  Board,  Sec.    XIII 

(3). 
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Competitive  Class. 
Clerk,  Stenographer. 

County  Counsel. 

Unclassified, 
County  Counsel. 

County  Board  of  Elections. 

Unclassified. 

Members  Board  of  Election. 

Exempt  Class.  Reason  for  Exemption. 

Clerk  Board  of  Elections, Secretary  of  Board,  Sec.  XIII 

(3). 

Board  of  Freeholders. 

Exempt  Class.  Reason  for  Exemption. 

Clerk  of  Board, Clerk  of  Board,  Sec  XIII  (3). 

Penitentiary. 

Exempt  Class.  Reason  for  Exemption. 

Physicians, Official  who  must  be  Physician, 

Sec.  XIII  (5). 

Competitive  Class. 

Warden,  Night  Watchman, 

Deputy  Warden,  Matron, 

Yard  Captains,  Engineer, 

Keepers,  Assistant  Engineer. 

Druggist, 

JaU. 

Exempt  Class.  Reason  for  Exemption. 

Physician, Official  who  must  be  Physician, 

Sec.  XIII  (5). 

Competitive  Class. 

Warden,  Matron, 

Dieputy  Warden,  Keepers. 
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Custodian, 
Carpenter, 
Engineer, 
Fireman, 
Center  Man, 

Charwoman. 


Court  House. 

Competitive  Class. 

Elevator  Man, 
Watchman, 
Telegraph  Operator, 
Porters, 
Stewardess. 

Labor  Class. 

Law  Library. 
Competitive  Class. 


Law  Librarian. 


County  Roads. 

Competitive  Class. 
Superintendent,  Road  Superintendent, 

Qerk  of  Road  Board,  Road  Foremen, 

Superintendent  of  Speedway,      Engineers  on  Steam  Rollers. 


Laborers, 
Stone  Spreaders, 
Drivers, 


Superintendent. 


Labor  Class. 

Teamsters, 

Watchmen  of  Roads. 

Public  Buildings  and  Works. 

Competitive  Class. 

Bridges  and  Plank  Road. 

Competitive  Class. 
Roadmen, 

Attendants  and  Extra  Attend- 
ants. 

Labor  Class. 


EUigineers, 
Bridgemen, 
Tenders, 
Captains, 

Laborers.  , 

Essex  County  Hospital  for  the  Insane. 

Exempt  Class.  Reason  for  Exemption. 

Physicians,  Officials   who  must   be   Physi- 
cians, Sec.  XIII  (5). 
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Competitive  Class. 

Superintendent,  .  Night  Watchman, 

Steward,  Laboratory  Attendant, 

Clerk,  Matron, 

Engineers,  '  Teacher, 

Assistant  Engineers,  Stenographer, 

Plumber,  Dispensary  Clerk, 

Druggist,  Electrician, 

Carpenter,  Foreman, 

Butcher,  Chefs, 

Stock  Clerk,  Farm  Sup^erintendent, 

Firemen,  Head  Cook, 

Gardener,  Baker, 

Supervisors,  Assistant  Baker. 

Non-Competitive  Class.  Character  of  Services. 

Attendants  (86), Care  of  insane  patients. 

Work  Attendants  (3), Care  of  insane  patients. 

Nurses  (94),  * Care  of  insane  patients. 

Seamstresses  (6), Sewing  for  patients. 

Laundresses  (21), Washing  for  patients. 

Maid  ( I ), Cleaning,  etc. 

Plumber's  Helper  ( i ) ,  .....  Helping  in  plumbing  work. 

Fire  Patrols  (2), Charge  of  fire  alarm  system. 

Waitresses  (9), Care  of  dining-room!. 

Assistant  Cooks  (9), Cooking  for  patients. 

Kitchen  Messengers  (11) Delivering  meals  at  dining-room 

Telephone  Operator  ( i ), Operating  telephone. 

Labor  Class, 
Laborers,  Farm  hands. 

Probation  Office. 

Competitive  Class. 

Chief  Probation  Officer,  Clerk. 

Assistant  Probation  Officers, 
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E^sex  County  Hospital  for  Contagious  Diseases. 

Exempt  Class,  Reason  for  Exemption. 

erintendent, Officials  who  must  be   Physi- 
cians, Sec.  XIII  (5). 

sicians,   Officials   who   must   be    Physi- 
cians, Sec.  XIII  (5). 

istant  Superintendent  and 

hysician,    Officials   who    must   be   Physi- 
cians, Sec.  XIII  (5). 

Competitive  Class, 

k,  Watchman, 

fineers.  Bacteriologist  and  Pharmacist, 

penters.  Stock  Clerk, 

sphone  Operator,  Head  Nurse  and  Matron, 

id  Laundryman,  Assistant  Head  Nurse, 

mber,  Head  Cook, 

anan,  Chauffeur. 

Nortr-Competitive  Class.  Character  of  Services, 

bulance  Drivers  (2), Driving  ambulance. 

lerlies  (2),   General  utility  men. 

Meman  (i),   Care  of  horses. 

infecting  Man, Disinfecting  infected  clothes. 

•ses  (28), Nursing  patients. 

mstresses  (2), Mending  clothes. 

mdresses  (8),   .Washing  for  patients. 

itresses  (3), Waiting  on  table. 

rd  Maids  (22), Cleaning,  etc. 

istant  Cooks  (4),  Cooking  for  patients. 

:hen  Helpers  (3), Helping  in  kitchen. 

1  Passers  (2), Shoveling  coal. 

Labor  Class, 
ib  Women^  Laborers. 
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CITY  OF  NEWARK. 

Auditor  of  Accounts. 

Unclassified. 
Auditor. 

Competitive  Class. 
Clerks.  Stenographer. 

Board  of  Assessment  and  Revision  of  Taxes. 

Unclassified. 
Members  of  Board. 

Exempt  Class.  Reason  for  Exemption. 

Secretary  of  Board, Secretary  of  Board,  Sec.  XIII 

(3).- 

Competitive  Class. 
Chief  Clerk,  Surveyor, 

Clerk,  Assistant 

Assistant  Assessors, 

Commission  to  Assess  Local  Improvements. 

Unclassified. 
Members  of  Commission. 

Competitive  Class. 
Clerks,  Surveyor  and  Clerk. 

Public  Band  Concerts. 

Non-Competitive  Class.  Character  of  Services. 

Supervisor, Director  of  band. 

Public  Buildings  of  Common  CoimciL 

Competitive  Class. 

Custodian,  Oiler-Wiper, 

Clerk,  Vacuum  Cleaners, 

Janitors,  Window  Cleaners, 

Elevator  Attendants,  Telephone  Operators, 

Electrical  Engineer,  City  Time  Keeper, 

Engineers,  Carpenter, 

Firemen,  Watchmen, 
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Labor  Class, 
Cleaners,  Scrub  Women. 

Department  of  Buildings. 

Unclassified, 
mdent. 

Competitive  Class. 
s,  *  Typewriter  and  Stenographer, 

Electrical  Inspector, 
;  Clerk,  Assistant  Electrical  Inspectors. 

Camp  Newark. 

^Competitive  Class,  Character  of  Services, 

(i),    Charge  of  employes. 

(2) Inspection  of  the  camp. 

(i), Waiting  on  table. 

f  I ) , Scrub  woman. 

) , Cooking  for  camp. 

:  Cooks  (2), Cooking  for  camp. 

5S  ( I ) , Washing. 

an  ( I ) , Guarding  camp. 

'  I ) ,  Waiting  on  table. 

City  Home. 

Unclassified. 

• 

Competitive  Class. 
Farmer, 
endent,  Teachers, 

and  Assistant,  Instructors, 

Masters,  Matrons, 

r,  Watchman, 

,  Bandmaster, 

)fficer,  Baker. 

%-Competitive  Class.  Character  of  Services. 
Cooking. 

City  Clerk. 

Unclassified, 
rk. 
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Competitive  Class. 
Clerks,  Stenographer, 

Messenger,  Watchmen, 

Assistant  Messenger,  Inspector. 

Non-Competitive  Class.  Character  of  Services. 

Page, Messenger  to  Common  Counc 


Cleaner. 


Labor  Class. 

Criminal  Courts. 
Unclassified. 


Judges. 

Competitive  Class. 

Clerks,  Assistant  Clerks. 

Interpreters, 


Comptroller. 


Clerks. 


Comptroller. 

Unclassified. 

Competitive  Class. 


New  City  Hall  Commission. 

Unclassified. 
Members  of  Commission. 

Exempt  Class.  Reason  for  Exemption. 

Secretary,  Secretary  of  Commission,  Se 

XIII  (3). 

Competitive  Class. 

Inspector  of  Masonry. 

District  Courts. 

Unclassified. 

Judges. 

Competitive  Class. 

Clerks,  Assistant  Clerks. 

Sergeants-at-Arms, 
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Excise  Commission. 

Unclassified, 
^^embers  of  Commission. 

Competitive  Class, 
Clerk.  Inspectors. 

Fire  Department. 

Unclassified, 
Members  of  Commission. 

Exempt  Class,  Reason  for  Exemption, 

Secretary,   Secretary  of  Commission,   Sec. 

XIII  (3). 

Competitive  Class, 


Chief  Engineer, 

Foreman  of  Linemen, 

Deputy  Chief  Engineer, 

Linemen, 

Rattahon  Chiefs, 

Telegraph  Operators, 

Clerk, 

Superintendent  of  Repairs, 

Inspector  of  Combustibles, 

Assistant  Superintendent  of  Re- 

.Assistant Inspector  of  Com- 

pairs, 

bustibles, 

Carpenter, 

Physician, 

\\  atchman, 

Veterinarian, 

Janitor, 

Superintendent  Fire  Alarm 

Fireman, 

Telegraph, 

Lieutenants, 

Assistant  Superintendent  Fire 

Captains. 

Alarm  Telegraph, 

Non-Competitive  Class. 

Character  of  Services, 

Stablemen  (8), 

.Working  in  Department  stables. 

Messenerer,   

WorWinp-  aroiinH   r^fflrp 

Inspector  of  Gas  and  Gas  Meters. 

Unclassified, 

Inspector. 

6cs 
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PubUc  Health. 

Unclassified. 
Members. 

Exempt  Class,  Reason  for  Bxemption. 

Health  Officer  and  Secretarv, . .  Secretary  of  Board,  Sec.  XI 

(3)- 
Public  Health  (Sanitary  Department). 

Competitive  Class. 

Stenographer,  Inspectors, 

Clerks,  Meteorologist, 

Telephone  Operator,  Bacteriologist, 

Chief,  Disinfecting  Corps,  Assistant  Bacteriologists, 

Chemist,  Janitor, 

Laboratory  Assistant,  Culture  Collector, 

Veter  i  nari  an,  A  pothecary , 

Meat  Inspector,  Assistant  Apothecary, 

Plumbing  Inspectors,  Dentist, 

Drug  and  Food  Inspectors,  District  Physicians, 

Detail  Si>ecial  Inspector,  Janitress. 

Public  Health  (Sanitary  Department). 

Nofv-Competitive  Class.  Character  of  Services. 

Inspector  Nurses  (2), Care  of  patients. 

Labor  Class. 
Laborers. 

Public  Health  (Newark  City  Hospital). 

Competitive  Class. 

Superintendent,  Assistant  Superintendent, 

Bookkeeper,  Butcher, 

Storekeeper,  Baker, 

^latron.  Chef, 

Telephone  Operators,  Pharmacist, 

Laundryman,  Historian, 

Principal  Training  School  Pathologist, 
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tant  Principal  Training  Watchmen, 

lool,  Clerks, 

rieers.  Night  Superintendent  Training 

nen,  Schcx)!, 

:er,  Supervisor  Operating  Room, 

on.  Carpenter, 

ekeeper,  Nurses'  Home,  Stenographer, 

flfeur. 

Woftr-Competitive  Class.  Character  of  Services, 

jlance  Drivers  (2), Driving  hospital  ambulances. 

Boy  (i), Waiting  on  door. 

[lie  Attendant  ( i ), In  charge  of  morgue. 

s  (2),   .Cooking. 

Car  Porter  (i), Handling  food  car. 

len  Helpers  (8), Helping  cooks. 

vasher, Washing  dishes. 

resses  (4), Waitingon  table. 

stresses  (2),   Sewing  and  mending. 

dresses  (23), Working  in  laundry. 

TS  (8),   General  helpers. 

rlies  (16),   General  utility  men. 

i  maids  (19), Cleaning  rooms,  etc. 

es  (67), Nursing. 

Ltor  Runners  (3), Run  elevator. 

I  Boy General  office  work. 

tant  Firemen  (2), Fireman's  helpers. 

Labor  Class. 
lers.  Floor  polishers. 

Public  Health  (Tuberculosis  Sanatorium). 

Competitive  Class, 

cal  Director,  Xurse  and  Matron, 

neer,  Clerk. 

nan, 
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NotirCompetitive  Class,  Character  of  Services. 

Nurses   (2),    .Nursing. 

Cooks  (2), Cooking  for  patients. 

Laundresses  (4), Washing  for  patients. 

Maids  (5), General  maids,  house  work. 

Orderlies  (2), General  helpers. 

Waitresses  (3), Waiting  in  dining-room. 

Kitchen  maid  (i), Helping  in  kitchen. 

Helper  General  work. 

Public  Health  (Mosquito  Department). 

Competitive  Class: 
Inspectors. 

Labor  Class. 
Ditchers. 

Free  Public  Library. 

Unclassified. 

Members  Board  of  Trustees. 

Exempt  Class.  Reason  for  Exemption. 

Head  of  School  Department, . . .  Special  Action  of  Commissioo 

see  Appendix  II. 
Head  of  Reference  Dept., Special  Action  of  Commission 

see  Appendix  II. 

Competitive  Class. 

Librarian,  Assistant, 

Assistant  Librarian,  Head  of  Art  Department, 

Head  of  Station  Department,  Head  of  Bindery  Department, 

Head  of  Lending  Department,  General  Library  Assistants, 

Advanced  Messengers,  Secretary  to  Librarian  , 

Head  of  Children's  Room,  Messengers    (Salary   $300  up- 
Assistant,  .  wards). 

Assistants  in  charge  of  Branch  Janitors, 

Libraries,  Engineers, 

Head  of  Order  Dei>artment,  Fireman, 

Head  of  Reading-Room,  Elevator  Man. 
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Non-Competitive  Class. 
[essengers  (10)   (salaty  less 

than  $300),  


ity  Attorney, 
ity  Counsel, 


Character  of  Services, 

Taking  books  from  shelves,  re- 
turning, labelling,  etc. 


Law  Department. 

Unclassified, 

Assistant  City  Attorney. 


Exempt  Class,  Reason  for  Exemption. 

ssistant  to  City  Counsel, First    Assistant    Principal    Ex. 

Officer,  Sec.  XIII  (i). 


lerks, 


Competitive  Class. 

Stenographer. 


Non-Competitive  Class.  Character  of  Sen/ices. 

[essenger  (2),  General  messenger's  duties. 


icense  Inspector, 


[avor, 

ecretary  to  Mayor, 

tenographer. 


[arket  Clerk, 
ssistant  Clerk, 

[arket  Sweepers. 


License  Department. 

Competitive  Class. 

Assistant  License  Inspector. 

Mayor's  Department. 

Unclassified. 
Clerk. 

Competitive  Class. 

Public  Markets. 

Competitive  Class, 

Market  Policemen. 

Labor  Class. 

Police  Department. 

Unclassified. 


>fnmissioners. 
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Exempt  Clcss.  Reason  for  Bxemption, 

Clerk  and  Secretary, Secretary  of  Commission,  Sec. 

XIII  (3). 

Competitive  Class. 

Captains,  Chief  of  Police, 

Sergeants,  Surgeon, 

Rbundsmen,  Patrol  Drivers, 

Patrolmen,  Matrons. 

Non-Competitive  Class,  Character  of  Services, 

Assistant  Matron  (i), Searching      female      prisoners. 

Keeping  station-house  clean. 

Playground  Commission. 

Unclassified. 
Members  of  Commission. 

Exempt  Class.  Reason  for  Exemption. 

Secretary,  . .; Secretary  of  Commission,  Sec 

XIII  (3). 

Competitive  Class. 
Supervising  Custodian,  Custodians, 

Caretakers,  Stenographer. 

Assistant  Custodians, 

Non-Competitive  Class,  Character  of  Services. 

Helpers  (3), Instructing  children. 

Watchmen  (2), Watching  grounds  at  night. 

Poor  and  Alms. 

Unclassified. 
Overseer  of  the  Poor. 

Exempt  Class.  Reason  for  Exemption. 

Assistant  Overseer  of  the  Poor,   First  Assistant,  Sec.  XIII  (i). 

Competitive  Class. 

Clerk,  Physician, 

V^isitors,  Engineer, 

Clerk  of  Almshouse,  Watchman. 
Matron, 
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Non-Competitive  Class.  Character  of  Services. 

river  (i), Driver  of  supply  wagon. 

iiperintendent  of  City  Cem- 
etery,   Burial  of  dead  (paid  by  fee). 

Smoke  Abatement. 

Unclassified. 
moke  Inspector. 

Competitive  Class, 
lerk. 

Sinking  Fund  Commission. 

Unclassified. 
[embers  of  Commission. 

Exempt  Class.  Reason  for  Exemption. 

jcretary,  .  Secretary  of  Commission,   Sec. 

XIII  (3). 

Subordinate  Help,  City  Hall. 

Competitive  Class. 

acuum'  Cleaners,  Window  Cleaners. 

/"atchmen, 

Labor  Class. 
uspidor  Cleaners.  Cleaners. 

Shade  Tree  Commission. 

Unclassified. 
[embers  of  Commission. 

Exempt  Class.  Reason  for  Exemption. 

icretary Secretary  of  Commission,   Sec. 

XIII  (3). 

Competitive  Class. 

:enQgjapher,  Foremen, 

:)rester,  Arboriculturist. 

lerk, 

Non-Competitive  Class.  Character  of  Services. 

ffice  Boy  (i), , Messenger. 
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Laborers. 


Labor  Class. 


Board  of  Street  and  Water  Commissioners  (Executive  Depart- 
ment). 


Unclassified. 


Members  of  Board. 

Exempt  Class. 
Clerk  of  Board,  . . 


Reason  for  Exemption. 
Clerk  of  Board,  Sec.  XIII  (3). 


Competitive  Class. 

Chief  Engineer  and  City  Stenographer    to    Chief    Engi- 

Surveyor,  neer, 

Secretary  to  Chief  Engineer,       Assistant  Clerk  of  Board, 

Clerk. 

Department  of  Water. 

Competitive  Class. 


Engineer  and  Superintendent, 

Cashier, 

Assistant  Cashier, 

Head  Bookkeeper, 

Assessor. 

Chief  Meter  Clerk, 

Clerks, 

Addressograph  Clerk, 

Janitor, 

Principal  Assistant  Engineer, 

Assistant  Engineer, 

Tini«  and  Stockkeeper, 

Superintendent  of  Inspectors, 

Assistant    Superintendent    of 

Inspectors, 
Inspectors, 

Clerk  of  Meter  Repairs, 
Meter  Repairers, 
Meter  Clerks, 
Tappers, 


Keeper  Oak  Ridge  Res., 
Keeper  Cedar  Grove  Kes., 
Assistant   Keeper  Cedar  Grove 

Res., 
Superintendent  of  Conduits, 
Insi>ector  Watershed, 
Telephone  Operator, 
Foremen, 
Repairmen, 
Carpenter, 
General  Helpers, 
W^atchmen, 

Tumoff  and  Collector, 
Stenographers, 
Draughtsmen, 
Rodmen, 
Head  Teamster, 
Reservoir  Keepers, 
Reservoir  Watchmen, 
Head  Stableman, 
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Principal  Plumber,  Factory  Keeper, 

Plumbers,  Stock  Clerk, 

Inspector  New  Water  Supply,  Meter  Stockkeeper, 

Keeper  Belle.  Res.  G.  H.,  Watchmen,  Pump  House, 

Superintendent  of  Watershed,  Watchmen, 

Telephone    Operator    Water-  Plumber's  Helpers, 

shed.  Pipe  Inspector, 

Keeper  Intake  G.  H.,  Harness  Repairer, 

Keeper  Rain  Gauge  O.  R.  R.  Tumoff  Men. 
Chauffeur, 

Non-Competitive  Class.  Character  of  Services. 

Caretaker  (i), Caretaker  of  Orean  Park. 

Messenger  (i), General  office  boy. 

Flushers    (2),    Flushing  hydrants. 

Rammers  (10), Repairing  streets,  ramming  pav- 
ing stone. 

Stablemen  (16), Care  of  horses  and  stables. 

Utility  Man  (i), General  helper. 

Labor  Class. 
Laborers,  I>rivers. 

Teamsters, 

Sewers  and  Drainage,  Engineering  Division. 

Competitive  Class. 

Engineer,  Clerk, 

Principal  Assistant  Engineer,  Helper, 

Engineer  of  Construction,  Foremen, 

First  Assistant  Engineer,  Assistant  Foremen, 

Leveller,  Rainfall  Reporter, 

Engineer,  House  Connections,  Plumber. 

Head  Bookkeeper, 

Labor  Class. 
Laborers. 

Sewers  and  Drainage,  House  Connection. 

Competitive  Class. 

Assistant  Engineer,  Draughtsman, 

Assistant  Foremen,  Plumber, 
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City  Treasurer. 

Unclassified. 
City  Treasurer,  Custodian  of  School  Funds. 

Competitive  Class, 


Clerk. 


Receiver  of  Taxes. 

Unclassified. 


Receiver  of  Taxes. 


Competitive  Class. 

Cashier,  Clerks, 

Assistant  Cashiers,  Deputy  Collectors. 

Weights  and  Measures. 

Unclassified. 
Sealer  of  Weights  and  Measures. 

Competitive  Class. 
Assistant  Sealers,  Clerk. 


CITY  OF  BAYONNE. 

Department  Building  Inspector. 

Unclassified. 
Building  Inspector. 

Competitive  Class. 

Assistant  Building  Inspector,       Inspectors. 

City   Clerk. 

Unclassified. 
Citv  Clerk. 

Competitive  Class. 
Assistant  City  Clerk. 
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Engineer, 

Watchman, 

Janitor, 


Comptroller. 


City  Hall. 

Competitive  Class. 

Assistant  to  Janitor, 
Stableman. 

Comptroller's  Department. 

Unclassified, 

Collector  of  Revenue. 


Unclassified. 
Collector  of  Revenue. 

Competitive  Class. 

First  Assistant  to  Collector  of     Second  Assistant  to  Collector  of 

Revenue,  Revenue, 

Bookkeeper. 

District  Court. 


Unclassified. 


Judge. 


Clerk. 


Competitive  Class. 
Department  of  City  Engineer. 


Unclassified. 
City  Engineer. 

Competitive  Class. 

Assistant  City  Engineer,  Rodmen, 

Draughtsman,  Inspector  Public  Works. 

Fire  Department. 


Chief, 

Assistant  Chief, 
Captains, 
Engineers, 
Laddermen, 


Competitive  Class. 

Drivers, 
Tillermen, 
Hosemen, 

Superintendent  Fire  Alarm  Sys- 
tem. 
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Department  of  Health. 

Exempt  Class,  Reason  for  Exemption. 

Secretary  Board  of  Health,  ....Secretary  of  Board,  Sec.  XIII 

(3). 

Competitive  Class. 

Health  Officer,  Sanitary  Inspectors. 

Deputy  Health  Officer. 

Inspector  Weights  and  Measures. 

Unclassified. 
Inspector. 

Public  Library. 

Unclassified. 
Trustees. 

Exempt  Class.  Reason  for  Exemption. 

Secretary  Board  of  Trustees, ...  Secretary  of  Board,   Sec.  XIII 

(3). 
Competitive  Class, 

Librarian,  Janitor. 

Assistants  to  Librarian, 

Law  Department. 

Unclassified. 
City  Attorney. 

Exempt  Class.  Reason  for  Exemption. 

Assistant  City  Attorney, Legal  Assistant,  Sec.  XIII  (2). 

Mayor's  Department. 

Unclassified. 

Mayor. 

Competitive  Class. 

Stenographer. 
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Veterinary  Surgeon, 


Miscellaneous. 

Competitive  Class. 


Park  Commission. 
Unclassiiied. 


Commissioners. 


Exempt  Class,  Reason  for  Exemption, 

Secretary  Park  Commission,  . . .  Secretary  of  Commission,   Sec. 

XIII  (3). 

Competitive  Class. 


Park  Foreman. 


Laborers. 


Labor  Class, 


Chief, 

Inspector, 

Sergeants, 

Detective  Sergeants, 

Patrolmen, 

Non-Competitive  Class. 


Police  Department. 

Van  Drivers, 
Pension  Officers, 
Janitor, 
Tape-Readers. 


Character  of  Services, 


Assistants  to  Janitor  (2), Attending  to  police  station. 

Poor  and  Alms. 

Unclassified. 


Poor  Master. 


Recorder. 


Interpreters. 


Recorder's  Court. 

Unclassified. 

Competitive  Class. 

Clerk  to  Recorder. 


Sinking  Fund  Commission. 

Unclassified. 
Commissioners. 

Exempt  Class,  Reason  for  Exemption, 

Secretary, Secretary  of  Commission,   Sec. 

XIII  (3). 
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Labor  Class. 
Cleaners. 

City  Clerk. 

Unclassified, 
City  Clerk. 

Exempt  Chss,  Reason  for  Exemption. 

Assistant  City  Clerk, .Sec.  XIII  (i). 

Competitive  Class, 
Clerks  to  City  Clerk. 

City  Collector. 

Unclassified, 
City  Collector. 

Exempt  Class,  Reason  for  Exemption, 

Deputy  City  Collector, .Deputy,  Sec.  XIII  (i). 

Competitive  Class, 

Clerks,  Collector  of  Personal  Arrears. 

Comptroller's  Office. 

Unclassified, 
The  Comptroller. 

Exempt  Class,  Reason  for  Exemption, 

Deputy  Comptroller, Deputy,  Sec.  XIII  ( i ) . 

Competitive  Class, 


Clerks. 


District  Courts. 

Unclassified. 


The  Judge. 


Competitive  Class, 
Clerk,  vSergeants-at-arms. 

Excise  Commission. 

Unclassified. 


AiA 


rhe  Commissioners. 
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Competitive  Class, 
istant  Clerk,  Inspectors. 

Board  of  Finance. 

Unclassified. 
nbers  of  Board. 

Exempt  Class,  Reason  for  Exemption. 

•k,    Clerk  of  Board,  Sec.  XIII  (3). 

Competitive  Class, 

istant  to  Clerk,  Messenger, 

essment  Clerk  and 

draughtsman. 

Fire  Department. 

Unclassified. 
Commissioners. 
Exempt  Class,  Reason  for  Exemption. 

k,    Clerk,  Sec.  XIII  (3). 

Competitive  Class, 

ti  Engineer,     .  Telegraph  Linemen, 

-etary  to  Chief,  Captains, 

istant  Engineer,  Engineers, 

talion  Chiefs,  Stokers, 

)ector  of.  Horses,  Drivers, 

)ector  of  Combustibles  and  Tillermen, 

ire  Risks,  Hosemen, 

iical  Examiner,  Truckmen, 
erintendent  of  Telegraph, 

Board  of  Health  (Sanitary). 

Unclassified. 
nbers  of  Board. 

Competitive  Class. 

Jth  Officer,  Chemist, 

erintendent    Bureau    of         Chief  Plumbing  Inspector, 

omplaints.  Assistant  Plumbing  Inspector,. 


^l^.^^''^ 
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Superintendent    Bureau  of         Permit  Clerk, 

Contagious  Diseases,  Clerk, 

Superintendent    Bureau  of        General  Clerk, 

Inspections,  Sanitary  Officer, 

Superintendent    Bureau  of         General  Assistants, 

Foods  and  Drugs,  Scow  Captains. 

Labor  Class. 
Laborers,  Drivers. 

Board  of  Health  (Hospitals). 

Competitive  Class, 

Superintendent,  Night    Watchman    and   Amto 

Matron,  lance  Driver, 

Druggist,  Superintendent  Training  School 

Stenographer  and  Clerk,  Chief  Engineer, 

Telephone  Operator  ($300),       Assistant  Engineers, 

Elevator  Man,  Firemen  ($800), 

Chief  Cook,  District  Nurses. 

Non-Competitive  Class.  Character  of  Services, 

Seamstress  (i), Sewing  for  ^tients,  etc. 

Assistant  Cooks  (3), Cooking  for  patients  and  em- 
ployes. 

Fireman  (i,  $216), Attending  furnaces. 

Telephone  Operator  (i,  $120),.  Attending  telephone. 

General  Utility  Man  (3), Cleaning,  sweeping,  etc. 

Nurses  (12),  Nursing  patients. 

Pupil  Nurses  (27), Training  school  nurses. 

Orderlies  ( 10), Care  of  wards. 

Cook,  Isolation  Hospital  ( i ) , . .  Cooking. 

Janitor  (i,  $300), General  janitor's  work. 

Laundresses  (11), Washing  for  patients. 

Waitresses  (9), Attending  in  dining-room. 

Kitchen  Help  (i),   Kitchen  work. 

Labor  Class. 
Cleaners. 
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Inspector  of  Weightis  and  Measures. 

Unclassified. 
spector  of  Weights  and  Measures. 

Law  Department. 

Unclassified. 
)rporation  Counsel,  Corporation  Attorney. 

Exempt  Class.  Reason  for  Exemption. 

>sistant  Corporation  Attorney,. First  Assistant,  Sec.  XIII  (i). 

Competitive  Class. 
jsistant  to  Law  Department,     Stenographer. 

Free  Public  Library. 

Unclassified. 
embers  of  Board. 

Exempt  Class.  Reason  for  Exemption. 

cretary.   Secretary,  Sec.  XIII  (3). 

Competitive  Class. 
brarian,  Reading   Room  Attendant   and 

isistant  Librarian,  Registry  Clerk, 

jneral  Assistants,  Chief  Cataloguer, 

evator  Operator  and   Gen-     Desk    Attendants    and    General 
era!  Assistant,  Assistants, 

igineer,  Children's  Room  Attendant, 

atchman,  Janitrix, 

Superintendent  of  Stations. 

Non-Competitive  Class.  Character  of  Services. 

•iver Delivery  of  books  to  and  from 

stations  and  schools. 

Labor  Class. 
larvvomen. 

City  Marshal. 

Unclassified. 

ty  Marshal. 
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Mayor's  Office. 

Unclassified, 

M^yoT,  Stenographer. 

The  Secretary  to  the  Mayor, 

Police  Department. 

Unclassified, 

Commissioners,  Police  Judges, 

Exempt  Class.  Reason  for  Bxemption. 

Clerk Clerk,  Sec.  XIII  (3). 

Competitive  Class, 

Assistant  Oerk,  Assistant  Matron, 

Chief,  Interpreters, 

Inspector,  Physicians, 

Surgeon,  Court  Clerks, 

Superintendent  of  Sig^nal  Sys-  Roundsmen, 

tem,  Patrolmen, 

Captains,  Drivers, 

Sfergeants,  Doormen, 

Detective  Sergeants,  Van  Driver, 

Linemen,  Stableman, 

Matron. 

Non-Competitive  Class.  Character  of  Services, 

Janitresses    (7),    Cleaning  station-house. 

Overseer  of  the  Poor. 

Unclassified, 
CK'erseer  of  the  Poor. 

Exempt  Class,  Reason  for  Exemption, 

Assistant  to  Overseer  of  the 

Poor, Assistant,  Sec.  XIII  (i). 

Competitive  Class, 
Qerk  to  Overseer  of  the  Poor,     Ambulance  Driver. 

Non-Competitive  Class.  Character  of  Services. 

Janitrix, Cleaning. 
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Shade  Tree  Commission. 

Unclassified. 
*mmissioners. 

Exempt  Class.  Reason  for  Exemption. 

cretary, , Secretary  of  Commission,  Sec. 

XIII  (3). 

Competitive  Class. 
ty  Forester,  Park  Keepers, 

iperintendent  of  Parks,  Clerk. 

Labor  Class. 
.borers. 

Sinking  Fund  Commission. 

Unclassified. 
embers  of  the  Commission. 

Exempt  Class.  Reason  for  Exemption. 

*rk,    Clerk  of  Commission,  Sec.  XIII 

(3). 

Board  of  Street  and  Water  Commissioners. 

Unclassified. 
*mbers  of  Board. 

EXECUTIVE  DEPARTMENT. 

Exempt  Class.  Reason  for  Exemption. 

jrk  of  Board, Clerk,  Sec.  XIII  (3). 

Competitive  Clctss. 
sistant  Clerk,  Clerks, 

mographer, 

ENGINEERING   AND    SURVEY. 

Competitive  Clctss. 

ief  Engineer  and  Superin-  Stenographer,  Engineering  De- 
intendent,  partment, 

sistant  Engineer  and   Su-  Clerk  to  Engineer, 

perintendent.  Assistant  Engineers, 

^anical  Engineer,  Rodmen, 

neral.  Assistants  in   Engi-  Draughtsman, 
neering  Bureau, 
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MUNICIPAL    UGHTING. 

Competitive  Class, 
Inspector  of  Lamps. 

DOCKS,   GRANTS  AND  LEASEHOLDS, 

Competitive  Class. 
Wharfinger,  ^'ight  Watchman. 

REPAIRS  AND  CONSTRUCTION   OF  SEWERS. 

Competitive  Class, 

Superintendent  of  Sewer  Inspector. 

Cleaning  and  Repairs, 

Labor  Class. 

Sewermen,  Laborers. 

REMOVAL  OF  ASHES  AND  GARBAGE. 

Competitive  Class, 
Inspector  for  Removal  of  Ashe»  and  Garbage. 

ARMORY,   SALARIES  AND  RENTALS. 

Competitive  Class, 
Armorer,  v^uperintendent. 

SUPPLY    AND    DISTRIBUTION    OF    WATER    (NEW    WATER    WORK 

Competitive  Class, 

Superintendent,  Inspectors  of  Water  Shed. 

Bacteriologist, 

SUPPLY   AND  DISTRIBUTION   OF   WATER    (LAYING  AND  REPAIR] 

WATER    PIPES). 

Competitive  Class, 

Superintendent,  Foreman,  • 

Caulkers,  Blacksmith, 

Carpenters,  Blacksmith's  Helper. 
Paver. 
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Non-Competitive  Class,  Character  of  Services. 

Rammer  (i), Ramming  paving  stones. 

Rockman  (i),  Laying  rocks. 

Custodian  of  Reservoir  (i),. .  ..Watching  reservoir. 
Xight  Watchmen  (3), Watching  reservoir. 

Labor  Class. 
Drivers,  Laborers. 

SUPPLY  AND  DISTRIBUTION  OF  WATER   (PERMIT  CI^ERK). 

Competitive  Class. 

Permit  Clerk,  Tappers, 

Assistant  Permit  Clerk,  Assistant  Tappers. 

SUPPLY  AND  DISTRIBUTION  OF  WATER   ( WATER  RIGISTRAR). 

Competitive  Class. 
Water  Registrar,  Deputy  Water  Registrar. 

SUPPLY  AND  DISTRIBUTION  OF  WATER   ( WATER  ASSESSOR). 

Competitive  Class. 

Water  Assessor,  Clerks, 

Deputy  Water  Assessor,  Draughtsman, 

Chief  Bill  Clerk,  Inspectors      and      Readers     of 

Bill  Clerks,  Meters. 

SUPPLY  AND  DISTRIBUTION  OF  WATER   (hIGH  SERVICE  AND 

BELLEVILLE  PUMPING  STATION). 

Competitive  Class. 

Engineer  in  Charge  High  Ser-  Painter, 

vice  Pumping  Station,  Engineer    in    Charge    Belleville 

Reservoir  Keei>er,  Pumping  Station. 

Carpenter, 

Labor  Class. 
General  Workmen. 

SUPPLY  AND  DISTRIBUTION  OF  WATER   (MISCELLANEOUS). 

Competitive  Class. 

Sui)erintendent  of  Repair  and  Storekeeper, 

Laying  Water  Pipe,  Assistant  Storekeeper, 

Assistants  to  Superintendent,  Stable  Foreman. 
Foreman, 
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Labor  Class. 
Stableman. 

SUPPLY  AND  DISTRIBUTION  OF  WATER  (METER  DEPARTMENT). 

Competitive  Class, 

Superintendent    of  Supply            Plumbers, 

and  Distributicm,  Superintendent    of    Meter   Dc- 

Water  Purveyor,  partment  (Hight  Service), 

Qerks,  Meter  Tester, 

Diraughtsman,  Tinsmith, 
Inspectors  and  Meter  Readers,     Machinists, 

Plimiber  Foreman,  BocJckeeper. 

Non-Competitive  Class.  Character  of  Sennces. 

Watchman, Watching. 

Labor  Class, 
Laborers. 

STREET  CLEANING. 

Competitive  Class, 

Superintendent,  Veterinarian, 

Assistant  Superintenaeni,  Timekeeper, 

Chief  Clerk  and  Inspector,  Foremen. 
Clerk, 

Labor  Class, 

Drivers,  Keeper  of  Records, 

Stablen^n,  Keeper  of  Took, 

Laborers,  Inspectors  of  Loads. 

PAVING   AND  REPAIR   OF  STREETS. 

Competitive  Class. 

Superintendent,  Mason, 

Pavers,  Foreman. 

Inspectors, 

Non-Competitive  Class.  Character  of  Services. 

Rammers  (3), Laying  paving  stones. 

Labor  Class. 
Driver,  Laborers. 
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Board  of  Tax  Commissioners. 

Unclassified, 
Members  of  Board. 

Exempt  Class,  Reason  for  Exemption. 

Chief  Qerk,  Oerk  of  Board,  Sec.  XIII  (3). 

Competitive  Class, 

Clerks,  Assistant  Surveyor. 

Draughtsman, 

Treasurer's  Office. 

Unclassified, 
The  Treasurer. 

Exempt  Class,  Reason  for  Exemption. 

The  Deputy  Treasurer, Deputy,  Sec.  XIII  ( i ) . 

Competitive  Class. 
Clerk. 


NEW  BRUNSWICK. 
Commission  of  Adjustment. 

Unclassified, 
Members  of  Commission,  Chairman  of  Commission. 

Exempt  Class.  Reason  for  Exemption, 

Clerk,    *. Clerk  of  Commission,  Sec  XIII 

(3). 
Non^Competitive  Class,  Character  of  Services. 

Janitor, Cleaning,  etc. 

» 

Board  of  Assessors. 

Competitive  Class, 
Assessors. 

Dapartment  of  Building  Inspector. 

Unclassified. 
Building  Inspector. 
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City  Clerk. 


Judge. 


Clerk. 


City  Clerk. 

Unclassified, 

District  Court. 

Unclassified. 

Competitive  Class, 


Nofi-Competitive  Class.  Cltaracter  of  Services, 

Janitor,  Cleaning,  etc. 

Department  of  City  Engineer. 

Competitive  Class. 
City  Surveyor. 

Excise  Commission. 

Unclassified. 
Members  of  Excise  Commission. 

Exempt  Class.  Reason  for  Exemption. 

Clerk,    Clerk  of  Commission,  Sec.  XIII 

(3). 
Fire  Alarm. 

Competitive  Class. 


Superintendent. 


Law  Department. 

Unclassified. 


City  Attorney. 


Free  Public  Library.  * 

Competitive  Class. 
Treasurer,  Second  Assistant  Librarian, 

Librarian,  Janitor. 

Assistant  Librarian, 

Non-Competitive  Class.  Character  of  Services. 

Assistants  in  Library  (3), General  library  work. 
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Overseer  of  the  Poor. 


Unclassified, 


hrerseer  of  the  Poor. 


Competitive  Class, 
Iteward  of  the  Poor  Farm, 


!ity  Physician. 


Jhief, 
ergeants, 


Office  of  City  Physician* 

Competitive  Class. 

Police  Department. 

Competitive  Class, 

Detective  Sergeant, 
Patrolmen. 

Recorder's  Court. 


Unclassified, 
lity  Recorder. 

Non-Competitive  Class,  Character  of  Services. 

anitor, Cleaning,  etc. 

Sinking  Fund  Commission. 

Unclassified, 


•        • 


ommissioner. 


Street  Department. 


Unclassified, 

treet  Commissioner. 

Competitive  Class, 

;ierk, 

Foreman, 

ewer  Cleaner, 

Paver. 

Labor  Class. 

tablemen. 

Paver's  Helper, 

driver  and  Paver, 

Cleaner. 

,aborers. 

i 
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City  Treasurer. 

Unclassified. 
City  Treasurer,  Custodian  of  School  Funds. 

Kofir-Competitwe  Class.  Character  of  Services. 

Janitor, Cleaning,  etc 

Water  Department. 

Competitive  Class. 

Foreman, 

Meter  Clerk  and  Inspector, 
Inspeaor  of  Water  Shed, 
Harbor  Master. 

Labor  Class. 

Laborers. 

Weii^ts  and  Measures. 

U9iclassified. 


Superintendent, 

Clerk, 

Engineer, 

Fireman, 

Janitor, 

Teamster, 


City  Weigher. 


VILLAGE  OF  SOUTH  ORANGE. 


Village  Clerk. 


Village  Counsel. 

Exempt  Class. 
Chief  Electrician,  . 


Assistant  Chief, 


Village  Clerk. 
Cofnpciitiz'e  Class. 

Village  CounseL 

Uficlassitied. 

Fire  Department. 

Reason  for  Exemption. 

Special  Action  of  CommisMoa 

see  Appendix  11. 

Compct\iiz*e  Class. 
Firemen. 
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Police  Judge. 

Marshal, 
Patrolmen, 


Overseer  of  Poor. 


Foreman, 


Collector  of  Taxes. 


Assessor. 


Police  Department. 

Unclassified. 

Competitive  Class. 
Sergeants, 

Overseer  of  the  Poor. 

Competitive  Class. 

Street  Department. 

Competitive  Class. 

Overseer  of  Highways. 

Tax  Collector. 

Competitive  Class. 


Tax  Assessor's  Office. 


Competitive  Class. 


Treasurer's  Office. 


Treasurer. 


Competitive  Class. 
Water  Department. 


Competitive  Class. 

Superintendent,  Water  and  Tax  Clerk, 

Collector  of  Water  Rates,  Superintendent    of    Sewer    De- 

partment. 

Explanatory  Note — The  classification  of  positions  under  the 
same  title  will  be  found  to  vary  somewhat  in  the  various  de- 
partments and  institutions.  Such  variation  is  due  to  differences^ 
in  the  rate  of  compensation  and  in  the  character  and  nature  of 
the  services  performed. 


APPENDIX    II. 


additions    Made    to   Exempt   Class 
under  Section  13  (6)  of  Civil 

Service  Law. 
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Additions  to.  Exempt  Class  by  Special  Action 
of  the  Civil  Service  Commission. 


Clerk  of  the  Grand  Jury — Essex  County. 

Reason  for  Exemption. — Examination  not  practicable.  Posi- 
tion requires  peculiar  qualifications.  Is  of  a  very  confidential 
character  and  involves  large  responsibility. 

Confidential  Clerk  of  the  County  Prosecutor — Essex  County. 

Reason  for  Exemption. — Ebcamination  not  practicable.  Posi- 
tion requires  qualities  of  an  unusual  nature.  Close  relations  to 
the  work  of  the  Prosecutor  and  Clerk  of  the  Grand  Jury. 

Head  of  School  Department,  Free  Public  Library — City  of 

Newark. 

Reason  for  Exemption, — On  account  of  a  vacancy  for  which 
unusual  experience  and  special  training  was  required,  and  for 
which  a  satisfactory  person  could  not  be  obtained  in  this  instance 
by  a  competitive  examination. 

Examiners  of  Bank  and  Trust  Companies,  Department  of  Bank- 
ing and  Insurance — State  Service. 

Reason  for  Exemption, — Examination  not  practicable.  Posi- 
tion of  a  very  confidential  character. 

Actuary   and   Special   Examiner,   Department  of  Banking  and 

Insurance — State  Service. 

Examination  not  practicable.  Position  filled  b>'  a  professional 
actuary. 

(115) 
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Examiners  of  Insurance   Companies,   Department  of  Banking 

and  Insurance — State  Service. 

Reason  for  Exemption. — Same  as  Examiners  of  Bank  and 
Trust  Companies. 

Vice-Chancellors — State  Service. 

Reason  for  Exemption, — Examination  not  practicable.  Should 
have  been  placed  by  law  in  Unclassified  Service. 

Advisory  Masters,  Court  of  Chancery — State  Service. 

Reason  for  Exemption. — Examination  not  practicable.  Duties 
purely  judicial  and  requiring  qualifications  not  readily  deter- 
mined bv  examination. 

Sergeants-at-Arms,  Court  of  Chancery — State  Service. 

Reason  for  Exemption. — Examination  not  practicable.  Posi- 
tion of  a  confidential  character  and  should  be  filled  by  personal 
choice  of  Vice-Chancellors. 

Sergeants-at-Arms,  Court  of  Errors  and  Appeals. 

Reason  for  Exemption. — Same  as  Serg^ants-at-Arms  in  Court 
of  Chancerv. 

Sergeants-at-ArmSy  Supreme  Court. 

Reason  for  Exemption. — Same  as  Sergeants-at-Arms  in 
Courts  of  Chancery  and  Errors  and  Appeals. 

Docket  and  Calendar  Clerk,  Court  of  Errors  and  Appeals. 

Reason  for  Exemption. — Same  as  foregoing  Sergeants-at- 
Arms,  and  because  service  performed  by  same  person  who  acts 
as  Sergeants-at-Arms  Court  of  Chancery,  Court  of  Errors  and 
Appeals  and  Supreme  Court. 

Assistant  Secretary  to  Governor. 

Reason  for  Exemption. — Position  confidential  in  character  and 
properly  subject  to  personal  selection  of  the  Governor. 
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« 

Stenographer  in  Executive  Office. 

Reason  for  Exemption. — Position  of  a  confidential  character 
and  properly  subject  to  selection  by  the  Governor. 

Stenographer  Board  of  Forest  Park  Reservation  Commission. 

Reason  for  Exemption, — Competition  not  practicable.  Salary 
only  $120  per  annum.    Employed  part  of  time  only. 

Geologists  and  Paleontologists,  Geological  Survey. 

Reason  for  Exemption. — Examination  not  practicable. 
Largely  teachers  in  universities  employed  on  a  per  diem  basis 
and  secured  in  co-operation  with  the  U.  S.  Geological  Survey. 
Engaged  to  study  special  problems. 

Commissioner  of  Motor  Vehicles. 

Reason  for  Exemption, — Examination  not  practicable.  Posi- 
tion filled  ex  officxo  by  Assistant  Secretary  of  State,  who  is  ex- 
empt in  that  position. 

Clerks,  Department  of  Preservation  of  Records. 

Reason  for  Exemption, — Examination  not  practicable.  Ex- 
perts employed  occasionally  in  special  abstract  and  research  work. 
Are  employed  elsewhere  at  other  times. 

Moral  Instructors,  New  Jersey  State  Prison. 

Reason  for  Exemption, — Examination  not  practicable. 
Chaplains, — Same  as  above. 

Chaplain,  New  Jersey  Home  for  Disabled  Soldiers. 

Reason  for  Exemption, — Same  as  Moral  Instructors  and 
Chaplains,  State  Prison. 

Chaplains,  State  Home  for  Boys. 

Reason  for  Exemption, — Same  as  Moral  Instructors  and 
Chaplains,  State  Prison. 
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Law  Reporter,  Supreme  CourL 

Reason  for  Exemption. — Special  training  and  qualifications 
required.    Xot  readily  detennined  by  examination. 

Chancery  Reporter. 

Reason  for  Exemption. — Special  training  and  qualifications 
required.    Xot  readily  determined  by  examination. 

Chief  Examiner  and  Secretary,  Civil  Service  Commission. 

Reason  for  Exemption. — Con5«:»lidation  of  two  positions;  one 
in  the  exempt  and  one  in  the  competitive  class. 

Treasurer,  Home  for  the  Care  and  Training  of  Feeble-Minded 

Women. 

Reason  for  Exemption. — Member  of  Board  of  Managers  for 
a  fixed  term,  acting  as  treasurer. 

Treasturer,  Famimi  Preparatory  SchooL 

Reason  for  Exemption. — Member  of  Board  of  Managers  for 
a  fixed  term,  acting  as  treasurer. 

Treasurer,  State  Home  for  Girls. 

Reason  for  Exemptit-n. — Member  of  Board  of  Managers  for 
a  fixed  term,  actins:  as  treasurer. 

Treasurer,  Manual  Training  School  for  Colored  Youth. 

Reason  for  Exemption. — Member  of  Board  of  Managers  for 

a  fixed  term,  acting  a?  treasurer. 

Treasurer,  Montclair  State  Normal  SchooL 

Reason  for  Exemption. — Meml>er  of  Board  of  Managers  for 
a  fixed  term,  acting  as  treasurer. 

Treasurer,  State  Normal  School  at  Trenton. 

Reason  for  E.vemptinn. — Meml>er  of  Board  of  Managers  for 
a  fixed  temi.  acting-  as  treasurer. 
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Treasurer,  New  Jersey  Home  for  Disabled  Soldiers,  Sailors  or 
Marines  and  their  Wives  and  Widows — ^Vineland. 

Reason  for  Exemption. — Member  of  Board  of  Managers  for 
a  fixed  term,  acting  as  treasurer. 

Secretary  and  Treasurer,  Sanatorium  for  Tuberculous  Diseases. 

Reason  for  Exemption, — Member  of  Board  of  Managers  for 
a  fixed  term,  acting  as  secretary  and  treasurer. 

Employes  of  Board  to  Re-Appraise  Railroads  and  Canals  in 

New  Jersey. 

Reason  for  Exemption, — ^Temporary  nature  of  employment, 
only  conditionally  exempted. 

Head  of  Reference  Department,  Free  Public  Library — City  of 

Newark. 

Reason  for  Exemption. — Unusual  experience  and  special 
training  needed,  for  which  a  satisfactory  person  could  not  be 
obtained  in  this  instance  by  a  competitive  examination. 

Chief,  Fire  Department — South  Orange. 

Reason  for  Exemption. — Competition  hot  practicable,  as  salary 
is  only  $120  per  annum. 

Electrician,  Fire  Department — South  Orange. 

Reason  for  Exemption. — Competition  is  not  practicable,  as 
salary  is  only  $24  per  annum. 

Treasurer — State  Board  of  Agriculture. 

Reason  for  Exemption. — Member  of  Board  of  Managers  for  a 
fixed  term  acting  as  treasurer. 
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You  ask  if  the  County  Collector,  Auditor  and  Engineer  of 
Essex  county  can  be  properly  said  to  be  included  in  the  unclassi- 
fied service,  as  defined  in  section  II  of  the  Civil  Service  Law,  as 
"heads  of  departments,"  Essex  county  having  adopted  the  Civil 
Ser\'ice  Law.     The  terminologj'  of  the  classification  is  unfor- 
tunate.    As  used  in  the  State  government,  practically  all  the 
officials  of  the  State  government  are  clearly  to  the  eye  heads  of 
departments  in  the  double  sense  that  they  exercise  a  portion  or 
department  of  the  State  government,  and  also  that  their  work 
necessarily  embraces  the  services  of  more  than  one  official.     This 
latter  distinction  vanishes  when  the  same  term  is  applied  to  the 
oflficials  of  a  municipality  or  county,   and  the  doubt  is  made 
greater  by  reason  of  the  fact  that  in  section  II  the  classification 
uses  the  words,  **heads  of  departments,"  and  in  section  XII  the 
phrase  used  is  "principal  executive  officers."     I  incfine  to  the 
view  that  these  officials  whom  you  name  are  properly  to  be  in- 
cluded under  the  term  of  "heads  of  departments,"  in  that  they 
exercise,  upon  their  own  initiative,  portions  or  departments  of 
the  municipal  government.     Clearly,  if  they  were  working  under 
orders  or  directions  from  some  higher  official,  they  could  not 
be  considered  as  heads,  but  since  there  is  no  one  superior  to  them 
in  their  particular  functions,  it  seems  that  they  are  heads,  and 
also  that  they  are  heads  of  their  particular  portion  of  the  local 
government.     This  fact,  added  to  the  extreme  difficulty  of  lo- 
cating  these   officials    if    this   method   of   classification   is  not 
adopted,  leads  me  to  the  belief  that  it  would  produce  the  best 
results  were  this  interpretation  of  the  phrase  adopted;  yet  I  can 
find  no  absolute  authority  upon  the  point,  and  I  leave  the  matter 
to  your  judgment,  with  such  assistance  as  I  have  been  able  to 
give. 

As  to  the  employes  uix)n  certain  roads  and  bridges  operated 
by  joint  committees  from  the  Essex  and  Hudson  County  Boards 
of  Freeholders,  the  question  as  to  their  classification  as  emplo>*es 
of  Essex  county,  subject  to  the  provisions  of  the  Civil  Service 
Act,  depends  entirely  upon  the  answer  to  the  question  as  to 
where  lies  the  power  to  hire  and  discharge  these  employes.  H 
Kss^ex  county  can  singly  exercise  the  power  of  employment  and 
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discharge,  in  my  opinion  these  employes  would  be  listed  as  com- 
ing within  the  Civil  Service  Act.  If,  however,  the  employment 
is  by  a  joint  committee  and  the  recompense  is  by  a  joint  com- 
mittee, it  is  impossible  that  these  employes  should  be,  as  to  Es- 
sex county,  subject  to  the  Civil  Service  Law,  and,  as  to  Hudson 
county,  subject  only  to  the  whim  of  the  Board  of  Freeholders. 
The  method  of  payment  would  seem  to  indicate  that  the  employ- 
ment was  an  act  of  a  joint  committee,  and  that  neither  county 
would  exercise  absolute  control,  in  which  case,  of  course,  the 
employes  would  not  be  subject  to  the  Essex  County  Civil  Service 
Law. 

Very  truly  yours. 

Nelson  B.  Gaskili,, 
Asst,  Attorney-General, 


i«     Removals  Prohibited  from  Time  of  Adoption  of  Act. 

Trenton,  N.  J.,  July  ist,  1908. 
Gardner  Colby,  Esq., 

Secy.  Civil  Service  Commission, 

Trenton,  N.  J. 

Dear  Sir — You  ask  in  your  letter  of  June  25th,  first,  if  sec- 
tion two  (2)  of  the  Civil  Service  Act  contradicts  section  one 
(i)  with  reference  to  the  time  when  provisions  against  remov- 
als become  effective?  Section  one  (i),  with  reference  to  the 
State,  as  well  as  the  entirety  of  the  Civil  Service  Act,  with  the 
exception  of  section  two  (2),  does  not  become  operative  until 
the  expiration  of  six  months  from  the  time  of  its  adoption,  and 
forty -five  (45)  days  in  the  case  of  municipalities.  Section  two 
(2),  however,  was  inserted  for  the  apparent  purpose  of  retain- 
ing in  office,  from  the  time  of  the  passage  of  the  act,  all  officers, 
clerks  and  employes  in  the  employment  of  the  State,  or  in  the 
municipality  adopting  the  act,  coming  within  the  competitive  or 
non-competitive  class  of  the  Civil  Service  Act.  Section  two  (2), 
you  will  notice,  has  no  reference  to  appointments,  and  my  idea  is 
that  it  has  no  bearing  whatever  upon  appointments  at  any  time, 
and    was   merely   inserted   as  a   provision   guaranteeing  those 


126    REPORT  OF  CIVIL  SERVICE  COMMISSION. 

in  office  at  the  time  of  the  adoption  of  the  act  by  the  State,  or  by 
any  municipality,  under  the  provisions  of  section  twenty-four 

Your  second  question  is,  if  the  act  is  to  be  construed,  so  tar 
as  removals  are  concerned,  by  section  one  (i),  or  section  two 
(2).  Prior  to  the  expiration  of  the  time  fixed  by  the  statute 
when  the  act  is  to  go  into  efifect,  removals  arc  to  be  construed  by 
section  two  (2)  ;  thereafter  by  section  one  (i). 

Your  third  question  is  whether  section  two  (2)  prevents  any 
removals  in  the  State's  service  from  and  after  the  date  of  the 
approval  of  the  act.  The  purpose  of  section  two  (2),  as  I  read 
it,  is  to  prevent  removals  in  the  State's  service,  within  the  com- 
petitive and  non-competitive  classes,  after  the  date  of  the  ap- 
proval of  the  act,  except  in  accordance  with  the  provisions  of  sec- 
tion twenty- four  (24). 

Your  fourth  question  is  as  to  the  meaning  of  the  word  "now" 
in  the  second  section,  in  reference  to  municipalities  who  may 
hereafter  adopt  the  act,  but  do  not  adopt  it  at  the  time  of  its  3:^ 
proval.  In  order  to  give  this  word  its  proper  effect,  "now"  must 
necessarily  refer  to  the  time  of  the  adoption  of  the  act  by  any 
municipality.  To  hold  that  the  word  must  refer  to  the  time  of 
the  passage  of  the  act  is  to  make  the  section  nugatory. 

Ven*  trulv  vours, 

Xelsox  B.  Gaskill, 
Asst,  Attorney-General 


I.     Meaning  of  Head  of  a  Department. 

Trintox,  X.  J.,  July  14th,  1908. 
Gardner  Colby,  Esq,, 

Secy.  Ciznl  Scriicc  Commission, 

Trenton,  X.  J. 
Dkar  Sir — I  do  not  see  how  I  can  make  more  dear  to  vou 
my  interpretation  of  the  meaning  of  the  phrase  "Head  of  a  Dt- 
nartment"  than  bv  mv  letter  of  Tune  24th.     *     *     ♦ 

It  i-  quite  true,  necessarily,  that  any  governmental  official  is 
'^iTrrounded  by  restrictions  so  that  his  independent  action  is,  to  a 
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certain  extent,  checked,  but  I  conceive  the  head  of  a  department 
to  be  such  official  who,  subject  to  legal  regulations,  within  the 
circle  of  those  regulations  in  the  performance  of  his  duties  acts 
upon  his  own  jydgment,  and  issues  orders  to  his  subordinates, 
if  any  there  are,  and  that  he  is  distinguished  from  a  subordinate 
in  that,  within  the  circle  of  his  authority,  suhj^^Tgf^i^rescribed 
regulations,  he  performs  his  duties  with^ilt  other^nkTS  than 
those  prescribed  by  law,  while  the  suboromate  in  a  (Wwartment 
necessarily  is  without  any  discretionarjn^uthority,  ^^fi§pt  such 
as  may  be  conferred  by  statute,  and  exe^^l^^^lflrjlraa  subject 
to  the  supervision  and  direction  of  a  dira^^^^&pw^ authority 
in  his  own  department.     ♦     *     *     * 

Very  truly  yours. 

Nelson  B.  Gaskill, 
Asst.  Attorney-General. 


I.    Classification  of  Persons  in  Quartermaster-Generars  De- 
partment Performing  Clerical  Duties. 

Trenton,  N.  J.,  Aug.  31st,  1908. 
IVillis  F.  Johnson,  Esq,, 
Pres.  Civil  Service  Commission, 

Trenton,  N.  J. 
Dear  Sir — *  «  *  i  understand  the  phrase,  "officers  and 
persons  in  the  militia,'*  to  apply  to  all  persons,  with  reference  to 
the  Quartermaster-General's  Department,  filling  offices  which 
necessarily,  under  the  military  law,  carry  some  military  commis- 
sion or  detail.  For  instance,  the  military  storekeeper  is  by  virtue 
of  the  statute  a  commissioned  officer  of  the  National  Guard,  and 
although  he  performs  no  actual  military  duty,  he  is  clearly  in  my 
judgment  within  the  unclassified  service.  I  do  not  think  the  same 
rule  could  possibly  apply  to  the  stenographer  or  clerk.  Such  em- 
ployes, therefore,  as  are  enlisted,  warranted  or  commissioned, 
necessarily  in  the  military  service  come  within  the  definition.  I 
do  not  think  any  other  employes  not  so  qualified  should  be  in- 
cluded within  the  specified  classification. 

Very  truly  yours. 

Nelson  B.  Gaskill. 
Asst.  Attomev-General, 
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I.     Boards  of  Education  Independent  of  State  and  Municipal 
Government. 

Trenton,  N.  J.,  Sept.  23d,  1908. 
Gardner  Colby,  Esq., 

Secy,  Civil  Sonne c  Commission, 

Trenton,  N.  J, 

Dear  Sir — I  have  your  letter  of  the  i8th  in  which  you  ask  if 
the  Board  of  Education  of  the  city  of  Newark  is  a  separate  and 
independent  body,  or  a  part  of  the  State  government,  with  ref- 
erence to  the  operation  of  the  Civil  Service  Act. 

In  my  judgment  each  board  of  education  is  an  independent 
local  civil  government,  not  a  department  of  any  city,  nor  of  the 
State  government.  By  the  School  Act  each  district  is  specially 
constituted,  and  the  board  of  education  is  made  a  body  corporate, 
and  is  given  power  to  sue  and  be  sued,  to  purchase,  lease,  receive, 
hold  and  sell  property,  real  and  personal,  and  to  take  and  con- 
demn land  and  other  property  for  school  purposes.  Its  elections 
are  separate  and  apart  from  other  State  or  municipal  elections, 
and  in  distinction  from  all  other  elections,  women  are,  on  certain 
questions,  permitted  to  participate  therein.  Its  moneys  are  held, 
not  bv  the  citv  treasurer,  but  bv  a  custodian  of  the  school  funds 
who  gives  separate  bonds  therefor. 

The  case  of  Riccio  v.  Hobokcn,  40  Vr,  640-662^  approved  in 
Hozve  V.  Board  of  Education,  4^  Vr.  163,  clearly  indicates  this 
independent  character  of  the  school  district. 

In  my  judgment,  therefore,  the  Board  of  Education  of  the 
city  of  Newark  is  not  a  part  of  the  Newark  city  government  and 
affected  by  the  adoption  of  the  Civil  Service  Law  by  the  city  of 
Newark  or  the  Freeholders  of  Essex  county.  Neither  is  it  a 
department  of  the  State  government,  thereby  affected  by  the 
adoption  of  the  Civil  Service  Law  by  the  State  Legislature,  but 
it  is  in  my  judgment  such  an  independent  local  civil  government 
that  the  Civil  Service  Government  will  not  apply  to  it  until 
adopted  by  resolutions  of  the  board  of  education. 

Nelson  R  Gaskiu«, 
Asst.  Attomev-GeneraL 
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[.     Schools   for  Industrial  Education   and   Municipal   Inst 
tutions. 

Trenton,  N.  J.,  Oct.  9th,  1908. 
mes  Kerney,  Esq,, 
Cnnl  Service  Commissioner, 

m 

Trenton,  N,  /. 
Dear  Sir — Answering  your  letter  of  the  8th,  with  reference 
the  schools  for  industrial  education  and  the  applicability  of  the 
v\\  Service  Law  to  them,  I  beg  to  say  that  the  fact  that  the 
>ard  of  Trustees  of  such  institutions  are  named  by  the  Gov- 
lor  does  not  constitute  such  schools  State  institutions.  The 
inagers,  of  course,  being  named  by  the  Governor,  are  State 
icials  as  such,  but  the  schools  themselves  are  municipal  insti- 
ions  and  the  employes  thereof  are  municipal  employes. 

Very  truly  yours. 

Nelson  B.  Gaskill, 
Asst.  Attorney-General, 


Newark  Free  Public  Library  Part  of  Newark  Municipal 
Government. 

Trenton,  N.  J.,  Oct.  9th,  1908. 
fner  Colby,  Esq., 
cy.  Civil  Sennce  Commission, 

Trenton,  N.  /. 
AR  Sir — I  have  your  letter  of  the  7th,  enclosing  copy  of 
er  from  the  Chairman  of  the  Finance  Committee  of  the 
^ublic  Library  of  the  city  of  Newark,  asking  that  a  ruling 
lined  on  the  status  of  this  institution  with  reference  to  the 
ervice  Law  adopted  by  the  city  of  Newark. 
y  judgment  the  Free  Public  Library  of  the  city  of  Newark 
department  of  the  city  government  that  it  became  sub- 
he  provisions  of  the  Civil  Service  Law  upon  the  adop- 
hat  law  by  the  city  of  Newark.    It  is  true  that  one  sec- 
he  act,  providing  for  the  establishment  of  free  public 
(sec.  6,  Chap.  150,  P.  L.  1905),  makes  the  trustees  of 
blic  library  a  body  corporate,  with  powers  of  success- 
9CS 
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ion,  of  suit,  management  of  property,  etc.,  but  there  is  not  suffi- 
cient parallel  between  the  library  service  and  the  public  school 
service  to  place  the  trustees  of  the  Free  Public  Library  of  Newark 
upon  the  same  basis,  with  reference  to  the  Civil  Service  Law, 
as  that  occupied  by  the  School  Board. 

An  examination  of  the  whole  Act  of  1905  shows  that  in  the 
first  instance  the  establishment  of  the  Free  Public  Library  and 
the  Board  of  Trustees  is  by  an  election  of  the  legal  voters  of  a 
municipality.  The  trustees  are  appointed  by  the  Mayor.  They 
are  the  trustees  in  fact  of  the  city  for  the  lands  and  the  buildings 
occupied  by  them  in  the  library  service,  the  real  estate  being  held 
by  the  city  in  its  own  name.  The  buildings  may  be  erected  only 
with  the  consent  of  the  governing  body  of  the  municipality,  and 
so  on  following  through  the  act,  it  appears  that  while  the  Board 
of  Trustees  is  a  body  corporate,  with  certain  powers,  it  exercises 
those  powers,  not  as  an  independent  organization,  but  as  a  sub- 
ordinate part  of  the  city  government,  and  is,  therefore,  in  my 
judgment,  subject  to  the  Civil  Service  Law  in  the  city  of  Newark 
by  reason  of  the  adoption  of  the  law  by  tliat  municipality. 

Very  truly  yours, 

Nei^on  B.  Gaskill, 
Asst.  Attorney-General. 


I.     Classification  of  State  Librarian,  Custodian  of  the  Sttte 
House  and  Curator  of  the  State  Museum. 

Trenton,  N.  J.,  Oct  23d,  1908. 
Frank  B.  Jess,  Esq., 

Chief  Examiner,  Ciznl  Serznce  Commission, 

Trenton,  N,  /. 

Dear  Sir — I  hav^i  your  letter  of  the  21st,  in  which  you  askii 
the  State  Librarian,  the  Custodian  of  the  State  House  and  the 
Curator  of  the  State  Museum  are  to  be  considered  heads  of  d^ 
partments  within  the  terms  of  the  Civil  Service  Law,  and,  in 
reply,  I  beg  to  say  that,  upon  examination  of  the  acts  constitution 
these  offices  and  prescribing  their  duties,  I  am  of  opinion  that 


REPORT  OF  CIVIL  SERVICE  COMMISSION.    131 

the  persons  holding  these  offices  are,  within  the  terms  of  the  Civil 
Service  Act,  heads  of  departments. 

Very  truly  yours, 

Nelson  B.  Gaskill, 
Asst.  Attomey-GeneraL 


I.     Meaning  of  Words  "Superintendents  of." 

Trenton,  N.  J.,  Nov.  23d,  1908. 
Gardner  Colby,  Esq,, 

Secy.  Civil  Service  Commission, 

Trenton,  N.  /. 
Dear  Sir — I  have  your  letter  of  the  20th,  asking  for  an  inter- 
pretation of  Paragraph  nine  (9)  of  Section  II  of  the  Civil  Ser- 
vice Law,  where,  after  proceeding  to  describe  certain  officials  as 
included  in  the  unclassified  service,  the  act  reads : 

"All  superintendents  of,  teachers  and  instructors  in 
the  public  schools  and  State  institutions,  county  super- 
intendents and   members   of   all   board   of  education, 
etc." 
You  ask  whether  the  words  ^'superintendents  of"  refer  to  the 
superintendents  of  State  institutions,  or  simply  to  superintend- 
ents of  public  schools.     In  my  judgment,  the  words  "superin- 
tendents of,  teachers  and  instructors  in  the  public  schools  and 
State  institutions"  refer  both  to  the  superintendents  of  public 
schools  and  to  the  superintendents  of  State  institutions.     The 
words  "public  schools  and   State  institutions"  being  distinctly 
joined,  are  incapable  of  separation,  and  the  preceding  qualifying 
words  "superintendents  of,  teachers  and  instructors"  refer  neces- 
sarily, as  it  seems  to  me,  to  public  schools  and  State  institutions 
as  well.     This  results,  as  it  seems  to  me,  in  the  classification  of 
superintendents  of  public  schools  and  State  institutions  in  the  un- 
classified service.    If  there  was  any  other  intention  in  the  minds 
of  those  who  drew  the  bill  it  does  not  seem  to  me  to  be  apparent 
from  the  reading  of  the  act. 

Very  truly  yours, 

Nelson  B.  Gaskill, 
Asst.  Attorney-General. 
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Appointees  Not  Actually  Engaged  in  Work  before  Law  Become 

Effective. 

Trenton,  N.  J.,  March  226,  1909. 
Gardner  Colby,  Esq., 

Secy.  Ciznl  Sendee  Commission, 

Dear  Sir — I  have  your  letter  of  the  13th,  which  I  have  de- 
layed answering  by  necessity  of  the  pressure  of  business.     You 
refer  to  the  appointment  of  certain  persons  in  the  service  of  Jersey 
City  just  prior  to  the  date  on  which  the  Civil  Service  Law  went 
into  effect.    These  appointments,  it  seems,  are  those  of  inspectors 
on  improvements  and  employes  of  the  Free  Public  Bath,  the  first- 
named  employes  being  appointed  subject  to  detail  for  duty  when 
needed,  the  others  to  begin  their  service  at  such  time  as  the  new 
bath  house,  in  the  course  of  construction,  is  completed ;  and  your 
Commission  desires  to  be  informed  whether,  in  my  opinion,  these 
persons,  by  virtue  of  their  appointment  prior  to  the  time  when  the 
act  went  into  effect  in  Jersey  City,  were  employes  of  the  munici- 
pality at  such  time.    You  say  that  they  were  not  then  in  receipt 
of  any  salary  or  performing  any  service  in  connection  with  their 
appointment,  and  have  not  as  yet  been  engaged  in  performing 
the  duties  for  which  they  were  appointed. 

With  reference  to  the  first  class — ^the  inspectors  on  improv^ 
ments  appointed  subject  to  detail  for  duty  when  needed — I  am 
clearly  of  the  opinion  that  they  were  not  such  employes  of  Jersey 
City  as  to  be  excluded  from  the  operation  of  the  Civil  Sen'ice 
Law,  for  the  reason  that  they  were  not  then  employed  by  the  city, 
but  constituted  practically  an  emergency  list  from  which  em- 
ployes would  be  selected  as  necessity  required,  performing  no 
service  and  receiving  no  compensation.  The  designation  of  an 
empty  title  is  not  sufficient  to  constitute  an  employe,  which,  as  I 
have  stated  in  previous  opinions,  includes  all  of  office,  employ- 
ment and  compensation.  In  view  of  the  fact  that  the  appoint- 
ment was  made  so  shortly  before  the  enactment  of  the  Civil  Scr» 
vice  Law  by  Jersey  City,  it  seems  quite  clear  that  such  appoint- 
ments were,  either  in  purpose  or  in  operation,  evasions  of  that 
act. 
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While  the  reasoning  is  not  so  satisfactory,  I  am  still  of  the 
opinion  that  the  employes  of  the  Free  Public  Bath,  being  ap- 
pointed in  advance  of  the  necessity  for  their  service,  were  equally 
without  the  employment  of  the  municipality  at  the  time  the  Civil 
Service  Law  went  into  effect.  The  language  of  the  act  with 
reference  to  those  then  in  the  service  of  any  municipality  clearly, 
to  my  mind,  indicates  those  actively  engaged  in  the  service  of 
such  municipality,  and  not  those  who  might  be  thereafter  em- 
ployed, even  though  the  fact  of  such  employment  might  have 
been  at  the  time  determined.  The  phrase  used  is  "now  in  the 
employ  of  the  State  or  any  municipality  adopting  this  act,"  and 
goes  on  "shall  continue  to  hold  their  offices  or  employments,  and 
shall  not  be  removed  therefrom.''  It  seems  almost  self-evident 
that  a  man  who  is  detailed  to  some  duty  to  be  performed  there- 
after is  not  within  the  phrase  "now  in  the  employ,*'  nor  could  the 
phrase  "continue  to  hold  office''  have  any  application  to  such  a 
person,  for  the  reason  that  he  would  not  be,  at  the  time  of  the 
adoption  of  the  act,  holding  any  office  or  employment,  and,  there- 
fore, could  not  be  removed  therefrom. 

Very  truly  yours, 

Nelson  B.  Gaskill, 
Asst.  Attorney-General. 


Employes  of  Districts  under  Passaic  Valley  Sewerage. 

Commission. 

Trenton,  N.  J.,  May  loth,  1909. 
Thomas  E,  Mernin,  Esq., 

Sec'y  Civil  Service  Commission. 

Dear  Sir — I  have  your  letter  of  April  27th,  in  which  you  state 
that  the  amendment  to  the  Passaic  Valley  Sewerage  Commission 
Act  authorizes  municipalities  to  join  and  contribute  to  the  expense 
of  the  work  of  that  Commission,  each  district  to  employ  persons 
whose  salary  and  expenses  are  to  be  paid  by  the  district  employ- 
ing them,  and  not  by  the  Commission,  and  you  ask  whether  the 
employes  of  the  contributing  districts  are  under  the  Civil  Serv^ice 
in  view  of  the  fact  that  the  Passaic  Valley  Commission  is  under 
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the  Civil  Service.  Unless  the  districts  employing  these  sub- 
sidiary employes  are  under  the  Civil  Service,  the  mere  fact  that 
these  employes  are  engaged  in  a  work  with  men  who,  by  reason 
of  a  different  employment  are  under  the  Civil  Service  and  are 
subject  to  the  provisions  of  that  act,  does  not  constitute  them 
employes  of  the  State,  nor  are  they  apparently  employed  by 
municipalities  or  counties  having  adopted  the  Civil  Service  Law. 

Very  truly  yours, 

•     Nei^on  B.  Gaskill, 

Asst,  Attorney-General. 


Requisites  for  Citzenship. 

Trenton,  N.  J.,  June  28th,  1909. 
Gardner  Colby,  Esq., 

Chief  Examiner  and  Secretary 
of  the  Civil  Service  Commission, 

Dear  Sir — I  am  in  receipt  of  your  letter  of  June  25th,  setting 
out  that  a  young  man  eighteen  years  of  age,  whose  father  is  a 
foreign  born  non-naturalized  resident  of  this  State,  who  was 
himself  born  outside  this  country,  desires  to  take  the  Civil  Service 
examination,  and  the  question  is  raised  whether  under  such  cir- 
cumstances the  applicant  may  be  considered  as  a  citizen  within 
the  meaning  of  section  18  of  the  Civil  Service  Law. 

In  reply  I  beg  to  say  that  a  citizen  is  described  as  one  who,  Iq^ 
birth,  naturalization  or  otherwise,  is  a  member  of  an  independent 
political  society,  and  as  such  is  subject  to  its  laws  and  entitled  to 
its  protection  in  the  enjoyment  of  civil  or  private  rights.  Odier- 
wise  used  in  this  connection,  it  would  seem  to  include  residence 
or  domicile,  particularly  in  view  of  the  fact  that  it  seems  to  be 
well  established  that  the  possession  of  political  rights  is  not  essen- 
tial to  citizenship.  The  term  "citizen"  seems  to  imply  either  the 
actual  possession  and  enjoyment  or  the  perfect  right  of  acquisi' 
tion  and  enjoyment  of  an  entire  equality  of  privileges,  civil  and 
political.  Therefore,  in  view  of  the  fact  that  the  applicant  may 
follow  his  declared  intention  and  acquire  equal  political  and  civil 
rights  with  native-born  residents  of  this.  State,  it  seems  that  bjT 
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reason  of  his  residence  here  he  may  be  considered  to  be  a  citizen 
within  the  meaning  of  the  Civil  Service  Act. 

Very  truly  yours, 

Nei^on  B.  Gaskill, 
Asst.  Attorney-General. 


Advertising  Notice  of  Examinations. 

Trenton,  N.  J.,  September  14th,  1909. 
Gardner  Colby,  Esq,, 

Chief  Examiner  and  Secretary 
of  the  Civil  Service  Commission, 
Trenton,  N.  J. 
Dear  Sir — Acknowledging  the  receipt  of  your  letter  of  Sep- 
tember loth,  making  inquiry  with  reference  to  a  ruling  of  the 
State  Printing  Board  that  State  advertisements  with  display 
lines  are  not  pennissible  under  the  laws  of  this  State  governing 
State  printing,  I  note  that  the  act  specified  names  a  price  to  be 
paid  on  a  basis  of  a  fixed  type  per  line,  based  upon  lines  averaging 
at  least  seven  words.  Tlie  difficulty  about  the  scheme  presented 
by  you  that  it  would  be  possible  to  place  an  advertisement  in  a 
certain  number  oi  lines  not  less  than  the  actual  space  taken  up  by 
the  advertisement  when  set  solid,  is  that  it  would  require  con- 
stant computation  to  determine  the  accuracy  of  the  bills  presented 
upon  the  mass  of  the  advertisement  and  the  space  occupied,  and 
would,  if  not  leading  to  abuse,  at  any  rate  be  ground  for  mis- 
understanding and  criticism.  I  think  it  much  safer,  even  if,  to  a 
:ertain  extent,  less  advantageous,  that  the  advertisements  be  set 
without  display,  so  that  the  space  occupied  is  paid  for  on  the  line 
iasis,  which  is  clearly  within  the  statute,  while  the  other  inter- 
pretation which  you  suggest  would  require  some  construction 
before  it  would  seem  to  be  entirely  permissible. 

Very  truly  yours, 

Nelson  B.  Gaskill, 
Asst.  Attorney-General . 
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Construction  of  Temporary  Period  of  Two  Months. 

Trenton,  N.  J.,  September  i6th,  1909. 
Gardner  Colby,  Esq,, 

Chief  Examiner  and  Secretary 
of  the  Civil  Service  Commission, 
Trenton,  N.  J. 
Dear  Sir — I  have  your  letter  of  September  15th,  asking  for 
my  opinion  upon  the  propriety  of  a  temporary  appointment  for 
sixty  consecutive  working  days,  excluding  holidays  and  Sundays, 
under  a  proper  construction  of  section  29  of  the  Civil  Service 
Law  limiting  temporary  appointments  to  two  months. 

Under  ordinary  circumstances,  there  being  no  other  indication 
of  a  contrary  meaning,  the  word  month,  week  or  year  refers  to 
the  accepted  calendar  period,  and  not  to  the  actual  working  time 
which  might,  or  might  not,  be  included  therein.  In  view  of  the 
fact  that  there  is  no  indication  in  the  statute  of  a  contrary  mean- 
ing, I  incline  to  the  view  that  the  phrase  "two  months"  in  the 
section  in  question  refers  to  two  calendar  months,  and  that  tem- 
porary appointments  under  the  act  must  be  limited  thereby. 

Very  truly  yours. 

Nelson  B.  Gaskill, 
Asst,  Attorney-General. 


Definition  of  Instructors. 

Trenton,  X.  J.,  November  i6th,  1909, 
Gardner  H.  Colby,  Esq., 

Chief  Examiner  and  Secretary 
of  the  Civil  Sennce  Commission, 
Trenton,  N.  J, 

Dear  Sir — I  have  your  letter  of  the  13th  instant.  I  under- 
stand from  your  letter  that  there  are  men  employed  in  various 
institutions  of  this  State  for  the  purpose  of  cooking,  washing, 
baking,  taking  care  of  cows,  etc.,  who,  in  addition  to  actually 
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performing  those  services,  teach  the  inmates  to  cook,  wash,  bake, 
etc.  Under  the  circumstances  you  desire  my  opinion  as  to 
whether  they  can  be  said  to  be  instructors  in  State  institutions 
within  the  meaning  of  that  part  of  section  11  of  the  Civil  Ser- 
vice Law  which  places  in  the  unclassified  service  all  superintend- 
ents in  State  institutions,  fn  my  judgment,  persons  engaged  in 
those  occupations  above  named  cannot  be  said  to  be  instructors. 
In  addition  to  mental  instructors,  there  are,  in  fact,  instructors 
engaged  in  the  various  institutions  in  teaching  men  the  art  of 
producing  certain  manufactured  articles,  such  as  shirts,  collars 
and  the  like.  This  class,  in  my  judgment,  would  be  instructors 
within  the  meaning  of  the  act. 
I  am,  sir. 

Very  truly  yours, 

Edmund  Wilson, 

A  ttorney-General, 


Right  of  Adopting  Proposed  Rule. 

Trenton,  N.  J.,  December  6th,  1909. 
Gardner  Colby,  Esq,, 

Chief  Examiner  and  Secretary 
of  the  Ciznl  Service  Commission, 
Trenton,  N.  /. 

Dear  Sir — I  have  your  letter  of  the  3d  instant,  requesting  my 
opinion  as  to  the  power  of  your  Commission  to  adopt  the  follow- 
ing rule,  to  be  added  as  Clause  9  of  Rule  VII,  concerning  cer- 
tification and  appointment :  "For  any  office  in  the  State  service 
the  duties  of  which  pertain  exclusively  to  a  single  county,  or  the 
authority  of  which  is  confined  to  such  county,  in  such  a  manner 
as  to  make  residence  in  and  familiarity  with  the  geographical  and 
other  conditions  of  that  county  essential  to  a  proper  performance 
of  duty,  the  Commission  will  certify  for  appointment  only 
eligible  candidates  having  a  legal  voting  residence  in  the  county." 

As  is  well  known,  the  Civil  Service  Act  of  1908  was  designed 
to  cover  appointments  to  the  State  service  and  to  service  in 
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municipalities.  Eliminating  any  consideration  of  the  question  as 
to  whether  residence  in  a  municipality  is  essential  to  the  appoint- 
ment to  a  position  in  such  municipality,  section  i8  of  the  act  of 
1908  provides  that  **A11  examinations  required  to  be  held  by  the 
provisions  of  this  act,  both  for  positions  in  the  competitive  and 
the  non-competitive  class,  or  any  other  class  where  examinations 
are  required  to  be  held,  shall  be  free  to  all  citizens  of  the  State 
of  New  Jersey  with  the  limitations  specified  in  the  rules  of  the 
commission  as  to  residence,  age,  sex,  health,  habits  and  moral 
character/' 

It  seems  to  me  that  in  respect  to  positions  in  the  State  service 
there  can  be  no  exchision  of  a  citizen  by  reason  of  his  residence. 
Of  course,  as  to  appointments  in  municipalities,  it  is  entirely 
proper  that  the  rules  should  prescribe  that  appointments  to  posi- 
tions in  such  municipality  should,  as  far  as  possible,  be  made  from 
citizens  and  residents  of  such  municipality,  and  it  is  in  this  con- 
nection, it  seems  to  me,  that  the  word  "residence''  is  used  in  sec- 
tion 18. 

The  matter  is  not  entirely  free  from  doubt,  but  the  foregoing 
is  the  conclusion  I  have  reached  after  careful  consideration. 

Very  truly  yours, 

Edmund  Wilson, 

A  ttornev-Geftcral 
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CIVIL  SERVICE  RULES. 


Note. — As  the  law  is  very  comprehensive  and  detailed,  many  of  its  more 
specific  provisions  are  reprinted  in  the  rules  under  the  heading  to  which  they 
refer.  The  rules  prepared  by  the  Commission  are  numbered.  The  pro- 
visions of  the  law  are  designated  by  letters  of  the  alphabet. 

RULE  I. 

CLASSIFICATION. 

(a)  The  civil  service  of  the  State  of  New  Jersey,  and  of  the 
municipaHties  thereof  when  and  as  they  may  adopt  the  provisions 
of  this  act  in  the  manner  hereinafter  provided,  shall  be  divided 
into  the  Unclassified  Service  and  the  Classified  Service.  (Sec- 
tion II.) 

(b)  The  Unclassified  Service  shall  not  be  subject  to  any  of 
the  provisions  of  this  act,  and  shall  include  the  following  classes : 

All  officers  elected  by  popular  vote ; 

All  officers  appointed  by  the  Governor,  with  or  without  the 
advice  and  consent  of  either  or  both  branches  of  the  Legislature; 

All  officers  and  employes  appointed  by  either  or  both  branches 
of  the  Legislature; 

All  election  officers ; 

All  heads  of  departments  of  the  State  government,  and  mem- 
bers of  commissions  and  boards  thereof,  and  all  appointments  of 
the  mayor;  and  also  all  heads  of  departments  the  members  of 
commissions  and  boards  elected  by  the  board  of  aldermen,  com- 
mon council,  or  other  governing  body  of  the  municipalities  that 
may  adopt  the  provisions  of  this  act ; 

All  law  officers  of  any  municipality  that  may  adopt  the  pro- 
visions of  this  act ; 

All  officers  and  persons  in  the  militia ; 

All  superintendents  of,  teachers  and  instructors  in  the  public 
schools  and  State  institutions,  county  superintendent  and  mem- 
bers of  all  boards  of  education,  all  police  magistrates  appointed 
by  the  mayor  or  other  head  officer  of  any  municipality  that  may 
adopt  the  provisions  of  this  act.     (Section  ii.) 

(143) 
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(c)  The  Classified  Service  shall  include  all  persons  in  the  paid 
service  of  the  State  or  the  municipalities  thereof  that  may  adopt 
the  provisions  of  this  act  not  included  in  the  Unclassified  Ser- 
vice.    (Section  ii.) 

(d)  The  officers,  positions  and  employments  in  the  Classified 
Service  of  the  State,  and  of  the  municipalities  thereof  that  may 
adopt  the  provisions  of  this  act,  shall  be  arranged  by  the  civil 
service  commission  in  four  classes,  to  be  designated  as  the  Exempt 
Qass,  the  Competitive  Class,  the  Non-competitive  Class  and  the 
Labor  Class,  which  classification  may  be  changed  from  time  to 
time  as  the  Commission  shall  deein  proper.     (Section  12.) 

RULE  II. 

EXEMPT   CLASS. 

(a)  The  following  positions  shall  be  included  in  the  Exempt 
Class : 

The  deputy  or  first  assistant  of  principal  executive  officers 
authorized  by  law  to  act  generally  for  and  in  the  place  of  his 
principal ; 

The  legal  assistants  of  the  law  department  of  the  State,  and 
of  the  municipalities  adopting  the  provisions  of  this  act,  and 
in  the  offices  of  prosecuting  attorneys  to  the  number  actually 
engaged  in  trial  or  appeal  work  and  appearing  in  the  courts; 

One  secretary  or  clerk  of  each  department,  board  and  com- 
mission authorized  by  law  to  appoint  a  secretary  or  clerk; 

One  private  secretary  or  clerk,  or  stenographer,  of  each  judge 
or  each  principal  executive  officer ; 

All  officials  of  State  and  county  institutions  who  must  of 
necessity  be  physicians ; 

In  addition  to  the  above  there  may  be  included  in  the 
exempt  class  all  other  offices  or  positions,  except  laborers,  for 
the  filling  of  which  competitive  or  non-competitive  examinations 
shall  be  found  by  the  Civil  Service  Commission  to  be  imprac- 
ticable. But  no  office  or  position  shall  be  deemed  to  be  in  the 
Exempt  Class  unless  it  is  specifically  named  in  such  class  in  the 
rules,  and  the  reasons  for  each  such  exemption  shall  be  stated  sep- 
arately in  the  annual  reports  of  the  said  Commission.  Not  more 
than  one  appointment  shall  be  made  to  or  under  the  title  of  any 
such  office  or  position  unless  a  different  number  is  specifically 
mentioned  in  the  rules.  After  six  months  from  the  date  of  the 
approval  of  this  act,  or  forty-five  days  after  the  date  of  its  adop- 
tion by  any  municipality  of  this  State,  no  office  or  position  shall 
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be  classified  by  the  Commission  in  the  Exempt  Class  except  after 
public  hearing  by  the  Commission  or  any  member  thereof.  Suit- 
able public  notice  of  such  hearings  shall  be  given  by  the  said 
Commission.  At  any  such  hearing  any  citizen  of  this  State  shall 
have  the  right  to  be  heard,  either  in  person  or  by  counsel,  either 
in  opposition  to  or  in  favor  of  the  proposed  exemption.  Appoint- 
ments in  the  Exempt  Class  may  be  made  without  examination. 
(Section  13.) 

(i)  A  request  that,  in  accordance  with  Clause  6  of  Section 
13,  a  position  be  included  in  the  exempt  class  shall  be  made  in 
the  form  prescribed  by  the  Commission,  and  shall  set  forth  in 
detail  the  true  grounds  on  which  it  is.  based.  A  public  hearing 
shall  then  be  set  of  which  the  Commission  shall  give  at  least  one 
week's  notice  by  publication  in  one  issue  of  the  two  official  news- 
]>apers  and  by  mailing  notices  to  the  daily  papers  in  the  State, 
or  in  the  municipality  if  the  position  is  in  a  municipal  service. 

(2)  The  positions  in  the  exempt  class  in  each  department  or 
office  shall  be  those  only  which  are  specifically  named  in  Schedule 
A,  which  is  hereby  made  a  part  of  this  rule,  or  which  may  here- 
after, by  action  of  the  Commission,  in  accordance  with  the  pro- 
visions of  the  law  and  of  this  rule,  be  included  therein. 


RULE  IIL 

COMPETITIVE  CLASS. 

(a)  The  Competitive  Class  shall  include  all  positions  for  which 
it  is  practicable  to  determine  the  merit  and  fitness  of  applicants 
by  competitive  examinations,  and  shal^  include  all  positions  and 
employments  now  existing  or  hereafter  created,  of  whatever  func- 
tions, designations  or  compensation,  in  each  and  every  branch  of 
the  dassified  service,  except  such  positions  as  are  in  the  exempt 
dass,  the  non-competitive  class  or  the  labor  class.  Appoint- 
ments shall  be  made  to  or  employment  shall  be  given  in  all  posi- 
tions in  the  competitive  class  that  are  not  filled  by  promotion,  re- 
instatement, transfer  or  reduction,  under  the  provision  of  this 
ict  and  the  rules  made  in  pursuance  thereof,  by  appointment  from 
imong  those  certified  to  the  appointing  officer  in  accordance 
vith  the  provisions  of  section  twenty-one  of  this  act.     (Section 

[4.) 

IOC  s 


146    REPORT  OF  CIVIL  SERVICE  COMMISSION. 

( I ;  All  positions  in  the  competitive  class  shall  be  arranged 
in  groups  based  upon  the  character  of  the  service  rendered,  as 
follows : 

Group  A.  Clerks,  which  term  shall  include  all  positions,  the 
duties  of  which  are  of  a  clerical  character,  and  which  are  not 
otherwise  specifically  provided  for  herein. 

Group  B.  Cashiers,  which  term  shall  include  all  positions  the 
duties  of  which  are  the  actual  receipt,  custody  or  disbursement 
of  money  or  the  enforcement  of  the  accountability  for  the  same. 

Group  C.  Ciistodians  and  Messengers,  which  term  shall  in- 
clude all  positions  the  duties  of  which  are  the  charge  of  property 
or  persons  or  as  attendants. 

Group  D.  Engineers,  which  term  shall  include  all  positions 
where  qualifications  of  an  engineering  or  cognate  character  arc 
required. 

Group  E.  Inspectors,  which  term  shall  include  all  positions 
the  duties  of  which  are  the  inspection  of  materials  or  workman- 
ship or  the  supervision  of  work. 

Group  F.  Special  Agcnls,  which  term  shall  include  all  posi- 
tions requiring  investigp.tive  and  detective  ability. 

Group  G.  Law  Positions,  which  term  shall  include  all  posi- 
tions requiring  some  legal  knowledge. 

Group  H.  Medical  Positions,  which  term  shall  include  all 
positions  requiring  medical  or  pharmaceutic  knowledge. 

Group  I.  Mathematiciafis,  which  term  shall  include  all  posi- 
tions requiring  special  mathematical  qualifications. 

Group  J.  Scientists,  which  term  shall  include  all  positions 
requiring  special  scientific  knowledge. 

Group  K.  Agriculturists,  which  term  shall  include  all  posi- 
tions requiring  agricultural  or  horticultural  knowledge,  includinjf 
arboriculture  and  the  breeding  and  care  of  animals. 

Group  L.  Instructors,  which  term  shall  include  all  positions 
the  duties  of  which  are  scholastic  instruction  or  to  educate  or  test 
the  ability  to  instruct. 

Group  M.  Mechanics  and  Craftsmen,  which  term  shall  in- 
clude all  positions  requiring  special  mechanical  skill,  or  as  trades- 
men not  classed  as  laborers. 
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Group  N.  Miscellaneous  Positions,  which  term  shall  include 
all  positions  requiring  expert  or  other  qualifications  not  embraced 
in  the  exempt  or  non-competitive  classes,  or  in  other  groups  in 
this  class. 

Group  O.  Positions  in  the  Uniformed  Police  Force, 
Group  P.  Positions  in  the  Unifor^md  Fire  Force, 
(2)  The  omission  in  the  above  classification  of  any  official 
designation  or  appellation  of  a  position  in  the  service  shall  not 
be  held  to  exclude  such  position  from  the  classification,  as  it  will 
be  comprised  in  the  group  and  subdivision  to  which  it  belongs  by 
the  general  definition  and  specifications  of  such  group  and  sub- 
division. 

(4)  The  Cc«nmission  may  further  subdivide  for  the  purpose 
of  examination  or  promotion  the  positions  in  any  group  or  sub- 
division. 

RULE  IV. 

APPLICATIONS. 

(a)  All  examinations  required  to  be  held  by  the  provisions  of 
this  act  both  for  positions  in  the  competitive  class  and  the  non- 
competitive class,  or  any  other  class  where  examinations  are  re- 
quired to  be  held,  shall  be  free  to  all  citizens  of  the  State  of 
New  Jersey  with  the  limitations  specified  in  the  rules  of  the 
Commission  as  to  residence,  age,  sex,  health,  habits  and  moral 
character.     (Section  18.) 

(b)  The  Commission  shall  require  persons  applying  for  admis- 
sion to  any  examination  provided  for  imder  this  act  or  under 
the  rules  and  regulations  of  the  said  Commission,  to  file  in  its 
office  within  a  reasonable  time  prior  to  the  proposed  examination 
a  formal  application  in  which  the  applicant  shall  state  under  oath 
or  affirmation: 

Full  name,  residence  and  post-office  address; 

Nationality,  age  and  the  place  and  date  of  birth ; 

Health  and  physical  capacity  for  public  service ; 

Business  and  employments  and  residences  for  the  five  previous 
years; 

Such  other  information  as  may  reasonably  be  required  touch- 
ing the  applicant's  merit  and  fitness  for  the  public  service; 
but  no  inquiry  shall  be  made  as  to  any  religious  opinions  and 
political  affiliations  of  the  applicant.     (Section  19.) 
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(c)  Blank  forms  for  such  applications  shall  be  furnished  by 
the  said  Commission  without  charge  to  all  persons  requesting  the 
same.  The  said  Commission  may  require  in  connection  with 
such  application  such  certificates  of  citizens,  physicians  or  others 
having  knowledge  of  the  applicant  as  the  good  of  the  service  may 
require.  (Section  19.) 

( 1 )  No  person  shall  be  admitted  to  examination  until  he  has 
filed  an  application  under  oath  upon  a  form  prescribed  by  the 
Commission,  giving  such  evidence  in  regard  to  age,  citizenship, 
character,  physical  and  mental  capacity,  previous  employment, 
training  and  fitness  as  the  Commission  may  require.  All  appli- 
cations must  be  filled  out  and  signed  in  the  handwriting  of  the 
applicant,  except  that  persons  who  are  unable  to  write  may  have 
their  applications  filled  out  by  some  other  person,  but  must  have 
their  name  identified  by  their  mark  and  said  mark  witnessed. 

(2)  Every  application  must  bear  the  certificates  of  at  least 
three  reputable  citizens  to  the  effect  that  they  have  personally 
known  the  applicant ;  that  they  have  read  his  statement,  and  be- 
lieve it  to  be  correct ;  that  they  know  him  to  be  of  good  character 
and  reputation,  and  that  they  will,  upon  request,  give  the  Com- 
mission such  further  facts  concerning  him  as  they  may  possesSi 

(3)  The  Commission  may  fix  the  limits  of  time  between 
which  applications  for  a  given  examination  shall  be  presented; 
but  such  period  shall  in  no  case  be  less  than  ten  days. 

(4)  A  defective  application  shall  be  returned  for  correction. 
and  shall  be  accepted  if  returned  in  correct  form  before  the  date 
of  examination. 

(5)  No  application  shall  be  accepted  unless  the  applicant  is 
within  the  age  limitations  fixed  by  the  Commission  for  entrance 
to  the  position  to  which  he  seeks  to  be  appointed. 

(6)  Where  physical  qualifications  are  necessary,  the  Com- 
mission may  require  the  applicant  to  file  with  his  application  a 
certificate  of  physical  fitness  from  a  reputable  physician,  or,  in 
its  discretion,  may  require  the  applicant  to  submit  to  examina- 
tion before  physical  examiners  appointed  by  the  Commission. 

(7)  In  applications  for  examination  for  positions  requiring 
scientific,  professional  or  technical  qualifications,  the  Commission 
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may  require  evidences  of  special  education  for,  or  of  practical 
experience  for  a  satisfactory  term  in,  such  science,  profession, 
art  or  trade ;  and  shall  require  the  production  of  such  certificates 
of  competency  and  licenses  as  are  provided  by  the  statutes  of  this 
State  as  necessary  to  enable  the  practice  of  any  profession,  art 
or  trade.     (Adopted  Oct.  6,  1908.) 

(8)  Applications  when  presented  ^all  be  dated,  numbered 
and  recorded  in  the  order  of  their  receipt. 


RULE  V. 

COMPETITIVE  EXAMINATIONS. 

(a)  Such  examinations  shall  be  practical  in  their  character 
and  shall  relate  to  those  matters  which  will  fairly  test  the  rela- 
tive capacity  of  the  persons  examined  to  discharge  the  duties  of 
the  position  to  which  they  seek  to  be  appointed,  and  may  include 
tests  of  physical  qualifications  and  health,  and  when  appropriate, 
of  manual  skill.  No  question  in  any  examination  shall  relate  to 
political  or  religious  opinions  or  affiliations.  (Section  18.) 

(b)  The  Commission  shall  control  all  examinations,  and  may, 
whenever  an  examination  is  to  take  place,  designate  a  suitable 
person  or  persons,  either  in  or  not  in  the  official  service  of  the 
State,  to  be  examiners,  and  it  shall  be  the  duty  of  such  examiners, 
and  if  in  the  official  service  it  shall  be  part  of  their  official  duty, 
without  extra  compensation,  to  conduct  such  examinations  as 
the  Commission  may  direct,  and  to  make  return  or  report  thereof 
to  said  Commission;  and  the  said  Commission  may  at  any  time 
substitute  any  other  person,  whether  or  not  in  such  service,  in 
the  place  of  any  one  so  selected ;  and  the  Commission  may  them- 
selves at  any  time  act  as  such  examiners  and  without  appointing 
examiners.  (Section  18.) 

(c)  Such  examinations  shall  be  held  in  such  locality  or  local- 
ities as  will  most  readily  provide  equal  opportunity  for  all  citizens 
of  the  said  State  with  reference  to  positions  in  the  service  of  the 
State,  or  to  all  citizens  of  any  municipality  that  may  hereafter 
adopt  the  provisions  of  this  act  with  reference  to  positions  in  the 
service  of  the  said  municipality.     (Section  18.) 

(d)  Due  and  sufficient  notice  thereof  being  given  in  such 
manner  that  all  persons  interested  in  the  said  examinations  may 
have  an  opportunity  of  learning  of  the  time,  place  and  conditions 
of  the  said  examinations.     Such  notice  of  the  time  and  place 
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and  general  scope  of  every  examination  shall  be  given  by  the 
Commission,  by  publication,  for  two  weeks  preceding  such  exam- 
ination, in  such  newspapers  of  general  circulation  throughout  the 
State  as  the  Commission  shall  prescribe,  and  such  notice  in 
printed  form  shall  also  be  sent  by  the  commissioners  to  the  county 
clerks  of  each  county,  and  by  them  promptly  posted  in  a  con- 
spicuous place  in  the  clerk's  office  of  the  said  county.  (Section 
i8.) 

(e)  The  said  Commission  may  refuse  to  examine  an  applicant 
or  after  examination  to  certify  an  eligible,  who  is  found  to  lack 
any  of  the  established  prehminary  requirements  for  the  exam- 
ination or  position  or  employment  for  which  he  applies,  or  who 
is  physically  so  disabled  as  to  be  rendered  unfit  for  the  perform- 
ance of  tlie  duties  of  the  position  to  which  he  seeks  employment, 
or  who  is  addicted  to  the  habitual  use  of  intoxicating  liquors  to 
excess,  or  who  has  been  guilty  of  any  crime  or  of  infamous  or 
notoriously  disgraceful  conduct,  or  who  has  been  dismissed  from 
the  public  service  for  delinquency  or  misconduct,  or  who  has 
made  false  statement  of  any  material  fact,  or  practiced  or  at- 
tempted to  practice  any  deception  or  fraud  in  his  application,  in 
his  examination,  or  in  securing  his  eligibility  or  appointment 
Whenever  the  said  Commission  refuses  to  examine  an  applicant 
or  after  an  examination  to  certify  an  eligible,  as  approved  by 
this  section,  then  the  said  Commission,  upon  the  request  of  sud 
person,  shall  grant  to  him  a  hearing  upon  the  cause  of  sudi 
refusal.     (Section  19.) 

(i)  Written  competitive  examinations  for  positions  in  the 
State  service  shall  be  open  to  all  citzens  of  the  State  who  comply 
with  the  preliminary  requirements,  and  who  are  not  debarred  Irr 
the  Commission  for  sufficient  cause  in  accordance  with  Section 
19  of  the  Civil  Service  Law.  Such  examinations  shall  be  held 
in  Camden,  Newark  and  Trenton,  provided  applications  shall  be 
received  from  those  residing  in  portions  of  the  State  adjacent 
thereto,  and  in  such  other  places  as  the  Commission  may,  on  ac- 
count of  the  number  of  applicants  from  adjoining  localities,  deem 
it  desirable.  Examinations  for  the  service  of  a  municipality 
shall  be  confined  to  persons  having  a  legal  voting  residence  in 
that  municipality,  except  in  case  of  positions  of  a  technical  or 
other  character,  in  which  such  restriction  is  impracticable. 
(Amended  November  24,  1908,  Januar\^  12,  1909,  and  February 
I,  1910.) 
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(2)  The  Commission  shall  desigiiate  suitable  persons  in  the 
localities  in  which  examinations  are  held  to  act  as  local  ex- 
aminers, who  shall  perform  such  duties  in  connection  with  the 
examinations  as  the  Commission  or  the  Chief  Examiner  may 
require.  When  necessary,  the  Commission  may  also  designate 
special  or  expert  examiners  and  examining  physicians  to  assist 
in  the  drawing-  up,  conduct  or  marking  of  examinations. 

(3)  Examinations  may  include  special  oral,  practical,  medical 
and  physical  tests,  which  in  the  case  of  the  poHce  or  uniformed 
fire  service  shall  precede  and  in  all  other  examinations  may  pre- 
cede or  follow  the  written  examination,  and  shall  be  held  at  such 
places  as  the  Commission  may  designate.  Written  records  of 
all  such  tests  in  the  case  of  each  candidate  examined  must  be 
filed.     (Amended  February  i,  1910.) 

(4)  As  far  as  practicable,  examinations  shall  be  held  period- 
ically, and  the  dates  of  examinations  published  during  the  first 
week  of  the  calendar  year. 

(5)  All  examinations  shall  be  advertised  for  at  least  two 
weeks  preceding  the  final  date  for  the  receipt  of  applications  by 
at  least  three  insertions  in  two  newspapers  of  general  circulation, 
designated  by  the  Commission  as  official,  in  the  State  or  munici- 
pality, as  the  case  may  be ;  by  mailing  notice  to  daily  papers  in  the 
State  or  municipality,  and  by  sending  notices  in  printed  form  to 
the  county  clerks  of  all  counties  in  the  case  of  examination  for 
positions  in  the  State  service,  or  of  the  county  in  which  the 
municipality  is  situated,  in  the  case  of  examinations  for  the  ser- 
vice of  a  municipality,  for  posting  in  a  conspicuous  place,  as  well 
as  by  posting  a  copy  in  the  office  of  the  Commission.  (Amended 
February  i,  19 10.) 

(6)  The  notice  of  examination  shall  set  forth  in  each  case 
the  title  of  the  position,  the  time  and  place  of  examination,  the 
date  upon  which  the  receipt  of  applications  will  close,  the  place 
or  places  where  applications  can  be  procured  and  filed,  and  such 
other  information  as  the  Commission  may  deem  pertinent. 

(7)  The  subjects  of  examination  and  the  weight  to  be  at- 
tached to  each  subject  in  marking  shall  be  determined  by  the 
Chief  Examiner,  subject  to  the  direction  of  the  Commission. 
Each  subject  shall  be  marked  upon  a  scale  of  100,  which  shall 
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represent  the  maximum  possible  attainment,  and  no  person  shall 
be  placed  upon  the  eligible  list  whose  final  average  rating  is  less 
than  70  per  cent.,  or  whose  rating  on  any  one  subject  is  less 
than  50  per  cent 

(8)  In  preparing  the  questions  to  be  used  in  an  examinatioa, 
the  Chief  Examiner  may  consult  with  the  head  of  the  department 
or  with  experts  in  r^^rd  to  the  duties  of  the  position  to  be  filled. 
But  the  questions  actually  to  be  used  shall  be  kept  absolutely 
secret  in  advance  of  the  examination. 

(9)  Whenever  a  position  has  a  fiduciary  or  executive  char- 
acter the  commission  may  require,  as  a  part  of  the  examination, 
such  special  certificates  by  reputable  and  responsible  persons  as  to 
the  character,  trustworthiness  and  business  experience  of  an 
applicant  or  eligible  as  it  may  deem  proper. 

( 10)  Before  proceeding  to  answer  the  questions  in  the  exam- 
ination each  competitor  shall  be  required  to  fill  out  and  sign  a 
declaration  sheet  giving  his  full  name  and  address  and  such 
other  information  as  the  Commission  may  require,  and  to  seal 
the  same  in  an  official  envelope.  The  envelope  and  the  papers 
of  the  candidate  shall  be  marked  with  an  identical  number.  At 
the  close  of  the  examination  the  envelopes  shall  be  placed  in  a 
sealed  package  and  deposited  in  a  safe,  and  the  package  shall  not 
be  opened  for  identification  of  the  papers  until  the  marking  on 
all  ihe  papers  has  been  completed.  Any  paper  bearing  the  name 
of  the  candidate,  or  any  other  identification  mark,  shall  be 
rejected,  and  specific  announcement  of  this  fact  shall  be  made  at 
the  commencement  of  the  examination. 

(11)  Upon  the  completion  of  the  marking  each  candidate  shall 
receive  notice  of  his  rating,  and  shall,  on  apidication,  subject  to 
the  regulations  of  the  Commission,  be  permitted  to  see  the  eligible 
list  and  inspect  his  paper. 

(12)  Xo  request  for  a  review  of  the  marking  shall  be  enter- 
tained by  the  Commission  unless  made  within  fifteen  days  of  the 
date  when  the  notice  as  to  the  standing  of  the  candidate  is  sent 
out,  and  no  change  in  rating  shall  be  made  unless  some  manifest 
error  shall  appear  on  the  face  of  the  papers. 

After  an  examination  requiring  a  medical  test,  before  the 
ratings  of  those  who  pass  are  announced,  those  who  have  failed 
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to  pass  the  medical  test  shall  be  notified  of  that  fact,  and  the 
reasons  therefor,  and  shall  be  informed  that  they  have  five  days 
in  which  to  ask  for  a  re-examination.  If  their  request  is  sup- 
ported by  an  affidavit  of  some  physician,  or  other  reputable  per- 
son, to  the  effect  that  an  error  appears  to  have  been  made,  the 
Commission  shall  consider  and  deal  with  such  request  at  its  dis- 
cretion, and  the  ratings  of  the  eligible  list  shall  not  be  published 
until  a  suitable  period  of  time  for  the  disposition  of  such  requests 
has  elapsed.     (Amended  February  i,  19 10.) 

(13)  No  person  who  has  entered  any  competitive  or  non-com- 
petitive examination  for  a  position  in  the  classified  service  shall 
be  admitted  within  nine  months  from  the  date  thereof  to  a  new 
examination  for  the  same  position.     (Adopted  Oct.  6.  1908.) 

RULE  VI. 

EUGIBLE  USTS. 

(a)  From  the  returns  or  reports  of  examiners,  or  from  the 
examinations  made  by  the  Commission,  the  commissioners  shall 
prepare  a  register  for  each  grade  or  class  of  positions  in  the 
classified  service  of  the  State,  or  of  any  municipality  that  may 
hereafter  adopt  the  provisions  of  this  act,  of  the  persons  who 
shall  attain  such  minimum  mark  as  may  be  fixed  by  the  Com- 
mission for  any  part  of  such  examination  and  whose  general 
average  standing  upon  examination  for  such  grade  or  class  is 
not  less  than  the  minimum  fixed  by  the  rules  of  said  Commission, 
and  who  are  otherwise  eligible ;  and  such  persons  shall  take  rank 
upon  the  register  as  candidates  in  the  order  of  their  relative 
excellence  as  determined  by  examination ;  provided,  however,  that 
if  any  honorably  discharged  soldier,  sailor  or  marine  having 
served  in  the  War  of  the  Rebellion,  shall  be  among  those  whose 
names  are  placed  on  such  register,  such  soldier,  sailor  or  marine 
shall  be  considered  as  standing  highest  in  rank  thereon,  and  if 
two  or  more  names  of  such  soldiers,  sailors  or  marines  shall  be 
found  on  said  register,  they  shall  rank  as  to  each  other  according 
to  their  relative  excellence  as  determined  by  said  examination. 
(Section  20.) 

(b)  The  term  of  eligibility  of  an  applicant  shall  be  fixed  for 
each  list  by  the  Civil  Service  Commission  at  not  less  than  one  nor 
more  than  three  years.  Appointments  shall  be  made  from  the 
eligible  list  most  nearly  appropriate,  and  a  new  and  separate  list 
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head  of  department,  office  or  institution.  In  making  such  cer- 
tification, sex  shall  be  disregarded,  except  when  some  statute,  the 
rules  of  the  said  Commission,  or  the  appointing  power  shall 
specify  sex.     (Section  21.) 

(b)  All  appointments  and  promotions  to  positions  in  the  com- 
petitive, non-competitive  and  labor  classes  of  the  classified  service 
shall  be  for  a  probationary  period  of  three  months.  If,  at  the 
close  of  this  probationary  term,  the  conduct  or  capacity  of  the 
probationer  has  not  been  satisfactory  to  the  appointing  officer 
the  probationer  shall  be  notified  in  writing  that  he  will  not  receive 
absolute  appointment ;  otherwise  his  retention  in  the  service  shall 
be  equivalent  to  his  final  and  absolute  appointment.  (Section  17.) 

(c)  No  person  shall  be  appointed  or  employed  under  any  title 
not  appropriate  to  the  duties  to  be  performed,  and  no  person  shall 
be  assigned  to  perform  the  duties  other  than  those  properly  per- 
taining to  the  position  which  he  legally  holds.  (Section  14.) 

(d)  When  any  position  to  be  filled  involves  fiduciary 
responsibility,  the  appointing  officer  may  require  the  appointee 
to  furnish  a  bond,  or  other  security,  in  lieu  thereof,  and  shall 
notify  the  Commission  of  the  amount  of  said  bond  required; 
proTjided,  however,  that  any  surety  company  of  this  State,  or  any 
surety  company  of  any  other  State  of  the  United  States  author- 
ized to  transact  business  in  this  State,  shall  be  a  sufficient 
surety  on  any  such  bond.  (Section  19.) 

( 1 )  A  requisition  by  the  head  of  a  department  for  the  certifi- 
cation of  eligibles  from  which  he  may  make  appointment  shall 
state  specifically  the  title  and  duties  of  the  position  to  be  filled, 
the  compensation  to  be  paid  and  whether  the  position  is  to  be 
filled  permanently  or  for  a  temporary  period. 

(2)  The  Commission  in  making  certification  in  response  to 
such  requisition  shall  give  the  full  name  and  address  and  the 
average  rating  obtained  in  the  examination  of  the  three  persons 
standing  highest  upon  the  most  appropriate  list,  and  shall  imme- 
diately notify  such  persons  of  such  certification  and  the  title  and 
salary  of  the  position  to  be  filled. 

(3)  The  appointing  officer  shall  make  selection,  with  refer- 
ence solely  to  merit  and  fitness,  from  the  three  names  certified, 
unless  objection  shall  be  made,  and  sustained  by  the  Commission, 
to  one  or  more  of  the  persons  named  for  any  of  the  reasons 
stated  in  Section  19  of  the  Civil  Service  Law,  (Rule  V),  in  which 
case  the  certification  shall  be  completed  by  the  addition  of  the 
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(i)  All  positions  in  the  competitive  class,  where  the  nature 
of  ser\'ice  is  such  that  it  is  not  continuotis  through  the  year,  but 
recurs  in  each  successive  calendar  year,  shall  be  desig^ted  as 
season  positions.  Any  person  originally  appointed  to  or  em- 
ployed in  a  season  position,  under  the  provisions  of  these  rules, 
and  who  has  been  temporarily  separated  from  the  service  by  the 
expiration  thereof  in  any  year,  shall  be  entitled  to  re-aj^)ointmcnt 
to  or  re-emplojinent  in  the  same  position  in  the  next  ensuing 
>  ear,  upon  tiling  in  the  office  of  the  Commission,  in  such  forai 
as  it  may  prescribe,  a  request  for  such  re-appointment  or  rc-cm- 
ploj-ment  within  six  w^eeks  previous  to  and  at  least  thirty  days 
before  the  date  of  resumption  of  such  short  term  ser\4ce.  The 
Commission  shall  certify  to  the  proper  appointing  or  employing 
officer  the  names  and  postoffice  addresses  of  the  persons  who 
have  made  such  formal  requests,  and  they  shall  be  reinstated  in 
the  positions  vacated  by  them  in  the  previous  year  in  the  order 
of  the  date  of  their  original  appointment  or  latest  promotion  in 
the  se\'eral  grades,  provided  that  in  the  meantime  they  are  not 
disqualified  from  any  cause.     (Adopted  Oct.  6,  1908.) 

(2)  When  ser\'ices  are  to  be  rendered  of  a  temporary  char- 
acter, and  for  a  definite  period  not  exceeding  six  months,  the 
appointing  officer  shall  inform  the  Commission,  stating  the  dura- 
tion of  such  period,  the  rate  of  compensation  and  other  condi- 
tions of  employment,  and  may  select  for  such  emplo>Tnent  one 
of  the  first  three  persons  on  the  appropriate  eligible  list  who, 
after  due  notice  of  the  conditions,  is  willing  to  accept  certifica- 
tion therefor;  but  successive  temporary  appointments  shall  not 
be  made  under  this  clause,  nor  shall  any  person  be  eligible  for 
temporary  employment  if  he  has  served  under  temporary  a{qxMnt- 
ment  in  the  same  department,  office  or  institution  within  the 
previous  three  months.  Neither  acceptance  nor  declination  of 
any  such  temporary  employment  shall  affect  the  right  of  an  di- 
gible  to  certification  for  regular  appointment;  nor  shall  accept- 
ance confer  any  of  the  rights  of  promotion,  transfer  or  reinstate- 
ment. 


\ 
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RULE  IX. 

SUSPENSION  AND  REINSTATEMENT. 

(a)  Any  person  holding  an  office  or  position  under  the  Classi- 
fied Service  who  has  been  separated  from  the  service  without  any 
delinquency  or  misconduct  on  his  part,  but  owing  to  reasons  of 
economy  or  otherwise,  may  be  reinstated  within  two  years  from 
the  date  of  such  separation  to  the  same  or  similar  office  or  posi- 
tion in  the  same  department ;  and  whenever  any  permanent  office 
or  position  in  the  Classified  Service  is  abolished  or  made  un- 
necessary, the  person  or  persons  legally  holding  such  office  or 
position  shall  be  deemed  to  be  suspended  without  pay,  and  the 
names  of  such  persons  shall,  on  due  notification  from  the  appoint- 
ing officer,  be  placed  by  the  Commission  on  a  special  list,  and  for 
a  period  of  two  years  from  the  date  of  the  abolishment  of  such 
office  or  position  the  person  who  held  the  same  shall  be  entitled 
to  reinstatement  in  any  office  or  position  of  the  same  or  similar 
kind  as  that  previously  abolished,  and  the  names  of  all  such  per- 
sons, when  an  office  or  position  is  to  be  filled  of  a  character  the 
same  or  similar  to  that  previously  held  by  them,  shall  be  certified 
by  the  Commission  to  any  appointing  officer  when  such  appointing 
officer  shall  make  known  to  such  Commission,  in  the  manner 
designated  in  this  act,  the  office  or  position  to  be  filled.     (Section 

23-) 

(i)  The  names  of  persons  suspended  without  pay,  and  en- 
titled to  reinstatement  in  accordance  with  the  provisions  of  Sec- 
tion 23,  shall  be  placed  on  special  lists  in  accordance  with  the 
duties  performed  by  such  persons  in  the  positions  from  which 
suspension  is  made  in  the  order  of  the  dates  of  their  original  ap- 
pointment to  the  classified  service.  Whenever  a  vacancy  occurs 
in  a  position  for  which  any  special  list  is  appropriate,  certification 
shall  be  made  therefrom,  in  accordance  with  the  provisions  of 
Rule  VII,  in  preference  to  certification  from  any  other  list  until 
such  special  list  is  exhausted. 

RULE  X. 

TRANSFER. 

(a)  With  the  consent  of  the  Commission,  a  person  holding  an 
office  or  position  in  the  Classified  Service  may  on  his  own  request^ 
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in  which  the  promotion  is  to  be  made.  If  there  are  less  than  three 
persons  who  have  so  sen-ed  in  the  next  lower  grade  in  the  same 
group,  or  if  all  such  persons  fail  in  any  promotion  examination, 
then  all  persons  who  have  so  ser\'ed  in  the  second  lower  grade 
of  such  group  shall  be  eligible  to  promotion.  The  Commission 
may  in  any  case  extend  eligibility  for  promotion  to  the  incunh 
bents  of  any  of  the  following  classes  of  positions :  first,  persons 
who  for  more  than  six  months  have  sen-ed  in  any  of  the  lower 
grades  in  the  same  group  in  the  same  office,  department  or  insti- 
tution ;  second,  persons  who  for  more  than  six  months  have 
sen-ed  in  another  group,  but  in  a  similar  position  in  the  same 
office,  department  or  institution;  third,  persons  who  for  more 
than  six  months  have  served  in  the  same  or  another  group,  but 
in  a  similar  position,  in  other  offices,  departments  or  institutions; 
provided,  however,  that  no  persons  in  any  of  the  three  classes  of 
positions  before  mentioned  shall  be  eligible  to  promotion  unless 
the  Commission  shall  find  that  the  nature  of  tlie  duties  of  the 
positions  held  by  such  persons  are  such  as  naturally  and  properly 
fit  them  to  perform  the  duties  of  the  position  to  which  they  scdc 
promotion  as  fully  as  the  duties  of  the  persons  holding  positions 
in  the  next  two  lower  grades  in  the  same  group  in  the  office, 
department  or  institution  in  which  promotion  is  to  be  made ;  bat 
no  person  shall  be  eligible  to  promotion  who  lacks  any  of  the 
preliminary'  requirements  for  original  entrance  to  the  position 
to  l>e  filled  by  promotion.     (Adopted  Oct.  6,  1908.) 

(6)  Whenever  there  are  not  more  than  three  persons  eligiWe 
to  any  promotion  the  appointing  officer  may  nominate  one  of  sudi 
eligible  persons  who  may  be  promoted  upon  passing  the  required 
examination;  but  no  examination  shall  be  required  for  promo- 
tion to  the  next  higher  grade  in  such  a  case  (i)  when  the  person 
promr»ted  has  qualified  in  an  open  competitive  examination  and 
his  name  is  upon  the  appropriate  eligible  list  for  the  position  to 
be  filled  in  force  at  the  time  of  the  promotion;  (ii)  when  the  pro- 
motion is  a  mere  increase  in  salary  without  any  change  whatever 
in  the  duties  of  the  person  promoted;  (iii)  when  such  person  en- 
tered the  service  through  open  competitive  examination  if  there 
is  not  required  for  original  entrance  to  the  position  to  which 
promotion  is  sought  an  examination  involving  essential  tests  or 
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qualifications  different  from  or  higher  than  those  required  for 
original  entrance  to  the  position  held  by  such  person.  (Adopted 
Oct.  6,  1908.) 

(7)  In  cases  where  distinct  open  competitive  examinations  are 
customarily  held  and  eligible  lists  maintained  for  several  grades 
in  the  same  group,  persons  who  successfully  compete  in  such  ex- 
aminations for  grades  to  which  they  are  eligible  to  promotion 
under  this  rule  shall  be  preferred  in  certification  from  the  result- 
ing eligible  lists  over  persons  not  eligible  to  promotion.  (Adopted 
Oct.  6,  1908.) 

(8)  Whenever  there  are  more  than  three  persons  eligible  to 
any  promotion  the  commission  shall  hold  a  competitive  examina- 
tion of  those  eligible  to  said  promotion  and  shall  cause  notices 
of  the  same  to  be  posted  conspicuously  in  the  office  or  institution 
wherein  the  promotion  is  to  be  made  and  to  be  mailed  to  those 
eligible  to  the  promotion.     (Adopted  Oct.  6,  1908.) 

(9)  The  Commission  shall  send  to  each  person  entitled  to 
compete  for  promotion  an  application  blank,  upon  which  the  can- 
didate shall  state  in  full  his  experience  in  the  service,  and  before 
entering  the  service,  qualifying  him  to  enter  the  examination. 
Such  application  shall  be  signed  and  sworn  to  and  may  be  given 
such  weight,  as  supplementing  the  efficiency  record,  as  the  Com-  ^ 
mission  shall  see  fit.  '^  ^-^  ^ 

(10)  If  the  vacancy  to  be  filled  is  in  a  position  in  Grades  5,  6  \ 
or  7,  the  Commission  may,  if  it  deems  that,  on  account  of  the  ex- 
ecufive  ability  required  to  fill  the  position,  promotion  by  com- 
petitive examination  is  impracticable  and  not  for  the  best  inter- 
ests of  the  service,  hold  an  original  competitive  examination 
without  regard  to  the  number  of  persons  in  the  next  lower  rank 

\   or  grade. 

(11)  Examinations  for  promotion  shall  be  held  at  such  times 
and  places  as  the  Commission  shall  designate.  Eligible  lists  shall 
be  drawn  up  and  requisition,  certification  and  appointment  made 
in  the  same  manner  as  prescribed  for  original  appointment  in 
Rules  VI  and  VIL 

(12)  The  grades  for  all  departments,  offices  or  institution?; 
except  as  otherwise  specified  in  these  rules,  shall  be  the  following : 
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/  Grade  i.    All  positions,  the  compensation  of  which  is  at  the 
rate  of  not  more  than  $360  per  annum. 

Grade  2.  All  positions,  the  compensation  of  which  is  at  the 
rate  of  more  than  $360  and  not  more  than  $600  per  annum. 

Grade  3.  All  positions,  the  compensation  of  which  is  at  the 
rate  of  more  than  $600  and  not  more  than  $1,000  per  annum. 

Grade  4.  All  positions,  the  compensation  of  which  is  at  the 
rate  of  more  than  $1,000  and  not  more  than  $1,500  per  annum. 

Grade  5.  All  positions,  the  compensation  of  which  is  at  the 
rate  of  more  than  $1,500  and  not  more  than  $2,000  per  annum. 

Grade  6.    All  positions,  the  compensation  of  which  is  at  the 
rate  of  more  than  $2,000  and  not  more  than  $2,500  per  annum. 
1'         Grade  7.    All  positions,  the  compensation  of  which  is  at  the 
>^  rate  of  more  than  $2,500  per  annum. 

In  determining  the  rate  of  compensation  for  the  purposes  of 
this  rule,  full  maintenance  in  institutions  shall  be  valued  at  $150 
per  annum. 

(13)  Employes  paid  according  to  piece  work  shall  be  consid- 
ered as  not  graded.     (Adopted  June  30,  1908.) 

(14)  In  case  a  statute,  or  an  ordinance,  or  fixed  rule  adoptd 
prior  to  December  i,  1908,  provides  for  a  stated  increase  of  sal- 
ary automatically  after  a  certain  term  of  service,  in  a  police  or 
fire  department,  the  promotion  in  grade  which  may  thus  be 
effected  shall  be  permitted  without  examination.  (Adopted  No- 
vember 24,  1908.) 

(15)  On  request  of  the  appointing  officer,  for  satisfactory 
cause  expressed  in  writing  to  the  Commission,  a  promotion  may 
be  made  on  examination  for  a  probationary  period  of  three 
months  on  conditions  identical  with  those  of  original  appoint- 
ments as  set  forth  in  Rule  VII  (b).  In  such  case  the  new  ap- 
pointee taking  the  place  of  the  person  thus  promoted  shall  be 
regarded  as  a  temporary  appointee  under  the  provisions  of  Rule 
VIII  (2),  but  if  the  promotion  shall,  at  the  end  of  the  period,  be 
made  permanent,  then  the  service  of  the  new  appointee  shall  be 
held  to  have  been  probationary,  and  that  appointment  shall  also 
be  made  permanent.     (Adopted  November  24,  1908.) 
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RULE  XII. 

REMOVAI,  AND  REDUCTION. 

(a)  No  officer,  clerk  or  employe  in  the  Classified  Civil  Service 
shall  be  removed,  discharged,  reduced  in  pay  or  position  or  other- 
wise discriminated  against  because  of  his  religious  or  political 
opinions  or  affiliations.  Further,  no  officer,  clerk  or  employe 
holding  a  position  in  the  Competitive  or  Non-Competitive  Class  of 
the  Classified  Civil  Service  shall  be  removed,  discharged  or  re- 
duced, except  as  provided  in  section  seventeen  of  this  act  as  to 
probationers,  until  he  shall  have  been  furnished  with  a  written 
statement  of  the  reasons  for  such  action  and  been  allowed  a  reas- 
onable time  in  which  to  make  written  answer  thereto.  In  every 
case  of  such  removal,  discharge  or  reduction  a  copy  of  the  state- 
ment or  reasons  therefor  and  of  the  answer  thereto  shall  be  fur- 
nished to  the  Civil  Service  Commission,  and  entered  upon  the 
records  of  said  Commission  and  upon  the  records  of  the  depart- 
ment or  office  in  which  the  discharged,  removed  or  reduced  per- 
son was  or  is  employed.  Nothing  in  this  act  shall  limit  the  power 
of  any  officer  to  suspend  a  subordinate  for  a  reasonable  period, 
not  exceeding  thirty  days;  provided,  however,  that  successive 
suspensions  are  not  to  be  allowed.     (Section  24.) 

RULE  XIII. 

SPECIAI.  PROVISIONS  AFFECTING  THE  POUCE  AND  FIRE  SERVICES. 

( I )  Before  admission  to  an  examination  for  the  police  or  the 
fire  service,  each  applicant  therefor,  whose  application  has  been 
accepted,  shall  be  subjected  to  medical  and  physical  tests  having 
reference  to  (1)  measurements  of  weight,  height,  and  chest  ex- 
pansion and  mobility;  (tV)  sight  and  hearing;  (m)  condition  of 
hands,  feet,  and  joints  of  all  limbs;  {iv)  general  organic  con- 
dition ;  {v)  habits  as  to  the  use  of  stimulants  and  narcotics ;  and 
(vi)  previous  condition  of  health.  The  medical  and  physical 
examiners  shall  report  to  the  Commission  in  writing  the  results 
of  such  tests  upon  blank  forms  provided  by  the  Commission,  and 
no  applicant  shall  be  admitted  to  the  examination  who  is  not 
certified  by  them  to  be  qualified  and  sound  in  each  of  the  afore- 
said particulars.    (Adopted  September  25,  1908.) 
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name  or  names  next  following  upon  the  eligible  list.  If  there  be 
more  than  one  vacancy  to  be  filled,  certification  and  selection  shall 
be  made  for  each  vacancy  in  the  same  manner. 

(4)  The  person  selected  shall  be  duly  notified  by  the  appoint- 
ing officer,  and  upon  accepting  and  reporting  for  duty,  shall 
receive  from  such  officer  a  certificate  of  appointment  for  a  pro- 
bationary period  of  three  months.  If  his  conduct  or  capacity  on 
probation  is  unsatisfactory  to  the  appointing  officer,  the  proba- 
tioner shall  be  notified  in  writing  at  least  two  weeks  in  advance 
that  at  the  end  of  such  period  he  will,  for  that  reason,  not  be 
retained ;  otherwise  his  retention  in  tlie  service  shall  be  equivalent 
to  his  final  and  absolute  appointment. 

The  name  of  any  dismissed  probationer  will  be  reinstated  to 
his  former  place  on  the  eligible  list  for  future  certification,  pro- 
vided the  reasons  for  the  dismissal  while  on  probation  are  not 
such  as  to  warrant  the  name  being  stricken  off  the  eligible  list. 
(Amended  February  i,  19 10.) 

Every  officer  under  whom  any  probationer  shall  serve  during 
any  part  of  his  probation  shall  carefully  observe  the  quality  and 
value  of  the  services  rendered  by  such  probationer,  and  his  con- 
duct, and  if  so  required  shall  report  in  writing  to  the  proper  ap- 
pointing officer  the  facts  observed  by  him,  showing  the  character 
and  qualifications  of  such  probationer,  and  of  the  service  ren- 
dered by  him,  and  such  reports  shall  be  preserved  on  file. 
(Adopted  Oct.  6,  1908.) 

Whenever  two  or  more  persons  appointed  from  the  same  eli- 
gible list  are  serving  as  probationers  in  the  same  department,  and 
there  is  necessity  for  a  reduction  of  the  force  of  such  department 
affecting  such  persons,  they  shall  be  preferred  for  retention  in 
the  order  of  their  original  standing  upon  such  list.  (Adopted 
Oct.  6,  1908.) 

(5)  In  case  an  eligible  certified  for  appointment  on  probation 
shall  decline  appointment,  without  stating  a  satisfactory  reason 
for  such  declination,  his  name  shall  be  stricken  from  the  list.  If 
the  declination  is  on  account  of  the  location  of  the  office,  or  on 
account  of  the  amount  of  salary,  the  eligible  shall  not  be  again 
certified  for  the  same  locality  or  for  the  same  or  less  salary. 
(Amended  February  i,  1910.) 
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(6)  When  an  eligible  certified  for  appointment  shall  fail  to 
accept  an  offer  of  appointment  by  mail  within  six  business  days 
next  succeeding  the  mailing  of  notice  of  appointment,  or  within 
the  same  or  next  succeeding  business  day  when  the  notification 
is  sent  by  telegram,  he  shall  be  deemed  to  have  declined  the  ap- 
pointment. 

(7)  If  a  person  who  is  not  entitled  to  certification  is  appointed, 
his  appointment,  upon  due  notification  from  the  commission,  shall 
be  revoked. 

(8)  Whenever  a  vacancy  exists  in  a  position  in  the  competitive 
class,  and  an  open  competitive  examination  duly  advertised  does 
not  result  in  an  eligible  list  for  such  position,  the  head  of  the 
oflSce  may  nominate  a  person  to  the  Commission  for  non-competi- 
tive examination,  and  if  sudh  nominee  shall  be  certified  by  the 
Commission  as  qualified,  he  may  be  appointed  to  fill  such  vacancy. 
In  case  there  is  a  person  serving  in  such  a  position  under  provis- 
ional examination,  and  no  one  applies  to  compete  with  him  in 
an  open  competitive  examination  duly  advertised,  the  provisional 
appointment  of  such  person  may  be  made  permanent.  (Adopted 
Oct.  6,  1908.) 

RULE  VIII. 

SEASON,  TEMPORARY  AND  EMERGENCY  APPOINTMENTS. 

(a)  Nothing  contained  in  this  act  shall  be  construed  to  pro- 
hibit the  head  of  any  department,  office  or  institution  of  this 
State  or  of  any  municipality  thereof  adopting  the  provisions  of 
this  act  employing  temporarily,  subject  to  the  subsequent  approval 
of  the  Commission,  in  cases  of  emergency,  a  person  or  persons 
to  carry  out  the  work  of  such  department,  office  or  institution, 
but  the  head  of  such  department,  office  or  institution,  upon  em- 
ploying any  such  person  or  persons  shall  immediately  give  notice 
thereof  to  the  Commission  created  by  this  act,  and  as  soon  there- 
after as  practicable  a  person  shall  be  selected  in  accordance  with 
the  other  provisions  of  this  act,  whereupon  the  services  of  the 
person  or  persons  so  temporarily  employed  shall  cease.  In  no 
case  shall  such  employment  continue  for  a  longer  period  than  two 
months,  nor  shall  successive  temporary  appointments  be  made  to 
the  same  position  under  this  provision.     (Section  29.) 


iS8    REPORT  OF  CIVIL  SERVICE  COMiMISSION. 

(i)  All  positions  in  the  competitive  class,  where  the  nature 
of  service  is  such  that  it  is  not  continuous  through  the  year,  but 
recurs  in  each  successive  calendar  year,  shall  be  designated  as 
season  positions.  Any  person  origfinally  appointed  to  or  em- 
ployed in  a  season  position,  under  the  provisions  of  these  rules, 
and  who  has  been  temporarily  separated  from  the  service  by  the 
expiration  thereof  in  any  year,  shall  be  entitled  to  re-appointment 
to  or  re-employment  in  the  same  position  in  the  next  ensuing 
year,  upon  filing  in  the  oflfice  of  the  Commission,  in  such  form 
as  it  may  prescribe,  a  request  for  such  re-appointment  or  re-em- 
ployment within  six  weeks  previous  to  and  at  least  thirty  days 
before  the  date  of  resumption  of  such  short  term  service.  The 
Commission  shall  certify  to  the  proper  appointing  or  employing 
officer  the  names  and  postoffice  addresses  of  the  persons  who 
have  made  such  formal  requests,  and  they  shall  be  reinstated  in 
the  positions  vacated  by  them  in  the  previous  year  in  the  order 
of  the  date  of  their  original  appointment  or  latest  promotion  in 
the  several  grades,  provided  that  in  the  meantime  they  are  not 
disqualified  from  any  cause.     (Adopted  Oct.  6,  1908.) 

(2)  When  services  are  to  be  rendered  of  a  temporary  diar- 
acter,  and  for  a  definite  period  not  exceeding  six  months,  the 
appointing  officer  shall  inform  the  Commission,  stating  the  dura- 
tion of  such  period,  the  rate  of  compensation  and  other  cc»idi- 
tions  of  employment,  and  may  select  for  such  employment  one 
of  the  first  three  persons  on  the  appropriate  eligible  list  who, 
after  due  notice  of  the  conditions,  is  willing  to  accept  certifica- 
tion therefor;  but  successive  temporary  appointments  shall  not 
be  made  under  this  clause,  nor  shall  any  person  be  eligible  for 
temporary  employment  if  he  has  served  under  temporary  aj^XMnt- 
ment  in  the  same  department,  office  or  institution  within  the 
previous  three  months.  Neither  acceptance  nor  declination  of 
any  such  temporary  employment  shall  affect  the  right  of  an  di- 
gible  to  certification  for  regular  appointment;  nor  shall  accept- 
ance confer  any  of  the  rights  of  promotion,  transfer  or  reinstate- 
ment. 


i 
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RULE  IX. 

SUSPENSION  AND  REINSTATEMENT. 

(a)  Any  person  holding  an  office  or  position  under  the  Classi- 
fied Service  who  has  been  separated  from  the  service  without  any 
delinquency  or  misconduct  on  his  part,  but  owing  to  reasons  of 
economy  or  otherwise,  may  be  reinstated  within  two  years  from 
the  date  of  such  separation  to  the  same  or  similar  office  or  posi- 
tion in  the  same  department ;  and  whenever  any  permanent  office 
or  position  in  the  Classified  Service  is  abolished  or  made  un- 
necessary, the  person  or  persons  l^ally  holding  such  office  or 
position  shall  be  deemed  to  be  suspended  without  pay,  and  the 
names  of  such  persons  shall,  on  due  notification  from  the  appoint- 
ing officer,  be  placed  by  the  Commission  on  a  special  list,  and  for 
a  period  of  two  years  from  the  date  of  the  abolishment  of  such 
office  or  position  the  person  who  held  the  same  shall  be  entitled 
to  reinstatement  in  any  office  or  position  of  the  same  or  similar 
kind  as  that  previously  abolished,  and  the  names  of  all  such  per- 
sons, when  an  office  or  position  is  to  be  filled  of  a  character  the 
same  or  similar  to  that  previously  held  by  them,  shall  be  certified 
by  the  Commission  to  any  appointing  officer  when  such  appointing 
officer  shall  make  known  to  such  Commission,  in  the  manner 
designated  in  this  act,  the  office  or  position  to  be  filled.     (Section 

23- ) 

(i)  The  names  of  persons  suspended  without  pay,  and  en- 
titled to  reinstatement  in  accordance  with  the  provisions  of  Sec- 
tion 23,  shall  be  placed  on  special  lists  in  accordance  with  the 
duties  performed  by  such  persons  in  the  positions  from  which 
suspension  is  made  in  the  order  of  the  dates  of  their  original  ap- 
pointment to  the  classified  service.  Whenever  a  vacancy  occurs 
in  a  position  for  which  any  special  list  is  appropriate,  certification 
shall  be  made  therefrom,  in  accordance  with  the  provisions  of 
Rule  VII,  in  preference  to  certification  from  any  other  list  until 
such  special  list  is  exhausted. 

RULE  X. 

TRANSFER. 

(a)  With  the  consent  of  the  Commission,  a  person  holding  an 
office  or  position  in  the  Classified  Service  may  on  his  own  request,. 
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f^e  transferred  to  a  similar  office  or  position  in  another  office,  de- 
partment or  institution,  but  no  transfer  shall  be  made  from  an 
office  or  position  in  one  class  to  an  office  or  position  in  another 
class,  nor  shall  a  person  be  transferred  to  an  office  or  position  for 
original  entrance  to  which  there  is  required  by  this  act,  or  the 
rules  adopted  pursuant  thereto,  an  examination  involving  essen- 
tial tests  or  qualifications  different  from  or  higher  than  those  re- 
quired for  original  entrance  to  an  office  or  position  held  by  such 
person.     (Section  23.) 

(i)  No  transfer  shall  be  made  or  recognized  until  the  Com- 
mission has  issued  a  certificate  that  the  proposed  transfer  is  in 
accordance  with  law  and  the  provisions  of  these  rules,  and  no 
transfer  shall  be  made  to  a  position  which,  in  the  opinion  of  the 
Commission,  can  be  adequately  filled  by  promotion. 

(2)  A  person  holding  a  position  in  the  competitive  class  who 
did  not  enter  the  service  by  qualifying  in  an  open  competitive 
examination  may  be  transferred  to  a  similar  position  in  the  same 
group  and  grade,  provided  he  has  served  continuously  for  at 
least  three  years  in  a  position  in  the  same  group  and  three  months 
in  the  same  grade  as  that  from  which  transfer  is  proposed. 
(Adopted  October  6,  1908.) 

RULE  XL 

PROMOTION. 

(a)  Vacancies  in  positions  in  the  Competitive  Class  shall  be 
filled,  so  far  as  practicable,  by  promotions  from  among  persoos 
holding  positions  in  a  lower  grade  in  the  department,  office  or 
institution  in  which  the  vacancy  exists.  Promotions  shall  be 
based  upon  merit,  to  be  ascertained  by  examinations  to  be  pro- 
vided by  the  Commission,  and  upon  the  superior  qualifications 
of  the  person  promoted  as  shown  by  his  previous  service,  due 
weight  being  given  to  seniority  and  experience.  For  the  purposes 
of  this  section  an  increase  in  the  salary,  or  other  compensation 
of  any  person  holding  an  office  or  position  within  the  scope  of 
the  rules  prescribed  by  the  Commission,  beyond  the  limit  fixed 
for  the  grade  in  which  such  office  or  position  is  classified  shall 
be  deemed  a  promotion.  No  person  shall  be  promoted  to  a  posi- 
tion for  original  entrance  to  which  there  is  required  by  this  act, 
or  the  rules  adopted  pursuant  thereto,  an  examination  involving 
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essential  tests  or  qualifications  different  from  or  higher  than 
those  required  for  original  entrance  to  the  position  held  by  such 
person  except  as  provided  above.     (Section  22.) 

( 1 )  A  change  in  rank  or  grade  shall  constitute  promotion.  A 
material  change  in  duties  and  responsibilities  shall  be  deemed  a 
change  in  rank  and  an  increase  in  salary  beyond  the  limits  fixed 
for  the  grade  by  Qause  8  of  this  rule  shall  be  deemed  a  change  in 
grade. 

(2)  Vacancies  in  position  in  the  competitive  class  above 'the 
lowest  rank  or  grade  shall,  so  far  as  practicable,  be  filled  by  pro- 
motion from  among  persons  in  the  same  department,  office  or 
institution,  who  have  held  positions  for  at  least  six  months  in 
the  next  lower  rank  or  grade. 

* 

(3)  Promotion  shall  be  based  on  competitive  mental  ex- 
amination, and  the  comparative  efficiency,  character,  conduct, 
and  seniority  and  experience  in  service  of  the  candidates  for  pro- 
motion. 

(4)  The  departments,  offices  and  institutions  subject  to  the 
provisions  of  the  civil  service  law  are  hereby  required  to  establish 
and  maintain  efficiency  records  for  each  emplove  holding  a  posi- 
tion in  the  competitive  class,  showing  the  quantity  of  work/ 
performed,  the  quality  of  work  performed,  aptitude  and/ 
ca^gity  of  initiative,  punctuality  and  attendance,  and  char- 
acter and  habits  so  far  as  they  affect  efficiency  or  trustworthiness 
Such  records  shall  also  g^ve  a  list  of  all  fines  and  penalties  im- 
posed and  all  commendations  bestowed.  The  Commission  shall 
furnish  blank  efficiency  records  upon  which  the  entries  shall  be 
made  by  the  immediate  chief  of  the  employe  to  be  rated.  In  the 
first  week  of  January  of  each  year  the  head  of  the  department, 
office  or  institution  shall  certify  and  transmit  to  the  Commission 
a  transcript  or  summary  of  such  records  for  the  preceding  year. 
An  employe's  record  shall  be  open  to  his  inspection  under  proper 
supervision. 

(5)  In  order  to  be  eligible  to  any  promotion  a  person  must 
have  served  continuously  for  the  six  months  immediately  pre- 
ceding such  promotion  in  a  position  in  the  next  lower  grade  and 
in  the  same  group,  in  the  same  office,  department  or  institution 
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ployed,  and  certifying  that  his  conduct  and  capacity  were  "good," 
"fair"  or  "poor."  In  case  he  receives  a  rating  of  "good"  for  both 
conduct  and  capacity,  he  shall  be  registered  on  a  preferred  list 
for  reinstatement,  in  the  same  or  a  similar  position,  and  his 
name  shall  remain  on  such  list  for  a  period  of  two  years.  The 
order  on  such  reinstatement  list  shall  be  determined  by  the  date 
of  discharge  and  notification  to  report  for  re-employment 
shall  be  given  in  that  order.  If  rated  as  "poor"  in  either  conduct 
or  capacity  he  shall  not  be  allowed  to  register  again  for  a  period 
of  two  years,  except  by  special  permission  of  the  Commission, 
for  reasons  to  be  stated  in  its  minutes.  The  reports  on  laborers 
shall  be  kept  on  file  by  Registrars  of  Labor,  and  shall  be  open 
at  all  times  to  public  inspection.     (Amended  Nov.  24,  190S.) 

(9)  A  person  who  has  served  with  fidelity  for  one  yeaLT  in  a 
position  in  the  Labor  Class  may  be  transferred  to  any  other  posi- 
tion therein  for  which  he  is  found  to  possess  such  qualification 
as  are  required  in  the  case  of  original  appointment  to  such  other 
position. 

RULE  XVI. 

OFFICIAL  ROSTER. 

(a)  It  shall  be  the  duty  of  each  appointing  officer  to  report  to 
the  Civil  Service  Commission  forthwith  upon  the  appointment 
or  employment  the  name  of  such  appointee  or  employe,  the  title 
and  character  of  his  office  or  employment,  the  date  of  commence- 
ment of  service  by  virtue  thereof,  and  the  salary  or  compensation 
thereof,  and  to  report  from  time  to  time  and  upon  the  date  of 
official  action  in  or  knowledge  of  each  case,  any  separation  of 
a  person  from  the  service,  or  other  change  therein,  and  such 
other  information  as  the  Civil  Service  Commission  may  require, 
in  order  to  keep  the  roster  hereinafter  mentioned.  The  Cona- 
mission  shall  keep  in  its  office  an  official  roster  of  the  classified 
civil  service  of  this  State,  and  of  such  municipalities  thereof  as 
may  adopt  the  provisions  of  this  act,  and  shall  enter  thereon  the 
name  of  every  person  who  has  been  appointed  to,  employed,  pro- 
moted, reduced  or  reinstated  in  any  position  in  such  service.  This 
roster  shall  be  open  to  public  inspection  at  all  reasonable  hoars. 
The  roster  shall  show,  in  connection  with  each  name,  the  date  of 
appointment,  employment,  promotion,  reduction  or  reinstatement 
and  the  compensation  of  the  position,  the  title  of  the  portion,  and 
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the  nature  of  the  duties  thereof,  and  the  date  and  cause  of  any 
termination  of  such  office  or  empIo3rment.     (Section  25.) 


RULE  XVII. 

CERTIFICATION  OF  PAYROI.1^. 

(a)  It  shall  be  unlawful  for  the  Comptroller  or  other  fiscal 
officer  of  the  State,  or  of  any  municipality  thereof  that  may 
adopt  the  provisions  of  this  act,  to  draw,  sign  or  issue  any  war- 
rant on  the  Treasurer  or  other  disbursing  officer  of  the  Stale,  or 
of  any  municipality  thereof  that  may  have  adopted  the  provisions 
of  this  act,  for  the  pa3rment  of  any  salary  or  compensation  to  any 
officer,  clerk,  employe,  or  other  person  in  the  Classified  Service, 
unless  an  estimate,  pay-roll  or  account  for  such  salary  or  compen- 
sation, containing  the  names  of  every  person  to  be  paid,  shall 
bear  the  certificate  of  the  Civil  Service  Commission  that  the  per- 
sons named  in  such  estimate,  pay-roll,  or  account  have  been  ap- 
pointed, employed,  reinstated  or  promoted  in  pursuance  of  law 
and  of  the  rules  made  in  accordance  with  this  act.  Any  officer, 
clerk,  employe  or  person  entitled  to  be  certified  by  the  said  Com- 
mission to  the  Comptroller,  or  other  fiscal  officer  or  disbursing 
officer,  as  having  been  appointed  or  employed  in  pursuance  of  law 
and  of  the  rules  made  in  accordance  with  this  act,  who  shall  be  re- 
fused such  certificate,  may  maintain  a  proceeding  by  mandamus 
to  compel  such  Commission  to  issue  such  certificate.  Any  sums 
paid  contrary  to  the  provisions  of  this  section  may  be  recovered 
from  any  officer  or  officers  making  such  appointment  in  contra- 
vention of  the  provisions  of  law,  or  of  the  rules  made  in  pur- 
suance of  law,  or  from  any  officer  signing  or  countersigning,  or 
authorizing  the  signing  or  countersigning  of  any  warrant  for 
the  pa3rment  of  the  same,  or  from  the  sureties  on  the  official  bond 
of  any  of  the  said  officers,  in  an  action  of  debt  in  the  Court  of 
Common  Pleas  of  any  county  within  the  State  by  a  citizen  resi- 
dent therein  who  is  assessed  for  and  liable  to  pay,  or  within  one 
year  before  the  commencement  of  the  action  has  paid,  a  State, 
city  or  county  tax  within  the  State.  All  moneys  recovered  in  any 
action  brought  under  this  section  shall,  when  collected,  be  paid 
into  the  treasury  of  the  State,  or  of  the  proper  municipality 
thereof,  as  the  case  may  be,  except  that  the  plaintiff  in  any  such 
action  shall  be  entitled  to  receive,  for  his  own  use,  the  taxable 
costs  of  such  action  and  five  per  centum  of  the  amount  recovered 
as  attorney's  fees.    ( Section  26. ) 
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(i)  Heads  of  departments,  offices  and  institutions,  or  their 
authorized  deputies,  shall  furnish  the  Commission  pay-rolls  con- 
taining the  names  of  employes  subject  to  the  provisions  of  the 
civil  service  law  at  least  five  days  before  payment  is  to  be  made, 
and  shall  certify  that  the  persons  named  therein  are  employed 
solely  in  the  proper  duties  of  the  positions  and  employments 
indicated. 

(2)  For  payments  for  irregular  or  occasicMial  services,  and 
for  advances  of  salary  to  regular  employes,  the  head  of  such  a 
department,  office  or  institution  shall  transmit  to  the  Commission 
the  original  account  or  a  special  pay-roll  or  a  request  for  advance 
payment,  bearing  his  written  approval,  which  approval  shall  be 
deemed  to  be  a  certificate  of  the  facts  required  by  the  preceding 
section  to  be  certified  on  the  regular  pay-rolls.  Upon  examina- 
tion and  certification  by  the  Commission  such  accoimt,  pay-roll 
or  request  shall  be  forwarded  to  the  Comptroller  or  other  fiscal 
officer.     (Adopted  October  6,  1908.) 

(3)  The  Commission,  by  resolution,  may  authorize  one  of  its 
own  members,  or  its  Secretary,  or  one  of  its  regular  employes 
specially  designated  as  Assistant  Secretary,  to  attach  the  certi- 
ficate of  tlie  Commission  in  accordance  with  the  provisions  of 
Section  26. 

(4)  Upon  satisfactory  evidence,  that  with  intent  to  evade  the 
provisions  of  law  and  of  these  rules,  any  person  appointed  to 
or  employed  in  any  position  in  the  classified  service  has  been  as- 
signed to  perform  duties  other  than  those  for  which  he  was  ex- 
amined and  certified,  or  under  any  title  not  appropriate  to  the 
duties  to  be  performed,  the  Commission  will  refuse  certification 
and  remove  his  name  from  the  official  roster.  (Adopted  October 
6,  1908.) 

RULE  XVIII. 

GENERAL   PROVISIONS. 

( I )  The  violation  of  any  of  the  provisions  of  the  Civil  Service 
Law  or  of  these  rules  by  any  persons  in  the  Civil  Service  of  A* 
State  or  of  any  municipality  thereof,  which  shall  have  adopted 
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this  act,  shall  be  considered  a  good  cause  for  the  dismissal  of 
such  person  from  the  service.    (Adopted  October  6,  1908.) 

(2)  No  person  in  the  Civil  Service  of  the  State,  or  of  any 
municipality  thereof,  which  shall  have  adopted  this  act,  shall  use 
his  official  authority  or  influence  to  coerce  the  political  action  of 
any  person  or  body ;  or  shall  dismiss  or  cause  to  be  dismissed,  or 
make  any  attempt  to  procure  the  dismissal  of,  or  in  any  manner 
change  the  official  rank  or  compensation  of,  any  person  in  such 
service,  because  of  his  political  opinions  or  affiliations.  (Adopted 
October  6,  1908.) 

(3)  No  question  in  any  examination,  or  form  of  application 
or  other  proceeding  by,  or  under  the  Commission  or  its  exam- 
iners, shall  be  so  framed  as  to  elicit  information  concerning,  nor 
any  other  attempt  be  made  to  ascertain  the  political  opinions  or 
affiliations  of  any  applicant,  competitor  or  eligible,  and  all  dis- 
closures thereof  shall  be  discountenanced  by  the  commission  and 
its  examiners,  and  no  discrimination  shall  be  exercised,  threat- 
ened or  promised  against  or  in  favor  of  any  applicant,  competitor 
or  eligfible,  because  of  his  political  opinions  or  affilliations. 
(Adopted  October  6,  1908.) 

(4)  No  recommendation  of  an  applicant,  competitor  or  eligible 
involving  any  disclosure  of  his  political  opinions  or  affiliations 
shall  be  received,  filed  or  considered  by  the  Commission,  by  an  ex- 
amining board,  or  by  any  nominating  or  appointing  officer. 
(Adopted  October  6,  1908.) 

(5)  No  appointment  or  selection  to  or  removal  from  an  office 
or  employment  within  the  scope  of  any  rules  established  under  the 
Civil  Service  Law  shall  be  in  any  manner  affected  or  influenced 
by  any  political  opinions  or  affiliations.  (Adopted  October  6, 
1908.) 

RULE  XIX. 

ADMINISTRATIVE   REGULATIONS. 

( I )  The  Commission  shall  prescribe  and  enforce  suitable  reg- 
ulations for  carrying  into  effect  the  provisions  of  these  rules,  and 
for  the  guidance  of  its  own  action  and  that  of  its  subordinates. 
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(2)  The  relative  measurements  required  sihall  be  as  follows: 

POLICE  SCHEDULE. 

Minimum  Circum- 


Minimum 

Maximum 

ference  of  Chest, 

Minimum 

Height 

Weight. 

Weight. 

Quiescent. 

Mobility. 

5  ft.  7J4 

in. 

145 

lbs. 

185  lbs. 

35 

in. 

2^  in. 

5   "  9 

« 

150 

it 

190 

35^ 

tt 

2J4    " 

5   "10 

(( 

155 

tt 

195 

36 

tt 

2^   " 

5   "II 

« 

160 

i( 

205 

37 

tt 

2^   " 

6  " 

tt 

165 

(( 

210 

37^ 

tt 

3       " 

6  "   I 

it 

170 

« 

215 

38 

tt 

3       " 

6  "  2 

tt 

175 

tt 

225 

39 

tt 

3       " 

6  "  3 

tt 

180 

tt 

230 

40 

tt 

3       - 

6  "  4 

tt 

185 

tt 

235 

41 

tt 

3H   " 

6  "  5 

tt 

190 

tt 

245 

42 

tt 

S'A   " 

An  increase  not  to  exceed  20  pounds  may  be  allowed  in  each 
maximum  weight  prescribed  above;  provded,  however,  that  in 
each  and  every  case  where  the  increase  is  allowed  the  applicant 
must  be  muscular  and  vigorous  and  not  obese,  and  his  abdominal 
measurement,  at  rest,  in  normal  position,  over  the  umbilicus  (tape 
line  snug  but  not  tight),  must  not  exceed  his  chest  measurement, 
at  full  expansion  over  the  nipples,  and  also  an  applicant  who 
may  fully  comply  with  the  figures  above  as  to  height  and  weight 
may  be  rejected  if  general  adiposis,  or  any  tendency  thereto,  be 
a  physical  characteristic.  Provided,  that  any  variations  from  the 
prescribed  schedule  shall  be  determined  by  the  medical  examiner 
after  a  careful  measurement  of  the  chest  and  abdominal  circum- 
ferences of  the  applicants  and  comparison  of  same  with  the  height 
and  weight  as  fixed  by  the  schedule. 

FIRE  SCHEDULE. 


Minimum  Circum- 

Minimum 

Maximum 

ference  of  Chest, 

Minimum 

Height. 

Weight. 

Weight. 

Quiescent. 

Mobility. 

5  ft    6  in. 

137 

lbs. 

177 

lbs. 

34 

in. 

2      in. 

5   "     8   " 

140 

tt 

180 

35 

(( 

254  " 

5   "     9   " 

145 

tt 

185 

SS'A 

tt 

2^   " 

5   "   10  " 

150 

tt 

190 

36 

tt 

254   " 

5   "    II    " 

155 

tt 

195 

37 

tt 

2ji  - 

6  " 

160 

tt 

205 

37^ 

it 

3       " 

6  "     I   " 

165 

tt 

210 

38 

It 

3      - 

6  "     2   " 

170 

tt 

220 

39 

tt 

3       " 

6  "     3   " 

175 

tt 

225 

40 

tt 

3      - 

6  "     4  " 

180 

tt 

230 

41 

tt 

3J4  - 

6  "    5   " 

185 

tt 

235 

42 

tt 

3Ji  - 

APPENDIX   V. 


SCHEDULE  OF  EXAMINATIONS. 


{^77) 


I  J  c  .•) 


.Examinations. 


Newark 

Newark 

, Trenton  and  Newark. 
Trenlon,  Newark  and 
■     Bridgeton. 
Trenton.  Newark  and 

Bridgeton. 
Trenton,  Newark  and 
,     BridRclon, 
Newark,    ... 
Trenton.    . .  . 


Playground  Custodian,  . 

Court  Interpreter 

Prison  Guards, 


First-Class  Fireman,  . 


Newark. 
Newark, 
Newark. 
Newark. 


Second-Class  Fireman 

Engineers, 

Engineers   (Overbrook).   . 

Sewiiig:-Room  Officer,  

Bookkeeper  and  Typewrite 

Storekeeper 

Head  Nurse  and  Matron,  . 
Supi.  Public  Bldg.  and  Works. 

Janitor- Fireman,  

Fireman  and  Engineers 
Clc-ri;  ,in,i  llookkcepcr, 


ll         2d 
II         2d 

il     7th 


h  .''Jewark,  . . , 
h'Newark,  . .. 
h  Newark,    . . . 

h,  Newark  and  Trenton, 
h  Newark  and  Camden, 

h  Trenton 

h'Trenton > 

d  Newark i 

Newark,    

Newark 

Newark  and  Trenton, 


■^  :   Typewriti 

Visitors   (Poor  and  Alms},. 

District  Physician,  

Inspectors — Streets    and    High- 
Document  Clerk,   

.Night  Watchman 

Head  Farmer 

Assistant  Matron 

Arlioricnltiirist 


(Ge. 


Pen 


il  r4th; 
il  ISthj 
il   isth 


Newark  and  Trenton,' Tvpe writer     Copyist 

I     Copyist 

Newark [Assistant  Chemist 

Trenton iKitehen  OfScer,  

Jersey  City,  Clerks  with  knowledge  ofbook- 

keeping,  

Tersey  Oily iStenographer  and  Bookkeeper,. 

'ersey  City,   'Stenographic  Clerk,   

lersey  City,   iCauIker 

Jersey  City,   Inspectors   Street   Improve- 

T°79) 


i;,sJ 

7 

7 

A 

94 

TO 

12 

4 

I 

7 

6 

24 

30 

S 

a 

13 

b 

.1 

A 

K 

10 

4? 

44 

73 

bo 

14 

S 

16 

30 

S 

72 

«s 

4-; 

;1^l 

"^ 

n 

s 

1 

," 

7 

■■i 

22 

8 

33 

13 

3 

I 

46 

41 

11 

7 

S/ 

ly 

.« 

21 
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iS  ■ 

Ec.    ■ 
.in. 


April   15th  Jersey  City,   

April   15th  Jersey  City,  Newark 


SlCJ 


1  Engineer 

1     and      Electric: 


April  isthjersey  City,  . 

April  24th  Newark 

April  2jth|Newark 

April  24th  Newark 

April  24th' Newark 


Engi- 

gincer,  

.  Fireman,  

J  Inspectors — Board  of  Works... 

.iln^lniclor  in  Bakery 

.1  Paver— Street  and  Water 


May 
May 

Mav 

May 

Mav 


3<lB  - 
^dlBayonnc, 
3d  Bayonnc, 
jd'Bavonne, 

[Slh  Newark,    . 

[5th,Newark,    , 

jtljiBayonne, 


. ,  Chauffeur  and   Mechanician,... 

..Clerks 

. .  Palrolnian,   

..ilnspectors   (Pnblic  Works) 

, .  Fireman  (Fire  Department),  . 

..Head  Cook,  

..Plumber 

.  .iForeman  in  Laundry,  

,  jDctective     Sergeants     (I^omo- 


Sergeants    of    Police    (Prom 

tion  examination) 

Attendants  in  Free  Public 

Baths,  

Laundrj-   Engineer,    

Siipt.     of     Repairs     and     Co' 


May    igth'fersey  City,  

May    i<)thT«nton,    ...     

May    26tli  Newark  and  Trenton, 

May    26th  ^Jewark  and  Trenton,  Assistant  Supervisor  of  Roads, 
May    26th  Newark  and  Trenton,  Clerks  and  Stenographer 

(Male),   

Mav    2o(h  ^'"^'"k Teacher  (Citv  Home,  Verona). 

Building    Inspector     (Dept.    of 

Buildings) 

Fleclrical    Inspector    (Dept.    of 

Buildings) 

Carpenter  (Board  of  Works),. 
Iiianitary,  Health  and   Plumbing 

F.levator  Man   (CityHallV.;." 
"to  Captain  (Promo- 


2J  Newark 

2d  Newark,    

7lh  Newark,    

7th  Newark 

8th  Trenton 

iothJ"scy  City,    

17th  Newark  and  Tret 


Hos 


.  Kleclrician      (Overbrook 

pital),    

.  Survcjor  and  Clerk  (Board  of; 
-Assessment  Commissioners)  .1 

.  Jiidgmeni     Clerk     (Promotion! 

.  Oencral  Library  Assistant  I 

(Free  Public  Library) I 

1,  Stenographer  and  Office  As- 
sistant     (Montclair     Normall 

SchooH I 


i6|     i    I 
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L-ad  Dairyman. 


I7lh  Morristown,    

25lh  Newark,  Trenion 

Camden,    Ttueraent  House  Inspecti    ,     . 

251I1  Newark,    .Physical   Instructor   and   Relii-f 

I     Officer,   

i;th  Mewark 'Helper,    House   Sewer   Connec 

15th  Newark.    ... 


Newark  and  Trenton, 
Newark  and  Trenton. 
Jersey  City,    


hBayoniie, 
h  Bayonne, 
h  Newark, 


Supervisor   of   Operating- Room 

{Newark  Ciiy  Hospital) 

:i)eputy  Warden 

.Assistant  to  the  Organizer 

I     (State  Public  Library) 

,!Firsl  Grade  Male  Stenogranhci 

j     and  Clerks,   

jAssistant  to  Superintendent  of 
I  Training  School  for  Nurses 
1     (Jersey  City  Hospital).  . 

iFireman 

I  Patrolman 

I  Ambulance     Chauffeur     (E 
:     Cu.   Isolation  Hospital), 

Teacher    (Boys'   Home, 


ta). 


30th  N 
23d  J' 


.jLaw   Stenographer 

.|lJriig   Clerk    (Essex   Co,    Peni 

!     tentiary) 

.  i  Deputy    Warden     (Essex     Co 

I     Penitentiary) 

.  Park  Kee|>er   (Shade  Tree 


).  . 


Newark,  Trcn'.on  and 

Jersey  City,  

Newark,    

Newark 

Newark 

Jersey  City  and 

!  _Trenton,    ^ 

Newark  and  Trenton.' 
Icrsey   City.   Newark, 

Camden.   Trenton... 

Newark,    

Newark,  Trenton, 

Jersey  City,  Camden,' 
Newark.  Trenion. 

Tersey  City.  Camden. 

Newark,    

Newark.  Trenton  and 

Camden,    


..Scow    Captain    (Department   of 

Health) 

.  Watchman   (Newark  City 
Home) 


Drug  and  Food  Inspector 

Bactcriolofrists 

Meal   Inspector 

Veterinarians 


3 

48 

28 

3 

■ 

I 
17 

J7 

9 

3 

■  = 

8 

X> 

rR 

30 

12 

5 

2 

t 

29 

20 

27 

2. 

>? 

'^ 

35 

26 

28 

10 

a 

fil 

3 

2 

1 

22 

30 

H^ 

.186 

.18 

2 

16 

3i 

4 

i8,'    REPORT  OF  CIVIL  SERVICE  COMMISSION'. 


E'i  =1  I 


Nov! 
Nov. 


Dec. 


ist'Newark.  Trenton  and' 

I     Camden ISanitary   Inspector,    . . 

IStiNcwark.  Trenton  andi 

I    Camden,    Iv?uli  Clerk 

4th;Newark,  Trenton. 

Camden,  Jersey  City,|Civil  Engineer,  

8th  Morristown  and 

I    Trenton 'Tailor 

lOth  Hoboken,  Machinists 

iitliBayonne 'Assistant  Librarian,   . 

iSlh  Newark 'Head  Plumber 

i8th  Newark,  Head  Cook,  

iSth  Trcnion,  Newark  and, 

Camden,    jCaptain-Engineer 

22d  Newark  and  Camden.iHcad   Baker 

22d  ^^twark,  iFarmer,  

1st  Hoboken 'Foreman -Carpenter,   . 

1st, Hoboken Stationary  Fireman,   . 

2d'Trenion.  Newark  and| 

;     Camder. 'Bookkeepers,   

SthiTrenton  and  Hobo- 


.  E!ec 


i' 


Dec,      glhlTrenton.  Newark  and 

Camden i  Fish  and  Oame  Warden,   

Dec.     lOthI  Bayonne .\ssistant  City  Clerk,  

Dec,     i.VhlNewark,   Fireman  (Fire  Department).  .. 

Dec.     [6lb;Tren[on,    Water  Analyst,   

Doc.     i6lhiTrcnton,  Camden  and 

I    Newark,    Inspector  {Water  Supplies).  ..; 

Dec.      a.idlNcwark  am'.  Camden.  Creamery  and   Dairy  Inspector.l 
Dec.     27th!Ncwark  and  Trenton, Telephone  Operator,   


1  papers  not  yet  marked. 


N'oTE.— The  discrepancy  bctwci 
the  Report  of  the  Commission  is  i 
were  rnted  subsequent  (r>  tht  filin 


I  these  statistics  and  the  figures  given  in 
ic  to  the  fact  that  some  examination  pap*" 
'if  the  Report  of  the  Commission. 


SCHEDULE  A. 


CLASSIFIED  POSITIONS    IN  THE  EXEMPT  CLASS. 

(Rule  II,  Clause  a.) 


No  office  or  position  shall  be  deemed  to  be  in  the  Exempt 
Class  unless  it  is  specifically  named  in  such  class  in  the  rules. 
*  *  ^  Not  more  than  one  appointment  shall  be  or  under  the 
title  of  any  such  office  or  ix>sition  unless  a  different  number  is 
specifically  mentioned  in  the  rules.      (Section  13.) 

STATE  SERVICE. 

(Classified  October  6,  1908.) 
(Amended  December  15,  1908,  and  December  14,  1909.) 

Adjutant-General. 
The  Chief  Clerk. 

State  Board  oi-'  Assessors. 
The  Secretary. 

Attorney-General. 
The  Assistant  Attorney-General 
The  General  Legal  Assistants. 

State  Board  of  Agriculture. 
The  Secretary. 

Board  of  Agriculture  (Insect  and  Nursery  Inspection.) 

The  Secretary. 

State  Agricultural  Experiment  Station. 
The  Secretary  and  Treasurer. 

(183) 
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(i)  Heads  of  departments,  offices  and  institutions,  or  their 
authorized  deputies,  shall  furnish  the  Commission  pay-rolls  con- 
taining the  names  of  employes  subject  to  the  provisions  of  the 
civil  service  law  at  least  five  days  before  payment  is  to  be  made, 
and  shall  certify  that  the  persons  named  therein  are  employed 
solely  in  the  proper  duties  of  the  positions  and  employments 
indicated. 

(2)  For  payments  for  irregular  or  occasicMial  services,  and 
for  advances  of  salary  to  regular  employes,  the  head  of  such  a 
department,  office  or  institution  shall  transmit  to  the  Commission 
the  original  account  or  a  special  pay-roll  or  a  request  for  advance 
payment,  bearing  his  written  approval,  which  approval  shall  be 
deemed  to  be  a  certificate  of  the  facts  required  by  the  preceding 
section  to  be  certified  on  the  regular  pay-rolls.  Upon  examina- 
tion and  certification  by  the  Commission  such  account,  pay-roll 
or  request  shall  be  forwarded  to  the  Comptroller  or  other  fiscal 
officer.     (Adopted  October  6,  1908.) 

(3)  The  Commission,  by  resolution,  may  authorize  one  of  its 
own  members,  or  its  Secretary,  or  one  of  its  regular  employes 
specially  designated  as  Assistant  Secretary,  to  attach  the  certi- 
ficate of  the  Commission  in  accordance  with  the  provisions  of 
Section  26. 

(4)  Upon  satisfactory  evidence,  that  with  intent  to  evade  the 
provisions  of  law  and  of  these  rules,  any  person  appointed  to 
or  employed  in  any  position  in  the  classified  service  has  been  a^ 
signed  to  perform  duties  other  than  those  for  which  he  was  ex- 
amined and  certified,  or  under  any  title  not  appropriate  to  the 
duties  to  be  performed,  the  Commission  will  refuse  certification 
and  remove  his  name  from  the  official  roster.  (Adopted  October 
6.  1908.) 

RULE  XVIII. 

GENERAL   PROVISIONS. 

( I )  The  violation  of  any  of  the  provisions  of  the  Civil  Service 
Law  or  of  these  rules  by  any  persons  in  the  Civil  Service  of  the 
State  or  of  any  municipality  thereof,  which  shall  have  adopted 
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this  act,  shall  be  considered  a  good  cause  for  the  dismissal  of 
such  person  from  the  service.     (Adopted  October  6,  1908.) 

(2)  No  person  in  the  Civil  Service  of  the  State,  or  of  any 
municipality  thereof,  which  shall  have  adopted  this  act,  shall  use 
his  official  authority  or  influence  to  coerce  the  political  action  of 
any  person  or  body;  or  shall  dismiss  or  cause  to  be  dismissed,  or 
make  any  attempt  to  procure  the  dismissal  of,  or  in  any  manner 
change  the  official  rank  or  compensation  of,  any  person  in  such 
service,  because  of  his  political  opinions  or  affiliations.  (Adopted 
October  6,  1908.) 

(3)  No  question  in  any  examination,  or  form  of  application 
or  other  proceeding  by,  or  under  the  Commission  or  its  exam- 
iners, shall  be  so  framed  as  to  elicit  information  concerning,  nor 
any  other  attempt  be  made  to  ascertain  the  political  opinions  or 
affiliations  of  any  applicant,  competitor  or  eligible,  and  all  dis- 
closures thereof  shall  be  discountenanced  by  the  commission  and 
its  examiners,  and  no  discrimination  shall  be  exercised,  threat- 
ened or  promised  against  or  in  favor  of  any  applicant,  competitor 
or  eligible,  because  of  his  political  opinions  or  affiUiations. 
(Adopted  October  6,  1908.) 

(4)  No  recommendation  of  an  applicant,  competitor  or  eligible 
involving  any  disclosure  of  his  political  opinions  or  affiliations 
shall  be  received,  filed  or  considered  by  the  Commission,  by  an  ex- 
amining board,  or  by  any  nominating  or  appointing  officer. 
(Adopted  October  6,  1908.) 

(5)  No  appointment  or  selection  to  or  removal  from  an  office 
or  employment  within  the  scope  of  any  rules  established  under  the 
Civil  Service  Law  shall  be  in  any  manner  affected  or  influenced 
by  any  political  opinions  or  affiliations.  (Adopted  October  6, 
1908.) 

RULE  XIX. 

ADMINISTRATIVE  REGULATIONS. 

(i)  The  Commission  shall  prescribe  and  enforce  suitable  reg- 
ulations for  carrying  into  effect  the  provisions  of  these  rules,  and 
for  the  guidance  of  its  own  action  and  that  of  its  subordinates. 
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RULE  XX. 

AMENDMENT  OF  RULES. 

(i)  After  January  i,  1909,  no  amendment  to  these  rules  shaD 
be  adopted  at  the  same  meeting  at  which  it  is  proposed,  and  no 
final  action  shall  be  taken  on  any  amendment  until  after  a  public 
hearing  of  which  the  Commission  shall  give  due  notice  in  the 
manner  prescribed  by  Rule  II  (a). 


APPENDIX   V. 


SCHEDULE  OF  EXAMINATIONS. 


i"^??) 


IJ  C  .i 


} 


.Examinations. 


^  Newark,    

6th  Newark,    

9th  Trenton  and  Newark, 
"3th  Trenton,  Newark  and 

1     Bridscton 

13th  Trenton,  Newark  and 

Bridgeion,  

"3'h  Trenton,  Newark  and 

,    Bridfteton 

13th.  Newark,    

l6th  Trenton 

23<l  Trenton!    

^S*!' Trenton  and  Newark, 

6th  Newark,    

6th,Newark 

8th,  Newark 

UthNewark,    

13th  Newark 

13th  Newark 

13th  Newark 

13th  Newark 

13th  Newark 

iSth  Newark 

iSth  Newark,    

igih  Newark,    


iiih  Newark  and  Trenton, 
1 2th  Newark  and  Camden,. 

lath  Trenton,    

13th  Trenton 

2d  Newark.    

2d'Newark,    , 

2d  Newark,    

2d  Newark 

7th  Newark  and  Trento 

7lh\'ewark  and  Trento 


8th  Newark 

Bth^Trenton 

Uthilersey  City,   . 

fil  i4th'Tersey  City,  . 

Ill  141I1, 'erscy  City,  . 

fil  i5thllersey  City,  . 

ril  15th  Jersey  City,  . 


Playground  Custodian, 

Court   Interpreter,    

Prison  Guards 

First-Class  Fireman 

Second-Class  Fireman 

Engineers, 

lingineers   (OverbrookJ 

Sewing-Room  Officer 

Bookkeeper  and  Typewriter,.,. 

Storekeeper ,' 

Head  Nurse  and  Matron,  

Supt.   Public   Bldg.  and  Works, 

J  an  it  or- Fireman,     

Fireman  and  Engineers,   

Clerk  and  Bookkeeper 

Clerks,  First  Grade 

Clerks,  Second  Cr.ide 

Stenographer  and   Typewriter,. 

Patrol  Drivers,   . 

Visitors   (Poor  and  .-VlmsJ,.... 

District  Physician,   

Inspectors— Streets  and  High- 
Document  Clerk,    

Night  Watchman 

Head  Farmer.  

..Assistant  Matron 

'  .ArlH)ricolturist 

I  Butcher,   

Clerk  and  Assistant  Searcher,.. 

Drug  Clerk 

General  Office  Assistant  (Geo- 
logical  Survcyl.   

Typewriter     Copyist     and     Pen 

,     Copyist, 

■Assistant  ChemiM.   

Kitchen  Officer,  

Clerks  with  knowledge  of  book- 
keeping.   

Stenographer  and  Bookkeeper,. 

Stenographic  Clerk 

Caulker.  

Inspedors   Sireel    Improve- 

Tn) 


ss 

., 

7 

7 

A 

94 

70 

12 

4 

I 

6 

i< 

2D 

i 

6 

,1 

:: 

V 

Ic 

4i 

73 

14 

.S 

■ifi 

ao 

5 

72 

rf 

4-; 

11 

■i 

S 

1 

:■ 

7 

3 

13 

8 

33 

13 

3 

I 

46 

41 

11 

7 

17 

23 

33 

31 
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II,  I 


1909- 

April  isthlersey  City,  ,■■■■■■-■ 
April  ijth  Jersey  City,  Newark 

ani  Trenton 

April   iSthJersey  City,  Newark 

and  Trenton 


April  ISthJersey  City, 

April  24thiNewark,    ... 

April  24thiNewark,    ... 

April  24th  Newark,    ... 


.nffineer, 


April 
May 


24th  Newark, 
,d:Bayonne, 
3d  Bayonnc. 

3djBayonne, 
3d:Bavonne, 

ISth  Newark. 

I  Sth;  Newark. 

ISthiNewark, 

i7t!i'Bayonne, 


Steam  Ei 

Sieani     and     Electrical     Engi- 

Fireman,  

Inspectors — Board  of  Works,.. 

Instructor  in  Bakery,   

Paver— Street  and   Water 

Board,   

Cliauffenr  and  Mechanician,. 

Clerks 

Patrolman 

Inspectors  (Public  Works).., 
Fireman  (Fire  Department). 


May    i7th'Bayonne,    

May    19th  Jersey  City,  

May    isrthTrentmi, 

May  26tli  Newark  and  Trenton, 

May  z6th  Newark  and  Trenton, 

May  26th  Newark  and  Trenton, 

Mav    29ih>fewark 

2d  Newark,    


iX^IUIIHJCI .......,,,.. 

I  Foreman  in  Laundry,  

'Detective  Sergeants  (Promo- 
tion examination) 

IScrgeants  o£  Police  (Promo- 
tion examination) 

Attendants  in  Free  Public 

I     Baths,  

iLaundry  Engineer,    

1  Supt.     of     Repairs     and     Con- 


^th  Newark 

Tth  Newark, 

8th  Trenton,    

10th  Jersey  Citj- 

17th  Newark  and  Trenton, 


Assistant  Supervisor  of  Roads, 
iClerks   and   Stenographer 

(Male),   

iTcnchcr  (City  Home,  Verona), 
Building    Inspector    (Dept.    oi 

[    Buildings) 

Electrical    Inspector    (Dept,   of 

Building*) 

Carpenter   (Board  of  Works) 
Sanitary,  Health  and  Plumbini; 

Inspectors I 

Elevator  Man   (City  Hall).   ...[ 
Lieutenant  10  Captain  (Promo-I 

tion  axamination),   

Electrician     (Overbrook     Hos- 
pital)  

Survc)-or  and  Clerk  (Board  irf 

.■Assessment  Commissioners)  , 

.ludgmem     Clerk     (Promotion 


i).   . 


General  Library  Assistant 
(Free  Public  Library).   . 

Stenoftrapher  and  Office  -  _, 
distant  (Montclair  Normal 
School) 
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17th  Morristown 

23th  Newark,  Trenton  and 

Camden, 

astli  Newark I 


iSth  Newark, 
iSth  Newark. 


Teiietnenl  House  Inspector.  . 
Physical   Instructor   and   Relief 

Officer,  

He|per,  House  Sewer  Cod  nee - 


5th  Newark  and  Tre 
5th  lersey  City 


pthRayonne. 
(rth  Bayonne. 
lith'Newark.    . 


.  Supervisor   of  Operating- Room 
(Newark  City  Hospital),.., 

.  lUepuly  Warden,  

I, .Assistant  to  the  Organizer 

(Slate  Public  Library) 

t.JF'irst  Grade  Male  Stenogranhi 

I    and  Clerks, 

.  I  Assistant   to   Superintendent   of 

Training    School    for    Ni 
I     (Jersey  City  Hospital),   , 


:.    23d  Jersey  City,  . 

-    23d  Jersey  City,  . 

:.   30th'Newark 

7th'Newark.  Trenlon  and 

1     Jersey  City,  ' 

7th  Newark,    

nth  Newark,    

nth  Newark,    

14th  Jersey  City  and  ' 

I    Trenton.    1 

MthNewark  and  Trenton.' 

14th  Jersey   Cily.   Newark. 

Camden.  Trenton,..' 

tSth  Newark 

2lst  Newark,  Trenton.        | 
Jersey  City,  Camden, 
21  St  Newark,  Trenton, 

Tersey  City,  Camden, 

25th  Newark.    

25th' Newark.  Trenton  and 
Camden. 


.IPatrolnwn 

.|.\rabulance     Chauffeur     (E; 

j    Cu.  Isolation  Hospital),  . 
-rTeacher   (Boys'  Home, 

I    Verona).  

.pLaw   Stenographer 

.[Drug   Clerk    (Es5cx   Co.    Peni- 

I      tentiary),    ....    

.[Deputy     Warden      (Essex     Co. 

I     Penitentiary) 

.iPark   Keeper    (Shade   Tree 

■    Commission),  

.  I  Scow   Captain    (Department   of 

Health) 

.  Watchman    (Newark  City 


Hot 


Drug  and  Food   Inspector, 

Bacterioloifists.      

Meat  Inspector 

Veterinarians.   


Rodm: 

Draftsman, 


i  Free  Public  Libra rv 


3 
48 

28 

3 

. 

I 
1? 

17 

9 

3 

" 

8 

20 
30 

Is 

13 

5 

i 

a 

6 

i 

3 

1 

39 

ao 

a? 

31 

"7 

9 

35 

26 

28 

10 

8 

1 

6 

1 

a 

J> 
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M 

38 

,6 

16 
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T4 

7 
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igog. 


Sanitary  Inspector 
Vgult  Ckrk,  


it  Newark,  Trenton  and 

I     Camden,    .    .  Z 

itjNewark.  Trenton  and 

I    Camden 

4th!  Newark,  Trenton, 

I    Camden,  Jersey  City.'Civil  Engineer 
SthJMorristown  and  i 

Trenton iTailor,  

Nov     loth  Hoboken,   Machinists,  . 

Nov. 
Nov, 


Nov. 


1 


..thiBayonne lAssistant  Librarian,   

iSth'Newark Head  Plumber 

i8ih  Newark [Head  Cook,  

i8lh  Trcnlon,  Newark  and 

Camden 'Captain -Engineer, 

22d  Newark  and  Camden, iHead  Baker,  

aad  Newark,   Iparmer 

ist  Hoboken,    'Foreman- Carpenter,   

istHoboken IStationary  Fireman,    I 

zJiTrenton.  Newark  and^  I 

I     Camden,    Bookkeepers I 

SthiTrenton  and  Hobo-  ' 

j     ken Electrician t 

QthiTrenlon.  Newark  and  I 

I     Camden iFish  and  Game  Warden, I 

loth'  Bayonne,    Assistant  City  Clerk,   j 

iSthlNewark,  Fireman  (Fire  Department),  .,1  i 

i6th|Trenton Water  Analyst,  I 

i6th'Trenton.  Camden  and  I 

I     Newark .Inspector   (Water  Supplies).   ..| 

23d  Newark  an,l  Camden.  Creamery  and   Dairy  Inspector,' 
Z7th  Newark  and  Trenton,  Telephone  Operator,  ' 


i  I 


3ffl9iW»|*» 


Note. — The   discrepancy  1 
the  Report  of  tlie  Ci 
were  r.ilcd  subtcq 


papers  not  yet  marked. 

hese  statistics  and  the  figures  given  i" 
ii'ii  i>  iiiii:  to  the  fact  that  some  examination  papen 
le  lihuR  of  the  Report  of  the  Commission. 


SCHEDULE  A. 


CLASSIFIED  POSITIONS    IN  THE  EXEMPT  CLASS. 

(Rule  II,  Clause  a.) 


No  office  or  position  shall  be  deemed  to  be  in  the  Exempt 
Class  unless  it  is  specifically  named  in  such  class  in  the  rules, 
*  *  "  Not  more  than  one  appointment  shall  be  or  under  the 
title  of  any  such  office  or  position  unless  a  different  number  is 
specifically  mentioned  in  the  rules.     (Section  13.) 

STATE  SERVICE. 

(Classified  October  6,  1908.) 
(Amended  December  15,  1908,  and  December  14,  1909.) 

Adjutant-General. 
The  Chief  Clerk. 

State  Board  ot*  Assessors. 
The  Secretary. 

Attorney-General. 
The  Assistant  Attorney-General 
The  General  Legal  Assistants. 

State  Board  of  Agriculture. 
The  Secretary. 

Board  of  Agriculture  (Insect  and  Nursery  Inspection.) 

The  Secretary. 

State  Agricultural  Experiment  Station. 
The  Secretary  and  Treasurer. 

(183) 
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Banking  and  Insurance  Department. 

The  Deputy  Commissioner, 

The  Examiners  of  Banks  and  Trust  Companies. 

The  Actuar}'  and  Special  Examiner, 

The  Examiner  of  Insurance  Companies  ($15.00  a  day) 

State  Home  for  Boys. 

The  Chaplains, 
The  Physician. 

Interstate  Bridge  Commission. 
Secretary  and  Clerk. 

Court  of  Chancery. 
The  Vice-Chancellors, 


The  Advisory  Masters, 
The  Stenographers, 
The  Reporter, 
The  Sergeants-at-Arms. 

Clerk  in  Chancery. 
The  Chief  Clerk. 

Charities  and  Corrections. 
The  Assistant  Commissioner. 

State  Civil  Service  Commission. 
Chief  Examiner  and  Secretar\'. 

State  Comptroller. 
The  I>eputy  Comptroller. 

School  for  the  Deaf. 
The  Physician. 

State  Board  of  Education. 
Tlie  Secretary. 
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Commission  on  Industrial  Education. 
The  Secretary  and  Executive  Officer. 

State  Village  eor  Epileptics. 

The  Physicians, 

The  Secretary, 

Tlie  Secretar\^  to  the  Suj>erintendent. 

Court  of  Errors  and  Appeals. 

The  Sergeants-at-Arms. 

The  Docket  and  Calendar  Clerk. 

Executive  Department. 

The  Assistant  Secretary, 
The  Stenographer. 

loMK  FOR  Care  and  Training  of  Feeble-Mindkj)  Womkx. 

Assistant  Physician, 
The  Treasurer. 

Parnum  Preparatory  School. 
The  Treasurer. 

Board  of  Fish  and  Game  Commissioners. 

The  Secretary. 

State  Board  of  Forestry. 

The  Secretary  and  Forester, 
The  Stenographer. 

State  Geological  Survey. 

The  Geologists, 
The  Paleontologists. 

State  Home  for  Girls. 

The  Secretary, 
The  Phvscian, 
The  Treasurer. 
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State  Board  of  Heawh. 
The  Secretary. 

New  Jersey  State  Hospital  at  Morris  Plains. 

The  Secretary, 
The  Assistant  Physicians. 

State  Hospital  at  Trenton,  N.  J. 

The  Physicians, 
The  Secretary. 

Construction  of  Inland  Waterways. 
The  Stenographer  and  Clerk. 

Department  of  Labor. 
The  Assistant  Commissioner. 

Public  Library  Commission. 
The  Secretarv. 

Live  Stock  Commission. 
Tlie  Executive  Officer  and  Secretar)^ 

Manual   Training    and   Industrial    School    for  Colorei 

Youth. 

The  Physician. 
The  Treasurer. 

Department  of  Motor  Vehicles. 
Tlie  Commissioner. 

Statk  Normal  School  at  Trenton. 

The  Secretary, 
The  Treasurer. 

Statk  Oyster  Commission,  Delaware  Bay. 
The  Superintendent  and  Secretary. 

Court  of  Pardons. 
The  Clerk  of  Court. 


REPORT  OF  CIVIL  SERVICE  COMMISSION.     187 

Department  of  Preservation  oe  Records. 

The  Clerks. 

New  Jersey  State  Prison. 

The  Physician, 

The  Resident  Physician, 

The  Moral  Instructor. 

Department  of  Pubuc  Instruction. 
The  Assistant  State  Superintendent. 

Department  of  Quartermaster-General. 
The  Deputy,  or  First  Assistant, 
The  Clerk,   Private  Secretary  and  Stenographer. 

Department  of  Quarantine. 
The  Deputy  Health  Officer. 

State  Board  of  Railroad  Commissioners. 

The  Secretary. 

New  Jersey  Reformatory. 
The  Physician. 

Department  of  Public  Reports. 
The  Secretary. 

Board  to  Re-Appraise  Railroads  and  Canals. 

Land  Appraiser, 

Draughtsmen, 

Secretary, 

Inyentory  R.  R.  Buildings, 

Chainmen, 

Rodman, 

Assistant  Engineer, 

Helper  to  Assistant  Engineer, 

Stenographers, 

Office  Assistants, 
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Telephone  Operator  and  Stenographer, 

Assistant  Engineer,  Department  of  Signals. 

Land  Inspectors, 

Rodman  and  Assistant, 

Assistant  Chainmen, 

Assistant  Chainmen  and  Axeman, 

Expert  on  Shop  Machine  Tools, 

Assistant  to  Expert. 

Department  of  Riparian  Rights. 
The  Secretary  and  Engineer. 

Department  oe  Secretary  of  State 
The  Assistant  Secretary  of  State. 

Passaic  Valley  Sewerage  Commission. 

The  Secretary, 
The  Treasurer. 

New  Jersey  Home  for  Disabled  Soldiers. 

The  Chaplain, 
The  Surgeon. 

New  Jersey  Home  for  Disabled  Soldiers,  Sailors  or 
Marines  and  Their  Wives  and  Widows. 

The  Secretary, 
The  Surgeon, 
The  Treasurer. 

Commission  for  Revision  of  the  Public  Statutes. 

The  Secretary. 

Supreme  Court. 
The  Sergeants-at-Arms, 
The  Law  Reporter. 

Clerk  of  Supreme  Court. 
The  Deputy  Clerk. 
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Board  of  Trustees  of  the  Teachers'  Retirement  Fund. 

The  Secretary. 

Board  of  Tenement-House  Supervision. 

The  Secretary. 

Department  of  State  Treasurer. 
The  Deputy  Treasurer. 

State  Water-Supply  Commission. 
The  Secretary. 

Sanatorium  for  Tubercuudus  Diseases. 

The  Assistant  Chief  Physicians, 
The  Medical  Examiner, 
The  Assistant  Medical  Examiner, 
Secretary  and  Treasurer. 

Commission  on  Tuberculosis  in  Animals. 

The  Secretary. 


ESSEX  COUNTY. 

(Classified  June  23,  1908.) 
(Amended  December  15,  1908,  and  December  14,  1909.  > 

County  Register's  Office. 
The  Deputy  Register. 

Sheriff's  Office. 
First  Assistant  Under  Sheriff, 
Private  Secretary. 

County  Clerk's  Office. 
The  Deputy  County  Clerk. 

Surrogate's  Office. 
The  Deputy  Surrogate. 

County  Courts. 
The  Court  Stenographer. 
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County  Prosecutor's  Office. 
The  Clerk  of  the  Grand  Jury, 
The  Assistant  County  Prosecutors, 
The  Confidential  Clerk  of  the  Prosecutor. 

Board  of  Taxation. 
The  Secretary  of  County  Tax  Board. 

County  Board  or  Election. 
The  Clerk  of  Board. 

Board  of  Freehoi^ders. 
The  Clerk  of  Board. 

Penitentiary. 
The  Physicians. 

Jail. 
The  Physician. 

Main  Hospital. 
The  Physicians. 

Branch  Hospital. 
The  Physicians. 

Essex  County  Hospital  for  Contagious  Diseases. 

The  Superintendent, 

Assistant  Superintendent  and  Physician, 

The  Physicians. 


CITY  OF  NEWARK. 

(Classified  September  29th,  1908.) 
(Amended  December  15th,  1908,  and  December  14th,  1909) 

Board  of  Assessment  and  Revision  of  Taxes. 

The  Secretary  of  Board. 
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New  City  Hali^  Commission. 
The  Secretar>'. 

Fire  Department. 
The  Secretary. 

Board  of  Health. 

The  Health  Officer  and  Secretary, 

Free  Public  Library, 

Head  of  School  Department. 

Police  Department. 
The  Clerk  and  Secretary. 

I 

Playground  Commission. 
The  Secretary, 

Poor  and  Alms. 
The  Assistant  Overseer  of  the  Poor. 

Sinking  Fund  Commission. 
The  Secretary. 

Shade  Tree  Commission. 
The  Secretary. 

Board  of  Street  and  Water  Commissioners. 

EXECUTIVE  department. 
The  Clerk  of  Board. 


CITY  OF  BAYONNE. 

(Classified  December  15,  1908.) 
(Amended  Decemt)er  14,  1909.) 

Fire  Department. 
The  Secretary. 
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Department  of  Health. 
The  Secretary. 

PuBUC  Library. 
The  Secretary  of  Board  of  Trustees. 

PoucE  Department. 
The  Secretary. 

Park  Commission. 
The  Secretary. 

Sinking  Fund  Commission. 
The  Secretary. 


CITY  OF  JERSEY  CITY. 

(Classified  January  12,   1909.) 
(Amended  December  14,  1909.) 

City  Hall  Commission. 
The  Clerk. 

City  Clerk. 
The  Assistant  to  City  Clerk. 

City  Collector. 
The  Deputy  City  Collector. 

City  Comptroller. 
The  Deputy  Comptroller. 

Board  oe  Finance. 
The  Clerk. 

Fire  Department. 
The  Clerk. 
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Law  Department. 

The  Assistant  Corporation  Attorney. 
Assistant  Attorney. 

Overseer  of  the  Poor. 
The  Assistant  to  the  Overseer  of  the  Poor. 

Police  Department. 
The  Clerk. 

Shade  Tree  Commission. 
The  Secretary. 

Sinking  Fund  Commission. 
The  Clerk. 

Board  of  Street  and  Water  Commissionkus 

The  Clerk. 

Board  of  Tax  Commissioners. 
The  Chief  Clerk. 

City  Treasurer. 
The  Dqnity  Treasurer. 


CITY  OF  NEW  BRUNSWICK 

(Classified  March  9th,  1909.) 

Commission  of  Adjustment. 

The  Clerk. 

Excise  Commission. 
The  Clerk. 


J  3  c  s 


SCHEDULE  B. 


CLASSIFIED  POSITIONS  IN  THE  NON-COMPETITIVE  CLASS. 

(Rule  XIV,  Clause  i.) 


STATE  SERVICE. 

(Classified  October  6,  1908.) 
(Amended  December  15,  1908,  and  December  14,  1909.) 

Agricultural  Experiment  Station  : 
The  night  watchman ;  the  office  boy. 

Short  Courses  in  Agriculture: 
The  grounds  assistant;  the  herdsman. 

State  Agricultural  College  (Department  of  Clay  Work- 
ings AND  Ceramics)  : 
Janitors :  assistant  janitor. 

State  Home  for  Boys  : 

The  coachman;  the  laundress;  the  tailoress;  the  assistant 
tailoress;  the  matrons;  the  assistant  matron. 

Bi'RiAL  OF  Dead  Bodiivs  Thrown  Upon  the  Shores  of  the 
State  by  Shipwreck: 
The  custodians. 

1ST  Troop  Cavalry,  N.  G.  N.  J. : 
The  groom. 

State  Civil  Service  Commission  : 
The  registrars  of  labor. 

School  for  the  Deaf: 

The  cooks;  the  laundresses;  the  nurse;  the  waitress;  the 
maids. 

(195) 
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State  Board  of  Education  : 

« 

The  appointive  member  of  the  Board  of  Examiners. 

State  Vii.i.age  for  Epii^eptics  : 

The  seamstress;  the  assistant  seamstress;  the  attendants: 
the  cooks ;  the  housekeepers ;  the  repairman ;  the  laundress : 
the  assistant  laundresses:  the  waitress  and  chambermaid: 
I  the  butcher;  the  upholsterer  and  repairman;  the  gardener; 
the  assistant  gardener;  the  driver;  the  handyman;  the 
dairyman;  the  foreman;  the  deliveryman;  the  civil  engi- 
neer; the  carpenters;  the  helper  to  carpenter;  the  masons: 
the  helpers  to  masons;  the  painters;  the  farmhands;  the 
corn  buskers;  cleaning  closets:  the  fence  builder;  the  c«)<»k 
and  housekeeper ;  the  farmer  and  dairj^man. 

Home    for    the   Care    and    Training   of    Feeble- Minded 
Women  : 

The  chaml:>ermaid  and  waitress ;  the  head  cook ;  the  assistant 
cook;  the  night  watch  and  nurse;  the  hospital  day  nurse; 
the  epileptic  day  nurse;  the  dressmaker  and  attendant: 
the  mending  room  and  attendant;  the  assistant  farmer: 
the  mattress  maker  and  attendant;  the  laundresses:  the 
attendant. 

State  Board  of  Forestry  : 
The  wardens. 

State  Home  for  Giri.s: 

The  dressmaker:  the  assistant  dressmaker;  the  farmer:  the 
jn^raders :  the  coachman :  the  gardener :  the  laundresses:  the 
brjokkeeper. 

\kw  Ji^KSKY  State  Hospital  at  Morris  Plains: 

The  assistant  bakers;  the  dressmakers;  the  ironers:  the 
clothes  wringer:  the  waslicrs:  the  mangling  clothes:  the 
stardier:  the  assorting  of  clothes;  the  charge  of  working 
])atients'  mending  room;  the  woman  in  mending  rcwm* 
the  men  in  charge  of  (Hstributing  and  assorting  clothe^ 
tlie  assistant  clicf ;  the  dish  and  pan  washers;  the  general 
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kitchen  help;  the  cooks;  the  assistant  cooks;  the  food 
man;  the  carver;  the  men  in  charge  of  vegetable  room; 
the  men  in  charge  of  dining  room;  the  coachman;  the 
coachman's  helper;  the  dairymen;  the  assistant  butcher; 
the  helpers  in  sewage  disposal  plant;  the  gardener;  the 
men  in  charge  of  working  patients  in  garden;  the  florist's 
helpers;  the  man  in  charge  of  working  patients  doing 
grading,  ditching,  etc. ;  the  man  in  charge  of  working  pa- 
tients on  grounds ;  the  man  in  charge  of  working  patients 
on  railroad ;  the  foreman  of  railroad  tracks ;  the  helper  of 
railroad  tracks;  the  man  in  charge  of  working  patients 
handling  freight,  etc. ;  the  man  attending  to  telephone ; 
the  carver;  the  man  in  charge  of  vegetable  room; 
the  helper  in  hennery;  the  kitchen  help;  the  attendants; 
the  nurses;  the  barber;  the  assistant  barbers;  the  wait- 
resses; the  chambermaids;  the  waitresses  and  chamber- 
maids ;  the  ushers ;  the  helpers  in  mechanical  department ; 
the  painters  helper;  the  carpenter's  helper;  the  mason's 
heli>er;  the  man  in  charge  of  milk  room;  the  laundry 
helpers;  the  man  in  charge  of  steam  boilers  in  annex 
building;  the  night  w^atchman;  the  cable  car  conductor; 
the  night  telephone  oi>erator;  the  farm  hands;  the  dynamo 
tender ;  the  utility  man ;  the.  special  day  patrol ;  the  charge 
of  Nurses'  Home;  the  assistant  tailor;  the  upholstering 
department ;  the  caring  for  lamps  in  painter's  department ; 
the  gas  man ;  the  laundry  engineer ;  the  messenger  in  store- 
room ;  the  plumber's  helper ;  the  assistant  to  dietitian ;  the 
helper  on  garbage  w^agon. 

TATE  Hospital  at  Trenton,  N.  J. : 

The  copyist  ($30)  ;  the  laundryman,  the  drivers,  the  laundry 
assistant;  the  ironers;  the  coal  passers;  the  mason's 
heli>er;  the  seamstresses;  the  attendants;  the  nurses;  the 
ushers;  the  upholsterers;  the  dairymen;  the  cooks;  the 
domestics ;  the  farmhands ;  the*  gardenhands ;  the  coach- 
men ;  the  night  cook ;  the  assistant  cook ;  the  assistant 
baker;  butchers;  assistant  machinist;  blacksmith;  one 
stenographer  ($30);  the  superintendent  of  laundry;  the 
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janitresses:  the  assistant  dain-man:  the  ice  puller;  the 
utility  men:  the  plumber's  helper;  the  laborator}'  assist- 
ants: the  assistant  supenisor:  the  nurse  in  charge  labora- 
tory technician. 

4TH  Regiment  Ixfaxtry,  X.  G.  X.  J. : 
The  target  markers. 

COXSTRUCTIOX  OF  IXLAND  WATERWAYS  I 

Tlie  gauge-readers:  the  motor  vehicles-agents  (fees). 

Second  Battalion  Xaval  Reserve: 
The  shipkeepers. 

State  Xormal  School  at  Trenton  : 

The  watchman;  the  janitor  s  help:  the  office  boy;  the  nurse: 
the  assistant  matron;  the  receiver;  the  cooks:  the  assistant 
c(X)ks:  the  waiters;  the  waitresses:  the  person  in  charge 
of  pantr)':  the  porters;  the  chambermaids;  the  laundn* 
help;  the  assistant  baker;  the  scrubber;  the  sweepers. 

State  Oyster  Commission,  Atlantic  County: 
The  guards. 

State  Oyster  Commission,  Delaware  Bay: 

The  steward;  the  inspector;  the  captains  of  guard  boat:  the 
watchmen. 

State  Oyster  Commission,  District  Ocean  County: 
The  watchmen. 

Xkw  Jersey  State  Prison: 

The  coachman :  the  teamster :  the  gardener. 

Department  of  Public  Instruction: 
The  register  examiners. 

Department  of  Public  Roads: 
The  road  su]>ervisors. 

Manual   Traixixg   axd   Ixdustrial   School   for  Colore 

YoxTHS: 

The  laundresses. 
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►epartmknt  of  Quartermaster-General  : 
The  man  in  care  of  clothes  in  arsenal. 

Tew  Jersey  Reformatory: 

The  teamsters ;  the  barn  men ;  the  driver. 

HE  Summer  School: 
Assistants. 

anatorium  for  Tuberculous  Diseases: 

The  janitor;  the  nurses;  the  assistant  nurses;  the  attendants; 
the  painter;  the  laundresses;  the  assistant  chefs;  the 
kitchen  help;  the  orderlies;  the  maids  and  waitresses;  the 
teamsters;  the  dishwashers;  the  storekeepers. 

Kw  Jkrsev  Home  for  Disabled  Soldiers: 

The  baker;  the  nurses;  the  stableman;  the  cook. 


Ew  Jersey  Home  for  Disabled  Soldiers,  Sailors  or 

Marines,  and  Their  Wives  and  Widows: 

The  nurses:  the  assistant  nurses;  the  laundress;  the  cooks; 
the  waiters;  the  kitchen  maids;  the  hostler;  the  women  in 
charge  of  linen-room;  the  chambermaid;  the  elevator  con- 
ductor; the  poultry  man;  the  messenger;  the  helpers;  the 
gardener;  the  general  workman. 

TATE  Water  Supply  Commission  : 
The  gauge  station  keepers. 


ESSKX  COUNTY. 

(Classified  June  23,  1908.) 
(Amended  December  15,  1908,  and  December  14,  1909.) 

issEx  C()i:xty  Hospital  for  the  Insane: 

The  attendants ;  the  work  attendants ;  the  nurses ;  the  seam- 
stresses: the  laundresses;  the  waitresses:  the  assistant 
cooks;  the  kitchen  messengers;  the  teleph«)ne  operators: 
the  cooks ;  the  maid ;  the  plumber  s  helper ;  the  fire  patrols  ; 
the  caretaker  of  filter-beds. 
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Essex  County  Isolation  Hospital  : 

The  ambulance  drivers;  the  orderHes;  the  stablemen:  the 
disinfecting  man ;  the  nurses ;  the  seamstresses ;  the  laun- 
dresses: the  waitresses:  the  ward  maids;  the  assistant 
cooks :  the  kitchen  helpers :  the  coal  passers. 


CITY  OF  NEWARK. 

(Classified  September  29,  1908.) 
(Amended  December  15.  1908,  and  December  14,  1909) 

PuBuc  Band  Concerts  : 
The  supervisor. 

Camp  Newark: 

The  matron:  the  visitors;  the  waitress:  the  cleaner:  the  cook; 
the  assistant  cooks;  the  laundress;  the  watchman;  the 
waiter. 

City  Home: 
The  cook. 

City  Clerk: 
The  page. 

Fire  Department: 

The  stableman ;  the  filing  clerk  and  office  messenger. 

Public  Health  (Sanitary  Department): 
The  inspector  nurses. 

Public  Hkaltii  (Newark  City  Hospital): 

The  anilnilance  drivers  ;  the  door  tx)y ;  the  morgue  attendant; 
the  cooks;  the  food  porter;  the  kitchen  helpers:  the  dish- 
washer: the  waitresses;  tlie  seamstresses;  the  laundresses: 
the  porters:  the  laundryman's  helper;  the  orderlies:  the 
ward  maids:  the  nurses:  the  office  boys;  the  porters:  the 
assistant  fireman:  the  elevator  runners. 
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Public  Hhalth  (Tuberculosis  Sanatorium): 

The  assistant  nurse ;  the  cooks ;  the  laundresses ;  the  maids ; 
the  orderly :  the  waitresses ;  the  kitchen  maid :  the  helpers ; 
the  nurse. 

Law  Department: 
Messenger. 

Free  Public  Library: 

The  messengers  (salary  less  than  $300). 

Police  Department: 
The  assistant  matron. 

Playground  Commission  : 

The  helpers ;  the  watchmen. 

Poor  and  Alms  : 

The  driver ;  the  superintendent  of  city  cemetery. 

Shade  Tree  Commission  : 
The  office  boy. 

Board  of  Street  and  Water  Commissioners,  Water  De- 
partment : 

The  messenger;  the  flushers;  the  rammers;  the  stablemen: 
the  utility  man :  the  caretaker. 

Board  of  Street  and  Water  Commissioners,  General  Su- 
perintendent's Office  : 

The  keeper  stone  yard :  the  utility  men :  the  gate  tender :  the 
detail  assistant  superintendent's  office;  the  rammers. 

Sewerage  and  Drainage  (House  Connections)  : 
The  utility  man. 
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CITY  OF  BAYONNE. 

(Classified  December  15th,  1908.) 
( .Xniended  December  14th,  1909.) 

PoijCK  Dkpartmkxt: 

The  assistants  to  janitor. 


Watkr  Dkpartmknt: 

The  meter  heli)er ;  the  man  in  charge  of  meter  wagon ;  tiie 
helpers. 


CITY  OF  JERSEY  CITY. 

(Classified  January   12th,   u^9.) 
(Amended  December  14th,  1909.) 


PiBLic  Band  Concerts 
The  superv'isor. 


City  Hall  Commission  : 
The  laundresses. 

Board  of  Healtfi: 

The  seamstresses;  the  cooks;  tlu  fireman  (salary,  S-'M"^'' 
the  telephone  operator  (salary.  $120)  ;  the  general  utility 
men;  the  nurses;  the  pupil  nurses;  the  orderlies:  the  jani- 
tor (salary,  $300);  the  laundresses:  the  waitresses;  the 
kitchen  man;  the  assistant  cooks. 

PoiJCK    DlCPARTMKNT  : 

The  janitresses. 

OVKRSKKR  OF  THIv  PoOR  I 

Janitrix. 

r,oARi>  OF  Strfkt  and  Watf.r  Commissioners — Si'pply  and 
Distribution  of  Watkr  (Laying  and  Repairing  Water 
Pipes). 

The  rammers;  the  rockman;  the  custodian  of  the  ^ese^^•oi^* 
the  night  watchman. 
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Board  ok  Strkkt  and  Watfr  Commissioners — Paving  and 
Repair  of  Strekts: 
'Die  rammers. 


Frek  Punuc  Library: 
The  driver. 


CITY  OF  NEW  BRUNSW  ICK. 
(Classified  March  9th,  1909.) 


lOM mission  or  .\djustment: 
The  janitor. 

[District  Court: 
The  janitor. 

Krrk  Pi'Bijc  Library  : 

The  assistants  in  h'hrarv. 


Recordkr's  Court: 
The  janitor. 

["iTY  Treasurer: 
The  janitor. 


i 


SCHEDULE  C. 


CLASSIFIED  POSITIONS  IN  THE  LABOR  CLASS. 

(Rule  XV,  Clause  i.) 


STATE  SERVICE. 

(Classified  October  6th,  1908.) 
(Amended  December  15th,  1908,  and  December  14th,  1909. 

Agricultural  Experiment  Station  : 
The  laborers. 

Short  Courses  in  Agriculture: 
The  laborer  on  farm. 

State  Home  for  Boys: 

The  laborer:  die  farm  hand. 

School  for  the  Deaf: 
The  cleaners. 

Home    for    the    Care    and    Training    of    Feeble-Minded 
Women  : 

The  laborers. 

State  Geological  Survey  : 

The  janitor  ($10  per  month). 

State  Home  for  Girls: 

The  lalx^rers  and  teamsters. 

Xew  Jersey  State  Hospital  at  Morris  Plains: 

The  men  in  care  of  cows :  the  stableman ;  the  farm  laborers : 
the  drivers :  the  lalx^rers  ;  the  man  in  charge  of  pigs  ;  grad- 
ing. 

(205) 
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First  Regiment  Infantry,  N.  G.  N.  J. : 
The  charwoman. 

Fourth  Regiment  Ineantr\%  N.  G.  N.  J.  : 
The  charwoman. 

Manual  Training  and  Industrial   School   for   Colored 
Youths : 

The  farm  hand. 

MoNTCLAiR  State  Normal  School: 
The  laborers. 

Department  of  Quartermaster:General  : 
The  laborers;  the  teamsters. 

New  Jersey  Home  for  Disabled  Soldiers: 
The  teamster ;  the  charwoman. 

State  House  Commission  : 
The  laborers. 


ESSEX  COUNTY. 

(Classified  June  23d,  1908.) 
(Amended  December  15th,  1908,  and  December  14th,  1909.^ 

Court  House: 

The  charwoman. 

Bridges  and  Plank  Road: 
The  laborers. 

County  Roads: 

The  laborers:  the  stone  spreaders:  the  drivers;  the  team- 
sters :  the  watchman  of  roads. 

Essex  County  Hospital  for  the  Insane: 
The  farm  hands :  truckmen :  laborers. 
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ESSKX  COLNTY  ISOLATION  HoSPlTAL  : 

The  scrub  women:  stableman   (salary  $300):  laborei's. 


CITY  OF  NEWARK. 

(Classified  September  29th,   1908.) 
(Amended  December  15th,  1908,  and  December  14th,  1909.) 

City  Clerk  : 
The  cleaner. 

Public  Health  (Newark  City  Hospital)  : 
The  cleaners ;  the  floor  polishers. 


PiBLic  Health  (Mosquito  Department): 
The  ditcher. 


Public  Health  (Sanitary  Department)  : 
The  lalx)rers. 

PuBuc  Markets: 

The  market  sweepers. 

Subordinate  Help,  City  Hall: 

The  cuspidore  cleaners;  the  cleaners. 

Shade  Tree  Commission  : 
The  laborers. 

Board  of  Street  and  Water  Commissioners,  Water  De- 
partment: 

The  laborers ;  the  teamsters ;  the  drivers. 

Sewers  and  Drainage,  Engineering  Department: 
The  laborers. 

General  Superintendent's  Office: 

The  stablemen;  the  watchmen;  the  laborers;  the  teamsters: 
the  drivers  of  singles;  the  driver's  helpers;  the  shovelers. 

Sewers  and  Drainage,  House  Connections: 

Laborers ;  toolmen ;  stablemen :  drivers ;  watchmen. 
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CITY  OF  BAYOXNE. 

(Classified  December  15th,  1908.) 
(Amended  December  14th,  1909.) 

Park  Commission  : 
The  laborers. 

Streets  and  Garbage: 

The  drivers ;  the  laborers ;  the  laborer  and  foreman. 

Water  Department  (Repair  and  Maintenance)  : 
The  helpers  and  laborers. 


CITY  OF  JERSEY  CITY. 

(Classified  January  12th,  1909.) 
(Amended  December  14th,  1909.) 

City  Hall  Commisskn  : 
The  cleaners. 

Board  of  Health  (Sanitary)  : 
Tlie  laborers  and  driver. 

Board  or  Health  (Hospitals)  : 
The  cleaners. 

Shade  Tri:k  Commission: 
The  laborers. 

Board  of  Street  and  Watkr  Commissioners — Repairs  and 
Constrl'ction  of  Sewer: 
The  sewerman  ;  the  laborers. 


r>OARD   OF    STRKET    and   \\'aTER    COMMISSIONERS SuPPLY   AXP 

Distribution  of  Water  (Laying  and  Repairing  Wateb 

Pipes)  : 

The  (hivers:  the  laborers. 
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Board  of  Street  and  Wativr  Commissioners — Supply  and 
Distribution  of  Water  (Meter  Department)  : 
The  laborers. 

Board  of  Street  and  Water  Commissioners — Paving  and 
Repair  of  Streets: 

The  drivers;  the  laborers. 

Free  Public  Library: 
The  charwoman. 

Board  of  Street  and  Water  Commissioners — Supply  and 
Distribution  of  Water  (Belleville  Pumping  Station). 
I  For  High  Service  Pumping  Station.) 
The  general  workmen. 


Board  of  Street  and  Water  Commissioners — Supply  and 
Distribution  of  Water  (Miscellaneous)  : 
The  stablemen  (salary,  $65  per  month). 

Board  of  Street  and  Water  Commissioners — Department 
OF  Street  Cleaning: 

The  drivers ;  the  stablemen ;  the  laborers ;  the  keeper  of  rec- 
ords ;  the  keeper  of  tools ;  the  inspectors  of  loads. 


CITY  OF  NEW  BRUNSWICK. 

(Classified  March  9th,  1909.) 

Strket  Department: 

The  stablemen;   the  driver  and   paver;   the   laborers;   the 
paver's  helper;  the  cleaner. 

Water  Department  : 
The  teamster  and  laborers. 


14  c  s 


GENERAL  REGULATIONS. 


REGULATION    I — the:    PRESIDENT. 

The  President,  subject  to  the  direction  of  the  Commission, 
shall  have  such  general  authority  and  responsibility  in  the  ad- 
ministration of  the  law,  rules  and  regulations,  as  shall  not  be 
inconsistent  with  the  powers  reserved  to  the  Commission  or 
vested  in  some  other  officer. 

REGUIyATlON    2 — ^THE   CHIEF    EXAMINER    AND   SECRETARY. 

The  Chief  Examiner,  subject  to  the  direction  of  the  Commis- 
sion, shall  have  charge  of  all  matters  pertaining  to  examinations,, 
and  in  connection  therewith  he  shall : 

(i)   Prepare  blank  forms  for  application  for  examination. 

(2)  Receive  applications  for  competitive  examination  and  de- 
termine all  questions  relating  to  eligibility  of  candidates. 

(3)  Advertise  and  issue  authority  to  hold  all  examinations,, 
and  supervise  the  preparation  of  questions  and  other  prelimi- 
nary arrangements  for  such  examinations,  and,  so  far  as  practi- 
cable, attend  them. 

(4)  Grant  authority  to  candidates  to  enter  examinations. 

(5)  Prepare,  after  consultation  with  appointing  officers  con- 
cerned, schemes  of  examination,  including  age  limits  and  other 
preliminary  requirements  for  candidates. 

(6)  Assign  and  direct  the  work  of  examiners  and  take  care 
to  secure  accuracy,  uniformity  and  justice  in  their  proceedings, 
and  such  proceedings  and  all  papers  pertaining  thereto  shall  at 
all  times  be  open  to  him.  Whenever  the  qualifications  for  a  posi- 
tion are  of  professional,  scientific,  technical  or  expert  character, 
the  Chief  Examiner  may  obtain  such  advice  and  assistance  from 
competent  and  trustworthy  sources  as  may  be  expedient  and 
available.  In  case  a  vacancy  occurs  in  any  position  of  examiner 
during  a  recess  of  the  Commission,  the  Chief  Examiner  may, 
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when  necessary,  select  a  person  to  fill  such  vacancy  temporarily, 
pending  a  permanent  selection  by  the  Commission. 

7.  Notify  candidates  of  the  results  of  their  examinations  ami 
report  the  names  of  successful  ccmipetitors  to  the  Secretarj-  f  .r 
enrollment  uix>n  the  proper  register  of  eligibles. 

8.  He  shall  take  care  that  the  rules  and  r^^lations  regarding 
examinations  are  complied  with,  and  bring  any  case  of  their  in- 
fraction to  the  attention  of  the  Commission.  He  shall  also  frcni 
time  to  time  inspect  the  proceedings  and  papers  connected  with 
tlie  examinations  for  the  service  of  cities,  and  make  investigations 
into  complaints  regarding  such  examinations,  and  make  report  of 
such  inspections  and  investigations  to  the  Commission. 

9.  He  shall  perform  such  other  appropriate  duties  as  may  be 
specified  in  these  regulations  or  assigned  to  him  by  the  Commis- 
sion. 

The  Secretar>'  shall  subject  to  the  direction  of  the  Commis- 
sion: 

(i)  Keep  tlie  minutes  of  the  proceedings  of  the  Commission 
and  have  charge  of  the  books,  records,  papers,  official  seal  and 
other  property  in  its  office. 

(2)  Prepare  from  the  reports  of  the  Chief  Examiner,  and 
keep  in  proper  order  eligible  lists  of  candidates  who  successfully 
pass  competitive  examinations. 

(3)  Make  certification  to  appointing  officers,  upon  their  requi- 
sition, of  those  eligible  to  appointment  or  employment. 

(4)  Keep  the  official  roster  and  have  charge  of  the  certifica- 
tions of  pay-rolls  and  estimates  for  payment  of  compensation. 

(5)  Have  charge  of  the  accounts  of  the  salaries  and  expenses 
of  the  Commission  and  its  subordinates,  conduct  its  correspond- 
ence and  perform  such  other  appropriate  duties  as  it  may  assign 
him. 


I 
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RKGUIvATlON    3 ORDER   OF    BUSINESS. 

The  order  of  business  at  regular  meetings  of  the  Commission 
shall  be  as  follows: 

I.  Calling  to  Order. 

11.  Reading  and  Approval  of  Minutes. 

III.  Reports  of  Standing  Committees. 

IV.  Reports  of  Special  Committees. 
V.  Report  of  Secretary. 

VI.  Report  of  Examiner. 
VII.  Unfinished  Business. 
VIII.  Miscellaneous  New  Business. 
IX.  Appointments  of  Special  Committees. 
X.  Approval  of  Requisitions  and  Bills. 


REGUI.ATION    4 — INTERPRETATION    OF   TERMS. 

For  purposes  of  classification  the  term  **head  of  a  department'' 
shall  be  interpreted  as  meaning  an  official  who  exercises  initiative 
or  original,  independent  and  exclusive  executive  authority  over 
a  distinct,  separate  and  independent  branch  of  the  general  govern- 
ment of  the  State  or  municipality,  subject  only  to  constitutional 
or  statutory  prescription  and  to  the  general  direction  of  the  gen- 
eral government  of  the  State  or  municipality ;  or  who,  under  his 
commission,  warrant  or  certificate  of  appointment,  is  invested 
wMth  independent,  initiative  and  administrative  powers  as  to  the 
general  direction  of  the  affairs  pertaining  to  his  office. 

(Adopted  January  19th,  1909.) 


The  Civil  Service  Law. 


An  Act  regulating  the  employment,  tenure  and  dis- 
charge of  certain  officers  and  employes  of  this  State, 
and  of  the  various  counties  and  municipalities  thereof, 
and  providing  for  a  civil  service  commission,  and 
defining  its  powers  and  duties. 

Whereas^  it  was  the  opinion  of  the  Conference  Com- 
mittee appointed  by  the  two  houses  of  the  Legisla- 
ture to  consider  the  so-called  Civil  Service  bill  that 
a  Civil  Service  Commission  should  be  non-partisan; 
now,  therefore: 
Be  it  enacted  by  the  Senate  and  General  Assembly 

of  the  State  of  New  Jersey: 

1.  After  the  expiration  of  six  months  from  the  time 
of  the  approval  of  this  act  appointments  to  and  pro- 
motions in  the  civil  service  of  this  State,  and  after  the 
expiration  of  forty-five  days  from  the  time  of  its  adop- 
tion by  any  municipality  of  this  State  as  hereinafter 
provided,  appointments  to  and  promotions  in  the  civil 
service  of  such  municipality,  shall  be  made  only  accord- 
ing to  merit  and  fitness,  to  be  ascertained,  as  far  as 
practicable,  by  examinations,  which  as  far  as  practicable 
shall  be  competitive;  and  after  the  expiration  of  said 
six  months,  or  forty-five  days,  as  the  case  may  be,  no 
person  shall  be  appointed,  transferred,  reinstated,  pro- 
moted, reduced  or  dismissed  as  an  officer,  clerk,  em- 
ploye or  laborer  in  the  civil  service  under  the  govern^ 
ment  of  this  State,  or  such  municipality  thereof  as  shall 
adopt  the  provisions  of  this  act  as  hereinafter  provided, 
in  any  manner  or  by  any  means  other  than  those  pre- 
scribed in  this  act. 

2.  All  officers,  clerks  and  employes  now  in  the  employ 
of  the  State  or  any  municipality  adopting  this  act,  com- 
ing within  the  competitive  or  non-competitive  class  of 
the  civil  service,  shall  continue  to  hold  their  offices  or 
employments,  and  shall  not  be  removed  therefrom  ex- 
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cept  in  accordance  with  the  provisions  of  section  twenty- 
four  hereof,  it  being  the  intention  hereby  to  include 
any  and  all  such  officers,  clerks,  employes  and  laborers 
within  the  classified  service  of  the  State  or  municipality, 
as  the  case  may  be,  and  to  be  subject  in  all  respects  to 
the  provisions  of  this  act. 

3.  The  Governor  shall,  by  and  with  the  advice  and 
consent  of  the  Senate,  appoint  four  persons  to  be  civil 
service  commissioners  under  this  act,  all  of  whom  must 
be  residents  of  the  State  of  New  Jersey,  and  at  the 
time  of  such  appointment  shall  designate  one  of  said 
commissioners  to  hold  office  for  the  term  of  one  year, 
one  for  the  term  of  two  years,  one  for  the  term  of  three 
years  and  one  for  the  term  of  four  years,  beginning 
from  the  date  of  the  approval  of  this  act ;  and  thereafter 
at  the  expiration  of  such  period  of  one  year  the  Gov- 
ernor of  this  State  shall,  by  and  with  the  advice  and 
consent  of  the  Senate,  appoint  one  person  as  the  suc- 
cessor of  the  commissioner  whose  term  shall  have  ex- 
pired, to  serve  for  a  term  of  four  years,  and  until  his 
successor  shall  have  been  appointed  and  qualified.  No 
commisioner  shall  hold  any  other  office  of  profit  under 
the  government  of  this  State  or  of  the  United  States. 
Three  members  of  said  commission  shall  constitute  a 
quorum  for  the  transaction  of  business.  Any  vacancy 
in  such  commission  shall  be  filled  by  appointment  by  the 
Governor  for  the  remainder  of  the  term,  subject  to 
confirmation  by  the  Senate,  but  any  appointment  shall 
be  in  force  until  acted  upon  by  the  Senate. 

4.  The  Governor  may  remove  any  Commissioner  for 
inefficiency,  neglect  of  duty  or  misconduct  in  office, 
having  first  given  to  such  Commissioner  a  copy  of  the 
charges  against  him  and  an  opportunity  of  being  pub- 
licly heard  in  person  or  by  counsel,  upon  not  less  than 
ten  days'  notice  in  writing,  and  a  statement  of  the  find- 
ings of  the  Governor  and  the  reasons  for  his  action 
shall  be  filed  bv  the  Governor  with  the  Secretarv-  of 
State. 

5.  Each  commissioner  shall  receive  a  salary  of  two 
thousand  dollars  per  annum,  payable  monthly,  out  of 
the  treasury  of  this  State,  on  the  warrant  of  the  Comp- 
troller. The  person  selected  under  the  provisions  of 
this  act  to  act  as  president  of  said  commission  shall 
receive  an  additional  salary  of  five  hundred  dollars  per 
annum.    In  addition  each  commissioner  shall  be  entitled 
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to  be  paid  out  of  the  treasury  of  this  State,  on  the 
warrant  of  the  Comptroller,  such  sums  as  shall  be 
incurred  for  necessary  traveling  and  other  expenses ;  but 
no  money  shall  be  paid  out  of  the  treasury  for  any 
such  purpose  except  on  bills  presented  to  the  Treasurer, 
duly  verified  by  the  oath  of  the  person  presenting  the 
claim. 

6.  The  commission  created  by  this  act  shall  select 
from  among  its  members  a  president,  and  appoint  a 
chief  examiner  and  a  secretary,  who  must  be  residents 
of  the  State  of  New  Jersey.  This  commission  shall  not, 
however,  expend  for  salaries  and  expenses  in  any  one 
year  a  greater  sum  than  twenty-five  thousand  dollars, 
nor  any  sum  in  excess  of  the  amount  appropriated  by 
the  Legislature  in  the  annual  appropriations  act. 

7.  The  secretary  shall  receive  a  salary  of  two  thou- 
sand dollars  a  year  and  the  chief  examiner  a  salary  of 
Three  thousand  dollars  a  year,  to  be  paid  in  equal 
monthly  payments  out  of  the  treasury  of  the  State  on 
the  warrant  of  the  Comptroller.  The  commission  may 
also  appoint  such  other  clerical  and  necessary  assistants 
as  may  be  necessary  to  carry  out  the  provisions  of  this 
act,  and  fix  their  compensation,  which  shall  be  paid  out 
of  the  treasury  of  the  State  on  the  warrant  of  the  Compn 
troller.  The  secretary,  chief  examiner,  clerks  and  assist- 
ants shall,  in  addition  to  their  salaries,  receive  such 
necessary  traveling  and  other  expenses  incurred  under 
the  pro\nsions  of  this  act  as  shall  be  approved  by  the 
commission,  which  shall  be  paid  out  of  the  treasury  of 
the  State  on  the  warrant  of  the  Comptroller;  but  no 
money  shall  be  paid  out  by  the  treasury  for  any  purpose 
except  on  bills  presented  to  the  Treasurer  duly  verified 
by  the  oath  of  the  person  presenting  the  claim.  Should 
any  commissioner  be  removed  from  office,  or  any  em- 
ploye of  said  commission  be  discharged,  such  commis- 
sioner or  employe  shall  only  be  entitled  to  receive  his 
compensation  up  to  the  date  of  such  removal  or  dis- 
charge. 

8.  The  commission  shall  also  have  the  power : 

First.  To  prescribe,  amend  and  enforce  rules  and  reg- 
ulations for  carrying  into  effect  the  provisions  of  this 
act. 

Second.  To  keep  minutes  of  its  own  proceedings 
and  records  of  its  examinations  and  other  official 
actions.     All  recommendations  of  applicants  for  office 
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and  causes  of  removal  received  by  the  commission  shall 
be  filed,  and  all  such  records  (except  recommendations 
of  former  employers),  shall  be  open  to  public  inspec- 
tion under  reasonable  regulations. 

Third.  To  make  investigations,  either  sitting  as  a 
body  or  through  a  single  commissioner,  concerning  all 
matters  touching  the  enforcement  and  effect  of  this  act, 
and  the  rules  and  regulations  prescribed  thereunder,  and 
concerning  the  action  of  any  examiner  or  subordinate 
of  the  commission  and  any  person  in  the  paid  employ  of 
this  State  or  any  municipality  that  may  hereafter  adopt 
the  provisions  of  this  act,  in  respect  to  the  execution  of 
this  act.  and  in  the  course  of  such  investigations  eadi 
commissioner  and  the  chief  examiner  shall  have  power 
to  administer  oaths  and  affirmations  and  to  take  testi- 
monv. 

Fourth.  To  subpoena  and  require  the  attendance  in 
this  State  of  witnesses,  and  the  production  thereby  of 
books  and  papers  i>ertinent  to  the  investigations  and  in- 
quiries hereby  authorized,  and  to  examine  them  and 
such  public  records  as  it  shall  require  in  relation  to  any 
matter  which  it  has  the  authority  to  investigate.  The 
fees  for  such  witnesses  for  attendance  and  travel  shall 
be  the  same  as  for  witnesses  before  the  Courts  of  Com- 
mon Pleas,  and  shall  be  paid  frcmi  the  appropriations 
made  to  the  commission.  All  officers  and  employes  in 
the  paid  service  of  this  State,  and  of  any  municipality 
that  may  hereafter  adopt  the  provisions  of  this  act, 
and  their  deputies,  clerks,  subordinates  and  employes, 
shall  attend  and  testify  when  required  to  do  so  by 
said  commission.  Any  disobedience  to  or  neglea 
of  any  subpoena  issued  by  the  said  commissioners 
or  any  refusal  to  testify  shall  be  certified  in  writ- 
ing  by  the  president  of  said  commission  to  the 
judge  of  the  Court  of  Common  Pleas  of  the  count>' 
in  which  such  disobedience  occurred,  who  shall  there- 
upon, by  a  warrant  issued  to  the  sheriff  of  the  county. 
direct  the  production  of  the  body  of  the  person  so  dis- 
obeying, and  upon  the  production  of  the  body  of  such 
person,  shall,  in  a  summary  way,  inquire  into  the  cause 
of  such  disobedience,  and  if  no  sufficient  cause  be 
shown  therefor  shall  by  a  commitment  issued  under  his 
hand,  directed  to  the  keeper  of  the  common  jail  of  said 
county,  order  the  detention  in  such  common  jail  of  sudi 
person  for  such  period  of  time,  not  exceeding"  ninetj* 
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days,  as  said  judge  in  said  commitment  shall  designate, 
or  until  such  person  shall  purge  himself  of  siich  dis- 
obedience. Any  person  who  shall  knowingly  g^ve  false 
testimony  before  said  commission  shall  be  guilty  of  a 
misdemeanor.  No  person  shall  be  excused  from  testi- 
fying, or  from  producing  any  books  or  papers,  before 
said  commission  upon  the  groimd  that  the  testimony  or 
evidence,  books  or  documents,  required  of  him  may 
tend  to  incriminate  him,  or  subject  him  to  a  penalty  or 
forfeiture;  but  no  person  shall  be  prosecuted,  punished 
or  subjected  to  any  penalty  or  forfeiture  for  or  on  ac- 
count of  any  act,  transaction,  matter  or  thing  concern- 
ing which  he  shall,  under  oath,  have  testified  or  pro- 
duced documentary  evidence. 

Fifth.  To  make  an  annual  report  to  the  Governor, 
showing  its  own  actions,  its  rules  and  regulations,  and 
all  the  exceptions  thereto  in  force,  and  the  practical 
effects  thereof,  and  any  suggestions  it  may  approve  for 
the  more  effectual  accomplishment  of  the  purposes  of 
this  act. 

9.  The  commission  shall  be  provided,  as  soon  as  may 
be  convenient,  with  suitable  office  accommodations  in  the 
capitol  building  at  Trenton,  and  it  shall  be  the  duty  of 
the  officials  having  control  of  municipal  buildings 
throughout  the  State  to  furnish  convenient  offices  and 
rooms  for  examination  purposes,  with  the  necessary 
light,  heat  and  furniture  for  the  accommodation  of  local 
examiners  and  registrars,  upon  requisition  by  the  com- 
mission, when  the  same  shall  have  been  rendered  neces- 
sary by  the  adoption  by  any  such  municipality  of  the  pro- 
visions of  this  act.  The  office  of  said  commission  in  the 
capitol  building  shall  be  open  for  business  between  nine 
o'clock  in  the  forenoon  and  five  o'clock  in  the  afternoon 
of  each  business  day. 

ID.  It  shall  be  the  duty  of  all  of  the  officers  of  this 
State,  or  of  any  municipality  thereof  that -may  adopt  the 
provisions  of  this  act,  to  conform  to,  comply  with,  and 
to  aid  in  all  proper  ways  in  carrying  into  effect  the  pro- 
visions of  this  act,  and  the  rules  and  regulations  pre- 
scribed thereunder  and  any  modification  thereof.  No 
officer  or  officers  having  the  power  of  appointment  or 
employment  to  the  civil  service  of  this  State,  or  to  that 
of  any  municipality  thereof  that  may  hereafter  adopt 
the  provisions  of  this  act,  shall,  after  this  act  shall  be- 
come effective  in  connection  with  the  civil  service  of  the 
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State  or  municipality,  as  the  case  may  be,  as  prescribed 
in  section  one  hereof,  select  or  appoint  any  person  for 
appointment,  employment,  promotion  or  reinstatement, 
except  in  accordance  with  the  provisions  of  this  act  and 
ihe  rules  and  regulations  prescribed  thereunder.  Any 
person  employed  or  appointed  contrary  to  the  provisions 
of  this  act,  or  of  the  rules  and  r^;iilations  established 
thereunder,  shall  be  paid  by  the  officer  or  officers  so  em- 
ploying or  appointing,  or  attempting  to  employ  or  ap- 
point, the  compensation  agreed  upon  for  any  sen-ices 
l^erformed  under  such  appointment  or  employment,  or 
attempted  appointment  or  employment,  or  in  case  no 
compensation  is  agreed  upon,  the  actual  value  of  such 
serv^ices  and  any  expenses  incurred  in  connection  there- 
with, and  shall  have  an  acton  of  debt  against  such 
officer  or  officers,  or  any  of  them,  for  such  sum  or 
sums  and  for  the  costs  of  the  action.  Xo  public  office 
shall  be  reimbursed  by  the  State,  or  by  any  municipality 
thereof,  for  any  sums  so  paid  or  recovered  in  any  such 
action. 

II.  The  civil  service  of  the  State  of  Xew  Jersey,  and 
of  the  municipalities  thereof  when  and  as  they  may 
adopt  the  provisions  of  this  act,  in  the  manner  herein- 
after provided,  shall  be  divided  into  the  unclassified 
service  and  the  classified  service.  The  unclassified 
service  shall  not  be  subject  to  any  of  the  provisions  ^i 
lliis  act,  and  shall  include  the  following  classes : 

All  officers  elected  by  ix)pular  vote; 

All  officers  appointed  by  the  Governor,  with  or  with- 
niit  the  advice  and  consent  of  either  or  both  branches 
Mf  the  Legislature; 

-All  oflicers  and  employes  appointed  by  either  or  l»th 
branches  of  the  Legislature; 

All  election  ofticers. 

All  heads  of  departments  of  the  State  government. 
and  members  of  commissions  and  boards  thereof,  and 
all  ap]>ointments  of  the  mayor;  and  also  all  heads  of 
departments  the  meml^ers  of  commissions  and  boards 
elected  by  the  board  of  aldermen,  common  council,  or 
other  <Tovcrning  body  of  the  mimicipalities  that  may 
adopt  the  provisions  of  this  act; 

All  law  officers  of  any  municipality  that  may  adopt 
the  provisions  of  this  act ; 

All  officers  and  persons  in  the  militia; 
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All  superintendents  of,  teachers  and  instructors  in  the 
public  schools  and  State  institutions,  county  superinten- 
dent and  members  of  all  boards  of  education,  all  police 
magistrates  appointed  by  the  mayor  or  other  head 
officer  of  any  municipality  that  may  adopt  the  pro- 
visions of  this  act. 

The  classified  service  shall  include  all  persons  in  the 
paid  service  of  the  State  or  the  municipalities  thereof 
that  may  adopt  the  provisions  of  this  act,  not  included 
in  the  unclassified  service. 

12.  The  officers,  positions  and  employments  in  the 
classified  service  of  the  S^te,  and  of  the  municipalities 
thereof  that  may  adopt  the  provisions  of  this  act,  shall 
be  arranged  by  the  civil  service  commission  in  four 
classes,  to  be  designated  as  the  exempt  class,  the  com- 
petitive class,  the  non-competitive  class  and  the  ja^r 
class,  which  classification  may  be  changed  from  time  to 
time  as  the  commission  shall  deem  proper. 

13.  The  following  positions  shall  be  included  in  the 
exempt  class: 

(i)  The  deputy  or  first  assistant  of  principal  ex- 
•ecutive  officers  authorized  by  law  to  act  generally  for 
and  in  the  place  of  his  principal ; 

(2)  The  legal  assistants  pf  the  law  department  of 
the  State,  and  of  the  municipalities  adopting  the  pro- 
visions of  this  act,  and  in  the  offices  of  prosecuting  at- 
torneys to  the  number  actually  engaged  in  trial  or  ap- 
peal work  and  appearing  in  the  courts ; 

(3)  One  secretary  or  clerk  of  each  department,  board 
and  commission  authorized  by  law  to  appoint  a  secretary 
or  clerk; 

(4)  One  private  secretary  or  clerk,  or  stenographer, 
of  each  judge  or  each  principal  executive  officer; 

(5)  All  officials  of  State  and  county  institutions  who 
must  of  necessity  be  physicians; 

(6)  In  addition  to  the  above  there  may  be  included  in 
the  exempt  class  all  other  offices  or  positions,  except 
laborers,  for  the  filling  of  which  competitive  or  non-com- 
petitive examinations  shall  be  found  by  the  civil  service 
commissions  to  be  impracticable.  But  no  office  or  posi- 
tion shall  be  deemed  to  l>e  in  the  exempt  class  unless  it 
is  specifically  named  in  such  class  in  the  rules,  and  the 
reasons  for  each  such  exemption  shall  be  stated  sepa- 
rately in  the  annual  reports  of  the  said  commission. 
Not  more  than  one  appointment  shall  be  made  to  or 
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under  the  title  of  any  such  office  or  position  unless  a 
cliff ereni  number  is  specifically  mentioned  in  the  rules. 
After  six  months  from  the  date  of  the  approval  of  this 
act,  or  forty-five  days  after  the  date  of  its  adoption 
by  any  municipality  of  this  State,  no  office  or  position 
shall  be  classified  by  the  commission  in  the  exempt 
class  except  after  public  hearing  by  the  commission  or 
any  member  thereof.  Suitable  public  notice  of  such 
hearings  shall  be  given  by  the  said  commission.  At  any 
such  hearing  any  citizen  of  this  State  shall  have  the 
right  to  be  heard,  either  in  person  or  by  counsel,  either 
in  opposition  to  or  in  favor  of  the  proposed  exemption. 
Appointments  in  the  exempt  class  may  be  made  without 
examination. 

14.  The  comi>etitive  class  shall  include  all  positions 
for  which  it  is  practicable  to  determine  the  merit  and  fit- 
ness of  applicants  by  competitive  examinations,  and 
shall  include  all  positions  and  employments  now  ex- 
isting or  hereafter  created,  of  whatever  functions, 
designations  or  compensations,  in  each  and  every  branch 
of  the  classified  service,  except  such  positions  as  are  in 
the  exempt  class,  the  non-competitive  class  or  the  labor 
class.  Appointments  shall  be  made  to  or  employment 
shall  be  given  in  all  positions  in  the  competitive  class 
that  are  not  filled  by  promotion,  reinstatement,  transfer 
or  reduction  under  the  provisions  of  this  act  and  the 
rules  made  in  pursuance  thereof,  by  appointment  from 
oniong  those  certified  to  the  appointing  officer  in  accord- 
ance with  the  provisions  of  section  twenty-one  of  this 
act.  The  term  of  eligibility  of  an  applicant  shall  be 
fixed  for  each  list  by  the  civil  service  commission  at  not 
less  than  one  nor  more  than  three  years.  Appointments 
sliall  be  made  from  the  eligible  list  most  nearly  ap- 
pn^priatc,  and  a  ^e^v  and  separate  list  shall  be  created 
iov  a  staled  position  only  when  there  is  no  appropriate 
list  existing  from  which  appointment  may  be  made. 
No  person  shall  be  appointed  or  employed  under  any 
title  not  appropriate  to  the  duties  to  be  performed,  and 
no  person  shall  be  assigned  to  perform  the  duties  other 
than  tlir»se  properly  pertaining  to  the  position  which  he 
legally  holds. 

15.  The  non-competitive  class  shall  include  sudi 
positions  as  are  not  in  the  exempt  class  or  the  labor 
class  and  which  it  is  impracticable  to  include  in  the 
competitive  class.     Appointments  for  positions  in  die 
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non-competitive  class  shall  be  made  after  such  non- 
competitive examination  as  shall  be  prescribed  by  the 
rules  of  the  civil  service  commission.  And  from  among  ^^J*^J^  ^^ 
those  eligible,  preference  in  appointment  shall  be  given 
to  soldiers,  sailors  or  marines  who  have  served  in  any 
war  of  the  United  States  and  have  been  honorably 
discharged  from  the  United  States  services.  The  said 
commission  shall  state  in  its  annual  report  the  number 
of  persons  who  come  within  this  class,  and  the  character 
of  their  services. 

16.  The  labor  class  shall  include  ordinary  unskilled 
laborers.  Vacancies  in  the  labor  class  shall  be  filled  by 
appointment  from  lists  of  applicants  registered  in  their 
respective  localities  by  the  civil  service  commission. 
Preference  in  employment  from  such  lists  shall  be  given 
according  to  the  date  of  application.  There  shall  be 
separate  lists  of  applicants  for  different  kinds  of  labor 
or  employments,  and  the  said  commission  may  establish 
separate  labor  lists  for  various  localities,  institutions  and 
departments.  The  said  commission  shall  require  an 
applicant  for  registration  for  the  labor  service  before  he 
can  be  registered  to  furnish  evidence  or  to  pass  such 
examinations  as  they  may  deem  proper  with  respect  to 
his  age,  residence,  physical  condition,  ability  to  labor, 
sobriety,  industry,  capacity  and  experience  in  the  trade 
or  employment  for  which  he  applies. 

17.  Within  six  months  after  the  passage  of  this  act 
and  of  the  appointment  of  the  civil  service  commis- 
sioners as  therein  provided,  the  civil  service  commission 
shall  put  into  effect  rules  for  the  classification  of  the 
offices,  places  and  employments  in  the  classified  service 
of  this  State  and  within  forty-five  days  after  the  adop- 
tion hereof  shall  prepare  and  put  into  effect  rules  for 
the  classification  of  the  offices,  places  and  employ- 
ments in  the  classified  service  of  any  municipality 
of  this  State  that  may  adopt   the  provisions  of  this 

act,   which   rules   shall   provide   for   examinations    for    Bxamintttops. 
positions   in   the  classified  service  of   the   State,   and 
of  such  municipalities  thereof  as  may  adopt  the  pro- 
visions   of    this    act,    and    for    appointments    to    and 
promotions    therein,     and     for     such     other     matters 
as  are  necessary  to  carry  out  the  purposes  of  this  act. 
Notice  of  the  contents  of  such  rules  and  regulations  and    Notice  of 
of  any  modifications  thereof  shall  be  given  by  mail  in   riren.  ***^'' 
due  season  to  appointing  officers  and  heads  of  depart- 
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merits  affected  thereby,  and  said  rules  and  reg^ations 
and  modifications  thereof  shall  also  be  printed  for  pub- 
lic distribution.  jMI  appointmaits  and  promotions  to 
positions  in  the  competitive,  non-competitive  and  labor 
classes  of  the  classified  service  shall  be  for  a  probation- 
ary period  of  three  months.  If,  at  the  close  of  this 
probationary  term,  the  conduct  or  capacity  of  the  pro- 
bationer has  not  been  satisfactory  to  the  appointing' 
officer,  the  probationer  shall  be  notified  in  writing  that 
he  will  not  receive  absolute  appointment ;  otherwise  his 
retention  in  the  service  shall  be  equivalent  to  his  final 
and  absolute  appointment. 

1 8.  All  examinations  required  to  be  held  by  the  pro- 
visions of  this  act  both  for  positions  in  the  competitive 
class  and  the  non-competitive  class,  or  any  other  class 
where  examinations  are  required  to  be  held,  shall  be 
free  t<.)  all  citizens  of  the  State  of  Xew  Jersey  with  the 
limitations  specified  in  the  rules  of  the  commission  as  i*' 
residence,  age,  sex.  health,  habits  and  moral  character. 
Such  examinations  shall  be  practical  in  their  character 
and  shall  relate  to  those  matters  which  will  fairlv  test 
the  relative  capacity  of  the  persons  examined  to  dis- 
charg-e  the  duties  of  the  position  to  which  they  seek  to 
l)e  appointed,  and  may  include  tests  of  physical  quali- 
fications and  health,  and  when  appropriate,  of  manual 
skill.  Xo  question  in  any  examination  shall  relate  to 
political  or  religious  opinions  or  affiliations.  The  com- 
mission shall  control  all  examinations,  and  may,  when- 
ever an  examination  is  to  take  place,  designate  a  suit- 
able person  or  persons  either  in  or  not  in  the  official 
service  of  the  State,  to  be  examiners,  and  it  shall  be  the 
duty  of  such  examiners,  and  if  in  the  official  ser\*ice  it 
shall  ]>e  part  of  their  official  duty,  without  extra  com- 
l)cnsation.  to  conduct  such  examinations  as  the  com- 
missi«»n  may  <lircct.  and  to  make  return  or  report  thereof 
to  said  commission :  and  the  said  commission  mav  at  anv 
time  substitute  any  other  person,  whether  or  not  in  such 
service,  in  tlie  place  of  anyone  so  selected ;  and  the 
c«.niniissii>n  mav  themselves  at  anv  time  act  as  such 
examiners  and  without  appointing  examiners.  Such 
examinations  shall  be  held  in  such  locality  or  localities 
as  will  most  readily  ])rnvide  equal  opportunity  for  all 
citizens  of  the  said  State  with  reference  to  positions  in 
the  service  of  the  State,  or  to  all  citizens  of  any 
municipality  that  may  hereafter  adopt  the  provisions  of 
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this  act  with  reference  to  positions  in  the  service  of  the 
said  municipality.  Due  and  sufficient  notice  thereof 
being  given  in  such  manner  that  all  persc«i?i  interested 
in  the  said  examinations  may  have  an  opportunity  of 
learning  of  the  time,  place  and  conditions  of  the  said 
examinations.  Such  notice  of  the  time  and  place  and 
general  scope  of  every  examination  shall  be  given  by 
the  commission,  by  publication,  for  two  weeks  pre- 
ceding such  examination,  in  such  newspapers  of  general 
circulation  throughout  the  State  as  the  commission  shall 
prescribe,  and  such  notice  in  printed  form  shall  also  be 
sent  by  the  commissioners  to  the  county  clerks  of  each 
county,  and  by  them  promptly  posted  in  a  conspicuous 
place  in  the  clerk's  office  of  the  said  county. 

19.  The  commission  shall  require  persons  applying  ^(5"^5J,„*p 
for  admission  to  any  examination  provided  for  under 
this  act  or  under  the  rules  and  regulations  of  the  said 
commission,  to  file  in  its  office  within  a  reasonable  time 
prior  to  the  proposed  examination  a  formal  application, 
in  which  the  applicant  shall  state  under  oath  or  affirma- 
tion: 

( 1 )  Full  name,  residence  and  post-office  address ; 

(2)  Nationality,  age  and  the  place  and  date  of  birth; 

(3)  Health  and  physical  capacity  for  public  service; 

(4)  Business  and  employments  and  residences  for  the 
five  previous  years; 

(5)  Such  other  information  as  may  reasonably  be 
required  touching  the  applicant's  merit  and  fitness  for 
the  public  service;  but  no  inquiry  shall  be  made  as  to 
any  religious  opinions  and  political  affiliations  of  the 
applicant. 

Blank  forms  for  such  applications  shall  be  furnished 
by  the  said  commission  without  charge  to  all  persons 
requesting  the  same.  The  said  commission  may  require 
in  connection  with  such  application  such  certificates  of 
citizens,  physicians  or  others  having  knowledge  of  the 
applicant  as  the  good  of  the  service  may  require.  The 
said  commission  may  refuse  to  examine  an  applicant 
or  after  examination  to  certify  an  eligible,  who  is  found 
to  lack  any  of  the  established  preliminary  requirements 
for  the  examination  or  position  or  employment  for 
which  he.  applies,  or  who  is  physically  so  disabled  as  to 
be  rendered  unfit  for  the  performance  of  the  duties  of 
the  postion  to  which  he  seeks  employment,  or  who  is 
addicted  to  the  habitual  use  of  intoxicating  liquors  to 
IS  c  s 
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excess,  or  who  has  been  ^ilty  of  any  crime  or  of  in- 
famous or  notoriously  disgraceful  conduct,  or  who  has 
been  dismissed  from  the  public  service  for  delinquency 
or  misconduct,  or  who  has  made  false  statement  of  any 
material  fact,  or  practiced  or  attempted  to  practice  any 
deception  or  fraud  in  his  application,  in  his  examination, 
or  in  securing  his  eligibility  or  appointment.  Whenever 
the  said  commission  refuses  to  examine  an  applicant  or 
after  an  examination  to  certify  an  eligible,  as  provided  in 
this  section,  then  the  said  commission  upon  the  request 
of  such  person  shall  grant  to  him  a  hearing  upon  the 
cause  of  such  refusal.  When  any  position  to  be  filled 
involves  fiduciary  responsibility,  the  appointing  officer 
may  require  the  appointee  to  furnish  a  bond,  or  other 
securitv,  in  lieu  thereof,  and  shall  notifv  the  commis- 
sion  of  the  amount  of  said  bond  required;  proinded, 
hozvever,  that  any  surety  company  of  this  State,  or  any 
surety  company  of  any  other  State  of  the  United  States 
authorized  to  transact  business  in  this  State,  shall  be  a 
sufficient  suretv  on  anv  such  bond. 

20.  Frc^m  the  returns  or  reports  of  examiners,  or 
from  the  examinations  made  bv  the  commission,  the 
commissioners  shall  prepare  a  register  for  each  gjade  or 
class  of  positions  in  the  classified  service  of  the  State, 
or  of  any  municipality  that  may  hereafter  adopt  the 
provisions  of  this  act,  of  the  persons  who  shall  attain 
such  minimum  mark  as  may  be  fixed  bv  the  commission 
for  any  part  of  such  examination  and  whose  general 
average  standing  upon  examination  for  such  grade  or 
class  is  not  less  than  the  minimum  fixed  by  the  rules  of 
said  commission,  and  who  are  otherwise  eligible;  and 
such  ])ersons  shall  take  rank  upon  the  register  as 
candidates  in  the  order  of  their  relative  excellence 
as  determined  by  examination;  provided,  ho%i*evcr,  that 
if  any  honorably  discharged  soldier,  sailor  or  marine 
having  served  in  the  War  of  the  Rebellion,  shall  be 
among  those  whose  names  are  placed  on  such  register. 
raidi  soldier,  sailor  or  marine  shall  be  considered  as 
standing  highest  in  rank  thereon,  and  if  two  or  more 
names  of  such  soldiers,  sailors  or  marines  shall  be 
found  on  said  register,  they  shall  rank  as  to  each  other 
according  to  tlieir  relative  excellence  as  determined  by 
said  examination. 

21.  The  head  of  a  department,  office  or  institution  in 
which  .1  position  classified  under  this  act  is  to  be  filled 
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shall  notify  said  commission  of  that  fact,  stating  the 
title  or  name  of  the  position  to  be  filled,  the  duties  to 
be  performed  and  compensation  to  be  paid,  and  said 
commission  shall  certify  to  the  appointing  officer  the 
names  and  addresses  of  three  candidates  standing  high- 
est upon  the  register  for  the  class  or  grade  in  which  the 
said  position  belongs,  and  the  head  of  such  department, 
office  or  institution  shall  select  one  of  the  three  so  certi- 
fied, and  after  a  candidate  has  been  certified  three  times 
by  the  commission,  and  shall  not  be  accepted  by  a  head 
of  department,  office  or  institution,  his  name  shall  not 
again  be  certified  to  the  same  head  of  department,  office 
or  institution  except  at  the  request  of  such  head  of  de- 
partment, office  or  institution.  In  making  such  certifica-  ^g„rded. 
tion  sex  shall  be  disregarded,  except  when  some  statute, 
the  rules  of  the  said  commission  or  the  appointing  power 
shall  specify  sex. 

22.  Vacancies  in  positions  in  the  competitive  class  fli"eS"by** 
shall  be  filled,  so  far  as  practicable,  by  promotions  from  J""}^*^!}^ 
among  person^  holding  positions  in  a  lower  grade  in  the 
department,  office  or  institution  in  which  the  vacancy 
exists.  Promotions  shall  be  based  upon  merit,  to  be 
ascertained  by  examinations  to  be  provided  by  the  com- 
mission, and  upon  the  superior  qualifications  of  the  per- 
son promoted  as  shown  by  his  previous  service,  due 
weight  being  given  to  seniority  and  experience.     For 

the  purposes  of  this  section  an  increase  in  the  salary,  or  i«7<*"'^  ot 
other  compensation  of  any  person  holding  an  office  or  pnmiotion. 
position  within  the  scope  of  the  rules  prescribed  by  the 
commission,  beyond  the  limit  fixed  for  the  grade  in 
which  such  office  or  position  is  classified  shall  be 
deemed  a  promotion.  No  person  shall  be  promoted  to  a 
position  for  original  entrance  to  which  there  is  required 
by  this  act,  or  the  rules  adopted  pursuant  thereto,  an 
examination  involving  essential  tests  or  qualifications 
different  from  or  higher  than  those  required  for  original 
entrance  to  the  position  held  by  such  person  except  as 
provided  above. 

23.  With  the  consent  of  the  commission,  a  person  Terms  per- 
holding  an  office  or  position  in  the  classified  service  tr.ns"?ii«.'' 
may  on  his  own  request  be  transferred  to  a  similar  office 

or  position  in  another  office,  department  or  institution, 
but  no  transfer  shall  be  made  from  an  office  or  position 
in  one  class  to  an  office  or  position  in  another  class,  nor 
shall  a  person  be  transferred  to  an  office  or  position  for 
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original  entrance  to  which  there  is  required  by  this  act, 
or  the  rules  adopted  pursuant  thereto,  an  examination 
involving  essential  tests  or  qualifications  different  from 
or  higher  than  those  required  for  original  entrance  to 
an  office  or  position  held  by  such  person.  Any  person 
holding  an  office  or  position  under  the  classified  senicc 
who  has  been  separated  from  the  service  without  any 
delinquency  or  misconduct  on  his  part,  but  owing  to 
reasons  of  economy  or  otherwise,  may  be  reinstated 
withni_tvyo  j'ears  from  the  date  of  such  separation  to 
tHe'same  or  similar  office  or  position  in  the  same 
department;  and  whenever  any  permanent  office  or 
position  in  the  calssified  service  is  abolished  or  made 
unnecessary,  the  person  or  persons  legally  holding  such 
office  or  position  shall  be  deemed  to  be  suspended  with- 
out pay.  and  the  names  of  such  persons  shall,  on  due 
notification  from  the  appointing  officer,  be  placed  l^' 
the  commission  on  a  special  list,  and  for  a  period  of  two 
years  from  the  date  of  the  abolishment  of  such  offia 
or  position  the  person  who  held  the  same  shall  be  en- 
titled to  reinstatement  in  any  office  or  position  of  the 
same  or  similar  kind  as  that  previously  abolished,  and 
the  names  of  all  such  persons,  when  an  office  or  posi- 
tion is  to  be  filled  of  a  character  the  same  or  similar  to 
that  previously  held  by  them,  shall  be  certified  by  the 
commission  to  any  appointing  officer  when  such  ap- 
pointing officer  shall  make  known  to  such  commission. 
in  the  manner  designated  in  this  act,  the  office  or  position 
to  be  filled. 

24.  Xo  officer,  clerk  or  employe  in  the  classified  cini 
service  shall  be  removed,  discharged,  reduced  in  pay  of 
position  or  otherwise  discriminated  against  because  of 
his  religious  or  political  opinions  or  affiliations. 
Further,  no  officer,  clerk  or  employe  holding  a  position  in 
the  competitive  or  non-competitive  class  of  the  class- 
ified civil  service  shall  be  removed,  discharged  or  ^^ 
duced,  except  as  provided  in  section  seventeen  of  this 
act  as  to  probati(>ners,  until  he  shall  have  been  furnished 
with  a  written  statement  of  the  reasons  for  such  action 
and  been  allowed  a  reasonable  time  in  which  to  make 
written  answer  thereto.  In  everj''  case  of  such  r^ 
moval,  discharge  or  reduction  a  copy  of  the  statement 
or  reasons  therefor  and  of  the  answer  thereto  shall  be 
furnished  to  the  civil  service  commission,  and  entered 
upon  the  records  of  said  commission  and  upon  the  rcc- 
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ords  of  the  dqjartment  or  office  in  which  the  dis- 
charged, removed  or  reduced  person  was  or  is  em- 
ployed. Nothing  in  this  act  shall  limit  the  power  of 
any  officer  to  suspend  a  subordinate  for  a  reasonable 
period,  not  exceeding  thirty  days;  provided  hozvever, 
that  successive  suspensions  are  not  to  be  allowed. 

25.  It  shall  be  the  duty  of  each  appointing  officer  to 
report  to  the  civil  service  commission  forthwith  upon 
the  appointment  or  eniployment  the  name  of  such  ap- 
pointee or  employe,  the  title  and  character  of  his  office 
or  employment,  the  date  of  commencement  of  service 
by  virtue  thereof,  and  the  salary  or  compensation  there- 
of, and  to  report  from  time  to  time  and  upon  the  date  of 
official  action  in  or  knowledge  of  each  case,  any  sepa- 
ration of  a  person  from  the  service,  or  other  change 
therein,  and  such  other  information  as  the  civil  service 
commission  may  require,  in  order  to  keep  the  roster 
hereinafter  mentioned.  The  commission  shall  keep  in 
its  office  an  official  roster  of  the  classified  civil  service 
of  this  State,  and  of  such  municipalities  thereof  as  may 
adopt  the  provision  of  this  act,  and  shall  enter  thereon 
the  name  of  every  person  who  has  been  appointed  to, 
employed,  promoted,  reduced  or  reinstated  in  any  posi- 
tion in  such  service.  .This  roster  shall  be  open  to  public 
inspection  at  all  reasonable  hours.  The  roster  shall 
show,  in  connection  with  each  name,  the  date  of  ap- 
pointment, employment,  promotion,  reduction  or  rein- 
statement, and  the  compensation  of  the  position,  the  title 
of  the  position,  and  the  nature  of  the  duties  thereof,  and 
the  date  and  cause  of  any  termination  of  such  office  or 
employment. 

26.  It  shall  be  unlawful  for  the  Comptroller  or  other 
fiscal  officer  of  the  State,  or  of  any  municipality  thereof 
that  may  adopt  the  provisions  of  this  act,  to  draw,  sign 
or  issue  any  warrant  on  the  Treasurer  or  other  dis- 
bursing officer  of  the  State,  or  of  any  municipality  there- 
of that  may  have  adopted  the  provisions  of  this  act,  for 
the  payment  of  any  salary  or  compensation  to  any  offi 
cer,  clerk,  employe,  or  other  person  in  the  classified 
service,  unless  an  estimate,  payroll  or  account  for  such 
salary  or  compensation,  containing  the  names  of  every 
person  to  be  paid,  shall  bear  the  certificate  of  the  civil 
service  commission  that  the  persons  named  in  such  esti- 
mate, payroll  or  account  have  been  appointed,  employed, 
reinstated  or  promoted  in  pursuance  o^  law  and  of  the 
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rules  made  in  accvjrdance  with  this  act.     Anv  officer, 
clerk,  employe  or  person  entitled  to  be  certified  by  the 
said  commission  t^  the  Comptroller,  or  other  fiscal  of- 
ficer or  disbursinjor  oflicers.  as  having  been  appointed  or 
employed  in  pursuance  of  law  and  of  the  rules  made  in 
accr;rdance  with  this  act,  who  shall  be  refused  such  cer- 
tificate, may  mciintain  a  proceeding  by  mandamus  to 
comi:)el  such  commission  to  issue  such  certificate.    Any 
sums  paid  contrary-  to  the  provisions  of  this  section 
may  be  recovered  from  any  officer  or  officers  making 
such  appointment  in  contravention  of  the  provisions  of 
law,  or  of  the  rules  made  in  pursuance  of  law,  or  from 
any  officer  signing  or  countersigning,  or  authorizing  the 
signing  or  countersigning  of  any  warrant  for  the  pay- 
ment of  the  same,  or  from  the  sureties  on  the  official 
lx>nd  r}f  anv  of  the  said  officers,  in  an  action  of  debt  in 
tlie  Court  of  Common  Pleas  of  any  county  within  the 
State  by  a  citizen  resident  therein  who  is  assessed  for 
and  liable  to  pay,  or  within  one  year  before  the  com- 
mencement  of  the   action  has  paid,   a   State,   city  '^r 
county  tax  within  the  State.    All  moneys  recovered  in 
any  action  brought  under  this  section  ^all,  when  col- 
lected, be  paid  into  the  treasury  of  the  State,  or  of  the 
proper  municipality  thereof,  as  the  case  may  be,  except 
that  the  plaintiff  in  any  such  action  shall  be  entitled  to 
receive,  for  his  own  use,  the  taxable  costs  of  such  action 
and  five  per  centum  of  the  amount  recovered  as  attor- 
ney's fees. 

27.  No  recommendation  of  any  persons  who  shall 
apply  for  office  or  place,  or  for  examination  or  rq[i5- 
tration  under  the  provisions  of  this  act  or  of  rules  estab- 
lished ])ursuant  thereto,  except  as  to  character,  and 
in  the  case  of  former  employers  as  to  ability,  shall  be 
given  to  or  considered  by  any  person  concerned  in  mak- 
ing any  examination,  registration,  appointment,  pro- 
motion or  reinstatement  under  this  act  and  rules  made 
]>ursuant  thereto.  No  recommendation  whatsoe\'er 
shall  relate  to  the  political  or  religious  opinions  of  any 
:»pplicant.  No  recommendation  for  the  promotion  of 
any  person  in  the  classified  service  shall  be  considered 
by  any  officer  concerned  in  making  promotions  except 
it  be  made  by  the  officer  or  officers  under  whose  super- 
\ision  or  control  such  employe  is  serving.  Any  recom- 
mendations made  contrary  to  the  provisions  of  this  sec- 
tion with  the  knowledge  and  consent  of  the  applicant  or 
employe,    shall    bo    Sufficient    cause    for    refusing  his 
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application  or  appointment,  or  for  disbarring  him  from 
the  promotion  proposed. 

28.  Any  commissioner,  or  examiner,  or  any  person 
who  shall  wilfully,  by  himself  or  in  co-operation  with 
one  or  more  persons,  defeat,  deceive  or  obstruct  any 
person  in  respect  of  his  or  her  right  of  examination,  or 
registration,  according  to  this  act  or  to  any  rules  or 
regulations  prescribed  pursuant  thereto,  or  who  shall 
willfully  or  corruptly,  falsely  mark,  grade,  estimate 
or  report  upon  the  examination  or  proper  standing 
of  any  person  examined,  registered  or  certified,  pursuant 
to  the  provisions  of  this  act,  or  aid  in  so  doing,  or  who 
shall  willfully  or  corruptly  make  any  false  representa- 
tions concerning  the  same,  or  concerning  the  person 
examined,  or  who  shall  willfully  or  corruptly  furnish  to 
any  person  any  special  or  secret  information  for  the 
purpose  of  either  improving  or  injuring  the  prospects 
or  chances  of  any  person  so  examined,  registered  or 
certified,  or  to  be  examined,  registered  or  certified,  or 
who  shall  personate  any  other  person,  or  permit  or  aid 
in  any  manner  any  other  person  to  personate  him,  in 
connection  with  any  examination  or  registration,  or 
application  or  request  to  be  examined  or  registered, 
shall  for  each  offense  be  deemed  guilty  of  a  mis- 
demeanor. Misdemeanors  under  the  provisions  of  this 
act  shall  be  punishable  by  a  fine  of  not  less  than  ten 
dollars  nor  more  than  five  hundred  dollars,  or  by  im- 
prisonment for  a  term  not  exceeding  six  months,  or 
both,  in  the  discretion  of  the  court. 

29.  Nothing  contained  in  this  act  shall  be  construed 
to  prohibit  the  head  of  any  department,  office  or  institu- 
tion of  this  State  or  of  any  municipality  thereof  adopt- 
ing the  provisions  of  this  act  employing  temporarily, 
subject  to  the  subsequent  approval  of  the  commission, 
in  cases  of  emergency,  a  person  or  persons  to  carry  out 
the  work  of  such  department,  office  or  institution,  but 
the  head  of  such  department,  office  or  institution  upon 
employing  any  such  person  or  persons  shall  immediately 
give  notice  thereof  to  the  commission  created  by  this 
act,  and  as  soon  thereafter  as  practicable  a  person  shall 
be  selected  in  accordance  with  the  other  provisions  of 
this  act,  whereupon  the  services  of  the  person  or  per- 
sons so  temix>rarily  employed  shall  cease.  In  no  case 
shall  such  employment  continue  for  a  longer  period 
than  two  months,  nor  shall  successive  temporary  ap- 
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poinlments  be  made  to  the  same  position  under  this 
provision. 
.\'i'.pii.,n  of  OQ.  Anv  municipality  of  this  State  mav  adopt  the 

act  bv  muiiici-  ..*  ,.  .  •  * 

i'.«:iti<^»i  i.y        provisions  of  this  act  bv  an  ordinance  dulv  adopted  bv 

..ri..f«.  the  g^overning  body   r»f   such   municipahty.   or  by  the 

j>eiition  and  vote  (;i   ilic  ([ualitied  voters  of  such  mu- 
nicipality as  hereinafter  pmvided. 

M..M,.»i  ..f  ^j    \Vhenever  there  shall  be  presented  to  the  grovem- 

piti'H  ur.i  \wcr  Ixidv  ot  anv  niunicipalitv  ^A  this  Stale  a  petition 
si.ccncd,  in  counties  and  cities  of  the  first  and  second 
cla>?,  by  at  least  300  lei^al  voters  in  said  coimties  or 
cities  respectively,  and  in  ounties  and  citie>  of  the  third 
class  by  ai  least  250  le.s^al  voters  of  said  counties  or 
cities  respectively,  and  in  all  other  mimicipalities  by  at 
least  5  per  cent,  of  the  legal  voters  therein,  requesting 
that  the  question  of  the  adoption  of  the  provisions  of 

i:..f'.niHiuir..  this  Act  be  submitted  to  the  legal  voters  of  said  mu- 
nicipality, it  shall  be  the  duty  of  said  governing  body 
to   submit  such  question   to   the  legal   voters  of  said 

Nniir...  municipality  at  the  next  regular  election.     Public  notice 

thereof  shall  be  given  by  said  governing  body  by  pub- 
lication in  one  or  more  newspapers  published  and 
circulated  in  the  said  municipality.  Or  if  there  be  no 
newspapers  published  in  the  said  municipality,  then  in 
one  or  more  ncwspa])ers  published  in  the  county  in  which 
such  municipality  is  located,  to  be  designated  by  said 
i:^ovcrning  l>)dy.  once  a  week  for  at  least  four  weeks, 
and  by  posting  such  notice  in  five  of  the  most  public 
j)laces  in  said  municipality  lor  at  least  four  weeks  be- 
fore said  election. 

H'liintH.  At  any  election  at  which  the  question  of  the  adoption 

"^f  the  provisions  of  this  act  shall  be  submitted  to  the 
\oters  of  any  municipality,  there  shall  be  printed  upon 
the  official  ballot  for  such  municipality,  the  word  "for" 
.ind  the  word  *\igainst"  above  and  immediately  preced- 
ing the  words  "An  act  regulating  the  employment,  tenure 
.md  discharge  of  certain  ofticers  and  employes  of  this 
Slate,  and  of  the  various  counties  and  municipalities 
thcrcr)f.  and  providing  for  a  civil  service  commission 
and  defining  its  powers  and  duties." 

Tf  the  word  "for''  be  marked  oflF  or  defaced  upon  the 
l),'il]nt  it  shall  be  Cdunled  as  a  vote  against  the  acceptance 
".\  tliis  act;  ii"  the  word  '^against"  be  marked  oflF  or  de- 
faced upon  the  ballot,  it  shall  be  counted  as  a  vote  in 
'avor  of  the  acceptance  of  this  act;  and  in  case  neither 
tlie  v.ord  "for"  nor  the  word  "against"  be  marked  off  or 
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defaced  upon  the  ballot,  it  shall  not  be  counted  as  a  vote 
either  for  or  against  such  acceptance.  A  canvass  and  re- 
turn of  the  votes  upon  the  question  of  the  acceptance  of 
this  act  shall  be  made  by  the  election  officers  in  the  same 
way  and  manner  as  for  officers  voted  at  such  election 
and  if  a  majority  of  the  votes  cast  for  and  against  the 
acceptance  of  this  act  shall  be  found  to  be  in  favor  of 
its  acceptance  it  shall  then,  but  not  otherwise,  become 
operative  in  such  municipality.  The  adoption  of  the  ^ertwiS°to 
ordinance  provided  for  in  section  thirty-one  of  this  act,  De&TitiJM!* 
or  the  result  of  said  election,  if  favorable  to  the  adoption 
of  this  act,  as  the  case  may  be,  shall  be  certified  by  the 
governing  body  or  the  municipality  to  the  commission 
created  by  this  act.  The  question  of  the  adoption  of 
this  act  shall  not  be  submitted  to  the  voters  of  any 
municipality  oftener  than  once  in  two  years. 

32.  The  words  and  terms  used  in  the  title  and  body 
of  this  act  shall  have  the  following  meaning : 

"Appointing  officer''  signifies  the  officer,  commission, 
board  or  body  having  the  power  of  appointment  or 
election  to,  or  removal  from,  subordinate  positions  in 
any  office,  department,  commission,  board  or  institution ; 

"Civil  service"  includes  all  offices  and  positions  of 
trust  or  employment  in  the  service  of  the  State  or  any 
civil  division  thereof,  except  offices  and  positions  in  the 
military  or  naval  departments; 

"Commission"  signifies  the  Civil  Service  Commission 
of  New  Jersey ; 

"Municipality*'  signifies  village,  town,  township,  bor- 
ough, city  or  county  or  other  such  local  civil  govern- 
ment as  is  distinguished  from  the  State  government ; 

"He,"  "him,"  or  "his"  may  be  used  interchangeably 
with  "she'  or  "her." 

"Ordinance"  shall  be  construed  to  include  resolution 
where  the  governing  body  usually  proceeds  by  reso- 
lution. 

33.  In  case,  for  any  reason,  any  section  or  any  pro-   i°2ction^not 
vision  of  this  act  shall  be  questioned  in  any  court  and   to  ancct 
shall  be  held  to  be  unconstitutional  or  invalid,  the  same  ^  *"' 
shall  not  be  held  to  affect  any  other  section  or  provision 

of  this  act. 

34.  All  acts  or  parts  of  acts  inconsistent  with  the  pro-   Repeaier. 
visions  of  this  act  be  and  the  same  are  hereby  repealed. 

35.  This  act  shall  take  effect  immediately. 
Approved  April  10,  1908. 
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To  the  Governor: 

The  Civil  Service  Commission  of  the  State  of  New  Jersey 
herewith  presents  its  third  annual  report. 

ORGANIZATION. 

The  composition  and  organization  of  the  Commission  remain 
unchanged,  Commissioner  Bateman  having  been  reappointed 
at  the  expiration  of  his  first  term  of  office  in  May,  1910.  Mr. 
Gardner  Colby  remains  Secretary  and  Chief  Examiner,  the 
action  of  the  Commission  in  appointing  him  to  fill  the  two  places 
having  been  confirmed  by  the  Legislature  in  Chapter  109  of  the 
Laws  of  1910,  which  was  signed  by  the  Governor  on  April  7, 
191  o,  which  law  permanently  consolidates  the  two  places.  Mr. 
Thomas  E.  Mernin  remains  Assistant  Secretary.  For  rea- 
sons hereinafter  explained  it  was  found  practicable,  at  least  tem- 
porarily, to  reduce  the  office  staff  of  clerks  by  the  transfer  of  two 
to  other  departments  of  the  State  Administration  where  their 
services  were  desired. 

MEETINGS. 

During  the  year  from  November  i,  1909,  to  October  31,  19 10, 
the  Commission  held  forty-three  regular  meetings,  which  were 
so  faithfully  attended  by  the  members  that  only  twelve  absences 
were  recorded,  or  less  than  seven  per  cent.,  all  on  account  either 
of  illness  or  of  absence  on  official  business.  The  meetings  were 
generally  held  at  the  office  of  the  Commission  in  the  State  House, 
but  some  were  held  for  convenience  or  for  special  reasons  at 
Newark,  Jersey  City,  Glen  Gardner  and  Skillman.    The  commis- 
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sion,  accompanied  by  its  Secretary  and  Chief  Examiner,  attended 
the  annual  convention  of  the  National  Civil  Service  Reform 
League  in  New  York,  on  December  lo,  1909,  and  also  the  annual 
meeting  of  the  National  Assembly  of  Civil  Service  Commissions 
at  Albany,  on  June  2  and  3,  19 10,  and  received  practical  profit 
from  these  conferences  with  officers  of  other  States  engaged  in 
similar  administrative  labors. 

EXAMINATIONS,  APPOINTMENTS  AND  DISMISSALS. 

During  the  year  there  were  held  seventy-eight  competitive  ex- 
aminations, which  were  attended  by  1,154  candidates,  of  whom 
349  passed  and  were  enrolled  upon  eligible  lists  and  583  failed. 
The  remaining  222  candidates,  being  those  who  attended  the  last 
ten  examinations,  were  not  yet  rated  at  the  close  of  the  year,  but 
will  probably  prove  to  be  divided  between  success  and  failure  in 
about  the  same  ratio  as  the  others. 

There  were  228  appointments  in  the  competitive  class,  1,720  in 
the  non-competitive  and  69  in  the  labor  class,  a  total  of  2,017  ap- 
pointments. There  were  made  for  the  good  of  the  service,  for 
adequate  causes  not  of  a  political  or  religious  nature,  229  dis- 
missals, a  fact  which  should  abundantly  disprove  the  cr«iplaint. 
which  is  still  occasionally  heard,  that  the  Civil  Service  Law 
operates  to  retain  incompetent  or  unfaithful  employes  in  office 
and  thus  to  prevent  improvement  of  the  public  .service  by  their 
eliminalion.  As  a  matter  of  fact,  the  net  effect  of  the  law  has 
been  to  strengthen  the  hands  of  heads  of  departments  in  enforc- 
ing discipline,  in  securing  efficiency  and  in  ridding  the  service  of 
unworthy  placeholders.  Since  the  adoption  of  the  law  there 
have  been  under  its  provisions  a  grand  total  of  4,405  appoint- 
ments and  392  dismissals. 

In  connection  with  the  development  of  the  State  service,  and 
the  extension  of  the  application  of  the  Civil  Service* Law  thereto, 
increased  demands  were  made  upon  the  Commission  in  the 
quality  and  character  of  its  examinations.  In  securing  eligible 
lists  of  exi:)erls  for  the  Public  Utilities  Commission,  of  examiners 
of  building  and  loan  associations,  of  probation  officers  and  others. 
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high  qualifications  were  required  and  expert  aid  was  secured,  in 
co-operation  with  the  heads  of  the  departments  concerned,  with 
gratifying  results.  In  cases  in  which  the  personality  of  candidates 
was  an  important  consideration,  the  system  of  oral  examinations, 
generally  in  the  presence  of  a  number  of  qualified  observers,  was 
largely  adopted.  How  gratifying  the  results  were  may  be  esti- 
mated from  the  testimony  which  has  freely  been  given  by  judges, 
probation  officers  and  others  concerning  the  examinations  for 
probation  officers  which  they  were  invited  to  attend,  not  only 
as  spectators,  but  also  as  jurors  to  pass  upon  the  personal  qualifi- 
cations of  candidates.    A  Common  Pleas  judge  writes  : 

"I  was  impressed  with  the  plan  and  scope  of  the  ex- 
amination, and  also  its  thoroughness,  and  I  feel  that 
it  will  be  an  excellent  thing.    It  draws  out  not  only  the 
applicant's  knowledge  of  a  probation  officer's  duties 
under  the  law,  but  also  the  characteristics  of  mind 

and  heart  and  his  adaptability  to  the  position." 

Another  judge  writes : 

"It  seems  to  me  that  the  plan  is  a  good  one  and  that 
the  work  of  selecting  these  officers  is  of  such  import- 
ance that  too  much  care  could  not  be  taken  in  the 
matter  of  their  selection.'' 

A  third  Common  Pleas  judge  writes  : 

"The  probation  officer  appointed  by  me,  as  one  of 
the  applicants  who  successfully  passed  the  examina- 
tion, gives  very  satisfactory  service.  I  believe  the  ex- 
amination is  a  good  thing  and  will  produce  the  right 
kind  of  men." 

Another  says: 

"My  probation  officer  was  present  at  your  recent 
examination  and  has  expressed  himself  as  highly 
pleased  with  your  methods.  His  opinion  is  valuable, 
as  he  has  had  nine  years'  experience  in  his  present 
position  and  is  an  excellent  officer." 

Equally  significant  is  the  testimony  of  probation  officers  of  ex- 
perience who  assisted  at  the  examinations. 

One  writes: 

"I  want  to  express  my  approval  of  the  examination 
scheme.     I  believe  that  this  methoii  of  selecting  per- 
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sons  for  the  position  is  entirely  practicable  and  in  the 
best  interest  of  the  work.  I  am  confident  the  proba- 
tion system  of  our  State  will  be  greatly  benefited  by 
having  officers  who  have  passed  a  Civil  Service  exami- 
nation/' 

.Another  writes : 

"I  am  heartily  in  favor  of  such  examination  for 
probation  officers.  In  the  first  place,  it  insures  a 
higher  standard  of  intelligence;  secondly,  it  gives  the 
Commission,  who  are  impartial  critics,  the  opportunity 
to  ascertain  the  calibre  of  the  applicant  aside  from 
what  his  reputation  may  be.  All  things  considered, 
it  seems  to  me  to  be  the  most  feasible  way  of  choosing 
a  probation  officer.'* 

Still  another  observer  says: 

**I  was  particularly  impressed  by  the  practicability  of 
the  scheme  of  the  examination.  The  fact  that  the 
questions  asked  on  the  written  examination  were  all 
pertinent  to  the  work  of  a  probation  officer  and  that  the 
questions  on  the  oral  examination  tended  to  show 
with  great  precision  the  personal  fitness  of  the  appli- 
cant for  the  work,  make  for  the  selection  of  the  best 
qualified  of  the  applicants  with  a  great  degree  of  cer- 
tainty. Not  less  important  than  the  selection  of  the 
best  fitted  of  the  applicants  is  the  effect  which  the 
Ci\  il  Service  system  has  upon  the  work  of  the  pro- 
bation officer  after  his  selection.  As  in  other  lines 
of  endeavor,  so  in  the  work  of  the  probation  officer, 
one  increases  in  efficiency  with  experience;  therefore. 
it  is  essential  that  the  tenure  of  office  should  not  be 
disturbed.  Of  all  the  offices  which  have  been  and 
which  ought  to  be  removed  from  the  sphere  of  politi- 
cal influence,  that  of  probation  officer  ranks  among 
the  most  important.  The  placing  of  the  probation 
system  under  the  protection  of  the  Civil  Service  Law 
has  accomplished  this,  and  therein,  I  think,  is  its 
greatest  merit." 

It  was  deemed  expedient  to  adopt  a  rule  providing  that  exami- 
nations for  places  in  the  State  service  should  be  held  not  neces- 
sarily at  certain  fixed  points,  but  at  such  places  as  were  most 
convenient  to  the  applicants. 
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INQUESTS  INTO  COMPLAINTS. 

Careful  attention  was  given  by  the  Commission  to  the  various 
complaints  of  violations  of  the  Civil  Service  Law  which  were 
made  during  the  year.  On  June  14,  21  and  28,  painstaking 
hearings  were  given  and  investigation  was  made  in  the  case  of 
Mr.  Harry  T.  Hagaman,  who  alleged  that  he  had  been  illegally 
dismissed  from  his  place  as  secretary  of  the  Ocean  County  Tax 
Board.  It  was  found  that  his  dismissal  had  in  fact  been  ordered 
because  of  political  animosity  and  his  reinstatement  was  promptly 
effected.  He  was,  however,  subsequently  removed  for  reasons 
which  the  Commission  regarded  as  lawful  and  sufficient. 

On  August  16  a  hearing  was  given  in  the  case  of  Dr.  Carlos 
E.  Godfrey,  who  complained  of  illegal  dismissal  from  the  em- 
ployment of  the  office  of  the  Adjutant-General.  His  dismissal 
was  foimd  by  the  Commission  to  have  been  effected  legally  and 
for  the  good  of  the  service,  and  it  was  accordingly  approved. 

On  September  8  a  hearing  was  given  at  Jersey  City  in  the  case 
of  Messrs.  George  L.  Ruggles  and  John  T.  Geraghty,  who  com- 
plained that  they  had  been  improperly  dismissed  from  the  service 
of  the  Hudson  County  Tax  Board.  No  convincing  evidence  was 
given  in  support  of  that  complaint,  and  the  Commission  decided 
that  there  was  no  cause  for  action. 

There  were  also  investigations  into  the  case  of  alleged  irregu- 
larities at  the  State  Sanatorium  for  Tuberculous  Diseases  and 
at  the  New  Jersey  School  for  the  Deaf,  in  which  the  Commission 
found  no  cause  for  action. 

In    connection    with    these    investigations    the    Commission 

adopted  the  following  memorandum,  setting  forth  its  consistent 

policy  toward  complaints  and  requests  for  hearings : 

The  Civil  Service  Law,  section  24,  forbids  adverse 
discrimination  against  any  member  of  the  classified 
service  on  political  or  religious  grounds.  When  such 
discrimination  is  on  information  and  belief  alleged 
under  affidavit,  the  Civil  Service  Commission  regards 
it  as  incumbent  upon  itself  to  make  forthwith  a  search- 
ing investigation  into  the  case  as  provided  in  the  law, 
section  8,  clauses  3  and  4.     The  law  contemplates  the 
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possibility  of  dismissals  from  the  service  for  other 
than  political  and  religious  reasons,  and  provides  in 
section  24  the  method  by  which  this  may  be  done. 
When  the  method  thus  prescribed  is  followed  and  the 
causes  for  dismissal  are  neither  political  nor  religious, 
and  the  dismissal  appears  to  be  made  for  the  good  of 
the  service,  the  Civil  Service  Commission,  while  not 
relinquishing  nor  ignoring  its  right  and  power  to 
investigate  any  matter  pertaining  to  the  enforcement 
and  effect  of  the  law  as  granted  in  section  8,  clause  3. 
does  not  consider  itself  in  any  way  bound  to  make  an 
investigation — a  |X)wcr  to  be  exercised  but  rarely  and 
only  upon  evidence  that  the  law  is  being  violated — but 
reserves  for  itself  full  discretionary  power  in  that  re- 
spect. In  no  such  case  is  the  Civil  Service  Commis- 
sion lo  be  required  beyond  its  discretion  to  act  as  court 
of  oyer  and  terminer  to  pass  upon  the  validity  or  ade- 
quacy of  alleged  non-political  and  non-religious  causes 
for  dismissal.  The  provisions  of  the  law  that  vacancies 
must  be  filled  by  competitive  examination  will,  in  all 
ordinary  cases,  act  as  a  deterrent  of  unmerited  dis- 
missals. 

STATE    SERVICE    CLASSIFICATION 

An  opinion  of  the  Attorney-General  was  received  on  Februan* 
15,  advising  the  Commission  that  employes  of  county  tax  boards, 
county  delect ives,  probation  officers,  clerks,  sergeants-at-arms  and 
other  employes  of  district  courts  and  other  functionaries  were 
employes  of  the  State,  and,  therefore,  subject  to  the  Civil  Service 
Law.  The  Commission  accordingly  placed  such  positions  in  the 
classified  service  and  arranged  for  the  preparation  of  eligible  lists 
from  which  future  vacancies  could  be  filled. 

A  somewliat  novel  problem  was  presented  during*  the  year  by 
the  need  of  classifying  certain  employes  who  were  not  exclusively 
subject  to  the  authority  of  this  State,  such  as  those  of  the  Inter- 
state Bridge  Commission  and  the  Interstate  Palisades  Park  Com- 
mi'^ision.  Neg(4iations  are  in  progress  with  the  New  York  State 
Civil  Service  Commission  and  with  the  various  interstate  com- 
missions concerned  for  a  satisfactory  i>ermanent  solution  of  the 
problem. 
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LOCAIv  STATE  EMPLOYES. 

Another  vexatious  problem  has  been  that  concerning  certain 
classes  of  State  employes  whose  duties  are  confined  to  specific 
localities  and  to  whom  special  knowledge  of* such  localities  is 
essential.  Such  conspiciously  are  the  fish  and  game  wardens 
and  the  probation  officers.  One  of  the  probation  officers,  whose 
testimony  concerning  the  efficiency  of  Civil  Service  examinations 
has  been  cited,  wrote  to  the  Commission : 

"There  is  one  suggestion  I  would  like  to  make,  and 
that  is  that  in  future  examinations  be  held*  in  and  for 
the  several  counties  of  the  State.  A  person  to  be  of 
any  use  in  probation  work  must  have  a  thorough 
knowledge  of  the  county  in  which  he  or  she  is  to 
work." 

Unfortunately,  under  the  law  as  it  now  stands  the  Commission 
is  compelled  to  hold  general  examinations  and  to  prepare  general 
eligible  lists  for  the  whole  State.  It  might  happen,  therefore,  that 
if  a  probation  officer  or  game  warden  were  wanted  for  appoint- 
ment to  a  certain  county,  the  first  three  names  on  the  eligible 
list  which  this  Commission  would  have  to  certify  to  the  appoint- 
ing officer  and  from  among  which  the  choice  would  have  to  be 
made,  would  be  those  of  candidates  living  jn  a  remote  part  of  the 
State  who,  for  that  reason,  were  entirely  unfamilar  with  the  con- 
ditions of  the  work  they  would  be  required  to  do  and  therefore 
unable  to  perform  their  duties  satisfactorily.  It  was  suggested 
that  this  Commission  might  by  its  own  rule  select  from  the  eligi- 
ble list  for  certification  the  names  of  those  who  were  resident 
in  or  near  the  county  in  which  their  services  were  desired,  or  that 
it  might,  in  accordance  with  the  letter  just  quoted,  hold  separate 
examinations  and  prepare  separate  eligible  lists  for  individual 
counties  or  groups  of  counties,  but  both  these  plans  were  found 
to  be  inconsistent  with  the  law.  An  effort  was  made,  therefore, 
in  behalf  of  this  Commission  and  of  the  various  departments 
concerned,  at  the  last  session  of  the  Legislature,  to  secure  such 
amendment  of  the  law  as  would  abate  this  embarrassment,  by 
permitting  the  Commission  to  restrict  examinations  for  State 
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places  of  a  local  nature  to  candidates  who  were  citizens  or  resi- 
dents of  the  localities  concerned;  but  the  proposed  amendment, 
although  cordially  approved  by  the  heads  of  the  State  depart- 
ments interested,  failed  of  enactment.  It  is  now  respectfully 
submitted  that  such  an  amendment  of  the  law,  providing  for  the 
creation  of  local  eligible  lists  for  State  offices,  the  duties  of  which 
are  local  in  their  nature,  would  be  a  valuable  aid  to  the  filling 
of  such  places. 

HKADS  OF  DEPARTMENTS. 

• 

Frequent  and  earnest  representations  have  been  made  to  the 
Commission  of  the  desirability  of  establishing  the  identity  of 
heads  of  departments  and  appointing  officers.  At  present  in 
various  cases  the  heads  of  departments,  who  must  make  requisi- 
tion to  this  Commission  for  certified  eligibles  for  appointment, 
are  not  the  same  persons  as  the  appointing  officers  who  actualh 
make  the  selections  and  appointments.  The  results  of  this  di- 
vision of  authority  may  l^e  unfortunate,  but  under  the  law  as 
it  now  stands,  the  matter,  which  is  at  times  a  source  of  some 
embarrassment,  is  Ix^yond  the  power  of  the  Commission  to 
remedy.  It  is  therefore  respectfully  suggested  that  the  desir- 
ability of  unifying,  so  far  as  possible,  the  heads  of  departments 
and  api)ointiiig  officers  be  carefully  considered,  as  calculated  to 
promote  the  ends  of  goocj  administration. 


CANDIDATES  FROM  OUTSIDE  THE  STATE. 

Some  of  the  examinations  which  have  been  held  for  technical 
experts  of  high  qualifications  have  disclosed  th6  fact  that  it  is 
not  always  ix)ssible  to  secure  among  the  actual  citizens  of  the  • 
State  the  most  desirable  candidates  for  places  of  that  character. 
Before  the  adoption  of  the  Civil  Service  Law  it  was  not  uncom- 
mon to  seek  certain  State  employes  of  professional  attainments 
wlierever  they  could  best  be  found,  in  or  out  of  the  State,  pre- 
cisely as  a  college  would  seek  a  new  president  or  a  professor  or 
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a  business  corporation  would  seek  an  expert  employe.  But  the 
law  now  restricts  examinations  to  citizens  of  the  State.  It  is 
believed  that  no  injustice  would  be  done  and  that  the  ends  of 
higher  efficiency  would  be  promoted  through  an  amendment  per- 
mitting the  admission  of  candidates  from  outside  of  the  State 
to  examinations  for  certain  places,  after  it  has  been  found  im- 
possible to  fill  them  to  the  best  advantage  from  inside  the  State. 
The  Commission  has  long  had  such  a  rule  concerfiing  examina- 
tions for  places  in  municipal  service,  that  they  shall  be  confined 
to  citizens  of  the  municipality,  "except  in  case  of  positions  of  a 
technical  or  other  character  in  which  such  restriction  is  imprac- 
ticable.'' 

THE  SERVICE  IN   MUNICIPALITIES. 

The  year  began  with  the  courts  still  considering  the  question 
of  the  constitutionality  of  the  method  by  which  the  Civil  Service 
Law  had  been  adopted  in  various  municipalities,  namely,  by  ordi- 
nance of  the  local  government.  Despite  the  uncertainty  of  the 
outcome  of  that  litigation,  the  city  government  of  Rahway,  while 
the  case  was-  still  pending,  on  December  21,  1909,  adopted  the 
law,  and  steps  were  promptly  taken  by  the  Commission  to  put  it 
into  full  effect  and  operation  at  the  end  of  the  prescribed  period 
of  forty-five  days. 

On  February  4,  19 10,  however,  the  Court  of  Errors  and  Ap- 
'  peals  announced  its  long-awaited  decision,  a  decision  which,  be- 
cause of  the  far-reaching  constitutional  principles  involved,  was 
the  result  of  exceptional  deliberation  and  study.  Its  purport  was 
abundantly  to  uphold  the  constitutionality  of  the  law  as  applied 
to  the  State  service,  and  of  its  application  to  municipalities  by 
popular  vote,  as  provided  in  the  law  itself ;  but  to  declare  uncon- 
stitutional its  adoption  by  ordinance  of  the  municipal  government. 
Judgment  to  that  effect  was  duly  entered  on  February  11,  and  be- 
came effective  ten  days  later.  Accordingly,  on  February  21  the 
law  ceased  to  be  operative  in  the  municipyal  services  of  Essex 
county,  the  cities  of  Newark,  Jersey  City,  Bayonne,  New  Bruns- 
wick and  Rahway,  and  the  village  of  South  Orange. 
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ADOPTION    BY   REFERENDUM. 

In  some  of  the  most  important  of  these  municipalities,  however, 
the  beneficial  effects  of  the  law  had  been  so  convincingly  perceived 
during  its  brief  period  of  operation,  and  intelligent  sentiment 
and  judgment  were  so  strongly  in  favor  of  the  merit  system,  that 
a  ix>pular  demand  instantly  arose  for  the  re-adoption  of  the  law 
by  the  undoubtedly  constitutional  method  of  referendum.  Ac- 
cordingly, numerously  signed  petitions  to.  that  effect  were  prepared 
in  Essex  county,  in  the  cities  of  Newark  and  East  Orange,  in  the 
borough  of  Garfield  and  in  the  village  of  South  Orange.  In 
South  Orange  the  petition,  through  inadvertence,  was  not  com- 
pleted and  filed  in  time,  and  in  Garfield  there  was  a  similar  failure, 
not,  however,  through  the  fault  of  the  petitioners,  but  through 
the  apparent  neglect  of  a  local  functionary.  In  the  remaining 
three  municipalities  the  question  of  the  adoption  of  the  law  was 
duly  submitted  to  the  voters  at  the  general  election  on  November 
8,  with  the  result  that,  although  no  speeches  were  made  and  na 
public  campaign  was  conducted  in  its  favor,  the  law  was  adopted 
by  overwhelming  majorities. 

In  Essex  county  the  vote  was:  For  the  Civil  Service  Law. 
27,999;  against,  16,622;  total  vote,  44,621;  majority  for  the 
law,  11,377;  affirmative  vote  more  than  62  per  cent,  of  the  total 
In  Newark  the  vote  was:  For,  18,134;  against,  11,253;  ^^*^ 
vote,  29,387;  majority  for  the  law,  6,881 ;  affirmative  vote  mwe 
than  61  per  cent,  of  the  whole.  In  East  Orange  the  vote  was: 
For,  2,253;  against,  505;  total  vote,  2,758;  majority  for  the 
law,  1,748:  affirmative  vote  more  than  81  per  cent,  of  the  whole. 
These  results  are  of  unmistakable  and  convincing  significance. 
They  show  that  a  decisive  majority  of  the  people  favor  the  aj^- 
plication  to  municipal  governments  of  the  system  which  has 
proved  so  beneficial  in  the  State  service. 

Nor  can  it  be  said,  as  has  been  said  of  some  former  refercfl- 
dums.  that  only  a  small  part  of  the  voters  interested  themselves 
in  the  matter  and  that  the  referendum  was  carried  by  a  minor- 
ity vote.  On  the  contrary  an  exceptionally  large  vote — for  a 
referendum — was  cast,  showing  that  the  people  took  a  far  more 
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general  interest  in  Civil  Service  than  they  usually  do  in  subjects 
thus  presented  to  them.  As  already  observed  there  was  no  such 
campaign  for  the  law  as  there  was  for  candidates  for  office,  and 
no  organized  effort  to  secure  a  full  vote.  Yet  in  Essex  county 
the  vote  on  Civil  Service  was  more  than  58  per  cent,  of  that 
cast  for  the  candidates  for  Governor;  in  Newark  it  was  more 
than  61  per  cent,  of  that  cast  for  the  mayoralty  candidates,  and 
in  East  Orange  it  was  more  than  46  per  cent,  of  the  mayoralty 
vote,  while  the  vote  in  favor  of  Civil  Service  was  nearly  70  per 
cent,  of  that  cast  for  the  successful  candidate  for  mayor.  More- 
over, though  the  question  of  local  adoption  in  South  Orange  Avas, 
through  inadvertence,  not  voted  on,  that  village  did  cast  a  ma- 
jority for  the  adoption  of  the  law  in  the  county. 

These  impressive  demonstrations  of  the  popular  favor  with 
which  the  principles  of  the  Civil  Service  Law  and  the  methods 
of  its  practical  administration  are  regarded,  particularly  in  com- 
munities which  have  had  practical  experience  with  it,  and  of 
the  popular  desire  for  its  application  to  municipal  as  well  as  State 
affairs,  the  well-known  conditions  of  local  administration  in 
various  municipalities,  where  grave  abuses  prevail  such  as  the 
Civil  Service  system  alone  is  likely  to  correct,  and  which  it  has 
effectively  corrected  elsewhere  wherever  applied,  and  the  un- 
equivocal declarations  and  promises  of  recent  State  platforms 
of  both  the  great  political  parties  in  favor  of  the  adoption,  main- 
tenance and  extension  of  the  system,  unite  to  suggest  strongly 
the  desirability  of  making  uniform  the  methods  of  municipal 
government  throughout  the  State  by  means  of  the  application  of 
the  Civil  Service  Law  to  all  counties  and  cities  of  the  first  and 
second  classes. 

NEW  USTS  AND  RULES. 

The  Attorney-General  is  of  the  opinion  that  the  eligible  Hsts 
which  were  formerly  prepared  for  the  various  municipalities 
which  adopted  the  law  by  a  method  found  to  be  unconstitutional, 
and  which  were  in  existence  at  the  time  when  the  law  was  with- 
drawn from  those  municipalities  by  judicial  decision,  were  by 


1 6      REPORT  OF  CIVIL  SERVICE  COMMISSION. 
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that  decision  annulled.  It  will  be  necessary  for  the  Commission, 
therefore,  promptly  to  create  new  lists  for  the  three  municipali- 
ties which  have  now  constitutionally  adopted  the  law.  This  will 
entail  much  labor  upon  the  Commission,  which  will  cheerfully  be 
borne,  since  it  is  manifestly  in  the  interest  of  equity  and  justice. 
It  is  moreover  the  less  to  be  regretted  for  the  reason  that  the 
Commission  has,  during-  the  year,  for  the  sake  of  increased  effi- 
ciency among  its  eligible  candidates,  modified  its  rules   so  as 

■ 

to  make  the  life  of  an  eligible  list  only  one  year  instead  of  two, 
unless  otherwise  specially  ordered. 

The  rules  governing  promotions  have  been  so  changed  as  to 
make  one  year's  service  in  the  next  lower  g^ade  tiecessary  for 
eligibility  to  promotion  examination  in  police  and  fire  depart- 
ments.    In  other  departments  the  period  of  six  months  remains  * 
unchanged. 

A  few  other  changes  of  rules  have  l^en  made  in  the  interest 
of  efficiency  and'  for  the  facilitation  of  the  indispensable  co- 
operation between  heads  of  departments  and  this  Commission. 
The  slight  friction  which  now  and  then  occured  at  the  beginning, 
and  which  arose  almost  entirely  from  unfamiliarity  with  or  mis- 
understanding of  the  law,  has  now  disappeared,  and  there  is  much 
gratifying  testimony  to  the  effect  that  instead  of  hampering  or 
embarrassing  other  departments  of  State  government,  the  func- 
tions of  this  Commission  actually  facilitate  the  administration 
of  their  offices. 

The  Attorney-General  is  also  of  the  opinion  that  non-teaching 
employes  of  toards  of  education,  such  as  architects,  engineers, 
firemen,  janitors,  etc..  in  municipalities  which  have  adopted  the 
Ci\  il  Service  Law,  are  not  by  that  adoption  brought  under  the 
Civil  Service  Law,  *'in  view  of  the  fact  that  a  board  of  education 
is  an  independent  municipal  government,  not  a  department  of  any 
city  nor  of  the  State,''  and  he  suggests  that  the  inclusion  of  such 
employes  under  the  law — which  seems  to  this  Commission  emi- 
nently desirable — **can  be  accomplished  probably  by  a  special 
referendum  by  the  voters  of  the  school  district,  or,  better,  by 
some  distinct  provision  by  amendment  to  the  Civil  Service  Law.** 
It  is  respectfully  recommended  that  such  amendment  be  made  in 
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order  that  the  merit  system  may  be  extended  to  these  classes  of 
public  servants  who  are  unquestionably  fitted  for  it^  operation. 


EXPENSES  AND  NEEDS. 

The  consolidation  of  the  office  of  Secretary  of  the  Commission, 
which  formerly  had  attached  a  salary  of  $2,000,  with  that  of 
Chief  Examiner,  which  had  a  salary  of  $3,000,  at  a  salary  of 
$3,500,  has  effected  a  saving  to  the  State  of  $1,500  a  year.  A 
further  reduction  of  expenses  was  effected  when  the  operation 
of  the  law  was  withdrawn  from  the  municipal  services  and  a 
consequent  diminution  of  office  force  was  made.  Thus  the  Com- 
mission was  enabled  not  only  to  live  within  its  appropriation,  but 
actually  to  leave  at  the  end  of  the  year  an  unexpended  balance  to 
its  credit  in  the  State  Treasury  of  $3,589.17. 

It  is  obvious,  however,  that  the  application  of  the  law  to  three 
important  and  populous  municipalities  will  increase  the  neces- 
sary expenses  of  the  Commission  and  require  at  least  as  large 
an  appropriation  as  that  for  the  fiscal  year  ending  October  31, 
19 10,  namely,  $30,000.  It  seems  safe  to  assume  that  such  ex- 
penditure of  public  funds  in  the  interest  of  good  public  service 
would  meet  with  ungrudging  public  approval. 

ADMINISTRATIVE   CO-OPERATION. 

It  would  be  ungrateful  to  close  this  brief  review  of  the  Comr 
mission's  labors  without  a  cordial  acknowledgment  of  the  sym- 
pathetic attitude  which  State  and  municipal  officials  generally 
have  assumed  toward  the  Civil  Service  Law  and  its  administra- 
tion, and  of  the  valuable  aid  which  has  frequently  been  given  to 
the  Commission  by  them.  It  is,  of  course,  the  primary  aim  of 
the  Commission  to  maintain  and  to  promote  the  merit  system  in 
the  public  service:  but  it  is  not  unfitting  that  its  secondary  aim 
should  be,  as  it  is,  to  be  not  a  disturbing,  but  rather  a  harmonizing 
factor  in  the  government,  not  to  impede, but  to  expedite  and  facili- 
tate the  general  work  of  administration,  and  not  to  embarrass  or 
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in  any  way  compromise  heads  of  departments  in  their  perfonn- 
ance  of  duty,  but  rather  to  free  them  from  annoyances  and  to 
strengthen  and  encourage  their  hands.  In  pursuance  of  this 
policy  the  Commission  is  now  arranging  to  maintain  a  permanent 
office  in  the  city  of  Newark  for  the  transaction  of  routine  business 
connected  with  the  three  municipalities  of  Essex  county  to  which 
the  law  applies.  That  will  make  some  member,  or  authoritative 
representative,  of  this  Commission  always  on  call  and  in  direct 
touch  with  those  municipal  services,  and  will  save  even  the  few 
hours*  time  in  the  certification  of  pay-rolls  which  otherwise  would 
be  required  in  sending  them  to  the  general  office  at  Trenton. 
It  is  expected  that  similar  arrangements  will  be  made  in  other 
large  municipalities  when  they  are  brought  under  the  law.  This 
policy  will  doubtless  increase  local  tmderstanding  of,  and  confi- 
dence in,  the  system  and  will  extend  and  confirm  that  popular 
favor  for  it  which  is  now  becoming  dominant  throughout  the 
State. 

All  of  which  is  respectfully  submitted. 

WILLIS  FLETCHER  JOHNSON, 

Presidtnt, 
CHARLES  H.  BATEMAN, 
JAMES  R.  MULLHCIN, 
JAMES  KERNEY. 
l)eceml)er  6,  19 lo. 


Report  of  the  Chief  Examiner  and  Secretary. 


To  the  Civil  Service  Commission: 

Gentlemen — I  beg  to  submit  herewith  my  report  as  Chief 
Examiner  and  Secretary. 

CLASSIFICATION. 

A  complete  classification  of  the  positions  under  the  Civil  Ser- 
vice Law  on  Oct.  31,  1910,  is  annexed  hereto  in  Appendix  I. 
The  classification  has  been  fully  corrected  to  date  to  include  all 
changes. 

Section  15  of  the  law  requires  that  the  Commission  shall  state 
the  number  of  those  who  come  withing  the  non-competitive  class 
and  the  character  of  their  services.  There  will  be  found  oppo- 
site the  non-competitive  positions  numerals  which  indicate  the 
number  of  those  employed  in  each  case ;  also  a  statement  of  the 
character  of  the  services  rendered. 

EXEMPTIONS. 

The  exemptions  made  in  accordance  with  specific  directions  in 
Section  13  of  the  law  are  shown  in  the  classification  by  reference 
to  the  section  and  paragraph  of  the  law  directing  the  same.  Ap- 
pendix II.  shows  the  exemptions  made  under  the  authority  given 
the  Commission  in  the  same  section  to  add  to  such  exemptions, 
and  sets  forth  the  reason  for  exemption  in  each  case. 

OPINIONS  OF  THE  ATTORNEY-GENERAL. 

Under  Appendix  III.  appear  the  more  important  opinions  ren- 
dered to  this  Commission  by  the  Attorney-General's  office. 

(19) 
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RULES  AND  REGULATIONS. 

The  rules  and  regulations  of  the  Commission  are  appended 
hereto  and  fonn  Appendix  IV. 

EXAMINATIONS. 

From  Oct.  31,  1909,  to  Nov.  i,  191  o,  there  were  held  in  all 
a  total  of  seventy-eight  competitive  examinations,  a  full  state- 
ment of  which  is  annexed  hereto  under  Appendix  V.  This  repre- 
sents a  reduction  of  the  number  of  examinations  from  the  pre- 
vio.us  year,  owing  to  the  discontinuance  of  the  law's  operation 
in  seven  municipalities,  following  the  decision  of  the  Court  of 
Errors  and  Appeals.  Among  the  examinations  which  were  held, 
however,  were  some  of  the  very  greatest  importance,  involving 
a  large  amount  of  care  and  thought  in  their  preparation  and  an 
equal  amount  of  attention  in  the  rating  of  the  candidates'  papers. 
Among  these  may  be  mentioned  the  examination  for  Chief  In- 
spector of  the  Utilities  Division  of  the  Board  of  Public  Utility 
Commissioners,  Assistant  State  Forester,  Probation  Officer  and 
Building  and  Loan  Examiner. 

I  append  hereto  a  schedule  of  examinations  beginning  January 
I,  191 1,  and  ending  May  i,  191 1,  under  Appendix  VI. 

MINOR  POSITIONS  IN  STATE  INSTITUTIONS. 

During  the  year  much  consideration  has  been  given  to  the 
IX)ssibility  of  assisting  the  State  Insane  Hospitals  and  similar 
institutions  in  obtaining  through  Civil  Service  examination  a 
more  desirable  class  of  nurses,  attendants  and  subordinate  help. 
Permission  was  secured  from  the  Post  Office  Department  at 
Washington  t(^  place  in  the  various  post  offices  throughout  the 
State  cards  advertising  the  vacancies  of  this  character  in  State 
Institutions  which  would  be  filled  from  time  to  time  bv  Ci^fl 
Service  examinations.  As  a  result  of  such  advertisement,  the 
Commission  has  received  a  considerable  number  of  applications 
from  candidates  who  will  be  examined  in  the  near  future.  In 
the  State  of  Illinois  it  has  l^ecn  possible  to  work  a  great  change 
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in  the  character  of  the  help  of  these  institutions  through  the 
Civil  Service  Commission.  Whether  it  will  be  possible  to  interest 
sufficient  people  in  New  Jersey  in  such  positions  and  enable  a 
successful  working-  out  of  a  plan  for  competitive  examination  is 
yet  to  be  determined.  The  subject  is,  however,  one  of  great  in- 
terest and  importance  to  all  State  institutions. 


ORAI.   AND   PERSONAUTY   EXAMINATIONS. 

During  the  year  the  practice  of  submitting  candidates  to  an 
oral  examination  as  well  as  the  usual  written  tests  has  been  fol- 
lowed in  twenty-one  examinations.  These  examinations  were 
partly  those  held  for  lower  grade  positions,  candidates  for  which 
could  with  difficulty  express  themselves  in  writing,  but  were 
by  no  means  limited  to  examinations  of  this  character  and  have 
been  applied  in  a  number  of  instances  to  the  highest  grade  of 
positions.  It  is  evident  that  certain  qualities  are  more  readily 
discernible  through  an  examination  of  this  kind  than  by  a  writ- 
ten examination,  such  as  the  ability  to  form  a  prompt  judgment 
in  an  emergency  or  to  grasp  a  difficult  situation.  The  ability 
to  act  properly  under  such  circumstances  is  determined  by  the 
submission  of  hypothetical  cases  to  the  candidates  examined. 

Investigation  of  the  methods  followed  in  examination  of  pro- 
bation officers  in  New  York  State  developed  the  fact  that  can- 
didates were  rated  in  part  upon  their  personality  as  shown  in  the 
oral  test,  and  after  consideration  the  same  plan  was  adopted  in 
the  examination  for  probation  officers  in  New  Jersey  with  signal 
success.  The  same  method  was  later  followed  in  the  examina- 
tion for  agents  of  the  Board  of  Children's  Guardians  and  in  other 
cases  with  equally  good  results.  This  method  of  determining 
the  quick  appreciation  and  humanitarian  attitude  of  candidates 
as  related  to  positions  in  which  the  personal  element  plays  so  inv- 
portant  a  part  removes  the  objection  sometimes  urged  against 
the  practicality  of  a  written  mental  examination  as  the  sole 
method  of  determining  adaptability  for  such  work.  When  safe- 
guarded by  the  combined  judgment  of  a  carefully  selected  board 
of  examiners,  as  in  the  cases  cited,  it  is  unquestionably  fair  and 
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wise.     I  recommend  the  continuance  of  such  tests  for  positions 
of  the  character  indicated. 


PUBLICITY. 

During  the  past  year  every  effort  has  been  made  to  secure 
publicity  of  examinations.  The  newspapers  of  the  State  have 
liberally  published  reading  notices  of  tvtry  examination,  and 
similar  notices  have  been  sent  to  the  county  clerks  of  all  the 
counties  for  posting  on  bulletin  boards,  or  in  other  conspicuous 
places.  Efforts  have  been  made  to  reach  all  such  org^izations 
as  the  Charities  Aid  and  Young  Men's  and  Young  Women's 
Christian  Associations  and  others  of  a  similar  character.  Addi- 
tional plans  for  informing  the  citizens  of  the  State  of  the  op- 
portunities offered,  and  municipal  departments  and  institutions 
are  being  considered.  This  branch  of  the  Commission's  work 
is  constantly  growing,  and  is  already  reaching  large  pwoportions. 
It  involves  much  labor  and  considerable  expense,  but  is  of  such 
importance  that  it  must  be  provided  for. 

GROWTH   OF   THE   WORK. 

The  detailed  work  falling  upon  both  the  administrative  and 
examination  branches  of  the  Civil  Service  is  increasing  very 
rapidly.  The  State  Dei>artments  are  rapidly  growing;  so  too 
are  the  State  institutions,  and  the  departments  in  the  City  of 
Newark,  now  again  under  the  Civil  Service.  New  and  important 
positions  are  being  created  for  which  condidates  must  be  ex- 
amined. The  schedule  for  the  next  four  months  is  by  far  the 
heaviest  which  has  as  yet  been  undertaken,  and  constant  addi- 
tions are  being  found  necessary  to  meet  actual  needs.-  The  mails 
bring  inquiries  from  all  parts  of  the  State  on  all  phases  of  the 
Commission's  work,  requiring  prompt  attention.  There  is  no 
prospect  of  the  work  diminishing,  but  rather  the  reverse.  It  is 
evident  that  the  present  appropriation  of  twenty-five  thousand 
dollars  will  be  inadequate  for  the  coming  year,  and  it  should  be 
materiallv  increased. 
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In  conclusion,  I  beg"  to  state  that  from  all  quarters  come  fav- 
orable reports  of  those  appointed  to  positions  as  the  result  of 
Civil  Service  examination.  There  is  no  qualification,  as  far  as 
I  have  been  able  to  learn,  to  the  commendation  bestowed  upon 
the  commission  for  the  thoroughness  of  its  work  and  the  benefit 
resultant  to  the  State. 

GARDNER  CX>LBY, 
Chief  Examiner  and  Secretary. 
December  31st,  1910. 
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j\.  Manual  Training  and  Industrial  for  Colored  Youth  (State),  ...  62 
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i\,  Normal,  at  Trenton  (State) 63 

•tary  of  State  (State) 64 

rage  Commission.  Passaic  Valley  (State) 65 

Fisheries,  Bureau  of  (State),  65 

1  Arms  Practice,  N.  G.,  N.  J.  (State), 65 
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PACt 

State  House  Commission  (State) , 67 

Statutes,  Commission  for  the  Revision  of  the  (State), 67 

Summer  School  (State), 68 

Supreme  Court,  Clerk  of  (State), 68 


T. 

Taxation,  County  Board  of, t . . . .  68 

Taxes,  Equalization  of  (State),  68 

Teachers'  Retirement  Fund,  Board  of  Trustees  (State), 68 

Tenement  House  Supervision,  Board  of  (State), 69 

Treasurer,  State  (State), 69 

Tuberculosis  in  Animals,  Commission  on  (State),  69 

Tuberculous  Diseases,  Sanatorium  for  (State),   70 

V. 

Vessels  Navigating  above  Tide  Water  (State), 71 

W. 

Water-Supply  Commission,  State  (State), 71 


Classification  of  Positions. 


Auditor. 


Assistants, 


STATE. 
Department  of  Accounts. 

Unclassified. 

Competitive  Class, 

Stenographer. 


Adjutant  General, 

Exempt  Class. 
Chief  Clerk,  


Executive  Clerk, 
Military  Bookkeeper, 


Adjutant-General 

Unclassified, 

Assistant  Adjutant  General. 
Reason  for  Exemption. 
Clerk  of  Dept.,  Sec.  XIII  (3). 

Competitive  Class, 

Correspondence  Qerk, 
Clerk. 


State  Agricultural  College,  Department  of  Clay- Workings  and 

Ceramics. 

UnclassiUcd. 

Director  and  Instructor. 

Competitive  Class. 

Scientific  Assistant. 

NofirCompetitive  Class.                Character  of  Services. 
Janitors  (2), Care  of  building. 

(3O       ' 
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Agricultural  Experiment  Station. 

Unclassified. 

Board  of  Managers,  EHrector. 

Exempt  Class.  Reason  for  Exemption. 

Chief  Clerk,  Secretary  and 

Treasurer, Secretary  of  Board,  Sec.  XIII  (3) 

Field  and  Laboratory  Assistant.    Special  Action  of  Commission, 

see  Appendix  II. 

Competitive  Class. 

Stenographer  and  Typewriter,     Horticulturist, 

Assistant  Stenographer,  Animal  Husbandman, 

Assistant  Clerk,  Field    and    Greenhouse    Assist- 
Chemist,  ants, 

Assis.tant  Chemists,  Field  Assistant, 

Sampler  and  Assistants,  Farm  Foreman, 

Entomologist,  Janitor. 

Non^Competitive  Class.  Character  of  Services. 

Night  watchman Watching  building  at  nigfat 

Office  boy,   General  office  boy  work. 

Labor  Class. 
Laborer. 


State  Board  of  Agriculture. 

Unclassified. 
Members  of  Board. 

Exempt  Class.  Reason  for  Exemption. 

Secretary,   Secretary  of  Board,  Sec.  XIII  (3)- 

Treasurer Special  Action  of  Commission. 

see  Appendix  II. 

Competitive  Class. 
Stenographer  and  Typewriter. 
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Board  of  Agriculture. 

(Insect  and  Nursery  Inspection.) 

Exempt  Class.  Reason  for  Exemption. 

Secretary,   Secretary  of  Board,  Sec  XIII  (3). 

Competitive  Class. 

Entomologist,  Clerk. 

Assistant  Inspector, 


Short  Courses  in  Agriculture. 

Unclassified. 

Director  and  Instructor,  Instructors, 

Principal  and  Instructor,  Lecturers. 

Assistant  Instructor, 

Competitive  Class. 

Secretary  and  Stenographer,        Janitor  ($600). 

Non-Competitive  Class.  Character  of  Services. 

Grounds  Assistants  (2) Care  of  grounds. 

Herdsman, Care  of  cattle. 

Labor  Class. 
Laborer  on  farm. 


State  Board  of  Assessors. 

Unclassified. 
Members  of  Board. 

Exempt  Class.  Reason  for  Exemption. 

Secretary,   Secretary  of  Board,  Sec.  XIII  (3). 

Competitive  Clijss. 

Assistant  Secretary,  Engineer, 

Clerks,  Assistant  Engineer, 

Stenographer  and  Clerk,  Draftsman. 

Clerical  Assistants, 

3CS 
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Attorney-General. 

Unclassified, 
Attorney  General. 

Exempt  Class.  Reason  for  Exemption. 

Asst.  Attorney  General,  .  .Deputy  or  First  Asst,  Sec.  XIII  (i). 
General  Legal  Assistants, . .  Legal  Assistant  of  Law  Dept.,  Sec 

XIII  (2). 

Competitive  Class, 
Clerk,  Stenographers. 


Banking  and  Insurance  Department. 

UnclassiHed, 
Commissioner. 

Exempt  Class.  Reason  for  Exemption. 

Deputy  Commissioner .Deputy,  Sec.  XIII  (i). 

Examiners  of  Banks  and  Trust  Cos.,.  .Special  Act  of  Commis- 
sion, see  Appendix  IL 
Actuary  anrl  Special  Examiner, .  .  Special  Action  of  Commission, 

see  Appendix  II. 
Examiner  of  Ins.  Cos.  ($15  per  day),.  .Special  Action  of  Com- 
mission, see  Appen- 
dix II.. 
Competitive  Class. 

Chief  Clerk,  Examiner   of    Insurance    Com- 

Clerks,  ponies  ($2.50  per  day), 

Stenog^rapher,  Assistant  Examiners   of  Banks 

Examiners  of  Buildings  and         and  Trust  Companies, 

Loan  Associations,  Assistant   Examiner    of   Insur- 

ance Companies.' 


Blind  Commission  for  Ameliorating  the  Condition  of  the  Blind 

in  New  Jersey. 

Unclassified. 
Teachers. 
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Exempt  Class.  Reason  for  Exemption. 

Secretary,  Secretary  of  Commission,  Sec.  XIII  (3). 


State  Home  for  Boys. 

Unclassified. 

Trustees,  Military  Instructors, 

Superintendent,  Teachers, 

Cottage   Managers  (Instruc-     Assistant     Cottage     Managers 
tors  ) ,  ( Instructors) . 

Exempt  Class.  Reason  for  Exemption. 

Chaplains,. .  .  .Special  Action  of  Commission,  see  Appendix  II. 
Physician,. .  .  .Officials  who  must  be  Physicians,  Sec.  XIII  (5),, 

Competitive  Class. 

Assistant  Superintendent,  Assistant  Engineers, 

Parole  Officer,  Watchman, 

Bookkeeper,  Carpenter, 

Dentist.  Mason    and    Assistant    Cottage 
Stenographer,  Manager, 

Printer,  Blacksmith   and   Cottage   Man- 
Relief  Officer  and  Painter,  ager. 

Relief  Officer  and  Gardener,  Shoemaker  and  Assistant  Cot- 
Assistant  Officer  and  Musical         tage  Manager, 

Instructor,'  Gardener, 

Farmer,  Office  Assistant. 
Chief  Engineer, 

Non-Competitive  Class.  Character  of  Services. 

Coachman, .. .» .Driving. 

Laundress, Washing. 

Tailoress, Mending  clothes. 

Assistant  Tailoress, Mending  clothes. 

Matrons  (8), .Helping  in  dining-room*. 

Assistant  Matron, Helping  in  dining-room. 

Labor  Class. 
Laborer,  Farm  Hand. 
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Interstate  Bridge  Commission. 

Exempt  Class.  Reason  for  Exemption. 

Secretary,   Secretary  of  Commission,  Sec.  XIII  (3) 


Burial  of  Dead  Bodies  Thrown  Upon  the  Shores  of  the  State  by 

Shipwreck. 

Non-Competitive  Class.  Character  of  Services. 

Custodians  (3), Burial  of  bodies,  care  of  graves. 


First  Troop  Cavalry,  N.  G.  N.  J. 

Unclassified, 
Officers  and  Enlisted  Men. 

NonrCompetitive  Class.                 Character  of  Services, 
Groom,   Care  of  troopers'  horses. 


Second  Troop  Cavalry,  N.  G.  N.  J. 

UnclassHied. 
Officers  and  Enlisted  Men. 


Clerk  in  Chancery. 

Unclassified. 
Qerk  in  Chancery. 

Exempt  Class.  Reason  for  Exemption. 

Chief  Clerk, Clerk  of  Department,  Siec.  XIII  (3). 

Competitive  Class. 

Clerks,  Stenographers, 

Copyists,  Enrollers. 

Bookkeepers, 
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Charities  and  Corrections. 

Unclassified, 
Commissioner,  Assistant. 

Exempt  Class.  Reason  for  Exempfion. 

Assistant,   . . Deputy  or  First  Assist.,  Sec.  XIII  (i). 

Competitive  Class. 

Secretary  and  Stenographer,       Inspectors. 
Assistant  Architect, 


Board  of  Children's  Guardians. 

Unclassified. 

Members  of  Board,  Assistant  Commissioner. 

Commissioner, 

Competitive  Class. 

General  Agent,  Bookkeeper, 

Agents,  Stenographer, 

Agents  and  Buyer,  Assistant  Stenographer. 


Civil  Service  Commission. 

Unclassified. 


Commissioners. 


Exempt  Class.  Reason  for  Exemption. 

Chief  Examiner  and  Secretary . .  Special  action  of  Commission. 

See  Appendix  11. 

Competitive  Class. 
Assistant  Secretary,  Stenographers. 

Non-Competitive  Class.  Character  of  Services. 

Registrars  of  Labor  (4), Registering  Laborers. 
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Comptroller. 

Unclassified. 
Comptroller. 

Exempt  Class.                            Reason  for  Exemption. 
Deputy  Comptroller, Deputy,  Sec.  XIII  (i). 

Competitive  Class. 
Chief  Clerk,  Stenographer. 

Clerks, 

Court  of  Chancery. 

Unclassified. 
Chancellor. 

Exempt  Class.  Reason  for  Exemption. 

Vice-Chancellors, Special  Action  of  Commission, 

see  Appendix  II. 
Advisory  Masters, Special  Action  of  Commission. 

see  Appendix  II. 
Stenographers,  Secretaries  or  Stenographers  of 

Judge,  Sec.  XIII  (4). 
Reporter, Special  Action  of  Commission. 

see  Appendix  II. 
Sergeants-at-Arms, Special   Action  of  Commission. 

see  Appendix  II. 

Circuit   Court. 

Unclassified, 
Judge. 

Competitive  Class. 
Court  Crier,  Sergeant-at-Arms, 

Interpreter,  Stenographer. 

County  Court. 

Unclassified. 
Judge, 
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Competitive  Class, 
Clerk,  Probation  Officer, 

Deputy  Clerk,  ,  Assistant  Probation  Officer, 

Crier,  Interpreter, 

Stenographer,  Sergeant-at-Arms. 

Clerk  to  Grand  Jury. 

Non-Competitive  Class.  Character  of  Services. 

Morgue  Keeper,    Taking  care  of  morgue. 


District  Court. 

Unclassified. 
Judges. 

Competitive  Class. 

Clerk,  Sergeant-at-Arms, 

Deputy  Clerk,  Assistant  Clerk. 

Assistant  Sergeant-at-Arms, 


Court  of  Errors  and  Appeals. 

Unclassified. 
J  ustices.  Clerk. 

Exempt  Class.  Reason  for  Exemption. 

Sergeants-at-Arms,    Special  Action  of  Commission, 

see  Appendix  II. 

Docket  and  Calendar  Clerk,  . . .  Special  Action  of  Commission, 

see  Appendix  II. 


Court  of  Pardons. 

Exempt  Class.  Reason  for  Exemption. 

Clerk  of  Court, Clerk  of  Department,  Sec.  XIII  (3). 


Supreme  Court. 

Unclassified. 
Justices. 
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Exempt  Class.  Reason  for  Exemption. 

Reporter,    Special  Action  of  Commission, 

see  Appendix  II. 

Sergeants-at-Arms, Special  Action  of  Commission, 

see  Appendix  II. 

Competitive  Class. 
Court  Crier,  Interpreter. 

Stenographer, 


School  for  the  Deaf. 

Unclassified. 
Superintendent,  Physical  Director  and  Super- 

Teachers,  visor^  (Instructor), 

Assistant  Supervisors  (In-  Instructors, 

structors). 
Exempt  Class.  Reason  for  Exemption. 

Physician,.  .  .  .Officials  who  must  be  Physicians,  Sec.  XIII  (5). 

Competitive  Class. 

Secretary,  Gardener, 

Treasurer,  Engineer, 

Steward,  Supervisors, 

Matron,  Watchman. 
Bookkeeper, 

Nofi-Competitive  Class.  Character  of  Services. 

Cooks    (7),    Cooking  for  scholars. 

Laundresses  (6),   Washing  for  scholars. 

Nurse Nursing  sick. 

Waitress Waiting  on  table. 

Maids    (4),    General  Housework. 

Cleaners  (2) General  utility  work. 


Board  of  Education. 

Unclassified. 
Members  of  Board. 

Exempt  Class.  Reason  for  Exemption. 

Secretary Secretary  of  Board,  Sec.  XIII  (5). 
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Competitive  Class, 

Clerk,  Manager  of  Bureau  of   Infor- 

mation. 

Non-Competitive  Class.  Character  of  Services, 

Appointive  Member  Board  of 

Examiners  (i), Assisting  in  examinations. 


Commission  of  Industrial  Eklucation. 

Unclassified. 
Commissioners. 

Exempt  Class.  Reason  for  Exemption. 

Secretary  and  Executive  Officer, ....  Secretary  of  Commission. 

Sec.  XIII  (3). 
Competitive  Class. 
Assistants  to  Secretary,  Stenographer. 


Commission  on  Employers'  Liability. 

Exempt  Class.  Reason  for  Exemption. 

Secretary, Secretary  of  Commission,  Sec.  XIII  (3). 


Village  for  Epileptics. 

Unclassified. 

Board  of  Managers,  Principal, 

Superintendent,  Teachers. 

Exempt  Class.  Reason  for  Exemption. 

Physicians,   Officials  who  must    be    Physi- 
cians, Sec.  XIII  (5). 
Secretary  of  Board, Secretary  of  Board,  Sec.   XIII 

(3)- 
Secretary  of  Superintendent,.  .  .Secretary   of   Principal    Execn 

tive  Officer,  Sec.  XIII  (4). 

Record  Clerk Special  Action  of  Commission, 

see  Appendix  II. 


I 
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Competitive  Class, 

Clerk,  Head  Mechanic, 

Assistant  Clerk,  Engineers, 

Steward,  Blacksmith  and  Wheelwright, 

Storekeeper,  Head  Farmer. 

Supervisors, 

Non-Competitive  Class.  Character  of  Ser^nces. 

Seamstress  (2), Sewing  for  patients. 

Attendants  (33), Nursing  and  attending  patients. 

Cooks  (17),  . . .Cooking  for  patients. 

Housekeepers  (6) Taking  care  of  housework. 

Repairmen  (2), General  utility  work. 

Laundress, Washing  for  patients. 

Assistant  Laundresses  (3) Washing  for  patients. 

Waitress  and  Chambermaid,  . .  .Waiting  and  house-cleaning. 

Butcher, Buying  meat,  etc. 

Upholsterer  and  repairman,  . .  .  Upholstering  and  repairs. 

Gardeners  (2), Care  of  garden. 

Assistant  Gardeners  (2), Care  of  garden. 

Driver,    Driving. 

Handyman,   General  utility  man. 

Dairymen  (2) In  charge  of  cows. and  dairy. 

Foreman Farm  work. 

Deliveryman,    Delivering  groceries  to  cottage 

or  buildings. 

Cleaners    Cleaning. 

Civil  Engineer,    Surveying. 

Carpenters  (8), Building  and  repairing. 

Assistant  Storekcq^er, Charge  of  materials. 

Dentist Dental  work. 

Telephone  Oi)erator Attends  to  telephone. 

Helpers  to  Carpenters  (3),   .  .  .Building  and  repairing. 

Masons   ( 10),    Building  and  repairing. 

Helpers  to  Masons  (3) Building  and  repairing. 

Painters  (6), Painting  new  and  old  buildings. 

Farm  Hands  (27) Working  on  farm. 

Assistant  Seamstress Sewing  for  patients. 

Corn  Huskers  (6) Husking  com. 
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Executive  Department. 

Unclassified. 
The  Governor,  The  Secretary  to  the  Governor. 

Exempt  Class,  Reason  for  Exemption. 

Assistant  Secretary,   Special  Action  of  Commission^ 

see  Appendix  II. 

Executive  Qerk, Special  Action  of  Commission,. 

see  Appendix  II. 

Competitive  Class. 
Stenographer. 


Home  for  the  Care  and  Training  of  Feeble-Minded  Women. 

Unclassified. 

Board  of  Managers,  Superintendent  and  Medical 

Teachers,  Director. 

Exempt  Class.  Reason  for  Exemption. 

Treasurer,   Special  Action  of  Commission^ 

see  Appendix  II. 

Assistant  Physician,  Officials  who  must  be  Physi- 
cians, Sec.  XIII  (5). 

Secretary,  . .  . ., Secretary  of  Board,  Sec.  XIII 

(3). 

Competitive  Class. 

Stenographer  and  Clerk,  Night  Fireman, 

Matron  and  Housekeeper,  Head  Engineer, 

Baker,  Gardener, 

Head  Farmer,  Treasurer, 

Carpenter,  Clerk. 

NonrCompetitive  Class.  Character  of  Services. 

Chambermaid  and  Waitress,  .  .    Housework  and  waiting. 

Head  Cook,   Cooking  for  patients. 

Assistant  Cooks  (3), Cooking  for  patients. 

Night  Watch  and  Nurse Watching  and  nursing  patients. 

Hospital  Day  Nurse,  Nursing  patients. 
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Epileptic  Day  Nurse, Nursing  patients. 

Dressmaker  and  Attendants,  Making  clothes  and  attending 
(3)  patients. 

Waitress,    Waiting  in  dining-room. 

Mending  Room  and  Attendant,  Mending  clothes  and  attending 

patients. 

Assistant  Farmers  (4), Working  on  farm. 

Mattress  Maker  and  Attendant, .  Making  mattresses  and  attend- 
ing patient's. 

Laundresses  (2), Washing  for  patients. 

Attendants  (9), .Attending  patients. 

Helper,   Utility  work. 

Labor  Class. 
Laborers. 

Famum  Preparatory  School. 

Unclassified. 
Principal,  Teachers. 

Exempt  Class.  Reason  for  Exemption 

Treasurer, Special  Action  of  Commission. 

see  Appendix  II. 

Competitive  Class. 
Janitor. 

Battery  A,  Field  Artillery,  N.  G.  N.  J. 

Unclassified. 
Officers  and  Enlisted  Men. 

Battery  B,  Field  Artillery,  N.  G.  N.  J. 

Unclassified. 
Officers  and  Enlisted  Men. 

Board  of  Fish  and  Game  Commissioners. 

Unclassified. 
Commissioners. 
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Exempt  Class.  Reason  for  Exemption. 

cretary  and  Forester, Secretar}-  of  Board,  Sec.  XIII  (3). 

Competitive  Class. 

otector,  Stenographer, 

ardens, 

Non-Competitive  Class.  Clwracter  of  Services. 

KDk  ( I ) Cooking  on  boat. 

Forest  Park  Reservation  Commission. 

Unclassified. 
embers  of  Commission. 

Exempt  Class.  Reason  for  Exemption 

cretary  and  Forester,  .  . .'.  .Secretary  of  Board,  Sec.  XlII  (3). 

Competitive  Class. 

enographer,  Fire  Warden, 

erk,  Assistant  Forester. 

Nofi-Competitive  Class.  Character  of  Services. 

ardens  ( 5 ) ,   Care  of  forests. 

re  Watcher,    Work  around  forests. 

Geological  Survey. 

Unclassified. 

>ard  of  Managers,  State  Geologist. 

Exempt  Class.  Reason  for  Exemption. 

lologists Special  Action  of  Commission^ 

see  Appendix  II. 
ileontologists,    Special  Action  of  Comrnission,. 

see  Appendix  II. 

Competitive  Class. 

)pographer  and  Consult-  Chemist, 

ing  Engineer,  Clerks, 

eld  Assistants,  Assistants  in  Soil  Survey, 

jsistant  Stenographers,  Draughtsman. 

Labor  Class. 
nitor  ($10  per  month). 


46      REPORT  OF  CIVIL  SERVICE  COMMISSION. 

State  Home  for  Girls. 

Unclassified. 

Board  of  Managers,  Teachers, 

Superintendent,  Military  Instructor. 

Exempt  Class.  Reason  for  Exemption. 

Secretary, Secretary  of  Board,  Sec.  XIII 

(3). 
Physician, Official  who  must  be  Physician, 

Sec.  XIII  (5). 

Treasurer, Special  Action  of  Commission, 

see  Appendix  11. 

Competitive  Class. 

Farm*  Superintendent,  Half-Day  Relief. 

Assistant  Superintendent,  Watchmen, 

Clerk,  Nurse, 

Assistant  Clerk,  Parole  Officer, 

Matrons,  Engineer, 

Officers,  Assistant  Engineer, 

Vacation  Relief,  Night  Watch. 
Whole-Day  Relief, 

Non-Competitive  Class.  Character  of  Services. 

Dressmaker, Sewing-room  and  care  of  girls 

in  dining-room. 

Assistant  Dressmaker, Mending-roomi. 

Farmer, Care  of  farm. 

.  Graders  (3), General  work  on  grounds. 

Coachman,    Driving  and  working  on  farm. 

Gardener, Taking  care  of  garden. 

Laundresses  (3), Washing  for  inmates. 

Bookkeeper  (i), Occasional  help  on  books. 

Labor  Class. 
Laborers  and  Team-sters. 


State  Board  of  Health. 

Unclassified. 
Members  of  Board. 
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Exempt  Class.  Reason  for  Exemption. 

Secretary, Secretary  of  Board.  Sec.  XIII 

(3). 

Competitive  Class. 

Chief  Clerk,  Bacteriologist, 

Assistant  Secretary  and  Chief  Laboratory  Assistant, 

of  Division,  Chiefs  of  Divisions, 

Inspectors,  Analysts, 

State  Sanitary  Inspector,  Assistant  Chiefs  of  Divisions, 

Chief  of  Division  and  State  Clerks, 

Registrar  of  Vital  Statistics,  Clerk  and  Stenographer. 
Assistant  Registrar  and  Clerk. 


High  School  Inspection. 

Unclassified. 
High  School  Inspector. 

New  Jersey  State  Hospital  at  Morris  Plains. 

Unclassified. 

Board  of  Managers,  Warden. 

Medical  Director, 

Exempt  Class.  Reason  for  Exemption. 

Secretary, ^.  Secretary  of  Board,  Sec.  XIII 

(3). 

Assistant  Physicians Officials  who  must  be  Physi- 
cians, Sec.  XIII  (5). 

Medical  Interne, Officials  who  must  be  Physi- 
cians, Sec.  XIII  (5). 

Competitive  Class. 

Treasurer,  Foreman,  Carpenters, 

Bookkeepers,  Carpenters, 

Assistant  Bookkeepers,  Foreman,  Mason, 

Stenographers,  Mason, 

Storekeepers,  Head  Coachman, 
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Baker,  Foreman,  Dairy, 

Tailor,  Foreman,  Farm*, 

Upholsterer,  Blacksmith, 

Assistant  Upholsterer,  Butcher, 

Shoemaker,  Foreman,     Sewerage     Disposal 

Laundry  Foreman,  Plant, 

Chef,  Foreman,  Garden, 

Dietitian,  Florist, 

Assistant  Machinist,  Foreman,     Grading.      Ditchings 

Stokers,  etc.. 

Dynamo  Tenders  in  Mechani-     Foreman,  Hennery, 

cal  Department,  Man  in  charge  of  Annex  Kitch- 
Tinsmith,  en. 

Machinist,  Pharmacist, 

Plumber,  Clerk  and  Medical  Electrician. 

Steam  Fitter,  Chief  Supervisors, 

Foreman,  Gas  Plant,  Assistant  Supervisors, 

Gas  Men,  Path.  Laboratory  Assistant, 

Fireman,  Hydrotherapeutist, 

Foreman,  Painters,  Watchman. 
Painters, 

NofirCompctitive  Class.  Character  of  Services. 

Assistant  Tailors  (2) Mending  clothes. 

Assistant  Bakers  (3), Working  in  bakery. 

Dressmakers  (4), Working  in  sewing-rooiif. 

Laundry  Help  (39) Laundry  work. 

Kitchen  Ifelj)  (43  ) Kitchen  work. 

Men  in  charge  of  Vegetable 

Room  (2) Custody  of  vegetables. 

Men  in  charc^e  of  Dining-room*, .  Working  in  dining-room. 
Man  in  charge  (A  Butter  Room, .  Care  of  butter  and  stores. 
Man  in  charq^e  of  Bread  Room,. Care  of  bread. 
Man  in  charge  of  Milk  Room,. Care  and  distribution  of  milk. 

C(iachnien   (2),    Care  of  horses. " 

Coachman's  Helper Care  of  horses. 

Milkers  (7) Care  of  cows. 

Assistant  Butcher, Care  of  meats. 
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Helf)ers  in  Sewerage  Disposal .  . 

Plant  (3), Working  in  sewerage  plant. 

Helpers  on  Railroad  Tracks  (2),  Care  of  railroad  tracks. 

Helpers  in  Hennery  (3) Care  of  hens. 

Helpers  in  Mechanical  Depart- 
ment (3) Helping  machinists. 

Painter's  Helper, Helping  painter. 

Carpenter's  Helpers    (2),    ....  Helping  in  carpentering  work. 

Mason's  Helpers   (3),    Helping  in  mason  work. 

Florist's  Helpers  (7), -.Care  of  flowers. 

Helpers  in  Gas  House  (3),  ....  Work  in  gas  house. 

Truckman, Deliveryman. 

Janitor, Helper. 

Gardeners   (8), .  Care  of  garden. 

Men  in  charge  of  working  pa- 
tients in  Garden  (13), Working    in    garden    with    pa- 
tients. 

Plumber's  Helper Helping  pliunber. 

Cableman Cable  car  conductor. 

Qeaner, General  utility  man. 

Utility  men  (2) Handyman. 

Dairymen  (3),  . Dairy  work. 

Laundry  Engineer, Runs  engine  in  laundry. 

Storeroom  Messengers  (2),  .  .  .Carrying  messages. 

Special  Day  Patrol  (2) Watching  and  patroling. 

Upholsterer's  Helper, Helping  in  upholstering  dept. 

Men  in  charge  working  patients 
doing  grading,  ditching,  etc. 

(4), Working  at   ditching  with  pa- 
tients. 

Man  in  charge  of  working  pa- 
tients on  grounds, Working  on  grounds  with  pa- 
tients. 

Man  in  charge  of  working  pa- 
tients handling  freight,  etc., . .  Handling  of  freight    with    pa- 
tients. 

Man  in  charge  of  Telephone,  .  .  Telephone  operator. 

4  c  s 
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Man  in  charge  of  Steam  Boilers 

in  Annex  Building, In  charge  of  steam  boilers. 

Foreman  on  Railroad  Tracks, . .  Care  of  railroad  tracks. 

Attendants  (33), Nursing  patients. 

Nurses  ( 178),    Nursing  patients. 

Barbers  (2),    Shaving  and  cutting  hair  of  pa- 
tients. 

Assistant  Barber,    ., .  Shaving  and  cutting  hair  of  pa- 
tients. 

Waitresses  (15), Waiting  in  dining-room. 

Chambermaids   (10),    Care  of  rocwns. 

Waitresses    and    Chambermaids 

(2) Care  of  rooms  and  waiting  in 

dining-room. 

Maid,    : General  cleaning. 

Assistants  in  Machine  Shop  and 

Firemen (2) Helping  in  machine  shop. 

Drivers  (S) Driving. 

Ushers  (3) Looking  after  visitors  and  op- 
erating telephone. 

Night  Watchmen  (3)  ($1.50),  Watching  building  at  night. 

Cable  Car  Conductors  (2) Attending  cable  car. 

Farm  Hands  (6) Helping  on  farm. 

Blacksmith's  Heli)er Assistant  to  blacksmith. 

Labor  Class. 
Men  in  charge  of  cows,  Men  in  charge  of  pigs, 

Stableman,  Laborers. 


Ntvi  Jersey  State  Hospital  at  Trenton. 

Unclassified. 

Board  of  Managers,  Medical  Director, 

Warden,  Vocal  Instructor. 

Exempt  Class.  Reason  for  Exemption. 

Phvsicians Officials    who   must    be    Phvsi- 

cians.  Sec.  XIII  (5). 
Secretary.   Secretary  of  Board,    Sec.  XIII 

(3). 
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Competitive  Class. 

Treasurer,  Head  Dairyman, 

Auditor,  Baker, 

Bookkeeper,  Masons, 

Stenographers,  Librarian, 

Clerks,  Housekeeper  of  Nurses'  Home, 

Engineers,  Night  Supervisor, 

Assistant  Engineer.  Pharmacist, 

Machinist,  Superintendent  of  Nurses, 

Fireman,  .  Supervisors, 

Plumber,  Assistant  Druggist, 

Electrician,  Watchmen, 

Carpenters,  Overseer  Kitchens, 

Painters,  Farmer, 

Tailors,  Gardeners, 

M  iller,  Storekeeper, 

Copyist,  Superintendent  of  Laundry. 

Non-Competitive  Class.  Character  of  Services. 

Drivers  (4), Driving  laundry  wagon. 

Hand  Ironers  (7), Ironing  patients'  clothes. 

Coal  Passers  (4), Shoveling  coal. 

Mason's  Helper  (i), Helping  in  mason  work. 

Seamstresses  (8), Sewing  patients'  clothes. 

Attendants  (119) Nursing  patients. 

Nurses  ( 105) Nursing  patients. 

Ushers  (4), Looking  after  visitors. 

L'pholsterers  (3), Upholstery  work. 

Dairymen  (4), Dairy  work. 

Cooks  (3), Cooking. 

Domestics  (27) Kitchen  and  house  work. 

Janitress  ( i ) Cleaner. 

Plumber's  Helper  (i), Helping  Plumber. 

Assistant  Supervisor  (i) Assistant  to  Supervisor. 

Lalx>ratory  Assistants  (3) Helping  in  Laboratory. 

Farm  Hands  (10), Farm  work. 

Butchers  (2), CHarge  of  meat. 

Garden  Hands  ( 10), Care  of  garden. 


52      REPORT  OF  CIVIL  SERVICE  COMMISSION. 

Blacksmith  (i), General  blacksmith  work. 

Coachmen   (2),   Driving. 

Night  Cooks  (2) Cooking. 

Assistant  Cooks  (8) Cooking. 

Assistant  Baker  (i), Baking. 

Assistant  Machinists  (2), General  machinist  work. 

Stenographer   and    Laboratory 

Assistant  (i),   Assisting  in  laboratory-  and  sten- 
ographic work. 

Utility  men  (5), Handymen. 

Washers  (2), Washing. 

Washer's  Helper  f  i), \ssists  in  washing. 

Maniple  Girls  (7), Working  on  mangle. 

Charge  of  milk,  etc.   (i),   . — Taking  care  of  milk. 

Care  of  Farmhouse  bed-rooms 

(i ), Regular  duties  of  maid. 

Waitresses  (4) Waiting  in  dining-room. 

Kitchenmen  (4), Kitchen  work. 

Farm  hand  and  milker  (i),  . .  .Farm  work  and  milking. 

Attendants  and  Musicians  (36),  Nursing  and  playing  musical  in- 
struments. 

Waiters  (4),    Waiting  in  dining-room. 

Night  Watches  (2) Regular  duties  of  night  nurse. 

Musician   ( i ),    Plays  musical  instruments. 

First  Regiment  Infantry,  N.  G.  N.  J. 

UnclassiHed. 
Officers  and  Enlisted  Men. 

Competitive  Class. 

A  rmorer,  Watchman. 

Assistant, 

Non-Compctitivc  Class.  Character  of  Services. 

Charwoman, Cleaner. 


Second  Regiment  Infantry,  N.  G.  N.  J. 

Unclassified. 
Officers  and  Enlisted  Men. 
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Competitive  Class. 


Janitor. 


Third  Regiment  Infantry,  N.  G.  N.  J. 

Unclassified. 
Officers  and  Enlisted  Men. 

Competitive  Class. 
Armorer,  Assistant  Armorers. 


Fourth  Regiment  Infantry,  N.  G.  N.  J. 

Unclassified. 
Officers  and  Enlisted  Men. 

Competitive  Class. 

Assistant  Armorer,  Fireman. 

Non-Competitive  Class.  Character  of  Services. 

Target  Markers  (10), Marking  and  pasting  hits  and 

working  electric  annunciators. 

Labor  Class. 
Charwoman. 


Fifth  Regiment  Infantry,  N.  G.  N.  J. 

Unclassified. 

Officers  and  Enlisted  Men,         Assistant  Armorer. 
Assistant  Custodian, 

Competitive  Class. 
Armorer. 


Construction  oi  Inland  Waterways. 

Unclassified. 
Commissioner. 

Exempt  Class.  Reason  for  Exemption. 

Stenographer  and  Clerk Stenographer  of  Principal   Ex- 
ecutive Officer,  Sec.  XIII  (4). 
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Competitive  Class. 

Engineer,  Boatman  with  Launch, 

Consulting  Engineer,  Captain  of  Boat, 

Assistant  Engineer,  Flagman, 

Transitman,  Inspector, 

Recorder,  Draughtsman. 

Non-Competitive  Class.  Character  of  Services. 

Gauge-reader  (i), :. Tending  tide  gauge. 

Cooks  (2), ,. .  .  Cooking  on  boat. 

Helpers  (2), General  utility  work. 


Bureau  of  Statistics  of  Labor. 

Unclassified. 
Chief,  Deputy. 

Competitive  Class. 
Clerks,  Stenographer. 

Department  of  Labor. 

Unclassified. 
Commissioner,  Inspectors. 

Exempt  Class.  Reason  for  Exemption. 

Assistant  Commissioner, First  Assistant,  Sec    XIII   (i). 

Competitive  Class. 
Clerk,  Stenographer, 

Assistant  Clerk,  Special  Inspector. 

Non-Compctitivc  Class.  Character  of  Services. 

Janitors  (2),    Cleaning. 

Public  Library  Commission. 

Unclassified. 
Commissioners. 

Exempt  Class.  Reason  for  Exemption. 

Secretary- Secretary   of  Commission.   Sec 

XIII  (3). 
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Competitive  Class. 
Organizer,  Assistant. 


State  Library. 

Unclassified. 
Commissioners,  State  Librarian. 

Competitive  Class. 
Law  Librarian,  Reference  Librarian. 


Live  Stock  Commission. 

Unclassified. 
Commissioners. 

Exempt  Class.  Reason  for  Exemption. 

Executive    Officer    and    Secre- 
tary, Secretary  of  Commission,   Sec 

XIII  (3). 


Motor  Vehicles. 

Exempt  Class.  Reason  for  Exemption. 

Commissioner,   Si>ecial   Action  of  Commission. 

see  Appendix  II. 

Competitive  Class. 

Agents  (salaried),  Inspectors. 

Chief  Inspector, 

Non-Competitive  Class,  Character  of  Services. 

Agents  (fees)  (24), Issue  certificates,  etc. 


State  Museum. 

Unclassified. 

Members  of  Commission,  Curator. 

Competitive  Class. 
Stenographer  and  Clerk. 
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First  Battalion  Naval  Reserve. 

Unclaisified. 
Officers  and  Enlisted  Men. 


Second  Battalion  Naval  Reserve. 

Uftclassified, 
Officers  and  Enlisted  Men,  Shipkeepers. 


Oyster  and  Clam  Commission. 

Unclassified.  • 
Oonunissioner. 


State  Oyster  Commission^  District  Atlantic  County. 

Unclassified. 
Commissioners,  Superintendent. 

Competitive  'Class. 

Captain-Engineer,  Surveyor. 

Local  Adviser, 

Non-Competitive  Class.  Character  of  Services. 

Guards  (5), Patrolling  oyster  grounds. 


State  Oyster  Conmiission,  Delaware  Bay. 

Unclassified. 
Gonimissioners. 

Exempt  Class.  Reason  for  Exemption. 

Secretary,  Secretary  of  Commission,   Sec. 

XIII  (3). 

Compeiitiz'c  Class. 

Captain  of  Guard  Boat,  Chief  Engineer, 

Assistant  Officer,  Assistant  Engineer. 

Superintendent, 
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Non-Competitive  Class.  Character  of  Services. 

Steward, Cooking  on  g^ard  boat. 

Inspector,   Inspecting  planting. 

Captains  of  Guard  Boat  (2),.  .Operating  patrol  boatsy 

Watchman  (2), Watching  beds. 


State  Oyster  Commission,  District  Ocean  County. 

Unclassified. 

Superintendent,  Commissioners. 

Non-Competitive  Clc^s.  Character  of  Services, 

Watchmen  (4), Watching  beds. 

Commissioners  of  the  Palisades  Interstate  Park. 

Unclassified. 
Commissioners. 

Competitive  Class. 

Chief  Marshal,  Patrolmen. 

Marshal, 

Prosecutor  of  the  Pleas. 

Unclassified. 
Prosecutors, 

Exempt  Class.  Reason  for  Exemption. 

Assistant  Prosecutor,    Assistants  of  Prosecutors,  Sec. 

XIII  (2). 

Competitive  Class. 

Chief  of  Detectives,  Prosecutor's  Detective, 

Detectives,  Grand  Jury  Stenographer. 

Stenographer, 

Department  of  Preservation  of  Records. 

Unclassified. 
Members  of  Commission. 
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Exempt  Class, 
Clerks, 


Reason  for  Exemption, 

Special  Action  of  Commission^ 
see  Appendix  II. 


New  Jersey  State  Prison. 

Unclassified. 
Board  of  Inspectors,  Moral  Instructor  (appointed  by 

Principal  Keeper,  the  Governor). 

Supervisor,  Teachers. 

Exempt  Class,  Reason  for  Exemption, 

Physician, Official  who  must  be  physician. 

Sec.  XIII  (5). 

Resident  Physician, Official  who  must  be  Physician^ 

Sec.  XIII  (5). 

Moral  Instructor, Special  Action  of  Commission^ 

see  Appendix  II. 

Competitive  Class. 

Prison  Clerk,  Gatekeeper, 

Supervisor's  Clerk,  Engineer, 

Assistant  Keeper's  Clerk,  Laundry  Keeper, 

Centerkeeper,  Shop  Keeper, 

Interpreter,  Tower  Keeper, 

Parole  Agent,  Shop  Hall  Keeper, 

Matron,  Assistant  Shop  Keeper, 

Assistant  Matron,  Hall  Keeper, 

Doorkeeper,  Extra  Keeper, 

Master  Mechanic,  Night  Center  Keeper, 

Marshal,  Night  Deputy, 

Storekeeper,  Substitute  Keeper, 

Commissary,  Day  Keeper, 

Assistant  Commissary,  Night  Keeper, 

Hospital  Steward,  Probationary  Keeper. 
Hospital  Keeper, 

Non-Competiiive  Class.  Character  of  Services, 

Coachman Driver  of  Prison  carriage. 

Teamster Carting     garbage     and     stable 

work. 
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Gardener,   General    outside    work    aroitnd 

residence. 


Department  of  Public  Instruction. 

Unclassified. 
State  Superintendent. 

Exempt  Class,  Reason  for  Exemption, 

Assistant  State  Superintendent,  First  Assistant,  Sec.  XIII  (i). 

Competitive  Class, 

Chief  of  Examination  Bureau,     Clerks. 
Chief  Clerk, 

Non-Competitive  Class.  Character  of  Services. 

Register  Examiners  (5) Examining  school  registers. 

Department  of  Quarantine. 

Unclassified. 
Health  Officer. 

Non-Competitive  Class.  Character  of  Services. 

Deputy  Health  Officer, At  service  of  Health  Officer. 

Department  of  Quartermaster-General. 

Unclassified, 

Quartermaster-General,  Military  Storekeeper. 

Camp  Ground  Employes, 

Exempt  Class.  Reason  for  Exemption. 

Deputy  or  First  Assistant, Deputy,  Sec.  XIII  ( i). 

Qerk,  Private  Secretary  and 

Stenographer,  . . : Secretary   of   Principal   Officer,. 

Sec.  XIII  (4). 
Clerk Clerk  of  Department,  Sec.  XIII 

(3). 

Competitive  Class. 

Machinist,  Supt.  of  Camp  Grounds, 

Carpenters,  Engineer. 

Clerk  in  Arsenal, 
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Non-Competitive  Class,  Character  of  Services. 

Man    in   care   of   Clothes    in 
Arsenal  (i), Care  of  military  clothing. 

Labor  Class, 
Laborers,  Teamsters. 


Railroad  and  Canal  Revaluation. 

Unclassified. 
Expert  in  Charge. 

Exempt  Class.  Reason  for  Exemption. 

Machinery  Expert, Special  Action  of  Commission, 

see  Appendix  II. 
Signal   Expert,    Special  Action  of  Commission, 

see  Appendix  II. 
Chief  Confidential  Clerk, Special  Action  of  Commission, 

see  Appendix  II. 
Draughtsman  arid  Computer,  . .  Sipecial  Action  of  Commission, 

see  Appendix  11. 
Map  Tracers, Sipecial  Action  of  Commission, 

see  Appendix  II. 
Confidential  Examiner, Special  Action  of  Commission, 

see  Appendix  II. 
Special  Assistant, Special  Action  of  Commission, 

see  Appendix  II. 
Computers, Special   Action  of  Commission, 

see  Appendix  II. 
Confidential  Statistician Special  Action  of  Commission, 

see  Appendix  II. 
Confidential  Stenographers,   .  .  .  Special  Action  of  Commission. 

see  Appendix  II. 

Competitive  Class. 

Chief  Engineer,  Head  Chainmen, 

Office  Engineer,  Chainmen, 

Assistant  Engineers,  Field  and  Office  Ass't  Engineer. 

Field  Assistants,  Assistant  Stenographers. 

X on-Competitive  Class.  Character  of  Service, 

Janitor General  duties  of  janitor. 
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Board  of  Public  Utility  Commissioners. 

Unclassified. 
Members  of  Board. 

Exempt  Class.  Reason  for  Exemption. 

Secretary Secretary  of  Board,  Sec.  XIII  (3) 

Competitive  Class. 
Chief  Inspectors,  Inspectors, 

Assistant  Inspector,  Stenographers. 


New  Jersey  Reformatory. 

Unclassified. 

Board  of  Managers,  Moral  Instructors, 

General  Superintendent,  Instructors. 

Principal, 

Exempt  Class.  Reason  for  Exemption. 

Deputy  Superintendent, Deputy  or  First  Assistant,  Sec. 

Xlil  (i). 

Competitive  Class. 

Chief  Engineer,  Assistant  Bertillon  Operator, 

Chief  Clerk,  Guards, 

Parole  Officer,  Hospital  Steward, 

Center  Keepers,  Armed  Guard, 

Assistant  Engineers,  Stenographer, 

Storekeeper,  Captain  of  Day  Guards. 

Medical  Director, 

Non-Competitive  Class.  Character  of  Services. 

Teamsters  (3), Trucking,  freight,  etc. 

Bam  Men  (2)i   General  barn  work. 

Organist  (i) Plays  organ  in  institution. 


Public  Reports. 

Unclassified. 
Commissioner  of  Reports. 
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Exempt  Class,  Reason  for  Exemption, 

Stenographer,    Secretary    Principal    Executive 

Officer,  Sec.  XIII  (4). 


Riparian  Rights. 

Unclassified, 
Commissioners. 

Exempt  Class.  Reason  for  Exemption. 

Secretary  and  Engineer,   Secretary  of  Commission,    Sec. 

XIII  (3). 

Competitive  Class. 
Clerk  and  Stenographer. 


Department  of  Public  Roads. 

Unclassified, 
Commissioner. 

Competitive  Class, 

State  Supervisor  of  Public         Clerk, 

Roads,  Chauffeur, 

Secretary  to  Commissioner,         Supervisors. 

Non-Competitive  Class.  Character  of  Services. 

Road  Supervisors  (91), Supervising  road  building  and 

repairs. 


Manual  Training  and  Industrial  School  for  Colored  Youth. 

Unclassified. 

Principal,  Preceptress  and  Teacher, 

Registrar,  Teachers. 

Exempt  Class.  Reason  for  Exemption, 

Physician,    .Official  who  must  be  Physician, 

Sec.  XIII  (5). 

Treasurer,    Special  Action  of  Commission, 

see  Appendix  II. 
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Competitive  Class, 
Janitor. 

Non-Competitive  Class.  Character  of  Services, 

Laundress  (i), Laundry  work. 

Labor  Class. 
Farm  Hand. 


Montclair  State  Normal  School. 

Unclassified, 

Principal,  Teachers. 

Exempt  Class.  Reason  for  Exemption. 

Treasurer,   Special  Action  of  Commission, 

see  Appendix  II. 

Competitive  Class. 

Engineer  and  Janitor,  Janitor, 

Assistant,  Fireman, 

Stenographer,  Night  Watchman  and  Fireman. 

Librarian, 

Labor  Class. 
Laborers. 


State  Normal  School  at  Trenton. 

Unclassified, 

Principal,  Teachers. 

Exempt  Class.  Reason  for  Exemption. 

Secretary,  Secretary  Executive  Officer,  Sec. 

XIII  (4). 
Treasurer,   Special  Action  of  Commission, 

see  Appendix  II. 

Competitive  Class. 

Steward,  Assistant  Engineer, 

Matron,  Manager  of  Boarding  Hall, 

Clerk,  Baker, 

Janitor,  Cook, 
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?vlechanic,  Fireman, 

Engineer,  Housekeeper, 

Night  Watchman,  Watchman. 

Non-Competitive  Cla^s.  Character  of  Services, ' 

Janitor's  Help  (2), Cleaning,  etc. 

Office  Boy, General  errand  boy. 

Nurse,    Nursing  and  charge  of  laundry 

Assistant  Nurse, Housekeeping. 

Receiver,    Receiving  and  checking  stores. 

Cook  (i),    Cooking  for  scholars. 

Assistant  Cooks  (2), ,  Cooking  for  scholars. 

Waiter  ( i ), Waiting  on  table. 

Waitresses  ( 16), Waiting  on  table. 

Person  in  charge  of  Pantry Care  of  pantry. 

Porters  (2), : Cleaning  and  moving,  etc. 

Chambermaids  (7) Cleaning  rooms. 

Laundry  Help  (7) Washing. 

Assistant  Bakers  (2), Working  in  bakery. 

Scrubber,    General  cleaning. 

Sweepers  (2), Sweeping. 


Secretary  of  State. 

Unclassifi,ed. 
Secr^tarv  of  State. 

Exempt  Class.  Reason  for  Exemption. 

Assistant  Secretary  of  State,. .  .First  Assistant,  Sec.  XIII  (i). 

Custodian  of  Records, Special  Action  of  Commission* 

see  Appendix  11. 

Competitive  Class. 

Secretary  to  Assistant  Secre-  Cashier  and  bookkeeper, 

tary  of  State,  Stenographers, 

Clerks,  Copyists, 

Archivist  and  Statistician,  Recorder, 

Office  Boy,  Indexer. 
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Passaic  Valley  Sewerage  Commission. 

Unclassified, 
Members  of  Commission. 

Exempt  Class.  Reason  for  Exemption. 

Secretary,  Secretary  of  Commission,   Sec. 

XIII  (3). 
Treasurer,   Special  Action  of  Commission, 

see  Appendix  II. 


Bureau  of  Shell  Fisheries. 

Unclassified, 
Chief  of  Bureau. 

Competitive  Class. 
Clerk  and  Stenographer. 


Small  Arms  Practice,  N.  G.  N.  J. 

Unclassified, 
Officers  and  EnHsted  Men. 

Competitive  Class. 
Clerk,  Stenographer  and  Typewriter. 


New  Jersey  Home  for  Disabled  Soldiers  (Kearny). 

Unclassified. 

Members  of  Board   of   Man-     Superintendent. 
agers, 

Exempt  Class.  Reason  for  Exemption. 

Chaplain, Special  Action  of  Commission, 

Appendix  II. 
Surgeon,    Official  who  must  be  Physician, 

Sec.  XIII  (5). 

Competitive  Class. 
Adjutant,  Assistant  Engineer, 

Quartermaster,  Fi  r  emen. 

Matron,  Tailor. 

Engineer, 

5  cs 
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Non-Competitive  Class,  Character  of  Services. 

Nurses  (6), Nursing  sick  and  infirm  inmates. 

Stableman  (i),  Care  of  stable. 

Cooks  (3) , Cooking  for  inmates. 

Baker Baking. 

Labor  Class. 
Teamster,  Charwoman. 


New  Jersey  Home  for  Disabled  Soldiers,  Sailors  or  Marines  and 

their  Wives  and  Widows  (Vineland). 

Unclassified. 

Members  of  Board  of  Man-     Commandant, 
agers. 

Exempt  Class.  Reason  for  Exemption. 

Secretary, Secretary  of   Principal   Officer, 

Sec.  XIII  (4).  • 

Surgeon, Official  who  must  be  Physician, 

Sec  XIII  (s). 

Treasurer, Special  Action  of  Commission, 

see  Appendix  II. 

Competitive  Class. 

\d]  utant,  Engineer, 

Assistant  Adjutant,  Fireman, 

Matron,  Janitor, 

Assistant  Matron,  Carpenters. 
Watchman, 

Non-Competitive  Class.  Character  of  Services. 

Gardeners  (2),    Working  in  Garden. 

Nurses  (3),  Nursing  sick  and  infirm  in- 
mates. 

Assistant  Nurses  (5) Nursing  sick  and  infirm  in- 
mates. 

Laundry  Help  (20) Washing  for  inmates. 

Cooks  (2), Cooking  for  inmates. 

Waiters  (6),   * Waiting  on  table. 


*. 
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Kitchen  Maids  (9), Assisting  in  kitchen. 

Hostler  (i), Care  of  horses. 

Assistants  in  Linen  Room  (4),  .Charge  of  linen. 

Chambermaids  (4), General  chamber  work. 

Elevator  Conductors  ( 2 ) Charge  of  elevator. 

Poultry  Man  (i), Charge  of  poultry. 

Messenger  (i), Carrying  messages. 

Helpers  ( 10), Utility  men. 

General  Workman  ( i ) , Handy  man. 


State  House  Commission. 

Uficlassified. 
Members  of  Commission. 

Competitive  Class, 

Custodian,  Assistant  Document  Clerk, 

Assistant  Custodian,  Foreman, 

Chief  Engineer,  Fireman, 

Mail  Clerk,  Janitrix, 

Messenger  in  Library,  Electrician, 

Messenger  to  Governor,  Man    in    charge    of   Geological 

Telegraph  Operator,  Museum, 

Document  Clerk,  Carpenters, 

Night  Custodian,  '  State  Printer, 

Night  Watchman,  Telephone  Operator. 

Elevator  Conductors, 

Labor  Class. 
Laborers. 


Commission  for  Revision  of  Public  Statutes. 

Unclassified. 
Members  of  Commission. 

Exempt  Class.  Reason  for  Exemption. 

Secretary, Secretary  of  Commission,  Sec.  XIII  (3). 

Competitive  Class. 
Assistant  Clerk,  Assistant  to  the  Commission. 
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Summer  SchooL 

Unclassified. 


Teachers. 


Clerk  of  Supreme  Court. 

Unclassified, 
Qerlc  of  Supreme  Court. 

Exempt  Class.  Reason  for  Exemption. 

Deputy  Clerk, Deputy,  Sec.  XIII  (i). 

Competitive  Class. 

Clerks,  Stenographer, 

Bookkeeper,  Typewriters, 

Assistant  Bookkeeper,  Recorder. 


County  Boards  of  Taxation. 

Unclassified. 
Members  of  Board. 

Exempt  Class.  Reason  for  Exemption. 

Secretary  or  Clerk Clerk  of  Board,  Sec.  XIII  (3) 

Competitive  Class. 
Clerk,  Messenger. 

Stenographer, 


Equalization  of  Taxes. 

Unclassified. 
Members  of  Board. 

Competitive  Class. 

Clerk,  Stenographer. 

Assistant  Clerk, 


Board  of  Trustees  of  the  Teachers'  Retirement  Fund. 

Unclassified. 
Members  of  Board. 
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Exempt  Class,  Reason  for  Exemption, 

Secretary, Secretary  of  Board,  Sec.  XIII 

(3). 

Competitive  Class. 
Stenc^^pher. 


Board  of  Tenement  House  Supervision. 

UnclassiHed, 
Members  of  Board. 

Exempt  Class,  Reason  for  Exemption, 

Secretary, Secretary  of  Board,  Sec.  XIII 

(3)- 

Competitive  Class. 

Plan  Examiner,  Stenographer, 

Assistant  Plan  Examiner,  Typewriter, 

Clerks,  Inspectors, 

Clerk  and  Messenger,  Typewriter  and  Clerk. 

State  Treasurer. 

Unclassified, 
State  Treasurer. 

Exempt  Class,  Reason  for  Exemption. 

Deputy  Treasurer, Deputy,  Sec.  XIII  ( i ) . 

Competitive  Class. 

Chief  Clerk,  Messenger, 

General  Bookkeeper,  Stenographers  and  Clerks, 

Bookkeeper,  Clerks. 


Commission  on  Tuberculosis  in  Animals. 

Unclassified, 
Members  of  Commission. 

Exempt  Class,  Reason  for  Exemption, 

Secretary, Secretary  of  Commission,   Sec. 

XIII  (3). 
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Competitive  Class. 
Assistant  Inspector,  Stenographer. 


Sanatorium  for  Tuberculous  Diseases. 

Unclassified. 

Members  of  Board  of  Man-     Superintendent. 
agers, 

Exempt  Class.  Reason  for  Exemption. 

Assistant  Chief  Physicians,  ....  Officials  who  must  be  Physi- 
cians, Sec.  XIII  (5). 

Medical  Examiners,    Officials    who   must   be    Phvsi- 

cians,  Sec.  XIII  (5). 

Secretary  and  Treasurer, Special  Action  of  Commission. 

see  Appendix  11. 

Competitive  Class. 

Superintendent  of  Nurses  Fireman, 

and  Matrons,  Chef, 

Assistant  Matron,  Baker, 

Qerk  and  Bookkeeper,  Foreman, 

Stenographer,  Engineer, 

Night  'Watchman,  Night  Engineer, 

Carpenters,  Masons. 

Non-Competitive  Class.  Character  of  Services. 

Driver  ( i ) Driving  for  institution. 

Assistant  Cooks  (3), Cooking  for  patients. 

Nurses  (5), Nursing  patients. 

Assistant  Nurses  ( i ), Nursing  patients. 

Attendants  (4), Nursing  patients. 

Chief  Laundress  (i), Washing  for  patients. 

Laundry  Engineer  and  Attend- 
ant (i),  General  helper. 

Laundresses  C9), Washing  for  patients. 

Assistant  Chef,    Charge  of  cooking. 

Kitchen  Help  (2),  ...» Working  in  kitchen. 

Storekeepers  (2),   Charge  of  stores. 
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Orderlies  (4) General  helpers. 

Maids  and  Waitresses  (23;,  . .  .Housework  and  waiting. 

Teamsters  (16), Carting*  supplies. 

Painters  (2), Painting  on  buildings. 

Dishwashers  {2), Washing  dishes. 

Janitor  (i), .Care  of  building. 

Orderly — Attendants  (2),   ...  .General  helpers  and  nursing*. 

Labor  Class. 
Laborers. 


Vessels  Navigating  Above  Tide  Water. 

Unclassified. 
Chief  Inspector,  Assistant  Inspector. 


The  State  Water-Supply  Conunission. 

Unclassified. 
Members  of  Commission. 

Exempt  Class.  Reason  for  Exemption. 

Secretary,  Secretary  of  Commission,  Sec. 

XIII  (3). 

Competitive  Class. 

Chief  Engineer,  Stenographer, 

Assistant  Engineer,  Rodman. 

NonrCompetitive  Class.  Character  of  Services. 

Gauge  Station  Keepers  (13),..  .Care  of  gauge  station,  reading 

gauge,  etc. 


APPENDIX  II. 


Additions    Made    to    Exempt    Class 
under  Section  13  (6)  of  Civil 

Service  Law. 
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Additions  to  Exempt  Class  by  Special  Action 
of  the  Civil  Service  Commission. 


Field  and  Laboratory  Assistant,  Agricultural  Experiment 

Station — State  Service. 

Reason  for  Exetription. — Examination  impracticable. 


Treasurer,  State  Board  of  Agriculture. 

Reason  for  Exemption.— Memhtr  of  Board  of  Managers  for  a 
fixed  term  acting  as  treasurer. 

Actuary  and  Special  Examiner,  Department  of  Banking  and 

Insurance — State  Service. 

Reason  for  Exemption. — Examination  not  practicable.     Posi- 
tion filled  by  a  professional  actuary. 

Examiners  of  Bank  and  Trust  Companies,  Department  of 
Banking  and  Insurance — State  Service. 

Reason  for  Exemption. — Examination  not  practicable.     Posi- 
tion of  a  very  confidential  character. 

Examiners  of  Insurance  Companies,  Department  of  Banking 

and  Insurance— State  Service. 

Reason  for  Exemption. — Same  as  Examiners  of  Bank  and 
Trust  Companies. 

Chaplain,  State  Home  for  Boys. 

Reason  for  Exemption. — Same  as  Moral  Instructors  and  Chap- 
lains, State  Prison. 

(75) 
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Vice-Chancellors,  Court  of  Chancery — State  Service. 

Reason  for  Exemption. — Examination  not  practicable.  Shoiild 
have  been  placed*  by  law  in  Unclassified  Service. 

Advisory  Masters,  Court  of  Chancery — State  Service. 

Reason  for  Exemption. — Examination  not  practicable.  Duties 
purely  judicial  and  requiring  qualifications  not  readily  determined 
by  examination. 

Sergeant-at-ArmSy  Court  of  Chancery — State  Service. 

Reason  for  Exemption. — Examination  not  practicable.  Posi- 
tion of  a  confidential  character  and  should  be  filled  by  personal 
choice  of  the  Vice-Chancellor? 

Chancery  Reporter,  Court  of  Chancery — State  Service. 

Reason  for  Exemption. — Special  training  and  qualifications  re- 
quired.   Not  readily  determined  by  examination. 

Chief  Examiner  and  Secretary,  State  Civil  Service  Commission. 

Reason  for  Exemption. — Consolidation  of  two  positions,  one  in 
the  exempt  and  one  in  the  competitive  class. 

Record  Clerk,  Village  for  Epileptics — State  Service. 

Reason  for  Exemption. — Special  training  required,  for  which 
examination  is  impracticable. 

Sergeants-at-Arms,  Court  of  Errors  and  Appeals — State  Service. 

Reason  for  Exemption. — Same  as  Sergeants-at-Arms  in  Court 
of  Chancery. 

Docket  and  Calendar  Clerk,  Court  of  Errors  and  Appeals — 

State  Service. 

Reason  for  Exemption. — Same  as  foregoing  Sergeants-at- 
Arms,  and  because  service  performed  by  same  person  who  acts  as 
Sergeant-at-Arms  in  Court  of  Chancery,  Court  of  Errors  and 
Appeals  and  Supreme  Court. 
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Assistant  Secretary  to  GovemcHr,  Executive  Department — 

State  Service. 

Reason  for  Exemption. — Position  confidential  in  character  and 
properly  subject  to  personal  selection  of  the  Governor. 

Executive  Clerk,  Executive  Department — State  Service. 

Reason  for  Exemption. — Position  of  a  confidential  character 
and  properly  subject  to  selection  by  the  Governor. 

Treasurer,  Home  for  the  Care  and  Training  of  Feeble-Minded 

Women — State  Service. 

Reason  for  Exemption. — Member  of  Board  of  Managers  for 
a  fixed  term,  acting  as  treasurer. 

Geologists  and  Paleontologists,  Geological  Survey — 

State  Service. 

Reason  for  Exemption. — Examination  not  practicable.  Largely 
teachers  in  universities  employed  on  a  per  diem  basis  and  secured 
in  co-operation  with  the  U.  S.  Geological  Survey.  Engaged  to 
study  special  problems. 

Treasurer,  State  Home  for  Girls. 

Reason  for  Exemption. — Member  of  Board  of  Managers  for  a 
fixed  term,  acting  as  treasurer. 

Commissioner  of  Motor  Vehicles — State  Service. 

Reason  for  Exemption. — Examination  not  practicable.  Posi- 
tion filled  ex  officio  by  Assistant  Secretary  of  State,  who  is  ex- 
empt in  that  position. 

Moral  Instructor,  New  Jersey  State  Prison. 
Reason  for  Exemption. — Examination  not  practicable. 

Chaplains,  New  Jersey  State  Prison. 
Reason  for  Exemption. — Same  as  above. 
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Machinery  Expert,  Signal  Expert,  Chief  Confidential  Clerk, 
Draughtsman  and  Computer,  Map  Tracers,  Confidential 
Examiner,  Special  Assistant,  Computers,  Confi- 
dential Statistician,  Railroad  and  Canal  Re^ 
valuation — State  Service. 

Reason  for  Exemption, — Temporary  nature  of  employment. 

Confidential  Stenographers,  Railroad  and.  Canal  Revaluation — 

State  Service. 

Reason  for  Exemption. — Confidential  in  character  and  tem- 
porary nature  of  employment. 

Clerks,  Department  of  Preservation  of  Records — State  Service. 

Reason  for  Exemption. — Examination  not  practicable.  Ex- 
perts employed  occasionally  in  special  abstract  and  research  work. 
Are  employed  elsewhere  at  other  times. 

Custodian  of  Records,  Secretary  of  State. 

Reason  for  Exemption. — Non-salaried.  Position  of  a  tempo- 
rary character. 

Treasurer,  Famum  Preparatory  School — State  Service. 

Reason  for  Exemption. — Member  of  Board  of  Managers  for  a 
fixed  term,  acting  as  treasurer. 

Treasurer,  Montclair  State  Normal  School. 

Reason  for  Exemption. — Member. of  Board  of  Managers  for  a 
fixed  term,  acting  as  treasurer. 

Treasurer,  State  Normal  School  at  Trenton. 

Reason  for  Exemption. — Member  of  Board  of  Managers  for  a 
fixed  term,  acting  as  treasurer. 

Treasurer,  Manual  Training  School  for  Colored  Youth — 

State  Service. 

Reason  for  Exemption. — Memlx^r  (^i  Board  of  Managers  for  a 
fixed  term,  acting  as  treasurer. 
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Chaplain,  New  Jersey  Home  for  Disabled  Soldiers — Kearny. 

Reason  for  Exemption. — Same  as  Moral  Instructors  and  Chap- 
lains, State  Prison. 

Treasurer,  New  Jersey  Home  for  Disabled  Soldiers,  Sailors  or 
Marines  and  Their  Wives  and  Widows — ^Vineland. 

Reason  for  Exemption. — Member  of  Board  of  Managers  for  a 
fixed  term,  acting  as  treasurer. 

Law  Reporter,  Supreme  Court — State  Service. 

Reason  for  Exemption. — Special  training  and  qualifications 
required.     Not  readily  determined  by  examination. 

Sergeants-at-Arms,  Supreme  Court — State  Service. 

Reason  for  Exemption. — Same  as  Sergeants-at-Arms  in  Courts 
of  Chancer}''  and  Errors  and  Appeals. 

Secretary  and  Treasurer,  Sanatorium  for  Tuberculous 

Diseases — State  Service. 

Reason  for  Exemption. — Member  of  Board  of  Managers  for  a 
fixed  term,  acting  as  secretary  and  treasurer. 
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Opinions  of  Attorney-General. 


Classification  of  Clerk  of  District  Court. 

Trenton,  N.  J.,  May  29th,  1908. 
Gardner  Colby,  Esq., 

Secy  Civil  Service  Commission, 

Trenton,  N.  J. 
Dear  Sir — You  ask  in  your  letter  of  May  26th  if  the  office 
of  Clerk  of  a  District  Court  is  exempt  from  the  provisions  of 
the  Civil  Service  Law.  My  interpretation  of  the  statute  is  that 
the  Clerk  of  the  District  Court,  being  the  appointee  of  the  Judge 
of  that  Court,  is  subject  to  the  Civil  Service  Law,  and  included 
in  the  competitive  class,  unless  under  the  latitude  granted  to 
the  Commission,  the  office  is  placed  in  the  non-competitive  class. 

Very  truly  yours. 

Nelson  B.  Gaskill, 
Asst.  Attornev'General. 


1.  Classification  of  County  Collector,  Auditor  and  Engineer, 

Essex  County. 

2.  Heads  of  Departments. 

3.  E^sex  and  Hudson  County  Joint  Bridge  Employes. 

Trenton,  N.  J.,  June  24th,  1908. 
Gardfier  Colby,  Esq., 

Sec\t  Civil  Service  Commission, 

Trenton,  N.  J. 
Dkar  Sir — I  have  your  two  letters  of  the  19th,  and  have  de- 
layed answer  thereto  in  order  that  I  might  have  a  conference 
with    the    Attorney-General    upon    one   of   the   questions   pro- 
pounded, which  seems  to  be  an  exceedingly  difficult  one. 

(83) 
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You  ask  if  the  County  Collector,  Auditor  and  Engineer  of 
Essex  county  can  be  properly  said  to  be  included  in  the  unclassi- 
fied service,  as  defined  in  section  II  of  the  Civil  Service  Law,  as 
*'heads  of  departments,"  Essex  courrty  having  adopted  the  Civil 
Service  Law.  The  terminolgy  of  the  classification  is  unfor- 
tunate. As  used  in  the  State  government,  practically  all  of  the 
officials  of  the  State  government  are  clearly  to  the  eye  heads  of 
departments  in  the  double  sense  that  they  exercise  a  portion  or 
dei>artment  of  the  State  government,  and  also  that  their  work- 
necessarily  embraces  thq  services  of  more  than  one  official.  This 
latter  distinction  vanishes  when  the  same  term  is  applied  to  the 
officials  of  a  municipality  or  county,  and  the  doubt  is  made 
greater  by  reason  of  the  fact  that  in  section  II  the  classification 
uses  the  words,  "heads  of  departments,"  and  in  section  XII  the 
phrase  used  is  "principal  executive  officers."  I  incline  to  the 
view  that  these  officials  whom  you  name  are  properly  to  be  in- 
cluded under  the  term  of  "heads  of  dejxartments,"  in  that  they 
exercise  upon  their  owti  initiative  portions  or  departnaents  of 
the  municipal  government.  Clearly,  if  they  were  working  under 
orders  or  directions  from  some  higher  official,  they  could  not 
be  considered  as  heads,  but  since  there  is  no  one  superior  to  them 
in  their  particular  functions,  it  seems  that  they  are  heads,  and 
also  that  they  are  heads  of  their  particular  portion  of  the  local 
government.  This  fact,  added  to  the  extreme  difficulty  of  lo- 
cating these  officials  if  this  method  of  classification  is  not 
adopted,  leads  me  to  the  belief  that  it  would  produce  the  best 
results  were  this  interpretation  of  the  phrase  adopted ;  yet  I  can 
find  no  absoulte  authority  upon  the  point,  and  I  leave  the  matter 
l(^  your  judgment,  with  such  assistance  as  I  have  been  able  to 
give. 

As  to  the  employes  upon  certain  roads  and  bridges  operated 
by  joint  committees  from  the  Essex  and  Hudson  County  Boards 
of  Freeholders,  the  question  as  to  their  classification  as  employes 
of  Essex  county,  subject  to  the  provisions  of  the  Civil  Service 
Act,  depends  entirely  upon  the  answer  to  the  question  as  to 
where  lies  the  power  to  hire  and  discharge  these  employes.  If 
Essex  county  can  singly  exercise  the  power  of  emplojTnent  and 
discharge,  in  my  opinion  these  employes  would  be  listed  as  com- 
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ing  within  the  Civil  Service  Act.  If,  however,  the  employment 
is  by  a  joint  committee  and  the  recompense  is  by  a  joint  com- 
mittee, it  is  impossible  that  these  employes  should  be,  as  to  Es- 
sex county,  subject  to  the  Civil  Service  Law,  and,  as  to  Hudson 
county,  subject  only  to  the  whim  of  the  Board  of  Freeholders. 
The  method  of  paym"ent  would  seem  to  indicate  that  the  employ- 
ment was  an  act  of  a  joint  committee,  and  that  neither  county 
would  exercise  absolute  control,  in  which  case,  of  course,  the 
employes  would  not  be  subject  to  the  Essex  County  Civil  Service 
Law. 

Very  truly  yours, 

N^i^ON  B.  Gaskill, 
Asst.  Attorney-General, 


I.     Removals  Prohibited  from  Time  of  Adoption  of  Act. 

Trenton,  N.  J.,  July  ist,  1908. 
Gardner  Colby,  Esq., 

Sec'y  Civil  Service  Commission, 

Trenton,  N.  J. 

Dear  Sir — You  ask  in  your  letter  of  June  2Sth,  first,  ^f  sec- 
tion two  (2)  of  the  Civil  Service  Act  contradicts  section  one 
( 1 )  with  reference  to  the  time  when  provisions  against  remov- 
als become  effective.  Section  one  (i),  with  reference  to  the 
State,  as  well  as  the  entirety  of  the  Civil  Service  Act,  with  the 
exception  of  section  two  (2),  does  not  become  operative  until 
the  expiration  of  six  months  from  the  time  of  its  adoption,  and 
forty-five  (45)  days  in  the  case  of  municipalities.  Section  two 
(2).  however,  was  inserted  for  the  apparent  purpose  of  retain- 
ing in  office,  from  the  time  of  the  passage  of  the  act,  all  officers, 
clerks  and  employes  in  the  employment  of  the  State,  or  in  the 
municipality  adopting  the  act,  coming  within  the  competitive  or 
non-competitive  class  of  the  Civil  Service  Act.  Section  two  (2), 
you  will  notice,  has  no  reference  to  appointments,  and  my  idea  is 
that  it  has  no  bearing  whatever  upon  appointments  at  any  time, 
and   was   merely   inserted    as   a   provision   guaranteeing   those 
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I.     Boards  of  Education  Independent  of  State  and  Municipal 
Government. 

Trenton,  N.  J.,  Sept.  23d,  1908. 
Gardner  Colby,  Esq., 

Sec'y  Civil  Service  Commission, 

Trenton,  N.  /. 

Dear  Sir — I  have  your  letter  of  the  18th  in  which  you  ask  if 
the  Board  of  Education  of  the  city  of  Newark  is  a  separate  and 
indei>endent  body,  or  a  part  of  the  State  government,  wnth  ref- 
erence to  the  operation  of  the  Civil  Service  Act. 

In  my  judgment  each  board  of  education  is  an  independent 
local  civil  government,  not  a  department  of  any  city,  nor  of  the 
State  government.  By  the  School  Act  each  district  is  specially 
constituted,  and  the  board  of  education  is  made  a  body  corporate, 
and  is  given  power  to  sue  and  be  sued,  to  purchase,  lease,  receive, 
hold  and  sell  property,  real  and  personal,  and  to  take  and  con- 
demn land  and  other  property  for  school  purposes.  Its  elections 
are  separate  and  apart  from  other  State  or  municipal  elections, 
and  in  distinction  from  all  other  elections,  women  are,  on  certain 
questions,  permitted  to  participate  therein.  Its  moneys  are  held, 
not  by  the  city  treasurer,  but  by  a  custodian  of  the  school  funds 
who  gives  separate  bonds  therefor. 

The  case  of  Riccio  v.  Hoboken,  40  Vr.  649-662^  approved  in 
Howe  v.  Board  of  Education,  4^  Vr.  16^,  clearly  indicates  this 
independent  character  of  the  school  district. 

In  my  judgment,  therefore,  the  Board  of  Education  of  the 
city  of  Newark  is  not  a  part  of  the  Newark  city  government  and 
affected  by  the  adoption  of  the  Civil  Service  Law  by  the  city  of 
Newark  or  the-  Freeholders  of  Essex  county.  Neither  is  it  a 
<iepartment  of  the  State  government,  thereby  affected  by  the 
adoption  of  the  Civil  Service  Law  by  the  State  Legislature,  but 
it  is  in  my  judgment  such  an  independent  local  civil  government 
that  the  Civil  Service  Government  will  not  apply  to  it  until 
adopted  by  resolutions  of  the  board  of  education. 

•  Nklson  B.  Gaskilu 
Asst.  Attorney-General. 
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I.     Schools   for   Industrial   Eklucation   and   Municipal   Insti- 
tutions. 

TrivNTon,  N.  J.,  Oct.  9th,  1908. 
J  antes  Kerney,  Esq,, 

Civil  Service  Commissioner, 

Trenton,  N.  J. 
Dear  Sir — Answering  your  letter  of  the  8th,  with  reference 
to  the  schools  for  industrial  education  and  the  applicability  of  the 
Civil  Service  Law  to  them,  I  beg  to  say  that  the  fact  that  the 
Board  of  Trustees  of  such  institutions  are  named  by  the  Gov- 
ernor does  not  constitute  such  schools  State  institutions.  The 
managers,  of  course,  being  named  by  the  Governor,  are  State 
officials  as  such,  but  the  schools  themselves  are  municipal  insti- 
tutions and  the  employes  thereof  are  municipal  employes. 

Very  truly  yours, 

Nelson  B.  Gaskill, 
Asst.  Attorney-General. 


I.     Newark  Free  Public  Library  Part  of  Newark  Municipal 
Government. 

Trenton,  N.  J.,  Oct.  9th,  1908. 
Gardner  Colby,  Esq,, 

Sec'y  Civil  Service  Commission, 

Trenton,  N.  J. 
_  Dear  Sir — I  have  your  letter  of  the  7th,  enclosing  copy  of 
a  letter  from  the  Chairman  of  the  Finance  Committeie  of  the 
Free  Public  Library  of  the  city  of  New^ark,  asking  that  a  ruling 
be  obtained  on  the  status  of  this  institution  with  reference  to  the 
Civil  Service  Law  adopted  by  the  city  of  Nev/ark. 

In  my  judgment  the  Free  Public  Library  of  the  city  of  Newark 
is  such  department  of  the  city  government  that  it  became  sub- 
ject to  the  provisions  of  the  Civil  Service  Law  up>on  the  ado] 
tion  of  that  law^  by  the  city  of  Newark.     It  is  true  that  01 
section  of  the  act,  providing  for  the  establishment  of  free  puhWic 
libraries  (sec.  6,  Chap.  150,  P.  L.  1905),  makes  the  trustees// of 
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I.     Boards  of  Education  Independent  of  State  and  Municipal 
Government. 

Trenton,  N.  J.,  Sept.  23d,  1908. 
Gardner  Colby,  Esq,, 

Scc'y  Civil  Service  Commission, 

Trenton,  N,  J. 

Dear  Sir — I  have  your  letter  of  the  i8th  in  which  you  ask  if 
the  Board  of  Education  of  the  city  of  Newark  is  a  separjwte  and 
independent  body,  or  a  part  of  the  State  government,  with  ref- 
erence to  the  operation  of  the  Civil  Service  Act. 

In  my  judgment  each  board  of  education  is  an  independent 
local  civil  government,  not  a  department  of  any  city,  nor  of  the 
State  government.  By  the  School  Act  each  district  is  specially 
constituted,  and  the  board  of  education  is  made  a  body  corporate, 
and  is  given  power  to  sue  and  be  sued,  to  purchase,  lease,  receive, 
hold  and  sell  property,  real  and  personal,  and  to  take  and  con- 
demn land  and  other  property  for  school  purposes.  Its  elections 
are  separate  and  apart  from  other  State  or  municipal  elections, 
and  in  distinction  from  all  other  elections,  women  are,  on  certain 
questions,  permitted  to  participate  therein.  Its  moneys  are  held, 
not  by  the  city  treasurer,  but  by  a  custodian  of  the  school  funds 
who  gives  separate  bonds  therefor. 

The  case  of  Riccio  v.  Hoboken,  40  Vr,  64^-662,  approved  in 
Howe  V.  Board  of  Education,  4^  Vr.  163,  clearly  indicates  this 
independent  character  of  the  school  district. 

In  my  judgment,  therefore,  the  Board  of  Education  of  the 
city  of  Newark  is  not  a  part  of  the  Newark  city  government  and 
affected  by  the  adoption  of  the  Civil  Service  Law  by  the  city  of 
Newark  or  the-  Freeholders  of  Essex  county.  Neither  is  it  a 
department  of  the  State  government,  thereby  affected  by  the 
adoption  of  the  Civil  Service  Law  by  the  State  Legislature,  but 
it  is  in  my  judgment  such  an  independent  local  civil  government 
that  the  Civil  Service  Government  will  not  apply  to  it  until 
adopted  by  resolutions  of  the  board  of  education. 

•  Nklson  B.  Gaskill. 
Asst,  Attorney-General. 
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I.    Schools   for   Industrial   Education   and   Municipal   Insti- 
tutions. 

Trenton,  N.  J.,  Oct.  9th,  1908. 
anies  Kemey,  Esq., 

Civil  Service  Commissioner, 

Trenton,  N.  /. 
Dear  Sir — Answering  your  letter  of  the  8th,  with  reference 
)  the  schools  for  industrial  education  and  the  applicabihty  of  the 
!ivil  Service  Law  to  them,  I  beg  to  say  that  the  fact  that  the 
loard  of  Trustees  of  such  institutions  are  named  by  the  Gov- 
rnor  does  not  constitute  such  schools  State  institutions.  The 
Lanagers,  of  course,  being  named  by  the  Governor,  are  State 
flScials  as  such,  but  the  schools  themselves  are  municipal  insti- 
itions  and  the  employes  thereof  are  municipal  employes. 

Very  truly  yours, 

Nejuson  B.  Gaskill, 
Asst.  Attorney-GeneraL 


I.     Newark  Free  Public  Library  Part  of  Newark  Municipal 
Government. 

Trenton,  X.  J.,  Oct.  9th,  1908. 
Gardner  Colby,  Esq,, 

Sec'y  Civil  Service  Commission, 

Trenton,  N.  J, 
__Dear  Sir — I  have  your  letter  of  the  7th,  enclosing  copy  of 
.  letter  from  the  Chairman  of  the  Finance  Committeie  of  the 
^'ree  Public  Library  of  the  city  of  Newark,  asking  that  a  ruling 
►e  obtained  on  the  status  of  this  institution  with  reference  to  the 
^\\\\  Service  Law  adopted  by  the  city  of  Newark. 

In  my  judgment  the  Free  Public  Library  of  the  city  of  Newark^ 
s  such  department  of  the  city  government  that  it  became  sul 
ect  to  the  provisions  of  the  Civil  Service  Law  upon  the  adoj 
ion  of  that  law  by  the  city  of  Newark.     It  is  true  that 
ection  of  the  act,  providing  for  the  establishment  of  free  puttie 
ibraries  (sec.  6,  Chap.  150,  P.  L.  1905),  makes  the  trustee^  of 
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I.     Boards  of  Eklucation  Independent  of  State  and  Municipal 
Government. 

Trenton,  N.  J.,  Sept.  23d,  1908. 
Gardner  Colby,  Esq., 

Scc'y  Civil  Service  Commission, 

Trenton,  N.  J. 

Dear  Sir — I  have  your  letter  of  the  i8th  in  which  you  ask  Jf 
the  Board  of  Education  of  the  city  of  Newark  is  a  separate  and 
independent  body,  or  a  part  of  the  State  government,  with  ref- 
erence to  the  operation  of  the  Civil  Service  Act. 

In  my  judgment  each  board  of  education  is  an  independent 
local  civil  government,  not  a  department  of  any  city,  nor  of  the 
State  government.  By  the  School  Act  each  district  is  specially 
constituted,  and  the  board  of  education  is  made  a  body  corporate, 
and  is  given  power  to  sue  and  be  sued,  to  purchase,  lease,  receive, 
hold  and  sell  property,  real  and  personal,  and  to  take  and  con- 
demn land  and  other  property  for  school  purposes.  Its  elections 
are  separate  and  apart  from  other  State  or  municipal  elections, 
and  in  distinction  from  all  other  elections,  women  are,  on  certain 
questions,  permitted  to  participate  therein.  Its  moneys  are  held, 
not  by  the  city  treasurer,  but  by  a  custodian  of  the  school  funds 
who  gives  separate  bonds  therefor. 

The  case  of  Riccio  v.  Hohoken,  40  Vr.  64^-662,  approved  in 
Ho2ve  V.  Board  of  Education,  4^  Vr.  16 j,  clearly  indicates  this 
independent  character  of  the  school  district. 

In  my  judgment,  therefore,  the  Board  of  Education  of  the 
city  of  Newark  is  not  a  part  of  the  Newark  city  government  and 
affected  by  the  adoption  of  the  Civil  Service  Law  by  the  city  of 
Newark  or  the  Freeholders  of  Essex  county.  Neither  is  it  a 
department  of  the  State  government,  thereby  affected  by  the 
adoption  of  the  Civil  Service  Law  by  the  State  Legislature,  but 
it  is  in  my  judgment  such  an  independent  local  civil  government 
that  the  Civil  Service  Government  will  not  apply  to  it  until 
adopted  by  resolutions  of  the  board  of  education. 

•  Nelson  B.  Gaskill, 
Asst.  Attorney 'General, 
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I.     Schools   for   Industrial   Education   and   Municipal   Insti- 
tutions. 

TrivNTon,  N.  J.,  Oct  9th,  1908. 
J  antes  Kerney,  Esq,, 

Civil  Service  Commissioner, 

Trenton,  N.J, 
Dear  Sir — Answering  your  letter  of  the  8th,  •\yith  reference 
to  the  schools  for  industrial  education  and  the  applicability  of  the 
Civil  Service  Law  to  them,  I  beg  to  say  that  the  fact  that  the 
Board  of  Trustees  of  such  institutions  are  named  by  the  Gov- 
ernor does  not  constitute  such  schools  State  institutions.  The 
managers,  of  course,  being  named  by  the  Governor,  are  State 
officials  as  such,  but  the  schools  themselves  are  municipal  insti- 
tutions and  the  employes  thereof  are  municipal  employes. 

Very  truly  yours, 

NeIvSon  B.  Gaskill, 
Asst.  Attorney-General, 


I.     Newark  Free  Public  Library  Part  of  Newark  Municipal 
Government. 

Trenton,  N.  J.,  Oct.  9th,  1908. 
Gardner  Colby,  Esq,, 

Sec'y  Civil  Service  Commission, 

Trenton,  N.  /. 
_  EfeAR  Sir — I  have  your  letter  of  the  7th,  enclosing  copy  of 
a  letter  from  the  Chairman  of  the  Finance  Committee  of  th 
Free  Public  Library  of  the  city  of  Newark,  asking  that  a  ruli 
be  obtained  on  the  status  of»this  institution  with  reference  to 
Civil  Service  Law  adopted  by  the  city  of  Newark. 

In  my  judgment  the  Free  Public  Library  of  the  city  of  N 
is  such  department  of  the  city  government  that  it  beca 
ject  to  the  provisions  of  the  Civil  Service  Law  upon  t 
tion  of  that  law  bv  the  citv  of  Newark.     It  is  true 
section  of  the  act.  providing  for  the  establishment  of 
libraries  (sec.  6,  Chap.  150,  P.  L.  1905),  makes  th 
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Appointees  Not  Actually  Engaged  in  Work  before  Law  Became 

Effective. 

Trenton,  N.  J.,  March  22d,  1909. 
Gardner  Colby,  Esq., 

Sec'y  Civil  Service  Coimnission, 

Trenton,  N.  /. 

Dear  Sir — I  have  your  letter  of  the  13th,  which  I  have  de- 
layed answering  by  necessity  of  the  pressure  of  business.  \o\\ 
refer  to  the  appointment  of  certain  persons  in  the  service  of  Jersey 
City  just  prior  to  the  date  of  which  the  Civil  Service  Law  went 
into  effect.  These  appointments,  it  seems,  are  those  of  inspectors 
on  improvements  and  employes  of  the  Free  Public  Bath,  the  first- 
named  employes  being  appointed  subject  to  detail  for  duty  when 
needed,  the  others  to  begin  their  service  at  such  time  as  the  new 
bath  house,  in  the  course  of  construction,  is  completed ;  and  your 
Commission  desires  to  be  informed  whether,  in  my  opinion,  these 
persons,  by  virtue  of  their  appointment  prior  to  the  time  when  the 
act  went  into  effect  in  Jersey  City,  were  employes  of  the  munici- 
pality at  such  time.  You  say  that  they  were  not  then  in  receipt 
of  any  salary  or  performing  any  service  in  connection  with  their 
ajjpointment,  and  have  not  as  yet  been  engaged  in  performing 
the  duties  for  which  they  were  appointed. 

With  reference  to  the  first  class — the  inspectors  on  improve- 
ments appointed  subject  to  detail  for  duty  when  needed — I  am 
-clearly  of  the  opinion  that  they  wxre  not  such  employes  of  Jersey 
City  as  to  be  excluded  from  the  operation  of  the  Civil  Service 
Law,  for  the  reason  that  they  were  not  then  employed  by  the  city, 
but  constituted  practically  an  emergency  list  from  which  em- 
ployes would  be  selected  as  necessity  required,  performing  no 
service  and  receiving  no  compensation.  The  designation  of  an 
empty  title  is  not  sufficient  to  constitute  an  employe,  which,  as  I 
have  stated  in  previous  opinions,  includes  all  of  office,  employ- 
ment and  compensation.  In  view  of  the  fact  that  the  appoint- 
\  ment  was  made  so  shortly  before  the  enactment  of  the  Civil  Ser- 
\'ce  Law  by  Jersey  City,  it  seems  quite  clear  that  such  appoint- 
ments were,  either  in  purpose  or  in  operation,  evasions  of  that 
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While  the  reasoning  is  not  so  satisfactory,  I  am  still  of  the 
opinion  that  the  employes  of  the  Free  Public  Bath,  being  ap- 
pointed in  advance  of  the  necessity  for  their  service,  were  equally 
without  the  employment  of  the  municipality  at  the  time  the  Civil 
Service  Law  went  into  effect.  The  language  of  the  act  with 
reference  to  those  then  in  the  service  of  any  municipality  clearly, 
to  my  mind,  indicates  those  actively  engaged  in  the  service  of 
such  municipality,  and  not  those  who  might  be  thereafter  em- 
ployed, even  though  the  fact  of  such  employment  might  have 
been  at  the  time  determined.  The  phrase- used  is  "now  in  the 
employ  of  the  State  or  any  municipahty  adopting  this  act,''  and 
goes  on  "shall  continue  to  hold  their  offices  or  employments,  and 
shall  not  be  removed  therefrom.*'  It  seems  almost  self-evident 
that  a  man  who  is  detailed  to  some  duty  to  be  perfonned  there- 
after is  not  within  the  phrase  *'now  in  the  employ,''  nor  could  the 
phrase  "continue  to  hold  office''  have  any  application  to  such  a 
l^erson  for  the  reason  that  he  would  not  be,  at  the  time  of  the 
adoption  of  the  act,  holding  any  office  or  employment,  and,  there- 
fore, could  not  be  removed  therefrom. 

Very  truly  yours. 

Nelson  B.  Gaskill,  . 

Asst.  Attorncx-GencroL 


Employes  of  Districts  imder  Passaic  Valley  Sewerage 

Commission. 

Trenton,  N.  J..  May  loth,  1909. 
Thomas  B.  Mernin,  Esq., 

Sec'v  Civil  Service  Commission. 

Dear  Sr — I  have  your  letter  of  April  27th,  in  which  you  state 
that  the  amendment  to  the  Passaic  Valley  Sewerage  Commission 
Act  authorizes  municipalities  to  join  and  contribute  to  the  expense 
of  the  work  of  that  Commission,  each  district  to  emjJoy  persons 
whose  salary  and  expenses  are  to  be  paid  by  the  district  employ- 
ing them,  and  not  by  the  Commission,  and  you  ask  whether  the 
employes  of  the  contributing  districts  are  under  the  Civil  Service 
in  view  of  the  fact  that  the  Passaic  Valley  Commission  is  under 
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office  unnecessary,  and  could  not  reasonably  at  that  time  foresee 
the  likelihood  of  necessity  for  its  future  existence,  their  action 
in  re-establishing  such  office  later,  when  s'jch  necessity  arose, 
and  makingf  an  appointment  thereto  (which  later  appointment, 
I  suppose,  was  made  in  accordance  with  the  provisions  of  the 
Civil  Service  Law,  or,  if  not„  then  unquestionably  this  later  ap- 
pointment was  void),  in  that  case  clearly  there  has  been  no  vio- 
lation of  the  Civil  Service  Law.  In  other  words,  where  an 
office  is  temporarily  discontinued  because  there  is  no  immediate 
need  of  if  being  filled,  although  it  can  be  foreseen  that  such  need 
will  subsequently  arise,  under  such  circumstances  there  should  be 
a  suspension,  and  the  separation  of  the  official  then  in  charge 
from  his  office  would  be  classed  as  a  suspension  properly,  even 
though  it  were  not  so  specifically  named. . 

It  seems  to  me  that  the  question  your  Commission  must  con- 
sider is  the  animus  of  the  Hudson  County  Tax  Board  in  its  ac- 
tion. Simply  because  an  office  has  been  recreated  which  has 
once  been  abolished  as  unnecessary,  does  not,  without  additional 
evidence,  raise  the  presumption  that  such  action  was  for  the 
purpose  of  avoiding  the  law.  Nor  does  the  fact  that  the  office 
was  subsequently  recreated  necessarily  raise  such  a  presumption 
of  misconduct  on  the  part  of  the  board  as  alone  to  warrant  the 
reinstatement  of  the  discharged  employe  in  the  position  which 
he  formerly  held,  because  it  cannot  always  be  foreseen  that  an 
office  presently  unnecessary  will  so  continue,  and  a  discontinu- 
ance may  be  made  in  good  faith  and  an  employe  removed  from 
office,  under  which  circumstances  there  would  be  no  warrant 
for  his  being  placed  upon  a  suspension  list ;  and  unless  it  should 
appear  satisfactorily  to  the  judgment  of  the  Commission  that 
the  discontinuance  of  the  office  and  its  subsequent  recreation 
were  simply  devices  for  avoiding  the  Civil  vService  Law.  it  seems 
to  me  that  the  Civil  Service  Commission  would  have  no  juris- 
diction in  the  premises.  The  matter,  therefore,  is  one,  as  I 
view  it,  of  inquiry  and  detennination  by  your  Commission. 

Very  truly  yours, 

\  Nelson  B.  Gaskill, 

Asst.  Attorney-General. 

\ 

\ 
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Employes  of  Courts  and  Tax  Boards  are  State  Employes. 

Trenton,  N.  J.,  February  loth,  1910. 
Gardner  Colby,  Esq., 

Chief  Examiner  and  Secretary 
of  the  Civil  Sen^ice  Commission^ 
Trenton,  N,  J. 
Dear  Sir — I  am  in  receipt  of  your  letter  of  February  5th, 
asking  whether  the  recent  decision  of  the  Court  of  Errors  and 
Appeals  eliminates  sergeants-at-arms  of  the  district  courts  from 
the  operation  of  the  Civil  Service  Law  as  municipal  rather  than 
State  employes.    The  case  which  you  cite,  Pierson  v.  O'Conner, 
^5  ^^-  3^f  seems  to  indicate  that  the  officers  of  the  district 
courts  are  a  part  of  the  judicial  power  of  the  State  and  are  not 
to  be  regarded  as  municipal  officers,  notwithstanding  the  fact  that 
the  city  is  charged  with  the  payment  of  the  salaries  of  both  the 
judge  and  the  clerk. 

I  am  clearly  of  the  opinion,  therefore,  that  the  office  of 
sergeant-at-arms  of  the  district  court  is  an  office  within  the  pro- 
visions of  the  Civil  Service  Law,  applicable  to  the  State  govern- 
ment.    This  would  hold  with  reference  to  all  district  courts. 

Very  truly  yours, 

NeIvSon  B.  Gaskill, 
Asst.  Attorney-GeneraL 


Trenton,  N.  J.,  March  2d,  1910. 
Gardner  Colby,  Esq., 

Chief  Examifier  and  Secretary 
of  the  Civil  Service  Conwvission^ 
Trenton,  N.  J. 
Dear  Sir — I  am  in  receipt  of  your  letter  of  the  28th  ult.,  ask- 
ing if  the  opinion  rendered  by  this  office  v/ith  reference  to  the 
sergeants-at-arms  in  the  district  courts  as  coming  under  the  Civil      ^ 
Service  Law,  applies  to  county  detectives  and  other  employes  in     ;* 
the  office  of  the  coimty  prosecutor,  to  employes  of  the  county  " 
boards  of  taxation  and  the  local  tax  assessors. 
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As  I  understand  the  principle  of  the  Pierson  case,  upon  which 
the  decision  with  reference  to  the  sergeants-at-arms  was  based,  it 
is  that  those  who  derive  their  authority  from  and  are  appointed 
by  an  operative  branch  of  the  State  government,  are  considered 
as  parts  of  the  State  government,  irrespective  of  the  source  of 
their  compensation.  Applying  this  same  principle,  the  county 
detectives  and  the  other  employes  in  the  county  prosecutor's 
office  would  be  equally  employes  of  the  State  with  the  sergeants- 
at-arms  of  the  district  courts. 

The  ^nployes  of  the  county  boards  of  taxation  would  be  in- 
cluded within  this  line  of  reasoning. 

It  has  been  suggested  to  me  since  the  receipt  of  your  letter  that 
this  decision  should  also  cover  county  probation  officers,  which 
seem  to  me  to  be  in  the  same  category  with  other  appointees  of 
the  judicial  officers  of  the  State,  that  is  to  say,  within  the  opera- 
ticHi  of  the  Civil  Service  Law. 

Very  truly  yours, 

NEI.SON  B.  Gaskill, 
Asst,  Attorney-General, 


Trknton,  N.  J.,  March  loth,  1910. 
Gardner  Colby,  Esq., 

Chief  Examiner  and  Secretary 
of  the  Civil  Service  Commission^ 
Trenton,  N.  /. 
Dear  Sir — Replying  to  your  letter  of  March  9th,  with  refer- 
ence to  the  jurisdiction  of  the  Civil  Service  Commission  over 
the  local  tax  assessors  in  their  peculiar  work  of  levying  and 
apportioning  the  portion  of  the  tax  collected  tor  school  pur- 
poses, I  beg  to  say  that  I  do  not  believe  the  local  tax  assessors 
in  all  their  functions  come  within  the  operation  of  the  Civil 
Service  Law  as  State  officials,  and  I  am  inclined  to  the  view, 
therefore,  that  your  commission  should  not  attempt  to  include 
them  within  your  jurisdiction. 

Very  truly  yours. 

Nelson  B.  Gaskill, 
Asst.  Attorney-GeneraL 
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Trenton,  N.  J.,  April  12,  1910. 
Gardner  Colby,  Esq., 

Chief  Examiner  and  Secretary 
of  the  Civil  Service  Commission, 
Trenton,  N.  J. 
Dear  Sir — I  have  your  letter  of  the  6th,  in  which  you  ask  to 
be  advised  whether  the  employes  of  the  county  boards  of  elec- 
tions are  under  the  Civil  Service  Law,  in  accordance  with  the 
principle  governing  the  ruling  of  this  office  with  relation  to  em- 
ployes of  the  district  courts,  &c.  * 

The  county  boards  of  elections  were  appointed  in  the  first 
instance  by  the  Governor,  and  subsequently  by  the  chairman  of 
the  State  committees  nominating  to  the  Governor.  The  method 
of  appointment  upon  nomination  by  the  chairman,  as  well  as  the 
duties  of  the  members  of  these  boards,  do  not  place  their  em- 
ployes, in  my  judgment,  in  the  same  category  as  the  officials  of 
the  district  courts,  and  I  can  see  nothing  in  the  Civil  Service  Law 
which  makes  it  evident  that  it  was  intended  to  apply  to  the 
employes  of  the  county  boards  of  elections. 

My  opinion,  therefore,  is  that  the  employes  of  such  boards 
are  not  within  the  Civil  Service  Law. 

Very  truly  yours, 

Nei^on  B.  Gaskill, 
Asst.  Attorney 'General, 
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(c)  The  Classified  Service  shall  include  all  persons  in  the  paid 
service  of  the  State  or  the  municipalities  thereof  that  may  adopt 
the  provisions  of  this  act  not  included  in  the  Unclassified  Ser- 
vice.    (Section  ii.) 

(d)  The  officers,  positions  and  employments  in  the  Classified 
Service  of  the  State,  and  of  the  municipalities  thereof  that  may 
adopt  the  provisions  of  this  act,  shall  be'  arranged  by  the  civil 
service  commission  in  four  classes,  to  be  designated  as  the  Exempt 
Qass,  the  Competitive  Class,  the  Non-competitive  Class  and  the 
Labor  Class,  which  classification  may  be  changed  from  time  to 
time  as  the  Commission  shall  deem  proper.     (Section  12.) 


RULE  II. 

EXEMPT   CLASS. 

(a)  The  following  positions  shall  be  included  in  the  Exempt 
Class : 

The  deputy  or  first  assistant  of  principal  executive  officers 
authorized  by  law  to  act  generally  for  and  in  the  place  of  his 
principal ; 

The  legal  assistants  of  the  law  department  of  the  State,  and 
of  the  municipalities  adopting  the  provisions  of  this  act,  and 
in  the  offices  of  prosecuting  attorneys  to  the  number  actually 
engaged  in  trial  or  appeal  work  and  appearing  in  the  courts; 

One  secretary  or  clerk  of  each  department,  board  and  com- 
mission authorized  by  law  to  appoint  a  secretary  or  clerk; 

One  private  secretary  or  clerk,  or  stenographer,  of  each  judge 
or  each  principal  executive  officer ; 

All  officials  of  State  and  county  institutions  who  must  of 
necessity  be  physicians ; 

In  addition  to  the  above  there  may  be  included  in  the 
exempt  class  all  other  offices  or  positions,  except  laborers,  for 
the  filling  of  which  competitive  or  non-competitive  examinations 
shall  be  found  by  the  Civil  Service  Commission  to  be  imprac- 
ticable. But  no  office  or  position  shall  be  deemed  to  be  in  the 
Exempt  Class  unless  it  is  specifically  named  in  such  class  in  the 
rules,  and  the  reasons  for  each  such  exemption  shall  be  stated  sep- 
arately in  the  annual  reports  of  the  said  Commission.  Not  more 
than  one  appointment  shall  be  made  to  or  under  the  title  of  any 
such  office  or  position  unless  a  different  number  is  specifically 
mentioned  in  the  rules.  After  six  months  from  the  date  of  the 
approval  of  this  act,  or  forty-five  days  after  the  date  of  its  adop- 
tion by  any  municipality  of  this  State,  no  office  or  position  shall 
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be  classified  by  the  Commisbion  in  the  Exempt  Class  except  after 
public  hearing  by  the  Commission  or  any  member  thereof.  Suit- 
able public  notice  of  such  hearings  shall  be  given  by  the  said 
Commission.  At  any  such  hearing  any  citizen  of  this  State  shall 
have  the  right  to  be  heard,  either  in  person  or  by  counsel,  either 
in  opposition  to  or  in  favor  of  the  proposed  exemption.  Appoint- 
ments in  the  Exempt  Class  may  be  made  without  examination. 
(Section  13. ) 

(i)  A  request  that,  in  accordance  with  Clause  6  of  Section 
13,  a  position  he  included  in  the  exempt  class  shall  be  made  in 
the  form  prescribed  by  the  Commission,  and  shall  set  forth  in 
detail  the  true  grounds  on  which  it  is  based.  A  public  hearing 
shall  then  be  set  of  which  the  Commission  shall  give  at  least  one 
week's  notice  by  mailing  notices  to  the  daily  papers  in  the  State, 
or  in  tlie  municipality  if  the  position  is  in  a  municipal  sen'ice. 
(  \mended  October  25,  igio.) 

(2)  The  positi'ms  in  the  exempt  class  in  each  department  or 
office  shall  be  those  only  which  are  si>ecifically  named  in  Schedule 
A,  which  is  hereby  made  a  part  of  this  rule,  or  which  may  here- 
after, by  action  of  the  Commission,  in  accordance  with  the  pro- 
visions   of    the    law    and    of    this    rule,    be    included    therein. 


RULE  III. 

COMPETITIVE  CLASS. 

(a)  The  Competitive  Class  shall  include  all  positions  for  which 
it  is  practicable  to  determine  the  merit  and  fitness  of  applicants 
by  competitive  examinations,  and  shalt  include  all  positions  and 
employments  now  existing  or  hereafter  created,  of  whatever  func- 
tions, designations  or  compensation,  in  each  and  every  branch  of 
the  classified  service,  except  such  positions  as  are  in  the  exempt 
class,  the  non-competitive  class  or  the  labor  class.  Appoint- 
ments shall  be  made  to  or  employment  shall  be  given  in  all  posi- 
tions in  the  competitive  class  that  are  not  filled  by  promotion,  re- 
instatement, transfer  or  reduction,  under  the  provision  of  this 
act  and  the  rules  made  in  pursuance  thereof,  by  appointment  from 
among  those  certified  to  the  appointing  officer  in  accordance 
with  the  provisions  of  section  twenty-one  of  this  act.     (Section 

14.) 

8cs 
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(i)  AH  positions  in  the  competitive  class  shall  be  arranged 
in  groups  based  upon  the  character  of  the  service  rendered,  as 
follows : 

Group  A.  Clerks,  which  term  shall  include  all  positions,  the 
duties  of  which  are  of  a  clerical  character,  and  which  are  not 
otherwise  specifically  provided  for  herein. 

Group  B.  Cashiers,  which  term  shall  include  all  positions  the 
duties  of  which  are  the  actual  receipt,  custody  or  disbursement 
of  money  or  the  enforcement  of  the  accountability  for  the  same. 

Group  C.  Custodians  and  Messengers,  which  term  shall  in- 
clude all  positions  the  duties  of  which  are  the  charge  of  property 
or  persons  or  as  attendants. 

Group  D.  Engineers,  which  term  shall  include  all  positions 
where  qualifications  of  an  engineering  or  cognate  character  arc 
required. 

Group  E.  Inspectors,  which  term  shall  include  all  positions 
the  duties  of  which  are  the  inspection  of  materials  or  workman- 
ship or  the  supervision  of  work. 

Group  F.  Special  Agents,  which  term  shall  include  all  posi- 
tions requiring  investigative  and  detective  ability. 

Group  G.  Law  Positions,  which  term  shall  include  all  posi- 
tions requiring  some  leg^l  knowledge. 

Group  H.  Medical  Positions,  which  term  shall  include  all 
positions  requiring  medical  or  pharmaceutic  knowledge. 

Group  I.  Mathematicians,  which  term  shall  include  all  posi- 
tions requiring  special  mathematical  qualifications. 

Group  J.  Scientists,  which  term  shall  include  all  positions 
requiring  special  scientific  knowledge. 

Group  K.  Agriculturists,  which  term  shall  include  all  posi- 
tions requiring  agricultural  or  horticultural  knowledge,  including 
arboriculture  and  the  breeding  and  care  of  animals. 

Group  L.  Instructors,  which  term  shall  include  all  positions 
the  duties  of  which  are  scholastic  instruction  or  to  educate  or  test 
the  ability  to  instruct. 

Group  M.  Mechanics  and  Craftsmen,  which  term  shall  in- 
clude all  positions  requiring  special  mechanical  skill,  or  as  trades- 
men not  classed  as  laborers. 
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Group  N.  Miscellaneous  Positions,  which  term  shall  include 
all  positions  requiring  expert  or  other  qualifications  not  embraced 
in  the  exempt  or  non-competitive  classes,  or  in  other  groups  in 
this  class. 

Group  O.     Positions  in  the  Uniformed  Police  Force. 

Group  P.     Positions  in  the  Unifor7ned  Fire  Force, 

(2)  The  omission  in  the  above  classification  of  any  official 
designation  or  appellation  of  a  position  in  the  service  shall  not 
be  held  to  exclude  such  position  from  the  classification,  as  it  will 
be  comprised  in  the  group  and  subdivision  to  which  it  belongs  by 
the  general  definition  and  specifications  of  such  group  and  sub- 
division. 

(3)  The  Commission  may  further  subdivide  for  the  purpose 
of  examination  or  promotion  the  positions  in  any  group  or  sub- 
division. 

RULE  IV. 

APPUCATIONS. 

(a)  All  examinations  required  to  be  held  by  the  provisions  of 
this  act  both  for  positions  in  the  competitive  class  and  the  non- 
competitive class,  or  any  other  class  where  examinations  are  re- 
quired to  be  held,  shall  be  free  to  all  citizens  of  the  State  of 
New  Jersey  with  the  limitations  specified  in  the  rules  of  the 
Commission  as  to  residence,  age,  sex,  health,  habits  and  moral 
character.     (Section  18.) 

(b)  The  Commission  shall  require  persons  applying  for  admis- 
sion to  any  examination  provided  foi*  under  this  act  or  under 
the  rules  and  regulations  of  the  said  Commission,  to  file  in  its 
office  within  a  reasonable  time  prior  to  the  proposed  e^tamination 
a  formal  application  in  which  the  applicant  shall  state  under  oath 
or  affirmation: 

Full  name,  residence  and  post-office  address: 

Nationality,  age  and  the  place  and  date  of  birth : 

Health  and  physical  capacity  for  public  service ; 

Business  and  employments  and  residences  for  the  five  previous 

years ; 
Such  other  information  as  may  reasonably  be  required  touch- 
ing the  applicant's  merit  and  fitness  for  the  public  service; 
but  no  inquiry  shall  be  made  as  to  any  religious  opinions  and 
political  affiliations  of  the  applicant.     (Section  19.) 
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(c)  Blank  forms  for  such  applications  shall  be  furnished  by 
the  said  Commission  without  charge  to  all  persons  requesting  the 
same.  The  said  Commission  may  require  in  connection  with 
such  application  such  certificates  of  citizens,  physicians  or  others 
having  knowledge  of  the  applicant  as  the  good  of  the  service  may 
require.  (Section  19.) 

( 1 )  No  person  shall  be  admitted  to  examination  until  he  has 
filed  an  application  under  oath  upon  a  form  prescribed  by  the 

Commission,  giving  such  evidence  in  regard  to  age,  citizenship, 
character,  physical  and  mental  capacity,  previous  employment, 
training  and  fitness  as  the  Commission  may  require.  All  appli- 
cations must  be  filled  out  and  signed  in  the  handwriting  of  the 
applicant,  except  that  persons  who  are  unable  to  write  may  have 
their  applications  filled  out  by  some  other  person,  but  must  have 
their  name  identified  by  their  mark  and  said  mark  witnessed. 

(2)  Every  application  must  bear  the  certificates  of  at  least 
three  reputable  citizens  to  the  effect  that  they  have  personally 
known  the  applicant ;  that  they  have  read  his  statement,  and  be- 
lieve it  to  be  correct ;  that  they  know  him  to  be  of  good  character 
and  reputation,  and  that  they  will,  upon  request,  give  the  Com- 
mission such  further  facts  concerning  him  as  they  may  possess. 

(3)  The  Commission  may  fix  the  limits  of  time  between 
which  applications  for  a  given  examination  shall  be  presented; 
but  such  period  shall  in  no  case  be  less  than  ten  days. 

(4)  A  defective  application  shall  be  returned  for  correction, 
and  shall  be  accepted  if  returned  in  correct  form  before  the  date 
of  examination. 

(5)  No  application  shall  be  accepted  unless  the  applicant  is 
within  the  age  limitations  fixed  by  the  Commission  for  entrance 
to  the  position  to  which  he  seeks  to  be  appointed. 

(6)  Where  physical  qualifications  are  necessary,  the  Com- 
mission may  require  the  applicant  to  file  with  his  application  a 
certificate  of  physical  fitness  from  a  reputable  physician,  or,  in 
its  discretion,  may  require  the  applicant  to  submit  to  examina- 
tion before  physical  examiners  appointed  by  the  Commission. 

(7)  In  applications  for  examination  for  positions  requiring 
scientific,  professional  or  technical  qualifications,  the  Commission 
may  require  evidences  of  special  education  for,  or  of  practical 
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experience  for  a  satisfactory  term  in,  such  science,  profession, 
art  or  trade;  and  shall  require  the  production  of  such  certificates 
of  competency  and  licenses  as  are  provided  by  the  statutes  of  this 
State  as  necessary  to  /enable  the  practice  of  any  profession,  art 
or  trade.     (Adopted  Oct.  6,  1908.) 

(8)  Applications  when  presented  shall  be  dated,  numbered 
and  recorded  in  the  order  of  their  receipt. 

RULE  V. 

COMPETITIVE  EXAMINATIONS. 

(a)  Such  examinations  shall  be  practical  in  their  character 
and  shall  relate  to  those  matters  which  will  fairly  test  the  rela- 
tive capacity  of  the  persons  examined  to  discharge  the  duties  of 
the  position  to  which  they  seek  to  be  appointed,  and  may  include 
tests  of  physical  qualifications  and  health,  and  when  appropriate, 
of  manual  skill.  No  question  in  any  examination  shall  relate  to 
political  or  religious  opinions  or  affiliations.  (Section  18.) 

(b)  The  Commission  shall  control  all  examinations,  and  may, 
whenever  an  examination  is  to  take  place,  designate  a  suitable 
person  or  persons,  either  in  or  not  in  the  official  service  of  the 
State,  to  be  examiners,  and  it  shStll  be  the  duty  of  such  examiners, 
and  if  in  the  official  service  it  shall  be  part  of  their  official  duty, 
without  extra  compensation,  to  conduct  such  examinations  as 
the  Commission  may  direct,  and  to  make  return  or  report  thereof 
to  said  Commission;  and  the  said  Commission  may  at  any  time 
substitute  any  other  person,  whether  or  not  in  such  service,  in 
the  place  of  any  one  so  selected ;  and  the  Commission  may  them- 
selves at  any  time  act  as  such  examiners  and  without  appointing 
examiners.  (Section  18.) 

(c)  Such  examinations  shall  be  held  in  such  locality  or  local- 
ities as  will  most  readily  provide  equal  opportunity  for  all  citizens 
of  the  said  State  with  reference  to  positions  in  the  service  of  the 
State,  or  to  all  citizens  of  any  municipality  that  may  hereafter 
adopt  the  provisions  of  this  act  with  reference  to  positions  in  the 
service  of  the  said  municipality.     (Section  18.) 

(d)  Due  and  sufficient  notice  thereof  being  given  in  such 
manner  that  all  persons  interested  in  the  said  examinations  may 
have  an  opportunity  of  learning  of  the  time,  place  and  conditions 
of  the  said  examinations.  Such  notice  of  the  time  and  place 
and  general  scope  of  every  examination  shall  be  given  by  the 
Commission,  by  publication,  for  two  weeks  preceding  such  exam- 
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ination,  in  such  newspapers  of  general  circulation  throughout  the 
State  as  the  Commission  shall  prescribe,  and  such  notice  in 
printed  form  shall  also  be  sent  by  the  commissioners  to  the  coimty 
clerks  of  each  county,  and  by  them  promptly  posted  in  a  con- 
spicuous place  in  the  clerk's  office  of  the  said  coimty.  (Section 
i8.) 

(e)  The  said  Commission  may  refuse  to  examine  an  applicant 
or  after  examination  to  certify  an  eligible,  who  is  found  to  lack 
any  of  the  established  preliminary  requirements  for  the  exam- 
ination or  position  or.  employment  for  which  he  applies,  or  who 
is  physically  so  disabled  as  to  be  rendered  unfit  for  the  perform- 
ance of  the  duties  of  the  position  to  which  he  seeks  emplo)mient. 
or  who  is  addicted  to  the  habitual  use  of  intoxicating  liquors  to 
excess,  or  who  has  been  guilty  of  any  crime  or  of  infamous  or 
notoriously  disgraceful  conduct,  or  who  has  been  dismissed  from 
the  public  service  for  delinquency  or  misconduct,  or  who  has 
made  false  statement  of  any  material  fact,  or  practiced  or  at- 
tempted to  practice  any  deception  or  fraud  in  his  application,  in 
his  examination,  or  in  securing  his  eligibility  or  appointment. 
Whenever  the  said  Commission  refuses  to  examine  an  applicant 
or  after  an  examination  to  certify  an  eligible,  as  approved  by 
this  section,  then  the  said  Commission,  upon  the  request  of  such 
person,  shall  grant  to  him  a  hearing  upon  the  cause  of  such 
refusal.     (Section  19.) 

(i)  Written  competitive  examinations  for  positions  in  the 
State  service  shall  be  open  to  all  citzens  of  the  State  who  comply 
with  the  preliminary  requirements,  and  who  are  not  debarred  by 
the  Commission  for  sufficient  cause  in  accordance  with  Section 
19  of  the  Civil  Service  Law.  Such  examinations  shall  be  held 
in  Camden,  Newark  and  Trenton,  provided  applications  shall  be 
received  from  those  residing  in  portions  of  the  State  adjacent 
thereto,  and  in  such  other  places  as  the  Commission  may,  on  ac- 
count of  the  number  of  applicants  from  adjoining  localities,  deem 
it  desirable.  Examinations  for  the  service  of  a  municipality 
shall  be  confined  to  persons  having  a  legal  voting  residence  in 
that  municipality,  except  in  case  of  positions  of  a  technical  or 
other  character,  in  which  such  restriction  is  impracticable. 
(Amended  November  24,  1908,  January  12,  1909,  and  February 
I,  1910.) 

(2)  The  Commission  shall  designate  suitable  persons  in  the 
localities  in  which  examinations  are  held  to  act  as  local  ex- 
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aminers,  who  shall  perform  such  duties  in  connection  with  the 
examinations  as  the  Commission  or  the  Chief  Examiner  may 
require.  When  necessary,  the  Commission  may  also  designate 
special  or  expert  examiners  and  examining  physicians  to  assist 
in  the  drawing  up,  conduct  or  marking  of  examinations. 

(3)  Examinations  may  include  special  oral,  practical,  medical 
and  physical  tests,  which  in  the  case  of  the  police  or  uniformed 
fire  service  shall  precede  and  in  all  other  examinations  may  pre- 
cede or  follow  the  written  examination,  and  shall  be  held  at  such 
places  as  the  Commission  may  designate.  Written  records  of 
all  such  tests  in  the  case  of  each  candidate  examined  must  be 
filed.    (Amended  February  i,  1910.) 

(4)  As  far  as  practicable,  examinations  shall  be  held  period- 
ically, and  the  dates  of  examinations  published  during  the  first 
week  of  the  calendar  year. 

(5)  All  examinations  shall  be  advertised  for  at  least  two 
weeks  preceding  the  final  date  for  the  receipt  of  applications  by 
at  least  three  insertions  in  two  newspapers  of  general  circulation, 
in  the  State  or  municipality,  as  the  case  may  be:  by  mailing 
notice  to  daily  papers  in  the  State  or  municipality,  and  by  sending 
notices  in  printed  form  to  the  county  clerks  of  all  counties  in  the 
case  of  examination  for  positions  in  the  State  service,  or  of  the 
county  in  which  the  municipality  is  situated,  in  the  case  of  exam- 
inations for  the  service  of  a  municipality,  for  posting  in  a  con- 
spicuous place,  as  well  as  by  posting  a  copy  in  the  office  of  the 
Commission.  (Amended  February  i,  1910,  and  October  25, 
1910.) 

(6)  The  notice  of  examination  shall  set  forth  in  each  case 
the  title  of  the  position,  the  time  and  place  of  examination,  the 
date  upon  which  the  receipt  of  applications  will  close,  the  place 
or  places  where  applications  can  be  procured  and  filed,  and  such 
other  information  as  the  Commission  may  deem  pertinent. 

(7)  The  subjects  of  examination  and  the  weight  to  be  at- 
tached to  each  subject  in  marking  shall  be  determined  by  the 
Chief  Examiner,  subject  to  the  direction  of  the  Commission. 
Each  subject  shall  be  marked  upon  a  scale  of  100,  which  shall 
represent  the  maximum  possible  attainment,  and  no  person  shall 
be  placed  upon  the  eligible  list  whose  final  average  rating  is  less 
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than  70  per  cent.,  or  whose  rating  on  any  one  subject  is  less 
than  50  per  cent. 

(8)  In  preparing  the  questions  to  be  used  in  an  examination, 
the  Chief  Examiner  may  consult  with  the  head  of  the  department 
or  with  experts  in  regard  to  the  duties  of  the  position  to  be  filled. 
But  the  questions  actually  to  be  used  shall  be  kept  absolutely 
secret  in  advance  of  the  examination. 

(9)  Whenever  a  position  has  a  fiduciary  or  executive  char- 
acter the  commission  may  require,  as  a  part  of  the  examination, 
such  si>ecial  certificates  by  reputable  and  responsible  persons  as  to 
the  character,  trustworthiness  and  business  experience  of  an 
applicant  or  eligible  as  it  may  deem  proper. 

(10)  Before  proceeding  to  answer  the  questions  in  the  exam- 
ination each  competitor  shall  be  required  to  fill  out  and  sign  a 
declaration  sheet  giving  his  full  name  and  address  and  such 
other  information  as  the  Commission  may  require,  and  to  seal 
the  same  in  an  official  envelope.  The  envelope  and  the  pai>ers 
of  the  candidate  shall  be  marked  with  an  identical  number.  At 
the  close  of  the  examination  the  envelopes  shall  be  placed  in  a 
sealed  package  and  deposited  in  a  safe,  and  the  package  shall  not 
be  opened  for  identification  of  the  papers  until  the  marking  on 
all  the  papers  has  been  completed.  Any  paper  bearing  the  name 
of  the  candidate,  or  any  other  identification  mark,  shall  be 
rejected,  and  specific  announcement  of  this  fact  shall  be  made  at 
the  commencement  of  the  examination. 

(11)  Upon  the  ccMnpletion  of  the  marking  each  candidate  shall 
receive  notice  of  his  rating,  and  shall,  on  application,  subject  to 
the  regulations  of  the  Commission,  be  permitted  to  see  the  eligible 
list  and  inspect  his  paper. 

(12)  No  request  for  a  review  of  the  marking  shall  be  enter- 
tained by  the  Commission  unless  made  within  fifteen  days  of  the 
date  when  the  notice  as  to  the  standing  of  the  candidate  is  sent 
out,  and  no  change  in  rating  shall  be  made  unless  some  manifest 
error  shall  appear  on  the  face  of  the  papers. 

After  an  examination  requiring  a  medical  test,  before  the 
ratings  of  those  who  pass  are  announced,  those  who  have  failed 
to  pass  the  medical  test  shall  be  notified  of  that  fact,  and  the 
reasons  therefor,  and  shall  be  informed  that  they  have  five  days 
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in  which  to  ask  for  a  re-examination.  If  their  request  is  sup- 
ported by  an  affidavit  of  some  phyisician,  or  other  reputable  per- 
son, to  the  effect  that  an  error  appears  to  have  been  made,  the 
Commission  shall  consider  and  deal  with  such  request  at  its  dis- 
cretion, and  the  ratings  of  the  eligible  list  shall  not  be  published 
until  a  suitable  period  of  time  for  the  disposition  of  such  requests 
has  elapsed.     (Amended  February  i,  19 10.) 

(13)  No  person  who  has  entered  any  competitive  or  non-com- 
petitive examination  for  a  position  in  the  classified  service  shall 
be  admitted  within  nine  months  from  the  date  thereof  to  a  new 
examination  for  the  same  position.     (Adopted  Oct.  6,  1908.) 

RULE  VI. 

EI.IGIBLE  LISTS. 

(a)  From  the  returns  or  reports  of  examiners,  or  from  the 
examinations  made  by  the  Commission,  the  commissioners  shall 
prepare  a  roister  for  each  grade  or  class  of  positions  in  the 
classified  service  of  the  State,  or  of  any  municipality  that  may 
hereafter  adopt  the  provisions  of  this  act,  of  the  persons  who 
shall  attain  such  minimum  mark  as  may  be  fixed  by  the  Com- 
mission for  any  part  of  such  examination  and  whose  general 
average  standing  upon  examination  for  such  grade  or  class  is 
not  less  than  the  minimum  fixed  by  the  rules  of  said  Commission, 
and  who  are  otherwise  eligible ;  and  such  persons  shall  take  rank 
upon  the  roister  as  candidates  in  the  order  of  their  relative 
excellence  as  determined  by  examination ;  provided,  however,  that 
if  any  honorably  discharged  soldier,  sailor  or  marine  having 
served  in  the  War  of  the  Rebellion,  shall  be  among  those  whose 
names  are  placed  on  such  register,  such  soldier,  sailor  or  marine 
shall  be  considered  as  standing  highest  in  rank  thereon,  and  if 
two  or  more  names  of  such  soldiers,  sailors  or  marines  shall  be 
found  on  said  raster,  they  shall  rank  as  to  each  other  according 
to  their  relative  excellence  as  determined  by  said  examination. 
(Section  20.) 

(b)  The  term  of  eligibility  of  an  applicant  shall  be  fixed  for 
each  list  by  the  Civil  Service  Commission  at  not  less  than  one  nor 
more  than  three  years.  Appointments  shall  be  made  from  the 
eligible  list  most  nearly  appropriate,  and  a  new  and  separate  list 
shall  be  created  for  a  stated  position  only  when  there  is  no  appro- 
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priate  list  existing  from  which  appointment  may  be  made.  (Sec* 
tion  14.) 

(i)  The  names  of  all  candidates  who  fulfill  all  the  require- 
ments and  receive  a  final  average  rating  of  70  per  cent,  or  over 
in  the  examination,  and  not  less  than  50  per  cent,  in  any  one 
subject,  shall  be  placed  upon  the  proper  eligible  list  in  the  order 
of  their  standing  in  the  examination,  except  that  veterans  of  the 
War  of  the  Rebellion  who  present  evidence  of  their  honorable 
discharge  shall,  in  the  order  of  their  standing,  be  placed  at  the 
head  of  the  list.  Against  each  name  shall  be  noted  the  date  of 
examination,  the  date  on  which  the  name  was  entered  on  the  list 
and  the  average  rating. 

(2)  When  two  or  more  eligibles  have  received  the  same  aver- 
age rating, ,  the  person  first  filing  his  application,  or,  if  the 
examination  be  for  promotion,  the  first  appointed  in  the  depart- 
ment, shall  have  priority. 

(3)  A  name  shall  be  removed  from  the  eligible  list  at  the 
expiration  of  one  year,  wnless  in  the  judgment  of  the  Commis- 
sion it  is  advisable  that  the  names  of  all  those  on  anv  one  list 
whose  eligibility  would  expire  at  the  same  time  should  be  con- 
tinued on  the  list  for  a  further  period.    (Amended  May  17,  1910. ) 


RULE  VII. 

CERTIFICATION  AND  APPOINTMENT. 

(a)  The  head  of  a  department,  office  or  institution  in  which  a 
position  classified  under  this  act  is  to  be 'filled  shall  notify  said 
Commission  of  that  fact,  stating  the  title  or  name  of  the  position 
to  be  filled,  the  duties  to  be  performed  and  the  compensation  to 
be  paid,  and  said  Commission  shall  certify  to  the  appointing 
officer  the  names  and  addresses  of  three  candidates  standing 
highest  upon  the  register  for  the  class  or  grade  in  which  the  said 
position  belongs,  and  the  head  of  such  department,  office  or  in- 
stitution shall  select  one  of  the  three  so  certified,  and  after  a 
candidate  has  been  certified  three  times  by  the  commission  and 
shall  not  be  accepted  by  the  head  of  department,  office  or  institu- 
tion, his  name  shall  not  again  be  certified  to  the  same  head  of 
department,  office  or  institution  except  at  the  request  of  such 
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head  of  department,  office  or  institution.  In  making  such  cer- 
tification, sex  shall  be  disregarded,  except  when  some  statute,  the 
rules  of  the  said  Commission,  or  the  appointing  power  shall 
specify  sex.     (Section  21.) 

(b)  All  appointments  and  promotions  to  positions  in  the  com- 
petitive, non-competitive  and  labor  classes  of  the  classified  service 
shall  be  for  a  probationary  period  of  three  months.  If,  at  the 
close  of  this  probationary  term,  the  conduct  or  capacity  of  the 
probationer  has  not  been  satisfactory  to  the  appointing  officer 
the  probationer  shall  be  notified  in  writing  that  he  will  not  receive 
absolute  appointment ;  otherwise  his  retention  in  the  service  shall 
be  equivalent  to  his  final  and  absolute  appointment.  (Section  17.) 

(c)  No  person  shall  be  appointed  or  employed  under  any  title 
not  appropriate  to  the  duties  to  be  performed,  and  no  person  shall 
be  assigned  to  perform  the  duties  other  than  those  properly  per- 
taining to  the  position  which  he  legally  holds.  (Section  14.) 

(d)  When  any  position  to  be  filled  involves  fiduciary 
responsibility,  the  appointing  officer  may  require  the  appointee 
to  furnish  a  bond,  or  other  security,  in  lieu  thereof,  and  shall 
notify  the  Commission  of  the  amount  of  said  bond  required; 
provided,  however,  that  any  surety  company  of  this  State,  or  any 
surety  company  of  any  other  State  of  the  United  States  author- 
ized to  transact  business  in  this  State,  shall  be  a  sufficient 
surety  on  any  such  bond.  (Section  19.) 

( 1 )  A  requisition  by  the  head  of  a  department  for  the  certifi- 
cation of  eligibles  from  which  he  may  make  appointment  shall 
state  specifically  the  title  and  duties  of  the  position  to  be  filled, 
the  compensation  to  be  paid  and  whether  the  position  is  to  be 
filled  permanently  or  for  a  temporary  period. 

(2)  The  Commission  in  making  certification  in  response  to 
such  requisition  shall  give  the  full  name  and  address  and  the 
average  rating  obtained  in  the  examination  of  the  three  persons 
standing  highest  upon  the  most  appropriate  list,  and  shall  imme- 
diately notify  such  persons  of  such  certification  and  the  title  and 
salary  of  the  position  to  be  filled. 

(3)  The  appointing  officer  shall  make  selection,  with  refer- 
ence solely  to  merit  and  fitness,  from  the  three  names  certified, 
unless  objection  shall  be  made,  and  sustained  by  the  Commission, 
to  one  or  more  of  the  persons  named  for  any  of  the  reasons 
stated  in  Section  19  of  the  Civil  Service  Law,  (Rule  V),  in  which 
case  the  certification  shall  be  completed  by  the  addition  of  the 
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name  or  names  next  following  upon  the  eligible  list.  If  there  be 
more  than  one  vacancy  to  be  filled,  certification  and  selection  shall 
be  made  for  each  vacancy  in  the  same  manner. 

(4)  The  person  selected  shall  be  duly  notified  by  the  appoint- 
ing officer,  and  upon  accepting  and  reporting  for  duty,  shall 
receive  from  such  officer  a  certificate  of  appointment  for  a  pro- 
bationary period  of  three  months.  If  his  conduct  or  capacity  on 
probation  is  unsatisfactory  to  the  appointing  officer,  the  proba- 
tioner shall  be  notified  in  writing  at  least  two  weeks  in  advance 
that  at  the  end  of  such  period  he  will,  for  that  reason,  not  be 
retained ;  otherwise  his  retention  in  the  service  shall  be  equivalent 
to  his  final  and  absolute  appointment. 

The  name  of  any  dismissed  probationer  will  be  reinstated  to 
his  former  place  on  the  eligible  list  for  future  certification,  pro- 
vided the  reasons  for  the  dismissal  while  on  probation  are  not 
such  as  to  warrant  the  name  being  stricken  off  the  eligible  list. 
(Amended  February  i,  1910.) 

Every  officer  under  whom  any  probationer  shall  serve  during 
any  part  of  his  probation  shall  carefully  observe  the  quality  and 
value  of  the  services  rendered  by  such  probationer,  and  his  con- 
duct, and  if  so  required  shall  report  in  writing  to  the  proper  ap- 
pointing officer  the  facts  observed  by  him,  showing  the  character 
and  qualifications  of  such  probationer,  and  of  the  service  ren- 
dered by  him,  and  such  reports  shall  be  preserved  on  file. 
(Adopted  Oct.  6,  1908.) 

Whenever  two  or  more  persons  appointed  from  the  same  eli- 
gible list  are  serving  as  probationers  in  the  same  department,  and 
there  is  necessity  for  a  reduction  of  the  force  of  such  department 
affecting  such  persons,  they  shall  be  preferred  for  retention  in 
the  order  of  their  original  standing  upon  such  list.  (Adopted 
Oct.  6,  1908.) 

( 5 )  In  case  an  eligible  certified  for  appointment  on  probation 
shall  decline  appointment,  without  stating  a  satisfactory  reason 
for  such  declination,  his  name  shall  be  stricken  from  the  list.  If 
the  declination  is  on  account  of  the  location  of  the  office,  or  on 
account  of  the  amount  of  salary,  the  eligible  shall  not  be  again 
<:ertified  for  the  same  locality  or  for  the  same  or  less  salar\'. 
(Amended  February  i,  19 10.) 
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(6)  When  an  eligible  certified  for  appointment  shall  fail  to 
accept  an  offer  of  appointment  by  mail  within  six  business  days 
next  succeeding  the  mailing  of  notice  of  aKX>intment,  or  within 
the  same  or  next  succeeding  business  day  when  the  notification 
is  sent  by  telegram,  he  shall  be  deemed  to  have  declined  the  ap- 
pointment. 

(7)  If  a  person  who  is  not  entitled  to  certification  is  appointed, 
his  appointment,  upon  due  notification  from  the  commission,  shall 
be  revdced. 

(8)  Whenever  a  vacancy  exists  in  a  position  in  the  competitive 
class,  and  an  open  competitive  examination  duly  advertised  does 
not  result  in  an  eligible  list  for  such  position,  the  head  of  the 
office  may  nominate  a  person  to  the  Commission  for  non-competi- 
tive examination,  and  if  such  nominee  shall  be  certified  bv  the 
Commission  as  qualified,  he  may  be  appointed  to  fill  such  vacancy. 
In  case  there  is  a  person  serving  in  such  a  position  under  provis- 
ional examination,  and  no  one  applies  to  compete  with  him  in 
an  open  competitive  examination  duly  advertised*  the  provisional 
appointment  of  such  person  may  be  made  permanent.  (Adopted 
Oct.  6,  1908.) 

RULE  VIII. 

SEASON^  TEMPORARY  AND  EMERGENCY  APPOINTMENTS. 

(a)  Nothing  contained  in  this  act  shall  be  construed  to  pro- 
hibit the  head  of  any  department,  office  or  institution  of  this 
State  or  of  any  municipality  thereof  adopting  the  provisions  of 
this  act  employing  temporarily,  subject  to  the  subsequent  approval 
of  the  Commission,  in  cases  of  emergency,  a  person  or  persons 
to  carry  out  the  work  of  such  department,  office  or  institution, 
but  the  head  of  such  department,  office  or  institution,  upon  em- 
ploying any  such  person  or  persons  shall  immediately  give  notice 
thereof  to  the  Commission  created  by  this  act,  and  as  soon  there- 
after as  practicable  a  person  shall  be  selected  in  accordance  with 
the  other  provisions  of  this  act,  whereupon  the  services  of  the 
person  or  persons  so  temporarily  employed  shall  cease.  In  no 
case  shall  such  employment  continue  for  a  longer  period  than  two 
months,  nor  shall  successive  temporary  appointments  be  made  to 
the  same  position  under  this  provision.     (Section  29.) 
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(i)  All  positions  in  the  competitive  class,  where  the  nature 
of  service  is  such  that  it  is  not  continuous  through  the  year,  but 
recurs  in  each  successive  calendar  year,  shall  be  designated  as 
•season  positions.  Any  person  originally  appointed  to  or  em- 
ployed in  a  season  position,  imder  the  provisions  of  these  rules, 
and  who  has  been  temporarily  separated  from  the  service  by  the 
•expiration  thereof  in  any  year,  shall  be  entitled  to  re-appointment 
to  or  re-employment  in  the  same  position  in  the  next  ensuing 
year,  upon  filing  in  the  office  of  the  Commission,  in  such  form 
as  it  may  prescribe,  a  request  for  such  re-appointment  or  re-em- 
ployment within  six  weeks  previous  to  and  at  least  thirty  days 
before  the  date  of  resumption  of  such  short  term  service.  The 
Commission  shall  certify  to  the  proper  appointing  or  employing 
officer  the  names  and  postoffice  addresses  of  the  persons  who 
have  made  such  formal  requests,  and  they  shall  be  reinstated  in 
the  positions  vacated  by  them  in  the  previous  year  in  the  order 
of  the  date  of  their  original  appointment  or  latest  promotion  in 
the  several  g^rades,  provided  that  in  the  meantime  they  are  not 
<lisqualified  from  any  cause.     (Adopted  Oct.  6,  1908.) 

(2)  When  services  are  to  be  rendered  of  a  temporary  char- 
acter, and  for  a  definite  period  not  exceeding  six  months,  the 
appointing  officer  shall  inform  the  Commission,  stating  the  dura- 
tion of  such  period,  the  rate  of  compensation  and  other  condi- 
tions of  employment,  and  may  select  for  such  employment  one 
of  the  first  three  persons  on  the  appropriate  eligible  list  who, 
after  due  notice  of  the  conditions,  is  willing  to  accept  certifica- 
tion therefor;  but  successive  temporary  appointments  shall  not 
be  made  under  this  clause,  nor  shall  any  person  be  eligible  for 
temf>orary  employment  if  he  has  served  under  temporary  appoint- 
ment in  the  same  department,  office  or  institution  within  the 
previous  three  months.  Neither  acceptance  nor  declination  of 
any  such  temix)rary  employment  shall  affect  the  right  of  an  di- 
bble to  certification  for  regular  appointment;  nor  shall  accept- 
ance confer  any  of  the  rights  of  promotion,  tfansfer  or  reinstate- 
ment. 
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RULE  IX. 

SUSPENSION  AND  REINSTATEMENT. 

(a)  Any  person  holding  an  office  or  position  under  the  Classi- 
fied Service  who  has  been  separated  from  the  service  without  any 
delinquency  or  misconduct  on  his  part,  but  owing  to  reasons  of 
economy  or  otherwise,  may  be  reinstated  within  two  years  from 
the  date  of  such  separation  to  the  same  or  similar  office  or  posi- 
tion in  the  same  department ;  and  whenever  any  permanent  office 
or  position  in  the  Classified  Service  is  abolished  or  made  im- 
necessary,  the  person  or  persons  legally  holding  such  office  or 
position  shall  be  deemed  to  be  suspended  without  pay,  and  the 
names  of  such  persons  shall,  on  due  notification  from  the  appoint- 
ing officer,  be  placed  by  the  Commission  on  a  special  list,  and  for 
a  period  of  two  years  from  the  date  of  the  abolishment  of  such 
office  or  position  the  person  who  held  the  same  shall  be  entitled 
to  reinstatement  in  any  office  or  position  of  the  same  or  similar 
kind  as  that  previously  abolished,  and  the  names  of  all  such  per- 
sons, when  an  office  or  position  is  to  be  filled  of  a  character  the 
same  or  similar  to  that  previously  held  by  them,  shall  be  certified 
by  the  Commission  to  any  appointing  officer  when  such  appointing 
officer  shall  make  known  to  such  Commission,  in  the  mannei 
designated  in  this  act,  the  office  or  position  to  be  filled.     (Section 

23.) 

(i)  The  names  of  persons  suspended  without  pay,  and  en- 
titled to  reinstatement  in  accordance  with  the  provisions  of  Sec- 
tion 23,  shall  be  placed  on  special  lists  in  accordance  with  the 
duties  performed  by  such  persons  in  the  positions  from  which 
suspension  is  made  in  the  order  of  the  dates  of  their  original  ap- 
pointment to  the  classified  service.  Whenever  a  vacancy  occurs 
in  a  position  for  which  any  special  list  is  appropriate,  certification 
shall  be  made  therefrom,  in  accordance  with  the  provisions  of 
Rule  VII,  in  preference  to  certification  from  any  other  list  until 
such  special  list  is  exhausted. 

RULE  X. 

TRANSraR. 

(a)  With  the  consent  of  the  Commission,  a  person  holding  an 
office  or  position  in  the  Classified  Service  may  on  his  own  request, 
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be  transferred  to  a  similar  office  or  position  in  another  office,  de- 
partment or  institution,  but  no  transfer  shall  be  made  from  an 
office  or  position  in  one  class  to  an  office  or  position  in  another 
class,  nor  shall  a  person  be  transferred  to  an  office  or  position  for 
origfinal  entrance  to  which  there  is  required  by  this  act,  or  the 
rules  adopted  pursuant  thereto,  an  examination  involving  essen- 
tial tests  or  qualifications  different  from  or  higher  than  those  re- 
quired for  original  entrance  to  an  office  or  position  held  by  such 
person.     (Section  23.) 

( 1 )  No  transfer  shall  be  recognized  until  the  Commission  has 
approved  it  as  in  accordance  with  law  and  the  provisions  of  these 
rules,  and  no  transfer  shall  be  made  to  a  position  which,  in  the 
opinion  of  the  Commission,  can  be  adequately  filled  by  promotion. 

(2)  A  person  holding  a  position  in  the  competitive  class  who 
did  not  enter  the  service  by  qualifying  in  an  open  competitive 
examination  may  be  transferred  to  a  similar  position  in  the  same 
e^roup  and  grade,  provided  he  has  served  continuously  for  at 
least  three  years  in  a  position  in  the  same  group  and  three  months 
in  the  same  grade  as  that  from  which  transfer  is  proposed. 
(Adopted  October  6,  1908,  amended  August  30,  1910.) 


RULE  XL 

PROMOTION. 

(a)  Vacancies  in  positions  in  the  Competitive  Class  shall  be 
filled,  so  far  as  practicable,  by  promotions  from  among  persons 
holding  positions  in  a  lower  grade  in  the  department,  office  or 
institution  in  which  the  vacancy  exists.  Promotions  shall  be 
based  upon  merit,  to  be  ascertained  by  examinations  to  be  pro- 
vided by  the  Commission,  and  upon  the  superior  qualifications 
of  the  person  promoted  as  shown  by  his  previous  service,  due 
weight  being  given  to  seniority  and  experience.  For  the  purposes 
of  this  section  an  increase  in  the  salary,  or  other  compensation 
of  any  person  holding  an  office  or  position  within  the  scope  of 
the  rules  prescribed  by  the  Commission,  beyond  the  limit  fixed 
for  the  grade  in  which  such  office  or  position  is  classified  shall 
be  deemed  a  promotion.  No  person  shall  be  promoted  to  a  posi- 
tion for  original  entrance  to  which  there  is  required  by  this  act. 
or  the  rules  adopted  pursuant  thereto,  an  examination  involving 
essential  tests  or  qualifications  different  from  or  higher  than 
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those  required  for  original  entrance  to  the  position  held  by  such 
person  except  as  provided  above.     (Section  22.) 

( 1 )  A  change  in  rank  or  grade  shall  constitute  promotion.  A 
material  change  in  duties  and  responsibilities  shall  be  deemed  a 
change  In  rank  and  an  increase  in  salary  beyond  the  limits  fixed 
for  the  grade  by  Clause  8  of  this  rule  shall  be  deemed  a  change  in 
grade. 

(2)  Vacancies  in  position  in  the  competitive  class  above  the 
lowest  rank  or  grade  shall,  so  far  as  practicable,  be  filled  by 
promotion  from  among  persons  in  the  same  department,  office 
or  institution  who  have  held  positions  for  at  least  six  months, 
but  in  police  and  fire  departments  for  at  least  twelve  months, 
in  the  next  lower  rank  or  grade.     (Amended  Oct.  25,  19 10.) 

(3)  Promotion  shall  be  based  on  competitive  mental  ex- 
amination, and  the  comparative  efficiency,  character,  conduct, 
and  seniority  and  experience  in  service  of  the  candidates  for  prcH 
motion. 

(4)  The  departments,  offices  and  institutions  subject  to  the 
provisions  of  the  civil  service  law  are  hereby  required  to  establish 
and  maintain  efficiency  records  for  each  emplove  holding  a  posi- 
tion in  the  competitive  class,  showing  the  quantity  of  work 
performed,  the  quality  of  work  performed,  aptitude  and 
capacity  of  initiative,  punctuality  and  attendance,  and  char- 
acter and  habits  so  far  as  they  affect  efficiency  or  trustworthiness. 
Such  records  shall  also  give  a  list  of  all  fines  and  penalties  im- 
posed and  all  commendations  bestowed.  The  Commission  shall 
furnish  blank  efficiency  records  upon  which  the  entries  shall  be 
made  by  the  immediate  chief  of  the  employe  to  be  rated.  In  the 
first  week  of  January  of  each  year  the  head  of  the  department, 
office  or  institution  shall  certify  and  transmit  to  the  Commission 
a  transcript  or  summary  of  such  records  for  the  preceding  year. 
An  employe's  record  shall  be  open  to  his  inspection  under  proper 
supervision. 

(5)  In  order  to  be  eligible  for  any  promotion  a  person  must 
have  served  continuously  for  the  six  months,  but  in  police  and 
fire  departments  for  at  least  twelve  months,  immediately  pre- 
ceding such  promotion  in  a  position  in  the  next  lower  grade  and 
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in  the  same  group,  in  the  same  office,  department  or  institution 
in  which  the  promotion  is  to  be  made.  If  there  are  less  than 
three  persons  who  have  so  served  in  the  next  lower  grade  in 
the  same  group,  or  if  all  such  persons  fail  in  any  promotion 
examination,  then  all  persons  who  have  so  served  in  the  second 
lower,  grade  of  such  group  shall  be  eligible  to  promotion. 
The  Commission  may  in  any  case  extend  eligibihty  for  pro- 
motion to  the  incumbents  of  any  of  the  following  classes  of 
positions:  first,  persons  who  for  more  than  six  months,  but  in 
police  and  fire  departments  for  at  least  twelve  months,  have 
served  in  any  of  the  lower  grades  in  the  same  group  in  the  same 
office,  department  or  institution;  second,  persons  who  for  more 
than  six  months,  but  in  police  and  fire  departments  for  at*  least 
twelve  months,  have  served  in  another  group,  but  in  a  similar 
position  in  the  same  office,  department  or  institution;  third, 
persons  who  for  more  than  six  months,  but  in  police  and  fire 
departments  for  at  least  twelve  months,  have  served  in  the  same 
or  another  group,  but  in  a  similar  position,  in  other  offices,  depart- 
ments or  institutions ;  provided,  however,  that  no  persons  in  any 
of  the  three  classes  of  positions  before  mentioned  shall  be 
eligible  to  promotion  unless  the  Commission  shall  find  that  the 
nature  of  the  duties  of  the  ix)sitions  held  by  such  persons  are 
such  as  naturally  and  properly  fit  them  to  perform  the  duties 
of  the  position  to  which  they  seek  promotion  as  fully  as 
the  duties  of  the  persons  holding  positions  in  the  next  two  lower 
grades  in  the  same  group  in  the  office,  department  or  institution 
in  which  promotion  is  to  be  made;  but  no  person  shall  be  eligible 
to  promotion  who  lacks  any  of  the  preliminary  requirements  for 
original  entrance  to  the  position  to  be  filled  by  promotion. 
(Adopted  Oct.  6,  1908;  amended  Oct.  25,  1910.) 

(6)  Whenever  there  are  not  more  than  three  persons  eligible 
to  any  promotion  the  appointing  officer  may  nominate  one  of  such 
eligible  persons  who  may  be  promoted  upon  passing  the  required 
examination;  but  no  examination  shall  be  required  for  promo- 
tion to  the  next  higher  grade  in  such  a  case  (i)  when  the  person 
promoted  has  qualified  in  an  open  competitive  examination  and 
his  name  is  upon  the  appropriate  eligible  list  for  the  position  to 
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be  filled  in  force  at  the  time  of  the  promotion ;  (ii)  when  the  pro- 
motion is  a  mere  increase  in  salary  without  any  change  whatever 
in  the  duties  of  the  person  promoted;  (iii)  when  such  person  en- 
tered the  service  through  open  competitive  examination  if  there 
is  not  required  for  original  entrance  to  the  position  to  which 
promotion  is  sought  an  examination  involving  essential  tests  or 
qualifications  different  from  or  higher  than  those  required  for 
original  entrance  to  the  position  held  by  such  person.  (Adopted 
Oct.  6,  1908.) 

(7)  In  cases  where  distinct  open  competitive  examinations  are 
customarily  held  and  eligible  lists  maintained  for  several  grades 
in  the  same  group,  persons  who  successfully  compete  in  such  ex- 
aminations for  grades  to  which  they  are  eligible  to  promotion 
under  this  rule  shall  be  preferred  in  certification  from  the  result- 

.  ing  eligible  lists  over  persons  not  eligible  to  promotion.   (Adopted 
Oct.  6,  1908.) 

(8)  Whenever  there  are  more  than  three  persons  eligible  to 
any  promotion  the  commission  shall  hold  a  competitive  examina- 
tion of  those  eligible  to  said  promotion  and  shall  cause  notices 
of  the  same  to  be  posted  conspicuously  in  the  office  or  institution 
wherein  the  promotion  is  to  be  made  and  to  be  mailed  to  those 
eligible  to  the  promotion.     (Adopted  Oct.  6,  1908.) 

(9)  The.  Commission  shall  send  to  each  person  entitled  to 
compete  for  promotion  an  application  blank,  upon  which  the  can- 
didate shall  state  in  full  his  experience  in  the  service,  and  before 
entering  the  service,  qualifying  him  to  enter  the  examination. 
Such  application  shall  be  signed  and  sworn  to  and  may  be  given 
such  weight,  as  supplementing,  the  efficiency  record,  as  the  Com- 
mission shall  see  fit. 

(10)  If  the  vacancy  to  be  filled  is  in  a  position  in  Grades  5,  6 
or  7,  the  Commission  may,  if  it  deems  that,  on  account  of  the  ex- 
ecutive ability  required  to  fill  the  position,  promotion  by  com- 
petitive examination  is  impracticable  and  not  for  the  best  inter- 
ests of  the  service,  hold  an  original  competitive  examination 
without  regard  to  the  number  of  persons  in  the  next  lower  rank 
or  grade. 

(11)  Examinations  for  promotion  shall  be  held  at  such  times 
and  places  as  the  Commission  shall  designate.    Eligible  lists  shall 
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be  drawn  up  and  requisition,  certification  and  appointment  made 
in  the  same  manner  as  prescribed  for  original  appointment  in 
Rules  VI  and  VII. 

(12)  The  grades  for  all  departments,  offices  or  institution*, 
except  as  otherwise  specified  in  these  rules,  shall  be  the  following: 

Grade  1.  All  positions,  the  compensation  of  which  is  at  the 
rate  of  not  more  than  $360  per  annum. 

Grade  2.  All  positions,  the  compensation  of  which  is  at  the 
rate  of  more  than  $360  and  not  more  than  $600  per  annum. 

Grade  3.  All  positions,  the  compensation  of  which  is  at  the 
rate  of  more  than  $600  and  not  more  than  $1,000  per  annum. 

Grade  4.  All  positions,  the  compensation  of  which  is  at  the 
rate  of  more  than  $1,000  and  not  more  than  $1,500  per  annum. 

Grade  5.  All  positions,  the  compensation  of  which  is  at  the 
rate  of  more  than  $1,500  and  not  more  than  $2,000  per  annum. 

Grade  6.  All  positions,  the  compensation  of  which  is  at  the 
rate  of  more  than  $2,000  and  not  more  than  $2,500  per  annum. 

Grade  7.  All  positions,  the  compensation  of  which  is  at  the 
rate  of  more  than  $2,500  per  annum. 

In  determining  the  rate  of  compensation  for  the  purposes  of 
this  rule,  full  maintenance  in  institutions  shall  be  valued  at  $150 
per  annum. 

(13)  Employes  paid  according  to  piece  work  shall  be  consid- 
ered as  not  graded.     (Adopted  June  30,  1908.) 

(14)  In  case  a  statute,  or  an  ordinance,  or  fixed  rule  adopted 
prior  to  December  i,  1908,  provides  for  a  stated  increase  of  sal- 
ary automatically  after  a  certain  term  of  service,  in  a  police  or 
fire  dejxirtment,  the  promotion  in  grade  which  may  thus  be 
effected  shall  be  permitted  without  examination.  (Adopted  No- 
vember 24,  1908.) 

(15)  On  request  of  the  appointing  officer,  for  satisfactory 
cause  expressed  in  writing  to  the  Commission,  a  promotion  may 
be  made  on  examination  for  a  probationary  period  of  three 
months  on  conditions  identical  with  those  of  original  appoint- 
ments as  set  forth  in  Rule  VII  (b).  In  such  case  the  new  ap- 
pointee taking  the  place  of  the  person  thus  promoted  shall  be 
regarded  as  a  temporary  appointee  under  the  provisions  of  Rule 
VIII  (2),  but  if  the  promotion  shall,  at  the  end  of  the  period,  be 
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made  permanent,  then  the  service  of  the  new  appointee  shall  be 
held  to  have  been  probationary,  and  that  appointment  shall  also 
be  made  permanent.     (Adopted  November  24,  1908.) 


RULE  XII. 

REMOVAI^  AND  REDUCTION. 

• 

(a)  No  officer,  clerk  or  employe  in  the  Classified  Civil  Service 
shall  be  removed,  discharged,  reduced  in  pay  or  position  or  other- 
wise discriminated  against  because  of  his  religious  or  political 
opinions  or  affiliations.  Further,  no  officer,  clerk  or  employe 
holding  a  position  in  the  Competitive  or  Non-Competitive  Class  of 
the  Classified  Civil  Service  shall  be  removed,  discharged  or  re- 
duced, except  as  provided  in  section  seventeen  of  this  act  as  to 
probationers,  until  he  shall  have  been  furnished  with  a  written 
statement  of  the  reasons  for  such  action  and  been  allowed  a  reas^ 
onable  time  in  which  to  make  written  answer  thereto.  In  every 
case  of  such  removal,  discharge  of  reduction  a  copy  of  the  state- 
ment or  reasons  therefor  and  of  the  answer  thereto  shall  be  fur- 
nished to  the  Civil  Service  Commission,  and  entered  upon  the 
records  of  said  Commission  and  upon  the  records  of  the  depart- 
ment or  office  in  which  the  discharged,  removed  or  reduced  per- 
son was  or  is  employed.  Nothing  in  this  act  shall  limit  the  power 
of  any  officer  to  suspend  a  subordinate  for  a  reasonable  period, 
not  exceeding  thirty  days;  provided,  however,  that  successive 
suspensions  are  not  to  be  allowed.     (Section  24.) 

■ 

RULE  XIII. 

SPECIAI,  PROVISIONS  AFTOCTING  THE  POUCE  AND  FIRE  SERVICES. 

( I )  Before  admission  to  an  examination  for  the  police  or  the 
fire  service,  each  applicant  therefor,  whose  application  has  been 
accepted,  shall  be  subjected  to  medical  and  physical  tests  having 
reference  to  (t)  measurements  of  weight,  height,  and  chest  ex- 
pansion and  mobility;  {ii)  sight  and  hearing;  (m)  condition  of 
hands,  feet,  and  joints  of  all  limbs;  {iv)  general  organic  con- 
dition; {v)  habits  as  to  the  use  of  stimulants  and  narcotics;  and 
{vi)  previous  condition  of  health.  The  medical  and  physical 
examiners  shall  report  to  the  Commission  in, writing  the  results 
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of  such  tests  upon  blank  forms  provided  by  the  Commission,  and 
no  applicant  shall  be  admitted  to  the  examination  who  is  not 
certified  by  them  to  be  qualified  and  sound  in  each  of  the  afore- 
said particulars.    (Adopted  September  25,  1908.) 

(2)  The  relative  measurements  required  shall  be  as  follows: 


POLICE  SCHEDULE. 


• 

Minimum  Circum- 

Minimum 

Maxin^um 

ference  of  Chest, 

Minimum 

Height. 

Weight 

Weight, 

Quiescent. 

Mobility, 

5  ft.  r'A 

in. 

145  1 

lbs. 

185  lbs. 

35 

in. 

2^  in. 

5   "  9 

u 

150 

<( 

190 

tt 

SS'A 

It 

2^   " 

5   "10 

« 

155 

« 

195 

tt 

36 

It 

254    " 

5   "II 

« 

160 

« 

20s 

it 

37 

tt 

2y2   " 

6  " 

« 

165 

tt 

210 

tt 

yjYi 

tt 

3       " 

6  "   I 

tt 

170 

It 

215 

tt 

38 

It 

3       " 

6  "  2 

it 

175 

tt 

225 

tt 

39 

It 

3       " 

6  "  3 

tt 

180 

tt 

230 

tt 

40 

It 

3       " 

6  "   4 

tt 

185 

." 

235 

tt 

41 

tt 

3^   •• 

6  "  5 

tt 

190 

tt 

245 

tt 

42 

tt 

3^   " 

An  increase  not  to  exceed  20  pounds  may  be  allowed  in  each 
maximum  weight  prescribed  above;  provided,  however,  that  in 
each  and  every  case  where  the  increase  is  allowed  the  applicant 
must  be  muscular  and  vigorous  and  not  obese,  and  his  abdominal 
measurement,  at  rest,  in  normal  position,  over  the  umbilicus  (tape, 
line  snug  but  not  tight),  must  not  exceed  his  chest  measurement, 
at  full  expansion  over  the  nipples,  and  also  an  applicant  who 
may  fully  comply  with  the  figures  above  as  to  height  and  weight 
may  be  rejected  if  general  adiposis,  or  any  tendency  thereto,  be 
a  physical  characteristic.  Provided,  that  any  variations  from  the 
prescribed  schedule  shall  be  determined  by  the  medical  examiner 
after  a  careful  measurement  of  the  chest  and  abdominal  circum- 
ferences of  the  applicants  and  comparison  of  same  with  the  height 
and  weight  as  fixed  by  the  schedule. 
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FIRE  SCHEDULE. 

Minimum  Circum- 


Height. 


5 

ft 

6 

in 

5 

8 

5 

9 

5 

10 

5 

II 

6 

6 

I 

6 

2 

6 

3 

6 

4 

6 

5 

dinimum 

Maximum 

ference  of  Chest, 

Minimum 

Weight 

Weight. 

Quiescent. 

Mobility. 

137  lbs. 

177  ll>s. 

34 

in. 

2      in. 

140    " 

180    " 

35 

254   " 

145    " 

185    " 

35V4 

2J^    •• 

150    " 

190  .  " 

36 

254    •' 

155    " 

195    " 

y? 

2^    '• 

160    " 

205    " 

3754 

3       " 

165    " 

210    " 

38 

3.     " 

170    " 

.  220    " 

39 

3       " 

175    " 

225    " 

40 

'    3       " 

180    " 

230    " 

41 

3'A   " 

185    " 

235    '* 

42 

3^    " 

A  modification  of  the  chest  measurement  required  in  both  the 
police  and  fire  schedules  may  be  allowed  as  follows : 

To  an  applicant  whose  height  is  between  5  feet  9  inches  and 
6  feet,  a  reduction  of  one  inch  or  any  fraction  thereof; 

To  an  applicant  whose  height  is  6  feet  or  over,  a  reduction  of 
i^  inches  or  any  fraction  thereof; 

Provided,  that  in  each  case  the  applicant  shall  have  a  chest 
expansion  of  three  inches  or  more.  (Adopted  September  25, 
1908.) 

(3)  For  original  entrance  to  the  uniformed  police  and  fire 
services  the  Commission  shall,  except  as  otherwise  provided  by 
law,  fix  the  minimum  age  limit  at  not  less  than  21  years,  and  the 
maximum  age  limit  at  not  more  than  30  years  at  the  date  of  the 
examination.     (Adopted  September  25,  1908.) 

(4)  The  subjects  of  rating  in  such  examination  and  the  rela- 
tive weights  thereof  shall  be  as  follows:  Physical  development 
and  strength,  50;  and  mental  tests,  50.  The  mental  tests  shall 
embrace  an  elementary  knowledge  of  government,  information 
as  to  city  streets  and  localities,  writing  from  memory  the  sub- 
stance of  communicated  orders,  and  such  other  elementary  sub- 
jects  as  may  be  prescribed.     (Adopted  September  25,  1908.) 

(5)  A  candidate  to  be  eligible  for  appointment  must  obtain 
an  average  of  not  less  than  70  per  cent,  on  the  mental  tests  and 
70  per  cent,  on  the  physical  development  and  strength.  (Adopted 
September  25,  1908.) 
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(6)  Candidates  for  appointment  from  the  eligible  lists  must 
undergo  medical  re-examination  to  ascertain  their  general  physical 
condition  if  more  than  30  days  have  elapsed  since  their  original 
examination.     (Adopted  September  25,  1908.) 

(7)  In  a  competition  for  promotion  in  the  police  or  the  fire 
service,  the  written  examination  shall  cover:  the  writing  of  a 
report  to  a  superior  officer  on  some  designated  subject ;  knowledge 
of  the  administration,  organization  and  disciphne  of  the  police 
or  the  fire  department ;  knowledge  of  the  administrative  relations 
of  such  department  with  other  branches  of  the  city  government ; 
knowledge  of  laws  or  ordinances  relating  to  police  or  fire  duty; 
knowledge  and  construction  of  departmental  rules  and  regu- 
lations; knowledge  of  the  simple  rules  of  evidence  (in  the  case 
of  the  police  service),  and  such  other  pertinent  subjects  as  the 
Chief  Examiner,  subject  to  the  direction  of  the  Commission,  may 
prescribe.     (Adopted  September  25,  1908.) 

(8)  No  candidate  shall  be  .eligible  for  promotion  whose  ascer- 
tained general  average  is  less  than  80  per  cent  (Adopted  Sep- 
tember 25,  1908.) 

(9)  Whenever  a  position  in  either  the  police  or  the  fire  service 
to  which  promotion  is  sought  calls  for  qualifications  of  a  special 
or  technical  character,  the  Chief  Examiner  may,  subject  to  the 
direction  of  the  Commission,  fix  such  subjects  therefor  as  may  be 
appropriate,  in  addition  to  those  required  for  the  promotion  in 
grade.     (Adopted  September  25,  1908.) 

(10)  In  every  particular  not  herein  specified,  appointments  or 
promotions  in  the  police  or  the  fire  service  are  subject  to  the  gen- 
eral provisions  of  these  niles.    (Adopted  September  25,  1908.) 

RULE  XIV. 

NON-COMPETITIVE  CLASS. 

(a)  The  Non-Competitive  Class  shall  include  such  positions 
as  are  not  in  the  exempt  class  or  the  labor  class  and  which  it  is 
impracticable  to  include  in  the  competitive  class.  Appointments 
for  positions  in  the  Non-Competitive  Class  shall  be  made  after 
such  non-competitive  examination  as  shall  be  prescribed  by  the 
rules  of  the  Civil  Service  Commission.    And  from  among  those 
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eligible,  preference  in  appointment  shall  be  given  to  soldiers, 
sailors  or  marines  who  have  served  in  any  war  of  the  United 
States  and  have  been  honorably  discharged  from  the  United 
States  services.  The  said  Commission  shall  state  in  its  annual 
report  the  number  of  persons  who  come  within  this  class,  and 
the  character  of  their  services.   (Section  15.) 

(i)   The  positions   in   the  Non-Competitive   Class  shall  be 

those  of  a  minor  nature,  in  penal  or  charitable  institutions  or 
elsewhere,  which  it  is  not  practicable  to  fill  either  through  compe- 
tition or  through  registration  under  the  provisions  of  Rule  XV. 
and  which  are  specifically  named  in  Schedule  B,  which  is  hereby 
made  a  part  of  this  rule,  or  which  may  hereafter,  by  action  of 
the  Commission,  be  included  therein. 

(2)  Por  the  conduct  of  examinations  for  positions  in  the 
Non-Competitive  Qass,  the  Commission  may,  in  its  discretion, 
appoint  a  Board  of  Examiners  in  each  municipality,  department, 
office  or  institution  in  which  such  positions  are  classified,  com- 
posed of  not  less  than  three  of  the  superior  officers  or  employes. 
Each  Board  shall  transmit  to  the  Commission,  at  the  end  of  each 
month,  a  statement  of  the  results  of  the  examinations  they  have 
conducted,  setting  forth  the  names  of  the  persons  examined  or  ap- 
pointed, the  compensation  of  each,  and  such  other  information 
as  the  Commission  may  require.     (Amended  January  12,  1909.) 

(3)  The  Commission  shall  provide  a  particular  form  of  appli- 
cation, upon  which  shall  be  noted  the  requirements  as  to  age, 
residence  and  physical  condition,  and  the  fact  that  the  appoint- 
ing officer  has  power  to  select  for  appointment,  with  sole  r^fard 
to  merit  and  fitness,  at  will  from  among  those  who  are  found 
qualified  as  the  result  of  examination,  except  that  veterans  en- 
titled to  preference  under  Section  15,  and  who  have  proved  their 

eligibility  through  examination,  shall  be  first  appointed. 

(4)  Examinations  for  positions  in  the  non-competitive  class 

shall  be  such  as  shall  determine  the  following  qualifications : 
First.  That  the  person  examined  is  within  the  limits  of  age 

prescribed  for  the  position  or  employment  to  which  he  has  been 

named; 

Second.  That  he  is  properly  certified  as  free  from  any  physical 

defect  or  disease  which  would  be  likely  to  interfere  with  the  proper 

discharge  of  his  duties; 
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Third.  That  his  character  is  such  as  to  qualify  him  for  such 
position  or  employment ;  and 

Fourth.  That  he  possesses  the  requisite  knowledge  and  ability 
to  enter  on  the  discharge  of  his  duties  in  the  service. 

To  preserve  a  uniform  standard  in  such  qualificaticms  for  like 
positions  and  employments  in  the  various  institutions  and  oflBces, 
the  Commission,  after  consultation  with  the  principal  officers  con- 
cerned, may  by  regulations  prescribe  uniform  limitations  and  tests 
for  the  government  of  the  examiners.    (Adopted  Oct.  6,  1908.) 

(5)  Appointments  to  positions  in  the  Non-Competitive  Class 
shall  be  for  a  probationary  period  of  three  months,  and  shall  be 
made  in  the  manner  prescribed  by  Qause  4  of  Rule  VII.  Re- 
movals are  subject  to  the  provisions  of  Rule  XII. 


RULE  XV. 


I^BOR  CXASS. 


(a)  The  Labor  Class  shall  include  ordinary  unskilled  laborers. 
Vacancies  in  the  Labor  Class  shall  be  filled  by  appointment  from 
lists. of  applicants  registered  in  their  respective  localities  by  the 
Civil  Service  Commission.  Preference  in  employment  from 
such  lists  shall  be  given  according  to  the  date  of  application. 
There  shall  be  separate  lists  of  applicants  for  different  kinds  of 
labor  or  employments,  and  the  said  Commission  may  establish 
separate  labor  lists  for  various  localities,  institutions  and  de- 
partments. The  said  Commission  shall  require  an  applicant  for 
registration  for  the  labor  service  before  he  can  be  roistered  to 
furnish  evidence  or  to  pass  such  examinations  as  they  may  deem 
proper  with  respect  to  his  age,  residence,  physical  condition, 
ability  to  labor,  sobriety,  industry,  capacity  and  experience  in  the 
trade  or  employment  for  which  he  applies.  (Section  16.) 

(i)  The  positions  in  the  Labor  Class  shall  be  those  only 
which  are  specifically  named  in  Schedule  C,  which  is  hereby 
made  a  part  of  this  rule,  or  which  may  hereafter,  by  action  of 
the  Commission,  be  included  therein. 

(2)  In  each  county  of  the  State  and  in  such  localities,  institu- 
tions and  departments  as  it  may  deem  desirable,  the  Commission 
may  appoint  labor  examiners,  who  shall  be  known  as  Registrars 
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of  Labor,  and  who  shall  perform  such  duties  in  connection  with 
the  examination,  registration  and  certification  of  laborers  as  the 
Commission  may  prescribe. 

(3)  The  Commission  shall  provide  a  special  form  of  applica- 
tion, upon  which  the  candidate  shall  be  required  to  state  under 
oath  facts  in  regard  to  his  age,  residence,  citizenship,  physical 
condition,  previous  occupation  and  experience,  and  to  furnish 
certificates  from  former  employers  and  others  as  to  character 
and  capacity.  If  the  application  is  not  in  the  handwriting  of  the 
applicant,  it  shall  state  by  whom  it  was  written,  giving  the  name, 
occupation  and  address  of  such  person. 

(4)  When  the  applications  have  been  filed,  they  shall  be  the 
subject  of  examination  and  rating.  The  Commission  may  add 
such  oral,  practical,  medical  and  physical  tests,  and  may  adopt 
such  methods  for  the  verification  of  the  facts  stated  in  the  ap- 
plication as  it  may  deem  advisable. 

(5)  The  names  of  those  who  fulfill  the  requirements  and  pass 
the  examination  shall  be  placed  on  the  proper  registration  list  in 
the  order  in  which  their  ai>plications  were  received.  A  name 
shall  be  stricken  from  the  list  at  the  expiration  of  one  year. 
Separate  registration  lists  shall  be  established  for  laboring  posi- 
tions in  each  county,  and  the  Commission  may  establish  separate 
registration  lists  for  such  localities,  institutions  and  departments 
as  it  may  deem  desirable.     (Amended  Oct.  nth,  1910.) 

(6)  The  appointing  officer,  in  making  requisition,  shall  state 
the  kind  of  labor  needed,  the  pay  and  probable  length  of  employ- 
ment, the  number  to  \)C  employed  and  the  date,  time  and  place  at 
which  they  should  report.  The  Commission,  or  the  proper 
Registrar  of  Lalx^r,  shall  notify,  in  the  order  of  their  standing 
on  the  registration  list,  double  the  number  to  be  employed  to  re- 
port at  the  designated  time  and  place,  and  shall  send  to  the  ap- 
pointing officer  a  list  of  those  notified.  From  among  those  re- 
porting at  said  time  and  place  the  appointing  officer  shall  appoint 
the  number  actually  needed  in  the  exact  order  of  their  standing 
on  the  list.  The  appointment  shall  be  for  a  probationary  periofl 
of  three  months,  in  accordance  with  Section  17  of  the  Civil 
Service  Law. 

(7)  In  a  case  of  emergency,  where  it  is  not  practicable  to 
secure  lalx)rers  from  a  registration  list  with  sufficient  prompt- 
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ness,  or  in  case  the  list  is  temporarily  exhausted,  the  appointing 
officer  may  hire  or  employ,  subject,  however,  to  the  subsequent 
approval  of  the  Commission,  as  many  persons  as  may  be  re- 
quired; but  such  employment  shall  absolutely  cease  as  soon  as 
appointment  can  be  made  from  the  registration  list.  In  no  case 
shall  such  employment  continue  for  a  longer  period  than  two 
months,  nor  shall  successive  emergency  appointments  be  made. 

(8)  A  laborer  discharged  from  the  service  shall  be  reported  in 
writing  to  the  Registrar  of  Labor  by  the  officer  under  whom  the 
laborer  was  working,  stating  the  position  in  which  he  was  last  em- 
ployed, and  certifying  that  his  conduct  and  capacity  were  "good/* 
*'fair''  or  "poor."  In  case  he  receives  a  rating  of  "good"  for  both 
conduct  and  capacity,  he  shall  be  registered  on  a  preferred  list 
for  reinstatement,  in  the  same  or  a  similar  position,  and  his 
name  shall  remain  on  such  list  for  a  period  of  two  years.  The 
order  on  such  reinstatement  list  shall  be  determined  by  the  date- 
of  discharge  and  notification  to  report  for  re-employment 
shall  be  given  in  that  order.  If  rated  as  "poor"  in  either  conduct 
or  capacity  he  shall  not  be  allowed  to  register  again  for  a  period 
of  two  years,  except  by  special  permission  of  the  Commission, 
for  reasons  to  be  stated  in  its  minutes.  The  reports  on  laborers 
shall  be  kept  on  file  by  Registrars  of  Labor,  and  shall  be  open 
at  all  times  to  public  inspection.     (Amended  Nov.  24,  1908.) 

(9)  A  person  who  has  served  with  fidelity  for  one  year  in  a 
position  in  the  Labor  Class  may  be  transferred  to  any  other  posi- 
tion therein  for  which  he  is  found  to  possess  such  qualification? 
as  are  required  in  the  case  of  original  appointment  to  such  other 
position. 

RULE  XVI. 

OFFICIAL  ROSTER. 

(a)  It  shall  be  the  duty  of  each  appointing  officer  to  report  to 
the  Civil  Service  Commission  forthwith  upon  the  appointment 
or  employment  the  name  of  such  appointee  or  employe,  the  title 
and  character  of  his  office  or  employment,  the  date  of  commence- 
ment of  service  by  virtue  thereof,  and  the  salary  or  compensation 
thereof,  and  to  report  from  time  to  time  and  upon  the  date  of 
official  action  in  or  knowledge  of  each  case,  any  separation  of 
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eligible,  preference  in  appointment  shall  be  given  to  soldiers, 
sailors  or  marines  who  have  served  in  any  war  of  the  United 
States  and  have  been  honorably  discharged  from  the  United 
States  services.  The  said  Commission  shall  state  in  its  annual 
report  the  number  of  persons  who  come  within  this  class,  and 
the  character  of  their  services.   (Section  15.) 

(i)   The   positions   in   the   Non-Competitive   Class  shall   be 

those  of  a  minor  nature,  in  penal  or  charitable  institutions  or 
elsewhere,  which  it  is  not  practicable  to  fill  either  through  compe- 
tition or  through  registration  under  the  provisions  of  Rule  XV. 
and  which  are  specifically  named  in  Schedule  B,  which  is  hereby 
made  a  part  of  this  rule,  or  which  may  hereafter,  by  action  of 
the  CctfTimiission,  be  included  therein. 

(2)  For  the  conduct  of  examinations  for  positions  in  the 
Non-Competitive  Qass,  the  Commission  may,  in  its  discretion, 
appoint  a  Board  of  Examiners  in  each  municipality,  department, 
office  or  institution  in  which  such  positions  are  classified,  com- 
posed of  not  less  than  three  of  the  superior  officers  or  employes. 
Each  Board  shall  transmit  to  the  Commission,  at  the  end  of  each 
month,  a  statement  of  the  results  of  the  examinations  they  have 
conducted,  setting  forth  the  names  of  the  persons  examined  or  ap- 
pointed, the  compensation  of  each,  and  such  other  information 
as  the  Commission  may  require.     (Amended  January  12,  1909.) 

(3)  The  Commission  shall  provide  a  particular  form  of  appli- 
cation, upon  which  shall  be  noted  the  requirements  as  to  age, 
residence  and  physical  condition,  and  the  fact  that  the  appoint- 
ing officer  has  power  to  select  for  appointment,  with  sole  r^^rd 
to  merit  and  fitness,  at  will  from  among  those  who  are  found 
qualified  as  the  result  of  examination,  except  that  veterans  en- 
titled to  preference  under  Section  15,  and  who  have  proved  their 

eligibility  through  examination,  shall  be  first  appointed. 

(4)  Examinations  for  positions  in  the  non-competitive  class 

shall  be  such  as  shall  determine  the  following  qualifications : 
First.  That  the  person  examined  is  within  the  limits  of  age 

prescribed  for  the  position  or  employment  to  which  he  has  been 

named ; 

Second.  That  he  is  properly  certified  as  free  from  any  physical 

defect  or  disease  which  would  be  likely  to  interfere  with  the  proper 

discharge  of  his  duties; 
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Third.  That  his  character  is  such  as  to  qualify  him  for  such 
position  or  employment ;  and 

Fourth.  That  he  possesses  the  requisite  knowledge  and  ability 
to  enter  on  the  discharge  of  his  duties  in  the  service. 

To  preserve  a  uniform  standard  in  such  qualifications  for  like 
positions  and  employments  in  the  various  institutions  and  offices, 
the  Commission,  after  consultation  with  the  principal  officers  con- 
cerned,  may  by  regulations  prescribe  uniform  limitations  and  tests 
for  the  government  of  the  examiners.    (Adopted  Oct.  6,  1908.) 

(5)  Appointments  to  positions  in  the  Non-Competitive  Class 
shall  be  for  a  probationary  period  of  three  months,  and  shall  be 
made  in  the  manner  prescribed  by  Qause  4  of  Rule  VII.  Re- 
movals are  subject  to  the  provisions  of  Rule  XII. 


RULE  XV. 


I^BOR  CI^ASS. 


(a)  The  Labor  Class  shall  include  ordinary  unskilled  laborers. 
Vacancies  in  the  Labor  Class  shall  be  filled  by  appointment  from 
lists. of  applicants  registered  in  their  respective  localities  by  the 
Civil  Service  Commission.  Preference  in  employment  from 
such  lists  shall  be  given  according  to  the  date  of  application. 
There  shall  be  separate  lists  of  applicants  for  different  kinds  of 
labor  or  employments,  and  the  said  Commission  may  establish 
separate  labor  lists  for  various  localities,  institutions  and  de- 
partments. The  said  Commission  shall  require  an  applicant  for 
registration  for  the  labor  service  before  he  can  be  registered  to 
furnish  evidence  or  to  pass  such  examinations  as  they  may  deem 
proper  with  respect  to  his  age,  residence,  physical  condition, 
ability  to  labor,  sobriety,  industry,  capacity  and  experience  in  the 
trade  or  employment  for  which  he  applies.  (Section  16.) 

( 1)  The  positions  in  the  Labor  Qass  shall  be  those  only 
which  are  specifically  named  in  Schedule  C,  which  is  hereby 
made  a  part  of  this  rule,  or  which  may  hereafter,  by  action  of 
the  Commission,  be  included  therein. 

(2)  In  each  county  of  the  State  and  in  such  localities,  institu- 
tions and  departments  as  it  may  deem  desirable,  the  Commission 
may  appoint  labor  examiners,  who  shall  be  known  as  Regfistrars 
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of  Labor,  and  who  shall  |>erform  such  duties  in  connection  with 
the  examination,  registration  and  certification  of  laborers  as  the 
Commission  may  prescribe. 

(3)  The  Commission  shall  provide  a  special  form  of  applica- 
tion, upon  which  the  candidate  shall  be  required  to  state  under 
oath  facts  in  regard  to  his  age,  residence,  citizenship,  physical 
condition,  previous  occupation  and  experience,  and  to  furnish 
certificates  from  former  employers  and  others  as  to  character 
and  capacity.  If  the  application  is  not  in  the  handwriting  of  the 
applicant,  it  shall  state  by  whom  it  was  written,  giving  the  name, 
occupation  and  address  of  such  person. 

(4)  When  the  applications  have  been  filed,  they  shall  be  the 
subject  of  examination  and  rating.  The  Commission  may  add 
such  oral,  practical,  medical  and  physical  tests,  and  may  adopt 
such  methods  for  the  verification  of  the  facts  stated  in  the  ap- 
plication as  it  may  deem  advisable. 

(5)  The  names  of  those  who  fulfill  the  requirements  and  pass 
the  examination  shall  be  placed  on  the  proper  registration  list  in 
the  order  in  which  their  applications  were  received.  A  name 
shall  be  stricken  from  the  list  at  the  expiration  of  one  year. 
Separate  registration  lists  shall  be  established  for  laboring  posi- 
tions in  each  county,  and  the  Commission  may  establish  separate 
registration  lists  for  such  localities,  institutions  and  departments 
as  it  may  deem  desirable.     (Amended  Oct.   1  ith,  1910.) 

(6)  The  appointing  officer,  in  making  requisition,  shall  state 
the  kind  of  labor  needed,  the  pay  and  probable  length  of  employ- 
ment, the  number  to  be  employed  and  the  date,  time  and  place  at 
which  they  should  report.  The  Commission,  or  the  proi>er 
Registrar  of  Labor,  shall  ncUify.  in  the  order  of  their  standing 
on  the  registration  list,  double  the  number  to  be  employed  to  re- 
port at  the  designated  time  and  place,  and  shall  send  to  the  ap- 
pointing officer  a  list  of  those  notified.  From  among  those  re- 
porting at  said  time  and  place  the  appointing  officer  shall  appoint 
the  number  actually  needed  in  the  exact  order  of  their  standing 
on  the  list.  The  appointment  shall  be  for  a  probationary  period 
of  three  months,  in  accordance  with  Section  17  of  the  Civil 
Service  Law. 

(7)  In  a  case  of  emergency,  where  it  is  not  practicable  to 
secure  lalx)rers  from  a  registration  list  with  sufficient  prompt- 
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ness,  or  in  case  the  list  is  temporarily  exhausted,  the  appointing 
officer  may  hire  or  employ,  subject,  however,  to  the  subsequent 
approval  of  the  Commission,  as  many  persons  as  may  be  re- 
quired; but  such  employment  shall  absolutely  cease  as  soon  as 
appointment  can  be  made  frc«n  the  registration  list.  In  no  case 
shall  such  employment  continue  for  a  longer  period  than  two 
months,  nor  shall  successive  emergency  appointments  be  made. 

(8)  A  laborer  discharged  from  the  service  shall  be  reported  in 
writing  to  the  Registrar  of  Labor  by  the  officer  under  whom  the 
laborer  was  working,  stating  the  position  in  which  he  was  last  em- 
ployed, and  certifying  that  his  conduct  and  capacity  were  "good," 
"fair"  or  "poor."  In  case  he  receives  a  rating  of  "good"  for  both 
conduct  and  capacity,  he  shall  be  registered  on  a  preferred  list 
for  reinstatement,  in  the  same  or  a  similar  position,  and  his 
name  shall  remain  on  such  list  for  a  period  of  two  years.  The 
order  on  such  reinstatement  list  shall  be  determined  by  the  date- 
of  discharge  and  notification  to  report  for  re-employment 
shall  be  given  in  that  order.  If  rated  as  "poor"  in  either  conduct 
or  capacity  he  shall  not  be  allowed  to  register  again  for  a  period 
of  two  years,  except  by  special  permission  of  the  Commission, 
for  reasons  to  be  stated  in  its  minutes.  The  reports  on  laborers 
shall  be  kept  on  file  by  Registrars  of  Labor,  and  shall  be  open 
at  all  times  to  public  inspection.     (Amended  Nov.  24,  1908.) 

(9)  A  person  who  has  served  with  fidelity  for  one  year  in  a 
position  in  the  Labor  Class  may  be  transferred  to  any  other  posi- 
tion therein  for  which  he  is  found  to  possess  such  qualification* 
as  are  required  in  the  case  of  original  appointment  to  such  other 
position. 

RULE  XVI. 

OFFICIAL  ROSTER. 

(a)  It  shall  be  the  duty  of  each  appointing  officer  to  report  to 
the  Civil  Service  Commission  forthwith  upon  the  appointment 
or  employment  the  name  of  such  appointee  or  employe,  the  title 
and  character  of  his  office  or  employment,  the  date  of  commence- 
ment of  service  by  virtue  thereof,  and  the  salary  or  compensation 
thereof,  and  to  report  from  time  to  time  and  upon  the  date  of 
official  action  in  or  knowledge  of  each  case,  any  separation  of 
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a  person  from  the  service,  or  other  change  therein,  and  such 
other  information  as  the  Civil  Service  Commission  may  require, 
in  order  to  keep  the  roster  hereinafter  mentioned.  The  Com- 
mission shall  keep  in  its  office  an  official  roster  of  the  classified 
civil  service  of  this  State,  and  of  such  municipalities  thereof  as 
may  adopt  the  provisions  of  this  act,  and  shall  enter  thereon  the 
name  of  every  person  who  has  been  appointed  to,  employed,  pro- 
moted, reduced  or  reinstated  in  any  position  in  such  service.  This 
roster  shall  be  open  to  public  inspection  at  all  reasonable  hours. 
The  roster  shall  show,  in  connection  with  each  name,  the  date  of 
appointment,  employment,  promotion,  reduction  or  reinstatement, 
and  the  compensation  of  the  position,  the  title  of  the  position,  and 
the  nature  of  the  duties  thereof,  and  the  date  and  cause  of. any 
termination  of  such  office  or  employment.     (Section  25.) 


RULE  XVII. 

CERTIFICATION  OF  PAYROI*LS. 

(a)  It  shall  be  unlawful  for  the  Comptroller  or  other  fiscal 
officer  of  the  State,  or  of  any  municipality  thereof  that  may 
adopt  the  provisions  of  this  act,  to  draw,  sign  or  issue  any  war- 
rant on  the  Treasurer  or  other  disbursing  officer  of  the  State,  or 
of  any  municipality  thereof  that  may  have  adopted  the  provisions 
of  this  act,  for  the  payment  of  any  salary  or  compensation  to  any 
officer,  clerk,  employe,  or  other  person  in  the  Classified  Service, 
unless  an  estimate,  pay-roll  or  account  for  such  salary  or  compen- 
sation, containing  the  names  of  every  person  to  be  paid,  shall 
bear  the  certificate  of  the  Civil  Service  Commission  that  the  per- 
sons named  in  such  estimate,  pay-roll,  or  account  have  been  ap- 
pointed, employed,  reinstated  or  promoted  in  pursuance  of  law 
and  of  the  rules  made  in  accordance  with  this  act.  Any  officer, 
clerk,  employe  or  person  entitled  to  be  certified  by  the  said  Com- 
mission to  the  Comptroller,  or  other  fiscal  officer  or  disbursing 
officer,  as  having  been  appointed  or  employed  in  pursuance  of  law 
and  of  the  rules  made  in  accordance  with  this  act,  who  shall  be  re- 
fused such  certificate,  may  maintain  a  proceeding  by  mandamus 
to  compel  such  Commission  to  issue  such  certificate.  Any  sums 
paid  contrary  to  the  provisions  of  this  section  may  be  recovered 
from  any  officer  or  officers  making  such  appointment  in  contra- 
vention of  the  provisions  of  law,  or  of  the  rules  made  in  pur- 
suance of  law,  or  from  any  officer  signing  or  countersigning,  or 
authorizing  the  signing  or  countersigning  of  any  warrant  for 
the  payment  of  the  same,  or  from  the  sureties  on  the  official  bond 
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of  any  of  the  said  officers,  in  an  action  of  debt  in  the  Court  of 
Common  Pleas  of  any  county  within  the  State  by  a  citizen  resi- 
dent therein  who  is  assessed  for  and  liable  to  pay,  or  within  one 
year  before  the  commencement  of  the  action  has  paid,  a  State, 
city  or  coimty  tax  within  the  State.  All  moneys  recovered  in  any 
action  brought  under  this  section  shall,  when  collected,  be  paid 
into  the  treasury  of  the  State,  or  of  the  proper  mimicipality 
thereof,  as  the  case  may  be,  except  that  the  plaintiff  in  any  such 
action  shall  be  entitled  to  receive,  for  his  own  use,  the  taxable 
costs  of  such  action  and  five  per  centum  of  the  amoimt  recovered 
as  attorney's  fees.    (  Section  26. ) 

(i)  Heads  of  departments,  offices  and  institutions,  or  their 
authorized  deputies,  shall  furnish  the  Commission  pay-rolls  con- 
taining the  names  of  employes  subject  to  the  provisions  of  the 
civil  service  law  at  least  five  days  before  payment  is  to  be  made, 
and  shall  certify  that  the  persons  named  therein  are  employed 
solely  in  the  proper  duties  of  the  positions  and  employments 
indicated. 

(2)  For  payments  for  irregular  or  occasional  services,  and 
for  advances  of  salary  to  regular  employes,  the  head  of  such  a 
department,  office  or  institution  shall  transmit  to  the  Commission 
the  original  account  or  a  special  pay-roll  or  a  request  for  advance 
payment,  bearing  his  written  approval,  which  approval  shall  be 
deemed  to  be  a  certificate  of  the  facts  required  by  the  preceding 
section  to  be  certified  on  the  regular  pay-rolls.  Upon  examina- 
tion and  certification  by  the  Commission  such  account,  pay-roll 
or  request  shall  be  forwarded  to  the  Comptroller  or  other  fiscal 
officer.     (Adopted  October  6,  1908.) 

(3)  The  Commission,  by  resolution,  may  authorize  one  of  its 
own  members,  or  its  Secretary,  or  one  of  its  reg^ar  employes 
specially  designated  as  Assistant  Secretary,  to  attach  the  certi- 
ficate of  the  Commission  in  accordance  with  the  provisions  of 
Section  26. 

(4)  Upon  satisfactory  evidence,  that  with  intent  to  evade  the 
provisions  of  law  and  of  these  rules,  any  person  appointed  to 
or  employed  in  any  position  in  the  classified  service  has  been  as- 
sigiied  to  perform-  duties  other  than  those  for  which  he  was  ex- 
amined and  certified,  or  under  any  title  not  appropriate  to  the 
duties  to  be  performed,  the  Commission  will  refuse  certification 
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and  remove  his  name  from  the  official  roster.    (Adopted  October 
6,  1908.) 

RULE  XVIII. 

GENERAL  PROVISIONS. 

( 1 )  The  violation  of  any  of  the  provisions  of  the  Civil  Service 
Law  or  of  these  rules  by  any  persons  in  the  Civil  Service  of  the 
State  or  of  any  municipality  thereof,  which  shall  have  adopted 
this  act,  shall  be  considered  a  good  cause  for  the  dismissal  of 
such  person  from  the  service.     (Adopted  October  6,  1908.) 

(2)  No  person  in  the  Civil  Service  of  the  State,  or  of  any 
municipality  thereof,  which  shall  have  adopted  this  act,  shall  use 
his  official  authority  or  influence  to  coerce  the  political  action  of 
any  person  or  body;  or  shall  dismiss  or  cause  to  be  dismissed,  or 
make  any  attempt  to  procure  the  dismissal  of,  or  in  any  manner 
change  the  official  rank  or  compensation  of,  any  person  in  such 
service,  because  of  his  political  opinions  or  affiliations.  (Adopted 
October  6,  1908.) 

(3)  No  question  in  any  examination,  or  form  of  application 
or  other  proceeding  by,  or  under  the  Commission  or  its  exam- 
iners, shall  be  so  framed  as  to  elicit  information  concerning,  nor 
any  other  attempt  be  made  to  ascertain  the  political  opinions  or 
affiliations  of  any  applicant,  competitor  or  eligible,  and  all  dis- 
closures thereof  shall  be  discountenanced  by  the  commission  and 
its  examiners,  and  no  discrimination  shall  be  exercised,  threat- 
ened or  promised  against  or  in  favor  of  any  applicant,  competitor 
or  eligible,  because  of  his  political  opinions  or  affilliations. 
(Adopted  October  6,  1908.) 

(4)  No  recommendation  of  an  applicant,  competitor  or  eligible 
involving  any  disclosure  of  his  political  opinions  or  affiliations 
shall  be  received,  filed  or  considered  by  the  Commission,  by  an  ex- 
amining board,  or  by  any  nominating  or  appointing  officer. 
(Adopted  October  6,  1908.) 

(5)  No  appointment  or  selection  to  or  removal  from  an  office 
or  employment  within  the  scope  of  any  rules  established  under  the 
Civil  Service  Law  shall  be  in  any  manner  affected  or  influenced 
by  any  political  opinions  or  affiliations.  (Adopted  October  6, 
1908.) 
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RULE  XIX. 

ADMINISTRATIVE   REGUI^ATIONS.  ' 

( I )  The  Commission  shall  prescribe  and  enforce  suitable  reg- 
ulations for  carrying  into  effect  the  provisions  of  these  rules,  and 
for  the  guidance  of  its  own  action  and  that  of  its  subordinates. 

RULE  XX. 

AMENDMENT   OF  RULES. 

(i)  After  January  i,  1909,  no  amendment  to  these  rules  shall 
be  adopted  at  the  same  meeting  at  which  it  is  proposed,  and  no 
final  action  shall  be  taken  on  any  amendment  until  after  a  public 
hearing  of  which  the  Commission  shall  give  due  notice  in  the 
manner  prescribed  by  Rule  II  (a). 


APPENDIX  V. 


SCHEDULE  OF  EXAMINATIONS  HELD 


(145) 


10  c  s 


I 
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lOIO. 

April 

iitt 

April 

t4lh 

April 

aist 

M.y 

yth 

Mw 

tath 

M., 

iixh 

M.y 

13th 

May 

Tfith 

M., 

.all. 

May 

iptb 

May 

ipth 

May 

igll, 

June 

2ld 

lone 

21J 

Jay 

a,ic 

nth 

iltl 

Z7tl 

27tli 

July 

Ttli 

it 

iitj 

Mth 

July 

14th 

July 

Aug. 

2<1 

Sw.. 

1st 

Sept. 

8th 

Sept. 

izth 

I2tl 

.Seiit. 

rsth 

Sept. 

Sept. 

Sept. 

mtt 

Oet. 

y 

6th 

Oct. 

fith 

Oet. 

13th 

Newark,  

Newark  and  Camden, 
Trenton,  Newark  and 

Camdeo,  

Trenton 


Jersey  City  and  Tren- 


j    and  Atlantic  Uity,  . 
'Trent on,    lersev    City 

and  Atlantic  City, 

Trenton 

Tremon,   Jersey  City 
I     and  Atlantic  City,  . 

Trenton 

Morri     Plains  and 

Camden 

Trenton  and  Newark, 
Trenton  and  Newark. 

Trenton 

Trenton  and  Newark, 
iTrcnton 


Newark, 

Trenton 

'Jersey  City. 


Sergeant -at- Arms,    

Stenographer    ( Promotion    ex- 
amination),   , 


County  Probation  Officer,  . 

Tailor,    

Probation    Officer     (Qualifying 

examination) 

Assistant  Forester,  


Attendants  (Male),  . 


Head  Baker, 

Sfenosr:iplicr  (First  Grade),  . 
Stcnourapher   (Second  Grade). 

Office   Bny 

Building  and  Loan  Examiner,  . 
School      Librarian      (Monte  lair 

Normal  School),   

Head  Mason 

Chief  Inspector 

StenoRraphcr.    Female     (Board 

of  Children's  Guardians),  .. 
Detective  (Camden  Counrt),  . 
Clerk      ( First     District     Court 


Skillman, 


Tom; 


Toms  River 

Trenton,  

Trenton 

Trenton,  

Newark 

Trenton 

Trenton,  

Trenton. 

Glen  Gardner 

Trenton  and  Newark. 


Supervisor  (State"  Village  for 
Epileptics),    

Assistant  Engineer  Carpenter 
and  Cabinet  Maker    

Captain.  Slate  Boat 

nnpinecr    Stale  Roat    

Held  D.^i  rvman 

In=pecl„r  Ga?  and  Gas  Meters.  . 

Mak'  Supervisors 

StenitBr^iphor  and  Office  Asst..  . 

Prnbalioii   OfTiccr   (Qualifying), 

Officer 

Food  and  Drug  Chemist 

Matron.    

Stenographer  (First  Grade).   .. 


LIST  OP  EXAMINATIONS    FROM  OCT.  31,  1909,  TO  NOV.  1,  1910. 


1909. 

ISl 

Nov. 

IKl 

Nov. 

4th 

Nov. 

8th 

Nov. 

irth 

Nov. 

ir.h 

Nov. 

lijth 

Civil  Engineer,  

Tailor 

Machinist,   

Assistant   Librarian, 

Head  Plumber,   

Clief,   . 


Dec. 

Dec- 


Trenton,  .. 
Trenton,  . . 

Trenton,  Newark  and 

Camden, 
Trenton.  .. 
Hoboken,   . 

Bayonne,   . 
Newark,  . . . 

_Jth|Newark,  

iSthiCamden 1  Caplain-Engii 

23d  Newark  and  Camden,  Head  Baker 

22d  Newark Head  Farmer 

I  at  Hoboken    and    Tren  i 

ton, Foreman- Carp  enter,    

iStiHoboken |  Stationary  Firemaii 

2d  Trenton,  Newark  and, 

I    Camden [Bookkeeper,  Second  Class,  . 

3d  I  Trenton,  Newark  and! 

I    Camden Bookkeeper,  First  Class,  ... 

8th' Hoboken    and    Tren-| 


.iEl. 


9th  Jersey    City,    Newark. 

and  Camden, j  Fish  and  Game  Warden 

Dec,     l0(h  Bayonne,    I  .■Xsst.  Cily  Clerk   (Bayonne). 

Dec     13th  Newark j  Fireman   (U.  F.  D.) 

Dec.     i6th  Trenton,  Newark  and' 

Camden,  Inspector  Water- Supplies,  ... 

Dec.     33d  Trenton  and  Newark,]  Creamery  and  Dairy  Inspector 

Dec.     aTth  Trenton,  Telephone  Operator,   

1910.  ' 

Jan.      fithTrenton,  Newark  and' 

Camden,   |  Washer  and  Cleaner, 

Jan.     21st  Rahway |Day  Center  Keeper.  

Jan.      24th  Trenton  and  Newark  (Assistant  Matron 

Jan.     27th  Morris  Plains Head  Gardener. 

Jan.      3istNe*ark ]  Superintendent  of  Baths 

Feb.        2d  Newark '  .Assistant  Plumbing  Inspector, 

Feb.        3d  Newark :  Superintendent  of  Sweeps,   .  . 

Feb.      33d  Morris  Plains,   Chef 

Feb.      23d  Morris  Plains I  Tailor.    

Mar.       3d  New  Brunswick ^  Chemist 

3d  Jersey   City,    '  Serceant-at-Arm!. 


Mar.     i6th  Newark,   . 


.  nist 


ing). 


t  Court  Clerk  CQualify- 


\pril     7th  Newark  and  Tre 


14&    REPORfT  OF  CIVIL  SERVICE  COMMISSION. 


May  12th 
May  1 3th 
May    13th 


Newark,  

Newark  and  Camdi   . 

Trenton.  Newark  and 

Camden 


June  ajd 

May  23d 

June  I3tl» 

June  24th 

June  27tb 

June  27thl 

July  7th 

July  nth 

July  I4tfa' 


Trenton, 

Trcnlon.    Jersey   City 

and  Atlantic  City,  . 

iTrenton,    Tersiy   City 

and  Atlantic  City, 

I  Trcnlon 

■  Trenton,    Jersey    City 
I     and  Atlaniic  City.  . 

Trenlon, 

Morris   Plains  and 
Camden 

Trenton  and  Newark, 

Trenton  and  Newark. 

Trenton 

Trenton  and  Newark, 

Trenton, 


Sergeant -at- Arms 

Stenographer     ( Promotion 
amination),  


County  Probation  Officer,  . 

Tailor,    

Probation    Officer     (Qualifying 

Assistant  Forester,  


Attendants  (Male). 


Newark 

Trenton,  

Jer.sey   City. 


Aug.       ad  Newark,   . . 
Sept.      ist'Skillman,    . 


Sept.     8th  Trenton,  . 


Head  Baker 

SlcmiKr.i|)her  (First  Grade),  . 
Stt-ru.|fni|ihcr  (Second  Grade), 

Office   Bov 

BuildinR  and  Loan  Examiner.  . 
School     Librarian      (Montdai: 

Normal   Scliool) 

Head  Mason 

Chief  Inspector, 

Stenoijraphc-r,    Female     (Board 

of  Children''.  Guardians), 
Detective  (Caii3den  County), 
Clerk     (Fir^t    District     Coi 

Morris  county) 

■ge.mi  -at -Arm'      I  Qualifying 


m). 


Sept.  12th 

Sept.  I2th 

Sept.  isth 

Sept.  19th 

Sept.  22d 

Sept.  29th 


i  Rtvei 


Oct. 

Oct. 


Toms  River 

Trenton,  

Trenton 

Trenton 

Newark 

Trenton 

Trenton 

Trenton 

Glen  Gardner 

■  Trenton  and  Newark. 


Supervisor  (Stale  Village  for 
Epileptics). 

Assistant  Engineer,  Carpenter 
and  Cabinet  Maker.  

CaptMn,  State  Boat 

Engineer.  State  Boat 

Head  Dairyman 

Inspector  Gas  and  Gas  Meters. 


'  Office 


Stcmigrapher  (First  Grade),  ..|     41 
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l8th:Trentcm Inspector  Gas  and  Gas  Meters,. 

aothlTrentCn  and  Newark,!  Stenographer  (Second  Grade).. 
24th!Jersey   City I  Agent    (State    Board    of    Chil- 
dren's Guardians), 

27th|Trenton  and  Newark,]  Stenographer   (Third  Grade)..  . 


The  discrepancy  of  seventeen  between  the  total  number  of  applicants  and 
the  total  of  failures  and  eligibles  is  due  to  the  fact  that  some  of  the  exami- 
nations had  not  yet  been  rated,  and  the  number  successful  in  th 
tions  had  not  been  ascertained. 


APPENDIX  VI. 


SCHEDULE  OF  EXAMINATIONS 

TO  BE  HELD. 
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Schedule  of  Examinations  to  be  Held. 


Wednesday,  January  nth. 

Matron  and  Nurse,  State  Institutions. 
Woman  Officer,  State  Home  for  Girls. 

Thursday,  January  12th, 
First  Grade  Stenographer,  Essex  county  and  city  of  Newark. 

Wednesday,  January  i8th. 
Patrolmen  and  Firefnen,  city  of  Newark.     Medical  examination. 

Thursday,  January  ipth. 
Attendants  and  Nurses,  State  Institutions. 

Monday,  January  23d, 

Patrolmen  and  Firemen,  city  of  East  Orange.  Medical  examina- 
tion. 

First  Grade  Stationary  Firemen,  State  Institutions.  (For 
candidates  in  southern  part  of  State.) 

Thursday,  January  26th, 
Patrolmen  and  Firemen,  city  of  Newark.    Physical  examination. 

Friday,  January  2yth. 
Building  Inspectors,  Department  of  Buildings,  city  of  Newark. 

Monday,  January  ^oth. 

Second  Grade  Stenographer,  city  of  Newark  and  Essex  county. 
Prison   and   Reformatory    Guards.    State,    Essex    county    and 
Newark.     Medical  examination. 
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Thursday,  February  2d, 
Patrolmen  and  Firemen,  East  Orange.    Physical  examination. 

Monday,  February  6th, 
Patrolmen,  city  of  Newark.     Written  examination. 

Thursday,  February  pth. 

Firemen,  city  of  Newark.    Written  examination. 
Patrolmen,  city  of  East  Orange.    Written  examination. 

Wednesday,  February  i^ih. 

Prison  and  Reforniaiory  Guards,  State  of  New  Jersey,  Essex- 
county,  city  of  Newark.     Physical  examination. 

Thursday,  February  i6th. 
Assistant  Sealer  of  Weights  and  Measures,  city  of  Newark. 

$110. 

Shoemaker,  State  Village  for  Epileptics.  $50  per  month  and 
maintenance. 

Monday,  February  20th, 

Reformatory  Guards,  State  of  New  Jersey.     Written  examina- 
tion. 
Assistant  to  Auditor,  State  Accounts. 
Statistician  and  Accountant,  Public  Utilities  Commission. 

Thursday,  February  23d. 

Promotion  examination  from  Fireman   to  Lieutenant,  city  of 

Newark  Fire  Department. 
hispector.  East  Orange  Water  Department. 
Firetnen,  East  Orange.     Written. 

Monday,  February  2/th, 

First  Grade  Statioftary  Firemen,  State,  Essex  county  and  city  of 
Newark.  (Examination  for  North  Jersey  candidates  for 
State  positions.) 
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Temporary  Assistant,  State  Entomolc^ist.    $83.33  P^^  month. 
Temporary   Assistant,    State    Entomologist.      Mosquito    work. 
$75  P^r  month. 

Wednesday,  March  ist. 
Court  Crier,  Gloucester  county. 

Thursday,  March  2d. 

Pen  and  Typewriter  Copyist,  Essex  county. 
Prison  Guards,  State  of  New  Jersey,  Essex  coimty  and  Newark. 
Written  examination. 

■ 

Monday,  March  6th. 

Promotion  examination.  Lieutenant  to  Captain,  city  of  Newark 

fire  department. 
Inspector  of  Equipment,  Public  Utilities  Commission. 

Thursday,  March  pth. 
Sanitary  Inspector,  Newark. 

Monday,  March  13th. 

Clerk  in  Alms  House,  Newark. 
Visitor,  Poor  and  Ahns,  Newark. 

Thursday,  March  i6th. 

Storekeepers,  State  Institutions. 
Janitors,  Essex  county  and  Newark. 

Monday,  March  20th. 

Pharmacist,  State,  Essex  county  and  Newark. 
Elevator  Operator,  Newark. 

Thursday,  March  23d. 

Steam  and  Electrical  Engineer,   State  of  New  Jersey,  Essex 

county  and  Newark. 
Steam   Engineer,    State    of    New    Jersey,    Essex    county    and 

Newark. 


iS6    REPORT  OF  CIVIL  SERVICE  COMMISSION. 

Monday,  March  2 ph. 

Linemen,  fire  alarm  telegraph  system,  Newark  fire  department. 
Operators,  fire  alarm  telegraph  system,  Newark  fire  department. 
Steam  and  Electrical  Engineer,  State  of  New  Jersey.      ( For 

candidates  in  the  southern  part  of  the  State. 
Steam  Engineer,  State  of  New  Jersey.     (For  candidates  in  the 

southern  part  of  the  State.) 

ThiiTsday,  March  ^oth. 
Sergeant,  Newark  Police  Department. 

Monday,  April  jrf. 
General  Office  Assistant,  State  Departments. 

T/i^ursday,  April  6th. 

First  Grade  Male  Stefiographer,   Newark,   Essex  count>'   and 
State. 

Monday,  April  loth. 

Bookkeeper,  First  and  Second  Grade,  Essex  county  and  Newark. 

Thursday,  April  13th. 
Watchmen,  State,  Essex  county  and  Newark  institutions. 

Monday,  April  17th. 
Stenographers,  Third  Grade,  Essex  county  and  Newark. 

Thursday,  April  ^oth, 
Dietitian,  State  Institutions. 

Monday,  April  24th, 
Open. 

Thursday,  April  2/th. 
Stenographer,  East  Orange. 


SCHEDULE  A. 


CLASSIFIED  POSITIONS  IN  THE   EXEMPT  CLASS. 

(Rule  If,  Clause  a.) 


No  office  or  position  shall  be  deemed  to  be  in  the  Exempt 
Class  unless  it  is  specifically  named  in  such  class  in  the  rules, 
*  •  *  Not  more  than  one  appointment  shall  be  made  to  or 
under  the  title  of  any  such  office  or  position  unless  a  different 
number  is  specifically  mentioned  in  the  rules.     (Section  13.) 

STATE  SERVICE. 

(Classified  October  6,  1908.) 
(Amended  December  15,  1908,  and  December  14,  1909.) 

Adjutant-General. 
The  Chief  Clerk. 

State  Board  of  Assessors. 
The  Secretary. 

Attorney-General. 
The  Assistant  Attorney-General 
The  (General  Legal  Assistants. 

State  Board  of  Agriculture. 
The  Secretary. 

Board  of  Agriculture  (Insect  and  Nursery  Inspection.) 

The  Secretary. 

State  Agricultural  Experiment  Station. 
The  Chief  Clerk,  Secretary  and  Treasurer. 
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Banking  and  Insurance  Department. 

The  Deputy  Commissioner, 

The  Examiners  of  Banks  and  Trust  Companies, 

The  Actuary  and  Special  Examiner, 

The  Examiner  of  Insurance  Companies  ($15.00  a  day) 

Blind-Commission  for  Ameliorating  the  Condition  of  the 

Blind  in  New  Jersey. 

The  Secretarv. 

State  Home  for  Boys. 

The  Chaplains, 
The  Physician. 

Interstate  Bridge  Commission. 
The  Secretary. 

Court  of  Chancery. 

The  Vice-Chancellors, 
The  Advisory  Masters, 
The  Stenographers, 
The  Reporter, 
The  Sergeants-at-Arms. 

Clerk  in  Chancery. 

The  Chief  Clerk. 

•t 

Charities  and  Corrections. 
The  Assistant. 

State  Civil  Service  Commission. 
Chief  Examiner  and  Secretary. 

State  Comptroller. 
The  Deputy  Comptroller. 

School  for  the  Deaf. 
The  Physician. 
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State  Board  of  Education. 
The  Secretary. 

Commission  on  Industrial  Education. 
The  Secretary  arid  Executive  Officer. 

Commission  on  Employers'  Liability. 

The  Secretary. 

S^ATE  Village  for  Epileptics. 

The  Physicians, 

The  Secretary, 

The  Secretary  to  the  Superintendent. 

Court  of  Errors  and  Appeals. 

The  Sergeants-at-Arms. 

The  Docket  and  Calendar  Clerk. 

Executive  Department. 

The  Assistant  Secretary, 
The  Executive  Clerk. 

Home  for  Care  and  Training  of  FeeblE-Mindesd  Women, 

Assistant  Phvsician, 
The  Treasurer, 
The  Secretary. 

Farnum  Preparatory  School. 
The  Treasurer. 

Board  of  Fish  and  Game  Commissioners. 

The  Secretary. 

State  Board  of  Forestry. 

The  Secretary  and  Forester, 
The  Stenographer. 

State  Geological  Survey. 

The  Geologists, 
The  Paleontologists. 
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State  Home  for  Girls. 

The  Secretary. 
The  Physician, 
The  Treasurer. 

State  Board  of  Health.  • 
The  Secretary. 

•  New  Jersey  State  Hospital  at  Morris  Plains 

The  Secretary, 
The  Assistant  Physicians, 
The  Medical  Interne. 

State  Hospital  at  Trenton,  N.  J. 

The  Physicians, 
The  Secretary. 

Construction  of  Inland  Waterways. 
The  Stenographer  and  Clerk. 

Department  of  Labor. 
The  Assistant  Commissioner. 

Public  Library  Commission. 
The  Secretan'. 

Live  Stock  Commission. 
The  Executive  Officer  and  Secretary. 

Manual   Training   and   Industrial   School   for  Colored 

Youth. 

The  Physician. 
The  Treasurer. 

Department  of  Motor  Vehicles. 
The  Commissioner. 

State  Normal  School  at  Trenton. 

The  Secretar>% 
The  Treasurer. 
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State  Oyster  Commission,  Delaware  Bay. 

The  Secretary. 

Court  of  Pardons. 
The  Clerk  of  Court. 

Department  of  Prosecutor  of  the  Pleas. 
The  Assistant  Prosecutor. 

Department  of  Preservation  of  Recx)rds. 

The  Clerks. 

New  Jersey  State  Prison. 

The  Physician, 

The  Resident  Physician, 

The  Moral  Instructor. 

Department  of  Public  Instruction. 
The  Assistant  State  Superintendent. 

Department  of  Quartermaster-General. 

The  Deputy,  or  First  Assistant, 

The  Clerk,  Private  Secretary  and  Stenographer. 

Department  of  Quarantine. 
The  Deputy  Health  Officer. 

Board  of  Public  Utility  Commissioners. 

The  Secretary. 

New  Jersey  Reformatory. 
The  Deputy  Superintendent. 

Department  of  Public  Reports. 
The  Secretary. 

Railroad  and  Canal  Revaluation. 

Machinery  Expert, 
Signal  Expert. 

II  CS 
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Chief  Confidential  Clerk, 
Draughtsman  and  Computer, 
Map  Tracers, 
Confidential  Examiner, 
Special  Assistant, 
Computers, 

Confidential  Statistician, 
Confidential  Stenographers. 

Department  of  Riparian  Rights. 
The  Secretary  and  Engineer. 

Department  of  Secretary  of  State 
The  Assistant  Secretary  of  State. 

Passaic  Valley  Sewerage  Commission. 

The  Secretary, 
The  Treasurer. 

New  Jersey  Home  for  Disabled  Soldiers. 

The  Chaplain, 
The  Surgeon. 

New  Jersey  Home  for  Disabled  Soldiers,  Sailors  or 
Marines  and  Their  Wives  and  Widows. 

The  Secretary, 
The  Surgeon, 
The  Treasurer. 

Commission  for  Revision  of  the  Public  Statute, 

The  Secretary. 

Supreme  Court. 
The  Sergeants-at-Arms, 
The  Law  Reporter. 

Clerk  of  Supreme  Court. 
The  Deputy  Clerk. 

County  Boards  of  Taxation. 
The  Secretary'  or  Clerk. 
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Board  of  Trustees  of  the  Teachers*  Retirement  Fund. 

The  Secretary. 

Board  of  Tenement-House  Supervision. 

The  Secretary. 

Department  of  State  Treasurer. 
The  Deputy  Treasurer. 

State  Water-Supply  Commission. 
The  Secretary. 

Sanatorium  for  Tuberculous  Diseases. 

The  Assistant  Chief  Physicians, 
The  Medical  Examiner, 
The  Assistant  Medical  Examiner, 
Secretary  and  Treasurer. 

Commission  on  Tuberculosis  in  Animals. 

The  Secretary. 


SCHEDULE  B. 


CLASSIFIED  POSITIONS  IN  THE  NON-COMPETITIVE  CLASS. 

.Rule  XIV,  Clause  I.) 


STATE  SERVICE. 

(Classified  October  6,  1908.) 

(Amended  December  15,  1908,  and  December  14,  1909.) 

Agricultural  Experiment  Station  : 
The  night  watchman ;  the  office  boy. 

Short  Courses  in  Agriculture  : 
The  grounds  assistant ;  the  herdsman. 

State  Agricultural  College  (Department  of  Clay  Work- 
ings AND  Ceramics)  : 
Janitors. 

State  Home  for  Boys  : 

The  coachman;  the  laundress;  the  tailoress;  the  assistant 
tailoress;  the  matrons;  the  assistant  matron. 

Burial  of  Dead  Bodies  Thrown  Upon  the  Shores  of  the 
State  by  Shipwreck: 

The  custodians. 

J  ST  Troop  Cavalry,  N.  G.  N.  J. : 
The  groom. 

State  Civil  Service  Commission  : 
The  registrars  of  labor. 
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School  for  ti^e  Deaf  : 

The  cooks;  the  laundresses;  the  nurse;  the  waitress;  tlv^ 
maids :  the  cleaners. 

State  Board  of  Education  : 

The  appointive  member  of  the  Board  of  Examiners. 

State  Village  for  Epileptics  : 

The  seamstress;  the  assistant  seamstress;  the  attendants; 
the  cooks ;  the  housekeepers ;  the  repairman ;  the  laundress ; 
the  assistant  laundresses ;  the  waitress  and  chambermaid ; 
the  butcher ;  the  upholsterer  and  repairman ;  the  gardener ; 
the  assistant  gardener;  the  driver;  the  handyman;  the 
dairyman;  the  foreman;  the  deliveryman;  the  civil  engi- 
neer; the  carpenters;  the  helper  to  carpenter;  the  masons; 
the  helpers  to  masons;  the  painters;  the  farmhands;  the 
corn  buskers ;  cleaning  closets ;  the  fence  builder ;  the  cook 
and  housekeeper ;  the  farmer  and  dairyman;  assistant 
storekeei>er ;  dentist ;  telephone  oi>erator. 

Home   for   the   Care   and   Training   of   Feeble-Minded 
Women: 

The  chambermaid  and  waitress ;  the  head  cook ;  the  assistant 
cook;  the  night  watch  and  nurse;  the  hospital  day  nurse; 
the  epileptic  day  nurse;  the  dressmaker  and  attendant; 
the  mending  room  and  attendant;  the  assistant  farmer; 
the  mattress  maker  and  attendant;  the  laundresses;  the 
attendant ;  helper. 

Fish  and  Game  Commissioners: 
llie  cook. 

State  Board  of  Forestry  : 
The  wardens:  fire  watcher. 

State  Home  for  Girls: 

The  dressmaker;  the  assistant  dressmaker;  the  farmer;  the 
graders  ;  the  coachman ;  the  gardener ;  the  laundresses :  the 
bookkeei>er. 
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New  Jersey  State  Hospital  at  Morris  Plains  : 

The  assistant  bakers;  the  dressmakers;  the  ironers;  the 
clothes  wringer;  the  washers;  the  manghng  clothes;  the 
starcher ;  the  assorting  of  clothes ;  the  charge  of  working 
patients'  mending  room;  the  woman  in  mending  room; 
the  men  in  charge  of  distributing  and  assorting  clothes; 
the  assistant  chef;  the  dish  and  pan  washers;  the  general 
kitchen  help;  blacksmith's  helper;  the  cooks;  the  assistant 
cooks;  the  food  man;  the  carver;  the  men  in  charge  of 
vegetable  room ;  the  men  in  charge  of  dining  room ;  the 
coachman ;  the  coachman's  helper ;  the  dairymen ;  the  assist- 
ant butcher ;  the  helpers  in  sewage  disposal  plant ;  the  gar- 
dener :  the  men  in  charge  of  working  patients  in  garden ; 
the  florist's  helpers ;  the  man  in  charge  of  working  patients 
doing  grading,  ditching,  etc. ;  the  man  in  charge  of  work- 
ing patients  on  grounds;  the  man  in  charge  of  working 
patients  on  railroad;  the  foreman  of  railroad  tracks;  the 
helper  of  railroad  tracks ;  the  man  in  charge  of  working 
patients  handling  freight,  etc. ;  the  man  attending  to  tele- 
phone; the  carver;  the  man  in  charge  of  vegetable  room; 
the  helper  in  hennery;  the  kitchen  help;  the  attendants; 
the  nurses;  the  barber;  the  assistant  barbers;  the  wait- 
resses; the  chambermaids;  the  waitresses  and  chamber- 
maids ;  the  ushers ;  the  helpers  in  mechanical  department ; 
the  painter's  helper;  the  carpenter's  helper;  the  mason's 
helper;  the  man  in  charge  of  milk  room;  the  laundry 
helpers;  the  man  in  charge  of  steam-  boilers  in  annex 
building;  the  night  watchman;  the  cable  car  conductor; 
the  night  telephone  operator;  the  farm  hands;  the  dynamo 
tender;  the  utility  man;  the  special  day  patrol;  the  charge 
of  Nurses'  Home;  the  assistant  tailor;  the  upholstering 
department ;  the  caring  for  lamps  in  painter's  department ; 
the  gas  man ;  the  laundry  engineer;  the  messenger  in  store- 
room; the  plumber's  helper;  the  assistant  to  dietitian;  the 
helper  on  garbage  wagon;  maid;  assistant  in  machine 
shop  and  fireman;  helpers  in  gas  house;  truckman;  jan- 
itor ;  drivers. 
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State  Hospital  at  Trenton,  N.  J. : 

The  copyist  ($30)  ;  the  laundryman,  the  drivers,  the  laundry 
assistant ;  the  hand  ironers ;  the  coal  passers ;  the  mason's 
helper;  the  seamstresses;  the  attendants;  the  nurses;  the 
ushers;  the  upholsterers;  the  dairymen;  the  cocJcs;  the 
domestics;  the  farmhands;  the  g^ardenhands ;  the  coach- 
men; the  night  cook;  the  assistant  cook;  the  assistant 
baker;  butchers;  assistant  machinist;  blacksmith;  one 
stenographer  ($30);  the  washers;  mangel  girls;  farm- 
hand and  milker ;  musician ;  night  watches ;  washer's 
helper;  man  in  charge  of  bakery  rooms;  kitchenman: 
woman  in  charge  of  farmhouse  bed-rooms;  janitresses; 
the  assisstant  dairyman:  the  utility  men;  the  plumber's 
helper ;  the  laboratory  assistants ;  the  assistant  supervisor ; 
the  nurse  in  charge  laboratory  technician ;  attendants  and 
musicians ;  waiters ;  man  in  charge  of  milk,  etc. ;  waitresses. 

First  Regiment  Infantry,  X.  G.  N.  J. : 
The  charwoman. 

4TH  Regiment  Infantry,  N.  G.  N.  J. : 
The  target  markers. 

Construction  of  Inland  Waterways: 
The  gauge-readers;   cooks;   helpers. 

Department  of  Labor: 

State  Normal  School  at  Trenton  : 

The  watchman;  the  janitor's  help;  the  office  boy;  the  nurse; 
the  assistant  matron ;  the  receiver ;  the  cooks ;  the  assistant 
cooks;  the  waiters;  the  waitresses;  the  person  in  charge 
of  pantry;  the  porters;  the  chambermaids;  the  laundry 
help ;  the  assistant  baker ;  the  scrubber ;  the  sweepers. 

State  Oyster  Commission,  Atlantic  County: 
The  guards. 
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State  Oyster  Commission,  Delaware  Bay: 

The  steward;  the  inspector;  the  captains  of  guard  boat;  the 
watchmen. 

State  Oyster  Commission,  District  Ocean  County: 
The  watchmen. 

New  Jersey  State  Prison: 

The  coachman;  the  teamster;  the  gfardener. 

Department  oe  Public  Instruction  : 
The  raster  examiners. 

Railroad  and  Canal  Revaluation  : 
The  janitor. 

Department  of  Public  Roads  : 
The  road  supervisors. 

Manual  Training  and  IniJustrial  School  for  Colored 
Youths : 

The  laundresses. 

Department  of  Quarantine: 
The  deputy  heahh  officer. 

Department  of  Quartermaster-General  : 
The  man  in  care  of  clothes  in  arsenal. 

New  Jersey  Reformatory: 

The  teamsters ;  the  barn  men ;  the  organist. 

The  Summer  School: 
Assistants. 

Sanatorium  for  Tuberculous  Diseases: 

The  janitor;  the  nurses;  the  assistant  nurses;  the  attendants: 
the  painter;  the  laundresses;  the  assistant  chefs;  the 
kitchen  help ;  the  orderlies ;  the  maids  and  waitresses ;  the 
teamsters;  the  dishwashers;  the  storekeepers;  the  assistant 
cooks;  the  drivers;  the  orderly-attendants. 
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New  Jersey  Home  for  Disabled  Soldiers: 

The  baker;  the  nurses;  the  stableman;  the  cook. 

New  Jersey  Home  for  Disabled  Soldiers,  Sailors  or 
Marines,  and  Their  Wives  and  Widows  : 

The  nurses ;  the  assistant  nurses :  the  cooks ;  the  waiters ;  the 
kitchen  maids;  the  hostler;  assistants  in  linen-room;  the 
chambermaids ;  the  elevator  conductors ;  the  poultry  man ; 
the  messenger;  the  helpers;  the  gardener;  the  general 
workman ;  laundry  help. 

State  Water  Supply  Commission  : 
The  gauge  station  keepers. 


SCHEDULE  C. 


CLASSIFIED  POSITIONS  IN  THE  LABOR  CLASS. 


STATE  SERVICE. 

(Classified  October  6th,  1908.) 

(Amended  December  15th,  1908,  and  December  14th,  1909. 

Agricultural  Experiment  Station  : 
The  laborers. 

Short  Courses  in  Agriculture  : 
The  laborer  on  farm. 

State  Home  for  Boys  : 

The  laborer;  the  farm  hand. 

Home    for   the   Care   and   Training    of    Feeble-Minded 
Women  : 

The  laborers. 

State  Geological  Survey  : 

The  janitor  ($10  per  month). 

State  Home  for  Girls  : 

The  laborers  and  teamsters. 

New  Jersey  State  Hospital  at  Morris  Plains  : 

The  men  in  care  of  cows ;  the  stableman ;  the  farm  laborers ; 
the  laborers;  the  man  in  charge  of  pigs;  grading. 

Fourth  Regiment  Infantry,  N.  G.  N.  J. : 
The  charwoman. 

(I/O 
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Manuai.  Training  and  Industrial   School  for   CdLORED 
Youths : 

The  farm  hand. 

MoNTCLAiR  State  Normal  School: 
The  laborers. 

Department  of  Quartermaster-General: 
The  laborers;  the  teamsters. 

New  Jersey  Home  for  Disabled  Soldiers: 
The  teamster;  the  charwoman. 

State  House  Commission  : 
The  laborers. 


GENERAL  REGULATIONS. 


REGULATION    I — THE    PRESIDENT. 

The  President,  subject  to  the  direction  of  the  Commission, 
shall  have  such  general  authority  and  responsibility  in  the  ad- 
ministration of  the  law,  rules  and  regulations,  as  shall  not  be 
inconsistent  with  the  powers  reserved  to  the  Commission  or 
vested  in  some  other  officer. 

« 

REGULATION    2 — ^THE   CHIEF    EXAMINER   AND   SECRETARY. 

The  Chief  Examiner,  subject  to  the  direction  of  the  Commis- 
sion, shall  have  charge  of  all  matters  pertaining  to  examinations, 
and  in  connection  therewith  he  shall : 

(i)   Prepare  blank  forms  for  application  for  examination. 

(2)  Receive  applications  for  competitive  examination  and  de- 
termine all  questions  relating  to  eligibility  of  candidates. 

(3)  Advertise  and  issue  authority  to  hold  all  examinations, 
and  supervise  the  preparation  of  questions  and  other  prelimi- 
nary arrangements  for  such  examinations,  and,  so  far  as  practi- 
cable, attend  them. 

« 

(4)  Grant  authority  to  candidates  to  enter  examinations. 

(5)  Prepare,  after  consultation  with  appointing  officers  con- 
cerned, schemes  of  examination,  including  age  limits  and  other 
preliminary  requirements  for  candidates. 

(6)  Assign  and  direct  the  work  of  examiners  and  take  care 
to  secure  accuracy,  uniformity  and  justice  in  their  proceeding's, 
and  such  proceedings  and  all  papers  pertaining  thereto  shall  at 
all  times  be  open  to  him.  Whenever  the  qualifications  for  a  posi- 
tion are  of  professional,  scientific,  technical  or  expert  character, 
the  Chief  Examiner  may  obtain  such  advice  and  assistance  from 
competent  and  trustworthy  sources  as  may  be  expedient  and 
available.    In  case  a  vacancy  occurs  in  any  position  of  examiner 

(173) 
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during  a  recess  of  the  Commission,  the  Chief  Examiner  may, 
when  necessary,  select  a  person  to  fill  such  vacancy  temporarily, 
pending  a  permanent  selection  by  the  Ccwnmission. 

7.  Notify  candidates  of  the  results  of  their  examinations  and 
report  the  names  of  successful  competitors  to  the  Secretary  for 
enrollment  upon  the  proper  register  of  eligibles. 

8.  He  shall  take  care  that  the  rules  and  r^^lations  reg^ding 
examinations  are  complied  with,  and  bring  any  case  of  their  in- 
fraction to  the  attention  of  the  Commission.  He  shall  also  from 
time  to  time  inspect  the  proceedings  and  papers  connected  with 
the  examinations  for  the  service  of  cities,  and  make  investigations 
into  complaints  regarding  such  examinations,  and  make  report  of 
such  inspections  and  investigations  to  the  Commission. 

9.  He  shall  perform  such  other  appropriate  duties  as  may  be 
specified  in  these  regulations  or  assigned  to  him  by  the  Commis- 
sion. 

The  Secretary  shall,  subject  to  the  direction  of  the  Commis- 
sion : 

(i)  Keep  the  minutes  of  the  proceedings  of  the  Commission 
and  have  charge  of  the  books,  records,  papers,  official  seal  and 
other  property  in  its  office. 

(2)  Prepare  from  the  reports  of  the  Chief  Examiner,  and 
keep  in  proper  order  eligible  lists  of  candidates  who  successfully 
pass  competitive  examinations. 

(3)  Make  certification  to  appointing  officers,  upon  their  requi- 
sition, of  those  eligible  to  appointment  or  employment. 

(4)  Keep  the  official  roster  and  have  charge  of  the  certifica- 
tions of  pay-rolls  and  estimates  for  payment  of  compensation. 

(5)  Have  charge  of  the  accounts  of  the  salaries  and  expenses 
of  the  Commission  and  its  subordinates,  conduct  its  correspond- 
ence and  perform  such  other  appropriate  duties  as  it  may  assign 
him. 
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REGULATION    3— ORDER  OF  BUSINESS. 

The  order  of  business  at  regular  meetings  of  the  Commission 
shall  be  as  follows: 

I.  Calling  to  Order. 

II.  Reading  and  Approval  of  Minutes. 

III.  Reports  of  Standing  Conmiittees. 

IV.  Reports  of  Special  Committees. 
V.  Report  of  Secretary. 

VI.  Report  of  Examiner. 
VII.  Unfinished  Business. 
VIII.  Miscellaneous  New  Business. 
IX.  Appointments  of  Special  Committees. 
X.  Approval  of  Requisitions  and  Bills. 


REGULATION  4 — INTERPRETATION  OF  TERMS. 

For  purposes  of  classification  the  term  "head  of  a  department" 
shall  be  interpreted  as  meaning  an  official  who  exercises  initiative 
or  original,  independent  and  exclusive  executive  authority  over 
a  distinct,  separate  and  independent  branch  of  the  general  govern- 
ment of  the  State  or  municipality,  subject  only  to  constitutional 
or  statutory  prescription  and  to  the  general  direction  of  the  gen- 
eral government  of  the  State  or  municipality ;  or  who,  under  his 
commission,  warrant  or  certificate  of  appointment,  is  invested 
with  independent,  initiative  and  administrative  powers  as  to  th^': 
general  direction  of  the  affairs  pertaining  to  his  office. 

(Adopted  January  19th,  1909.) 


The  Civil  Service  Law. 


An  Act  regulating  the  employment,  tenure  and  dis- 
charge of  certain  officers  and  employes  of  this  State, 
and  of  the  various  counties  and  municipalities  thereof, 
and  providing  for  a  civil  service  commission,  and 
defining  its  powers  and  duties. 

Whereas^  it  was  the  opinion  of  the  Conference  Com- 
mittee appointed  by  the  two  houses  of  the  Legisla- 
ture to  consider  the  so-called  Civil  Service  bill  that 
a  Civil  Service  Commission  should  be  non-partisan; 
now,  therefore: 
Be  it  enacted  by  the  Senate  and  General  Assembly 

of  the  State  of  New  Jersey: 

1.  After  the  expiration  of  six  months  from  the  time 
of  the  approval  of  this  act  appointments  to  and  pro- 
motions in  the  civil  service  of  this  State,  and  after  the 
expiration  of  forty-five  days  from  the  time  of  its  adop- 
tion by  any  municipality  of  this  State  as  hereinafter 
provided,  appointments  to  and  promotions  in  the  civil 
service  of  such  municipality,  shall  be  made  only  accord- 
ing to  merit  and  fitness,  to  be  ascertained,  as  far  as 
practicable,  by  examinations,  which  as  far  as  practicable 
shall  be  competitive;  and  after  the  expiration  of  said 
six  months,  or  forty-five  days,  as  the  case  may  be,  no 
person  shall  be  appointed,  transferred,  reinstated,  pro- 
moted, reduced  or  dismissed  as  an  officer,  clerk,  em- 
ploye or  laborer  in  the  civil  service  under  the  govern- 
ment of  this  State,  or  such  municipality  thereof  as  shall 
adopt  the  provisions  of  this  act  as  hereinafter  provided, 
in  any  manner  or  by  any  means  other  than  those  pre- 
scribed in  this  act. 

2.  All  officers,  clerks  and  employes  now  in  the  employ 
of  the  State  or  any  municipality  adopting  this  act,  com- 
ing within  the  competitive  or  non-competitive  class  of 
the  civil  service,  shall  continue  to  hold  their  offices  or 
employments,  and  shall  not  be  removed  therefrom  ex- 

12  c  s  (^77) 
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cept  in  accordance  with  the  provisions  of  section  twenty- 
four  hereof,  it  being  the  intention  hereby  to  include 
any  and  all  such  officers,  clerks,  employes  and  laborers 
within  the  classified  service  of  the  State  or  municipality, 
as  the  case  may  be,  and  to  be  subject  in  all  respects  to 
the  provisions  of  this  act. 

3.  The  Governor  shall,  by  and  with  the  advice  and 
consent  of  the  Senate,  appoint  four  persons  to  be  civil 
service  commissioners  under  this  act,  all  of  whom  must 
be  residents  of  the  State  of  New  Jersey,  and  at  the 
time  of  such  appointment  shall  designate  one  of  said 
commissioners  to  hold  office  for  the  term  of  one  year, 
one  for  the  term  of  two  years,  one  for  the  term  of  three 
years  and  one  for  the  term  of  four  years,  beginning 
from  the  date  of  the  approval  of  this  act ;  and  thereafter 
at  the  expiration  of  such  period  of  one  year  the  Gov- 
ernor of  this  State  shall,  by  and  with  the  advice  and 
consent  of  the  Senate,  appoint  one  person  as  the  suc- 
cessor of  the  commissioner  whose  term  shall  have  ex- 
pired, to  serve  for  a  term  of  four  years,  and  until  his 
successor  shall  have  been  appointed  and  qualified.  No 
commisioner  shall  hold  any  other  office  of  profit  under 
the  government  of  this  State  or  of  the  United  States. 
Three  members  of  said  commission  shall  constitute  a 
quorum  for  the  transaction  of  business.  Any  vacancy 
in  such  commission  shall  be  filled  by  appointment  by  the 
Governor  for  the  remainder  of  the  term,  subject  to 
confirmation  by  the  Senate,  but  any  appointment  shall 
be  in  force  until  acted  upon  by  the  Senate. 

4.  The  Governor  may  remove  any  Commissioner  for 
inefficiency,  neglect  of  duty  or  misconduct  in  office, 
having  first  given  to  such  Commissioner  a  copy  of  the 
charges  against  him  and  an  opportunity  of  being  pub- 
licly heard  in  person  or  by  counsel,  upon  not  less  than 
ten  days'  notice  in  writing,  and  a  statement  of  the  find- 
ings of  the  Governor  and  the  reasons  for  his  action 
shall  be  filed  by  the  Governor  with  the  Secretary  of 
State. 

5.  Each  commissioner  shall  receive  a  salary  of  two 
thousand  dollars  per  annum,  payable  monthly,  out  of 
the  treasury  of  this  State,  on  the  warrant  of  the  Comp- 
troller. The  person  selected  under  the  provisions  of 
this  act  to  act  as  president  of  said  commission  shall 
receive  an  additional  salary  of  five  hundred  dollars  per 
annum.    In  addition  each  commissioner  shall  be  entitled 
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to  be  paid  out  of  the  treasury  of  this  State,  on  the 
warrant  of  the  Comptroller,  such  sums  as  shall  be 
incurred  for  necessary  traveling  and  other  expenses ;  but 
no  money  shall  be  paid  out  of  the  treasury  for  any 
such  purpose  except  on  bills  presented  to  the  Treasurer, 
duly  verified  by  the  oath  of  the  person  presenting  the 
claim. 

6.  The  commission  created  by  this  act  shall  select 
from  among  its  members  a  president,  and  appoint  a 
chief  examiner  and  a  secretary,  who  must  be  residents 
of  the  State  of  New  Jersey.  This  commission  shall  not, 
however,  expend  for  salaries  and  expenses  in  any  one 
year  a  greater  sum  than  twenty-five  thousand  dollars, 
nor  any  sum  in  excess  of  the  amount  appropriated  by 
the  Legislature  in  the  annual  appropriations  act. 

7.  The  secretary  shall  receive  a  salary  of  two  thou- 
sand dollars  a  year  and  the  chief  examiner  a  salary  of 
three  thousand  dollars  a  year,  to  be  paid  in  equal 
monthly  payments  out  of  the  treasury  of  the  State  on 
the  warrant  of  the  Comptroller.  The  commission  may 
also  appoint  such  other  clerical  and  necessary  assistants 
as  may  be  necessary  to  carry  out  the  provisions  of  this 
act,  and  fix  their  compensation,  which  shall  be  paid  out 
of  the  treasury  of  the  State  on  the  warrant  of  the  Compn 
troller.  The  secretary,  chief  examiner,  clerks  and  assist- 
ants shall,  in  addition  to  their  salaries,  receive  such 
necessary  traveling  and  other  expenses  incurred  under 
the  provisions  of  this  act  as  shall  be  approved  by  the 
ccMnmission,  which  shall  be  paid  out  of  the  treasury  of 
the  State  on  the  warrant  of  the  Comptroller;  but  no 
money  shall  be  paid  out  by  the  treasury  for  any  purpose 
except  on  bills  presented  to  the  Treasurer  duly  verified 
by  the  oath  of  the  person  presenting  the  claim.  Should 
any  commissioner  be  removed  from  office,  or  any  em- 
ploye of  said  commission  be  discharged,  such  commis- 
sioner or  employe  shall  only  be  entitled  to  receive  his 
compensation  up  to  the  date  of  such  removal  or  dis- 
charge* 

8.  The  commission  shall  also  have  the  power : 

First.  To  prescribe,  amend  and  enforce  rules  and  reg- 
ulations for  carrying  into  effect  the  provisions  of  this 
act. 

Second.  To  keep  minutes  of  its  own  proceedings 
and  records  of  its  examinations  and  other  official 
actions.     All  recommendations  of  applicants  for  office 
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and  causes  of  removal  received  by  the  commission  shall 
be  filed,  and  all  such  records  (except  recommendations 
of  former  employers),  shall  be  open  to  public  inspec- 
tion under  reasonable  regulations. 

Third.  To  make  investigations,  either  sitting  as  a 
body  or  through  a  single  commissioner,  concerning  all 
matters  touching  the  enforcement  and  effect  of  this  act, 
and  the  rules  and  regulations  prescribed  thereunder,  and 
concerning  the  action  of  any  examiner  or  subordinate 
of  the  commission  and  any  person  in  the  paid  employ  of 
this  State  or  any  municipality  that  may  hereafter  adopt 
the  provisions  of  this  act,  in  respect  to  the  execution  of 
this  act.  and  in  the  course  of  such  investigations  each 
commissioner  and  the  chief  examiner  shall  have  power 
to  administer  oaths  and  affirmations  and  to  take  testi- 
mony. 

Fourth.  To  subpoena  and  require  the  attendance  in 
this  State  of  witnesses,  and  the  production  thereby  of 
books  and  papers  pertinent  to  the  investigations  and  in- 
quiries hereby  authorized,  and  to  examine  them  and 
such  public  records  as  it  shall  require  in  relation  to  any 
matter  which  it  has  the  authority  to  investigate.  The 
fees  for  such  witnesses  for  attendance  and  travel  shall 
be  the  same  as  for  witnesses  before  the  Courts  of  Com- 
mon Pleas,  and  shall  be  paid  from  the  appropriations 
made  to  the  commission.  All  officers  and  employes  in 
the  paid  service  of  this  State,  and  of  any  municipality 
that  may  hereafter  adopt  the  provisions  of  this  act, 
and  their  deputies,  clerks,  subordinates  and  employes, 
shall  attend  and  testify  when  required  to  do  so  by 
said  commission.  Any  disobedience  to  or  neglect 
of  any  subpoena  issued  by  the  said  commissioners 
or  any  refusal  to  testify  shall  be  certified  in  writ- 
ing by  the  president  of  said  commission  to  the 
judge  of  the  Court  of  Common  Pleas  of  the  cotmty 
in  which  such  disobedience  occurred,  who  shall  there- 
upon, by  a  warrant  issued  to  the  sheriff  of  the  county, 
direct  the  production  of  the  body  of  the  person  so  dis- 
obeying, and  upon  the  production  of  the  body  of  such 
person,  shall,  in  a  summary  way,  inquire  into  the  cause 
of  such  disobedience,  and  if  no  sufficient  cause  be 
shown  therefor  shall  by  a  commitment  issued  under  his 
hand,  directed  to  the  keeper  of  the  common  jail  of  said 
county,  order  the  detention  in  such  common  jail  of  such 
person  for  such  period  of  time,  not  exceeding  ninety 
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days,  as  said  judge  in  said  commitment  shall  designate, 
or  until  such  person  shall  purge  himself  of  such  dis- 
obedience. Any  person  who  shall  knowingly  g^ve  false 
testimony  before  said  commission  shall  be  guilty  of  a 
misdemeanor.  No  person  shall  be  excused  from  testi- 
fying, or  from  producing  any  books  or  papers,  before 
said  commission  upon  the  ^ound  that  the  testimony  or 
evidence,  books  or  documents,  required  of  him  may 
tend  to  incriminate  him,  or  subject  him  to  a  penalty  or 
forfeiture;  but  no  person  shall  be  prosecuted,  punished 
or  subjected  to  any  penalty  or  forfeiture  for  or  on  ac- 
count of  any  act,  transaction,  matter  or  thing  concern- 
ing which  he  shall,  under  oath,  have  testified  or  pro- 
duced documentary  evidence. 

Fifth.  To  make  an  annual  report  to  the  Governor, 
showing  its  own  actions,  its  rules  and  regulations,  and 
all  the  exceptions  thereto  in  force,  and  the  practical 
effects  thereof,  and  any  suggestions  it  may  approve  for 
the  more  effectual  accomplishment  of  the  purposes  of 
this  act. 

9.  The  commission  shall  be  provided,  as  soon  as  may 
be  convenient,  with  suitable  office  accommodations  in  the 
capitol  building  at  Trenton,  and  it  shall  be  the  duty  of 
the  officials  having  control  of  municipal  buildings 
throughout  the  State  to  furnish  convenient  offices  and 
rooms  for  examination  purposes,  with  the  necessary 
light,  heat  and  furniture  for  the  accommodation  of  local 
examiners  and  registrars,  upon  requisition  by  the  com- 
mission, when  the  same  shall  have  been  rendered  neces- 
sary by  the  adoption  by  any  such  municipality  of  the  pro- 
visions of  this  act.  The  office  of  said  commission  in  the 
capitol  building  shall  be  open  for  business  between  nine 
o'clock  in  the  forenoon  and  five  o'clock  in  the  afternoon 
of  each  business  day. 

10.  It  shall  be  the  duty  of  all  of  the  officers  of  this 
State,  or  of  any  municipality  thereof  that  may  adopt  the 
provisions  of  this  act,  to  conform  to,  comply  with,  and 
to  aid  in  all  proper  ways  in  carrying  into  effect  the  pro- 
visions of  this  act,  and  the  rules  and  regulations  pre- 
scribed thereunder  and  any  modification  thereof.  No 
officer  or  officers  having  the  power  of  appointment  or 
employment  to  the  civil  service  of  this  State,  or  to  that 
of  any  municipality  thereof  that  may  hereafter  adopt 
the  provisions  of  this  act,  shall,  after  this  act  shall  be- 
come effective  in  connection  with  the  civil  service  of  the 
State  or  municipality,  as  the  case  may  be,  as  prescribed 
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in  section  one  hereof,  select  or  appoint  any  person  for 
appointment,  emplo)anent,  promotion  or  reinstatement, 
except  in  accordance  with  the  provisions  of  this  act  and 
the  rules  and  regulations  prescribed  thereunder.  Any 
person  employed  or  appointed  contrary  to  the  provisions 
of  this  act,  or  of  the  rules  and  r^;iilations  established 
thereunder,  shall  be  paid  by  the  officer  or  officers  so  em- 
ploying or  appointing,  or  attempting  to  employ  or  ap- 
point, the  compensation  agreed  upon  for  any  services 
performed  under  such  appointment  or  employment,  or 
attempted  appointment  or  employment,  or  in  case  no 
compensation  is  agreed  upon,  the  actual  value  of  such 
services  and  any  expenses  incurred  in  connection  there- 
with, and  shall  have  an  acton  of  debt  against  such 
officer  or  officers,  or  any  of  them,  for  such  sum  or 
sums  and  for  the  costs  of  the  action.  No  public  office 
shall  be  reimbursed  by  the  State,  or  by  any  municipality 
thereof,  for  any  sums  so  paid  or  recovered  in  any  such 
action. 

II.  The  civil  service  of  the  State  of  New  Jersey,  and 
of  the  municipalities  thereof  when  and  as  they  may 
adopt  the  provisions  of  this  act,  in  the  manner  herein- 
after provided,  shall  be  divided  into  the  unclassified 
service  and  the  classified  service.  The  unclassified 
service  shall  not  be  subject  to  any  of  the  provisions  of 
this  act,  and  shall  include  the  following  classes : 

All  officers  elected  by  popular  vote: 

All  officers  appointed  by  the  Governor,  with  or  with- 
out the  advice  and  consent  of  either  or  both  branches 
of  the  Legislature; 

All  officers  and  employes  appointed  by  either  or  both 
branches  of  the  Legislature; 

All  election  officers.    (Amended,  Ch.  195,  P.  L.  1910, 

All  officers,  non-commissioned  officers,  enlisted  men 
and  other  persons  employed  in  the  military  or  naval  ser- 
vice of  the  State; 

All  heads  of  departments  of  the  State  government, 
and  members  of  commissions  and  boards  thereof,  and 
all  appointments  of  the  mayor;  and  also  all  heads  of 
departments  the  members  of  commissions  and  boards 
elected  bv  the  board  of  aldermen,  common  council,  or 
other  governing  body  of  the  municipalities  that  may 
adopt  the  provisions  of  this  act ; 

All  law  officers  of  any  municipality  that  may  adopt 
the  provisions  of  this  act ; 
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All  officers  and  persons  in  the  militia ; 

All  superintendents  of,  teachers  and  instructors  in  the 
public  schools  and  State  institutions,  county  superinten- 
dent and  members  of  all  boards  of  education,  all  police 
magistrates  appointed  by  the  mayor  or  other  head 
officer  of  any  municipality  that  may  adopt  the  pro- 
visions of  this  act. 

The  classified  service  shall  include  all  persons  in  the 
paid  service  of  the  State  or  the  municipalities  thereof 
that  may  adopt  the  provisions  of  this  act,  not  included 
in  the  unclassified  service. 

12.  The  officers,  positions  and  employments  in  the 
classified  service  of  the  State,  and  of  the  municipalities 
thereof  that  may  adopt  the  provisions  of  this  act,  shall 
be  arranged  by  the-  civil  service  commission  in  four 
classes,  to  be  designated  as  the  exempt  class,  the  com- 
petitive class,  the  non-competitive  class  and  the  labor 
class,  which  classification  may  be  changed  from  time  to 
time  as  the  commission  shall  deem  proper. 

13.  The  following  positions  shall  be  included  in  the 
exempt  class: 

(i)  The  deputy  or  first  assistant  of  principal  ex- 
ecutive officers  authorized  by  law  to  act  generally  for 
and  in  the  place  of  his  principal ; 

(2)  The  legal  assistants  of  the  law  department  of 
the  State,  and  of  the  municipalities  adopting  the  pro- 
visions of  this  act,  and  in  the  offices  of  prosecuting  at- 
torneys to  the  number  actually  engaged  in  trial  or  ap- 
peal work  and  appearing  in  the  courts ; 

(3)  One  secretary  or  clerk  of  each  department,  board 
and  commission  authorized  by  law  to  appoint  a  secretary 
or  clerk; 

(4)  One  private  secretary  or  clerk,  or  stenographer, 
of  each  judge  or  each  principal  executive  officer; 

(5)  All  officials  of  State  and  county  institutions  who 
must  of  necessity  be  physicians; 

(6)  In  addition  to  the  above  there  may  be  included  in 
the  exempt  class  all  other  offices  or  positions,  except 
laborers,  for  the  filling  of  which  competitive  or  non-com- 
petitive examinations  shall  be  found  by  the  civil  service 
commissions  to  be  impracticable.  But  no  office  or  posi- 
tion shall  be  deemed  to  be  in  the  exempt  class  unless  it 
is  specifically  named  in  such  class  in  the  rules,  and  the 
reasons  for  each  such  exemption  shall  be  stated  sepa- 
rately in  the  annual  reports  of  the  said  commission. 
Not  more  than  one  appointment  shall  be  made  to  or 
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under  the  title  of  any  such  office  or  position  unless  a 
different  number  is  specifically  mentioned  in  the  rules. 
After  six  months  from  the  date  of  the  approval  of  this 
act,  or  forty-five  days  after  the  date  of  its  adoption 
by  any  municipality  of  this  State,  no  office  or  position 
shall  be  classified  by  the  commission  in  the  exempt 
class  except  after  public  hearing  by  the  commission  or 
any  member  thereof.  Suitable  public  notice  of  such 
hearings  shall  be  given  by  the  said  commission.  At  any 
such  hearing  any  citizen  of  this  State  shall  have  the 
right  to  be  heard,  either  in  person  or  by  counsel,  either 
in  opposition  to  or  in  favor  of  the  proposed  exemption. 
Appointments  in  the  exempt  class  may  be  made  without 
examination. 

14.  The  competitive  class  shall  include  all  positions 
for  which  it  is  practicable  to  determine  the  merit  and  fit- 
ness of  applicants  by  competitive  examinations,  and 
shall  include  all  positions  and  employments  now  ex- 
isting or  hereafter  created,  of  whatever  functions, 
designations  or  compensations,  in  each  and  every  branch 
of  the  classified  service,  except  such  positions  as  are  in 
the  exempt  class,  the  non-competitive  class  or  the  labor 
class.  Appointments  shall  be  made  to  or  employment 
shall  be  given  in  all  positions  in  the  competitive  class 
that  are  not  filled  by  promotion,  reinstatement,  transfer 
or  reduction  under  the  provisions  of  this  act  and  the 
rules  made  in  pursuance  thereof,  by  appointment  from 
among  those  certified  to  the  appointing  officer  in  accord- 
ance with  the  provisions  of  section  twenty-one  of  this 
act.  The  term  of  eligibility  of  an  applicant  shall  be 
fixed  for  each  list  by  the  civil  service  commission  at  not 
less  than  one  nor  more  than  three  years.  Appointments 
shall  be  made  from  the  eligible  list  most  nearly  ap- 
propriate, and  a  new  and  separate  list  shall  be  created 
for  a  stated  position  only  when  there  is  no  appropriate 
list  existing  from  which  appointment  may  be  made. 
No  person  shall  be  appointed  or  employed  under  any 
title  not  appropriate  to  the  duties  to  be  performed,  and 
no  person  shall  be  assigned  to  perform  the  duties  other 
than  those  properly  pertaining  to  the  position  which  he 
legally  holds. 

15.  The  non-competitive  class  shall  include  such 
positions  as  are  not  in  the  exempt  class  or  the  labor 
class  and  which  it  is  impracticable  to  include  in  tbc 
competitive  class.     Appointments  for  positions  in  tbc 
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non-competitive  class  shall  be  made  after  such  non- 

■ccmipetitive  examination  as  shall  be  prescribed  by  the 

rules  of  the  civij  service  commission.    And  from  among   preferenc*  to 

those  eligible,  preference  in  appointment  shall  be  given   ^®**"°** 

to  soldiers,  sailors  or  marines  who  have  served  in  any 

war  of  the  United   States  and  have  been  honorably 

discharged  from  the  United  States  services.     The  said 

commission  shall  state  in  its  annual  report  the  number 

of  persons  who  come  within  this  class,  and  the  character 

of  their  services. 

16.  The  labor  class  shall  include  ordinarv  unskilled  ^'^^^  <^***- 
laborers.  Vacancies  in  the  labor  class  shall  be  filled  by 
appointment  from  lists  of  applicants  registered  in  their 
respective  localities  by  the  civil  service  commission. 
Preference  in  employment  from  such  lists  shall  be  g^ven 
according  to  the  date  of  application.  There  shall  be 
separate  lists  of  applicants  for  different  kinds  of  labor 

or  employments,  and  the  said  commission  may  establish 
separate  labor  lists  for  various  localities,  institutions  and 
departments.  The  said  commission  shall  require  an 
applicant  for  registration  for  the  labor  service  before  he 
can  be  registered  to  furnish  evidence  or  to  pass  such 
examinations  as  they  may  deem  proper  with  respect  to 
his  age,  residence,  physical  condition,  ability  to  labor, 
sobriety,  industry,  capacity  and  experience  in  the  trade 
or  employment  for  which  he  applies. 

17.  Within  six  months  after  the  passagfe  of  this  act   Rules  for 
and  of  the  appomtment  of  the  civil  service  commis- 
sioners as  therein  provided,  the  civil  service  commission 

shall  put  into  effect  rules  for  the  classification  of  the 
offices,  places  and  employments  in  the  classified  service 
of  this  State  and  within  forty-five  days  after  the  adop- 
tion hereof  shall  prepare  and  put  into  effect  rules  for 
the  classification  of  the  offices,  places  and  employ- 
ments in  the  classified  service  of  any  municipality 
of  this  State  that  may  adopt  the  provisions  of  this 
act,  which  rules  shall  provide  for  examinations  for  Examinations, 
positions  in  the  classified  service  of  the  State,  and 
of  such  municipalities  thereof  as  may  adopt  the  pro- 
visions of  this  act,  and  for  appointments  to  and 
promotions  therein,  and  for  such  other  matters 
as  are  necessary  to  carry  out  the  purposes  of  this  act. 
Notice  of  the  contents  of  such  rules  and  regulations  and  JJ,^"Jj*^t' 
of  any  modifications  thereof  shall  be  given  by  mail  in  «»▼"»• 
due  season  to  appointing  officers  and  heads  of  depart- 
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ments  affected  thereby,  and  said  rules  and  regulations 
and  modifications  thereof  shall  also  be  printed  for  pub- 
lic distribution.  All  appointments  and  promotions  to 
positions  in  the  competitive,  non-competitive  and  labor 
classes  of  the  classified  service  shall  be  for  a  probation- 
ary period  of  three  months.  If,  at  the  close  of  this 
probationary  term,  the  conduct  or  capacity  of  the  pro- 
bationer has  not  been  satisfactory  to  the  appointing 
officer,  the  probationer  shall  be  notified  in  writing  that 
he  will  not  receive  absolute  appointment ;  otherwise  his 
retention  in  the  service  shall  be  equivalent  to  his  final 
and  absolute  appointment. 

1 8.  All  examinations  required  to  be  held  by  the  pro- 
visions of  this  act  both  for  positions  in  the  competitive 
class  and  the  non-competitive  class,  or  any  other  class 
where  examinations  are  required  to  be  held,  shall  be 
free  to  all  citizens  of  the  State  of  New  Jersey  with  the 
limitations  specified  in  the  rules  of  the  commission  as  to 
residence,  age,  sex,  health,  habits  and  moral  character. 
Such  examinations  shall  be  practical  in  their  character 
and  shall  relate  to  those  matters  which  will  fairly  test 
the  relative  capacity  of  the  persons  examined  to  dis- 
charge the  duties  of  the  position  to  which  they  seek  to 
be  appointed,  and  may  include  tests  of  physical  quali- 
fications atid  health,  and  when  appropriate,  of  manual 
skill.  No  question  in  any  examination  shall  relate  to 
political  or  religious  opinicwis  or  affiliations.  The  com- 
mission shall  control  all  examinations,  and  may,  when- 
ever an  examination  is  to  take  place,  designate  a  suit- 
able person  or  persons  either  in  or  not  in  the  official 
service  of  the  State,  to  be  examiners,  and  it  shall  be  the 
dutv  of  such  examiners,  and  if  in  the  official  service  it 
shall  be  part  of  their  official  duty,  without  extra  com- 
pensation, to  conduct  such  examinations  as  the  com- 
mission may  direct,  and  to  make  return  or  report  thereof 
to  said  commission ;  and  the  said  commission  may  at  any 
time  substitute  any  other  person,  whether  or  not  in  such 
service,  in  the  place  of  anyone  so  selected;  and  the 
commission  may  themselves  at  any  time  act  as  such 
examiners  and  without  appointing  examiners.  Such 
examinations  shall  be  held  in  such  locality  or  localities 
as  will  most  readily  provide  equal  opportunity  for  all 
citizens  of  the  said  State  with  reference  to  positions  in 
the  service  of  the  State,  or  to  all  citizens  of  any 
municipality  that  may  hereafter  adopt  the  provisions  of 
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this  act  with  reference  to  positions  in  the  service  of  the 
said  municipality.  Due  and  sufficient  notice  thereof  J'miJStiSns**" 
being  given  in  such  manner  that  all  persons  interested 
in  the  said  examinations  may  have  an  opportunity  of 
learning  of  the  time,  place  and  conditions  of  the  said 
examinations.  Such  notice  of  the  time  and  place  and 
general  scope  of  every  examination  shall  be  given  by 
the  commission,  by  publication,  for  two  weeks  pre- 
ceding such  examination,  in  such  newspapers  of  general 
circulation  throughout  the  State  as  the  commission  shall 
prescribe,  and  such  notice  in  printed  form  shall  also  be 
sent  by  the  commissioners  to  the  county  clerks  of  each 
county,  and  by  them  promptly  posted  in  a  conspicuous 
place  in  the  clerk's  office  of  the  said  county. 

19.  The  commission  shall  require  persons  applying  ^'{J™^^^*'^ 
for  admission  to  any  examination  provided  for  under 
this  act  or  under  the  rules  and  r^ulations  of  the  said 
commission,  to  file  in  its  office  within  a  reasonable  time 
prior  to  the  proposed  examination  a  formal  application, 
in  which  the  applicant  shall  state  under  oath  or  affirma-  stntement 
tion: 

( 1 )  Full  name,  residence  and  post-office  address ; 

(2)  Nationality,  age  and  the  place  and  date  of  birth; 

(3)  Health  and  physical  caf>acity  for  public  service; 

(4)  Business  and  employments  and  residences  for  the 
five  previous  years; 

(5)  Such  other  information  as  may  reasonably  be 
required  touching  the  applicant's  merit  and  fitness  for 
the  public  service;  but  no  inquiry  shall  be  made  as  to 
any  religious  opinions  and  political  affiliations  of  the 
applicant. 

Blank  forms  for  such  applications  shall  be  furnished  ^^*"''  '®'™"- 
by  the  said  commission  without  charge  to  all  persons 
requesting  the  same.  The  said  commission  may  require 
in  connection  with  such  application  such  certificates  of 
citizens,  physicians  of  others  having  knowledge  of  the 
applicant  as  the  good  of  the  service  may  require.  The 
said  commission  may  refuse  to  examine  an  applicant   Rcfu9*i  to 

6Xftininc  or 

or  after  examination  to  certify  an  eligible,  who  is  found  certify  as 
to  lack  any  of  the  established  preliminary  requirements  *"^*^'* 
for  the  examination  or  position  or  employment  for 
which  he  applies,  or  who  is  physically  so  disabled  as  to 
be  rendered  unfit  for  the  performance  of  the  duties  of 
the  postion  to  which  he  seeks  employment,  or  who  is 
addicted  to  the  habitual  use  of  intoxicating  liquors  to 


causes. 
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excess,  or  who  has  been  guilty  of  any  crime  or  of  in- 
famous or  notoriously  disgraceful  conduct,  or  who  has 
been  dismissed  from  the  public  service  for  delinquency 
or  misconduct,  or  who  has  made  false  statement  of  any 
material  fact,  or  practiced  or  attempted  to  practice  any 
deception  or  fraud  in  his  application,  in  his  examination, 
or  in  securing  his  eligibility  or  appointment.  Whenever 
the  said  commission  refuses  to  examine  an  applicant  or 
after  an  examination  to  certify  an  eligible,  as  provided  in 
this  section;  then  the  said  commission  upon  the  request 
of  such  person  shall  grant  to  him  a  hearing  upon  the 
cause  of  such  refusal.  When  any  position  to  be  filled 
involves  fiduciary  responsibility,  the  appointing  officer 
may  require  the  appointee  to  furnish  a  bond,  or  other 
security,  in  lieu  thereof,  and  shall  notify  the  commis- 
sion of  the  amount  of  said  bond  required;  provided, 
however,  that  any  surety  company  of  this  State,  or  any 
surety  company  of  any  other  State  of  the  United  States 
authorized  to  transact  business  in  this  State,  shall  be  a 
sufficient  surety  on  any  such  bond. 

20.  From  the  returns  or  reports  of  examiners,  or 
from  the  examinations  made  by  the  commission,  the 
commissioners  shall  prepare  a  register  for  each  grade  or 
class  of  positions  in  the  classified  service  of  the  State, 
or  of  any  municipality  that  may  hereafter  adopt  the 
provisions  of  this  act,  of  the  persons  who  shall  attain 
such  minimum  mark  as  may  be  fixed  by  the  commission 
for  any  part  of  such  examination  and  whose  general 
average  standing  upon  examination  for  such  grade  or 
class  is  not  less  than  the  minimum  fixed  by  the  rules  of 
said  commission,  and  who  are  otherwise  eligible;  and 
such  persons  shall  take  rank  upon  the  register  as 
candidates  in  the  order  of  their  relative  excellence 
as  determined  by  examination;  provided,  however,  that 
if  any  honorably  discharged  soldier,  sailor  or  marine 
having  served  in  the  War  of  the  Rebellion,  shall  be 
among  those  whose  names  are  placed  on  such  register, 
such  soldier,  sailor  or  marine  shall  be  considered  as 
standing  highest  in  rank  thereon,  and  if  two  or  more 
names  of  such  soldiers,  sailors  or  marines  shall  be 
found  on  said  register,  they  shall  rank  as  to  each  other 
according  to  their  relative  excellence  as  determined  by 
said  examination. 

21.  The  head  of  a  department,  office  or  institution  in 
which  a  position  classified  under  this  act  is  to  be  filled 
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shall  notify  said  commission  of  that  fact,  stating  the 
title  or  name  of  the  position  to  be  filled,  the  duties  to 
be  performed  and  compensation  to  be  paid,  and  said 
commission  shall  certify  to  the  appointing  officer  the 
names  and  addresses  of  three  candidates  standing  high- 
est upon  the  register  for  the  class  or  grade  in  which  the 
said  position  belongs,  and  the  head  of  such  department, 
office  or  institution  shall  select  one  of  the  three  so  certi- 
fied, and  after  a  candidate  has  been  certified  three  times 
by  the  commission,  and  shall  not  be  accepted  by  a  head 
of  department,  office  or  institution,  his  name  shall  not 
again  be  certified  to  the  same  head  of  department,  office 
or  institution  except  at  the  request  of  such  head  of  de- 
partment, office  or  institution.  In  making  such  certifica- 
tion sex  shall  be  disregarded,  except  when  some  statute, 
the  rules  of  the  said  commission  or  the  appointing  power 
shall  specify  sex. 

^2.  Vacancies  in  positions  in  the  competitive  class 
shall  be  filled,  so  far  as  practicable,  by  promotions  from 
among  persons  holding  positions  in  a  lower  grade  in  the 
department,  office  or  institution  in  which  the  vacancy 
exists.  Promotions  shall  be  based  upon  merit,  to  be 
ascertained  by  examinations  to  be  provided  by  the  com- 
mission, and  upon  the  superior  qualifications  of  the  per- 
son promoted  as  shown  by  his  previous  service,  due 
weight  being  given  to  seniority  and  experience.  For 
the  purposes  of  this  section  an  increase  in  the  salary,  or 
other  compensation  of  any  person  holding  an  office  or 
position  within  the  scope  of  the  rules  prescribed  by  the 
commission,  beyond  the  limit  fixed  for  the  grade  in 
which  such  office  or  pyosition  is  classified  shall  be 
deemed  a  promotion.  No  person  shall  be  promoted  to  a 
position  for  original  entrance  to  which  there  is  required 
by  this  act,  or  the  rules  adopted  pursuant  thereto,  an 
examination  involving  essential  tests  or  qualifications 
different  from  or  higher  than  those  required  for  original 
entrance  to  the  position  held  by  such  person  except  as 
provided  above. 

23.  With  the  consent  of  the  commission,  a  person 
holding  an  office  or  position  in  the  classified  service 
may  on  his  own  request  be  transferred  to  a  similar  office 
or  position  in  another  office,  department  or  institution, 
but  no  transfer  shall  be  made  from  an  office  or  position 
in  one  class  to  an  office  or  position  in  another  class,  nor 
shall  a  person  be  transferred  to  an  office  or  position  for 
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original  entrance  to  which  there  is  required  by  this  act, 
or  the  rules  adopted  pursuant  thereto,  an  examination 
involving  essential  tests  or  qualifications  different  from 
or  higher  than  those  required  for  original  entrance  to 
an  office  or  position  held  by  such  person.  Any  person 
holding  an  c^ce  or  position  under  the  classified  service 
who  has  been  separated  from  the  service  without  any 
delinquency  or  misconduct  on  his  part,  but  owing  to 
reasons  of  economy  or  otherwise,  may  be  reinstated 
within  two  years  from  the  date  of  such  separation  to 
the  same  or  similar  office  or  position  in  the  same 
department;  and  whenever  any  permanent  office  or 
position  in  the  classified  service  is  abolished  or  made 
unnecessary,  the  person  or  persons  legally  holding  such 
office  or  position  shall  be  deemed  to  be  suspended  with- 
out pay,  and  the  names  of  such  persons  shall,  on  due 
notification  from  the  appointing  officer,  be  placed  by 
the  commission  on  a  special  list,  and  for  a  periixi  of  two 
years  from  the  date  of  the  abolishment  of  such  office 
or  position  the  person  who  held  the  same  shall  be  en- 
titled to  reinstatement  in  any  office  or  position  of  the 
same  or  similar  kind  as  that  previously  abolished,  and 
the  names  of  all  such  persons,  when  an  office  or  posi- 
tion is  to  be  filled  of  a  character  the  same  or  similar  to 
that  previously  held  by  them,  shall  be  certified  by  the 
commission  to  any  appointing  officer  when  such  ap- 
pointing officer  shall  make  known  to  such  commission, 
in  the  manner  designated  in  this  act,  the  office  or  position 
to  be  filled. 

24.  No  officer,  clerk  or  employe  in  the  classified  civil 
service  shall  be  removed,  discharged,  reduced  in  pay  or 
position  or  otherwise  discriminated  against  because  of 
his  religious  or  political  opinions  or  affiliations. 
Further,  no  officer,  clerk  or  employe  holding  a  position  in 
the  competitive  or  non-competitive  class  of  the  class- 
ified civil  service  shall  be  removed,  discharged  or  re- 
duced, except  as  provided  in  section  seventeen  of  this 
act  as  to  probationers,  until  he  shall  have  been  furnished 
with  a  written  statement  of  the  reasons  for  such  action 
and  been  allowed  a  reasonable  time  in  which  to  make 
written  answer  thereto.  In  everv  case  of  such  re- 
moval,  discharge  or  reduction  a  copy  of  the  statement 
or  reasons  therefor  and  of  the  answer  thereto  shall  be 
furnished  to  the  civil  service  commission,  and  entered 
upon  the  records  of  said  commission  and  upon  the  rec- 
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ords  of  the  dq)artment  or  office  in  which  the  dis- 
cjharged,  removed  or  reduced  person  was  or  is  em- 
ployed. Nothing  in  this  act  shall  limit  the  power  of 
any  officer  to  suspend  a  subordinate  for  a  reasonable 
period,  not  exceeding  thirty  days;  provided  however, 
that  successive  suspensions  are  not  to  be  allowed. 

25.  It  shall  be  the  duty  of  each  appointing  officer  to 
report  to  the  civil  service  commission  forthwith  upon 
the  appointment  or  employment  the  name  of  such  ap- 
I)ointee  or  employe,  the  title  and  character  of  his  office 
or  employment,  the  date  of  commencement  of  service 
by  virtue  thereof,  and  the  salary  or  compensation  there- 
of, and  to  report  from  time  to  time  and  upon  the  date  of 
official  action  in  or  knowledge  of  each  case,  any  sepa- 
ration of  a  person  from  the  service,  or  other  change 
therein,  and  such  other  information  as  the  civil  service 
commission  may  require,  in  order  to  keep  the  roster 
hereinafter  mentioned.  The  commission  shall  keep  in 
its  office  an  official  roster  of  the  classified  civil  service 
of  this  State,  and  of  such  municipalities  thereof  as  may 
adopt  the  provision  of  this  act,  and  shall  enter  thereon 
the  name  of  every  person  who  has  been  appointed  to, 
employed,  promoted,  reduced  or  reinstated  in  any  posi- 
tion in  such  service.  This  roster  shall  be  open  to  public 
inspection  at  all  reasonable  hours.  The  roster  shall 
show,  in  connection  with  each  name,  the  date  of  ap- 
I)ointment,  employment,  promotion,  reduction  or  rein- 
statement, and  the  compensation  of  the  position,  the  title 
of  the  position,  and  the  nature  of  the  duties  thereof,  and 
the  date  and  cause  of  any  termination  of  such  office  or 
employment. 

26.  It  shall  be  unlawful  for  the  Comptroller  or  other 
fiscal  officer  of  the  State,  or  of  any  municipality  thereof 
that  may  adopt  the  provisions  of  this  act,  to  draw,  sign 
or  issue  any  warrant  on  the  Treasurer  or  other  dis- 
bursin^e;-  officer  of  the  State,  or  of  any  municipality  there- 
of that  may  have  adopted  the  provisions  of  this  act,  for 
the  payment  of  any  salary  or  compensation  to  any  offi 
cer,  clerk,  employe,  or  other  person  in  the  classified 
service,  unless  an  estimate,  payroll  or  account  for  such 
salary  or  compensation,  containing  the  names  of  every 
person  to  be  paid,  shall  bear  the  certificate  of  the  civil 
service  commission  that  the  persons  named  in  such  esti- 
mate, payroll  or  account  have  been  appointed,  employed, 
reinstated  or  promoted  in  pursuance  o^  law  and  of  the 


SuspenslonB. 


PrOTlBO. 


List  of  em- 
ployes fur- 
nished com- 
mission. 


Koster  of 

cl.isMfled 

Berrlce. 


What  to 
contain. 


CommlMion 
to  certify  to 
disbursing 
officers  as  to 
Hppointment, 
etc. 


192    REPORT  OF  CIVIL  SERVICE  COMMISSION. 


tltted  to  mao- 
damoi  to 
•ecore  eertlfl- 
cmte. 


DM>iinliiir 
officers  liable 
for  Ulesal 
pajments. 


Reco  ered 
money  turned 
into  treasury. 


AS  to  recoro- 

mpndatlnnfi 


rules  made  in  accordance  with  this  act.  Any  officer, 
clerk,  employe  or  person  entitled  to  be  certified  by  the 
said  commission  to  the  Comptroller,  or  other  fiscal  of- 
ficer or  disbursing-  officers,  as  having  been  appointed  or 
employed  in  pursuance  of  law  and  of  the  rules  made  in 
accordance  with  this  act,  who  shall  be  refused  such  cer- 
tificate, may  maintain  a  proceeding  by  mandamus  to 
compel  such  commission  to  issue  such  certificate.  Any 
sums  paid  contrar>'  to  the  provisions  of  this  section 
may  be  recovered  from  any  officer  or  officers  making 
such  appointment  in  contravention  of  the  provisions  of 
law,  or  of  the  rules  made  in  pursuance  of  law,  or  from 
any  officer  signing  or  countersigning,  or  authorizing  the 
signing  or  countersigning  of  any  warrant  for  the  pay- 
ment of  the  same,  or  from  the  sureties  on  the  oflRcial 
bond  of  any  of  the  said  officers,  in  an  action  of  debt  in 
the  Court  of  Common  Pleas  of  any  county  within  the 
State  by  a  citizen  resident  therein  who  is  assessed  for 
and  liable  to  pay,  or  within  one  year  before  the  com- 
mencement of  the  action  has  paid,  a  State,  city  or 
county  tax  within  the  State.  All  moneys  recovered  in 
any  action  brought  under  this  section  shall,  when  col- 
lected, be  paid  into  the  treasury  of  the  State,  or  of  the 
proper  municipality  thereof,  as  the  case  may  be,  except 
that  the  plaintiff  in  any  such  action  shall  be  entitled  to 
receive,  for  his  own  use,  the  taxable  costs  of  such  action 
and  five  per  centum  of  the  amount  recovered  as  attor- 
ney's fees. 

2*],  No  recommendation  of  any  persons  who  shall 
apply  for  office  or  place,  or  for  examination  or  r^s- 
tration  under  the  provisions  of  this  act  or  of  rules  estab- 
lished pursuant  thereto,  except  as  to  character,  and 
in  the  case  of  former  employers  as  to  ability,  shall  be 
given  to  or  considered  by  any  person  concerned  in  mak- 
ing any  examination,  registration,  appointment,  pro- 
motion or  reinstatement  under  this  act  and  rules  made 
pursuant  thereto.  No  recommendation  whatsoever 
shall  relate  to  the  political  or  religious  opinions  of  any 
applicant.  No  recommendation  for  the  promotion  of 
any  person  in  the  classified  service  shall  be  considered 
by  any  officer  concerned  in  making  promotions  except 
it  be  made  by  the  officer  or  officers  under  whose  super- 
vision or  control  such  employe  is  serving.  Any  recom- 
mendations made  contrary  to  the  provisions  of  this  sec- 
tion with  the  knowledge  and  consent  of  the  applicant  or 
employe,    shall    be    sufficient    cause    for    refusing   his 
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application  or  appointment,  or  for  disbarring*  him  from 
the  promotion  proposed. 

28.  Any  commissioner,  or  examiner,  or  any  person 
who  shall  wilfully,  by  himself  or  in  co-operation  with 
one  or  more  persons,  defeat,  deceive  or  obstruct  any 
person  in  respect  of  his  or  her  rigfht  of  examination,  or 
registration,  according-  to  this  act  or  to  any  rules  or 
regulations  prescribed  pursuant  thereto,  or  who  shall 
willfully  or  corruptly,  falsely  mark,  ^ade,  estimate 
or  report  upon  the  examination  or  proi>er  standing 
of  any  person  examined,  registered  or  certified,  pursuant 
to  the  provisions  of  this  act,  or  aid  in  so  doing,  or  who 
shall  willfully  or  corruptly  make  any  false  representa- 
tions concerning  the  same,  or  concerning  the  person 
examined,  or  who  shall  willfully  or  corruptly  furnish  to 
any  person  any  special  or  secret  information  for  the 
purpose  of  either  improving  or  injuring  the  prospects 
or  chances  of  any  person  so  examined,  registered  or 
certified,  or  to  be  examined,  roistered  or  certified,  or 
who  shall  personate  any  other  person,  or  permit  or  aid 
in  any  manner  any  other  person  to  personate  him,  in 
connection  with  any  examination  or  registration,  or 
application  or  request  to  be  examined  or  registered, 
shall  for  each  oflfense  be  deemed  guilty  of  a  mis- 
demeanor. Misdemeanors  under  the  provisions  of  this 
act  shall  be  punishable  by  a  fine  of  not  less  than  ten 
dollars  nor  more  than  five  hundred  dollars,  or  by  im- 
prisonment for  a  term  not  exceeding  six  months,  or 
both,  in  the  discretion  of  the  court. 

29.  Nothing  contained  in  this  act  shall  be  construed 
to  prohibit  the  head  of  any  department,  office  or  institu- 
tion of  this  State  or  of  any  municipality  thereof  adopt- 
ing the  provisions  of  this  act  employing  temporarily, 
subject  to  the  subsequent  approval  of  the  commission, 
in  cases  of  emergency,  a  person  or  persons  to  carry  out 
the  work  of  such  department,  office  or  institution,  but 
the  head  of  such  department,  office  or  institution  upon 
employing  any  such  person  or  persons  shall  immediately 
give  notice  thereof  to  the  commission  created  by  this 
act,  and  as  soon  thereafter  as  practicable  a  person  shall 
be  selected  in  accordance  with  the  other  provisions  of 
this  act,  whereupon  the  services  of  the  person  or  per- 
sons so  temporarily  employed  shall  cease.  In  no  case 
shall  such  employment  continue  for  a  longer  period 
than  two  months,  nor  shall  successive  temporary  ap- 
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pointments  be  made  to  the  same  position  tmder  this 
provision. 

30.  Any  municipality  of  this  State  may  adopt  the 
provisions  of  this  act  by  an  ordinance  duly  adopted  by 
the  governing  body  of  such  municipality,  or  by  the 
petition  and  vote  of  the  qualified  voters  of  such  mu- 
nicipality as  hereinafter  provided. 

31.  Whenever  there  shall  be  presented  to  the  govern- 
ing body  of  any  municipality  of  this  State  a  petition 
signed,  in  counties  and  cities  of  the  first  and  second 
class,  by  at  least  500  legal  voters  in  said  counties  or 
cities  respectively,  and  in  counties  and  cities  of  the  third 
class  by  at  least  250  legal  voters  of  said  counties  or 
cities  respectively,  and  in  all  other  municipalities  by  at 
least  5  per  cent,  of  the  legal  voters  therein,  requesting 
that  the  question  of  the  adoption  of  the  provisions  of 
this  Act  be  submitted  to  the  legal  voters  of  said  mu- 
nicipality, it  shall  be  the  duty  of  said  governing  body 
to  submit  such  question  to  the  legal  voters  of  said 
municipality  at  the  next  regular  election.  Public  notice 
thereof  shall  be  given  by  said  governing  body  by  pub- 
Hcation  in  one  or  more  newspapers  published  and 
circulated  in  the  said  municipality.  Or  if  there  be  no 
newspapers  published  in  the  said  municipality,  then  in 
one  or  more  newspapers  published  in  the  county  in  which 
such  municipality  is  located,  to  be  designated  by  said 
governing  body,  once  a  week  for  at  least  four  weeks, 
and  by  posting  such  notice  in  five  of  the  most  public 
places  in  said  municipality  for  at  least  four  weeks  be- 
fore said  election. 

At  any  election  at  which  the  question  of  the  adoption 
of  the  provisions  of  this  act  shall  be  submitted  to  the 
voters  of  any  municipality,  there  shall  be  printed  upon 
the  official  ballot  for  such  municipality,  the  word  "for" 
and  the  word  "against"  above  and  immediately  preced- 
ing the  words  "An  act  regulating  the  employment,  tenure 
and  discharge  of  certain  officers  and  employes  of  this 
State,  and  of  the  various  counties  and  municipalities 
thereof,  and  providing  for  a  civil  service  commission 
and  defining  its  powers  and  duties." 

If  the  word  "for"  be  marked  off  or  defaced  ui>on  the 
ballot  it  shall  be  counted  as  a  vote  against  the  acceptance 
of  this  act;  if  the  word  "against"  be  marked  off  or  de- 
faced upon  the  ballot,  it  shall  be  counted  as  a  vote  in 
favor  of  the  acceptance  of  this  act;  and  in  case  neither 
the  word  "for"  nor  the  word  "against"  be  marked  oflF  or 
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defaced  upon  the  ballot,  it  shall  not  be  counted  as  a  vote 
either  for  or  against  such  acceptance.  A  canvass  and  re- 
turn of  the  votes  upon  the  question  of  the  acceptance  of 
this  act  shall  be  niade  by  the  election  officers  in  the  same 
way  and  manner  as  for  officers  voted  at  such  election 
and  if  a  majority  of  the  votes  cast  for  and  against  the 
acceptance  of  this  act  shall  be  found  to  be  in  favor  of 
its  acceptance  it  shall  then,  but  not  otherwise,  become 
operative  in  such  municipality.  The  adoption  of  the  Adoption 
ordinance  provided  for  in  section  thirty-one  of  this  act,  oommiMiOT. 
or  the  result  of  said  election,  if  favorable  to  the  adoption 
of  this  act,  as  the  case  may  be,  shall  be  certified  by  the 
governing  body  or  the  municipality  to  the  commission 
created  by  this  act.  The  question  of  the  adoption  of 
this  act  shall  not  be  submitted  to  the  voters  of  any 
municipality  oftener  than  once  in  two  years. 

32.  The  words  and  terms  used  in  the  title  and  body 
of  this  act  shall  have  the  following  meaning : 

"Appointing  officer*'  signifies  the  officer,  commission, 
board  or  body  having  the  power  of  appointment  or 
election  to,  or  removal  from,  subordinate  positions  in 
any  office,  department,  commission,  board  or  institution ; 

"Civil  service*'  includes  all  offices  and  positions  of 
trust  or  employment  in  the  service  of  the  State  or  any 
civil  division  thereof,  except  offices  and  positions  in  the 
military  or  naval  departments ; 

"Commission'*  signifies  the  Civil  Service  Commission 
of  New  Jersey ; 

"Municipality"  signifies  village,  town,  township,  bor- 
ough, city  or  county  or  other  such  local  civil  govern- 
ment as  is  distinguished  from  the  State  government ; 

"He,"  "him."  or  "his"  mav  be  used  interchangeably 
with  "she'  or  "her." 

"Ordinance"  shall  be  construed  to  include  resolution 
where  the  governing  body  usually  proceeds  by  reso- 
lution. 

33.  In  case,  for  any  reason,  any  section  or  any  pro- 
vision of  this  act  shall  be  questioned  in  any  court  and   to"Iff"ct 
shall  be  held  to  be  unconstitutional  or  invalid,  the  same  "**'^"' 
shall  not  be  held  to  affect  any  other  section  or  provision 
of  this  act. 

34.  All  acts  or  parts  of  acts  inconsistent  with  the  pro-    Repeaier. 
vision^  of  this  act  be  and  the  same  are  hereby  repealed. 

35.  This  act  shall  take  effect  immediately. 
Approved  April  lo,  1908. 
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CHAPTER  109,  P.  L.,  1910. 

A  Supplement  to  an  act  entitled  "An  act  regulating  the 
employment,  tenure  and  discharge  of  certain  officers 
and  employes  of  this  State  and  of  the  various  coun- 
ties and  municipalities  thereof,  and  providing  for  a 
Civil  Service  Commission  and  defining  its  powers  and 
duties/*  approved  April  tenth,  one  thousand  nine  hun- 
dred and  eight. 

Be  it  enacted  by  the  Senate  and  Ge^ieral  Assembly 
of  the  State  of  New  Jersey: 
Civil  service  I.  Thc  commissiou  created  by  this  act  may  consoli- 

dated, date  the  office  of  chief  examiner  and  the  office  of  secre- 

tary, and  appoint  a  person,  who  must  be  a  resident  of 
New  Jersey,  to  fill  the  office  of  chief  examiner   and 
Salary.  secretary,  who  shall  receive  an  annual  salan*  of  three 

thousand  five  hundred    dollars,    to    be    paid    in    equal 
monthly. payments  out  of  the  treasury  of  the  State  on 
the  warrant  of  the  Comptroller, 
i^"*'*"*  2.  The  person  holding  the  office  of  chief  examiner 

and  secretary  shall  perform  all  the  duties  assigned  either 
to  the  secretary  or  to  the  chief  examiner  in  the  act  to 
which  this  act  is  a  sunolement. 

3.  This  act  shall  take  eflFect  immediately. 
Approved  April  7,  1910. 
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Syllabus  of  the  Court  of  Errors  and  Appeals  in  the  case  of 

Booth  vs.  McQuinness. 


1.  Municipal  Corporations  (§  67*) — Civil  Service  Law 
— Government  by  Commission. 

The  so-called  "civil  service  law''  (P.  L.  1908,  p.  235)  is  not 
vitiated  by  the  fact  that,  with  respect  to  those  municipalities 
which  properly  adopt  its  provisions,  the  act  confers  a  participa- 
tion in  the  local  government  upon  a  commission  not  chosen  by 
the  several  municipalities  affected  nor  from  among  their  citizens 
or  inhabitants. 

[Ed,  Note. — For  other  cases,  see  Municipal  Corpora- 
tions, Cent.  Dig.,  §  162;  Dec.  Dig.,  §  67.*] 

2.  Constitutional  Law  (§  67*) — Local  Self-Govern- 
MENT — Government  by  Commission. 

The  Constitution  of  this  State  does  not  gfuarantee  to  the  peo- 
ple of  the  several  political  divisions  of  the  State  the  right  of 
local  self-government,  so  as  to  disable  the  Legislature  from 
providing  for  the  government  of  those  divisions  by  commission 
chosen  otherwise  than  by  the  people  themselves. 

[Ed.  Note. — For  other  cases,  see  Constitutional  Law, 
Cent.  Dig.,  §  162:  Dec.  Dig.,  §  67.*] 

3.  Statutes  (§  loi*) — Local  and  Special  Acts — Con- 
stitutional Law. 

The  Constitution  of  this  State,  as  amended,  prohibits  the 
passage  of  local  or  special  laws,  but  not  of  general  laws,  "ap- 
pointing local  offices  (sic)  or  commissions  to  regulate  municipal 
affairs.'' 

[Ed,  Note. — For  other  cases,  see  Statutes,  Cent.  Dig., 
§  113;  Dec.  Dig.,  §  loi.*] 

4.  Constitutional  Law  (§  45*) — Constitutionality  of 
Statutes — ^Powers  of  Congress. 

In  the  exercise  of  the  judicial  function  of  declaring  an  act  of 
the  Legislature  unconstitutional,  the  ultimate  question  is,  not 
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whether  the  court  regards  the  Constitution  as  permitting  the 
act,  but  whether  the  Constitution  permits  the  court  to  disregard 
the  act;  the  test  being,  not  the  court's  judgment  as  to  the  con- 
stitutionality of  the  act,  but  its  conclusion  as  to  what  judgment 
was  permissible  to  the  legislative  branch  of  the  government  in 
which  the  Constitution  has  reposed  the  duty  of  making  such 
judgment  as  an  incident  of  the  lawmaking  power.  Hence,  if 
there  be  a  permissible  doubt  as  to  the  existence  of  the  constitu- 
tional limitation  invoked  against  the  validity  of  an  act.  the  courts 
will  not  declare  the  act  to  be  contrary  to  the  Constitution. 

[Bd.  Note, — For  other  cases,  see  Constitutional  Law,, 
Cent.  Dig.,  §  42;  Dec.  Dig.,  §  45.*] 

5.  Municipal  Corporations  (§  64.*) — Legislative  Pow- 
ers— Control  of  Municipalities. 

The  Legislature  may  impose  its  will  as  law  upon  Municipali- 
ties; but,  if  some  other  will  is  to  intervene,  it  must  be  that  of 
the  people  who  are  to  be  governed  by  such  municipal  law  and 
not  an  alien  will,  even  though  it  be  that  of  the  governing  body 
for  the  time  being  of  such  municipality. 

[Ed.  Note, — For  other  cases,  see  Municipal  Corpora- 
tions. Cent.  Dig.,  §§  156,  157;  Dec.  Dig.,  §  64.*] 

6.  Municipal  Corporations  (§  75*) — Acceptance  of 
Municipal  Charter — Referendum — Constitutional  Law. 

The  distinction  observed  between  legislative  acts  requiring 
acceptance  to  become  municipal  charters  (i.  c,  referendum  stat- 
utes) and  those  conferring  legislative  powers  to  be  exercised  (or 
not)  by  the  local  legislative  bodies  (t.  c,  statutes  delegating 
powers  of  local  government)  ;  and  the  further  distinction  ob- 
served between  the  acceptance  of  referendum  statutes  by  the 
people  at  the  polls  and  the  exercise  of  delegated  power  by  the 
local  legislative  body. 

[Ed.  Note. — For  other  cases,  see  Municipal  Corpora- 
tions. Cent.  Dig.,  §§  179,  180;  Dec.  Dig.,  §  75.*] 

7.  Constitutional  Law  (§  63*) — Legislative  Powers — 
Delegation  of  Pow^ers. 

A  statute  in  the  nature  of  a  supplemental  charter  that  is 
enacted  to  take  effect  upon  its  adoption  by  the  governing  body 
of  a  municipality  is  not  a  constitutionally  enacted  law. 
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[Bd,  Note. — For  other  cases,  see  Constitutional  Law, 
Cent.  Dig.,  §§  108-114;  Dec.  Dig.,  §  63.*] 

8.  Constitutional  Law  (§  63*) — Civil  Service  Law — 
Delegation  of  Powers. 

The  so-called  "civil  service  law''  (P.  L.  1908,  p.  235),  in  so 
far  as  its  operation  is  made  to  depend  upon  its  adoption  by  the 
governing  body  of  a  municipality,  is  unconstitutional. 

[Ed.  Note, — For  other  cases,  see  Constitutional  Law, 
Cent.  Dig.,  §§  108-114;  Dec.  Dig.,  §  63.*]. 

Note. — On  the  basis  of  this  decision,  sustaining  the  constitu- 
tionality of  the  act,  but  not  its  adoption  by  ordinance  of  the  gov- 
erning body  of  a  municipality,  the  civil  service  law  became  in- 
operative on  February  21st,  in  the  county  of  Essex,  and  in  the 
cities  of  Newark,  Jersey  City,  Bayonne,  New  Brunswick  and 
Rahway,  and  the  village  of  South  Orange. 

The  civil  service  law  has  since  been  adopted  by  referendum 
in  the  county  of  Essex  and  the  cities  of  Newark  and  East  Orange. 


